
​JACKSON PUBLIC SCHOOLS​
​REGULAR BOARD OF EDUCATION MEETING​

​Jackson High School​
​November 17, 2026​

​AGENDA​

​6:00 pm​ ​Regular Meeting​

​1.​ ​Call to Order​

​2.​ ​Pledge of Allegiance​

​3.​ ​Roll Call​

​4.​ ​Approval of Agenda​

​5.​ ​Superintendent’s Report​
​●​ ​Montessori​

​6.​ ​Consent Agenda​
​●​ ​26-27-36​ ​Minutes​
​●​ ​26-27-37​ ​Human Resources​
​●​ ​26-27-38​ ​Monthly Financial Report, October​
​●​ ​26-27-39​ ​Bond Financial Report, October​

​7.​ ​Citizens Requesting to Address the Board​​(Board​​Policy 0167.3) - this is an opportunity for any​
​citizen present to address the Board on any item. The time limit is normally five (5) minutes, but the​
​president or presiding officer may impose a shorter time limit if necessary. Attendees must register their​
​intention to participate in the public participation portion of the meeting upon their arrival at the meeting.​

​8.​ ​Discussion Items​
​●​ ​26-27-40​ ​NEOLA Updates, 1st Reading​
​●​ ​26-27-41​ ​Relocation of Reynolds Hall​
​●​ ​26-27-42​ ​Legal RFP Update​

​9.​ ​Action Items​
​●​ ​26-27-43​ ​2026 Summer Property Tax Levy Resolution​
​●​ ​26-27-44​ ​31aa Funding​
​●​ ​26-27-45​ ​2025 Series II Bond​
​●​ ​26-27-46​ ​2018 Bond Final Purchases​

​10.​ ​Board Comments​

​11.​ ​Calendar​

​●​ ​November 25-28, 2026 - Thanksgiving recess, no school​
​●​ ​December TBD, 2026 - Board Work Session (Supt Evaluation),​​TBD​​, 6:00pm​
​●​ ​December 15, 2026 - Regular Meeting, JHS Media Center, 6:00 pm​

​12.​ ​Adjournment​

​JPS MISSION:  We will bring our community together to create a culture of academic excellence and workforce readiness.​
​JPS VISION: We envision a community where all students become lifelong learners.​

https://docs.google.com/document/d/1DTzcPZImaM0VPgDzBx-YEKW4Ev9L_9eWziJzWVwYgDE/edit?usp=sharing
https://docs.google.com/document/d/1YjqhpEOqK18n5XhW5KQClVbMw3ulI3Bs/edit?usp=sharing&ouid=108559865281774149301&rtpof=true&sd=true
https://docs.google.com/document/d/1I89ypYIW_RoYLpUY9cdBOtvjFIOeKNQFQhGK9sfRaZ8/edit?usp=sharing
https://docs.google.com/document/d/1pmjDEp3_N92fmMY9UgWATx2DvpbswXGcMQY_UMAwV7w/edit?usp=sharing
https://docs.google.com/document/d/1uVXtuoTB6P5lE7uBtjizUlEvf8m7jx5iSB2Ga2jL4iM/edit?usp=sharing
https://docs.google.com/document/d/11e4b5gT-9V4N3C2Caq0kX73GKvcX6UTCLVrFnt-QTCg/edit?usp=sharing
https://docs.google.com/document/d/14AZ-GHp8w4QcSQtEgeUdgoRubtC5d9HY_gVoSPjJXU0/edit?usp=sharing
https://docs.google.com/document/d/1L0J-RFDq5z86YVOyLceRCa1nJ1CNfC7blySaGxDk76o/edit?usp=sharing
https://docs.google.com/document/d/1uokz-tP85SmKySz0C8tsVKvIVP_9sJBYLPz3txepgQU/edit?usp=sharing
https://docs.google.com/document/d/1mgV841g6daW2j78vXRdj6i-fcvCMB989ykvEgB6wX_8/edit?usp=sharing
https://docs.google.com/document/d/1bZnMQI0ya3LKnRznjM0NboZYo4m7KYT3YpwUelsrG6Y/edit?usp=sharing


JACKSON PUBLIC SCHOOLS 
BOARD OF EDUCATION MEETING 

Jackson High School  
November 17, 2026 

 
 
ITEM: 26-27-36​ ​ ​ ​ ​ ​ ​ SUBJECT: Minutes  
​  
 
 
 
FOR ACTION: Jeremy Patterson 
 
 
STATEMENT OF THE ISSUE: 
 

In accordance with Board policy, the minutes of the Board of Education must be 
approved by the Board. 
 
 
RECOMMENDATION: 
 

Administration recommends approval of the following minutes as presented: 
 

​  
October 14, 2026​ ​ Finance/Facilities Meeting 
October 20, 2026​ ​ Regular Board Meeting 
November 10, 2026​​ Finance/Facilities Meeting 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://docs.google.com/document/d/10sbND_9wKnFnxIlgkfV6wOODU7Asd1BP/edit?usp=sharing&ouid=108559865281774149301&rtpof=true&sd=true
https://drive.google.com/file/d/1GvyCodlqnRAas5EqpENlR8UtoyEQlx83/view?usp=sharing
https://docs.google.com/document/d/1PhOtmch7btxobLNoZcJY8c0OygYVtbUn/edit?usp=sharing&ouid=108559865281774149301&rtpof=true&sd=true


JACKSON PUBLIC SCHOOLS 

Finance/Facilities Committee 

Reynolds Hall 

Meeting Minutes of 10/14/2026 

 

Call to Order: 

​ The meeting was called to order at 10:00 AM by Marilyn Acton. 

 

Members Present:   

​ Marilyn Acton, Tyshon Gray, Derek Dobies, Jeff Strauss (Maner & Costerisan), Jeremy Patterson, Marcus 

Leon, Todd Frey, Jessica Southwell, Jesse Hagensen, Matt Farhat 

 

Approval of Agenda and Minutes: 

​ The agenda for today’s meeting and the minutes from the 8/12/2026 meeting were approved. 

 

Bond update: 

 

​ The Jackson High School Elevator bids were received last week.  There are two separate categories that 

were bid, electrical and elevator.  Total cost of the project will be $346,370.  Approval will be sought at the 

October BOE meeting. 

 

​ The Series II bond sale was discussed.  The district will sell up the remaining $96 million in bonds 

depending on need and market conditions.  The sale will occur in the spring.  A resolution authorizing the sale 

of the bonds must be approved by the BOE.  Discussion will occur at the October BOE meeting. 

 

​ The district is working towards spending down the final remaining funds in the 2018 bond.  The 

intention is to purchase Inclusive Whirl playground equipment for Cascades, Sharp Park and JPS Montessori.  

The total cost is $159,359 which would complete all spending for the 2018 bond funds. Discussion will occur at 

the October BOE meeting with approval in November. 

 

 

Finance Update: 

 

​  The check registers for August and September were provided and all questions have been answered.   

 

​ The Thought Exchange renewal was discussed.  The district has used this survey tool for several years to 

receive data analysis and feedback to the district.  This item will be for consent at the October BOE meeting. 

 

​ The BOE must annually authorize the district to provide health insurance through a hard cap option, 

80/20 option or exempt option.  The recommendation is to remain with a hard cap.  This item will be for 

consent at the October BOE meeting. 

 



​ The district work vehicle trucks are at their replacement cycle.  These vehicles are essential for daily 

operations of the district.  Replacement cost is $48,508 per vehicle.  The vehicles were sourced through 

pre-bid MIDEAL pricing.  Approval of 2 trucks will be sought at the October BOE meeting. 

 

​ The district recently conducted an RFP for an articulating lift.  The old lift is too costly to repair and is 

out of service.  The lift is used regularly to complete maintenance and repairs at district facilities.  The lowest 

responsible bidder is DC equipment at $75,900.  Approval will be sought at the October BOE meeting. 

 

​ Jeff Strauss from Maner & Costerisan provided the Finance Committee with an audit presentation.  The 

audit firm has provided the district with an unmodified opinion which is the highest level of assurance you can 

receive.  There are no findings, no material weaknesses and the financial statements are accurate.  A 

presentation will be provided at the October BOE meeting. 

 

​  

 

Adjournment: 

​ The meeting was adjourned at 11:17 am; next meeting will be November 10th, 1pm. 

 

 

 

 



JACKSON PUBLIC SCHOOLS 
Board of Education Minutes 

Regular Meeting 
October 20, 2026 

 
 

 
 

The Board of Education of the Jackson Public Schools held its Regular Meeting at 6:00 p.m. on Tuesday, 
October 20, 2026 at Jackson High School, 544 Wildwood Ave., pursuant to notice duly given. 
 
Present:​ Marilyn Acton, Derek Dobies, Tabitha Williams, Alaina Sharp, Subba Reddy, Tyshon Gray, 

Kesha Hamilton   
 
 
 
Approval of Agenda 
 
Motion by D. Dobies, supported by S. Reddy, to approve the agenda. Motion carried unanimously. Motion 
carried 7-0 

 
 

Superintendent’s Report 

South Central Michigan Virtual Presentation: Principal Parker provided a presentation on South 
Central Michigan Virtual, highlighting the program and its educational offerings. 

2025–2026 Final Audit Presentation: Nick West from Maner Costerisan presented an overview of the 
district’s final audit for the 2025–2026 fiscal year. 

Consent Agenda 
 
The consent agenda consisted of the following items: 

●​ 26-27-24​  Minutes 
●​ 26-27-25​  Human Resources 
●​ 26-27-26​  Thought Exchange Subscription Renewal  
●​ 26-27-27​  Hard Cap Resolution 

 
 
Motion by S. Reddy, supported by D. Dobies, to approve the consent agenda as presented. Motion 
carried unanimously. 

 
 

Citizens Requesting to Address the Board 
 
 
Discussion Items 
 
26-27-28​ ​ 2025 Series II Bond 

Mr. Leon provided an update on the 2025 Series II Bond, which totals $126 million. JPS plans to sell the 
next series of bonds next spring. A resolution will be presented to the Board next month for approval, 
authorizing the district to proceed with the sale of the next series of bonds. 

No action was taken, and will be brought back to the October board meeting for an action item. 
 
26-27-29​ ​ 2018 Bond Final Purchases 



Mr. Leon provided an update on the remaining funds from the 2018 bond. JPS has just under $120,000 
remaining and has received requests from several buildings for inclusive playground equipment. Over the 
past several years, the district has added inclusive playground features, including inclusive whirl and 
merry-go-round-style equipment. Quotes have been received for the next group of buildings, with a total 
purchase cost of $159,359. The remaining cost beyond the available 2018 bond funds will be covered by 
the Capital Projects Fund. 

No action was taken, and will be brought back to the October board meeting for an action item. 
 
Action Items 
 
26-27-30 ​​ 2025/2026 Audit Report 
 
A Motion by D. Dobies  supported T. Gray to approve the 2025/2026 audit report.  Motion carried 7-0 
 
 
26-27-31​ ​ Facility Truck Replacement 
 
A motion by D. Dobies supported A. Sharp, to approve the purchase of the facility truck replacement.  
Motion carried 7-0 
 
 
26-27-32​ ​ Facility Boom Lift Replacement 
 
A motion by D. Dobies supported S. Reddy, to approve the purchase of the facility boom life replacement.  
Motion carried 7-0 
 
26-27-33​ ​ HS Elevator Replacement 
 
A motion by D. Dobies supported S. Reddy, to approve the purchase of the HS elevator replacement.  
Motion carried 7-0 
 
Motion by D. Dobies, supported by A.Sharp to enter into closed session. (Motion carried 7-0) 
7:06pm  
Motion by D. Dobies, supported by S. Reddy to enter into an open session. (Motion carried 7-0) 
7:25pm  
 
26-27-34​ ​ Criminal History Record Check 
 
A motion by D. Dobies supported T. Williams, to approve the employment..  Motion carried 7-0 
 
26-27-35​ ​ FOIA fee appeal 
 
A motion by D. Dobies supported S. Reddy, to uphold the FOIA fee.  Motion carried 6-1, (No, K.Hamilton) 
 
Board Comments 

 
The Board members were given an opportunity to provide comments. 
 
 
 
Calendar 

●​ November 2, 2026 - Professional Development for staff, no school for students 
●​ November 3, 2026 - VOTE! 
●​ November 17, 2026 Regular Meeting, JHS Media Center, 6:00 pm 

 



 
 
Adjournment 
 

Motion by D. Dobies, supported by S. Reddy, to adjourn the meeting at 7:43 pm. Motion carried  
unanimously. 
 
 
 

​ ​ ​ ​ ​ ​  
 ​ ​ ​ ​ ​ ​ ​        Alaina Sharp, Board Secretary 



JACKSON PUBLIC SCHOOLS 

Finance/Facilities Committee 

Reynolds Hall 

Meeting Minutes of 11/10/2026 

 

Call to Order: 

​ The meeting was called to order at 1:00 PM by Marilyn Acton. 

 

Members Present:   

​ Marilyn Acton, Jeremy Patterson, Todd, Frey, Jessica Southwell, Joe Boertman, Marcus Leon, Matt 

Farhat 

 

Approval of Agenda and Minutes: 

​ The agenda for today’s meeting and the minutes from the 10/14/2026 meeting were approved. 

 

Bond update: 

 

​ The bleacher replacement was discussed.  The board previously approved using a sole source vendor 

for bleacher repair and replacement at the stadium.  The vendor is asking for a letter of intent to move forward 

with the project, however pricing has now changed and come in higher than expected.  Discussions are 

ongoing with the vendor and our construction manager to understand the price increases.  If a solution cannot 

be made on the pricing then the project will go out to bid. 

 

​ JPS Administration has agreed to and signed a letter of intent to lease a rental space to house office 

staff once Reynolds Hall is demolished.  The lease will be for 2 years at a cost of $14/square foot with month to 

month options at the end of the lease.  Our attorney is working through lease documentation.  Discussion will 

occur at the November BOE meeting with approval in December. 

 

 

Finance Update: 

 

​  The check register for October was provided and all questions have been answered.   

 

​ The December budget amendment was discussed.  Student count came in about 70 FTE lower than 

expected from the original budget.  The amended budget will reflect this change in revenue.  The amendment 

will be discussed at the December BOE meeting. 

​  

​ An update on 31aa funds was provided.  With the changes to legislation the Committee agreed that the 

district should accept all the funds this year.  This has also been vetted by JPS legal counsel.  A board resolution 

will be drafted for approval in December. 

 



​ Playground communication boards are being ordered for all elementary building except Hunt.  This is 

informational only. 

​ A legal service RFP was sent out last week.  The RFP was sent to our current counsel, known education 

firms and advertised at the State level.  Bids are due on November 18th.  Discussion will occur at the December 

BOE meeting. 

 

​  

 

​  

 

Adjournment: 

​ The meeting was adjourned at 1:40pm; next meeting will be December 9, 2026 

 

 

 

 



JACKSON PUBLIC SCHOOLS 
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
 
ITEM:  26-27-37​ ​ ​ ​ SUBJECT:​ Human Resources 
 
 
FOR ACTION:  Human Resources  
 
 
STATEMENT OF THE ISSUE:   
 

New Hires 
 
Clarissa Kayga has been hired as an EL teacher for elementary. She received her 
Bachelor’s degree from Adrian College. 
 

 

 

Terminations 

Nicholas Pisarsky was terminated effective October 29, 2026. He was the 3rd grade 
teacher at John R. Lewis Elementary. 

 

Non-Unit 

Deborah Brennan has been hired as the payroll specialist for the district. 

 

 

 

​
 



 
 
 

JACKSON PUBLIC SCHOOLS  
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
 
ITEM:​26-27-38​ ​ ​ ​ ​ SUBJECT:  Monthly Financial Report 
 
FOR ACTION:  Mr. Marcus Leon 
 
 
STATEMENT OF THE ISSUE:​  
 
​ The May Financial Report has been prepared. 
 
​ Overall, revenues at 26%, are slightly higher than the expected revenues of 22% 
through the same time period last year, due to timing of federal grant draws and 
recognizing prior year deferred revenue. Current overall expenses at 27% are higher 
than the expected expenses of 22% through the same time period last year.   Most 
categories are tracking close to budget. Some categories with larger variances will be 
corrected with the December amendment. 
 
 
RECOMMENDATION: 
 
​ The administration recommends approval of the October  2026 Financial Report 
as presented. 

https://drive.google.com/file/d/15crZRMmlNqpdeOuvt7xmIQwCej_r0sJH/view?usp=sharing


Prior Year Current Year Prior Year to Current Year to % %

Ending  Budget Date Actual Date Actual YTD Prior YTD

REVENUES:

Local Revenues 14,964,534    14,361,818    11,502,918 11,542,694    80% 77%

State Revenues 53,192,994    53,245,971    5,179,056 8,682,000      16% 10% Includes 25-26 deferred rev  $4.1million

Federal 4,048,674      4,956,228      151,905 18,778           0% 4% Timing of final grant draw

Transfer-In 4,545,505      3,885,833      3,938 15,229           0% 0%

TOTAL REVENUE 76,751,707    76,449,850    16,837,818    20,258,701    26% 22%

EXPENDITURES:

Instruction

Elementary 17,137,029    18,078,581    2,832,406      3,316,093      18% 17%

Middle School 4,591,618      5,007,030      757,375         837,618         17% 16%

High School 9,086,312      9,283,181      1,595,218      1,685,947      18% 18%

Summer Programs 156,297         262,992         7,003             85,946           33% 4%

Special Education 8,521,909      8,933,174      1,417,359      1,658,521      19% 17%

Compensatory Education 2,804,228      3,296,448      443,294         541,993         16% 16%

Vocational Education 8,904             3,303             1,203             617                19% 14%

Total Instructional 42,306,297    44,864,709    7,053,858      8,126,737      18% 17%

Support Services

Pupil Support 2,986,796      3,024,710      560,832         775,312         26% 19%

Instructional Support 1,653,660      2,047,675      497,427         922,126         45% 30% Added media specialists

Executive Administration 587,129         614,078         222,594         189,692         31% 38%

School Administration 4,448,459      4,378,290      999,431         1,233,505      28% 22%

Business Services 1,534,640      1,649,937      577,049         633,865         38% 38%

Maintenance & Operations 7,573,953      7,682,436      2,269,184      2,481,606      32% 30%

Transportation 4,851,621      4,940,573      1,679,807      2,935,414      59% 35% $1.6million 74b grant. To be adjusted with amendment

Central Services 1,838,971      1,838,824      518,388         648,558         35% 28%

Technology 2,137,185      2,337,150      1,195,058      1,211,011      52% 56%

Athletics 1,199,651      1,186,305      449,057         517,807         44% 37%

Other Support 239,577         165,779         92,630           203,121         123% 39% Timing of workers comp exp

Total Support Services 29,051,642    29,865,757    9,061,457      11,752,015    39% 31%

Community Activities 1,808,053      2,195,395      110,000 144,165         7% 6%

Site & Building Improvements 1,295,290      128,356         16,347           177,725         138% 1% Energy projects timing. To be adjusted with amendment.

Transfers-Out 479,779         514,001         479,745         541,708         105% 0% EV bus pmt. To be adjusted with amendment.

TOTAL EXPENDITURES 74,941,062    77,568,218    16,721,407    20,742,351    27% 22%

Excess of Revenues, over

Expenditures 1,810,645 (1,118,368) 116,410 (483,650)

Foundation 10,050.00      10,300.00      

State Aid Membership 4,866.00        4,801.00        

JACKSON PUBLIC SCHOOLS
Revenues and Expenditures for the Four Month Period

Ending October, 2026



 
 
 

JACKSON PUBLIC SCHOOLS  
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
 
ITEM:​26-27-39​ ​ ​ ​ ​ SUBJECT:   Bond cost report, October 
 
 
FOR ACTION:  Mr. Marcus Leon 
 
 
STATEMENT OF THE ISSUE:​  
 
Attached is the Bond Cost Report, with expenses through October, 2026 
 
 
 
RECOMMENDATION: 
 
Administration recommends approval of the bond cost report as presented. 

https://drive.google.com/file/d/1tlkQiWk3yLvtQprx9LrBUMiSyHE8FwVN/view?usp=sharing


Jackson Public Schools
2025 Bond Projects - Overall

For Period Ending 10/31/26

Original Change Contract Payments Balance Over(Under) percent

Contractor Bid Orders Amount to date Owed Budget Budget allocated

TMP Architecture 6,984,363.00     -                    6,984,363.00      367,241.45      6,617,121.55     6,984,363.00            -                          100.00%

Triangle Group - Const Mgr 5,059,710.00     -                    5,059,710.00      90,866.00        4,968,844.00     5,059,710.00            -                          100.00%

Other items / Reimbursables 4,660.00            -                    4,660.00             -                   -                    -                           4,660.00                 0.00%

Bond Fees/Costs 259,809.43        -                    259,809.43         259,809.43      -                    1,228,976.00            (969,166.57)            21.14%

Cascades Elem 6,925.06            -                    6,925.06             6,925.00          0.06                  591,748.00               (566,712.94)            1.17%

Dibble Elem. 6,799.06            -                    6,799.06             6,799.00          0.06                  6,090,469.00            (5,589,659.94)         0.11%

High School 94,673.00          -                    94,673.00           54,273.00        40,400.00          51,472,139.00          (47,131,537.00)       0.18%

Hunt Elem. 18,590.00          -                    18,590.00           18,590.00        -                    10,069,377.00          (9,223,071.00)         0.18%

Lewis Elem. 4,599.04            -                    4,599.04             4,599.00          0.04                  330,814.00               (297,104.96)            1.39%

Montessori 792,847.06        -                    792,847.06         461,293.88      331,553.18        4,409,024.00            (3,269,493.94)         17.98%

Northeast Elem. 13,352.00          -                    13,352.00           13,352.00        -                    12,185,415.00          (11,173,377.00)       0.11%

Operations 274,646.02        -                    274,646.02         274,646.02      -                    2,069,822.00            (1,893,678.00)         13.27%

Parkside 288,042.00        -                    288,042.00         276,942.00      11,100.00          22,665,564.00          (20,514,635.00)       1.27%

Reynolds Hall -                    -                    -                      -                   -                    306,531.00               (280,445.00)            0.00%

Sharp Park Elem. 5,915.00            -                    5,915.00             5,915.00          -                    3,526,911.00            (3,243,275.00)         0.17%

Total 13,814,930.67   -                    13,814,930.67    1,841,251.78   11,969,018.89   126,990,863.00        (104,147,496.35)     10.88%

Estimated Actual

Bond Proceeds 126,000,000.00        30,103,293.75        

LOCAL CONTRACTS AWARDED Interest Income 1,047,903.00            124,804.93             

*** Local = within 40 miles of Jackson 127,047,903.00        30,228,098.68        

TOTAL 

SPEND % 6.09%

-$               

11/10/2026

G:\My Drive\Bonds\2025 Bonds\2025 JPS Bond



JACKSON PUBLIC SCHOOLS 
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
 
ITEM:  26-27-40​ ​ SUBJECT:  ​ NEOLA Updates, Vol 40 No.1, 
​ ​ ​ ​ ​  1st Reading 
 
 
FOR DISCUSSION: Jeremy Patterson 
 
 
 
STATEMENT OF THE ISSUE:   
 

Several times per year, NEOLA provides updates to districts when laws change 
or new information becomes available that needs to be considered. 

 
The policy committee met on October 27, 2026 to review the following: 

 
●​ Vol. 41, No 1 

 
 
RECOMMENDATION: 
 

No action required at this meeting. The policies will be recommended for 
adoption at the December meeting. 

 
 
 
 

https://drive.google.com/file/d/1hdcfa-nd3ysBNC52EUWnrE8GPzDiio8P/view?usp=sharing
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po6700

Vol. 41, No. 1 - September 2026 Revised FAIR
LABOR STANDARDS ACT (FLSA)
ADOPTED Jul 13, 2015 · REVISED Dec 13, 2022

Revised Policy - Vol. 41, No. 1

6700 - FAIR LABOR STANDARDS ACT (FLSA)

[DRAFTING NOTE: Under recent Michigan legislation (Public Act 130 of 2024, which
amended M.C.L. 37.232), the state expanded public and institutional protections
to explicitly cover the expression of human milk (pumping), not just direct
breastfeeding. The law also shifted to gender-inclusive language ("an individual"

rather than "a woman").]

It is the Board of Education’s policy to comply with the provisions of the Fair Labor
Standards Act ( " FLSA " ) and its implementing regulations. The Board will pay at least the
minimum wage required by the FLSA to all covered, non-exempt employees. Non-exempt
employees are hourly employees or salaried employees who do not qualify for a
professional, administrative, computer, or executive exemption under the FLSA. Teachers
are generally exempt, even if they are paid on an hourly basis.

Non-exempt employees who work more than forty (40) hours in a given work week will
receive overtime pay in accordance with the FLSA for all hours worked in excess of forty
(40).

Non-exempt employees who work overtime without prior approval from the
Superintendent or a supervisor may be subject to disciplinary action, up to and including
termination.

The work week is established as (Day/time) to (Day/time).

To the extent that an employee’s individual contract or collective bargaining agreement
provides for greater benefits than mandated by the FLSA, the contract or bargaining
agreement will be honored.

Notwithstanding the fact that exempt school employees continue to meet the salary basis
requirements and are not disqualified from exemption even if the employee’s pay is
reduced or the employee is placed on a leave without pay for absences for personal
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reasons or because of illness or injury of less than one (1) workday because accrued leave
is not used for specific reasons, the Board reserves the right to make deductions from the
pay of otherwise exempt employees under the following circumstances:

A. the employee is absent from work for one (1) or more full days for personal reasons
other than sickness or disability

B. the employee is absent from work for one (1) or more full days due to sickness or
disability if the deduction is made in accordance with a bona fide plan, policy, or
practice of providing compensation for salary lost due to illness

C. to offset amounts employees receive as jury or witness fees, or for military pay

D. for unpaid disciplinary suspensions of one (1) or more full days imposed in good
faith for workplace conduct rule infractions

E. for penalties imposed in good faith for infractions of safety rules of major
significance

The Board shall also not be required to pay the full salary in the initial or terminal week of
employment, or for weeks in which an exempt employee takes unpaid leave under the
Family & Medical Leave Act.

The Board recognizes that with limited legally permissible exceptions, no deductions
should be taken from the salaries of exempt employees. If an exempt employee believes
that an improper deduction has been made to their salary, the employee should
immediately report this information to the  payroll office, or their immediate supervisor.
Reports of improper deductions will be promptly investigated. If it is determined that an
improper deduction has occurred, the employee will be promptly reimbursed for any
improper deduction made, and the Board will make a good faith commitment to avoid any
recurrence of the error.

Reasonable Break Time for Lactating Employees Nursing Mothers

As required by Federal law, the District shall take steps necessary to support staff members
who decide to breastfeed or express human milk their infants  by providing additional
unpaid reasonable break time, as necessary, for a qualified employee to breastfeed
or  express human breast  milk for their nursing child, for one (1) year after the child’s
birth, on District premises.

Prior to returning to work from paternity/ maternity leave, it shall be the employee’s
responsibility to notify their supervisor of their intent to continue breastfeeding or
expressing human milk as soon as practicable their infant(s) , and of their need to do
so express milk  during work hours. Further, it shall be the responsibility of the employee
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to keep their supervisor informed of their needs in this regard throughout the period of
lactation.

The building administrator shall designate a private area, other than a restroom, where an
employee can express human breast  milk. The designated area shall be a space where
intrusion from coworkers, students, and the public shall be prevented, and one where an
employee who is using this area can be shielded from view.  ( ) The location must have
an electrical outlet and a table/surface for the pump. [END OF OPTION][NOTE: This option
reflects recommended best practice and is not required]

An employee shall be enabled to express milk during regularly scheduled break periods.
The Principal or employee’s supervisor shall make an accommodation if the time of regular
breaks needs to be adjusted or if additional and/or longer breaks are needed. In the event
that more breaks are needed or the break(s) need to be longer than legally required, the
additional time required shall be unpaid, and the employee’s work schedule or work day
shall, therefore, be modified accordingly.  If an employee is not completely relieved from
duty during the entire break, the time must be paid.  The Principal or the employee’s
supervisor shall work with the employee to make these necessary modifications.

[DRAFTING NOTE: An employer that employs less than fifty (50) employees shall
not be subject to the requirements of this subsection, if such requirements would
impose an undue hardship by causing the employer significant difficulty or
expense when considered in relation to the size, financial resources, nature, or
structure of the employer’s business.]

Notice

Information regarding the Fair Labor Standards Act may be found on the U.S. Department
of Labor’s website.

This policy is intended to comply with and explain the employees’ rights under the Fair
Labor Standards Act. To the extent there is any conflict, or the policy exceeds the statutory
requirements, the statute and its implementing regulations prevail.

© Neola 20 26 22

Legal
29 C.F.R. Part 541
29 U.S.C. 201 et seq.

M.C.L. 37.231



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 4

Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po9215

Vol. 41, No. 1 - September 2026
Renumbered/Replacement SCHOOL SUPPORT
ORGANIZATIONS (SS0s)

Renumbered/Replacement Policy - Vol. 41, No. 1
 
9215 - SCHOOL SUPPORT ORGANIZATIONS (SSOs)
 
[DRAFTING NOTE: The more oversight the Board takes on concerning school
support organizations (SSOs), the more obligation it takes on relative to the
organization's activities. Boards should carefully consider the level of oversight
and requirements in State or Federal law regarding such oversight, with the
interests of the organization and/or the school/Board when making choices within
this policy. However, many states have enacted legislation that mandates such a
level of oversight, and Federal Accounting Procedures regarding appropriate
donation reporting; therefore, such oversight could be considered in the Board’s
best interest.]
 
The Board believes that school support organizations ("SSOs") provide invaluable
assistance to the students of this District and its programs and appreciates the efforts of all
organizations whose objectives are to enhance the educational experiences of District
students, to help meet educational needs of students, and/or provide extra educational
benefits not provided for, at the time, by the Board. The Board encourages parents and
staff to participate in such organizations.
 
Definitions
 
For purposes of this policy, the following terms are defined as follows:
 
SSOs: include the following: Booster Club, Foundation, Parent Teacher Association ("PTA"),
Parent Teacher Organization ("PTO"), Parent Teacher Support Association, or any other
nongovernmental organization or group of persons whose primary purpose is to support a
District, school, school club, or academic, arts, athletic or social activities related to a
school, that collects or receives money, materials, property or securities from students,
parents or members of the general public.
 
[ X  ] A group of people who merely request that students, parents, or members of the
general public make donations to a District, school, school club, or academic, arts, athletic,
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or social activity related to a school or assist in the raising of funds for a specified purpose
under the sponsorship of a school employee where the funds are turned over to the school
to be used for the specific purpose for which the funds were raised, shall not be considered
a SSO. [END OF OPTION]
 
Donation: Any gift or contribution of money, materials, property, or securities from any
nongovernmental source received by a school official or employee for the benefit of a
District, school, school club, or academic, arts, athletic, or social activity related to a school.
 
Internal School Funds: Any and all money received and accounted for at individual
schools by school administration, and specifically include, but are not limited to: (a) Any
donation or grant made to the school, a school club, or any academic, arts, athletic or
social activity related to a school; (b) Funds for cafeteria services operated at the school; (c)
Fees collected by the school; (d) Funds transferred to the local school from the School
Board that are to be accounted for at the local school level; (e) Funds raised through
cooperative agreements with outside organizations; (f) Rental fees charged outside entities
for use of school facilities; and (g) Student activity funds.
 
The ( ) Superintendent ( X ) Principal [END OF OPTION] is authorized to provide support
and assistance as appropriate upon the request of such an organization.
 
[ ] Prior Approval Process
Before the SSO may begin soliciting, raising, or collecting money, materials, property, or
securities to support a District, school, school club, or any academic, arts, athletic, or social
activity or event related to a school, the SSO shall submit documentation to the District
that, at a minimum, documents the following:

1. The SSO’s status as a nonprofit organization, foundation, or a chartered member of
a nonprofit organization or foundation; provided, however, that nothing in this
section shall require that the organization be a 501(c)(3) organization under the
Internal Revenue Code, codified in 26 U.S.C. 501(c)(3);

2. The goals and objectives of the SSO; and
3. The telephone number, address, and position of each officer of the organization.

[ ] Additionally, prior to approving an SSO, the Superintendent shall:
1. review the objectives of the SSO to determine that relevant educational needs are

being addressed;
2. monitor the plans and activities of the SSO for compliance with laws, Board

policies, and any administrative guidelines;
[END OF OPTION] 
 
[ ] Annual Requirements
[ ] The SSO shall annually, before the beginning of the school year, submit documentation
to the District verifying its continued existence as a nonprofit organization. The digital form
shall document, at a minimum: 

1. the goals and objectives of the organization; and
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2. the current telephone number, address, and position of each officer of the
organization.

[ ] The SSO shall file a statement of total revenues and disbursements at the end of the
school year.
[ ] The SSO shall also annually provide a digital record of an annual remittance of
insurance coverage. 
[ ] Approval is required before an SSO undertakes any fundraising activity to ensure there
will be minimal conflicts in the scheduling of fundraisers. This approval shall not make the
fundraising activity a school-sponsored activity.
[ ] The District shall post or publish a list of organizations that have complied with State
law and the requirements detailed in this policy. This posting or publication will be
published by _______ on the District’s website. 
[ ] Any SSO that has met the requirements of this policy and is officially listed on the
District’s website, the Board will provide annual training to, at a minimum, the officers of
the SSO to aid in full compliance with these established standards.
[END OF OPTIONS]
 
[ X ] Recordkeeping Requirements
 
All SSOs shall maintain, at a minimum, the following: 
 

A. detailed statements of receipts and disbursements;
 

B. minutes of any meetings; and
 

C. a copy of its charter, bylaws, and documentation of its recognition as a nonprofit
organization.

 
[ ] The SSO records shall be maintained for a period of at least four (4) years and be
available upon request by any member of the District community. 
 
[ X ] Upon request, the SSO shall provide to the District, or any authorized and appropriate
Auditor, access to all books, records, and bank account information for the organization.
 
[END OF OPTIONS]
 
[ X  ] SSO Officer Responsibilities
 
The SSO officers shall be responsible for the following:
 

A. safeguarding the SSO funds;
 

B. assuring that the funds are spent only for purposes related to the goals and
objectives of the SSO; and
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C. adopting and maintaining appropriate written policies for the SSO specifying
reasonable procedures for accounting, controlling, and safeguarding any money,
materials, property, or securities collected or disbursed by it.

 
[ ] All the voting members of any SSO board shall not be District staff members.
 
[ X  ] A District staff member may not be a treasurer or bookkeeper for an SSO. Further, a
staff member shall not be the signatory on the checks of an SSO.
 
[END OF OPTIONS]
 
[ X ] Limitation of Liability
 
The Superintendent shall require each SSOs fundraising activities comply with all
applicable Board policies including, but not limited to, Policy 5830 - Student Fundraising
and Policy 8500 - Food Services, including the Board-selected standards and any applicable
Michigan Department of Education limits for non-compliant food or beverage fundraisers.
 
All disbursements of donations shall comply with State and Federal law as well as the
provisions in Policy 6608 - Accountability and Oversight of Fundraiser and Crowdfunding
Disbursements.
 
[ X ] SSOs shall indemnify and hold the Board harmless from and against any and all
claims and causes of action arising out of or related to the SSOs' acts and omissions in
carrying out their activities. The District, Board, or any Board staff member shall not incur
any liability for the recognition of an SSO or the SSO's failure to safeguard school support
organization funds.
 
[ X  ] SSOs shall purchase liability insurance (riders – self-insured) to cover such
indemnification and to protect the SSO and Board against claims for damage or injury
resulting from any act or omission on the part of the SSO. The amount of insurance
coverage shall not be less than $1,000,000, and the SSO shall provide the Board with
sufficient digital documentation demonstrating that the Board is named as an additional
insured on the policy.
 
[ X  ] The Board may require additional coverage for on-site events.
 
[ X  ] The Board may offer the opportunity for any authorized SSO to receive coverage
under the Board’s liability insurance program to protect the entity against claims resulting
from damage or injury resulting from any act or omission of the SSO. The SSO shall pay for
such coverage.
 
[END OF OPTIONS]
 
[ X  ] Required Compliance Measures
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[ X ] Any organization described in this policy must obtain an advance written cooperative
agreement from ( ) the Superintendent ( X ) Building Principal or Superintendent ( ) the
Board [END OF OPTION]  before using any of the District's logos or name ( ) as well as the
District's or school's slogans, specifically: ______________________, ____________________
[DRAFTING NOTE: Identify any specific slogans or taglines that would identify a connection
to the District or a school] [END OF OPTION]  for the purpose of describing or promoting
the organization or any activity of the organization.
 
[ ] By the start of each year, each group shall submit its tentative goals and objectives
along with its fundraising plans for the next school year to the Superintendent for review
by the Board. Should the goals and objectives or fundraising plans change during the
school year, the Superintendent is to be advised before any final revisions are made. 
 
[ ] The Superintendent shall ensure that the Board receives an annual accounting of each
group's receipts and expenditures by no later than __________ of each year.
 
[END OF OPTIONS]
 
Nondiscrimination
 
SSOs shall allow participation by parents, staff, and community members. All meetings
should be communicated to the District and/or school and be open to the public. SSOs
shall not discriminate on the basis of a class of individuals protected by State and/or
Federal law (collectively "Protected Classes"). 
 
Persons shall not be excluded from participation in SSOs based upon the extent or level of
their past participation.
 
Other Rules and Procedures
 
The following additional rules and procedures shall govern the working relationships
between the Board, staff, and any approved SSO. The Board may revoke formal
recognition and suspend fundraising privileges of any SSO that fails to comply with these
rules:
 

A. The Board relies upon approved SSOs to operate in a manner consistent with public
expectations for the schools and reserves the right to withdraw sponsorship from
any outside support organization that violates the bounds of community taste.
 

B. Membership should be available to staff, as appropriate, and members of the
community in addition to parents.
 

C. SSOs shall work in cooperation with the Principal and other staff members and shall
abide by the policies of the Board. It shall be the responsibility of each outside
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support organization to monitor its activities to assure compliance with Board
policy.
 

D. SSOs are encouraged to set goals that are consistent with those of the particular
programs, activities, or sports being supported as articulated by the coach/advisor
and/or athletic director of such program, activity, or sport, to avoid duplication of
effort and to maximize the benefit to the organization or group.
 

E. SSOs must abide by the policies and procedures established for the use of Board
facilities and grounds. Projects that require any modification or alteration to Board
property must be pre-approved by the Superintendent.

 
© Neola 2026
 
Legal
I.R.C. 170(f)(8)
I.R.C. 170(f)(12)
Title VI, Civil Rights Act of 1964
Title IX, Education Amendments of 1972
Section 504, Rehabilitation Act of 1973
Americans with Disabilities Act
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0100 - DEFINITIONS

Whenever the following items are used in these bylaws, policies and administrative
guidelines, they shall have the meaning set forth below:

Administrative Guideline

A statement, based on policy, usually written, which outlines and/or describes the
means by which a policy should be implemented and which provides for the
management cycle of planning, action, and assessment or evaluation.

Agreement

A collectively negotiated contract with a recognized bargaining unit.

Apps and Web Services

Apps/web services are software (i.e., computer programs) that support the
interaction of personal communication devices (as defined in Bylaw 0100) over a
network, or client-server applications in which the user interface runs in a web
browser. Apps/web services are used to communicate/transfer information/data that
allow students to perform actions/tasks that assist them in attaining educational
achievement goals/objectives, enable staff to monitor and assess their students'
progress, and allow staff to perform other tasks related to their employment. 
Apps/web services also are used to facilitate communication to, from and among and
between, staff, students, and parents.

Board

The Board of Education.

Bylaw
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Rule of the Board for its own governance.

Classified or Support Employee

An employee who provides support to the District's program and whose position
does not require a professional certificate.

District

The School District.

Due Process

Procedural due process requires prior knowledge (a posted discipline code), notice of
offense (accusation), and the opportunity to respond.

Procedural due process may require consideration of statutorily mandated factors,
right to counsel and/or confrontation or cross-examination of witnesses, depending
upon the situation.

Full Board

Authorized number of voting members entitled to govern the District.

Family Member

"Family member" means a person’s spouse or spouse’s sibling or child; a person’s
sibling or sibling’s spouse or child; a person’s child or child’s spouse; or a person’s
parent or parent’s spouse, and includes these relationships as created by adoption or
marriage. (See Bylaw 0144.3)

Information Resources

The Board defines Information Resources to include any data/information in
electronic, audio-visual or physical form, or any hardware or software that makes
possible the storage and use of data/information. This definition includes but is not
limited to electronic mail, voice mail, social media, text messages, databases, CD-
ROMs/DVDs, web sites, motion picture film, recorded magnetic media, photographs,
digitized information, or microfilm. This also includes any equipment, computer
facilities, or online services used in accessing, storing, transmitting or retrieving
electronic communications.

May
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This word is used when an action by the Board or its designee is permitted but not
required.

Meeting

Any gathering which is attended by or open to all of the members of the Board held
with the intent on the part of the members of the body present to discuss or act as a
unit upon the specific public business of that body.

Parent

The natural or adoptive parents or individuals with a valid power of attorney for the
care and custody of the student for purposes other than educational placement. 
Parent also refers to any individual appointed by the State or court as a legal
guardian or custodian for the student.  Both parents will have equal access to records
and rights regarding the student's education absent a court order restricting such
rights.

Personal Communication Devices

Personal communication devices (“PCDs”) may include computers, laptops, tablets, e-
readers, wireless communication devices ("WCDs"), cellular/mobile phones,
smartphones, and/or other web-enabled devices of any type.

Policy

A general, written statement by the governing Board which defines its expectations
or position on a particular matter and authorizes appropriate action that must or
may be taken to establish and/or maintain those expectations.

President

The chief executive officer of the Board of Education.  (See Bylaw 0170)

Principal

The educational leader and head administrator of one (1) or more District schools or
programs, as designated by the Board of Education.  The Principal must hold an
appropriate school administrator certificate or permit.  The Principal is responsible
for the supervision of the school or program consistent with Board policy and
directives of the Superintendent and may delegate responsibility to subordinates as
appropriate.

Professional Staff Member
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An employee who implements or supervises one (1) or more aspects of the District's
program and whose position requires a professional credential from the State.

Relative

The mother, father, sister, brother, spouse, parent of spouse, child, grandparents,
grandchild, or dependent in the immediate household as defined in the negotiated,
collectively-bargained agreement.
 

School Support Organizations (SSOs)

Any other nongovernmental organization or group of persons whose primary
purpose is to support a District, school, school club, or academic, arts, athletic, or
social activities related to a school, that collects or receives money, materials,
property, or securities from students, parents, or members of the general
public. (Examples: Booster Club, Foundation, Parent-Teacher Association (PTA),
Parent-Teacher Organization (PTO), Parent-Teacher Support Association)

Secretary

The chief clerk of the Board of Education.  (See Bylaw 0170)

Shall

This word is used when an action by the Board or its designee is required.  (The word
"will" or "must" also signifies a required action.)

Social Media

Social media are online platforms where users engage one another and/or share
information and ideas through text, video, or pictures. Social media consists of any
form of online publication or presence that allows interactive communication
including, but not limited to, text messaging, instant messaging, websites, web logs
("blogs"), wikis, online forums (e.g., chat rooms), virtual worlds, and social networks.
Examples of social media include, but are not limited to, Facebook, Facebook
Messenger, Google Hangouts, X (f.k.a. Twitter), LinkedIn, YouTube, Flickr, Instagram,
Pinterest, Skype, and Facetime. Social media does not include sending or receiving
e�mail through the use of District-issued e-mail accounts. Apps and web services
shall not be considered social media unless they are listed on the District's website as
District-approved social media platforms/sites.

Student

A person who is officially enrolled in a school or program of the District.
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Superintendent

The chief executive officer of the School District responsible to supervise all
programs and staff of the District and to implement Board policy and follow Board
directives.  The Superintendent must hold an appropriate school administrator
certificate or permit.  Consistent with Board policies and directives, the
Superintendent may delegate responsibility to subordinates as appropriate.

Technology Resources

The Board defines Technology Resources to include computers, laptops, tablets, e-
readers, cellular/mobile telephones, smartphones, web-enabled devices, video
and/or audio recording equipment, projectors, software and operating systems that
work on any device, copy machines, printers and scanners, information storage
devices (including mobile/portable storage devices such as external hard drives,
CDs/DVDs, USB thumb drives and memory chips), the computer network, Internet
connection, and online educational services and apps.

Treasurer

The chief financial officer of the District.  (See Bylaw 0170)

Vice-President

The Vice-President of the Board of Education.  (See Bylaw 0170)

Voting

A vote at a meeting of the Board of Education.  Except to accommodate the absence
of any member of the Board due to military duty or for any other purpose permitted
by law.  Board members must be physically present to have their vote officially
recorded in the Board minutes.  

Wireless Communication Device ("WCD")

For the purposes of Policy/Administrative Guideline 5136 - Wireless Communication
Devices (WCDs), a WCD is an electronic device capable of, but not limited to, text
messaging, voice communication, entertainment, navigation, accessing the internet,
sending and receiving photos and videos, or producing email. A WCD does not
include a basic telephone, which is a device primarily used for voice calling that
cannot support third-party applications, except those preinstalled, and does not
support access to internet platforms via applications or web browsers.

Citations to Michigan Compiled Laws (M.C.L.) are shown as M.C.L. followed by the Section
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Number (e.g., M.C.L. 380.1438).  Citations to the Michigan Administrative Code are
prefaced A.C. Rule (e.g., A.C. Rule R380.221).  Citations to the Federal Register are noted as
FR, to the Code of Federal Regulations as C.F.R., and to the United States Code as U.S.C.

Revised 12/12/16
Revised 12/10/18
Revised 10/14/19
Revised 11/16/21

© Neola 2026
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ORGANIZATIONAL MEETING ACTIONS
ADOPTED Jul 13, 2015

Replacement Policy - Vol. 41, No. 1

0154 - ORGANIZATIONAL MEETING ACTIONS

[DRAFTING NOTE: Michigan Law requires only two (2) specific actions that must
occur at the annual organizational meeting.  Those actions include the election of
officers and establishing the time and place of regular meeting locations. 
Additional options have been provided.]

The Board shall, at the organizational meeting, take the following actions and may address
additional organizational matters, including but not limited to:

A. Election of Officers - President, Vice President, Secretary, and Treasurer;

B. Establishment of Regular Meeting Schedule.

The Board may also address additional organizational matters, at the organizational
meeting or at a future meeting, including but not limited to:

A. Administration of the Oath of Office (if applicable);

B. Designation of depositories;

C. Authorization of signatories;

D. Designation of legal counsel and auditor;

E. Designation of a FOIA Coordinator;

F. Adoption of parliamentary authority;

G. Establishment of committees;

H. Designation of individuals authorized to access safe deposit boxes;
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I. Designation of an Electronic Transfer Officer (ETO), in accordance with Policy 6144;

J. Designation of an administrator to perform specified duties of the Treasurer or
Secretary, consistent with law;

K. Review and/or reaffirmation of Board policies;

L. Other organizational matters as deemed appropriate by the Board.

© Neola 2026

Legal

M.C.L. 380.1201
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po0164.1

Vol. 41, No. 1 - September 2026 Revised
MEETINGS
ADOPTED Jul 13, 2015

Revised Policy - Vol. 41, No. 1

0164.1 -  REGULAR MEETINGS

Regular Meetings

The Board shall hold a meeting at least once each month on a date and at a time and place
determined annually by a resolution of the Board.

Posting of Regular Board Meetings

Within ten (10) days after the organizational Board meeting, the Board shall post at the
Board office and in other locations considered appropriate by the Board, a notice listing
the date, time, and place of each regularly scheduled meeting of the Board. If the District
maintains an official website, the notice shall also be posted on a dedicated public-notice
webpage on the District's website, or through a prominent and conspicuous link to that
webpage on the District's homepage. The notice shall contain the name and address of the
District and its telephone number.

The notice shall also contain the following statement:

"Upon request to the _______ Superintendent _______, the District shall make reasonable
accommodation for a person with disabilities to be able to participate in this meeting."

Upon the written request of an individual, organization, firm, or corporation, and upon the
requesting party's payment of a yearly fee of not more than the actual reasonable cost for
printing and postage of each notice, the District shall send to the requesting party by first-
class mail a copy of any notice required to be posted by the Open Meetings Act.

Public information bodies and the news media shall be entitled to receive these notices
without charge.

Change in Schedule
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If the Board decides to change its regular meeting schedule (e.g., moving a standing
Tuesday meeting to a Wednesday), a new notice must be posted within three (3) days after
the meeting where the change was made. This requirement also applies to dates, times, or
places of previously scheduled meetings.

Special Meetings

Special meetings of the Board may be called by the President or by any two (2) members
of the Board provided there is compliance with the notice provision of these Bylaws.

 

The notice for any special meeting shall include the date, time, and place of the meeting,
the business to be transacted, and the name, address, and telephone number of the
District.

 

In accordance with the Open Meetings Act:

 

A. Physical Posting: The notice shall be posted at the District’s principal office and
any other locations designated by the Board at least eighteen (18) hours prior to the
meeting.

 

B. Digital Posting: If the District maintains an official website, the notice must also be
posted on a public-notice webpage (or a prominent link) on that website for at least
eighteen (18) hours before the meeting begins.

 

C. Board Notification: A copy of the notice shall be provided to each member of the
Board.

Emergency Meetings

A Board may meet in an emergency session without the eighteen (18) hour notice only if
there is a severe and imminent threat to the health, safety, or welfare of the public, and
two-thirds (2/3s) of the members agree that a delay would be detrimental.  This must be a
roll call vote.
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A. Post-Meeting Disclosure: Within forty-eight (48) hours of an emergency meeting,
the Board must notify the County Board of Commissioners that the meeting
occurred without the standard notice. The correspondence should include a copy of
the public notice for the meeting and an explanation of the emergency
circumstances that required the Board to meet without the standard notice.

B. Paper Copies: Paper copies of the notice (explaining the emergency) must be made
available to the public during the meeting.

Electronic Participation by Board Members

Board members are generally required to be physically present to participate in a meeting
and count toward a quorum. In accordance with M.C.L. 15.263, electronic participation
(remote attendance) is permitted only under the following circumstances:

A. Military Duty: A Board member may participate and vote remotely if their absence
is due to active military duty.

B. ADA Accommodation: As a reasonable accommodation under the Americans with
Disabilities Act (ADA), a Board member with a qualified disability may be permitted
to participate and vote remotely. 

Meeting Recess

Any meeting of the Board may be recessed to another time and place. Any meeting which
is recessed for more than thirty-six (36) hours shall be reconvened only after a notice
stating the date, time, and place of the recessed meeting, as well as the name, address, and
telephone number of the District has been posted on the front door of the Administrative
Office Building , and on a prominent and conspicuous portion of the District's
website,   and such other place(s) as the Board may determine for at least eighteen (18)
hours prior to the time the meeting is to be reconvened.

If the recessed meeting will involve remote participation by a Board member as expressly
authorized by the Open Meetings Act or other applicable law,  the notice must also include
information on how the public may participate or contact the remote member.

Meeting Cancellation

Any meeting of the Board may be cancelled for appropriate purposes, which shall include,
but not be limited to, inclement weather, lack of a quorum, or conflict with a special event
relating to the District. If the cancelled meeting is a regular meeting, it must be
rescheduled, following all notice requirements set forth above.

Disclosure Requirements
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Any Board member participating remotely must, at the beginning of the meeting,
announce for the record that they are attending remotely. Unless the absence is due to
military duty, the member must specifically state the physical location (City/Township and
State) from which they are attending. This information shall be included in the meeting
minutes.

Public Attendance and Participation

The Board may, at its discretion, provide a digital platform for the public to observe and/or
participate in meetings.

A. Two-Way Communication: If a meeting is held with remote participation options,
the platform used must allow for two-way communication so that the public may
hear the Board and the Board may hear public comments.

B. Notice Requirements: Digital notices for meetings with a remote component
must be posted on the District’s website homepage (or a conspicuous link
therefrom) and must include instructions on how the public may participate and
contact Board members to provide input.

© Neola 2026 1993

Legal

M.C.L. 15.251

M.C.L. 15.263

M.C.L. 15.264

M.C.L. 15.265
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po2370.02

Vol. 41, No. 1 - September 2026 New VIRTUAL
INSTRUCTION DAYS

New Policy - Vol. 41, No. 1
 
2370.02 - VIRTUAL INSTRUCTION DAYS
 
The Board of Education authorizes the District to utilize up to six (6) Limited Flexible Virtual
Instruction Days per school year to deliver remote, technology-based instruction during
specific testing disruptions or emergency conditions without reducing required annual
instructional days or hours.
 
The Superintendent or designee is authorized to implement flexible virtual instruction days
only in accordance with the strict statutory conditions, Board authorization, advance
notification, and student accounting procedures set forth in this policy.
 
Categories and Usage Caps
 
The six (6) flexible virtual instruction days are divided into two (2) distinct, non-transferable
statutory categories:
 

A. Mandated Testing Disruptions - Up to three (3) days per school year, limited
to buildings and grad levels impacted by State or Federally mandated assessments
 

B. Emergency Closures - Up to three (3) days per school year, available only after
the District has exhausted all emergency closure days permitted under applicable
law

Board Approval Requirement
 
Prior to deploying any limited flexible virtual instruction days during a school year, the
Superintendent must present the District’s Flexible Virtual Instruction Plan to the Board and
obtain formal local Board approval. Department of Education approval is not required, but
local Board authorization is mandatory.
 
Parental and Student Notice
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[DRAFTING NOTE: M.C.L. 388.1621f(14) requires that notice of the plan be provided
to impacted students and their parents or legal guardians "before enactment of
the plan." This is a one-time, pre-adoption notice requirement tied to the Board
approval process. The per-event notice provisions below are not independently
required by the statute but are permissible District-level operational
requirements that do not conflict with the law.]
 
The District must provide notice of the Flexible Virtual Instruction Plan to all impacted
students and their parents or legal guardians before enactment of the plan by the Board.
Notice shall describe the circumstances under which virtual instruction days may be
utilized and the manner in which instruction will be delivered.
 
[ X ] Advance notice of the plan and intent to utilize flexible virtual instruction days must be
provided to all affected students and their parents or legal guardians before any virtual day
is conducted.
 

A. Testing Disruptions: Notice shall be published at the beginning of the academic
year or at least five (5) school days prior to the scheduled assessment window.
 

B. Emergency Closures: Notice shall be communicated through the District’s primary
emergency mass notification system immediately upon determining that Section
101(4) emergency closure days have been exhausted.

 
[END OF OPTION]

Instructional Delivery and Quality Standards
 
All virtual instruction provided on these days—whether synchronous (live, real-time
instruction) or asynchronous (independent coursework)—must satisfy the virtual learning
requirements of Section 5-O-D of the MDE Pupil Accounting Manual, including:
 

A. Teacher-of-Record Engagement: Lessons and learning modules must be
authored, assigned, and monitored by a certificated teacher employed by or
contracted with the District.
 

B. Instructional Equity and Accessibility: The District shall ensure all impacted
students have necessary technology devices and internet access, or alternative
equitable learning options, to participate fully.
 

C. Special Education Accommodations: Programs and services must be delivered in
accordance with each student's Individualized Education Program ("IEP") or Section
504 Plan.

 
© Neola 2026
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Legal
M.C.L. 388.1621f (Section 21f of the State School Aid Act, Public Act 25 of 2026)
M.C.L. 388.1701 (Section 101(4))
MDE Pupil Accounting Manual Section 5-O-D



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 16

Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po2623

Vol. 41, No. 1 - September 2026 Revised STUDENT
ASSESSMENT
ADOPTED Jul 13, 2015 · REVISED Jun 20, 2023

Revised Policy - Vol. 41, No. 1

2623 - STUDENT ASSESSMENT

The Board of Education shall, in compliance with law and rules of the State Board of
Education, assess student achievement and needs in designated subject areas in order to
determine the progress of students and to assist them in attaining District goals.

Each student's proficiencies and needs will be assessed by staff members upon the
student's entrance into the District and annually or more frequently, as required by law,
thereafter. Procedures for such assessments will include, but need not be limited to,
teacher observation techniques, cumulative student records, student performance data
collected through standard testing programs, and/or diagnostic reading assessment
systems, student portfolios, and physical examinations.

The Superintendent shall develop a program of testing and assessment that includes:

A. the Michigan Student Test of Educational Progress (M-STEP), the Michigan Merit
Examination ("MME")(or other readiness assessment program approved by the State
Superintendent), the PSAT and MI-Access Alternate Assessments administered each
year in accordance with the schedule established by statute and the State
Department of Education;

M-STEP includes summative assessments designed to measure student growth
effectively for today’s students. English language arts and mathematics will be
assessed in grades three (3) through eleven (11) eight (8) , science in grades  five
(5) four (4)  and  eight (8) seven (7) , and social studies in grades five (5) and eight (8).
It also includes the Michigan Merit Examination in 11th grade, which consists of the
SAT  with essay ,  ( ) the Workforce Readiness Assessment, [END OF OPTION]  ACT
WorkKeys,  and M-STEP summative in science, and social studies.

B. the District shall require student participation in the Presidential Fitness Test, or its
successor program, and any guidance issued by the Michigan Department of
Education;
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C. a valid and reliable screening  and progress-monitoring reading assessment from
the assessment systems approved by the Michigan Department of Education, which
shall be used for students in Kindergarten to grade three (3) to screen and identify
difficulties, inform instruction and intervention needs, and assess progress toward a
growth target , formative, and diagnostic third grade reading assessment system
from the assessment systems approved by the Michigan Department of
Education ; .

D. criteria-based written and oral examinations which include use of alternative
questions, demonstrations, writing exercises, individual and group projects,
performances, portfolios, and samples of best work;

E. selection of assessment instrument, data, and other District criteria that will be used
to assess educational achievement of each student in grades one (1) through five (5);

F. assessment tests;

G. aptitude tests;

H. achievement tests;

I. vocational inventories.

The Superintendent is responsible for the District's assessment and testing program and
shall implement the program in accordance with the provisions of the Office of Educational
Assessment and Accountability (OEAA) and the reporting requirements of the Michigan
Department of Education (MDE). The Superintendent will appoint an individual to act as
each assessment’s District Assessment Coordinator. All staff members who participate in a
state assessment must be fully trained in proper test administration procedures
pertaining to their role in the assessment.

The Superintendent shall require that all appropriate staff have knowledge of the
prescribed standards of ethical assessment practice and shall monitor the assessment
practices for compliance with these standards. These duties shall include:

A. communicating standards of ethical assessment practice;

B. communicating security procedures for assessment;

C. establishing procedures for reviewing assessment materials and procedures and
assessment preparation materials and procedures;

D. establishing channels of communication that allow teachers, other educators,
students, parents, and other members of the community to voice concerns about
assessment practices;
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E. establishing written procedures for investigating complaints, allegations, and/or
concerns about assessment practices, protecting the rights of an individual, the
integrity of an assessment, and the results of an assessment.

The Board requires that:

A. any assessment tests used shall not be a psychiatric examination, testing, or
treatment; or a psychological examination, testing, or treatment in which the
primary purpose is to reveal information concerning:

1. political affiliations;

2. mental and psychological problems potentially embarrassing to the student
or the student's family;

3. sexual behavior and attitude;

4. illegal, anti-social, self-incriminating, and demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close
family relationships;

6. legally-recognized, privileged, and analogous relationships, such as those of
lawyers, physicians, and ministers;

7. income without the prior consent of the adult student or without the prior
written consent of the parent;

B. any personality testing complies with Department of Education guidelines.

The Board also requires that:

A. tests be administered by persons who are qualified under State law and regulation;

B. the results of each school-wide, program-wide, and District-wide test be made part
of the public record.

All eleventh grade students shall participate in the Michigan Merit Examination unless
excluded under the guidelines established by the State Department of Education.

A student who wants to repeat a State approved readiness assessment (other than the
Michigan Merit Examination and any component) may repeat the assessment in the next
school year or after graduation on a date when the District is administering the
assessment. Only this type of repeat assessment testing will be without charge to the
student.
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The District shall administer the complete Michigan Merit Examination to a student only
once and shall not administer the complete Michigan Merit Examination to the same
student more than once. If the student has valid scores in some or all MME components. If
a student does not take the complete Michigan Merit Examination in grade eleven (11), the
District shall administer the complete Michigan Merit Examination to the student in grade
twelve (12). If a student chooses to retake the college entrance examination component of
the Michigan Merit Examination, the student may do so through the provider of the college
entrance examination component and the cost of the retake is the responsibility of the
student unless all of the following are met:

A. the student has taken the complete Michigan Merit Examination

B. the student did not qualify for a Michigan promise grant based on the student's
performance on the complete Michigan Merit Examination;

C. the student meets the Federal income eligibility criteria for free breakfast, lunch, or
milk;

D. the student has applied to the provider of the college entrance examination
component for a scholarship or fee waiver to cover the cost of the retake and that
application has been denied;

E. after taking the complete Michigan Merit Examination, the student has not already
received a free retake of the college entrance examination component paid for
either by the State of Michigan, or through a scholarship or fee waiver by the
provider

Revised 7/20/16
Revised 6/19/17

© Neola 20 26 23

Legal
A.C. Rule 340.1101 et seq.
M.C.L. 380.1279, 380.1279g, 390.1451 et seq., 380.1280b, 380.1282a, 380.1280f
M.C.L. 388.1764k (Section 164k of the State School Aid Act of 1979, 1979 PA 94)
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po3310

Vol. 41, No. 1 - September 2026 Revised
FREEDOM OF SPEECH IN NON-OFFICIAL DUTY
SETTINGS
ADOPTED Jul 13, 2015

Revised Policy - Vol. 41, No. 1

3310 - FREEDOM OF SPEECH IN NON-OFFICIAL DUTY NONINSTRUCTIONAL  SETTINGS

This policy applies to professional staff members’ speech outside the scope of their official
duties as employees of the District (i.e., outside the classroom, school-sponsored events, or
similar).  The Board of Education acknowledges the right of its professional staff members,
as citizens in a democratic society, to speak out on issues of public concern. When those
issues are related to the District, however, the professional staff member's expression
must be balanced against the interests of this District.  For example, such expression must
not be disruptive to the District and/or the staff member’s ability to perform their job.
Similarly, a staff member’s opinions or views are not those of the District and may not be
represented as such, regardless of the forum. These determinations will be made in the
District’s discretion.

The following guidelines are adopted by the Board to help clarify and, therefore, avoid
situations in which the professional staff member's expression could conflict with the
District's interests. In such situations, the staff member s/he  should:

 

A. refrain from expressions that would invade the rights of others, create disruption
within the District, disrupt harmony among co-workers  or interfere with the
maintenance of discipline by school officials;

B. not make threats ,  disrespectful, or  abusive ,  or personally- defamatory comments
about students or their family members, co-workers, administrators, or officials of
the District , or other individuals or entities which may have a relationship with the
District ;

C. refrain from making public expressions which the staff member s/he  knows to be
false or are made without regard for truth or accuracy.
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Nothing in this policy is intended to limit the District’s ability to make disciplinary or
termination decisions in accordance with applicable law regarding any unprotected
expression, and this policy should be treated as guidance and not a full itemization of
potentially unprotected expression. Nor should this policy be treated as defining the full
protected rights of staff members; the District will apply this policy on a case-by-case basis
in accordance with the applicable law. Furthermore, this policy applies to all forums of
expression including, but not limited to, written form (digital, print, etc.), verbal, physical,
visual, via social media (such as X, Facebook, Instagram, LinkedIn, blogs, websites, etc.),
and via other electronic communications (email, messaging, etc.). It also applies regardless
of the manner of speech, whether written, visual, digital, verbal, graphic, or otherwise.
Note that conduct that violates the District’s policies including, but not limited to, those
addressing discrimination and/or harassment policies, may result in disciplinary action,
even if such conduct does not specifically violate this policy.

Employees who engage in constitutionally protected speech will not be retaliated against,
and this policy will be applied equally, regardless of the viewpoint expressed. Nothing in
this policy is intended to, or will be enforced to, limit an employee’s right to engage in
activities that are protected by applicable law including, but not limited to, rights protected
by the Public Employer Relations Act, the right to engage in protected whistleblower
activity, or similarly protected activities. This policy in no way impacts the obligations
of an employee who is a mandatory reporter by State law.

© Neola 2026 1990
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po4310

Vol. 41, No. 1 - September 2026 Revised
FREEDOM OF SPEECH IN NON-OFFICIAL DUTY
SETTINGS
ADOPTED Jul 13, 2015

Revised Policy - Vol. 41, No. 1

4310 - FREEDOM OF SPEECH IN NON-OFFICIAL DUTY NONINSTRUCTIONAL  SETTINGS

This policy applies to support staff members’ speech outside the scope of their official duties
as employees of the District (i.e., outside the classroom, school-sponsored events, or
similar).  The Board of Education acknowledges the right of its support staff members, as
citizens in a democratic society, to speak out on issues of public concern. When those
issues are related to the District, however, the support staff member's expression must be
balanced against the interests of this District.  For example, such expression must not be
disruptive to the District and/or the staff member’s ability to perform their job. Similarly, a
staff member’s opinions or views are not those of the District and may not be represented
as such, regardless of the forum. These determinations will be made in the District’s
discretion.

The following guidelines are adopted by the Board to help clarify and, therefore, avoid
situations in which the support staff member's expression could conflict with the District's
interests. In such situations, the staff member s/he  should:

A. refrain from expressions that would invade the rights of others, create disruption
within the District, disrupt harmony among co-workers  or interfere with the
maintenance of discipline by school officials;

B. not make threats ,  disrespectful, or  abusive ,  or personally defamatory comments
about students or their family members, co-workers, administrators, or officials of
the District , or other individuals or entities which may have a relationship with the
District ;

C. refrain from making public expressions which the staff member s/he  knows to be
false or are made without regard for truth or accuracy.

Nothing in this policy is intended to limit the District’s ability to make disciplinary or
termination decisions in accordance with applicable law regarding any unprotected
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expression, and this policy should be treated as guidance and not a full itemization of
potentially unprotected expression. Nor should this policy be treated as defining the full
protected rights of staff members; the District will apply this policy on a case-by-case basis
in accordance with the applicable law. Furthermore, this policy applies to all forums of
expression including, but not limited to, written form (digital, print, etc.), verbal, physical,
visual, via social media (such as X, Facebook, Instagram, LinkedIn, blogs, websites, etc.),
and via other electronic communications (email, messaging, etc.). It also applies regardless
of the manner of speech, whether written, visual, digital, verbal, graphic, or otherwise.
Note that conduct that violates the District’s policies including, but not limited to, those
addressing discrimination and/or harassment policies, may result in disciplinary action,
even if such conduct does not specifically violate this policy.

Employees who engage in constitutionally protected speech will not be retaliated against,
and this policy will be applied equally regardless of the viewpoint expressed. Nothing in
this policy is intended to, or will be enforced to, limit an employee’s right to engage in
activities that are protected by applicable law including, but not limited to, rights protected
by the Public Employer Relations Act, the right to engage in protected whistleblower
activity, or similarly protected activities. This policy in no way impacts the obligations
of an employee who is a mandatory reporter by State law.

© Neola 20 26 09
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5111.01 - HOMELESS STUDENTS

Definitions

Children who are identified as meeting the Federal definition of "homeless" will be
provided a free appropriate public education (FAPE) in the same manner as all other
students of the District. To that end, homeless students will not be stigmatized or
segregated on the basis of their status as homeless. The District shall establish safeguards
that protect homeless students from discrimination on the basis of their homelessness.
The District shall regularly review and revise its policies, including school discipline policies
that may impact homeless students, including those who may be a member of any of the
Protected Classes (Policy 2260).

Homeless children and youth are defined as individuals who lack a fixed, regular, and
adequate nighttime residence, and include children and youth who meet any of the
following criteria:

A. share the housing of other persons due to loss of housing, economic hardship, or
similar reason

B. live in motels, hotels, trailer parks, or camping grounds due to a lack of alternative
adequate accommodations

C. live in emergency or transitional shelters

D. are abandoned in hospitals

E. have a primary night time residence that is a public or private place not designed
for, or ordinarily used as, a regular sleeping accommodation for human beings, or

F. live in a car, park, public space, abandoned building, substandard housing1, bus or
train station, or similar setting
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Pursuant to the McKinney-Vento Act, an unaccompanied youth includes a homeless child
or youth not in the physical custody of a parent or guardian.

Services to Homeless Children and Youth

The District will provide services to homeless students that are comparable to other
students in the District, including:

A. transportation services;

B. public preschool programs and other educational programs and services for which
the homeless student meets eligibility criteria including:

1. programs for children with disabilities;

2. programs for English Learners (ELs) (i.e., students with Limited English
Proficiency (LEP);

3. programs in career and technical education;

4. programs for gifted and talented students;

5. school nutrition programs; and

6. before - and after-school programs.

Note:

1  According to nonregulatory guidance from the U.S. Department of Education (ED),
standards for adequate housing may vary by locality. Please see ED guidance for factors to
consider when determining whether a child or youth is living in "substandard housing."

Education for Homeless Children and Youth Programs, Non-Regulatory Guidance, U.S.
Department of Education (ED), Title VII-B of the McKinney-Vento Homeless Assistance Act, as
amended by the Every Student Succeeds Act, at A-3 (July 27, 2016).

The Superintendent will appoint a Liaison for Homeless Children who will perform the
duties as assigned by the Superintendent. Additionally, the Liaison will coordinate and
collaborate with the State Coordinator for the Education of Homeless Children and Youth
as well as with community and school personnel responsible for the provision of education
and related services to homeless children and youths.  The Liaison will also provide
unaccompanied homeless youth with verification of independent-student status for FAFSA
and student financial aid purposes and certify homeless status as needed to facilitate fee
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waivers for obtaining a birth certificate or State of Michigan identification card.  For more
information on the role of the Liaison, refer to AG 5111.01.

School Stability

Maintaining a stable school environment is crucial to a homeless student’s success in
school. To ensure stability, the District must make school placement determinations based
on the "best interest" of the homeless child or youth based on student-centered factors.
The District must:

A. continue the student’s education in the school of origin for the duration of
homelessness when a family becomes homeless between academic years or during
an academic year; and for the remainder of the academic year even if the child or
youth becomes permanently housed during an academic year; or

B. enroll the student in any public school that non-homeless students who live in the
attendance area in which the child or youth is actually living are eligible to attend.

When determining a child or youth’s best interest, the District must assume that keeping
the homeless student in the school of origin is in that student’s best interest, except when
doing so is contrary to the request of the student’s parent or guardian, or the student if the
student s/he  is an unaccompanied youth. The school of origin is the school the student
attended or enrolled in when permanently housed, including a public preschool. The
school of origin also includes the designated receiving school at the next level for feeder
school patterns, when the student completes the final grade level at the school of origin.

When determining the student’s best interest, the District must also consider student-
centered factors, including the impact of mobility on achievement, education, health, and
safety of homeless students and give priority to the request of the student’s parent or
guardian, or youth (if an unaccompanied youth). The District also considers the school
placement of siblings when making this determination.

If the District finds that it is not in the student’s best interest to attend the school of origin
or the school requested by the parent or guardian, or unaccompanied youth, the District
must provide the individual with a written explanation and reason for the determination in
a manner and form understandable to the parent, guardian or unaccompanied youth. This
written explanation will include appeal rights and be provided in a timely manner.

Immediate Enrollment

The District has an obligation to remove barriers to the enrollment and retention of
homeless students. A school chosen on the basis of a best interest determination must
immediately enroll the homeless student, even if the student does not have the
documentation typically necessary for enrollment, such as immunization and other
required health records, proof of residency, proof of guardianship, birth certificate or
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previous academic records. The homeless student must also be enrolled immediately
regardless of whether the student missed application or enrollment deadlines during the
period of homelessness or has outstanding fines or fees.

The enrolling school must immediately contact the school last attended by the homeless
student to obtain relevant academic or other records. If the student needs immunization or
other health records, the enrolling school must immediately refer the parent, guardian or
unaccompanied youth to the local liaison, who will help obtain the immunizations,
screenings or other required health records. Records usually maintained by the school
must be kept so that they are available in a timely fashion if the child enters a new school
or district. These records include immunization or other required health records, academic
records, birth certificates, guardianship records, and evaluations for special services or
programs. Procedures for inter-State records transfer between schools should be taken
into account in order to facilitate immediate enrollment.

In addition, the District will also make sure that once identified for services, the homeless
student is attending classes and not facing barriers to accessing academic and
extracurricular activities, including magnet school, summer school, career and technical
education, advanced placement, online learning, and charter school programs (if available).
The District will remove barriers to full participation in academic and extracurricular
activities, including fees for testing, graduation regalia, school-sponsored activities, clubs,
athletic participation, transportation related to such activities, and other academic or
extracurricular participation costs.  Additionally, the District should consider giving
homeless children and youths priority if there is a waitlist for these schools, programs, and
activities.

Awarding of Partial Credits

The District shall ensure that homeless students receive appropriate credit for full or
partial coursework satisfactorily completed while attending a prior school. To remove
barriers to graduation, the Liaison and school counselors shall:

A. Evaluate all previous academic records to award credit for work completed mid-
semester;

B. Utilize competency-based assessments or portfolio reviews to determine mastery
of course content if official transcripts are delayed or unavailable;

C. Ensure the student is not penalized for absences or missed deadlines caused by the
transition or period of homelessness.

Transportation

The District provides homeless students with transportation services that are comparable
to those available to non-homeless students. The District also provides or arranges for
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transportation to and from the school of origin at the parent or guardian’s request, or the
liaison’s request in the case of an unaccompanied youth. Transportation is arranged
promptly to allow for immediate enrollment and will not create barriers to a homeless
student’s attendance, retention, and success.

A. If the homeless student continues to live in the District, where the school of origin is
located, transportation will be provided or arranged for the student’s transportation
to or from the school of origin.

B. If the homeless student moves to an area served by another district, though
continuing the student's his/her  education at the school of origin (which is in the
District), the District and the district in which the student resides must agree upon a
method to apportion responsibility and costs for transportation to the school of
origin. If the districts cannot agree upon such a method, the responsibility and costs
will be shared equally.

C. When the student obtains permanent housing, transportation shall be provided to
and from the school of origin until the end of the school year.

The District determines the mode of transportation in consultation with the parent or
guardian and based on the best interest of the student.

In accordance with Federal law, the above transportation requirements still apply during
the resolution of any dispute. The District will work with the State to resolve transportation
disputes with other districts. If the disputing district is in another State, the District will turn
to the State for assistance as Federal guidance says that both States should try to arrange
an agreement for the districts.

Dispute Resolution

Homeless families and youths have the right to challenge placement and enrollment
decisions. If a dispute arises between a school and a parent, guardian or unaccompanied
youth regarding eligibility, school selection, or enrollment of a homeless student, the
District must follow its dispute resolution procedures, consistent with the State’s
procedures. If such a dispute occurs, the District will immediately enroll the homeless
student in the school in which enrollment is sought pending final resolution of the dispute,
including all appeals. The student will receive all services for which they are eligible until all
disputes and appeals are resolved.

Pursuant to State, District, and Board of Education policies, the District will provide the
parent, guardian or unaccompanied youth with a written explanation of all decisions
regarding school selection and enrollment made by the school, District, or State, along with
a written explanation of appeal rights.
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The District’s notice and written explanation about the reason for its decision will include,
at a minimum, an explanation of how the school reached its decision regarding eligibility,
school selection, or enrollment, including 1) a description of the proposed or refused
action by the school, 2) an explanation of why the action is proposed or refused, 3) a
description of other options the school considered and why those options were rejected, 4)
a description of any other relevant factors to the school’s decision and information related
to the eligibility or best interest determination such as the facts, witnesses, and evidence
relied upon and their sources, and 5) an appropriate timeline to ensure deadlines are not
missed. The District must also include contact information for the Liaison and the State
Coordinator, and a brief description of their roles. The District will also refer the parent,
guardian or unaccompanied youth to the Liaison, who will carry out the dispute resolution
process.

The District ensures that all decisions and notices are drafted in a language and format
appropriate for low-literacy, limited vision readers, and individuals with disabilities. For
children and youth and/or parents or guardians who are English learners or whose
dominant language is not English, the District will provide translation and interpretation
services in connection with all phases of the dispute resolution process pursuant to federal
laws. The District will also provide electronic notices via email if the parent, guardian or
unaccompanied youth has access to email followed by a written notice provided in person
or sent by mail.

Homeless Children in Preschool

Homeless preschool-aged children and their families shall be provided equal access to the
educational services for which they are eligible, including preschool programs, including
Head Start programs, administered by the District. Additionally, the homeless child must
remain in the public preschool of origin, unless a determination is made that it is not in the
child’s best interest. When making such a decision on the student’s best interest, the
District takes into account the same factors as it does for any student, regardless of age. It
also considers pre-school age-specific factors, such as 1) the child’s attachment to
preschool teachers and staff; 2) the impact of school climate on the child, including school
safety; the quality and availability of services to meet the child’s needs, including health,
developmental, and social-emotional needs; and 3) travel time to and from school.

The District must also provide transportation services to the school of origin for a
homeless child attending preschool. It is the District’s responsibility to provide the child
with transportation to the school of origin even if the homeless preschooler who is
enrolled in a public preschool in the District moves to another district that does not
provide widely available or universal preschool.

Public Notice

In addition to notifying the parent or guardian of the homeless student or the
unaccompanied youth of the applicable rights described above, the District shall post
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public notice of educational rights of children and youth experiencing homelessness in
each school. In addition, the District shall post public notice of the McKinney-Vento rights in
places that homeless populations frequent, such as shelters, soup kitchens, and libraries in
a manner and form understandable to the parents and guardians and unaccompanied
youths.

Records

The local liaison will assist the homeless students and their parent(s) or guardian(s) or
unaccompanied homeless students in their efforts to provide documentation to meet State
and local requirements for entry into school.

All records for homeless students shall be maintained, subject to the protections of the
Family Educational Rights and Privacy Act (FERPA) and Policy 8330, and in such a manner
so that they are available in a timely fashion and can be transferred promptly to the
appropriate parties, as required. Pursuant to the McKinney-Vento Act, information
regarding a homeless student’s living situation is not considered directory information and
must be provided the same protections as other non-directory personally identifiable
information (PII) contained in student education records under FERPA. The District shall
incorporate practices to protect student privacy as described in AG 5111.01, AG 8330, and
in accordance with the provisions of the Violence Against Women Act (VAWA) and the
Family Violence Prevention and Services Act (FVPSA).

No Board policy, administrative procedure, or practice will be interpreted or applied in
such a way as to inhibit the enrollment, attendance, or school success of homeless
children.

Note:

1 According to nonregulatory guidance from the U.S. Department of Education (ED),
standards for adequate housing may vary by locality. Please see ED guidance for factors to
consider when determining whether a child or youth is living in "substandard housing."

Education for Homeless Children and Youth Programs, Non-Regulatory Guidance, U.S.
Department of Education (ED), Title VII-B of the McKinney-Vento Homeless Assistance Act, as
amended by the Every Student Succeeds Act, at A-3 (July 27, 2016).

© Neola 20 26 17

Legal
42 U.S.C. 11431 et seq. (McKinney - Vento Homeless Act)

20 U.S.C. 1087vv (Higher Education Act)
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M.C.L. 380.1148

Michigan Public Act 451 of 1994

MI HB 5403 (2026)
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5330 - USE OF MEDICATIONS

The Board of Education shall not be responsible for the diagnosis and treatment of student
illness. The administration of prescribed medication and/or medically-prescribed
treatments to a student during school hours will be permitted only when failure to do so
would jeopardize the health of the student, the student would not be able to attend school
if the medication or treatment were not made available during school hours, or the student
is disabled and requires medication to benefit from the student's educational program.

For purposes of this policy, the following definitions shall be used:

"Administer" means the direct application of a nonprescription drug product or
prescription drug, whether by injection, ingestion, or other means, to the human body.

"Medication" shall include all medicines including those prescribed by a physician and
any nonprescribed (over-the-counter) drugs, preparations, and/or remedies.

"Nonprescription drug product" means any non-narcotic drug product which may be
sold without a prescription and which is prepackaged for use by consumers and labeled in
accordance with the requirements of State and Federal law.

"Practitioner" shall include any physician, naturopathic doctor, dentist, podiatrist,
optometrist, physician assistant, and advanced practice nurse prescriber who is licensed in
any state.

"Treatment" refers both to the manner in which a medication is administered and to
health-care procedures which require special training, such as catheterization.

Administration of Prescription Drug Products by School Staff

Before any prescribed medication may be administered to any student during school
hours, the Board shall require written instructions from the child's practitioner
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accompanied by the written authorization of the parent. Such documentation shall be kept
on file in the school office. Prescription medication must be provided in the original
container with the prescription label showing the name and telephone number of the
pharmacy, the student’s name, the name of the physician, the name of the drug, and the
dosage to be administered.

All prescription medication shall be secured and appropriately stored (allowing for quick
access and retrieval before, during, and after school hours), unless the medication is an
emergency medication that the student is authorized to carry by Administration and self-
administer by authorization of both the student's parent(s) and practitioner, and the
possession of such medication by the student in school is not prohibited by law or
regulation.

Administration of Nonprescription Drug Products by School Staff

[DRAFTING NOTE: Boards should carefully weigh operational convenience against
legal risk when formatting OTC medication policies. While this policy permits the
administration of parent-supplied OTC medication based solely on parental
consent and label instructions, the most risk-averse approach is to require
practitioner authorization/instructions for all nonprescription medications.
Requiring a practitioner's signature across the board provides the District with
the clearest, most robust statutory-immunity protection and eliminates
ambiguity for staff. This is particularly critical in buildings where a licensed nurse
administers medication under a professional protocol or standing order, as
nursing practice acts often require a practitioner's order regardless of a drug's
over-the-counter status. Districts desiring the highest level of liability protection
should modify this language to require practitioner instructions for all
medications without exception.]

Nonprescription drug products may be administered to any student during school hours
only with the prior written consent of the parent  ( ) as well as written authorization from a
medical practitioner [END OF OPTION] .

District staff may administer parent-supplied nonprescription drug products consistent
with the parent's written authorization provided the medication is delivered strictly in
accordance with the manufacturer's legible packaging instructions and therapeutic
dosage.  ( ) Authorization from a medical practitioner is also required in order to
administer parent-supplied nonprescription drug products. [END OF OPTIONAL SENTENCE]

Notwithstanding the above, written instructions from a licensed medical practitioner shall
be strictly required under any of the following circumstances:

A. When required by applicable State or Federal law;
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B. When the requested dosage or administration instructions vary in any way from the
manufacturer's label directions;

C. When the medication is administered from a school- or District-maintained stock
supply (e.g., stock acetaminophen or ibuprofen) rather than a parent-supplied
container;

D. When a licensed professional registered nurse or other healthcare professional
administers the medication pursuant to a clinical protocol, standing order, or
collaborative practice agreement; or

E. In any instance where the District seeks the maximum clarity and assurance of
statutory immunity protection under applicable state law.

Substances that are not FDA-approved (e.g., natural products, herbal remedies, food
supplements) will not be administered by District staff unless accompanied by the specific
written instructions of a practitioner and the written consent of the parent.

Such documentation shall be kept on file in the school office.  Substances that are not FDA
approved (i.e., natural products, food supplements) will not be administered by District
staff. Nonprescription drugs that are provided by the parent may be administered by
school staff only if the nonprescription drugs are supplied in the original manufacturer's
package which lists the ingredients, recommended therapeutic dosage in a legible format,
and the student's name. If a parent has completed the appropriate form authorizing the
school to administer nonprescription drugs (e.g., acetaminophen, ibuprofen,
diphenhydramine), the student may receive such drugs from the school's supply consistent
with the parental authorization and the nonprescription drug dosage information. Any
dosage of nonprescription medication other than that listed on the medication’s packaging
must be authorized in writing by a medical practitioner.

Staff members are to administer medication or treatment only in the presence of another
adult, except in the case of an emergency that threatens the life or health of the student.
Staff licensed as professional registered nurses are exempt from this requirement.

All staff authorized to administer medication or treatment will receive training on this
policy and the Superintendent’s guidelines, as well as appropriate procedures for
administering the medication or treatment. This training shall be provided by qualified
individuals with both knowledge of the District’s policy and procedures and the
administration of medications or treatment. Where possible, this training should be
provided by a licensed registered nurse, a licensed physician’s assistant, or a licensed
physician.

All medication shall be kept in a locked storage case in the school office.
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The Board shall permit the administration by staff of any medication requiring intravenous
or intramuscular injection or the insertion of a device into the body when both the
medication and the procedure are prescribed by a physician and the staff member has
completed any necessary training.

Students who may require administration of an emergency medication may have such
medication in accordance with the Superintendent's administrative guidelines.

Student Possession of Medication

Unless authorized as specified below, students are prohibited from possessing, using,
carrying, or distributing in school, at school-sponsored events, or on school grounds any
drugs or other products which, even though not defined as a drug, are used or marketed
for use for medicinal purposes, such as to relieve pain or to relieve the symptoms of an
underlying medical condition (including aspirin, ibuprofen, dietary supplements, CBD oil
products, etc.).

High school students may possess and self-administer their own nonprescription
medications at school if the appropriate medication authorization form is filed in the
school office, provided the student is in possession and self-administers in compliance
with relevant District policies.

The provisions of this policy are to be viewed together with the Board Policy 5530 - Drug
Prevention.

Students may possess and self-administer a metered dose or dry powder inhaler for relief
of asthma, or before exercise to prevent onset of asthma symptoms, while at school, on
school-sponsored transportation, or at any school-sponsored activity in accordance with
the Superintendent’s guidelines, if the following conditions are met:

A. there is written approval from the student’s physician or other health care provider
and the student or parent/guardian (if student is under eighteen (18)) to possess and
use the inhaler (Form 5330 F1c)

and

B. the building administrator has received a copy of the written approvals from the
physician and the parent/guardian.

and

C. there is on file at the student's school a written emergency care plan prepared by a
licensed physician in collaboration with the student and the student's parent/legal
guardian. The plan shall contain specific instructions on the student's needs
including what to do in the event of an emergency.
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Students with a need for emergency medication may also be allowed to self-possess and
self-administer such medication, provided that they meet the same conditions established
above. Students who are prescribed epinephrine to treat anaphylaxis shall be allowed to
self-possess and administer the medication if they meet the conditions stated above.

General Provisions

Students shall be permitted to possess and self-administer U.S. Food and Drug
Administration (FDA) approved, over-the-counter topical products while on school property
or at a school-sponsored event provided the student has submitted prior written approval
of the student's parent/guardian to the Principal/designee.

No student is allowed to provide or sell any type of medication to another
student.  Violations of this rule will be considered violations of the Student Code of
Conduct and Policy 5530 - Drug Prevention. 

The District and its personnel are immune from civil and criminal liability related to the
administration or non-administration of medications to the extent set forth in applicable
State law.

This policy and the administrative guidelines developed to establish appropriate
procedures shall be implemented in such a manner to comply with District’s obligations
and the student’s needs under any Individualized Education Plan, Section 504 Plan, or
other legally required accommodation for individuals with disabilities.

The Superintendent shall prepare administrative guidelines to ensure the proper
implementation of this policy.

Revised 12/10/18

© Neola 20 26 25

Legal
M.C.L. 380.1178, 380.1178a, 380.1179
Michigan Department of Education, Model Policy and Guidelines for Administering
Medications to Pupils at School, Policy on Management of Asthma in Schools



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 37

Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po5330.01

Vol. 41, No. 1 - September 2026 Revised
EPINEPHRINE DELIVERY SYSTEMS
ADOPTED Jul 13, 2015 · REVISED May 20, 2025

Revised Policy - Vol. 41, No. 1

5330.01 - EPINEPHRINE DELIVERY SYSTEMS AUTO-INJECTORS

Students who are prescribed epinephrine to treat anaphylaxis shall be allowed to self-
possess and self-administer the medication if they meet the conditions as stated in Policy
5330.

[DRAFTING NOTE: "Epinephrine delivery system" means a device containing a
premeasured dose of epinephrine that is used for the treatment of anaphylaxis.
This includes, but is not limited to, epinephrine auto-injectors (such as Epi-Pens),
epinephrine inhalers, and epinephrine nasal sprays. For the purposes of this
policy, any reference to "injection" or "administration" shall encompass the use of
any such delivery system in accordance with the manufacturer’s instructions.]

Each school in the District shall have at least two (2) epinephrine delivery systems auto-
injectors (Epi-Pens)  available at the school site. It shall be the responsibility of the
Superintendent/designee to be sure that the supply of delivery systems Epi-Pens  is
maintained at the appropriate level and they have not expired. The
Superintendent/designess shall also be responsible for coordinating the training of District
employees to administer delivery systems Epi-Pen injections  and to maintain the list of
employees authorized to administer such systems injections .

Individuals Qualified to Administer

Only a licensed, registered professional nurse employed or contracted by the District or a  (
) school employee  ( X ) individual [END OF OPTIONS]  who has successfully passed the
required training shall be allowed to possess and administer epinephrine delivery
systems Epi-Pen injections  to students. The persons authorized to use the District-
maintained epinephrine delivery systems Epi-Pens  will be maintained in each school by
the Principal, and shall be available on an electronically accessible site for employees'
reference.



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 38

Each school shall have at least one (1) person trained in the appropriate use and
administration of an epinephrine delivery system Epi-Pen injection . In each school with
ten (10) or more combined instructional and administrative staff, at least two (2)
employees at that site shall be appropriately trained in the use of epinephrine delivery
systems an Epi-Pen .

Training of employees on the appropriate use and administration of epinephrine delivery
systems an Epi-Pen injection  shall be done in accordance with any guidelines provided by
the Michigan Department of Education, and shall be conducted under the supervision of a
licensed registered professional nurse. The training shall include an evaluation by the nurse
of the employees' understanding of the protocols for administering epinephrine delivery
systems an Epi-Pen injection .

Students to Whom Epinephrine Injections  May Be Administered

A licensed, registered, professional nurse or trained and authorized ( ) employees  ( X )
individuals [END OF OPTIONS]  under this policy may administer epinephrine delivery
systems Epi-Pen injections  to 1) any student who has a prescription on file with the
District, in accordance with the directives in such prescription, and 2) any individual on
school grounds who is believed to be having an anaphylactic reaction.

The District and its personnel are immune from civil and criminal liability related to the
administration or non-administration of epinephrine to the extent set forth in applicable
State law.

Reporting of Epinephrine Delivery Injections

Any person who administers an epinephrine delivery system Epi-Pen injection  to a student
shall promptly  notify the

implement the emergency response. This response includes calling 9-1-1 for EMS
and notifying the student's parent/guardian that epinephrine has been administered.

( )  student's parent/guardian.

( )  ___________, who shall be responsible for promptly notifying the student's
parent/guardian that an injection has been administered.   [END OF OPTIONS]

All epinephrine delivered   Epi-Pen injections by District employees to students shall be
reported in writing to the Superintendent. The report shall include whether the school's or
student's epinephrine delivery system Epi-Pen  was used, and whether the student was
previously known to be subject to severe allergic reaction (anaphylaxis).

The Superintendent shall at least annually report to the Department of Education, in the
form and manner determined by the Department, information on the number of
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epinephrine delivery systems injections  provided to students, the number of
uses injections  with District epinephrine delivery systems Epi-Pens , and the number of
incidents where students were not known to be subject to severe allergic reactions.

© Neola 20 26 25

Legal
M.C.L. 380.1178, 380.1179, 380.1179A
Michigan Department of Education, Model Policy and Guidelines for Administering
Medications to Pupils at School
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5460 - GRADUATION REQUIREMENTS

It shall be the policy of the Board of Education to acknowledge each student's successful
completion of the instructional program or a personal curriculum appropriate to the
achievement of District goals and objectives as well as personal proficiency, by the
awarding of a diploma at graduation ceremonies.

The Board shall annually notify each of its students and a parent or legal guardian of each
of its students that all students are entitled to a personal curriculum. The annual notice
shall include an explanation of what a personal curriculum is and state that if a personal
curriculum is requested, the public school or public school academy will grant that request.
The District shall provide this annual notice to parent and legal guardians by sending a
written notice to each student’s home or by including the notice in a newsletter, student
handbook, or similar communication that is sent to a student’s home, and also shall post
the notice on the District website.

Michigan Merit Examination

The Board shall administer the Michigan Merit Examination (“MME”) to all students in grade
eleven (11) and to students in grade twelve (12) who did not take the complete MME in
grade eleven (11), in accordance with M.C.L. 380.1279g as amended. The complete MME
shall be administered to a student only once and during the last twelve (12) weeks of the
District's school year. The MME consists of:

A. a college entrance test;

B. an optional work skills test; and

C. the M-STEP assessment.

A student may elect not to take the work skills test if the student's parent or legal guardian
signs and submits the MDE waiver form to the District by February 28 of the testing school
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year. The District shall provide the MDE informational letter regarding the purpose and
benefits of the workforce readiness assessment to applicable students and their parents or
legal guardians by December 31 of the testing school year.

The District shall provide accommodations for the MME to students with disabilities as
required under Section 504 of the Rehabilitation Act, Title II of the Americans with
Disabilities Act, the Individuals with Disabilities Education Act ("IDEA"), and applicable
implementing regulations.

For a student enrolled in an MDE-approved Early Middle College program other than one
operated as a shared educational entity or specialized shared educational entity, if the
student receives at least fifty percent (50%) of instruction at the high school while in grade
eleven (11), the MME shall be administered at the high school where the student receives
high school instruction, and MDE shall include that student’s MME scores in the high
school’s reported scores and allow the EMC program to use a five (5) year graduation rate.

The Superintendent is authorized to provide each student in grade twelve (12) and the
parent of each student in grade twelve (12) a notice regarding the existence of the Free
Application for Federal Student Aid ("FAFSA") and a description of the process, benefits, and
requirements of completing the FAFSA. This notice also shall include approximate annual
tuition costs of each State educational institution of higher education in Michigan and State
scholarships, grants, or other assistance available to students in Michigan. The
Superintendent may use the model notice prepared by the Commission of Higher
Education or develop a local notice containing the required information.

Beginning with the Class of 2027, each student in grade twelve (12) shall be required
to complete one (1) of the following:

A. a Free Application for Federal Student Aid ("FAFSA");

B. a District waiver form indicating that the student and family understand what these
aid opportunities are and has chosen not to complete an application;

If the student is not at least eighteen (18) years of age or legally emancipated, the
student’s parent/guardian must complete one (1) of these documents on the
student’s behalf.

C. school or District exemption that certifies to the Board that good-faith efforts were
made to assist the student or the student’s parent/guardian in either completing the
FAFSA or obtaining a District waiver.

The District shall exempt a student from the requirement to complete the FAFSA if any of
the following are met:
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A. The student’s parent or legal guardian, or the student if the student is eighteen
(18) years of age or older, is an emancipated minor, or is an unaccompanied youth,
has submitted a parental waiver (obtained by a standard form provided by MiLEAP)
to the District exempting the student from completing the FAFSA.

B. The student is unable to complete the FAFSA because of privacy concerns.

C. All of the following are met:
 

1. After a good-faith effort, the student’s parent or legal guardian refuses to sign
the parental waiver, is unresponsive, or cannot sign the parental waiver.

2. The student is unable to complete the FAFSA as an independent student.

3. The student agrees to opt out of completing the FAFSA.

4. Other than the requirements in subsection (2) of Sec. 67f of Public Act 120 of
2024, the student is on track to graduate.

The Board shall award a regular high school diploma to every student enrolled in this
District who meets the requirements of graduation established by this Board, the Michigan
Department of Education (MDE), and as provided by State law.

Credit may be earned by:

A. traditional course work;

B. demonstrating mastery of subject area content expectations or guidelines for the
credit;

C. related course work in which content standards are embedded;

D. non-traditional course work;

E. independent teacher-guided study;

F. testing out;

G. dual enrollment;

H. advanced placement courses;

I. international baccalaureate ,  or  MDE-approved Early Middle College, or  other
"early college" programs; or



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 43

J. Michigan Department of Education ("MDE")-approved formal career and technical
(CTE) program or curriculum;

K. on-line class.

Early Middle College

An Early Middle College (“EMC”) is an MDE-approved five (5) year program of study that
works closely with one (1) or more postsecondary partners to provide students an
opportunity to earn a high school diploma and one (1) or more of the following: sixty (60)
transferable college credits, an associate degree, a professional certification, a Michigan
Early Middle College Association ("MEMCA") technical certificate, or participation in a
registered apprenticeship. Students participating in an MDE-approved EMC program shall
be permitted to extend their high school enrollment through a fifth year while actively
pursuing the MDE-approved five (5) year Program of Study and shall meet applicable
Michigan Merit Curriculum requirements, including the final-year mathematics
requirement unless modified by a personal curriculum, local District graduation
requirements, and applicable EMC program requirements.

Students shall successfully complete an on-line course or learning experience OR shall
have the on-line learning experience incorporated into each of the required credits of the
Michigan Merit Curriculum.

Special education students who properly complete the programs specified in their I.E.P., or
in a personal curriculum, meet the requirements for a high school diploma, and have
received the recommendation of the I.E.P.C. may participate in graduation activities as
recommended by the student's I.E.P.C. Reasonable accommodation shall be made for
students with disabilities, as defined under State or Federal law, to assist them in taking
any required tests or assessments for graduation.

For State-mandated curriculum requirements, a student shall be granted credit toward
graduation if the student successfully completes the subject area content expectations or
guidelines developed by the department that apply to the credit. A student may also
receive credit if the student earns a qualifying score, as determined by the State on the
assessments developed or selected for the subject area by the State or the student earns a
qualifying score, as determined by the District on one (1) or more assessments developed
or selected by the School District that measure a student's understanding of the subject
area content expectations or guidelines that apply to the credit. For subject areas and
courses in which a final examination is used as the assessment for successful attainment of
the subject area content, a grade of C+ or better is required.

The Board shall grant credit toward high school graduation for any student who
successfully completes, prior to entering high school, a State-mandated curriculum
requirement, provided the student completes the same content requirements as the high
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school subject area, and the student has demonstrated the same level of proficiency on the
material as required of the high school students.

For elective courses, which are not State-mandated curriculum requirements, the Board
shall grant credit to any high school student who is not enrolled in the course, but has
exhibited a reasonable level of knowledge of the subject matter of the course by achieving
C+ or better in the final exam for the course, or, if there is no final exam, through the basic
assessment used for the course, which may consist of a portfolio, paper, project,
presentation, or other established means.

Such credit shall be counted toward the required number of credits needed for graduation.
Mastery credits shall be counted toward any subject area requirement and any course
sequence requirement. Once mastery credit is earned in a subject area, a student may not
receive further credit for a lower sequence course in the same subject area.

A high school student shall be granted credit in any foreign language not offered by the
District providing the student meets the competency criteria established by the
Superintendent.

A high school student shall be granted credit for completion of an internship or work
experience that meets all of the requirements of MCL 380.1279h, subject to the Board's
right to deny credit for the reasons and in the manner set out in MCL 380.1279h. The
appeal rights set out in this statute apply in the event of a denial.

The career and technical education credits may include work-based learning by a student
working at a business or other work setting with appropriate oversight by the District over
the student’s experience and learning in the work setting in which the work-based learning
occurs.

Commencement exercises will include only those students who have successfully
completed requirements as certified by the high school principal. No student who has
completed the requirements for graduation shall be denied a diploma as a disciplinary
measure. A student may be denied participation in the ceremony of graduation, however,
when personal conduct so warrants.

Revised 12/15/15
Revised 12/10/18
Revised 5/20/25

© Neola 20 26 25

Legal

M.C.L. 380.1166,  380.1278a,  380.1278a(1), 380.1278a(2), 380.1278a(4)(c), 380.1279b
M.C.L. 380.1278d, 380.1279h
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M.C.L. 388.1606(4)(m)
20 U.S.C. 1400 et seq.
20 U.S.C. 1401 et seq.
29 U.S.C. 794
42 U.S.C. 12131 et seq.
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5830 - STUDENT FUNDRAISING FUND-RAISING

The Board of Education acknowledges that the solicitation of funds from students must be
limited since compulsory attendance laws make the student a captive donor and may also
disrupt the program of the schools.

For purposes of this policy, "student fundraising fund-raising " shall include the solicitation
and collection of money from students for any purpose and shall include the collection of
money in exchange for tickets, papers, or any other goods or services for approved student
activities. "Student fundraising fund-raising " also includes giving away goods or services
but suggesting a monetary donation.

The Board will permit student fundraising fund-raising  by students in school, on school
property, or at any school-sponsored event only when the profit therefrom is to be used
for school purposes or for an activity connected with the school schools .

The Principal may permit fundraising by approved school organizations, those whose
funds are managed by the Board. Fund-raising by approved school organizations, whose
funds are managed by the District, may be permitted in school by the Principal. Such fund-
raising that occurs off school grounds may be permitted by the Superintendent.

[ ] Contracts with vendors for student fundraising activities shall establish the

( ) profit-per-item

( ) percentage of the profit

that will be earned by the sponsoring organization, regardless of whether that activity is
conducted on or off school property.

[END OF OPTION]



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 47

School-level fundraisers must be approved by the Principal. The Principal may permit
fundraising by approved school organizations, those whose funds are managed by the
Board.  [ ] If the fundraiser is expected to exceed ______ [ENTER AMOUNT] dollars, it shall
have the Superintendent's approval. [END OF OPTION]

The Board permits two (2) fundraisers fund-raisers  per week per school that involve the
sale of food items and/or beverages that are an exception to the current USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in Schools regulations for
consumption on campus during the school day by students ; provided however, the
number and frequency selected shall not exceed two (2) non-compliant fundraisers per
week per school or any lower limit established by the Michigan Department of Education .

[ DRAFTING  NOTE: The Michigan Department of Education’s Administrative Policy
No. 21 sets the upper limit for non-compliant fundraisers fund-raisers  at two (2)
per week.]

Other than approved non-compliant fundraisers fund-raisers , the food and/or beverage
items to be sold for any other fundraisers fund-raisers  by student clubs and organizations,
parent groups, or booster clubs and consumed on campus, shall comply with the current
USDA Dietary Guidelines for Americans, and the USDA Smart Snacks in Schools nutrition
standards, and also be consistent with requirements set forth in Policy 8500 - Food
Services.

If approved, fundraisers fund-raisers  that involve the sale of food items or beverages
to students on campus must be consistent with regulations established in Policy 8500 -
Food Services, pertaining to the sale of foods and beverages during food service hours,
whether those food items and beverages are compliant with, or an exception to, the
current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in Schools
nutrition standards.

[ ] If an exception is granted to the requirement that food items and beverages are
compliant with the current USDA Dietary Guidelines for Americans and the USDA Smart
Snacks in Schools nutrition standards, the Principal shall also maintain records for each
exception including, but not limited to, the length of the fundraiser fund-raiser , the type,
quantity, and price of the food item and/or beverage sold, and the gross and net amount
raised.

All funds raised must be deposited in accordance with Board policy.

[ ] The fundraiser’s donation and withdrawal reports must be filed with the ( ) ____________ (
) Principal [END OF INTERNALOPTION], verified against deposits, and retained for audits
and routed to the __________ for internal controls. [END OF OPTION]

[ X  ] All contributions made to the school or District through these student fundraisers,
either in-kind or in cash, need to be reported in a consolidated electronic, auditable form to
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( X  ) ______ building bookkeeper, or desingee, _______ ( ) Principal [END OF OPTION],  and
also provided to the  _____ Executive Director of Business Services _____ for proper
accounting. [END OF OPTION]

Use of the name, logo, or any assets of the District including, but not limited to, facilities,
technology, or communication networks, is prohibited without the specific permission of
the Superintendent/designee.

[DRAFTING NOTE: CHOOSE OPTION #1 OR OPTION #2]

[ ] [OPTION #1 - RAFFLES AND GAMES OF CHOICE PROHIBITED]

Raffles and all games of chance are prohibited.

[END OF OPTION #1]

[ X ] [OPTION #2 - RAFFLES AND GAMES OF CHANCE PERMITTED ONLY WITH
APPROVAL AND LEGAL COMPLIANCE]

Raffles and other games of chance may be conducted only with the prior written approval
of the ( X ) Superintendent , or designee,   ( ) Board [END OF OPTION] and only in
compliance with applicable Michigan gaming laws, licensing requirements, Policy 9160 -
Public Attendance at School Events, and any applicable administrative guidelines. Approval
of a fundraiser under this policy does not, by itself, authorize a raffle or other game of
chance.

[END OF OPTION #2]

Crowdfunding activities aimed at raising funds for a specific classroom or school activity,
including extracurricular activity, or to obtain supplemental resources (e.g., supplies or
equipment) that are not required to provide a free appropriate public education to any
students in the classroom may be permitted, but only with the specific approval of the
Superintendent/designee.

All crowdfunding activities are subject to AG 6605.

Fundraising Fund-raising  by students on behalf of those school-related organizations and
District support organizations whose funds are not managed by the District may be
permitted on or off school grounds by the Superintendent.

All fundraising fund-raising  by school-related organizations and District support
organizations, both those whose funds are managed by the Fiscal Officer and those whose
funds are not managed by the Fiscal Officer, shall be done in accordance with Policy
9215 9211  and Policy 9700.
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The Superintendent shall establish administrative guidelines for the solicitation of funds
that shall:

A. specify the times and places in which funds may be collected;

B. describe permitted methods of solicitation which do not place undue pressure on
students;

C. limit the kind and amount of advertising for solicitation;

D. require that the Board approve the distribution or liquidation of monies remaining
in a student activity account when the organization is defunct or disbanded; and

E. limit the number of fundraising fund-raising  events.

Advisors for approved school organizations shall not accept any form of compensation
from vendors that might influence their selection of a vendor that will provide a
fundraising fund-raising  activity or a product that will be sold as a fundraiser fund-raiser .
Furthermore, advisors for approved school organizations shall not accept any
compensation from a vendor after a decision has been made regarding a fundraising fund-
raising  activity or a product that will be sold as a fundraiser fund-raiser . In addition,
advisors for approved school organizations who make the selection of a vendor that will
provide a fundraising fund-raising  activity or a product that will be sold as a
fundraiser fund-raiser  shall not enter into a contractual arrangement whereby an advisor
receives compensation in any form from the vendor that provides a fundraising fund-
raising  activity or a product that will be sold as a fundraiser fund-raiser .

Such compensation includes, but is not limited to, cash, checks, stocks, or any other form
of securities, and gifts such as televisions, microwave ovens, computers, discount
certificates, travel vouchers, tickets, passes, and other such things of value. In the event
that an advisor of an approved school organization receives such compensation, albeit
unsolicited, from a vendor, the individual shall notify the Fiscal Officer, in writing, that
they s/he  received such compensation and shall thereafter properly transmit said
compensation to the Fiscal Officer at their his/her  earliest opportunity.

The Superintendent shall distribute this policy and the guidelines that which  implement it
to each organization granted permission to solicit funds.

© Neola 20 26 16

Legal
M.C.L. 380.1272b
7 C.F.R. Parts 210 and 220
42 U.S.C. 1779
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Jackson Public Schools
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po6605

Vol. 41, No. 1 - September 2026 Revised
CROWDFUNDING
ADOPTED Dec 12, 2016 · REVISED Oct 14, 2019

Revised Policy - Vol. 41, No. 1

6605 - CROWDFUNDING

This policy applies to the use of any form of crowdfunding utilizing an online service or
website-based platform for the financial benefit or gain of the District – be it a specific
classroom, grade level, department, school, or curricular or extracurricular activity.

“Crowdfunding” is defined as the solicitation of funds, supplies, or other  resources from
individuals and/or organizations to support specific identified  activities or projects that
enhance the educational program or a specific cause approved by the District.
Crowdfunding The solicitation  is typically from a large number of
individuals/organizations utilizing internet-based technologies.

Crowdfunding activities aimed at raising funds for a specific classroom or school activity,
including extracurricular activity, or to obtain supplemental resources (e.g., supplies or
equipment) that are not required to provide a free appropriate public education to any
students in the classroom may be permitted, but only with the specific approval of the
Superintendent/designee.

Such approved crowdfunding activities are authorized to use the District name, logo,
mascot, or any other name or slogan that would associate an activity with the District.
Unauthorized use of District branding is strictly prohibited. (See Policy 9700.01 -
Advertising and Commercial Activities)

All crowdfunding activities shall align with the financial, operational, and platform
standards outlined in Board policies. The ( X ) Principal ,  ( X ) __ and Superintendent, or
designee, ______________ [END OF OPTION] shall be responsible for monitoring
compliance with this policy, approving platforms, and reviewing activities for alignment
with District goals. If a crowdfunding activity is found to be in non-compliance with any
appropriate Board Policy, it will result in the immediate cessation of the crowdfunding
activity and the ( ) Board ( x  ) Superintendent  [END OF OPTION] may prohibit future
fundraising privileges.
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All approved crowdfunding activities shall protect the privacy of students, children, and
young adults in accordance with District policies and administrative guidelines and
applicable State and Federal law, including Family  Educational   Rights and Privacy Act
("FERPA") FERPA  and Individuals with Disabilities Education Act ( " IDEA " ) IDEIA .

Materials, supplies, equipment, and other proceeds of the crowdfunding activity shall
become property of the District or school.  Direct cash payment Cash  or equivalent
payment to District personnel is prohibited  ( ) if they exceed $25.00 [END OF OPTION] . All
fiscal transactions shall comply with appropriate District policies.

Approved crowdfunding activities must be conducted through a District-approved platform
that meets the following standards:

A. Systems and Organizational Controls (SOC 2) Type I Certification or equivalent
standard recognized as best practice in the industry. (minimum):

The platform must demonstrate compliance with SOC 2 or equivalent standards,
ensuring strong controls for security, availability, processing integrity,
confidentiality, and privacy. Compliance with this standard guarantees that the
platform adheres to industry-recognized best practices for safeguarding sensitive
data and financial transactions.

B. Low Fees: Platforms must not exceed ____ fifteen ___  percent  (__ 15 _%) fee
structure to ensure that the funds raised benefit the District maximally and
minimize donor loss. [ DRAFTING  NOTE: A fifteen percent ( 15%) fee cap is
recommended to maximize the portion of raised funds directed toward the
project and minimize vendor administrative costs.]

All crowdfunding activities are subject to  ( X  )  AG 6605   and other [END OF OPTION]
applicable Board policies including, but not limited to, Policy 5830 - Student Fundraising .

© Neola 20 26 19

Legal
M.C.L. 380.1272b
7 C.F.R. Parts 210 and 220
42 U.S.C. 1779
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po7230

Vol. 41, No. 1 - September 2026 Revised GIFTS,
GRANTS, AND BEQUESTS
ADOPTED Jul 13, 2015

Revised Policy - Vol. 41, No. 1

7230 - GIFTS, GRANTS, AND BEQUESTS

The Board of Education is duly appreciative of public interest in and goodwill toward the
schools manifested through gifts, grants, and bequests. The Board reserves the right,
however, to specify the manner in which gifts are made; to define the type of gift, grant, or
bequest which it considers appropriate; and to reject those which it deems inappropriate
or unsuitable. If accepted, the Board will attempt to carry out the wishes of the donor.

All accepted gifts, grants, or bequests shall be accepted and acknowledged by the
Board/designee.

Gifts, grants, and bequests shall become the property of the Board and will be subject to
use by the District as determined by the policies and administrative procedures guidelines
applying to all properties, equipment, materials, and funds owned by the Board.   The title
of all gifts shall be in the name of the Board.

Any equipment purchased by a parent organization for use in the school or at a District-
related event shall be submitted to the Board, prior to purchase, so it can determine if the
District would incur any liability by its use.

The Board reserves the right to not accept such liability and thus prohibit deny  the use of
the equipment by students or District employees.   The Board is under no obligation to
replace a gift or memorial if it is lost, stolen, destroyed, or becomes unserviceable.

[ ] Any gifts, equipment, materials or classroom supplies purchased on behalf of or given
by school support organizations (SSOs) should be submitted via the fundraising approval
processes (See Policy 9215 - School Support Organizations) and if funds are to be collected
from the community, they should be obtained through a secure, cloud-based ( ) Board ( )
Superintendent [END OF OPTION] approved crowdfunding site for transparency and
oversight of gifts and donations made for proper reporting and reconciliation. The
approved crowdfunding site must meet the technology standards as identified in Policy
6605 - Crowdfunding. Donations collected externally to the school should be submitted
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alongside a donation form completed by the donor to the District. ( ) (See Form 7230 F1 -
Gifts/Donations to the School District)[END OF OPTION]

All gifts to employees shall be consistent with the Board's adopted policy regarding
employee ethics or gifts to an individual employee.

© Neola 20 26 09
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Jackson Public Schools
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TECHNOLOGY ACCEPTABLE USE AND SAFETY
ADOPTED Jul 13, 2015 · REVISED Dec 19, 2023

Revised Policy - Vol. 41, No. 1

7540.03 - STUDENT TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology directly affects the ways in which information is accessed, communicated, and
transferred in society. Educators are expected to continually adapt their means and
methods of instruction, and the way they approach student learning, to incorporate the
rate the latest technologies. The Board of Education provides Information & Technology
Resources (as defined in Bylaw 0100) (collectively, "District Information & Technology
Resources") to support the educational and professional needs of its students and staff.
With respect to students, District Information & Technology Resources afford them the
opportunity to acquire the skills and knowledge to learn effectively and live productively in
a digital world. The Board provides Education Technology so that students can acquire the
skills and knowledge to learn effectively and live productively in a digital world. The Board
of Education provides students with access to the Internet for educational purposes only
and utilizes online educational services/apps to enhance the instruction delivered to its
students. The District’s computer network and Internet system does not serve as a public
access service or a public forum, and the Board imposes reasonable restrictions on its use
consistent with its stated educational purpose.

The Board regulates the use of Information & District Technology Resources in a manner
consistent with applicable local, State, and Federal laws, the District's educational mission,
and articulated expectations of student conduct as delineated in the Student Code of
Conduct. This policy and its related administrative guidelines and the Student Code of
Conduct govern students’ use of District Information & Technology Resources and students'
personal communication devices when they are connected to District Information &
Technology Resources, including online educational services/apps, regardless of whether
such use takes place on or off school property. (see Policy 5136).

Students are prohibited from using District Information & Technology Resources to engage
in illegal conduct (e.g., libel, slander, vandalism, harassment, theft, plagiarism,
inappropriate access, etc.) or conduct that violates this Policy and its related administrative
guidelines and the Student Code of Conduct (e.g., making personal attacks or injurious
comments, invading a person’s privacy, etc.). Nothing herein, however, shall infringe on
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students’ First Amendment rights. Because its Information & Technology Resources are not
unlimited, the Board may institute restrictions aimed at preserving these resources, such
as placing limits on use of bandwidth, storage space, and printers.

Students have no right or expectation to privacy when using District Information
& Technology Resources (including, but not limited to, privacy in the content of their
personal files, messages/e-mails, and records of their online activity).

While the Board uses various technologies to limit students using its Information &
Technology Resources to only use/access online educational services/apps and resources
that have been pre-approved for the purpose of instruction, study, and research related to
the curriculum, it is impossible to prevent students from accessing and/or coming in
contact with online content that has not been pre-approved for use by students of certain
ages. It is no longer possible for educators and community members to review and screen
materials to assess their appropriateness for supporting and enriching the curriculum
according to adopted guidelines and reasonable selection criteria (taking into account the
varied instructional needs, learning styles, abilities, and developmental levels of the
students who would be exposed to them)  when significant portions of students' education
take place online or through the use of online educational services/apps.

Pursuant to Federal law, the Board implements technology protection measures which
protect against (e.g., filter or block) access to visual displays/depictions/materials that are
obscene, constitute child pornography, and/or are harmful to minors, as defined by the
Children’s Internet Protection Act (CIPA). At the discretion of the Board or the
Superintendent, the technology protection measures may be configured to protect against
access to other material considered inappropriate for students to access. The Board also
utilizes software and/or hardware to monitor online activity of students to restrict access to
child pornography and other material that is obscene, objectionable, inappropriate, and/or
harmful to minors. The technology protection measures may not be disabled at any time
that students may be using District Information & Technology Resources, if such disabling
will cease to protect against access to materials that are prohibited under the Children’s
Internet Protection Act (CIPA). Any student who attempts to disable the technology
protection measures will be disciplined.

The Superintendent/Technology Director may temporarily or permanently unblock access
to websites or online educational services/apps containing appropriate material, if access
to such sites has been mistakenly, improperly, or inadvertently blocked by the technology
protection measures. The determination of whether material is appropriate or
inappropriate shall be based on the content of the material and the intended use of the
material, not on the protection actions of the technology protection measures.

Parents are advised that a determined user may be able to gain access to online content
and/or services/apps that the Board has not authorized for educational purposes. In fact, it
is impossible to guarantee students will not gain access through the Internet to content that
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they and/or their parents may find inappropriate, offensive, objectionable, or
controversial.

Parents of minors are responsible for setting and conveying the standards that their
children should follow when using the Internet.

Principals are responsible for providing training so that students under their supervision
are knowledgeable about this policy and its accompanying guidelines.

Pursuant to Federal law, students shall receive education about the following:

A. safety and security while using e-mail, chat rooms, social media, and other forms of
direct electronic communications

B. the dangers inherent with the online disclosure of personally identifiable
information

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital
piracy", "data mining", etc.) cyberbullying and other unlawful or inappropriate
activities by students online, and

D. unauthorized disclosure, use, and dissemination of personally-identifiable
information regarding minors

Staff members shall provide guidance and instruction to their students regarding the
appropriate use of District Information & Technology Resources and online safety and
security as specified above. Additionally, such training shall include, but not be limited to,
education concerning appropriate online behavior including interacting with others on
social media, including in chat rooms, and cyberbullying awareness and response.
Furthermore, staff members will monitor the online activities of students while they are at
school.

All students who use of District Information & Technology Resources (and their parents if
they are minors) are required to sign a written agreement to abide by the terms and
conditions of this policy and its accompanying guidelines.

Students are responsible for good behavior when using District Information & Technology
Resources – i.e., behavior comparable to that expected of students when they are in
physical classrooms and school buildings and at school-sponsored events. Because
communications on the Internet are often public in nature, general school rules for
behavior and communication apply. The Board does not approve any use of its
Information & Technology Resources that is not authorized by or conducted strictly in
compliance with this policy and its accompanying guidelines.

Expectations for Responsible Artificial Intelligence ("AI") Use
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Students are strictly prohibited from inputting Personally Identifiable Information ("PII"),
confidential student or staff data, or any non-public school records into any AI tool or
service that has not been explicitly approved and contracted with by the District.

Students are expected to adhere to principles of transparency, proper citation, and
responsible use of AI in all academic and school-related activities. Students must disclose
the use and extent of AI assistance on any submitted work as required by staff. 

Students are prohibited from using technology and/or AI to bully, harass, threaten,
impersonate, or create or distribute deceptive or harmful content, including deepfake or
synthetic media that falsely depicts another person. AI may not be used for academic
dishonesty, privacy violations, or any conduct that materially disrupts the educational
environment. Violations of this policy will result in disciplinary action consistent with Policy
5500 - Student  Conduct, and other applicable Board policies.

Use of AI to Generate any Synthetic Intimate Representation

Any student suspected of using AI or other technological means to create a synthetic
intimate representation will be referred to law enforcement in addition to any disciplinary
action imposed by administration. Synthetic Intimate Representation means a
representation generated using technological means that uses an identifiable person’s face,
likeness, or other distinguishing characteristic to depict an intimate representation of that
person, regardless of whether the representation includes components that are artificial,
legally generated, or generally accessible, and that is so realistic that a reasonable person
would believe it depicts conduct of the identifiable person.

Academic Honesty

All student use of AI technology must comply with the requirements and standards set
forth in Policy 7540.09 – Artificial Intelligence ("AI").

Use of Artificial Intelligence/Natural Language Processing Tools For School Work

Students are required to rely on their own knowledge, skills, and resources when
completing school work. In order to ensure the integrity of the educational process and to
promote fair and equal opportunities for all students, except as outlined below, the use of
Artificial Intelligence ( " AI " ) and Natural Language Processing ( " NLP " ) tools (collectively,
“AI/NLP tools”) is strictly prohibited for the completion of school work. The use of AI/NLP
tools, without the express permission/consent of a teacher, undermines the learning and
problem-solving skills that are essential to academic success and that the staff is tasked to
develop in each student. Students are encouraged to develop their own knowledge, skills,
and understanding of course material rather than relying solely on AI/NLP tools and they
should ask their teachers when they have questions and/or need assistance. Unauthorized
use of AI/NLP tools is considered a form of plagiarism and any student found using these
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tools without permission or in a prohibited manner will be disciplined in accordance with
the Student Code of Conduct.

Notwithstanding the preceding, students can use AI/NLP tools in the school setting if they
receive prior permission/consent from their teacher, so long as they use the AI/NLP tools in
an ethical and responsible manner. Teachers have the discretion to authorize students to
use AI/NLP tools for the following uses:

A. Research assistance: AI/NLP tools can be used to help students quickly and
efficiently search for and find relevant information for their school projects and
assignments.

B. Data Analysis: AI/NLP tools can be used to help students to analyze, understand,
and interpret large amounts of data, such as text documents or social media posts.
This can be particularly useful for research projects or data analysis assignments –
e.g., scientific experiments and marketing research.

C. Language translation: AI/NLP tools can be used to translate texts or documents
into different languages, which can be helpful for students who are learning a new
language or for students who are studying texts written in a different language.

D. Writing assistance: AI/NLP tools can provide grammar and spelling corrections, as
well as suggest alternative word choices and sentence structure, to help students
improve their writing skills.

E. Accessibility: AI/NLP tools can be used to help students with disabilities access and
understand written materials. For example, text-to-speech software can help
students with specific learning disabilities or visual impairments to read texts and
AI-powered translation tools can help students with hearing impairments
understand spoken language.

As outlined above, under appropriate circumstances, AI/NLP tools can be effectively used
as a supplement to and not a replacement for traditional learning methods. Consequently,
with prior teacher permission/consent, students can use such resources to help them
better understand and analyze information and/or access course materials. If a student has
any questions about whether they are permitted to use AI/NLP tools for a specific class
assignment, they should ask their teacher.

Users who disregard this policy and its accompanying guidelines may have their use
privileges suspended or revoked, and disciplinary action taken against them. Users are
personally responsible and liable, both civilly and criminally, for uses of District
Information & Technology Resources that are not authorized by this Board policy and its
accompanying guidelines.

The Board designates the Superintendent/designee as the administrator responsible for
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initiating, implementing, and enforcing this policy and its accompanying guidelines as they
apply to students’ use of District Information & Technology Resources.

Cross Reference
po5500 - STUDENT CONDUCT

Revised 1/17/18
Revised 6/20/23

© Neola 20 26 23

Legal
P.L. 106-554, Children's Internet Protection Act of 2000
P.L. 110-385, Title II, Protecting Children in the 21st Century Act
18 U.S.C. 1460
18 U.S.C. 2246
18 U.S.C. 2256
20 U.S.C. 6777, 9134 (2003)
20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as
amended (2003)
47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003)
47 C.F.R. 54.500 ��� 54.523
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Revised Policy - Vol. 41, No. 1

7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology directly affects the ways in which information is accessed, communicated, and
transferred in society. Educators are expected to continually adapt their means and
methods of instruction and the way they approach student learning to incorporate the
latest technologies. The Board of Education provides District Information & Technology
Resources (as defined by Bylaw 0100) (collectively, “District Information & Technology
Resources”) to support the educational and professional needs of its staff and students. The
Board provides staff with access to the Internet for limited educational purposes only and
utilizes online educational services/apps to enhance the instruction delivered to its
students and to facilitate the staff’s work. The District’s computer network and Internet
system does not serve as a public access service or a public forum, and the Board imposes
reasonable restrictions on its use consistent with its stated educational purpose.

The Board regulates the use of District Information & Technology Resources by principles
consistent with applicable local, State, and Federal laws, and the District’s educational
mission. This policy and its related administrative guidelines and any applicable
employment contracts and collective bargaining agreements govern the staff's use of the
District’s Information & Technology Resources and staff’s personal communication devices
when they are connected to District Information & Technology Resources, including online
educational services/apps, regardless of whether such use takes place on or off school
property (see Policy 7530.02).

Staff members are prohibited from using District Information & Technology Resources to
engage in illegal conduct (e.g., libel, slander, vandalism, harassment, theft, plagiarism,
inappropriate access, etc.) or conduct that violates this Policy and its related administrative
guidelines (e.g., making personal attacks and injurious comments, invading a person’s
privacy, etc.). Nothing herein, however, shall infringe on a staff member’s First Amendment
rights. Because District Information & Technology Resources are not unlimited, the Board
may institute restrictions aimed at preserving these resources, such as placing limits on the
use of bandwidth, storage space, and printers
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Staff members have no right or expectation to privacy when using District Information &
Technology Resources (including, but not limited to, privacy in the content of their personal
files, messages/e-mails, and records of their online activity.

Staff are expected to use District Information & Technology Resources to promote
educational excellence in our schools by providing students with the opportunity to
develop the resource-sharing, innovation, and communication skills and tools that are
essential to both life and work. The Board encourages the faculty to develop the
appropriate skills necessary to effectively access, analyze, evaluate, and utilize these
resources in enriching educational activities. The instructional use of the Internet and
online educational services/apps will be guided by Board Policy 2521 – Selection of
Instructional Materials and Equipment.

The Internet is a global information and communication network that brings incredible
education and information resources to our students. Through the Internet, students and
staff can access relevant information that will enhance their learning and the education
process. Further, District Information & Technology Resources provide students and staff
with the opportunity to communicate with people throughout the world. Access to such an
incredible quantity and diversity of information and resources brings with it, however,
certain unique challenges and responsibilities.

While the Board uses various technologies to limit the use of District Information &
Technology Resources to only use/access online services/apps and resources that have
been pre-approved for the purpose of instruction, study, and research related to the
curriculum, it is impossible to prevent users from accessing and/or coming in contact with
online content that has not been pre-approved for use by students of certain ages. It is no
longer possible for educators and community members to review and screen materials to
assess their appropriateness for supporting and enriching the curriculum according to
adopted guidelines and reasonable selection criteria (taking into account the varied
instructional needs, learning styles, abilities, and developmental levels of the students who
would be exposed to them) when significant portions of students’ education take place
online or through the use of online educational services/apps.

Pursuant to Federal law, the Board has implemented technology protection measures that
protect against (e.g., filter or block) access to visual displays/depictions/materials that are
obscene, constitute child pornography, and/or are harmful to minors, as defined by the
Children’s Internet Protection Act (CIPA). At the discretion of the Board or Superintendent,
the technology protection measures may also be configured to protect against access to
other material considered inappropriate for students to access. The Board also utilizes
software and/or hardware to monitor online activity of staff members to restrict access to
child pornography and other material that is obscene, objectionable, inappropriate and/or
harmful to minors. The technology protection measures may not be disabled at any time
that students may be using the District Information & Technology Resources, if such
disabling will cease to protect against access to materials that are prohibited under the
(CIPA). Any staff member who attempts to disable the technology protection measures
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without express written consent of an appropriate administrator will be disciplined, up to
and including termination.

Principals are responsible for providing training so that staff under their supervision are
knowledgeable about this policy and its accompanying guidelines.

Staff members will participate in professional development programs in accordance with
the provisions of law and this policy. Training shall include:

A. the safety and security of students while using e-mail, chat rooms, social media and
other forms of direct electronic communications;

B. the inherent danger of students disclosing personally identifiable information  when
using AI and when  online;

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital
piracy", "data mining", etc), cyberbullying and other unlawful or inappropriate
activities by students or staff online; and

D. unauthorized disclosure, use, and dissemination of personally-identifiable
information regarding minors.

Staff members shall provide guidance and instruction to their students regarding the
appropriate use of District Information & Technology Resources and online safety and
security as specified above. Additionally, such training shall include, but not be limited to,
education concerning appropriate online behavior including interacting with others on
social media, including in chat rooms, and cyberbullying awareness and response. Further,
staff members shall monitor students’ online activities while the students are at school

The disclosure of personally identifiable information about students online is prohibited.

All staff members who use District Information & Technology Resources are required to
sign a written agreement to abide by the terms and conditions of this policy and its
accompanying guidelines.

Staff members are responsible for good behavior when using District Information &
Technology Resources - i.e., behavior comparable to that expected when they are in
physical classrooms, school buildings, and at school-sponsored events. Because
communications on the Internet are often public in nature, general rules for professional
behavior and communication apply.. The Board does not approve any use of District
Information & Technology Resources that is not authorized by or conducted strictly in
compliance with this policy and its accompanying guidelines.

General school rules for behavior and communication apply.
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Use of Artificial Intelligence/Natural Language Processing Tools

Staff are permitted to use Artificial Intelligence and Natural Language Processing (NLP) tools
(collectively, “AI/NLP tools”) to accomplish their job responsibilities so long as the use is
ethical, responsible, and does not violate any provisions of this policy (e.g., it does not
infringe on students’ or staff members’ privacy rights, violate their duty to maintain
confidentiality related to personally identifiable information, etc.).

With respect to students, it is the Board’s policy that they are required to rely on their own
knowledge, skills, and resources when completing school work. In order to ensure the
integrity of the educational process and to promote fair and equal opportunities for all
students, except as outlined below, students are prohibited from using AI/NLP tools to
complete school work. The use of AI/NLP tools without the express permission/consent of
a teacher is considered to undermine the learning and problem-solving skills that are
essential to a student's academic success and that the staff is tasked to develop in each
student. Consequently, students are encouraged to develop their own knowledge, skills,
and understanding of course material rather than relying solely on AI/NLP tools, and they
are expected to ask their teachers when they have questions and/or need assistance. A
student’s unauthorized use of AI/NLP tools is considered a form of plagiarism and any
student found using such tools without permission or in a prohibited manner will be
disciplined in accordance with the Student Code of Conduct.

Notwithstanding the preceding, students are allowed to use AI/NLP tools in the school
setting if they receive prior permission/consent from their teacher, so long as they use the
AI/NLP tools in an ethical and responsible manner. Teachers have the discretion to
authorize students to use AI/NLP tools for the following uses:

A. Research assistance: AI/NLP tools can be used to help students quickly and
efficiently search for and find relevant information for their school projects and
assignments.

B. Data Analysis: AI/NLP tools can be used to help students to analyze, understand,
and interpret large amounts of data, such as text documents or social media posts.
This can be particularly useful for research projects or data analysis assignments –
e.g., scientific experiments and marketing research.

C. Language translation: AI/NLP tools can be used to translate texts or documents into
different languages, which can be helpful for students who are learning a new
language or for students who are studying texts written in a different language.

D. Writing assistance: AI/NLP tools can provide grammar and spelling corrections, as
well as suggest alternative word choices and sentence structure, to help students
improve their writing skills.
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E. Accessibility: AI/NLP tools can be used to help students with disabilities access and
understand written materials. For example, text-to-speech software can help
students with specific learning disabilities or visual impairments to read texts and
AI-powered translation tools can help students with hearing impairments to
understand spoken language.

As outlined above, under appropriate circumstances, AI/NLP tools can be effectively used
as a supplement to and not a replacement for traditional learning methods. Consequently,
with prior teacher permission/consent, students can use AI/NLP tools to help them better
understand and analyze information and/or access course materials. If a student has any
questions about whether they are permitted to use AI/NLP tools for a specific class
assignment, they should ask their teacher.

Authorized and Appropriate Use of Artificial Intelligence ("AI")

Staff are expected to use District-approved AI tools responsibly and ethically to
support essential professional functions including, but not limited to, instruction, providing
student feedback, and improving workflow efficiency.

All use of AI technology by staff must adhere to the requirements and standards detailed in
Policy 7540.09 – Artificial Intelligence ("AI") .

Use of AI to Generate any Synthetic Intimate Representation

Any staff member or student suspected of using AI or other technological means to create a
synthetic intimate representation will be referred to law enforcement in addition to any
disciplinary action imposed by administration. Synthetic Intimate Representation means a
representation generated using technological means that uses an identifiable person’s face,
likeness, or other distinguishing characteristic to depict an intimate representation of that
person, regardless of whether the representation includes components that are artificial,
legally generated, or generally accessible, and that is so realistic that a reasonable person
would believe it depicts conduct of the identifiable person.

AI Prohibited Data Input

Staff shall use AI tools responsibly, ethically, and in compliance with District technology,
student records, and data privacy policies.

Staff must not enter student Personally Identifiable Information ("PII"), staff PII, or
proprietary District data into any AI system or service unless it has been explicitly
reviewed, approved, and contracted by the District.

Staff members are prohibited from using AI tools to bully, harass, threaten, impersonate,
or create or distribute deceptive or harmful content, including deepfake or synthetic media
that falsely depicts another person. AI may not be used in ways that violate student or
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employee privacy, compromise confidential information, engage in academic or
professional misconduct, or otherwise disrupt the educational environment.

Any misuse of AI that violates Board policy, professional standards, or applicable law may
result in disciplinary action, up to and including termination of employment.

Users who disregard this policy and its accompanying guidelines may have their use
privileges suspended or revoked, and disciplinary action taken against them. Users are
personally responsible and liable, both civilly and criminally, for uses of District
Information & Technology Resources that are not authorized by this policy and its
accompanying guidelines.

The Board designates the Superintendent and Technology Director as the administrators
responsible for initiating, implementing, and enforcing this policy and its accompanying
guidelines as they apply to staff use of District Information & Technology Resources.

In addition, Federal and State confidentiality laws forbid schools and their employees from
using or disclosing student education records without parental consent. See Policy 8330.
Education records include a wide variety of information; posting personally identifiable
information about students is not permitted. Staff members who violate State and Federal
confidentiality and/or privacy laws related to the disclosure of student or employee
personally identifiable information may be disciplined.

Staff members retain rights of communication for collective bargaining purposes and
union organizational activities.

Revised 1/17/18

© Neola 20 26 23

Legal
P.L. 106-554, Children's Internet Protection Act of 2000
P.L. 110-385, Title II, Protecting Children in the 21st Century Act
18 U.S.C. 1460
18 U.S.C. 2246
18 U.S.C. 2256
20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as
amended (2003)
47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003)
47 C.F.R. 54.500 – 54.523
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Revised Policy - Vol. 41, No. 1

7540.09 - ARTIFICIAL INTELLIGENCE (AI)

The Board acknowledges the positive impact and transformative potential of Artificial
Intelligence ("AI") in education and operations, emphasizing a balanced, people-centered
approach. It supports the responsible and innovative use of AI in classrooms and
professional settings, with the understanding that AI should enhance human interaction
and instruction, not replace it, and all AI-driven decisions require human review. The
Superintendent is authorized to support the use of artificial intelligence technology when
its use is consistent with the District’s mission, goals, and operational integrity. The
Director of Technology is responsible for overseeing and ensuring compliance of this
policy.

Definitions

For purposes of this policy, the following definitions apply:

Artificial Intelligence ("AI")

AI refers to systems or tools capable of performing tasks that typically require human
intelligence including, but not limited to, decision-making, problem-solving, and language
understanding. AI is computer code that can resemble human intelligence to complete a
given task (e.g., problem-solving, planning, etc.). It involves developing algorithms and
systems that can perceive, reason, learn, and make decisions based on data made available
to the AI tool.

Generative AI

A subset of AI that uses large language models ("LLMs") and other advanced algorithms to
create content, such as text, images, audio, or video, in response to user input.

Generative AI works by analyzing large datasets to learn patterns and features, which it
then uses to generate new, original content. It uses complex algorithms, often based on
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neural networks, to make predictions based on the input data it has processed; thereby
enabling it to create a wide range of outputs, from text and images to music and code, that
mimic the style or characteristics of the data on which it was trained.

At its core, generative AI predicts the flows of language. Trained on massive amounts of
text taken from publicly available internet sources to recognize the relationships that most
commonly exist between individual units of meaning (including full or partial words,
phrases, and sentences), LLMs can, with great frequency, generate replies to users’
prompts that are contextually appropriate, linguistically facile, and factually correct.

Natural Language Processing ("NLP")

A field of artificial intelligence that focuses on enabling computers to understand, interpret,
and respond to human language in a meaningful way. Examples of NLP include, but are
not limited to, Grammarly, GPT-Based APIs, Google Cloud Natural Language AI, Microsoft
Azure Text Analytics, IBM Watson NLP, Amazon Comprehend, etc.

Large Language Model ("LLM")

A sophisticated AI system trained on extensive text data to process and produce language;
recognize patterns, grammar, and nuances. It can perform tasks like text generation,
question answering, and language translation.

Algorithm

A set of rules or instructions guiding AI operations and decision-making.

Personally Identifiable Data/Personal Data

Refers to any information that can directly or indirectly identify an individual including, but
not limited to, names, addresses, student records, and health information.

Proprietary Information/Data

Refers to a broad category of non-public, sensitive, or confidential data belonging to the
District, its staff, or its operations. This information is considered the District's. This
information is generally protected from unauthorized disclosure or use.

Public-Domain AI

AI models where the developers may openly share the model’s architecture (Open-Source)
or provide free, public access to a closed-source interface (e.g., standard web-based
chatbots). Because these tools are typically used without a formal District contract, they
present a high risk of data exposure.
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A. Shared Data Training: Data input into these tools is frequently used to train the
global model, making the information publicly available or accessible to the
provider.

B. Lack of Filtering: These models may require the District to manually implement its
own "wrapper" or filtering layers to manage safety.

C. Reliability Issues: Content produced may be less reliable as it often draws from
unverified, publicly scraped data sources.

Due to the high potential for violating Federal and State privacy laws, the use of Public-
Domain AI is prohibited for any task involving student records, PII, or confidential District
operations.

Open AI ("Open-Source AI")

Definition: AI models where the developers openly share the model's architecture,
underlying code, and often the "weights" (the learned parameters of the model), and
sometimes the training data. Open AI models accessed publicly present a high risk of data
release, as data input is often used for AI tool training and can be publicly available. Open
AI models may require the District to implement and manage its own wrapper or filtering
layer.  As a result, it is not recommended that OpenAI tools/applications are used in
districts due to the high potential of violating Federal and State laws. Open-Source AI also
produces less reliable content, because it is accessing a pool of data that is not universally
verified as accurate.

Closed AI ("Closed-Source/Proprietary AI")

Definition: AI models where the developers obscure or protect the model's architecture,
underlying code, training data, and weights. Users interact with the model via a restricted
service. Closed AI may offer better, contractually-guaranteed data security (e.g.,
"enterprise" versions), but its "black box" nature still requires a formal audit and
contract. Closed AI developers typically manage these filters internally. Closed-Source or
Proprietary AI produces more reliable results because it is accessing data sources that are
controlled and can be verified as accurate.

Any use of artificial intelligence technology in the District’s educational program or
operations must be in accordance with State and Federal law as well as Board policies  (
)  including, but not limited to, the following: Policy 5500 – Student Code of Classroom
Conduct; Policy 5517 – Student Anti-Harassment; Policy 5517.01 – Bullying; Policy 2266 –
Nondiscrimination on the Basis of Sex in Education Programs or Activities; Policy 8330 –
Student Records; Policy 2240 – Controversial Issues in the Classroom; Policy 7540.03 –
Student Technology Acceptable Use and Safety; and Policy 7540.04 – Staff Technology
Acceptable Use and Safety  [END OF OPTION] .  [DRAFTING NOTE: Confirm and Select
as Needed]
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Enterprise-Grade AI

AI models where the developers protect the model’s architecture, underlying code, and
training data, typically providing access via a restricted service or "black box" interface.
Unlike consumer tools, Enterprise-Grade AI is provided under a formal contract or
agreement that:

A. Guarantees Data Privacy & Security: Ensures all District data remains isolated
within a private "tenant" or environment.

B. Prohibits Model Training: Strictly ensures that District data, including student and
staff information, is not used to train the provider's global models.

C. Provides Managed Oversight: Includes internally managed filters and verifiable
data sources, often producing more reliable and accurate results than unvetted
models.

Due to the "black box" nature of these systems, the District still requires a formal audit and
contract to verify that these security and privacy safeguards are technically enforced.

Locally Hosted AI

AI models deployed and operated entirely on District-owned hardware, with no data
transmitted to external servers. Locally hosted models may be either consumer-grade or
enterprise-grade in origin. When properly configured, locally hosted AI tools represent a
high standard of data privacy because student and staff data never leaves District
infrastructure. The District still requires a formal audit to verify that these security and
privacy safeguards are technically enforced.

AI Agent

An AI agent is an autonomous software entity that can observe its environment, make
decisions, and take actions to achieve specific goals without direct human intervention for
every step. Unlike standard AI chatbots, AI Agents have the capacity to execute tasks (e.g.,
sending emails, modifying files). Due to the heightened risks regarding network security,
data confidentiality, and the potential for autonomous errors, the use of AI Agents requires
a higher level of review and explicit written approval from the IT Department prior to
implementation.

General Principles

A. Transparency

Users of AI tools must disclose when and how these tools have been employed in
the creation of academic work, or  professional work , or used to influence and/or
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make decisions. (X ) Spell check, grammar assistance, and similar
refinement/editing tools do not need to be disclosed unless required by a student's
teacher . [END OF OPTION] professional work.

B. Ethical Use

District employees who use AI technologies must do so in ways consistent with
institutional values, privacy standards, Family Educational Rights and Privacy Act
("FERPA"), Individuals with Disabilities Education Act ("IDEA"), copyright laws, and
ethical principles, honesty, trustworthiness, and personal dignity of both employees
and students.

C. Content Responsibility

District employees who use AI technologies are responsible for the content created
by that AI tool.

D. Use of AI in Relation to Other Policies

Any use of artificial intelligence technology in the District’s educational program or
operations must be in accordance with State and Federal law as well as Board
policies.  ( ) including, but not limited to, the following: Policy 5500 –
 StudentConduct; Policy 5517 – Anti-Harassment; Policy 5517.01 – Bullying and
other Aggressive Behavior Toward Students; Policy 2266 – Nondiscrimination on
the Basis of Sex in Education Programs or Activities; Policy 2240 – Controversial
Issues; Policy 8310 - Public Records; Policy 8330 – Student Records; Policy 7540.03
– Student Technology Acceptable Use and Safety; and Policy 7540.04 – Staff
Technology Acceptable Use and Safety [END OF OPTION]. [DRAFTING NOTE:
Confirm and Select as Needed]

AI Tool Evaluation and  Approval

[DRAFTING NOTE: Choose one, two, or three of the options below. The District
should understand all legal risks associated with this selection.]

The District will approve the use of (X ) Public-Domain AI ( X) Enterprise-Grade, (X ) Locally
Hosted AI tool(s) [END OF OPTIONS] once each tool has been reviewed and verified for
compliance with Federal law, State statute, and Board policies.

[END OF OPTIONS]

AI Tool Evaluation

Before adopting any AI tool or system, the District will conduct a comprehensive risk
assessment — evaluating data sources (including use of student
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Personally Identifiable Information), decision-making impacts on students, potential bias or
disparate impact, and vendor compliance with privacy, security, and data retention laws —
and ensure all contracts include clear legal, ethical, and technical safeguards aligned with
FERPA, IDEA, COPPA, PPRA, Michigan statutes, and District policies. AI systems must be
reviewed to ensure they are nondiscriminatory, fully accessible, and do not compromise
the rights or individualized support of students, particularly those protected under federal
and state civil rights laws.

AI Tool Selection 

The District approves the use of Closed  AI tools  as delineated in the policy only , that have
been carefully reviewed, evaluated, and approved by the District Senior Cabinet for student
and staff use.

Transparency

The District is committed to transparency and accountability in AI use by informing
teachers, students, and parents when AI influences or makes  decisions, clearly explaining
how it works and what data it uses, assigning oversight to District Senior Cabinet, and
conducting regular audits to evaluate accuracy, fairness, and impact on equity and student
rights. The District will maintain a public AI Tool Inventory that lists every approved AI tool
and includes a summary of its data-handling and privacy features.  

Vendor Vetting & Contracts

All AI tools used by the District must undergo a formal risk assessment by the IT/Legal
department to review their Terms of Service and data handling practices to ensure
compliance with all Federal and State privacy laws. The District prohibits the input by any
user of any student information, staff information, or confidential district data into any AI
tool that does not have a formal, vetted contract guaranteeing data privacy and non-use for
training. 

[DRAFTING NOTE: It is recommended that the District maintain a list for clarity,
but one is not required.]

[X ] The District maintains a centralized Approved AI Tool List.  Any tool not identified on
this List is considered legally unvetted and is prohibited for District use. [END OF
OPTIONS]

Compliance with Student Data Privacy Mandates

All contracts with third-party AI providers that involve the processing, storage, or
transmission of student data must include a formal Data Protection Addendum ("DPA"). To
ensure compliance with all Federal laws, State statutes, and District policies (including, but
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not limited to, FERPA (34 C.F.R. 99.31), the DPA must technically and legally enforce the
following:

A. School Official Designation: The Vendor must contractually acknowledge that it is
acting as a "School Official" with a legitimate educational interest. The Vendor shall
remain under the "direct control" of the District regarding the use and maintenance
of all education records.

B. Data Ownership & Custody: The District retains sole ownership and legal custody
of all data provided to or generated by the AI tool. The Vendor is prohibited from
claiming any proprietary interest in student-generated content or District-provided
PII.

C. Prohibition on Model Training: The Vendor must provide a "Zero-Retention" or
"Private Tenant" guarantee, ensuring that District data—including de-identified or
"anonymized" inputs—is never used to train, refine, or improve the Vendor’s global
AI models or shared with third-party aggregators.

D. Security & Breach Notification: The Vendor must employ industry-standard
encryption (AES-256 or higher) and provide immediate notification within
___seventy-two___ (__24_) [INSERT NUMBER] hours of any suspected unauthorized
acquisition of student personal information, in alignment with Policy 8305 -
Information Security.

E. Right to Audit & Deletion: The District reserves the right to audit the Vendor's
data-handling logs. Upon termination of the agreement, the Vendor must provide a
certificate of destruction for all District data within thirty (30) days.

Employee Use of AI

A. Instructional Integration:  Employees may integrate AI tools into their instruction
at their discretion and should clearly define the parameters for AI usage in
the classroom by students using  only District-approved AI applications/tools.

B. Transparency & Professional Responsibility:  When using AI to create
instructional materials, assessments, or feedback, employees shall maintain
transparency by disclosing the role of AI in these processes. Employees must review
and verify the accuracy and appropriateness of any AI-generated content.  While AI
may be used to assist with routine support functions, employees remain
responsible for the intellectual core and final verification of all professional work
products (including lesson plans, evaluations, and communications) to ensure the
accuracy and appropriateness of the content.

C. Data Privacy & Information Security:  Employees shall not input sensitive,
confidential, personally identifiable, or proprietary information about students,
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colleagues, or institutional operations into AI systems that lack safeguards and
policies to protect such data from being used in their training models, and if
such information will be entered into an AI system, employees shall seek the
approval of their supervisor before doing so.  If an employee intends to enter
personally identifiable information, sensitive or proprietary data into an AI tool, they
must first ensure the tool is on the District’s Approved AI Tool Inventory. If it is not,
they must seek written approval from their  ( ) Principal  ( X) Supervisor [END OF
OPTION], who will consult with the ( X) IT Department  ( ) _________________ [END
OF OPTION]  regarding legal and privacy safeguards.

D. Academic Integrity & Detection:  Using AI detection software to enforce
academic integrity should be done in accordance with the knowledge that this
software is not foolproof and that the disruptive nature of AI technologies in
education can lead to considerable confusion regarding expectations for AI use.
Employees should use AI-detection ethically and as the starting point of an inquiry
into a possible violation of academic integrity rather than as a definitive indication
of student dishonesty. Employees must also disclose the use of AI software in
course curricula.

E. Workflow Enhancement:  Employees may use AI tools to enhance workflows,
such as drafting communications, analyzing data, or developing reports, provided
the outputs are verified for accuracy and compliance with State and Board policies.
The use of AI tools for such purposes should be disclosed when disseminating AI
output.

F. Records Management: Any record, or portion thereof, generated or compiled by
an artificial intelligence ("AI") system is subject to all provisions of this policy, other
applicable Board policies,  ( ) administrative guidelines, [END OPTION]  and State or
Federal laws. The District is fully responsible for the accuracy, security, access, and
disclosure of all AI-generated content within a record, as if created solely by a
District employee. (See Policy 8330 - Student Records and Policy 8310 - Public
Records)

G. Behavioral Prohibitions: Staff members are prohibited from using artificial
intelligence ("AI") tools to bully, harass, threaten, impersonate, or create or
distribute deceptive or harmful content, including deepfake or synthetic media that
falsely depicts another person. AI may not be used in ways that violate student or
employee privacy, compromise confidential information, engage in academic or
professional misconduct, or otherwise disrupt the educational environment.

Student Use of AI

A. Instruction:  Students shall receive age�appropriate instruction about responsible
AI use, digital citizenship, privacy, and the risks/limitations of AI prior to using AI.
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B. Academic Standard and Authorized Use:  Students are expected to develop their
own knowledge, skills, and understanding of course material rather than relying
solely on AI tools, and they should ask their teacher(s) when they have questions
and/or need assistance.

Students may use AI tools for academic purposes when specifically and clearly
permitted by their teacher(s). The use of AI must be properly disclosed and cited in
accordance with the established guidelines and not be employed to undermine
authentic learning or learning objectives for the course or assignment.

If a student has any questions about whether they are permitted to use AI tools for a
specific class assignment, they should ask their teacher(s).

C. Behavioral Prohibitions: Students are prohibited from using AI to bully, harass,
threaten, impersonate, or create or distribute deceptive or harmful content,
including deepfake or synthetic media that falsely depicts another person. AI may
not be used for academic dishonesty, privacy violations, or any conduct that
materially disrupts the educational environment. Violations of this policy will result
in disciplinary action consistent with Policy 5500 - Student Conduct, and other
applicable Board policies.

D. Academic Misconduct and Consequences:  Unauthorized use of AI tools will be
considered a form of plagiarism, unauthorized collaboration, or misrepresentation
of AI-generated content as original work and any student found using these tools
without permission or in a prohibited manner will be disciplined in accordance with
the Student Handbook or Policy 5500 – Student Code of Conduct. 

E. Academic Accessibility: AI tools can be utilized to assist students with disabilities
in accessing and understanding written materials. For example, text-to-speech
software can help students with specific learning disabilities, visual impairments, or
other disabilities in reading texts, and AI-powered translation tools can help
students with hearing impairments understand spoken language (e.g., create
transcripts or provide closed-captioning for spoken material). Specific use of AI
technologies beyond universal application for students with disabilities is best
addressed in each student's Individual Education Plan ("IEP").

Use of AI to Generate any Synthetic Intimate Representation

Any staff member or student suspected of using AI or other technological means to create
a synthetic intimate representation will be referred to law enforcement in addition to any
disciplinary action imposed by administration. Synthetic Intimate Representation means a
representation generated using technological means that uses an identifiable person’s face,
likeness, or other distinguishing characteristic to depict an intimate representation of that
person, regardless of whether the representation includes components that are artificial,
legally generated, or generally accessible, and that is so realistic that a reasonable person
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would believe it depicts conduct of the identifiable person.

Employee Training 

Employees will receive training periodically to ensure adherence to this and other related
policies, data privacy, student records, and allowable/approved AI tools in the District.

Non-Academic Use of AI

Students and staff are prohibited in the use of AI from generating false or knowingly
misleading representations of other students, staff, volunteers, or Board members that are
reasonably interpreted as derogatory, threatening, or otherwise objectionable to a
reasonable person, including by way of AI generated or manipulated visual or verbal
depictions of any such individual, or the distribution of such depictions through any
means, for example via social media, regardless of whether the distributor created the
depictions themselves. 

Enforcement

Violation of this policy may result in disciplinary consequences. Students may be
disciplined for violations, up to and including suspension or expulsion. Staff may be
disciplined for violations, up to and including suspension or termination of employment.
The Superintendent will refer any illegal acts to law enforcement.

Questions or Concerns

Staff, parents, or members of the public who have questions or concerns regarding this
policy or the use of AI in the District should contact the Superintendent.

Revised 6/23/26

© Neola 2026

Cross References

po5500 - STUDENT CONDUCT

po7540.03 - STUDENT TECHNOLOGY ACCEPTABLE USE AND SAFETY

po7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 76

Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po8310

Vol. 41, No. 1 - September 2026 Revised PUBLIC
RECORDS
ADOPTED Jul 13, 2015 · REVISED Nov 16, 2021

Revised Policy - Vol. 41, No. 1

8310 - PUBLIC RECORDS

The Board of Education recognizes its responsibility to maintain the public records of this
District and to make such records available to residents of Michigan for inspection and
reproduction.

The public records of this District include any writing or other means of recording or
retaining meaningful content prepared, owned, used, in the possession of, or retained by
the District, its Board, officers, or employees, subject to certain exemptions according to
the Michigan Freedom of Information Act (FOIA). The District shall not disclose the
confidential address of a student or of an employee who has provided proper notice of a
participation card issued by the department of the attorney general under the address
confidentiality program act.

Any record, or portion thereof, generated or compiled by an Artificial Intelligence ("AI")
system and/or social media/PCD communications between students and Board members,
staff, and/or volunteers are subject to all provisions of this policy and all other applicable
Board policies,  ( ) administrative guidelines, [END OF OPTION]  and State or Federal laws.
The District maintains full and sole responsibility for the accuracy, security, access, and
disclosure of all AI-generated content within a student's education record, as if the content
were created solely by a District employee.

Any person may make a written request for any public records of the District. The person
may inspect, copy, or receive copies of the public record requested. The District shall
respond to such requests within five (5) working days after receipt unless otherwise agreed
to in accordance with the Freedom of Information Act.

An individual may purchase copies of the District's public records upon payment of a fee.
No original public record may be removed from the office in which it is maintained except
by a Board officer or employee in the course of the performance of their his/her
duties. Neither the Board nor its employees shall permit the release of the social security
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number of an employee, student, or other individual except as authorized by law (see
Policy 8350 and AG 8350).

The Board authorizes the Superintendent to provide, upon written request, enhanced i.e.
immediate access to any public record which the District has stored in an electronic
database and is not confidential or exempt from disclosure by State or Federal statute.
Such a record may be provided by means of a computer disk provided by the requestor,
electronic mail, or a modem providing the requestor has paid the fee established for such
transmission.

The Board has determined that personal and confidential information provided to and
retained by the District on parents, students, staff and others will be considered exempt
from disclosure pursuant to a Freedom of Information Act request, unless advised
specifically by the District's legal counsel that the particular information must be released.
Such personal and confidential information shall include home addresses, telephone
numbers, e-mail addresses or website pages (e.g. My Space, Facebook), except as they are
specifically related to the operation of the schools, or specifically authorized for release by
the individual, or the parent/guardian if the individual is a minor.

Nothing in this policy shall be construed as preventing a Board member from inspecting in
the performance of his/her/ their official duties any record of this District, except student
records and certain portions of personnel records.

The Superintendent is authorized to dispose of correspondence on a daily basis including
those transmitted by means of voice mail or E-mail, providing the message does not alter
existing District records.

The Superintendent is responsible for transmission of data contained in the single record
student database established by the Michigan Department of Education. Such transmission
shall be in accordance with procedures established by the Jackson County Intermediate
School District and the Center for Educational Performance and Information (CEPI).

The Superintendent shall establish administrative guidelines to ensure proper compliance
with the intent of this policy and the Freedom of Information Act.

© Neola 20 26 21

Legal
M.C.L. 15.231 et seq.
M.C.L. 445.81 et seq.
Michigan Federation of Teachers v. University of Michigan, 481 Mich. 657 (2008)
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Jackson Public Schools
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po8320

Vol. 41, No. 1 - September 2026 Revised
PERSONNEL FILES
ADOPTED Jul 13, 2015 · REVISED May 20, 2025

Revised Policy - Vol. 41, No. 1

8320 - PERSONNEL FILES

It is necessary for the orderly operation of the School District to prepare a personal
information system for the retention of appropriate files bearing upon an employee's
duties and responsibilities to the District and the District's responsibilities to the employee.

The Board of Education requires that sufficient records exist to ensure an employee's
qualifications for the job held; compliance with Federal, State, and local benefit programs;
conformance with District rules; and evidence of completed evaluations. Such records will
be kept in compliance with the laws of the State of Michigan.

Unless the District is required by law to provide this information to a third-party,
the District shall not disclose an employee's home address or contact information to a third
party without the employee's written authorization.

The Board delegates the maintenance of an employee personal information system to the
Human Resources Office.

A single central file shall be maintained, and subsidiary records shall be maintained for
ease in data gathering only.

Only that information which pertains to the professional role of the employee and
submitted by duly authorized school administrative personnel and the Board may be
entered in the official record file. Employees shall provide necessary information for their
personnel files. If providing the requested information is optional, employees shall be
informed of their right to decline to supply the information.

Employee medical records, including, but not limited to, insurance forms, medical
certifications by a physician, and requests for leave or accommodation, shall not be
maintained in the employee's personnel file and shall instead be maintained in a
confidential medical file.
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A copy of each such entry shall be given to the employee upon request, except for matters
pertaining to pending litigation.

An employee may review their personnel record upon written request.  The District shall
make the personnel record available for inspection at a location reasonably near the
employee's place of employment and during normal business hours or at another mutually
agreed time and place, within seven (7) days after receipt of the request, unless an
additional period is permitted by law, not to exceed fourteen (14) days after receipt of the
request.

The employee may periodically review their file at reasonable intervals, generally not more
than two (2) times in a calendar year or as otherwise provided by law or by a collective
bargaining agreement.

Personnel wishing to review their own records shall:

A. request access in writing;

B. review the record in the presence of the administrator designated to maintain said
records or designee;

C. make no alterations or additions to the record nor remove any material therefrom.

Personnel records shall not be available to Board members and school administrators
except as may be required in the performance of their jobs.

Any employee who inappropriately releases information, or uses confidential information
for personal reasons, will be disciplined in accordance with established policies and
procedures. If an employee is approached to provide information inappropriately, the
employee must refuse to release the requested information in accordance with applicable
procedures or refer the requestor to the employee's immediate supervisor.

[DRAFTING NOTE - This addition explicitly covers both the disclosure requirements
to other districts and the mandatory inquiry requirements for new hires, fulfilling
the obligations under PA 189.]

In accordance with M.C.L. 380.1230b, the District shall maintain records of unprofessional
conduct for all employees. Upon receiving a request from another school district, the
District shall disclose information regarding an employee's or former employee's
unprofessional conduct as required by law. The District shall also request information
regarding unprofessional conduct from an applicant’s previous employers as part of the
employment reference check process.

Personnel wishing to appeal material in their record as to its accuracy, completeness,
relevance, or timeliness shall make a request in writing to the administrator delegated to



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 80

maintain the records and specify therein:

A. name and date;

B. material to be appealed;

C. reason for appeal.

The responsible administrator shall hear the appeal and make a determination within
ninety (90) days of the appeal in accordance with law.

If the appeal does not resolve the disagreement, the employee may submit a written
statement, not exceeding five (5) sheets of 8 1/2 inch by 11 inch paper, explaining the
employee’s position. This written statement shall be kept in the employee’s file.

Records Retention

Generally, personnel files shall be maintained for the duration of the individual's
employment with the District, plus six (6) years. Files maintained on employees who were
cited for unprofessional conduct shall be maintained for the duration of employment plus
fifty (50) years.

Medical files shall be maintained for the period during which the individual is employed by
the District or receiving benefits, whichever is longer, plus seven (7) years.

Per the State of Michigan Records Retention and Disposal Schedule for Public Schools,
404A.

State of Michigan Records Retention and Disposal Schedule for Public Schools at 400A and
400B.

Revised 11/16/21

© Neola 20 26 25

Legal
M.C.L. 423.501 et seq
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po8321

Vol. 41, No. 1 - September 2026 Revised CRIMINAL
JUSTICE INFORMATION SECURITY (NON-CRIMINAL
JUSTICE AGENCY)
ADOPTED Jul 13, 2015 · REVISED Dec 17, 2024

Revised Policy - Vol. 41, No. 1

8321 - CRIMINAL JUSTICE INFORMATION SECURITY (NON-CRIMINAL JUSTICE AGENCY)

The District is required by State law to have the Michigan State Police (MSP) obtain both a
State and a Federal Bureau of Investigation ("FBI") criminal history record information
(CHRI) background check report for all employees of the District and contractors, vendors
and their employees who work on a regular and continuous basis in the District. This policy
provides the appropriate access, maintenance, security, confidentiality, dissemination,
integrity, and audit requirements of CHRI in all its forms, whether at rest or in transit. This
policy/procedure shall be reviewed and updated at least annually and following any
security incidents involving CHRI. To assure the security, confidentiality, and integrity of the
CHRI background check information received from the MSP/FBI, the following standards
are established:

A. Sanctions for Non-Compliance

Employees who fail to comply with this policy, State and Federal law, current
CJISSECPOL, rules or regulations, and any guidelines issued to implement this policy
will be subject to discipline for such violations. 

Discipline can range from counseling and retraining to discharge and prosecution,
based on the nature and severity of the violation, at the District's discretion. All
violations will be recorded in writing, with the corrective action taken. The
Superintendent shall review, approve, sign, and date all such corrective actions.

B. Local Agency Security Officer (LASO)

The Human Resources Director shall be designated as the District’s Security Officer
("LASO").  The LASO shall be an employee most directly involved in the
fingerprint/background check process. The LASO is an authorized user/personnel,
has completed a fingerprint-based background check where required, and has been
found appropriate to access CHRI, and an employee directly involved in evaluating
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an individual’s qualifications for employment or assignment. The LASO shall be
responsible for overall implementation of this policy and for data and system
security. This shall include:

1. identifying who is using or accessing CHRI and/or systems with access to
CHRI;

2. identifying and documenting any equipment connected to the State system;

3. ensuring that personnel security screening procedures are being followed as
set forth in this policy;

4. ensuring that approved and appropriate security measures are in place and
working as expected;

5. supporting policy compliance and instituting the incident response reporting
procedures;

6. ensuring annual awareness and training is being completed by all personnel
with authorized access to the CHRI; 

7. ensuring that the Michigan State Police are promptly informed of any
security incidents involving the abuse or breach of the system and/or access
to criminal justice information;

8. reviewing and updating information security policy/procedures annually or
after security incidents involving CHRI;

9. employing one (1) or more of the following techniques to increase the
security and privacy awareness of system users: displaying posters, offering
supplies inscribed with security and privacy reminders; displaying logon
screen messages; generating email advisories or notices from organizational
officials; conducting awareness events; and

10. to the extent applicable, identifying who is using the Michigan State Police
approved hardware, software, and firmware, and ensuring that no
unauthorized individuals have access to these items.

The District’s LASO shall be the point of contact for the Michigan State Police and
should be the person most knowledgeable about this policy. The District’s LASO shall
be designated on the appropriate form as prescribed and maintained by the Michigan
State Police. A new form shall be submitted every time a new LASO is designated and
kept on file by the District indefinitely.

C. Privacy Act Statement Disclosure
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The District shall ensure that the applicant receives the Federal Privacy Act
Statement Disclosure by providing the applicant with the most current version of
the MSP RI-030 Live Scan consent form. The applicant will receive this information
by hard or electronic copy.

D. Agency User Agreements

The District shall enter into any User Agreement required, and future amendments,
by the Michigan State Police necessary to access the required CHRI on applicants,
volunteers, and all other statutorily required individuals, such as contractors and
vendors and their employees assigned to the District. Agreements are in place to
provide data ownership, individual roles, responsibilities, etc. The District shall
request a new user agreement in the event they have a legal name change, they
move to a new physical address, or they wish to add or  they wish to add or remove
fingerprint reason codes , or when the District's signatory changes . The most
current copy of the Agreement shall be maintained on file at the agency
indefinitely. The LASO shall be responsible for the District’s compliance with the
terms of any such User Agreement.

E. Personnel Security

Authorized users/personnel shall be individuals who have been appropriately vetted
through a national fingerprint-based background check, as required by school safety
legislation, and have been granted access to CHRI data, wherein access is only for
the purpose of evaluating an individual's qualifications for employment or
assignment.

1. Subsequent Arrest/Conviction - If an individual granted access to criminal
justice information is subsequently arrested and/or convicted, access shall be
suspended immediately until the matter is reviewed by the LASO to
determine if continued access is appropriate. Such determination shall be
recorded in writing, signed, dated, and maintained with the individual’s file.
In the event that the LASO has the arrest/conviction, the Superintendent (if
not the designated LASO) shall make the determination. If the Superintendent
is also the designated LASO, the determination shall be made by the
Assistant Superintendent for Human Resources. Except that, as noted in D(1)
(a), individuals with a felony conviction of any kind will have access
permanently suspended.

2. Public Interest Denial - If the LASO determines that access to criminal
justice information by any individual would not be in the public interest,
access shall be denied whether that person is seeking access or has
previously been granted access. Such decision and reasons shall be in
writing, signed, dated and maintained in the individual’s file.
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3. Approval for Access - All requests for access to criminal justice information
shall be as specified and approved by the LASO. Any such designee must be a
direct employee of the District. The District must maintain a readily
accessible list that includes the names of all LASO approved personnel with
access to criminal justice information, as well as the reason for providing
each individual access. This list shall be made available to the Michigan State
Police upon request.

4. Termination of Employment/Access - Within twenty-four (24) hours of the
termination of employment, all access to criminal justice information shall be
terminated immediately for that individual, such as requiring the individual
to return any keys or access cards to buildings, offices, and/or files, or
closing the individuals account and/or blocking access to any systems
containing such information at the District.

5. Transfer/Re-assignment - When an individual who has been granted access
to criminal justice information has been transferred or re-assigned to other
duties, the LASO shall determine whether continued access is necessary and
appropriate. If not, the LASO shall take such steps as necessary to block
further access to such information within the twenty-four (24) hour period
immediately following the transfer or reassignment.  If such access is not
necessary and appropriate, steps to eliminate the individual’s access will be
taken immediately, such as requiring the individual to return any keys or
access cards to buildings, offices, and/or files, or closing the individual’s
account and/or blocking access to any systems containing such information
at the District.

F. Media Protection

Access to digital and physical media in all forms, which contains criminal history
background information provided by the Michigan State Police through the
statutory record check process, is restricted to authorized individuals only. Only
individuals involved in the hiring determination of both District employees and
volunteers shall be authorized to access digital and physical media containing CHRI.

1. Media Storage and Access – All digital and physical media shall be stored in
a physically secure location or controlled area, such as locked office, locked
cabinet or other similarly secure area(s) which can only be accessed by
authorized individuals. If such security cannot be reasonably provided, then
all digital CHRI background data shall be encrypted. Access to such media will
be secured at all times when not in use or under the supervision of an
authorized individual. Digital media shall be stored on a District or School
server  and unless encrypted, shall be maintained in a lockable filing cabinet,
drawer, closet, office, safe, vault, etc. Storage on a third party server, such as
cloud service, is not permitted. Storage of digital media must conform to the
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requirements in AG 8321  and must be encrypted. Physical media will be
stored within individual records when feasible, or by itself when
necessary, and will be maintained in a lockable filing cabinet, drawer, closet,
office, safe, vault, etc.

2. Media Transport – Digital and physical media shall be protected when
being transported outside of a controlled area. Only authorized individuals
shall transport the media. It shall be directly delivered to the intended person
or destination and shall remain in the physical control and custody of the
authorized individual at all times during transport. All transport will be
locked container or sealed envelope. Access shall only be allowed to an
authorized individual. To the extent possible, /digital media (e.g., hard drives
and removable storage devices such as disks, tapes, flash drives and
memory cards) shall be either encrypted and/or be password protected
during the transport process.

3. Media Disposal/Sanitization – When the CHRI background check is no
longer needed, the media upon which it is stored shall either be destroyed or
sanitized. The LASO and the Superintendent shall approve in writing the
media to be affected. CHRI records This record  shall be maintained by the
LASO during the individual’s active employment plus an additional six (6)
years.
 

a. Digital Media - Sanitization of the media and deletion of the data
shall be accomplished by either overwriting at least three (3) times or
by degaussing, prior to disposal or reuse of the media, but optical
media (such as CDs and DVDs) will be physically destroyed. If the
media is inoperable or will not be reused, it shall be destroyed by
shredding, cutting, or other suitable method to assure that any data
will not be retrievable.

b. Physical Media – Disposal of documents, images or other type of
physical record of the criminal history information shall be cross-cut
shredded or incinerated. Physical security of the documents and their
information shall be maintained during the process by authorized
individuals. Documents may not be placed in a wastebasket or burn
bag for unauthorized individuals to later collect and dispose of.

c. CHRISS Unsubscription – All records shall be unsubscribed in
CHRISS within five (5) business days to ensure timely removal from
rap back notifications.

All disposal/sanitization shall be either conducted or witnessed by authorized
personnel to assure that there is no misappropriation of, or unauthorized
access to, the data to be deleted. As a best practice,
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written Written  documentation of the steps taken to sanitize or destroy the
media  should shall  be maintained for ten (10) years, and must include the date
as well as the signatures of the person(s) performing and/or witnessing the
process. (See also, AG 8321.)

4. Personal Mobile Devices – A personally owned mobile device (mobile phone,
tablet, laptop, etc.)  or no identifiable owner digital media device shall not be
authorized to access, process, store or transmit criminal justice information
unless the District has established and documented the specific terms and
conditions for personally owned mobile devices. through a Mobile Device
Management (MDM) system. An MDM is not required when receiving CHRI from
an indirect access information system (i.e., the system provides no capability to
conduct transactional activities on State and national repositories, applications, or
services).

5. CHRI Background Check Consent and Documentation

All individuals requested to complete a fingerprint-based CHRI background check
must execute Michigan State Police Form RI-088A at the time of application, and
be notified fingerprints will be used to check the criminal history records of the
FBI, prior to completing a fingerprint-based CHRI background check. The most
current and unaltered Livescan form (RI-030) will satisfy this requirement and
must be retained. Individuals subject to a fingerprint-based CHRI background
check shall be provided the opportunity to complete or challenge the accuracy of
the individual's criminal history record.

Some type of documentation identifying the position for which a fingerprint-
based CHRI background check has been obtained must be retained for every CHRI
background check conducted, such as the "Agency User Agreement" (RI-087), an
offer letter, employment agreement, new hire checklist, employment contract,
volunteer background check form, etc.

6. Controlled Area/Physical Protections

All CHRI obtained from the Michigan State Police pursuant to the statutorily
required background checks shall be maintained in the Human Resources, which
is a physically secure and controlled area. The following security precautions will
apply to the controlled area:
 

a. Limited unauthorized personnel access to the area during times that
criminal justice information is being processed or viewed.

b. The controlled area shall be locked at all times when not in use or attended
by an authorized individual.
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c. Information systems devices (e.g., computer screens) and physical
documents, when in use, shall be positioned to prevent unauthorized
individuals from being able to access or view them.

d. Encryption shall be used for digital storage of criminal justice information.
(See AG 8321)

7. Passwords (Standard Authentication)1

All authorized individuals with access to computers or systems where processing
is conducted or containing criminal justice information must have a unique
password to gain access. This password shall not be used for any other account to
which the individual has access and shall comply with the following attributes and
standards:
 

a. at least eight (8) characters long on all systems

b. not be a proper name or a word found in the dictionary

c. not be the same as the user identification

d. not be displayed when entered into the system (must use feature to hide
password as typed)

e. not be transmitted in the clear outside of the secure location used for
criminal justice information storage and retrieval

f. must expire and be changed every ninety (90) days

g. renewed password cannot be the same as any prior ten (10) passwords
used (See also, AG 8321)

8. Security Awareness Training

All individuals who are authorized by the District to have access to criminal justice
information or to systems which store criminal justice information shall have
basic security awareness training as part of initial training for new users prior to
accessing CJI and annually thereafter, and when required by system changes or
within thirty (30) days of any security event for individuals involved in the
event. LASOs require enhanced training on the specific duties and responsibilities
of those positions and the impact those positions have on the overall security of
information systems.

Training is a role-based security and privacy training for personnel with the
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following roles:
 

a. Basic Role: All individuals with unescorted access to a physically secure
location. (Not typical for NCJAs)

b. General Role: All personnel with access to CJI. This level is designed for
people who have physical and logical access to CJI.

c. Privileged Role: This level is designed for all information technology
personnel including system administrators, security administrators,
network administrators, etc. More access is needed than a general user,
but not an assigned LASO. (i.e., CHRISS Administrator)

d. Security Role: This level is designed for personnel with the responsibility
to ensure the confidentiality, integrity, and availability of CJI and the
implementation of technology in a manner compliant with the CJISSECPOL.
(i.e., LASO)

The training shall, to the extent possible, be received through a program
approved by the Michigan State Police. A template of the training is provided on
the Michigan State Police’s website. At a minimum, the training shall comply
with the standards established by the U.S. Department of Justice and Federal
Bureau of Investigation for Criminal Justice Information Services. (See AG 8321.)
A record shall be kept current of all individuals who have completed the
security awareness training.

9. Secondary Dissemination of Information

If criminal history background information received from the Michigan State
Police is released to another authorized agency under the sharing provision
designated by the revised school code, a log of such releases shall be maintained
and kept current for all dissemination outside of the CHRISS system indicating:
 

a. the date of release;

b. record disseminated;

c. method of sharing;

d. agency personnel that shared the CHRI;

e. the agency to which the information was released;

f. the name of the individual recipient at the agency; and
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g. whether authorization was obtained.

A log entry need not be kept if the receiving agency/entity is part of the primary
information exchange agreements between the District and the Michigan State
Police. A release form consenting to the sharing of CHRI shall be maintained at
all relevant times.

If CHRI is received from another District or outside agency, an Internet Criminal
History Access Tool (ICHAT) background check shall be performed to ensure the
CHRI is based on personal identifying information, including the individual's
name, sex, and date of birth, at a minimum.

Incident Handling and Responses

The District shall establish operational incident handling procedures for instances of an
information security breach. Information security incidents are major incidents that
significantly endanger the security or integrity of CHRI. The District will identify
responsibilities for information security incidents and include how and who to report such
incidents to. The District will ensure appropriate security incident capabilities exist and
should incorporate the lessons learned from ongoing incident handling activities. The
District will ensure procedures exist and are implemented for a follow-up action of a
security breach and for the collection of evidence in cases of legal action. All individuals
with direct or indirect access to CHRI shall be trained on how to handle an information
security incident, and such training will be included within the provided awareness and
training. Information system security incidents shall be tracked using Form CJIS-016 and
documented on an ongoing basis. Incident-related information may be obtained from audit
monitoring, network monitoring, physical access monitoring, and user/administrator
reports. The LASO shall maintain completed security incident reporting forms for three (3)
years or until legal action (if warranted) is complete, whichever timeframe is greater. The
District shall implement steps for incident handling capabilities, for both digital and
physical CHRI media. Incident response testing will be conducted annually using the
following tests: tabletop or walk-through exercises, simulations, or other agency
appropriate tests. At a minimum, the following will be implemented:

  Physical - Hard Copy
CHRI

Digital - Digitally Saved CHRI

     

1.
Prep
arati
on

The CHRI container will be locked at
all times in the business office where
it is stored. The office must be
locked when the office staff is not
present.

Firewalls, virus protection, and/or
malware/spyware protection shall be
implemented and maintained to prevent
unauthorized access or intrusion of the
information systems.
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2.
Dete
ctio
n

Unauthorized activities or physical
intrusions to the building shall be
monitored by building alarm or
video surveillance. Doors must be
locked and checked at night.

Electronic intrusions shall be monitored
and detected by the firewalls, virus
protection, and/or malware/spyware
protection software.

     

     

3.
Anal
ysis

The LASO will work with police
authorities to determine how the
incident occurred and what data was
affected.

The LASO shall work with the IT
department to determine what systems
or data were compromised and affected.

     

4.
Cont
ain
men
t

The LASO shall lock uncompromised
CHRI information in a secure
container, or transport CHRI to a
secure area.

The IT department shall stop the spread
of any intrusion of the information
systems and prevent further damage.

     

5.
Erad
icati
on

The LASO shall work with law
enforcement to remove any threats
and compromised CHRI data.

The IT department shall remove the
intrusion of the information systems
before restoring the system. All steps
necessary to prevent recurrence shall be
taken before restoring the system.

     

6.
Reco
very

The Police shall handle and/or
oversee the recovery of stolen CHRI
media. The LASO may contact MSP
for assistance in re-fingerprinting if
necessary.

The IT department shall restore the
agency information system and media to
a safe environment.

When an incident involving the security of CHRI or systems with access to CHRI is
discovered, the following procedures shall be followed:

A. All personnel are required to report suspected incidents to the LASO immediately,
but not to exceed one (1) hour after discovery. As such, personnel who become
aware of an incident or believe an incident has occurred should report to the
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following individuals, in order:
 

1. LASO

2. Human Resources Director

B. The breach shall be assessed (including determination of whether notification to
individuals is needed, assessment of the extent of the harm, and identification of
applicable privacy requirements) and steps taken to correct the situation:
 

1. access shall be stopped for any unauthorized user;

2. media shall be secured;

3. systems shall be shut down as necessary to avoid further exposure to
unauthorized access or dissemination of CHRI;

4. such other steps are deemed necessary by the LASO or authorized personnel
involved in assessing the incident.

C. All necessary information regarding the security breach and District responses shall
be recorded, analyzed, and preserved, including who was involved in taking incident
response measures.

D. The LASO shall be responsible for filing the incident report with the MSP.  using the
CJIS-016. Completed CJIS-016 forms shall be retained on an ongoing basis to meet
policy requirements for tracking.

The LASO shall monitor MSP information/guidance on incident reports and train
authorized users with access to CHRI on detection and response to security
incidents.

E. Mobile Device - Incident Handling and Response
 

1. The LASO shall be notified immediately.

2. The breach shall be assessed and steps taken to correct the situation:
 

a. access shall be stopped immediately, and remotely if necessary, for
any authorized user;

b. media shall be secured and steps taken to identify how the incident
occurred and what systems or data were compromised or affected;
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c. systems shall be shut down as necessary to avoid further exposure to
unauthorized access or dissemination of CJI;

d. such other steps as are deemed necessary by the LASO or authorized
personnel involved in assessing the incident.

3. All necessary information regarding the security breach and District
responses shall be recorded, analyzed, and preserved, including who was
involved in taking incident response measures.

4. Steps shall be taken to restore the device and media to a safe environment.

5. The LASO shall be responsible for filing the incident report with the MSP
using form CJIS-016. A copy of the completed form shall be retained and
produced to MSP upon request.

When a device is lost the District shall document and indicate how long the
device has been lost. Special reporting procedures for mobile devices shall
apply in any of the following situations:
 

a. for a lost device, report if the owner:
 

1. believed the device was locked;

2. believed the device was unlocked;

3. could not validate the device's locked state;

b. for a total loss of a device, report if:
 

1. CHRI was stored on the device;

2. the device was locked or unlocked;

3. capable of remote tracking or wiping of device;

c. report any compromise of a device when the intrusion occurs while
still in the owner's possession

d. report any compromise outside of the United States.

F. Collection of Evidence

Where an information security incident involves legal action  by or  against the
District or an individual (either civil or criminal), evidence shall be collected,
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retained, and presented in accordance with the rules of evidence of the relevant
jurisdiction(s). For criminal matters, the Jackson Police Department shall be
contacted for evidence collection. For civil matters, the district's designated legal
counsel will be contacted for evidence collection.

1Applicable to districts that maintain CHRI within a digital system of records, such as a
digital database, filing system, record-keeping software, spreadsheets, etc. Not applicable if
CHRI kept solely via e-mail and/or paper copies.

Revised 12/15/15
Revised 12/12/16
Revised 1/17/18
Revised 7/16/18
Revised 5/11/21
Revised 2/15/22

© Neola 20 26 24

Legal
Ref: Criminal Justice Information Services - Security Policy (Version 5.6, 2017), U.S. Dept. of
Justice and Federal Bureau of Investigation
Noncriminal Justice Agency Compliance Audit Review, Michigan State Police, Criminal
Justice Information Center, Audit and Training Section
Conducting Criminal Background Checks, Michigan State Police, Criminal Justice
Information Center
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RECORDS
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Revised Policy - Vol. 41, No. 1

8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of
Education must collect, retain, and use information about individual students.
Simultaneously, the Board recognizes the need to safeguard student's privacy and restrict
access to student’s personally identifiable information.

If the parent or legal guardian of a student provides the District with notice that the parent
or legal guardian has s/he/they have  have received a participation card issued by the
attorney general under the address confidentiality program act, the District shall not
disclose the confidential address of the student, regardless of any other provision of this
policy.  The Superintendent, or his or her designee, shall develop a process to ensure that a
student's participation in the address confidentiality program act is appropriately noted to
avoid disclosure of this information to any person or entity.

Student "personally identifiable information" ("PII") includes, but is not limited to: the
student's name; the name of the student's parent or other family members; the address of
the student or student's family; a personal identifier, such as the student's social security
number, student number, or biometric record; other indirect identifiers, such as the
student's date of birth, place of birth, and mother's maiden name; other information that,
alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of
the relevant circumstances, to identify the student with reasonable certainty; or
information requested by a person who the District reasonably believes knows the identity
of the student to whom the education record relates.

The Board of Education is responsible for maintaining records of all students attending
schools in this District. Only records mandated by the State or Federal government and/or
necessary and relevant to the function of the School District or specifically permitted by
this Board will be compiled by Board employees. The Board hereby authorizes collection
of the following student records, in addition to the membership record required by law:
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A. observations and ratings of individual students by professional staff members
acting within their sphere of competency

B. samples of student work

C. information obtained from professionally acceptable standard instruments of
measurement such as:

1. interest inventories and aptitude tests,

2. vocational preference inventories,

3. achievement tests ; provided, however, that standardized state assessment
scores (including MME and SAT results) shall not be automatically included or
printed on official high school transcripts without prior written authorization
from the eligible student or parent/guardian ,

4. standardized intelligence tests.

D. authenticated information provided by a parent or eligible student concerning
achievements and other school activities which the parent or student wants to make
a part of the record

E. verified reports of serious or recurrent behavior patterns

F. rank in class and academic honors earned

G. psychological tests

H. attendance records

I. health records

J. custodial arrangements

In all cases, permitted, narrative information in student records shall be objectively-based
on the personal observation or knowledge of the originator.

Any student record, or portion thereof, generated or compiled by an artificial intelligence
("AI") system and/or social media/PCD communications between students and Board
members, staff, and/or volunteers is subject to all provisions of this policy and all other
applicable Board policies,  ( ) AG 8330 - Student Records [END OF OPTION] , and State or
Federal laws.
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The District maintains full and sole responsibility for the accuracy, security, access, and
disclosure of all AI-generated content within a student's education record, as if the content
were created solely by a District employee.

Student records shall be available only to students and their parents, eligible students, and
designated school officials who have a legitimate educational interest in the information, or
to other individuals or organizations as permitted by law.  For purposes of this policy and
in accordance with FERPA, all records, files, documents, and other materials maintained by
the District that are directly related to a student - regardless of format, storage location, or
whether they are kept separately from the official student file - are considered education
records and are accessible to parents or eligible students upon request, unless a specific
legal exception applies.

The term "parents" includes legal guardians or other persons standing in loco parentis
(such as a grandparent or stepparent with whom the child lives, or a person who is legally
responsible for the welfare of the child). The term "eligible student" refers to a student who
is eighteen (18) years of age or older or a student of any age who is enrolled in a
postsecondary institution.

In situations in which a student has both a custodial and a noncustodial parent, both shall
have access to the student's educational records unless stipulated otherwise by court
order. In the case of eligible students, parents will be allowed access to the records without
the student's consent, provided the student is considered a dependent under section 152
of the Internal Revenue Code.

A school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health or
medical staff and law enforcement unit personnel); and a person serving on the Board. The
Board further designates the following individuals and entities as "school officials" for the
purpose of FERPA:

A. persons or companies with whom the Board has contracted to perform a specific
task (such as an attorney, auditor, insurance representative, or medical consultant);

B. contractors, consultants, volunteers or other parties to whom the Board has
outsourced a service or function otherwise performed by the Board employees (e.g.
a therapist, authorized information technology (IT) staff, and approved online
educational service providers).

The above-identified outside parties must (a) perform institutional services or functions for
which the Board would otherwise use its employees, (b) be under the direct control of the
Board with respect to the use and maintenance of education records, and (c) be subject to
the requirements of 34 C.F.R. 99.33(a) governing the use and re-disclosure of PII from
education records.
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Finally, a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing that school
official's his/her/their  tasks (including volunteers) is also considered a "school official" for
purposes of FERPA provided the parent or student he/she/they  meet(s) the above-
referenced criteria applicable to other outside parties.

"Legitimate educational interest" shall be defined as a "direct or delegated responsibility for
helping the student achieve one (1) or more of the educational goals of the District" or if
the record is necessary in order for the school official to perform an administrative,
supervisory or instructional task or to perform a service or benefit for the student or the
student’s family. The Board directs that reasonable and appropriate methods (including but
not limited to physical and/or technological access controls) are utilized to control access to
student records and to make certain that school officials obtain access to only those
education records in which they have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including any suspension and expulsion action against the
student, on request to a school or school district in which a student of this District
seeks or intends to enroll upon condition that the student’s parents be notified of
the transfer, receive a copy of the record if desired, and have an opportunity for a
hearing to challenge the content of the record;

B. forward student records, including disciplinary records with respect to suspensions
and expulsions, upon request to a public school or school district in which a student
in foster care is enrolled. Such records shall be transferred within one (1) school day
of the enrolling school’s request;

C. provide "personally-identifiable" information to appropriate parties, including
parents of an eligible student, whose knowledge of the information is necessary to
protect the health or safety of the student or other individuals, if there is an
articulable and significant threat to the health or safety of a student or other
individuals, considering the totality of the circumstances;

D. report a crime committed by a child with or without a disability to appropriate
authorities and, with respect to reporting a crime committed by a student with a
disability, to transmit copies of the student’s special education records and
disciplinary records including any suspension and expulsion action against the
student to the authorities and school officials for their consideration;

E. release de-identified records and information in accordance with Federal
regulations;

F. disclose personally identifiable information from education records, without
consent, to organizations conducting studies "for, or on behalf of" the District for
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purposes of developing, validating or administering predictive tests, administering
student aid programs, or improving instruction;

Information disclosed under this exception must be protected so that students and
parents cannot be personally identified by anyone other than representative of the
organization conducting the study, and must be destroyed when no longer needed
for the study. In order to release information under this provision, the District will
enter into a written agreement with the recipient organization that specifies the
purpose of the study. (See Form 8330 F14.) Further, the following personally
identifiable information will not be disclosed to any entity: a student or
a  student's his/her/their  family member’s social security number(s); religion;
political party affiliation; voting history; or biometric information.

While the disclosure of personally identifiable information (other than social
security numbers, religion, political party affiliation, voting record, or biometric
information) is allowed under this exception, it is recommended that de-identified
information be used whenever possible. This reduces the risk of unauthorized
disclosure.

G. disclose personally identifiable information from education records without
consent, to authorized representatives of the Comptroller General, the Attorney
General, and the Secretary of Education, as well as State and local educational
authorities;

The disclosed records must be used to audit or evaluate a Federal or State
supported education program, or to enforce or comply with Federal requirements
related to those education programs. A written agreement between the parties is
required under this exception. (See Form 8330 F16)

The District will verify that the authorized representative complies with FERPA
regulations.

H. request each person or party requesting access to a student's record to abide by the
Federal regulations concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a
reasonable period of time but not more than forty-five (45) days after receiving the request
or within such shorter period as may be applicable to students with disabilities. Upon the
request of the viewer, a record shall be reproduced, unless said record is copyrighted, and
the viewer may be charged a fee equivalent to the cost of handling and reproduction.
Based upon reasonable requests, viewers of education records will receive explanation and
interpretation of the records.

The Board shall maintain a record of those persons to whom information about a student
has been disclosed. Such disclosure records will indicate the student, person viewing the
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record, information disclosed, date of disclosure, and date parental/eligible student
consent was obtained (if required).

Upon written request by a student’s parent or legal guardian, the District shall disclose to
the parent or legal guardian any personally identifiable information concerning the student
that is collected or created by the District as part of the student’s education records.

If the District provides any personally identifiable information concerning the student that
is collected or created by the District as part of the student’s education records to any
person, agency, or organization, then the District shall disclose to the student’s parent or
legal guardian upon his or her written request:

A. the specific information that was disclosed;

B. the name and contact information of each person, agency, or organization to which
the information has been disclosed;

C. the legitimate reason that the person, agency, or organization had in obtaining the
information.

This information shall be provided without charge within thirty (30) days after the District
receives the written request and without charge to the parent or legal guardian.

The District is not required to disclose to the parent or legal guardian, even upon written
request, any personally identifiable information concerning the student that is collected or
created by the District as part of the student’s education records and is provided to any
person, agency, or organization in any of the following situations:

A. provision of such information to the Michigan Department of Education or CEPI

B. provision of such information to the student’s parent or legal guardian

C. provision of such information to its authorizing body or to an educational
management organization with which it has a management agreement

D. provision of such information to or from its intermediate school district or to
another intermediate school district providing services to the District or its students
pursuant to a written agreement

E. provision of such information to a person, agency, or organization with written
consent from the student’s parent or legal guardian or, if the student is at least age
eighteen (18), the student

F. provision of such information to a person, agency, or organization seeking or
receiving records in accordance with an order, subpoena, or ex parte order issued
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by a court of competent jurisdiction

G. provision of such information as necessary for standardized testing that measures
the student’s academic progress and achievement

H. provision of such information that is covered by the opt-out form described above,
unless the student’s parent or legal guardian or, if the student is at least age
eighteen (18) or is an emancipated minor, the student has signed and submitted the
opt-out form referenced below

Only "directory information" regarding a student shall be released to any person or party,
other than the student or the student's his/her/their  parent, without the written consent of
the parent; or, if the student is an eligible student, the written consent of the student,
except those persons or parties stipulated by the Board policy and administrative
guidelines and/or those specified in the law.

The Board shall exempt from disclosure directory information, as requested for the
purpose of surveys, marketing, or solicitation, unless the Board determines that the use is
consistent with the educational mission of the Board and beneficial to the affected
students. The Board may take steps to ensure that directory information disclosed shall not
be used, rented, or sold for the purpose of surveys, marketing, or solicitations. Before
disclosing the directory information, the Board may require the requester to execute an
affidavit stating that directory information provided shall not be used, rented, or sold for
the purpose of surveys, marketing, or solicitation.

DIRECTORY INFORMATION

Each year the Superintendent shall provide public notice to students and their parents of
the District's intent to make available, upon request, certain information known as
"directory information." The Board designates as student "directory information":

A. a student's name;

B. major field of study;

C. participation in officially recognized activities and sports;

D. height and weight, if member of an athletic team;

E. dates of attendance;

F. date of graduation;

G. awards received;
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H. school photographs or videos of students participating in school activities, events or
programs.

The Superintendent/designee will also develop a list of uses for which the District
commonly would disclose a student’s directory information and develop an opt-out form
that lists all of the uses or instances and allows a parent or legal guardian to elect not to
have their his or her  child’s directory information disclosed for one (1) or more of these
uses.

Each student’s parent or legal guardian will be provided with the opt-out form within the
first thirty (30) days of the school year. The form shall also be provided to a parent or legal
guardian at other times upon request.

If an opt-out form is signed and submitted to the District by a student’s parent or legal
guardian, the District shall not include the student’s directory information in any of the
uses that have been opted out of in the opt-out form. A student who is at least age eighteen
(18) or is an emancipated minor may act on their his or her  own behalf with respect to the
opt-out form.

Parents and eligible students may also refuse to allow the District to disclose any or all of
such "directory information" upon written notification to the District within ten (10) days
after receipt of the District's public notice.

Armed Forces Recruiting

The Board shall provide United States Armed Forces recruiters with at least the same
access to the high school campus and to student directory information (names, addresses
District-assigned email addresses,  (except for students participating in the address
confidentiality program act), and telephone listings of secondary students) as is provided to
other entities offering educational or employment opportunities to those students. "Armed
forces of the United States" means the armed forces of the United States and their reserve
components and the United States Coast Guard.

If a student or the parent or legal guardian of a student submits a signed, written request to
the Board that indicates that the student or the parent or legal guardian does not want the
student’s directory information to be accessible to official recruiting representatives, then
the officials of the school shall not allow that access to the student’s directory information.
The Board shall ensure that students and parents and guardians are notified of the
provisions of the opportunity to deny release of directory information.

Public notice shall be given regarding the right to refuse disclosure of any or all "directory
information" including to the armed forces of the United States and the service academies
of the armed forces of the United States.
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A fee, not to exceed the actual costs incurred by the high school, for copying and mailing
student directory information under this section, may be charged an official recruiting
representative.

Directory information received under armed services authorization request shall be used
only to provide information to students concerning educational and career opportunities
available in the armed forces of the United States or the service academies of the armed
forces of the United States. An official recruiting representative who receives student
directory information under this section shall not release that information to a person who
is not involved in recruiting students for the armed forces of the United States or the
service academies of the armed forces of the United States.

Annually the Board will notify male students age eighteen (18) or older that they are
required to register for the selective service.

Requests to the District records officer shall be presented on a standardized form
developed by the armed forces of the United States requesting access to a high school
campus and a time for the access. Requests should bear the signature of the ranking
recruiting officer of the armed service making the request.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or
release of a student's education records or for the release of "directory information", either
parent may provide such consent unless stipulated otherwise by court order. If the student
is under the guardianship of an institution, the Superintendent shall appoint a person who
has no conflicting interest to provide such written consent.

The Board may disclose "directory information" on former students without student or
parental consent, unless the parent or eligible student previously submitted a request that
such information not be disclosed without their prior written consent.

The Board shall not sell or otherwise provide to a for-profit business entity any personally
identifiable information that is part of a student’s education records. This does not apply to
any of the following situations:

A. providing the information as necessary for standardized testing that measures the
student’s academic progress and achievement

B. providing the information as necessary to a person that is providing educational or
educational support services to the student under a contract with the District

The parent of a student or an eligible student has the right to inspect upon request any
instrument used in the collection of personal information before the instrument is
administered or distributed to a student. Personal information for this section is defined as
individually identifiable information including a student or parent’s first and last name, a
home or other physical address (including street name and the name of the city or town,
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unless a parent is prohibited from doing so due to a student's participation in the address
confidentiality program act), a telephone number, or a Social Security identification
number. In order to review the instrument, the parent or eligible students, must submit a
written request to the building principal at least three (3) work days before the scheduled
date of the activity. The instrument will be provided to the parent within two (2) business
days of the principal receiving the request.

The Superintendent shall directly notify the parent(s) of a student and eligible students, at
least annually at the beginning of the school year, of the specific or approximate dates
during the school year when such activities are scheduled or expected to be scheduled.

This section does not apply to the collection, disclosure or use of personal information
collected from students from the exclusive purpose of developing, evaluating, or providing
educational products or service for, or to, students or educational institutions, such as the
following:

A. college or other postsecondary education recruitment, or military recruitment;

B. book clubs, magazines, and programs providing access to low-cost literary
products;

C. curriculum and instructional materials used by elementary and secondary schools;

D. tests and assessments used by elementary and secondary schools to provide
cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information
about students (or to generate other statistically useful data for the purpose of
securing such tests and assessments) and the subsequent analysis and public
release of the aggregate data from such tests and assessments;

E. the sale by students of products or services to raise funds for school-related or
education-related activities; and

F. student recognition programs.

The Board may establish online access for the parents or the eligible student to the
student’s confidential academic and attendance record. To authorize such access, the
parents or the eligible student must sign a release (see Form 8330 F10). This release shall
remind the parents or eligible student that the account and confidential information about
the student is only as secure as they keep their account information. Neither the District
nor its employees will be held responsible for any breach of this policy by the
parent/eligible student or any unauthorized party.

The Superintendent shall prepare administrative guidelines to ensure that students and
parents are adequately informed each year regarding their rights to:
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A. inspect and review the student's education records;

B. request amendments if the record is inaccurate, misleading, or otherwise in
violation of the student's rights;

C. consent to disclosures of personally-identifiable information contained in the
student's education records, except to unauthorized disclosures allowed by the law;

D. challenge the Board’s noncompliance with a parent’s request to amend the records
through a hearing;

E. file a complaint with the United States Department of Education;

F. obtain a copy of the Board’s policy and administrative guidelines on student
records.

The Superintendent shall also develop procedural guidelines for:

A. the proper storage and retention of records including a list of the type and location
of records;

B. informing Board employees of the Federal and State laws concerning student
records.

The Board authorizes the use of the microfilm process or electromagnetic processes of
reproduction for the recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this District specifically as a
consequence of permitting access or furnishing student records in accordance with this
policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit,
evaluation or enforcement/compliance activity must comply with all FERPA regulations.
Further, such an entity must enter into a written contract with the Board of Education
delineating its responsibilities in safeguarding the disclosed information. Specifically, the
entity must demonstrate the existence of a sound data security plan or data stewardship
program, and must also provide assurances that the personally identifiable information
will not be redisclosed without prior authorization from the Board. Further, the entity
conducting the study, audit, evaluation or enforcement/compliance activity is required to
destroy the disclosed information once it is no longer needed or when the timeframe for
the activity has ended, as specified in its written agreement with the Board of Education.
See Form 8330 F14 and Form 8330 F16 for additional contract requirements.

Revised 6/19/17
Revised 5/11/21
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© Neola 20 26 21

Legal
M.C.L. 380.1135, 380.1136
Letter, April 6, 2004 Jeremy Hughes, Deputy Supt. Department of Education
34 C.F.R. Part 99, 2002
Section 444 of subpart of part C of the General Education Provisions Act
Title IV of Public Law 90-247
20 U.S.C., Section 1232f through 1232i (FERPA)
20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act
20 U.S.C. 7165(b)
26 U.S.C. 152
20 U.S.C. 7908
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po8420

Vol. 41, No. 1 - September 2026 Revised
EMERGENCY SITUATIONS AT SCHOOLS
ADOPTED Jul 13, 2015

Revised Policy - Vol. 41, No. 1

8420 - EMERGENCY SITUATIONS AT SCHOOLS

The Board of Education is committed to providing a safe learning and work environment.
Unfortunately, natural and man-made disasters do occur. Such emergencies are best met
by preparedness and planning.

The Board shall ensure that the District's emergency operations plans, emergency
procedures, and crisis response protocols incorporate the Standardized Response
Terminology established by the Michigan Department of State Police pursuant to M.C.L.
380.1308c.

The District shall utilize the following standardized emergency response terminology and
actions:

A. Hold

B. Secure

C. Lockdown

D. Evacuate

E. Shelter

The Superintendent shall ensure that emergency plans, staff training, student instruction,
and emergency drills utilize this standardized terminology in accordance with State law and
any applicable administrative rules.

A. Emergency Preparedness

The District shall develop emergency preparedness procedures that address the
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following goals and/or objectives:
 

1. the health and safety of students and staff are safeguarded

2. the time necessary for instructional purposes is not unduly diverted

3. minimum disruption to the educational program occurs

4. students are helped to learn self-reliance and trained to respond sensibly to
emergency situations

All threats to the safety of District facilities shall be identified by appropriate
personnel and responded to promptly in accordance with the plan for emergency
preparedness.

School personnel, including teachers, shall provide for unrestricted emergency egress
during school hours and when the school is open to the public.

B. Drills
 

1. Each school shall conduct a minimum of five (5) fire drills each school year.
Three (3) of the fire drills shall be held by December 1st of the school year,
and two (2) shall be held during the remaining part of the school year, with a
reasonable spacing interval between each drill.

2. Each school shall conduct a minimum of two (2) tornado safety drills each
school year. At least one (1) of the tornado safety drills shall be conducted
during March of the school year. These drills shall be conducted for the
purpose of preventing injuries caused by severe weather.

3. Each school shall conduct a minimum of three (3) drills in which the
occupants are restricted to the interior of the building and the building is
secured each school year. At least one (1) of these drills shall be conducted
by December 1st of the school year, and at least one (1) shall be conducted
after January 1st of the school year, with a reasonable spacing interval
between each drill. Such drills shall include security measures that are
appropriate to an emergency such as the release of a hazardous material or
the presence of a potentially dangerous individual on or near the premises.
The Superintendent shall seek input from local public safety officials on the
nature of the drills to be conducted under this subsection.

4. Each school shall conduct at least one (1) of the drills required under Sections
2(A)-(C) during a lunch or recess period, or at another time when a significant
number of the students are gathered but not in the classroom.
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5. Schools shall not conduct a drill required under Sections 2(A)-(C) at a time
that would interfere with the conduct of a state-mandated assessment.

6. Not later than September 15th of each school year, the Principal shall
provide a list of the scheduled drill days to the county emergency
management coordinator.

7. If a drill is not conducted on a scheduled drill day due to conditions not
within the control of school authorities, such as severe storms, fires,
epidemics, utility power unavailability, water or sewer failure, or health
conditions as defined by the city, county, or State health authorities, the
school shall reschedule the drill to occur within ten (10) school days after the
scheduled date of the cancelled drill. The school's Principal shall notify the
county emergency management coordinator of the rescheduled date for the
drill.

C. Drill Result Publication
 

1. The Principal shall provide that documentation of a completed school safety
drill is posted on the school's [or the District's] website within thirty (30)
school days after the drill is completed and is maintained on the website for
at least three (3) years.

2. The documentation posted on the website shall include at least all of the
following:
 

a. name of the school

b. school year of the drill

c. date and time of the drill

d. type of drill completed

e. number of completed drills for that school year for each type of drill
required under Sections 2(A)-(C)

f. signature of the school principal or his/her designee acknowledging
the completion of the drill

g. name of the individual in charge of conducting the drill, if other than
the school Principal

D. Cardiac Emergency Response Plan
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The District shall adopt and implement a written Cardiac Emergency Response Plan
for each school building, school grounds, and school-sponsored athletic events or
organized athletic programs. The plan shall address and provide for:
 

1. The placement, regular maintenance, and inspection of automated external
defibrillators ("AEDs") in unlocked, publicly accessible locations throughout
campus and athletic facilities, clearly marked with identifying signage. Use
and regular maintenance of automated external defibrillators, if available.

2. Activation of a cardiac emergency response team during an identified cardiac
emergency.

3. A plan for effective and efficient communication throughout the school
campus.

4. Ongoing training in CPR, AED use, and first aid for designated personnel
(including high school athletic coaches), as well as annual exercise
simulations to practice response protocols If the school includes grades 9 to
12, a training plan for the use of an automated external defibrillator and in
cardiopulmonary resuscitation techniques .

5. Incorporation and integration of the local emergency response system and
emergency response agencies with the school’s plan.

6. An ongoing annual review and a comprehensive triennial evaluation of the
Cardiac Emergency Response Plan An annual review and evaluation of the
cardiac emergency response plan .

© Neola 20 26 14

Legal
M.C.L. 29.19

M.C.L. 380.1308c
A.C. 1301:7-7-01, 3301-35-03 (D), 3301-83-15
HB No. 4713 (2013)
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Jackson Public Schools

VOL. 41, NO. 1  -  S EPT EMBER 2026

po8510

Vol. 41, No. 1 - September 2026 Revised
WELLNESS
ADOPTED Jul 13, 2015 · REVISED May 20, 2025

8510 - WELLNESS

As required by law, the Board of Education establishes the following wellness policy for the
Jackson Public School District. The Board recognizes that good nutrition and regular
physical activity affect the health and well-being of the District's students.

Furthermore, research concludes that there is a positive correlation between a student's
health and well-being and the student's ability to learn. Moreover, schools can play an
important role in the developmental process by which students establish their health and
nutrition habits by providing nutritious meals and snacks through the schools' meal
programs, by supporting the development of good eating habits, and by promoting
increased physical activity both in and out of school.

The Board, however, believes this effort to support the students' development of healthy
behaviors and habits with regard to eating and exercise cannot be accomplished by the
schools alone. It will be necessary for not only the staff, but also parents and the public at
large to be involved in a community-wide effort to promote, support, and model such
healthy behaviors and habits with respect to eating and exercise.

The Board sets the following goals in an effort to enable students to establish good health,
healthy nutrition, and physical activity habits:

A. With regard to nutrition education, the District shall:

1. Nutrition education shall be included in the sequential, comprehensive
Health curriculum in accordance with the curriculum standards and
benchmarks established by the State.

2. Nutrition education posters, such as the Food Pyramid Guide and USDA's
MyPlate, will be displayed in the cafeteria and other appropriate areas visible
to students and others in the school community.

3. Instruction related to the standards and benchmarks for nutrition education
shall be provided by highly qualified teachers.
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B. With regard to physical activity, the District shall:

1. Physical Education

a. A sequential, comprehensive physical education program shall be
provided for students in K-12 in accordance with the standards and
benchmarks established by the State.

b. The physical education curriculum shall provide sequential instruction
related to the knowledge, attitudes, and skills necessary to participate
in lifelong, health-enhancing physical activity.

c. Physical education classes shall provide students with opportunities
to learn, practice, and be assessed on developmentally appropriate
knowledge, attitudes and skills necessary to engage in lifelong, health-
enhancing physical activity.

d. Properly certificated, highly qualified teachers shall provide all
instruction in physical education.

2. Physical Activity

Schools shall offer a wide range of physical activities outside the regular
school day that meet the needs, interests, and abilities of all students,
including males, females, students with disabilities, and students with special
healthcare needs.

C. With regard to other school-based activities:

Free drinking water shall be available to students during designated meal times and
may be available throughout the school day.

1. The school shall provide attractive, clean environments in which the students
eat.

2. Schools in our system utilize electronic identification and payment systems,
therefore, eliminating any stigma or identification of students eligible to
receive free and/or reduced meals.

D. With regard to nutrition promotion, the District shall: any foods and beverages
marketed or promoted to students on the school campus, during the school day,
will meet or exceed the USDA Smart Snacks in School nutrition standards.
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E. The District will promote and encourage Farm to School efforts in order to provide
the healthy foods identified above.

Furthermore, with the objectives of enhancing student health and well-being, and reducing
childhood obesity, the following guidelines are established:

A. In accordance with Policy 8500, entitled Food Service, the food service program
shall comply with Federal and State regulations pertaining to the selection,
preparation, consumption, and disposal of food and beverages, including but not
limited to the USDA Dietary Guidelines for Americans and the USDA Smart Snacks in
School nutrition standards, as well as to the fiscal management of the program.

B. As set forth in Policy 8531, entitled Free and Reduced Price Meals, the guidelines for
reimbursable school meals are not less restrictive than the guidelines issued by the
U.S. Department of Agriculture (USDA).

The sale of foods of minimal nutritional value in the food service area during the
lunch period is prohibited.

C. The sale of foods and beverages to students that do not meet the USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in School nutrition standards
to be consumed on the school campus during the school day is prohibited.

D. All food items and beverages available for sale to students for consumption on the
school campus (any area of property under the jurisdiction of the school that is
accessible to students during the school day) between midnight and thirty (30)
minutes after the close of the regular school day shall comply with the current USDA
Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition
standards, including, but not limited to, competitive foods that are available to
students a la carte or as entrees in the dining area (except entree items that were
offered on the National School Lunch Program (NSLP) or School Breakfast Program
(SBP) menu on the day of and the day after they are offered on the NSLP or SBP
menu), as well as food items and beverages from vending machines, from school
stores, or as fundraisers fund-raisers , including those operated by student clubs
and organizations, parent groups, or boosters clubs.

E. All foods offered on the school campus during the school day shall comply with the
current USDA Dietary Guidelines for Americans, including competitive foods that are
available to students a la carte in the dining area, as classroom snacks, or from
vending machines.

F. All food and beverages that are provided, other than through sale, on the school
campus during the school day (which may include classroom snacks, for classroom
parties, and at holiday celebrations) shall comply with the current USDA Dietary
Guidelines for Americans.



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

Page 113

G. The food service program will provide all students affordable access to the varied
and nutritious foods they need to be healthy and to learn well regardless of unpaid
meal balances and without stigma.

H. The food service program shall be administered by a qualified nutrition
professional.

I. The food service program shall be administered by a director who is properly
qualified, certificated, licensed, or credentialed, according to current professional
standards.

The Board designates the Superintendent/designee as the individual(s) charged with
operational responsibility for verifying that the District meets the goals established in this
policy.

The Superintendent shall appoint a District wellness committee that includes parents,
students, representatives of the school food authority, educational staff (including health
and physical education teachers), school health professionals, members of the public and
school administrators to oversee development, implementation, evaluation and periodic
update of the wellness policy. The Wellness Committee shall be an ad hoc committee with
members recruited and chosen annually. School-level health advisory teams may assist in
the planning and implementation of these Wellness initiatives.

The Wellness Committee shall be responsible for:

A. assessment of the current school environment;

B. review of the District’s wellness policy;

C. presentation of the wellness policy to the school board for approval;

D. measurement of the implementation of the policy;

E. recommendation for the revision of the policy, as necessary.

Before the end of each school year the Wellness Committee shall recommend to the
Superintendent any revisions to the policy it deems necessary and/or appropriate. In its
review, the Wellness Committee shall consider evidence-based strategies in determining its
recommendations.

The Superintendent shall report annually to the Board on the progress of the Wellness
Committee and on its evaluation of policy implementation and areas for improvement,
including status of compliance by individual schools and progress made in attaining goals
of policy.
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The Superintendent is also responsible for informing the public, including parents, students
and community members, on the content and implementation of this policy. In order to
inform the public, the Superintendent shall post the policy on the District’s website,
including the Wellness Committee's assessment of the implementation of the policy.

The District shall assess the Wellness Policy at least once every three (3) years on the extent
to which schools in the District are in compliance with the District policy, the extent to
which the District policy compares to model wellness policies, and the progress made in
attaining the goals of the District Wellness Policy. The assessment shall be made available
to the public on the School District's website.

Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture ("USDA") civil
rights regulations and policies, this institution is prohibited from discriminating on the
basis of race, color, national origin, sex (including gender identity and sexual orientation),
disability, age, or reprisal or retaliation for prior civil rights activity. The District's
nondiscrimination statement below is complementary to the District's nondiscrimination
policies, including Policy 2260 - Nondiscrimination and Access to Equal Opportunity and
Policy 1422/Policy 3122/Policy 4122 - Nondiscrimination ,   and  Equal Employment
Opportunity , and Anti-Harassment .

Program information may be made available in languages other than English. Persons with
disabilities who require alternative means of communication to obtain program
information (e.g., Braille, large print, audiotape, American Sign Language), should contact
the responsible state or local agency that administers the program or USDA’s TARGET
Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete Form AD-
3027, USDA Program Discrimination Complaint Form which can be obtained online
at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA
office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must
contain the complainant’s name, address, telephone number, and a written description of
the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for
Civil Rights ("ASCR") about the nature and date of an alleged civil rights violation. The
completed AD-3027 form or letter must be submitted to USDA by:

1. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
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2. Fax:
(833) 256-1665 or (202) 690-7442; or

3. E-mail: 
program.intake@usda.gov.

This institution is an equal opportunity provider.

Revised 6/19/17
Revised 5/11/21

© Neola 20 26 25

Legal
7 C.F.R. Parts 210 and 220
42 U.S.C. 1751, Sec. 204
42 U.S.C. 1771



JACKSON PUBLIC SCHOOLS  
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
​  
ITEM:   26-27-41​ ​ ​ ​ ​ SUBJECT:  Relocation of Reynolds Hall​   
 
 
 
FOR DISCUSSION:  Marcus Leon/ Jeremy Patterson 
 
 
 
STATEMENT OF THE ISSUE: 
 
As part of the 2025 Bond Program, Reynolds hall is planned to be demolished. A new 
innovation center will be built on the site, with space for administration. The district has 
visited potential sites for a temporary relocation of Reynolds hall during construction. A  
letter of intent has been agreed upon, to lease space at  850 W. North St, formerly 
known as the specialty eye institute retina center. Currently, district counsel is working 
on drafting a formal lease agreement, along with the owners agent/counsel. 
  
 
 
RECOMMENDATION: 
 
​ No action required at this meeting. The lease agreement will be presented for 
adoption at the December meeting. 

https://drive.google.com/file/d/1tPKb5GCh5PQJ8KffxSPmAHC-ZWqIZm1G/view?usp=sharing
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LETTER OF INTENT TO LEASE
Date: October 6, 2026

Re: Proposed Lease of 850 W. North Street, Jackson, MI 49202

This Letter of Intent (“LOI”) outlines the preliminary terms under which Jackson Public Schools
(“Tenant”) proposes to lease approximately 6,700 square feet of space located at 850 W. North Street,
Jackson, Michigan 49202 Unit 200 (“Premises”).

1. Premises
Approximately 6,700 square feet of the building located at 850 W. North Street, Jackson, MI 49202,
commonly known as Unit 200.

2. Base Rent
Base rent shall be calculated at $13.00 per square foot annually, based upon approximately 6,700
square feet, resulting in annual base rent of approximately $87,100, or $7,258.33 per month,
subject to confirmation of the final leased square footage.

3. Initial Lease Term
The proposed initial lease term shall be two (2) years.

Upon expiration of the initial lease term, Tenant shall have the first option to continue occupancy on a
month-to-month basis, subject to terms mutually agreed upon by Landlord and Tenant and
incorporated into the final lease agreement.

4. Lease Commencement and Board Approval
Execution and commencement of the lease shall be contingent upon approval by the Jackson Public
Schools Board of Education, with such approval to occur no later than December 16, 2026.

5. Leasehold Improvements
Tenant shall be permitted to complete leasehold improvements to the Premises at Tenant's expense.
Such improvements may include, but are not limited to:

Secure entrances and access controls; security and safety measures; office and cubicle build-out;
Ethernet/network expansion and related technology infrastructure; and other improvements
reasonably necessary for Tenant’s intended use of the Premises.

All improvements shall be subject to applicable building codes, permitting requirements, and the terms
of the final lease agreement.

6. Build-Out Period / Reduced Rent
To provide Tenant adequate time to complete necessary leasehold improvements and prepare the
Premises for occupancy, base rent shall be reduced to fifty percent (50%) of the contractual base
rent for a period of up to one hundred twenty (120) days following lease commencement.

During this period, monthly base rent shall therefore be approximately $3,629.17. Full contractual
base rent shall commence upon the earlier of completion of the build-out period or expiration of the
120-day reduced-rent period, as further defined in the final lease agreement.

dotloop signature verification: dtlp.us/zugj-Loh1-B7bV

https://dtlp.us/zugj-Loh1-B7bV


Jackson Public Schools | 850 W. North Street, Unit 200 Page 2

7. Property Maintenance / CAM
Upon possession of the Premises, Tenant shall coordinate and maintain lawn mowing and snow
removal for the property in lieu of Common Area Maintenance (“CAM”) fees.

The respective responsibilities of Landlord and Tenant for other property maintenance, repairs,
utilities, and building systems shall be further defined in the final lease agreement.

8. Real Estate Taxes and Insurance
Tenant shall be responsible for its proportionate share of applicable real estate taxes and property
insurance expenses, calculated at forty percent (40%) of the total building expenses for these
items, reflecting Tenant’s proportionate occupancy of the building.

Documentation supporting such expenses shall be made available to Tenant as appropriate.

9. Contingencies
Tenant’s obligation to proceed with the proposed lease shall be expressly contingent upon:

• Approval by the Jackson Public Schools Board of Education;
• Satisfactory inspections and review of the Premises;
• Confirmation that the Premises are suitable for Tenant’s intended use; and
• Satisfactory legal review and approval of the final lease documents.

10. Definitive Lease Agreement
Following acceptance of the terms outlined herein, Landlord and Tenant shall work in good faith toward
preparation and execution of a mutually acceptable definitive lease agreement incorporating these
terms and such additional customary provisions as may be agreed upon by the parties.

11. Non-Binding Effect
This Letter of Intent is intended solely as an expression of the parties’ preliminary understanding and
as a basis for preparation and negotiation of a definitive lease agreement. Except as may otherwise be
expressly stated in writing, this LOI is non-binding and does not create a lease, obligation to
lease, or other contractual obligation between the parties.

No binding lease obligation shall exist unless and until a definitive lease agreement has been
negotiated, approved by the Jackson Public Schools Board of Education, approved by the respective
legal counsel as applicable, and executed by the appropriate authorized representatives of Landlord
and Tenant.

TENANT / PROPOSED LESSEE

Jackson Public Schools

By: ____________________________

Name: ____________________________

Title: ____________________________

Date: ____________________________

ACKNOWLEDGED / ACCEPTED
BY LANDLORD

By: ____________________________

Name: ____________________________

Title: ____________________________

Date: ____________________________

Dr. Kevin Lavery dotloop verified
10/30/26 3:07 PM EDT
GG7R-OGHK-UBAX-QMPEJeremy Patterson

dotloop verified
10/19/26 3:55 PM EDT
4RV5-GPTJ-GZVM-XV6G

dotloop signature verification: dtlp.us/zugj-Loh1-B7bV

https://dtlp.us/zugj-Loh1-B7bV
https://dtlp.us/zugj-Loh1-B7bV
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ADDENDUM TO:      ___ PURCHASE AGREEMENT                    ADDENDUM NO. ____________________ 

       ___ LISTING CONTRACT 

       ___ LEASE AND/OR OPTION AGREEMENT                 DATED _____________________________ 

 

THIS ADDENDUM IS ATTACHED TO AND MADE A PART OF A CERTAIN AGREEMENT/CONTRACT BETWEEN THE 

UNDERSIGNED PARTIES DATED   _________________________________________, _________, 

COVERING  PROPERTY  LOCATED  IN  THE   _____________________________________________________ 

OF______________________________________________,  COUNTY  OF _____________________________,  

STATE OF MICHIGAN,  COMMONLY  KNOWN  AS ________________________________________________________ 

_____________________________________________________________________________________________. 

******************************************************************************************************************************** 

IT IS AGREED AND UNDERSTOOD THAT ANY ADDITIONS OR CHANGES SHOWN BELOW SUPERSEDE THE ORIGINAL 

AGREEMENT/CONTRACT.   ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RESPOND BY _____________________________ 

 

      BUYER(S)         SELLER(S)  ____________________________     ____________________________  ________________ 

    Signature         Signature           Date 

RESPONSE: 

   

      ACCEPT     REJECT      EXCEPT: SEE ADDENDUM ______________________________________________ 

 

 

      BUYER(S)         SELLER(S)  ____________________________     ____________________________  ________________ 

    Signature         Signature           Date 

 

    

    

   _________________________     _________________________      __________________    

                    Acknowledgement        Acknowledgement              Date 

 

DISCLAIMER:  This form is provided as a service of the Jackson Area Association of REALTORS.  Users of this form are expected to review the form 

and the details of the transaction to ensure that each section of the form is appropriate for the transaction.  The Jackson Area Association of 

REALTORS is not responsible for the use or misuse of this form, or for misrepresentations or warranties made in connection with this form. 

 

                                              JACKSON AREA ASSOCIATION OF REALTORS                             03/2018      
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10/23/2026

10/06/2026

city

Jackson Jackson

850 W. North St Jackson MI 49202

- LOI to lease Unit 200 of 850 W. North St, approximately 6700 square feet is amended as follows: 
 
      - Price per square foot to be $14 
      - Occupancy to begin upon closing 
      - No reduced rent during build out period 

10/26/2026

Jeremy Patterson
dotloop verified
10/23/26 12:12 PM EDT
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dotloop signature verification: dtlp.us/jKde-JDV4-HmIT
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JACKSON PUBLIC SCHOOLS  
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
​  
ITEM:   26-27-42​ ​ ​ ​ ​ ​ SUBJECT: RFP Legal Services​   
 
FOR DISCUSSION:  Marcus Leon 
 
 
 
STATEMENT OF THE ISSUE: 
 
At the January 2026 BOE meeting, the board directed administration to run an RFP for 
district legal services and bring a final recommendation for district counsel to the next 
organization meeting, to take place on January 19, 2027. 
The RFP was released on 11/2/26. It was posted on the state website and directly sent 
to current district counsel, along with 3 other firms. Questions were due and answered 
the week of 11/9, with bids due on 11/18/26. After the bid opening, internal discussion 
will take place, along with potential interviews. 
 
 
  
 
 
RECOMMENDATION: 
 
​ No action required at this meeting. A final recommendation will be brought to the 
January BOE meeting.  



JACKSON PUBLIC SCHOOLS  
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
​  
ITEM:   26-27-43​ ​ ​ ​ ​ SUBJECT:  ​ 2027 Summer Property Tax 
​ ​ ​ ​ ​ ​ ​ ​ ​ Levy Resolution​ ​   
 
FOR ACTION:  Marcus Leon  
 
 
 
STATEMENT OF THE ISSUE: 
 
 ​ Each year a summer tax resolution is brought to the board authorizing the district 
to collect taxes in the summer. This allows the district to limit borrowing, improve cash 
flow and provide better budget projections. 
 
 
RECOMMENDATION: 
 
​ Administration recommends that the Board adopt the 2027 Summer Property Tax 
Levy Resolution as presented. 

https://docs.google.com/document/d/1dLy1F-IiN-gHWZFlXJueWY7itHUObymb/edit?usp=sharing&ouid=108559865281774149301&rtpof=true&sd=true


JACKSON PUBLIC SCHOOLS 

JACKSON COUNTY, MICHIGAN 

2027 SUMMER PROPERTY TAX LEVY RESOLUTION 
 

A meeting of the Board of Education of said School District was held at Jackson High 
School, Jackson, Michigan in the district on Tuesday, November 17, 2026 at 6:00 p.m. 
 

The meeting was called to order by  
 

Present:   
 

Absent:   
 
The following preamble and resolution were offered by Member _________ and 

supported by Member_______. 
 

WHEREAS, this Board previously adopted a resolution to impose a summer tax levy to 
collect 100% of annual school property taxes, including debt service, upon property located 
within the school district and continuing from year to year until specifically revoked by the 
Board. 

 

NOW, THEREFORE BE IT RESOLVED: 
 

1.​ This Board of Education pursuant to 1976 PA 451, as amended (the “Revised School 
code”), hereby invokes for 2027 its previously adopted ongoing resolution imposing a summer 
tax levy of 100% of annual school property taxes, including debt service, upon property located 
within the District and continuing from year to year until specifically revoked by this Board and 
requests each city and/or township in which this District is located to collect those summer 
taxes. 

 

2.​ The Superintendent or designee is authorized and directed to forward to the 
governing body of each city and/or township in which this District is located a copy of this 
Board’s resolution imposing a summer property tax levy on an ongoing basis and a copy of this 
resolution requesting that each such city and/or township agree to collect the summer tax levy 
for 2027 in the amount as specified in this resolution.  Such forwarding of the resolutions and 
the request to collect the summer tax levy shall be performed so that they are received by the 
appropriate governing bodies before January 1, 2027. 

 

3.​ Pursuant to and in accordance with Section 1613(1) of the Revised School Code, the 
Superintendent or designee is authorized and directed to negotiate on behalf of this District 
with the governing body of each city and/or township in which the District is located for the 
reasonable expenses for collection of the District’s summer tax levy that the city and/or 
township may bill under MCLA 380.16U or MCLA 380.1612.  Any such proposed agreement shall 
be brought before the Board for approval or disapproval. 

 



4.​ All resolutions and parts of resolutions insofar as they conflict with the provisions of 
this resolution be and the same are hereby rescinded. 

 

Ayes:  __________________________________________________________________ 
 
________________________________________________________________________  

 

​ Nayes:  _________________________________________________________________ ​ 
 

Motion declared adopted. 
 

​ ​ ​  
 
 

__________________________________________ 
Secretary, Board of Education 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



The undersigned, duly qualified and acting Secretary of the Board of Education of 
Jackson Public Schools hereby certifies that the foregoing constitutes a true and complete copy 
of a resolution adopted by said Board of Education at a meeting held on November 19, 2024 the 
original of which is part of the Board minutes. The undersigned further certifies that notice of 
the meeting was given to the public pursuant to the provisions of the “Open Meetings Act” (Act 
267, PA 1976, as amended).  

 
 

​ ​ ​  

_________________________________________ 
Secretary, Board of Education 

 

  



JACKSON PUBLIC SCHOOLS  
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
​  
ITEM:   26-27-44​ ​ ​ ​ ​ ​ ​ SUBJECT:  31aa Funding​
​   
 
FOR ACTION:  Marcus Leon  
 
 
 
STATEMENT OF THE ISSUE: 
 
As part of the state’s 26-27 budget, funds for 31aa have been approved. There are 2 
separate grants for this section, mental health and safety/security. New for this year, a 
clearer definition of mass casualty events and privilege waivers. Thrun put out 
documentation detailing the changes, and JPS has consulates with district counsel on 
this matter. Counsel advises that it is in the district’s best interest to apply for and accept 
both portions of the 31aa grant this year. A board approved resolution is required before 
applying for funding. Options to accept 1) Mental Health portion only and 2.) both 
portions of the grant, were discussed at he 11/10 finance meeting. 
  
 
 
RECOMMENDATION: 
 
​ Administration recommends the approval of the 31aa resolution to apply for both 
funding streams as presented. 

https://drive.google.com/drive/folders/19-fXCdLD-cAAEZPlOc2HvmUDZg6ZH7MZ?usp=sharing
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East Lansing • Novi • West Michigan 

September 28, 2026 

Re: Section 31aa Updates: Responses to Common Questions and Resolution Availability 

Dear Retainer Client: 

As we approach the beginning of State fiscal year 2026/27, school officials have questions 

regarding the amended State School Aid Act Section 31aa, MCL 388.1631aa (“Section 31aa”). 

While our July 2026 edition of School Law Notes provided a litigation update and outlined the 

changes to Section 31aa for fiscal year 2026/27, this E-Blast addresses some common questions. 

1. Does my school need to accept the statutory conditions (e.g., participation in and 

cooperation with an investigation and waiver of privileges) to receive the 2026/27 Section 

31aa funding? 

For 2026/27, the Legislature revised Section 31aa into two separate components: 

(1) a mental health portion, through which eligible schools may receive up to $73.53 per pupil 

for student mental health activities, and 

(2) a student safety portion, through which eligible schools may receive up to $147.06 per pupil 

for student safety activities. 

The investigation and privilege-waiver requirements apply only to the student safety 

funding, not the mental health funding. Schools may opt in to receive the mental health funding 

without accepting the statutory conditions. Schools who opt in to receive the student safety funding 

will, however, be subject to the statutory privilege waiver. 

2. Can a school accept the mental health funding but decline the student safety funding? 

Yes. Because the amended Section 31aa divides the mental health and student safety funding 

components and requires separate applications for each, schools may choose to accept one funding 

stream without accepting the other.  

3. If acceptance of the conditions is not required for the mental health portion, why do I 

see applications requiring acceptance of the conditions for a mental health grant? 

Earlier this month, the Michigan Department of Education (“MDE”) reopened applications in 

NexSys for Section 31aa(4) school resource officer and safety dog grants and Section 31aa(5) 

mental health support staff grants to distribute remaining 2025/26 funding. According to MDE 

guidance, the reopened grant applications close at 5:00 p.m. on October 5, 2026, and are available 

https://www.thrunlaw.com/news/section-31aa-update-the-saga-continues/
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only to eligible entities that did not previously receive funding under the applicable grant during 

the 2025/26 fiscal year. 

Importantly, these are competitive grant opportunities arising under the 2025/26 authorization. 

Thus, they remain subject to the 2025/26 statutory requirements, including the investigation and 

waiver of attorney-client privilege conditions, applicable to both the student safety and mental 

health competitive grants. Schools must be careful not to confuse these reopened 2025/26 Sections 

31aa competitive grant opportunities with the new 2026/27 Section 31aa grant funding. 

4. How do I opt in to receive the student safety funds? 

Although MDE has not yet released the 2026/27 applications, it has provided preliminary guidance 

regarding the anticipated process during a webinar. According to MDE: 

• Applications are expected to become available in NexSys in mid-October. 

• Districts must submit separate applications for the mental health funding and student safety 

funding. 

• Only acceptance of student safety funding will require agreement to the statutory 

investigation and privilege-waiver provisions. 

• Multiple opt-in windows will be available to schools. Current application deadlines are 

expected to occur at 5:00 p.m. on the following dates: November 9, 2026, December 7, 

2026, January 4, 2027, and April 12, 2027 (final application window). 

• Approved funds will be distributed through the following month’s state aid payment. 

• Districts need to apply only once and will receive a single funding allocation upon 

approval. 

• Expense reports are due July 1, 2027. 

Unlike last year’s rollout, the multiple opt-in windows give schools additional time to consult with 

their boards and legal counsel before making any funding decisions. 

5. Will Thrun provide board resolutions again this year? 

As we did last year, Thrun Law Firm has prepared the attached sample resolutions for schools 

choosing either to accept or decline the 2026/27 student safety funding. Each resolution provides 

for acceptance of the mental health funding. 
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Resolution A authorizes acceptance of the student safety funding while preserving and limiting 

the scope of any waiver to the fullest extent permitted by law. Although the Legislature narrowed 

certain aspects of Section 31aa, the attorney-client privilege waiver language remains broad, and 

schools will benefit from creating a clear record of the board’s intent and understanding regarding 

the waiver. 

Schools that do not accept student safety funding generally do not need a formal resolution 

declining the funds, although Resolution B has been prepared if a board wishes to formally 

memorialize its decision and reasoning. 

Schools should not reuse last year’s resolutions. The resolutions prepared for the 2025/26 funding 

cycle were drafted to address the statutory framework and grant opportunities that existed for that 

cycle. The 2026/27 funding structure differs in several important respects, including the separation 

of mental health and student safety funding and changes to the conditions attached to each funding 

stream. Our updated resolutions have been revised to reflect the current version of Section 31aa 

and should be used rather than last year’s templates. 

6. Are there any other Section 31aa updates? 

As reported in our July 2026 edition of School Law Notes, the Michigan Court of Appeals’ April 

10, 2026 decision is final on the state issues but the separate federal constitutional challenge in the 

United States District Court for the Eastern District of Michigan remained pending. Since 

publication of that article, the federal court has issued a final ruling. On August 27, 2026, the court 

dismissed the case with prejudice, bringing the federal litigation to a close, unless the decision is 

appealed to the Sixth Circuit Court of Appeals. 

There do not appear to be any pending legal challenges affecting implementation of the 2026/27 

Section 31aa funding provisions. We will continue to monitor developments related to Section 

31aa, including any additional guidance issued by MDE, and will keep clients apprised of 

significant developments. 

For questions regarding Section 31aa funding or assistance evaluating funding options, please 

contact Mackenzie Flynn at (517) 374-4529 or mflynn@thrunlaw.com. 

Thrun Law Firm, P.C. 

This client communication is intended to provide helpful information on school law topics and is not intended as legal 
advice or opinion for specific facts, matters, situations, or issues. Legal counsel should be consulted about the 
application of this information to a specific circumstance or situation. 

https://www.thrunlaw.com/news/section-31aa-update-the-saga-continues/
https://www.thrunlaw.com/attorney/mackenzie-d-flynn/
mailto:mflynn@thrunlaw.com?subject=Section%2031aa


Resolution A:  
Opt-In and Waiver 

Jackson Public Schools, Michigan (the “District”) 

A ____________ meeting of the board of education of the District (the “Board”) was 
held in the _____________________________________, within the boundaries of the District, 
on the _____ day of ___________, 20___, at _____ o’clock in the __.m. (the “Meeting”) 

The Meeting was called to order by _____________________, President. 

Present:​ Members                                 

Absent:​ Members                                 

The following preamble and resolution were offered by Member ___________________ 
and supported by Member ____________________: 

WHEREAS: 

1.​ Public Act 25 of 2026 amends State School Aid Act Section 31aa, MCL 
388.1631aa, to allocate for fiscal year 2026/27: (1) up to $73.53 per pupil to improve student 
mental health (“31aa Mental Health Funding”) and (2) up to $147.06 per pupil to improve 
student safety (“31aa Student Safety Funding”) (collectively, the “31aa Funding”); and 

2.​ To receive either or both components of the 31aa Funding, the District must agree 
to receive the funding in the form and manner established by the Michigan Department of 
Education (“MDE”); and 

3.​ As a condition of receiving the 31aa Student Safety Funding, the District must 
agree in advance that, in the event of a “mass casualty event,” as defined in MCL 388.1631aa: 
(1) the District will be subject to and comply with a comprehensive investigation following such 
an event, and (2) the District will waive any privilege that may otherwise protect related 
information from disclosure; and 

4.​ The Board has been advised of and fully informed regarding the potential legal 
and practical implications of this waiver requirement, including that it may affect the 
confidentiality of communications otherwise protected by the attorney-client privilege or other 
applicable privileges related to a “mass casualty event”; and 

5.​ The Board acknowledges the concerns and implications of the 31aa Student 
Safety Funding waiver requirements and has determined that it is in the District’s best interest to 
make an informed election regarding whether to accept or decline the 31aa Student Safety 
Funding; and 

6.​ The Board desires to authorize and direct Jackson Public Schools, Superintendent 
of Schools (the “Superintendent”), or designee, to complete any documentation necessary to 
implement the Board’s election below. 



 

NOW, THEREFORE, BE IT RESOLVED THAT: 

1.​ The Board hereby resolves to opt in and accept the Section 31aa Mental Health 
Funding for fiscal year 2026/27.  

2.​ The Board hereby resolves to opt in and accept the Section 31aa Student Safety 
Funding for fiscal year 2026/27, subject to the conditions provided in MCL 388.1631aa. The 
Board acknowledges and affirms that it has been advised of the potential risks and consequences 
associated with waiving the attorney-client or other applicable privileges related to a “mass 
casualty event”. Subject to Paragraph 3 below, the Board affirmatively waives any privilege that 
may otherwise protect information from disclosure in the event of a “mass casualty event” and 
consents to be subject to and comply with a comprehensive investigation following such an 
event, as described in MCL 388.1631aa, but only to the minimal extent legally required to obtain 
such funding.  

3.​ To the extent allowed by law, any waiver or consent authorized by Paragraph 2 
above shall: (a) be limited in time to State fiscal year 2026/27 or any shorter duration consistent 
with applicable law, and (b) not be effective unless or until a “mass casualty event” as described 
in MCL 388.1631aa occurs, and (c) apply only to information related to that “mass casualty 
event.” 

4.​ This Board authorizes and directs the Superintendent, or designee, to notify MDE 
as necessary of the District’s elections consistent with this resolution and to take any actions 
necessary to effectuate the Board’s decision, including the preparation and submission of any 
opt-in forms required by MDE.  

5.​ Nothing within this resolution, nor by the District’s participation in or acceptance 
of any funding under MCL 388.1631aa, shall be construed as a waiver or relinquishment of the 
Board’s or the District’s rights to question, dispute, or challenge the validity, legality, or 
enforceability of any condition, requirement, or limitation imposed by that section or related 
administrative guidance or the breadth and validity of the related waiver referenced in Paragraph 
2 above. 

6.​ In the event the MCL 388.1631aa requirement to waive privilege is modified or 
removed by the Legislature, or if a court of competent jurisdiction determines that such a 
requirement is unlawful, it is the Board’s intent that the waiver contained in this resolution will, 
without action by the Board, be immediately rescinded and no longer have any legal effect. 

7.​ This resolution and waiver stated in Paragraph 2 do not apply to any “mass 
casualty event” occurring before the date of this resolution.  

8.​ The Board reserves the right to rescind or modify this resolution prior to a “mass 
casualty event” to conform to any subsequent change in law or interpretation by a court of 
competent jurisdiction or MDE. 
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9.​ All resolutions and parts of resolutions insofar as they conflict with the provisions 
of this resolution be and the same are hereby rescinded. 

 
Ayes: ​ Members​                 

Nays: ​ Members​                  

Resolution declared adopted. 
​  
Secretary, Board of Education 

The undersigned duly qualified and acting Secretary of the Board of Education of the 
District, Michigan, hereby certifies that the foregoing constitutes a true and complete copy of a 
resolution adopted by the Board at the Meeting, the original of which is part of the Board’s 
minutes. The undersigned further certifies that notice of the Meeting was given to the public 
pursuant to the provisions of the “Open Meetings Act” (Act 267, Public Acts of Michigan, 1976, 
as amended). 

​  
Secretary, Board of Education 

MDF/keh 
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JACKSON PUBLIC SCHOOLS  
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
 
ITEM:​26-27-45​ ​ ​ ​ ​ ​ SUBJECT:  Series II Bond 
 
 
FOR ACTION:  Mr. Marcus Leon 
 
 
STATEMENT OF THE ISSUE:​  
 
During last year’s sale of the Series I bonds, the board was notified that there would be 
a series II, to be sold during the 2026-2027 fiscal year. This is the appropriate time to 
begin that process. Last year, $30 million in bonds were sold, leaving $96 million yet to 
be sold, to support 2025 Bond projects. 
 
 
 
 
RECOMMENDATION: 
 
Administration recommends approval on the resolution to authorize the remaining 
bonds to be sold  at a future date. 
 
 

https://drive.google.com/file/d/1U_SmYV16LBv-5yQkXxv9tScwpM09ebo5/view?usp=sharing


 

JACKSON PUBLIC SCHOOLS 
COUNTY OF JACKSON, STATE OF MICHIGAN 

 
RESOLUTION AUTHORIZING 

2027 SCHOOL BUILDING AND SITE BONDS 
(UNLIMITED TAX GENERAL OBLIGATION) 

 
______________________________________________ 

 

​ At a regular meeting of the Board of Education (the “Board”) of Jackson Public Schools, 
County of Jackson, State of Michigan (the “School District”), held in the School District on 
November 17, 2026, at 6:00 p.m., local time. 
 
 
PRESENT:​ Members:​   ​ ​ ​ ​ ​ ​ ​ ​ ​  

​ ​ ​ ​  ​ ​ ​ ​ ​ ​ ​ ​ ​  

ABSENT:​ Members:​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
 
 

The following preamble and resolution were offered by Member  ​ ​ ​ ​  
and supported by Member  ​ ​ ​ . 

WHEREAS, at a regular election held in the School District on November 4, 2025, the 
qualified electors of the School District approved the issuance of bonds, to be issued in one or 
more series, in an amount not to exceed $126,000,000 (the “2025 Bond Proposal”) for the 
purpose of erecting, furnishing and equipping additions to school buildings; remodeling, 
equipping and reequipping, furnishing and refurnishing school buildings and facilities; acquiring 
and installing technology and instructional technology equipment for school buildings; and 
equipping, developing and improving playgrounds, athletic fields and facilities and other 
facilities, parking areas and sites (the “Projects”); 

WHEREAS, under the provisions of Section 6, Article IX and Section 16, Article IX of 
the Michigan Constitution of 1963, the tax levies for said bonds authorized pursuant to the 2025 
Bond Proposal shall be without limitation as to rate or amount; and 

WHEREAS, the School District previously issued its 2026 School Building and Site 
Bonds (Unlimited Tax General Obligation), dated March 19, 2026, in the original principal 
amount of $28,480,000 (the “2026 Bonds”), as the first series of bonds pursuant to the 2025 
Bond Proposal; and 

WHEREAS, due to prevailing market conditions at the time of the sale of the 2026 
Bonds, such bonds were issued with net original issue premium of $1,516,494, which is counted 
against the total $126,000,000 authorization pursuant to the 2025 Bond Proposal; and 
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WHEREAS, the Board desires to authorize the issuance of the second series of bonds 
authorized pursuant to the 2025 Bond Proposal in the aggregate principal amount of not to 
exceed $96,000,000 to pay a portion of the cost of the Projects and the costs associated with the 
issuance of the bonds; and 

WHEREAS, the School District desires to sell the bonds pursuant to a negotiated sale in 
order to preserve maximum flexibility in the timing and structure of the transaction and to 
minimize the costs of issuance thereof; and 

WHEREAS, the School District also deems it advisable to authorize the Superintendent 
and the Assistant Superintendent, Finance and Operations (each, an “Authorized Officer”), to 
accept an offer to purchase the bonds from an underwriter, negotiate, approve and execute a bond 
purchase agreement with the underwriter and to approve various other terms and documents in 
connection with the sale and delivery of the bonds to the underwriter; and 

WHEREAS, the School District must either be granted qualified status within the 
meaning of Act 34, Public Acts of Michigan, 2001, as amended (“Act 34”), or receive prior 
approval of the bonds from the Michigan Department of Treasury (“Treasury”). 

NOW, THEREFORE, BE IT RESOLVED THAT: 

1.​ Issuance of Bonds.  Bonds of the School District designated 2027 School 
Building and Site Bonds (Unlimited Tax General Obligation) (the “Bonds”), are hereby 
authorized to be issued in one or more series, with such changes to the bond name, designation 
or suffix as may be appropriate for each series based on the type of bonds issued, in the 
aggregate principal amount of not to exceed $96,000,000, or such lesser amount as shall be 
determined by an Authorized Officer upon sale of the Bonds, for the purpose of financing a 
portion of the costs of the Projects and paying the costs of issuance of the Bonds.   

2.​ Bond Details.  The issue shall consist of bonds registered as to principal and 
interest of the denomination of $5,000 or integral multiples thereof, be dated as of the date of 
delivery or such other date as shall be determined by an Authorized Officer at the time of sale of 
the Bonds, and be numbered as determined by the Transfer Agent (as defined below).  The 
Bonds shall mature on May 1 and/or November 1 in the years and in the principal amounts as 
determined by an Authorized Officer at the time of sale, provided that the final maturity of the 
Bonds shall not be later than 30 years from the date of issue.  The Bonds shall bear interest at a 
rate or rates to be determined upon negotiated sale thereof, payable semi-annually on May 1 and 
November 1 in the years as determined by an Authorized Officer at the time of sale.  

The principal of the Bonds shall be payable at a bank or trust company selected by an 
Authorized Officer as registrar and transfer agent for the Bonds (the “Transfer Agent”) upon 
presentation and surrender of the appropriate Bond.  Interest on the Bonds shall be paid by check 
drawn on the Transfer Agent, mailed to the registered owner of the Bonds at the registered 
address, as shown on the registration books of the School District maintained by the Transfer 
Agent.  Interest shall be payable to the registered owner of record as of the fifteenth day of the 
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month prior to the payment date for each interest payment.  The date of determination of 
registered owner for purposes of payment of interest as provided in this paragraph may be 
changed by the School District to conform to market practice in the future.   

The Bonds may be issued in book-entry-only form through The Depository Trust 
Company in New York, New York. 

The Bonds of any series may be issued as serial or term bonds or both and shall be 
subject to optional or mandatory redemption prior to maturity at the times, in the manner, in the 
amounts and at the prices determined by an Authorized Officer at the time of sale of the Bonds. 

Unless waived by any registered owner of any Bonds to be redeemed, official notice of 
redemption shall be given by the Transfer Agent on behalf of the School District.  Such notice 
shall be dated and shall contain at a minimum the following information: original issue date; 
maturity dates; interest rates; CUSIP numbers, if any; certificate numbers (and in the case of 
partial redemption) the called amounts of each certificate; the redemption date; the redemption 
price; the place where Bonds called for redemption are to be surrendered for payment; and that 
interest on Bonds or portions thereof called for redemption shall cease to accrue from and after 
the redemption date. 

In addition, further notice shall be given by the Transfer Agent in such manner as may be 
required or suggested by regulations or market practice at the applicable time, but no defect in 
such further notice nor any failure to give all or any portion of such further notice shall in any 
manner defeat the effectiveness of a call for redemption if notice thereof is given as prescribed 
herein. 

3.​ Bond Form and Execution of Bonds.  The Bonds shall be in substantially the form 
in the attached Exhibit A with such changes as are authorized by the terms of this Resolution or 
necessary to complete the provisions thereof.  The Bonds shall be signed by the manual or 
facsimile signatures of the President and Secretary of the Board.  No Bonds shall be valid until 
authenticated by an authorized representative of the Transfer Agent.  The Bonds shall be 
delivered to the Transfer Agent for authentication and be delivered by it to the purchaser in 
accordance with instructions from the Treasurer of the Board upon payment of the purchase price 
for the Bonds in accordance with the bond purchase agreement therefor when accepted.  
Executed blank bonds for registration and issuance to transferees may simultaneously, and from 
time to time thereafter as necessary, be delivered to the Transfer Agent for safekeeping. 

4.​ Debt Retirement Fund.  Unless the School District establishes a Common Debt 
Retirement Fund as provided by law for all issues of bonds of like character of the School 
District, the Treasurer shall open a special depositary account for the Bonds with a bank to be 
designated as the 2027 School Building and Site Bonds Debt Retirement Fund (the “Debt 
Retirement Fund”).  All proceeds from taxes levied for the payment of the principal of, interest 
on and redemption premium, if any, for the Bonds shall be deposited into the Debt Retirement 
Fund or the Common Debt Retirement Fund, if one is established.  Once the Debt Retirement 
Fund is established, the moneys deposited in such fund shall be used solely for the purpose of 
paying the principal of, interest on and redemption premium, if any, for the Bonds.  If the School 
District establishes a Common Debt Retirement Fund, the moneys deposited in that fund shall be 
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used solely for the payment of the principal of and interest on the Bonds and other bonds of like 
character of the School District payable from the Common Debt Retirement Fund.  The accrued 
interest, if any, received upon delivery of the Bonds shall also be deposited in the appropriate 
debt retirement fund.  Taxes required to be levied to meet the principal and interest obligations 
and redemption premiums, if any, may be without limitation as to rate or amount, as provided by 
Article IX, Section 6 and Article IX, Section 16 of the Michigan Constitution of 1963. 

5.​ Capital Projects Fund.  There shall be established by the Treasurer a special 
depository account, designated the 2027 School Building and Site Bonds Capital Projects Fund 
(the “Capital Projects Funds”).  The amounts specified by an Authorized Officer at the time of 
sale of the Bonds from the net proceeds of sale of the Bonds and from any net original issue 
premium shall be deposited to the Capital Projects Fund to be used only to pay for the costs of 
the Projects and the costs of issuance of the Bonds.  Except for investment pending disbursement 
and as herein provided, the moneys in the Capital Projects Fund shall be used only to pay the 
costs of the Projects as such costs become due and payable and the costs of issuance of the 
Bonds and, as may be necessary, to rebate arbitrage earnings, if any, to the United States 
Department of Treasury as required by the Internal Revenue Code of 1986, as amended (the 
“Code”).  Any net original issue premium received on sale and delivery of the Bonds shall be 
deposited in the appropriate fund consistent with State and federal law and, if required by federal 
tax law, may be used to pay capitalized interest on the Bonds associated with the Projects or may 
be used to reduce the principal amount of the Bonds associated with the Projects issued.  Such 
net original issue premium received, if any, shall be counted against the 2025 Bond Proposal 
authorization.  Moneys remaining in the Capital Projects Fund after completion of the Projects 
and payment of the costs of issuance of the Bonds, may be used first for any purpose permitted 
by the 2025 Bond Proposal and second for any purpose permitted by law, then shall be 
transferred to the Debt Retirement Fund. 

6.​ Unlimited Tax.  Commencing with the fiscal year beginning July 1, 2027, it shall 
be the duty of the School District to levy a tax annually in an amount sufficient so that the 
estimated collections therefrom will be sufficient to pay promptly when due the principal of and 
interest becoming due on the Bonds, which tax levies shall not be subject to limitation as to rate 
or amount. 

7.​ Negotiated Sale.  The School District has considered the option of selling the 
Bonds through a competitive sale and a negotiated sale and, pursuant to the requirements of Act 
34, and based on the advice of the Municipal Advisor (as defined below) has determined that a 
negotiated sale of the Bonds provides the School District with greater flexibility in structuring 
bond maturities and the timing of the sale of the Bonds and will enable the School District to 
better market the Bonds to the advantage of the School District and its taxpayers. 

8.​ Retention of Underwriter and Execution of Bond Purchase Agreement.  The 
School District hereby appoints Huntington Securities, Inc., dba Huntington Capital Markets as 
senior managing underwriter for the Bonds (the “Underwriter”).  Each Authorized Officer is 
hereby authorized to appoint one or more co-managing underwriters, if recommended by the 
Municipal Advisor.  Each Authorized Officer is further authorized to negotiate and award the 
sale of the Bonds to the Underwriter pursuant to a bond purchase agreement, subject to the 
parameters set forth in this Resolution.  Each Authorized Officer is authorized to execute and 
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deliver the bond purchase agreement on behalf of the School District without further approval of 
the Board, provided that the trust interest cost on the Bonds shall not exceed 6.50% per annum 
and the underwriter’s discount shall not exceed 0.75% of the principal amount of the Bonds. 

An Authorized Officer may, without further approval or direction from the Board, 
execute a sale order evidencing the final terms of the Bonds, and make any of the determinations, 
covenants and elections authorized by this Resolution, provided that the final terms of the Bonds 
shall be within the parameters set forth in this Resolution. 

9.​ Ratings and Bond Insurance.  Each Authorized Officer is authorized to apply for 
bond ratings from such municipal bond rating agencies as is deemed appropriate and apply for 
and purchase a policy of municipal bond insurance, if deemed appropriate by the Municipal 
Advisor and Bond Counsel (as defined below). 

10.​ Official Statements.  The President of the Board and each Authorized Officer are 
each hereby authorized to approve preliminary and final official statements relating to the Bonds 
as is deemed appropriate by the Municipal Advisor and Bond Counsel.  The President of the 
Board or an Authorized Officer are further authorized to execute and deliver the final Official 
Statement relating to the Bonds on behalf of the School District and to approve, execute and 
deliver any amendments and supplements to the Official Statement necessary to assure that the 
statements therein are, and as of the time the Bonds are delivered to the Underwriter will be, true, 
and that it does not contain any untrue statement of a material fact and does not omit to state a 
material fact necessary in order to make the statements therein, in light of the circumstances 
under which they were made, not misleading. 

11.​ Continuing Disclosure Undertaking.  The School District hereby covenants, in 
accordance with the provisions of Rule 15c2-12, as may be amended (the “Rule”), promulgated 
by the Securities and Exchange Commission, to provide or cause to be provided the information 
set forth in the attached Exhibit B, as such Exhibit may be revised by an Authorized Officer as 
required by the Rule prior to delivery of the Bonds. 

12.​ Tax Matters.  The School District hereby covenants that, to the extent permitted 
by law, it shall take all actions within its control necessary to maintain the exclusion of the 
interest on the Bonds from adjusted gross income for federal income tax purposes under the 
Code including but not limited to, actions relating to the rebate of arbitrage earnings, if 
applicable, and the expenditure and investment of Bond proceeds and moneys deemed to be 
Bond proceeds.   

13.​ Expenditures and Reimbursements.  The School District may incur project 
expenditures prior to receipt of proceeds of the Bonds issued to finance the Projects and may 
advance moneys from the general fund for that purpose to be reimbursed from proceeds of the 
Bonds when available.  An Authorized Officer shall keep a specific record of all such 
expenditures. 

The School District makes the following declarations for the purpose of complying with 
the reimbursement rules of Treas. Reg. § 1.150-2 pursuant to the Internal Revenue Code of 1986, 
as amended: 
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(a)​ As of the date hereof, the School District reasonably expects to reimburse 
itself for the expenditures described in (b) below with proceeds of debt to be incurred by 
the School District. 

(b)​ The expenditures described in this paragraph (b) are for the Projects 
authorized by this Resolution and which were or will be paid subsequent to sixty (60) 
days prior to the date hereof. 

(c)​ The maximum principal amount of debt expected to be issued for the 
Projects, including issuance costs, is $96,000,000. 

(d)​ A reimbursement allocation of the expenditures described in (b) above 
with the proceeds of the borrowing described herein will occur not later than 18 months 
after the later of (i) the date on which the expenditure is paid, or (ii) the date the Projects 
are placed in service or abandoned, but in no event more than three (3) years after the 
original expenditure is paid.  A reimbursement allocation is an allocation in writing that 
evidences the School District’s use of the proceeds of the debt to be issued for the Project 
to reimburse the School District for a capital expenditure made pursuant to this 
Resolution. 

(e)​ The expenditures described in (b) above are “capital expenditures” as 
defined in Treas. Reg. § 1.1.150-1(b), which are any costs of a type which are properly 
chargeable to a capital account (or would be so chargeable with a proper election or with 
the application of the definition of placed in service under Treas. Reg. § 1.150-2(c)) 
under general Federal income tax principles (as determined at the time the expenditure is 
paid). 

(f)​ No proceeds of the borrowing paid to the School District in 
reimbursement pursuant to this Resolution will be used in a manner described in Treas. 
Reg. § 1.150-2(h) with respect to abusive uses of such proceeds, including, but not 
limited to, using funds corresponding to the proceeds of the borrowing in a manner that 
results in the creation of replacement proceeds (within Treas. Reg. § 1.148-1) within one 
year of the reimbursement allocation described in (d) above. 

14.​ Further Bond Details.  Each Authorized Officer is hereby individually authorized 
to adjust the final Bond details to the extent necessary or convenient to complete the transaction 
authorized in this Resolution, and in pursuance of the foregoing is authorized to exercise the 
authority and make the determinations authorized pursuant to Section 315(1)(d) of Act 34, 
including but not limited to, determinations regarding interest rates, prices, discounts, maturities, 
principal amounts, denominations, dates of issuance, interest payment dates, redemption rights, 
the place of delivery and payment, designation of series, and other matters, all subject to the 
parameters established in this Resolution.   

15.​ Retention of Bond Counsel and Municipal Advisor.  The law firm of Miller, 
Canfield, Paddock and Stone, P.L.C. (“Miller Canfield”) is hereby appointed as bond counsel for 
the School District with reference to the issuance of the Bonds authorized by this Resolution 
(“Bond Counsel”).  The representation of the School District by Miller Canfield as Bond 
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Counsel is hereby confirmed and approved, notwithstanding Miller Canfield’s periodic 
representation in unrelated matters of the Underwriter, Huntington Securities, Inc., dba 
Huntington Capital Markets, and other potential parties to the transactions contemplated by this 
Resolution.  The School District also hereby appoints PFM Financial Advisors LLC to act as 
financial advisor with reference to the issuance of the Bonds authorized by this Resolution (the 
“Municipal Advisor”). 

16.​ Department of Treasury.  Each Authorized Officer is hereby authorized to make 
application to Treasury for prior approval to issue the Bonds or file a qualifying statement.  Each 
Authorized Officer is further authorized to request any and all waivers, including without 
limitation, rating waivers, or exemptions from Treasury necessary to the issuance of the Bonds as 
recommended by the Municipal Advisor and Bond Counsel.  Each Authorized Officer is 
authorized to have prepared and filed a Security Report with Treasury pursuant to Act 34.   

17.​ Department of Treasury Qualification.  The officers, agents and employees of the 
School District are authorized to submit a request for interim approval and such other actions as 
may be required for qualification under the School Bond Qualification, Approval, and Loan Act, 
Act 92, Public Acts of Michigan, 2005, as amended.  Each Authorized Officer is authorized on 
behalf of the School District to approve a completed Application for Final Qualification of the 
Bonds, in substantially the form attached hereto as Exhibit C, with such changes as an 
Authorized Officer shall deem necessary to conform such Application to the final terms of each 
series of the Bonds, and to sign one or more loan agreements and any other documents that may 
be required by each loan agreement.  The Secretary of the Board is hereby authorized and 
directed to execute and cause to be submitted to Treasury the completed Application for Final 
Qualification of the Bonds. 

18.​ Further Actions.  The officers, administrators, agents and attorneys of the School 
District are authorized and directed to execute and deliver all other agreements, documents and 
certificates and to take all other actions necessary to complete the issuance and delivery of the 
Bonds in accordance with this Resolution.  The officers, administrators, agents and attorneys of 
the School District are authorized and directed to pay costs of issuance including Bond Counsel 
fees, Municipal Advisor fees, rating agency fees, Transfer Agent fees, costs of printing the 
preliminary and final official statements, and any other costs necessary to accomplish sale and 
delivery of the Bonds. 

 

 

[Remainder of Page Intentionally Left Blank] 
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19.​ Conflicts.  All resolutions and parts of resolutions insofar as they conflict with the 
provisions of this Resolution be and the same hereby are rescinded. 

 
​ AYES:​____________________________________________________________ 
 
​ ​ ____________________________________________________________ 
 
​ NAYS:​____________________________________________________________ 
 
​ ​ ____________________________________________________________ 
 
RESOLUTION DECLARED ADOPTED. 
 
 
​ ​ ​ ​ ​ ​ ___________________________________ 
​ ​ ​ ​ ​ ​ Alaina Sharp 
​ ​ ​ ​ ​ ​ Secretary, Board of Education  
 
 
​ I hereby certify that the foregoing constitutes a true and complete copy of a resolution 
adopted by the Board of Education of Jackson Public Schools, County of Jackson, State of 
Michigan, at a regular meeting held on November 17, 2026, and that said meeting was conducted 
and public notice of said meeting was given pursuant to and in full compliance with the Open 
Meetings Act, being Act 267, Public Acts of 1976, as amended, and that the minutes of said 
meeting were kept and will be or have been made available as required by said Act. 
 
 
 
​ ​ ​ ​ ​ ​ ___________________________________ 
​ ​ ​ ​ ​ ​ Alaina Sharp 
​ ​ ​ ​ ​ ​ Secretary, Board of Education 
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EXHIBIT A 

BOND FORM 

 
UNITED STATES OF AMERICA 

STATE OF MICHIGAN 
COUNTY OF JACKSON 

 
JACKSON PUBLIC SCHOOLS 

2027 SCHOOL BUILDING AND SITE BOND 
(UNLIMITED TAX GENERAL OBLIGATION) 

 
 

 
INTEREST RATE 

 

 
MATURITY DATE 

_____ 1, 20__  

DATE OF 
ORIGINAL ISSUE 

 

 
CUSIP 

 
    

 
Registered Owner:​ Cede & Co. 
 
Principal Amount:​ ​  Dollars 

Jackson Public Schools, County of Jackson, State of Michigan (the “School District”) 
promises to pay to the Registered Owner specified above, or registered assigns, the Principal 
Amount specified above, in lawful money of the United States of America on the Maturity Date 
specified above, unless prepaid prior thereto as hereinafter provided, with interest thereon 
(computed on the basis of a 360-day year consisting of twelve 30-day months) from the Date of 
Original Issue specified above, or such later date to which interest has been paid, until paid, at 
the Interest Rate per annum specified above, first payable on November 1, 2027 and 
semiannually thereafter.  Principal of this bond is payable at the corporate trust office of 
__________________________, or such other transfer agent as the School District may 
hereafter designate by notice mailed to the registered owner hereof not less than 60 days prior to 
any interest payment date (the “Transfer Agent”).  Interest on this bond is payable by check or 
draft mailed by the Transfer Agent to the person or entity who or which is as of the 15th day of 
the month preceding each interest payment date, the registered owner, at the registered address.  
For the prompt payment of this bond, both principal and interest, the full faith and credit of the 
School District is hereby irrevocably pledged. 

This bond is one of a series of bonds of even date of original issue aggregating the 
principal sum of $_________, (the “Bonds”).  The Bonds are issued under and in pursuance of 
the provisions of Act 451, Public Acts of Michigan, 1976, as amended, and Act 34, Public Acts 
of Michigan, 2001, as amended, and pursuant to a resolution duly adopted by the Board of 
Education of the School District on November 17, 2026, and constitute the second series of 
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bonds authorized pursuant to a majority vote of the qualified electors of the School District 
voting thereon at the regular election held on November 4, 2025. 

This Bond and the interest hereon are payable from the Debt Retirement Fund of the 
School District for this issue, and the School District is obligated to levy annually sufficient taxes 
without limitation as to rate or amount to provide for the payment of the principal of and interest 
on these bonds as they mature. 

Bonds or $5,000 portions of bonds maturing in the years 20__ to 20__, inclusive, shall 
not be subject to redemption prior to maturity. 

Bonds maturing in the years 20__ to 20__, inclusive, shall be subject to redemption prior 
to maturity, at the option of the School District, in any order of maturity, and by lot within a 
single maturity, on any date on or after ____________, 20__.  Bonds or portions thereof called 
for redemption shall be redeemed at par plus accrued interest to the date fixed for redemption. 

[Insert mandatory term bond redemption provisions, if needed] 

In case less than the full amount of an outstanding bond is called for redemption, the 
Transfer Agent, upon presentation of the bond called in part for redemption, shall register, 
authenticate and deliver to the registered owner of record a new bond in the principal amount of 
the portion of the original bond not called for redemption. 

Notice of redemption of any bond shall be given at least 30 days and not more than 60 
days prior to the date fixed for redemption by mail to the registered holder or holders at the 
registered addresses shown on the registration books kept by the Transfer Agent.  Bonds shall be 
called for redemption in multiples of $5,000, and bonds of denominations of more than $5,000 
shall be treated as representing the number of bonds obtained by dividing the denomination of 
the bond by $5,000, and such bonds may be redeemed in part.  The notice of redemption for 
bonds redeemed in part shall state that upon surrender of the bond to be redeemed a new bond or 
bonds in aggregate principal amount equal to the unredeemed portion of the bond surrendered 
shall be issued to the registered holder thereof.  No further interest shall accrue on the bonds or 
portions of bonds called for redemption after the date fixed for redemption, whether presented 
for redemption or not, provided funds are on hand with the Transfer Agent to redeem the same. 

Any bond may be transferred by a registered owner, in person or by the registered 
owner’s authorized attorney or legal representative, upon surrender of the bond to the Transfer 
Agent for cancellation, together with a duly executed written instrument of transfer in a form 
approved by the Transfer Agent.  Whenever any bond is surrendered for transfer, the Transfer 
Agent shall authenticate and deliver a new bond or bonds, in like aggregate principal amount, 
interest rate and maturity.  The Transfer Agent shall require the owner requesting the transfer to 
pay any tax or other governmental charge required to be paid with respect to the transfer.  The 
Transfer Agent will not be required to (i) issue, register the transfer of or exchange any bond 
during a period beginning at the opening of business 15 days before the day of the mailing of a 
notice of redemption of bonds selected for redemption and ending at the close of business on the 
day of that mailing, or (ii) register the transfer of or exchange any bond selected for redemption 
in whole or in part, except the unredeemed portion of bonds being redeemed in part. 

 
BOND RESOLUTION 

2027 School Building and Site Bonds 
​ A - 2  SWDocID



 

It is hereby certified and recited that all acts, conditions and things required to be done, 
exist and happen, precedent to and in the issuance of this bond and the series of bonds of which 
this is one, in order to make them valid and binding obligations of the School District have been 
done, exist and have happened in regular and due form and time as provided by law, and that the 
total indebtedness of the School District, including this bond and the series of bonds of which 
this is one, does not exceed any constitutional or statutory limitation. 

This bond is not valid or obligatory for any purpose until the Transfer Agent’s Certificate 
of Authentication on this bond has been executed by the Transfer Agent. 

IN WITNESS WHEREOF, Jackson Public Schools, County of Jackson, State of 
Michigan, by its Board of Education has caused this bond to be signed in the name of the School 
District by the manual or facsimile signature of the President and to be countersigned by the 
manual or facsimile signature of the Secretary of the Board of Education, all as of the Date of 
Original Issue. 
 

JACKSON PUBLIC SCHOOLS 
County of Jackson 
State of Michigan 

 
 

​ By:​ ​ [manual/facsimile]​ ​ ​  
​ ​ President 
 
Countersigned: 
 
 
By:​ ​ [manual/facsimile]​  
​ ​ Secretary 
 

[FORM OF TRANSFER AGENT’S CERTIFICATE OF AUTHENTICATION] 

Certificate of Authentication 

This bond is one of the Bonds described above. 
 
 
​ ​ ​ ​ ​ ​ ​  
​ ​ Transfer Agent 
 
 
​ By:​ ​ ​ ​ ​ ​ ​  
​ ​ Authorized Signature 

Date of Authentication: ​ ​ , 2027 
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EXHIBIT B 

FORM OF CONTINUING DISCLOSURE UNDERTAKING 

This Continuing Disclosure Undertaking (the “Undertaking”) is executed and delivered 
by Jackson Public Schools, County of Jackson, State of Michigan (the “School District”), in 
connection with the issuance of its 2027 School Building and Site Bonds (Unlimited Tax General 
Obligation) (the “Bonds”).  The School District covenants and agrees for the benefit of the 
Bondholders, as hereinafter defined, as follows: 

(a)​ Definitions.  The following terms used herein shall have the following meanings: 

“Audited Financial Statements” means the annual audited financial 
statement pertaining to the School District prepared by an individual or firm of 
independent certified public accountants as required by Act 2, Public Acts of 
Michigan, 1968, as amended, which presently requires preparation in accordance 
with generally accepted accounting principles. 

“Bondholders” shall mean the registered owner of any Bond or any person 
(a) with the power, directly or indirectly, to vote or consent with respect to, or to 
dispose of ownership of, any Bond (including any person holding a Bond through 
a nominee, depository or other intermediary) or (b) treated as the owner of any 
Bond for federal income tax purposes. 

“EMMA” shall mean the MSRB’s Electronic Municipal Market Access 
system, or such other system, Internet Web site, or repository hereafter prescribed 
by the MSRB for the submission of electronic filings pursuant to the Rule. 

“Financial Obligation” means “financial obligation” as such term is 
defined in the Rule. 

“MSRB” means the Municipal Securities Rulemaking Board. 

“Rule” means Rule 15c2-12 promulgated by the SEC pursuant to the 
Securities Exchange Act of 1934, as amended, as in effect on the date of this 
Undertaking, including any official interpretations thereof issued either before or 
after the date of this Undertaking which are applicable to this Undertaking. 

“SEC” means the United States Securities and Exchange Commission. 

(b)​ Continuing Disclosure.  The School District hereby agrees, in accordance with the 
provisions of the Rule, to provide or cause to be provided to the MSRB through EMMA, on or 
before the last day of the sixth month after the end of the fiscal year of the School District, 
commencing with the fiscal year ending June 30, 2027, in an electronic format as prescribed by 
the MSRB:  
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(1)​ Certain annual financial information and operating data reasonably 
available to the School District in form and substance similar to the information 
contained in the official statement of the School District relating to the Bonds (the 
“Official Statement”) appearing in the Tables in the Official Statement as described 
below:  [Headings to be conformed to Official Statement when available.] 

a.​ ENROLLMENT – Historical Enrollment; 
b.​ STATE AID PAYMENTS; 
c.​ PROPERTY VALUATIONS – History of Valuations; 
d.​ MAJOR TAXPAYERS; 
e.​ SCHOOL DISTRICT TAX RATES - (Per $1,000 of Valuation); 
f.​ TAX LEVIES AND COLLECTIONS;  
g.​ RETIREMENT PLAN – Contribution to MPSERS; 
h.​ LABOR RELATIONS; 
i. ​ DEBT STATEMENT – DIRECT DEBT; 
j.​ LEGAL DEBT MARGIN; 
k.​ SCHOOL LOAN REVOLVING FUND (SLRF) PROGRAM; 
l.​ GENERAL FUND BUDGET SUMMARY, in Appendix C. 

 
(2)​ The Audited Financial Statements. Provided, however, that if the Audited 

Financial Statements are not available by the date specified above, they shall be provided 
when available and unaudited financial statements will be filed by such date and the 
Audited Financial Statements will be filed as soon as available. 

Such annual financial information and operating data described above are expected to be 
provided directly by the School District or by specific reference to other documents 
available to the public through EMMA or filed with the SEC, including official 
statements of debt issues of the School District or related public entities. 

If the fiscal year of the School District is changed, the School District shall send a notice 
of such change to the MSRB through EMMA, prior to the earlier of the ending date of the 
fiscal year prior to such change or the ending date of the fiscal year as changed. 

(c)​ Notice of Failure to Disclose.  The School District agrees to provide or cause to 
be provided, in a timely manner, to the MSRB through EMMA, in an electronic format as 
prescribed by the MSRB, notice of a failure by the School District to provide the annual financial 
information with respect to the School District described in subsection (b) above on or prior to 
the dates set forth in subsection (b) above. 

(d)​ Occurrence of Events.  The School District agrees to provide or cause to be 
provided to the MSRB through EMMA, in an electronic format as prescribed by the MSRB, in a 
timely manner not in excess of ten business days after the occurrence of the event, notice of the 
occurrence of any of the following events listed in (b)(5)(i)(C) of the Rule with respect to the 
Bonds: 

(1)​ principal and interest payment delinquencies; 
(2)​ non-payment related defaults, if material; 
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(3)​ unscheduled draws on debt service reserves reflecting financial 
difficulties; 

(4)​ unscheduled draws on credit enhancements reflecting financial difficulties; 
(5)​ substitution of credit or liquidity providers, or their failure to perform; 
(6)​ adverse tax opinions, the issuance by the Internal Revenue Service of 

proposed or final determinations of taxability, Notices of Proposed Issue 
(IRS Form 5701-TEB) or other material notices or determinations with 
respect to the tax status of the Bonds, or other material events affecting the 
tax status of the Bonds; 

(7)​ modifications to rights of holders of the Bonds, if material; 
(8)​ bond calls, if material, and tender offers; 
(9)​ defeasances; 
(10)​ release, substitution, or sale of property securing repayment of the Bonds, 

if material; 
(11)​ rating changes; 
(12)​ bankruptcy, insolvency, receivership or similar event of the School 

District, which is considered to occur when any of the following occur: the 
appointment of a receiver, fiscal agent or similar officer for the School 
District in a proceeding under the U.S. Bankruptcy Code or in any other 
proceeding under state or federal law in which a court or governmental 
authority has assumed jurisdiction over substantially all of the assets or 
business of the School District, or if such jurisdiction has been assumed by 
leaving the existing governing body and officials or officers in possession 
but subject to the supervision and orders of a court or governmental 
authority, or the entry of an order confirming a plan of reorganization, 
arrangement or liquidation by a court or governmental authority having 
supervision or jurisdiction over substantially all of the assets or business 
of the School District; 

(13)​ the consummation of a merger, consolidation, or acquisition involving the 
School District or the sale of all or substantially all of the assets of the 
School District, other than in the ordinary course of business, the entry 
into a definitive agreement to undertake such an action or the termination 
of a definitive agreement relating to any such actions, other than pursuant 
to its terms, if material; or 

(14)​ appointment of a successor or additional trustee or the change of name of 
a trustee, if material; 

(15)​ incurrence of a Financial Obligation of the School District, if material, or 
agreement to covenants, events of default, remedies, priority rights, or 
other similar terms of a Financial Obligation of the School District, any of 
which affect security holders, if material; or 

(16)​ default, event of acceleration, termination event, modification of terms, or 
other similar events under the terms of a Financial Obligation of the 
School District, any of which reflect financial difficulties. 

(e)​ Materiality Determined Under Federal Securities Laws.  The School 
District agrees that its determination of whether any event listed in subsection (d) is 
material shall be made in accordance with federal securities laws. 
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(f)​ Identifying Information.  All documents provided to the MSRB through 
EMMA shall be accompanied by the identifying information prescribed by the MSRB.   

(g)​ Termination of Reporting Obligation.  The obligation of the School 
District to provide annual financial information and notices of material events, as set 
forth above, shall be terminated if and when the School District no longer remains an 
“obligated person” with respect to the Bonds within the meaning of the Rule, including 
upon legal defeasance of all Bonds. 

(h)​ Benefit of Bondholders.  The School District agrees that its undertaking 
pursuant to the Rule set forth in this Undertaking is intended to be for the benefit of the 
Bondholders and shall be enforceable by any Bondholder; provided that, the right to 
enforce the provisions of this Undertaking shall be limited to a right to obtain specific 
enforcement of the School District’s obligations hereunder and any failure by the School 
District to comply with the provisions of this Undertaking shall not constitute a default or 
an event of default with respect to the Bonds. 

(i)​ Amendments to the Undertaking.  Amendments may be made in the 
specific types of information provided or the format of the presentation of such 
information to the extent deemed necessary or appropriate in the judgment of the School 
District, provided that the School District agrees that any such amendment will be 
adopted procedurally and substantively in a manner consistent with the Rule, including 
any interpretations thereof by the SEC, which, to the extent applicable, are incorporated 
herein by reference.  Such interpretations currently include the requirements that (a) the 
amendment may only be made in connection with a change in circumstances that arises 
from a change in legal requirements, change in law, or change in the identity, nature, or 
status of the School District or the type of activities conducted thereby, (b) the 
undertaking, as amended, would have complied with the requirements of the Rule at the 
time of the primary offering of the Bonds, after taking into account any amendments or 
interpretations of the Rule, as well as any change in circumstances, and (c) the 
amendment does not materially impair the interests of Bondholders, as determined by 
parties unaffiliated with the School District (such as independent legal counsel), but such 
interpretations may be changed in the future.  If the accounting principles to be followed 
by the School District in the preparing of the Audited Financial Statements are modified, 
the annual financial information for the year in which the change is made shall present a 
comparison between the financial statements as prepared on the prior basis and the 
statements as prepared on the new basis, and otherwise shall comply with the 
requirements of the Rule, in order to provide information to investors to enable them to 
evaluate the ability of the School District to meet its obligations.  A notice of the change 
in accounting principles shall be sent to the MSRB through EMMA. 
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IN WITNESS WHEREOF, the School District has caused this Undertaking to be 
executed by its authorized officer. 

JACKSON PUBLIC SCHOOLS 
 
 
By:​______________________________ 
​  
 
Its:​______________________________ 

Dated:​_______________, 2027 
 

 
BOND RESOLUTION 

2027 School Building and Site Bonds 
​ B - 5  SWDocID



 

EXHIBIT C 

Form of application for Final qualification of bonds 
 

 
 

 
BOND RESOLUTION 

2027 School Building and Site Bonds 
​ C - 1  SWDocID



 

 

 
 

BOND RESOLUTION 
2027 School Building and Site Bonds 

​ C - 2  SWDocID



 

 

 
 

BOND RESOLUTION 
2027 School Building and Site Bonds 

​ C - 3  SWDocID



 

 

 
BOND RESOLUTION 

2027 School Building and Site Bonds 
​ C - 4  SWDocID



 
 
 

JACKSON PUBLIC SCHOOLS  
BOARD OF EDUCATION MEETING 

Jackson High School 
November 17, 2026 

 
 
ITEM:​26-27-46​ ​ ​ ​ ​ ​ SUBJECT:  Final 2018 Bond Purchase 
 
 
FOR ACTION:  Mr. Marcus Leon 
 
 
STATEMENT OF THE ISSUE:​  
 
After completing the 2018 Bond program projects, the district is left with $119,939. 
There have been requests for inclusive playground equipment across the district. 
Recently, the district has installed an inclusive whirl at a few buildings, and has received 
a quote for 3 more. These will be installed at Sharp Park, Cascades and Montessori. 
Total cost is $159,359. The remaining $39,420 will be paid for out of the Capital Projects 
Fund. 
 
 
RECOMMENDATION: 
 
Administration recommends that the Board adopt the final 2018 bond purchase as 
presented. 
 

https://drive.google.com/drive/folders/1TxIHTUAE62xyiiD957mBnzuVX-w2WP08?usp=sharing
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Jackson Public Schools - Cascades School
Customer:
Jackson Public Schools
1200 S Wisner St
Jackson, MI 492032864
United States

Ship to Zip: 492032864

Prepared for:
Marcus Leon
marcus.leon@jpsk12.org

Prepared by:
GameTime c/o Sinclair Recreation 
176 E Lakewood Blvd 
Holland, MI 49424 
Ph: 8004444954 
Fax: 6163928634

Quantity Part # Description Unit Price Amount

1 INSTALL Installation - Installation of Game Time Pieces $5,500.00 $5,500.00

735 PIP GTImpax - Supply and Installation of Poured in Place Rubber Safety
Surfacing

$28.00 $20,580.00

774 Excavation GTImpax - Excavation of Pit to a depth of 12" $3.50 $2,709.00

78 Concrete
Curb

GTImpax - Supply and Installation of Concrete Curb $60.00 $4,680.00

1 6262 GameTime - Inclusive Whirl - Basic $18,034.00 $18,034.00

Sub Total $51,503.00

Discount $541.02

Freight $2,348.43

Grand Total $53,310.41

This quotation is subject to policies in the current GameTime Playground Catalog and the following terms and conditions.  Our
quotation is based on shipment of all items at one time to a single destination, unless noted, and changes are subject to price
adjustment.  Purchases to be supported by your written purchase order made out to GAMETIME C/O SINCLAIR RECREATION.  A
2.5% PROCESSING FEE WILL BE ADDED TO ALL ORDERS PAID VIA CREDIT CARD. 

Pricing: f.o.b. factory, firm for 30 days from date of quotation unless otherwise noted on quotation.  Sales tax will be added at
time of invoicing unless a tax exemption certificate is provided at time of order entry. 

Payment terms: Net 30 days for tax supported governmental agencies. A 1.5% per month finance charge will be imposed on all
past due accounts. Equipment shall be invoiced separately from other services and shall be payable in advance of those services
and project completion. Retainage not accepted. 

Shipment: Order shall ship within 68 weeks after GameTime's receipt and acceptance of your purchase order, color selections,
approved submittals, and receipt of deposit, if required. 

QUOTE
1093310101 • 04/13/2026
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Installation: Shall be by a Certified GameTime Installer. Customer shall be responsible for scheduling coordination and site
preparation. Site should be level and permit installation equipment access. Purchaser shall be responsible for unknown
conditions such as buried utilities, tree stumps, bedrock or any concealed materials or conditions that may result in additional
labor or material costs. Payment terms for installation is Net 10 Days.   

NOTE  PRICING DOES NOT INCLUDE ANY DAVIS BACON OR PREVAILING WAGE RATES UNLESS SPECIFICALLY IDENTIFIED
ABOVE IN QUOTE.  THERE WILL BE A BACKCHARGE FOR THE INSTALLATION TO BE DONE THROUGH FELT, PEASTONE,
SURFACING, OR WOODCHIPS, UNLESS SPECIFICALLY LISTED IN ABOVE QUOTE. 

Submittals: Our design proposal reflects the spirit and intent of the project plans and specifications. While some variations may
exist between our quotation and the project design, the differences do not materially affect the intended use. GameTime designs
and specifications are unique and not intended to be identical in all respects to other manufacturers. We shall submit for review
and approval by the owner's representative detailed drawings depicting the equipment to be furnished accompanied by
specifications describing materials. Once approved, these drawings and specifications shall constitute the final documents for
the project and shall take precedence over all other requirements. 

Exclusions: Unless specifically included, this quotation excludes all site work and landscaping; removal of existing equipment;
acceptance of equipment and off-loading; storage of goods prior to installation; equipment assembly and installation; safety
surfacing; borders, drainage provisions, or any local/municipal/state/federal permits or paperwork that may be required. 

QUOTE
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Acceptance of quotation: 
  
Accepted By (printed): ______________________________                        P.O. No: ______________________________________ 
                                                                                               Please make P.O.s out to GameTime C/O Sinclair Recreation 
Signature: ___________________________________________                 

Title: ________________________________________________                   Date: ________________________________________ 

Facsimile: ____________________________________________                  Phone: _______________________________________

Email: _______________________________________________                  Purchase Amount: $53,310.41 

REQUIRED ORDER INFORMATION 

Bill To: _______________________________________________                   Ship To: ____________________________________ 

Contact: _____________________________________________                  Contact: _____________________________________  

Address: _____________________________________________                 Address: _____________________________________ 

Address: _____________________________________________                 Address: _____________________________________ 

City, State, Zip: _______________________________________            City, State, Zip: ___________________________________ 

Tel: ___________________________________________________                 Tel: ________________________________________  
       For Accounts Payable)                                                                             To call before delivery) 

Email: ________________________________________________                Email: _______________________________________ 

COLOR SELECTIONS _______________________________________________________________________________________

SALES TAX EXEMPTION CERTIFICATE #: ____________________________________ PLEASE PROVIDE A COPY OF CERTIFICATE 

NOTE  IF INSTALLATION IS BEING QUOTED, THERE WILL BE A BACKCHARGE FOR THE INSTALLATION TO BE DONE THROUGH
FELT, PEASTONE, SURFACING, OR WOODCHIPS.  PRICING VALID FOR 30 DAYS FROM THE DATE OF QUOTATION UNLESS
OTHERWISE NOTED.  ANY MODIFICATIONS TO AN ACCEPTED QUOTATION MUST BE DOCUMENTED IN WRITING OR WITH A
NEW OR SEPARATE QUOTE.  VERBAL MODIFICATIONS TO PREVIOUSLY SIGNED QUOTES WILL NOT BE ACCEPTED.  

Quote prepared by: Jackson Sinclair 

QUOTE
1093310101 • 04/13/2026
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Jackson Public Schools - Montessori Center
Customer:
Jackson Public Schools
Montessori Center, 820 Bennett St.
Jackson, MI 49202
United States

Ship to Zip: 49202

Prepared for:
Marcus Leon
marcus.leon@jpsk12.org

Prepared by:
GameTime c/o Sinclair Recreation 
176 E Lakewood Blvd 
Holland, MI 49424 
Ph: 8004444954 
Fax: 6163928634

Quantity Part # Description Unit Price Amount

676 PIP GTImpax - Supply and Installation of Poured in Place Rubber Safety
Surfacing

$28.87 $19,516.12

1 INSTALL Installation - Installation of Game Time Pieces $5,500.00 $5,500.00

715 Excavation GTImpax - Excavation of Pit to a depth of 12" $3.50 $2,502.50

80 Concrete
Curb

GTImpax - Supply and Installation of Concrete Curb $60.00 $4,800.00

1 6262 GameTime - Inclusive Whirl - Basic $18,034.00 $18,034.00

Sub Total $50,352.62

Discount $541.02

Freight $2,348.43

Grand Total $52,160.03

This quotation is subject to policies in the current GameTime Playground Catalog and the following terms and conditions.  Our
quotation is based on shipment of all items at one time to a single destination, unless noted, and changes are subject to price
adjustment.  Purchases to be supported by your written purchase order made out to GAMETIME C/O SINCLAIR RECREATION.  A
2.5% PROCESSING FEE WILL BE ADDED TO ALL ORDERS PAID VIA CREDIT CARD. 

Pricing: f.o.b. factory, firm for 30 days from date of quotation unless otherwise noted on quotation.  Sales tax will be added at
time of invoicing unless a tax exemption certificate is provided at time of order entry. 

Payment terms: Net 30 days for tax supported governmental agencies. A 1.5% per month finance charge will be imposed on all
past due accounts. Equipment shall be invoiced separately from other services and shall be payable in advance of those services
and project completion. Retainage not accepted. 

Shipment: Order shall ship within 68 weeks after GameTime's receipt and acceptance of your purchase order, color selections,
approved submittals, and receipt of deposit, if required. 

QUOTE
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Installation: Shall be by a Certified GameTime Installer. Customer shall be responsible for scheduling coordination and site
preparation. Site should be level and permit installation equipment access. Purchaser shall be responsible for unknown
conditions such as buried utilities, tree stumps, bedrock or any concealed materials or conditions that may result in additional
labor or material costs. Payment terms for installation is Net 10 Days.   

NOTE  PRICING DOES NOT INCLUDE ANY DAVIS BACON OR PREVAILING WAGE RATES UNLESS SPECIFICALLY IDENTIFIED
ABOVE IN QUOTE.  THERE WILL BE A BACKCHARGE FOR THE INSTALLATION TO BE DONE THROUGH FELT, PEASTONE,
SURFACING, OR WOODCHIPS, UNLESS SPECIFICALLY LISTED IN ABOVE QUOTE. 

Submittals: Our design proposal reflects the spirit and intent of the project plans and specifications. While some variations may
exist between our quotation and the project design, the differences do not materially affect the intended use. GameTime designs
and specifications are unique and not intended to be identical in all respects to other manufacturers. We shall submit for review
and approval by the owner's representative detailed drawings depicting the equipment to be furnished accompanied by
specifications describing materials. Once approved, these drawings and specifications shall constitute the final documents for
the project and shall take precedence over all other requirements. 

Exclusions: Unless specifically included, this quotation excludes all site work and landscaping; removal of existing equipment;
acceptance of equipment and off-loading; storage of goods prior to installation; equipment assembly and installation; safety
surfacing; borders, drainage provisions, or any local/municipal/state/federal permits or paperwork that may be required. 

QUOTE
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Acceptance of quotation: 
  
Accepted By (printed): ______________________________                        P.O. No: ______________________________________ 
                                                                                               Please make P.O.s out to GameTime C/O Sinclair Recreation 
Signature: ___________________________________________                 

Title: ________________________________________________                   Date: ________________________________________ 

Facsimile: ____________________________________________                  Phone: _______________________________________

Email: _______________________________________________                  Purchase Amount: $52,160.03 

REQUIRED ORDER INFORMATION 

Bill To: _______________________________________________                   Ship To: ____________________________________ 

Contact: _____________________________________________                  Contact: _____________________________________  

Address: _____________________________________________                 Address: _____________________________________ 

Address: _____________________________________________                 Address: _____________________________________ 

City, State, Zip: _______________________________________            City, State, Zip: ___________________________________ 

Tel: ___________________________________________________                 Tel: ________________________________________  
       For Accounts Payable)                                                                             To call before delivery) 

Email: ________________________________________________                Email: _______________________________________ 

COLOR SELECTIONS _______________________________________________________________________________________

SALES TAX EXEMPTION CERTIFICATE #: ____________________________________ PLEASE PROVIDE A COPY OF CERTIFICATE 

NOTE  IF INSTALLATION IS BEING QUOTED, THERE WILL BE A BACKCHARGE FOR THE INSTALLATION TO BE DONE THROUGH
FELT, PEASTONE, SURFACING, OR WOODCHIPS.  PRICING VALID FOR 30 DAYS FROM THE DATE OF QUOTATION UNLESS
OTHERWISE NOTED.  ANY MODIFICATIONS TO AN ACCEPTED QUOTATION MUST BE DOCUMENTED IN WRITING OR WITH A
NEW OR SEPARATE QUOTE.  VERBAL MODIFICATIONS TO PREVIOUSLY SIGNED QUOTES WILL NOT BE ACCEPTED.  

Quote prepared by: Jackson Sinclair 

QUOTE
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Jackson Public Schools - Sharp Park
Academy
Customer:
Jackson Public Schools
Sharp Park Elementary, 766 Park Rd.
Jackson, MI 49203
United States

Ship to Zip: 49203

Prepared for:
Marcus Leon
marcus.leon@jpsk12.org

Prepared by:
GameTime c/o Sinclair Recreation 
176 E Lakewood Blvd 
Holland, MI 49424 
Ph: 8004444954 
Fax: 6163928634

Quantity Part # Description Unit Price Amount

676 PIP GTImpax - Supply and Installation of Poured in Place Rubber Safety
Surfacing

$28.87 $19,516.12

1 INSTALL Installation - Installation of Game Time Pieces $5,500.00 $5,500.00

729 Excavation GTImpax - Excavation of Pit to a depth of 12" $3.50 $2,551.50

108 Concrete
Curb

GTImpax - Supply and Installation of Concrete Curb $60.00 $6,480.00

1 6262 GameTime - Inclusive Whirl - Basic $18,034.00 $18,034.00

Sub Total $52,081.62

Discount $541.02

Freight $2,348.43

Grand Total $53,889.03

This quotation is subject to policies in the current GameTime Playground Catalog and the following terms and conditions.  Our
quotation is based on shipment of all items at one time to a single destination, unless noted, and changes are subject to price
adjustment.  Purchases to be supported by your written purchase order made out to GAMETIME C/O SINCLAIR RECREATION.  A
2.5% PROCESSING FEE WILL BE ADDED TO ALL ORDERS PAID VIA CREDIT CARD. 

Pricing: f.o.b. factory, firm for 30 days from date of quotation unless otherwise noted on quotation.  Sales tax will be added at
time of invoicing unless a tax exemption certificate is provided at time of order entry. 

Payment terms: Net 30 days for tax supported governmental agencies. A 1.5% per month finance charge will be imposed on all
past due accounts. Equipment shall be invoiced separately from other services and shall be payable in advance of those services
and project completion. Retainage not accepted. 

Shipment: Order shall ship within 68 weeks after GameTime's receipt and acceptance of your purchase order, color selections,
approved submittals, and receipt of deposit, if required. 
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Installation: Shall be by a Certified GameTime Installer. Customer shall be responsible for scheduling coordination and site
preparation. Site should be level and permit installation equipment access. Purchaser shall be responsible for unknown
conditions such as buried utilities, tree stumps, bedrock or any concealed materials or conditions that may result in additional
labor or material costs. Payment terms for installation is Net 10 Days.   

NOTE  PRICING DOES NOT INCLUDE ANY DAVIS BACON OR PREVAILING WAGE RATES UNLESS SPECIFICALLY IDENTIFIED
ABOVE IN QUOTE.  THERE WILL BE A BACKCHARGE FOR THE INSTALLATION TO BE DONE THROUGH FELT, PEASTONE,
SURFACING, OR WOODCHIPS, UNLESS SPECIFICALLY LISTED IN ABOVE QUOTE. 

Submittals: Our design proposal reflects the spirit and intent of the project plans and specifications. While some variations may
exist between our quotation and the project design, the differences do not materially affect the intended use. GameTime designs
and specifications are unique and not intended to be identical in all respects to other manufacturers. We shall submit for review
and approval by the owner's representative detailed drawings depicting the equipment to be furnished accompanied by
specifications describing materials. Once approved, these drawings and specifications shall constitute the final documents for
the project and shall take precedence over all other requirements. 

Exclusions: Unless specifically included, this quotation excludes all site work and landscaping; removal of existing equipment;
acceptance of equipment and off-loading; storage of goods prior to installation; equipment assembly and installation; safety
surfacing; borders, drainage provisions, or any local/municipal/state/federal permits or paperwork that may be required. 
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Acceptance of quotation: 
  
Accepted By (printed): ______________________________                        P.O. No: ______________________________________ 
                                                                                               Please make P.O.s out to GameTime C/O Sinclair Recreation 
Signature: ___________________________________________                 

Title: ________________________________________________                   Date: ________________________________________ 

Facsimile: ____________________________________________                  Phone: _______________________________________

Email: _______________________________________________                  Purchase Amount: $53,889.03 

REQUIRED ORDER INFORMATION 

Bill To: _______________________________________________                   Ship To: ____________________________________ 

Contact: _____________________________________________                  Contact: _____________________________________  

Address: _____________________________________________                 Address: _____________________________________ 

Address: _____________________________________________                 Address: _____________________________________ 

City, State, Zip: _______________________________________            City, State, Zip: ___________________________________ 

Tel: ___________________________________________________                 Tel: ________________________________________  
       For Accounts Payable)                                                                             To call before delivery) 

Email: ________________________________________________                Email: _______________________________________ 

COLOR SELECTIONS _______________________________________________________________________________________

SALES TAX EXEMPTION CERTIFICATE #: ____________________________________ PLEASE PROVIDE A COPY OF CERTIFICATE 

NOTE  IF INSTALLATION IS BEING QUOTED, THERE WILL BE A BACKCHARGE FOR THE INSTALLATION TO BE DONE THROUGH
FELT, PEASTONE, SURFACING, OR WOODCHIPS.  PRICING VALID FOR 30 DAYS FROM THE DATE OF QUOTATION UNLESS
OTHERWISE NOTED.  ANY MODIFICATIONS TO AN ACCEPTED QUOTATION MUST BE DOCUMENTED IN WRITING OR WITH A
NEW OR SEPARATE QUOTE.  VERBAL MODIFICATIONS TO PREVIOUSLY SIGNED QUOTES WILL NOT BE ACCEPTED.  

Quote prepared by: Jackson Sinclair 
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