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Account Creation

1. Loginto your district’s site using the link found here

BRIGHT Access & Account Setup - Student Data Services BOCES

2. Click on “Faculty” to begin the account creation process.
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My Home

Welcome, Sharon Hayes, today is Tuesday, September 29, 2026
Cycle day T in Main Campus - High

}% Maintenance W


https://datacentral.esboces.org/services/bright/access-setup#accountsetup

3. Click onthe plus sign, “+”, found on the upper right of the page, to add an

account
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SEARCH

4. Enter a few letters of the individual’s last name and click “search”. This ensures
you are not creating an account that already exists.
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5. To create a new account, click “CREATE FACULTY MEMBER”.
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First Name M Last Mame Address Phone ID Age Grade Homeroom

> Sharon Hayes

6. Account creation - all red fields are required and must be completed.
The email address is necessary and is used for account verification.
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B ey A Personal Information

@ save & Cancel

Reports Affirmed Name
& Maintenance v First Name T © Affirmed Name represents a name that is validated by the
individual. This is the name that all district staff will see
Middle Name throughout SchoolTool. It is also used for searching, is used
for all NYS Data Warehouse reporting, and is sent fo all
Last Name

Hayes third-party integrations

Changes to Affirmed Name may be visible fo contacts in
some areas of SchoolTool, even if the contact is configured
o see Legal Name.

Additional Details

Salutation: | e ECTONE

Gender:
Female L

Email:
shayes(@esboces.org

Faculty Information

Kdain Camnue Active:




7. Check off “High” and select “Staff” for department.
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Depariment:
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Grade: NONE w

Faculty ID:

Universal Faculty ID:

Special Education: [
English As A New Language: [ ]

Original Hire Date:
Tenure Date:
Tenure Area:

Exit Date:
Principal Hire Date:

Principal Tenure Date:
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Affirmed Name
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% Maintenance v FirstName: o on © Affirmed Name represents a name that is validated by the
individual. This is the name that all district staff will see
Middle Name throughout ScheolTool. It is also used for searching, is used
for all NYS Data Warehouse reporting, and Is sent to all
Last Name Hayes third-party integrations

Changes to Affirmed Name may be visible to contacts in
some areas of SchoolTool, even if the contact is configured
to see Legal Name.

Additional Details

Salutalion: | op) ECTONE

Gender:
Female hd

Email:
shayes@esboces.org

Faculty Information

Active:

Main Camnie




Once the accountis created, you need to give permission in order for them to access

data.

9. Click on “Accounts”, then click on “+ Add”
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Hayes
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FACULTY INFORMATION

shayes@esboces.com

STAFF ASSIGNMENTS ACCOUNTS SCHEDULE
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Details
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Last Login Date Groups

DISABLE CURRENT LOGINS

10. Confirm you want to continue by clicking “OK”.

=2 Boces Password Re... Boces Support wil| . .
fal L h =i esh.mindex-analytics.com says
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Group Assignments

For a user to be able to see data in dashboards the AA_BARS and AA_User are
required group assignments.

Note: accounts that have do not have the group AA_BARS assigned, will have access
to the site, but will not have access to data.

Group Assignments by Role

Teachers: AA_BARS, AA_User, AA_All
Principals and Building leaders: AA_BARS, AA_User, AA_User_Full_Building, AA_All

Superintendents and District leaders: AA_BARS, AA_User, AA_User_Full_District,
AA_All

DDC’s or other who will configure accounts: AA_Admin, AA_BARS, AA_User, AA_All,
AA_User_Full_District

Select AA_All to cover AA_Race, AA_Gender, AA_Economic_Status,
AA_Special_Education

B Save Save group assignments
AA_Admin

AA_AIl

AA_BARS

>

(] AA_Economic_Status
(] AA_ELP

(] AA_Ethnicity

(] AA_Gender

[ AA Homelecs
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11. When done selecting group assignments, click on “Save’
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Email: shayes@esboces.com
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Details
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Account successfully created.
This user cannot login until at least #fe group has been assigned.
User name: shayes@esboces.

> Generate new passwy [0 Automatically send email to user for password changes

> Set password
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AA_Admin

AAAI

AA_BARS

[] AA_Economic_Status
[ AAELP

] AA_Ethnicity

[C] AA_Gender
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Version: 23406 w

12. The group assignments will show up to the right of the account username
(i.e. email address)
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Reperts 4 Hayes, Sharon
X Maintenance v First: Sharon
Middle:
Last: Hayes

Gender: Female

Email: shayes@esboces.com

FACULTY INFORMATION STAFF ASSIGNMENTS ACCOUNTS SCHEDULE

Details

Last Login Date Groups

shayes@esboces.com 09/29/2026 01:37 PM AA_Admin, AA_All AA_BARS, AA User, AA_User_Full_Building, AA_User_Full_District SchoolTool

DISABLE CURRENT LOGINS



The user can now create their password through the reset password process. Once
they log in and attempt to access the dashboards, this will start a process to enable
them to access the data. They should be able to access data within 15 minutes. If
there are any issues with this process, please contact BRIGHThelp@esboces.org.
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