Mail: Allen Community College
e I I Financial Aid Office

COMMUNITY COLLEGE 1801 N Cottonwood
Iola, KS 66749

Fax: 620-365-8287
Email: finaid@allencc.edu

2027-2028 Verification of Non-Filing Letter
4506-T Request Form

Federal regulations require students/parents/spouses to submit proof that they did not file an IRS Tax Return for
2025.

If your Financial Aid Student Portal includes a request for this document, follow these instructions:

1.) Financial Aid Student Portal: Missing Documents — Award Year: 2027-2028

2.) Submit a separate 4506-T request form to the IRS for each non-filer listed (independent student, spouse, and/or
dependent student’s parent). You will receive a “Verification of Non-Filing Letter” which provides proof that
the IRS has no record on file for you, for the tax year requested.

1) Request your letter(s) using one of the following options:

A. If the non-filer has their own credit card account, auto loan, mortgage, home equity loan or line of
credit, use the much faster “Get Transcript Online” option at www.irs.gov/transcript.

B. Any non-filers who do not have their own credit accounts must complete the attached form and must fax
or mail it to the IRS.

(If you cannot use Option A, you must use the attached form because the IRS systems will
not allow you to request this letter through any of their other request methods including their

800 number or their online “Get Transcript by Mail” option).

After you receive your Non-Filing letter from the IRS:

2) Make sure that the document you receive includes your SSN or ITIN number.
3) Write the student’s name and Allen ID # on the IRS letter.

4) Keep a copy of the letter for your records.

5) Submit the Non-Filing letter to the Allen Financial Aid Office.

Fax: 620-365-8287

Address: Allen Community College
ATTN: Financial Aid
1801 N Cottonwood
Iola, KS 66749



Request for Transcript of Tax Retumn
F'md'EM-T Do fol sign this form unless all applhicable lines have baen completed.,

OH18 Ho. 1545-1872
L 2“":‘ Request may be rejected if the form is incomplete or illegible.
Dot of thy Tropw.ry For more information about Form 4506-T, visit www.irt.gow/form4506t.

Tip: Gel faster service: Online al www.rs.pov, Gel Your Tax Record (Gl Transenipl) or by caling 1-800-B08-9946 lor specalized assstance, We
Meave learrs avalable to assisl. Mote: Taxpayers may registes to use Gel Transcripl to view, print, or download the Tollowing transcsipl ypes: Tax
Return Transcripl [zhows maat line items including Adjusted Gross Income (AGH) from your original Form 1040-series Lax return as fled, along with
ary Tarms and schedules), Tax Account Transeripl (shows basic data such as relurn type, marital status, AG), taxable income and all payment Types),
Record of Account Transcripl (cornbines the tax relum and 1ax account ranscrpls nlo one complale Franscripl), Wage and Income Transcript
[ehows data from information retums we receive such as Forrme W-2, 1099, 10096 and Form 5498), and Verification of Non-filing Letter (provides
proof that the IRS has no recond of a filed Form 1040-series tax return for the year you regquest).

1a Mame shiwn an tax returm. i1 a oint relum, enter the name 1b First social securilty number on tax refurm, ndvidual identification
shawn first, numiber, ar emplayer identification number jses

2a IN & joant refurm, enber apouse’s narme shiwn on tax returm. 2b Second social security number ar individual taxpayer
identification number if joint tax return

3 Curenl name, address fncluding apl., reem, suile, er inmabe na), city, stale, and ZIP code [see instructions)

4  Previous address shown on the last retum filed i diferent from line 3 (see nsiructions)

5 Custormer file number (f applicable) [2e instructions)

Mode: EMective July 2078, the IRS will rdil tax ranscripl requests anly 1o your address of record. See What's New under Future Developments on
Page 2 Tor additional information.

5] Transcripl requested. Enter the tax fonm number here (1040, 1065, 1120, etc) and check the apprapriale box below. Entes only ane tax form
number per request.

a Heturn Transcripl, wisch includes most of the Ing ilems ol a tax retum as Bed with the IRS. A lax refum ranseripl does nol reflect
changes made to the account after the relum e processed. Tax return ranscigls for individuals are available for the Forrm 1040 serdes. A
st of the 1ax return ranscripis thal are avadable for 8 business can be Tound al was irs povibosinesces)pel-a-Msiness- tax- ranserol.
Feturn transchipls ane avadable for the curent g,rmr and returms prnmnaﬂ |:I|.|1ng the prior 3 pmmr_-tsurg g.rears_ Muost mqu|=_-=.13 will be

processed within 10 business days . . . . - - - . - - - - 0O

b Account Transcrpl, which conlains information on the financial status of the account, such as payments mads on the account, penally
asseszments, and adjustments made by you of the IRS after the returm was fled. Return information is miled to Bems such &3 lax Eabilty
and eatimaled lax paymeants. Account ranschipls ane avail able Tor mos! refums. Most requests will be processed within 10 business days . O

¢ Record of Account, which provides the most detailed inforrmation as it is a combination of the Return Transcript and the Account

Trarseripl. Available lor current year and 3 prior 1ax years, Most requesis will be processed within 10 business days . . . O
T Verification of Nonfiling, which & prool frem the IRS that you did not file a return for the year. Curent year requests are only available
after June 15th. There are no availabdity restrictions on prior year requests. Most requests will be processed within 10 business days . . []

g Form W-2, Form 1090 series, Form 1088 saries, or Form 5488 sedes transcripl. The [R5 can provide a ranacripl that incluedes data from
these information relums. Stabe or local informaion 2 ol inclueded with e Form W-2 information. The IRS may be able to provide this
transcripd indormation for up to 10 years. Informiation for the cument year is generally nol avalable wntil the year afer it i fed with the IRS. For
axample, W-2 inbarmation for 2018, filed in 2017, will Eealy not be avalable from the IRS unil 2018, If you need W-2 information for reétiremean
purposes, you should contact the Social Security Admiresiration al 1-800-772-1213. Moat requests will be processed within 10 business days . [

Caution: i yeu need a copy of Ferm W-2 or Foren 1009, yeu should first contact the payer. To gel a copy of the Feern W-2 or Form 1000 fled
Wit YU PELLIm, You must use Form 4506 and request 3 copy of your relurn, which includes all attachments.,
8  Year of period requested. Enler the end date of the lax yesr or period requested in mm'dd/yyyy formal. This may be a calendsar year, fiscal
year ar quarter. Enter each quarier requested for quarierly relurns. Example: Enter 12731/2018 for a calendar year 2018 Foren 1040 transcripl.
| / | 7 ! | ! | ¢ /
Caution: Do not gign this lorm urdess all applicabls lines Fave been cormpleted.

Signature of taxpayer(s). | declare thal | am either the taspayer whose name is shown on ine 18 or 28 or a person aulhorized 1o ofblain the fax
information requested. If the reguest applies 1o & joinl relum, af least one epouse must sign. I signed by a conporate officer, 1 percent or more
shareholder, pariner, managing member, guardian, tax matlers pariner, execulor, receiver, adrminisirator, frustes, or party other than the laxpayes. |
carily thal | have the authorly 1o axacule Form 4306-T on behall of the laxpayer. Nole: This form must be received by IRS within 120 days of the
gigratire date,

Signatory attests thal he'she has read the altestation clause and upon so reading declares that ha'she Phone aumber af yer an line

has the authority o sign the Form 4506-T. See insbuctions. 1a or 2a
|
Eignature (see Instnicians Date
Sign
Here 'Ileuflnu la above s a corporabon, parinership, esiale, or brust)
|
Spouse's signature Date

For Privacy Act and Paperwork Reduction fct Notice, see page 2. Cat. No. 3T6ETH Form 4506-T (Rev. 4-2025)
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