
IMMEDIATE ACTION
RESPONSE

WHEN WHAT

SHELTER IN 
PLACE 

Environmental hazards, 
dangerous air quality due to 
smoke or other contaminants,
fire off-site, dangerous wildlife in 
the area, or severe weather 

outdoor environment. Go inside. 
If hazard is airborne, close doors, 
windows, and air vents. Shut down 
air conditioning/heating units. 

DROP, COVER 
AND HOLD ON 

Earthquake, explosion, or falling 
debris take cover under heavy furniture and 

hold on. 

SECURE 
CAMPUS 

Potential threat of violence in 
the surrounding community and/ 

and nearby 

indoors. Close and lock all 

instruction as planned. Remain 
indoors until otherwise directed. 

LOCKDOWN/ 
BARRICADE 

Violent intruder on campus 

Immediately seek safety indoors. 
Once inside, lock and barricade all 

lights. Remain quiet and alert. No 
one is allowed to enter or exit for 
any reason unless directed by law 
enforcement. 

EVACUATION 

Bomb threat, chemical/gas leak, 

premises, severe weather alert, 
after an earthquake or explosion, 
or when implementing Student 

Once it is deemed safe 
to exit buildings, lead students and 

a predetermined location. 

For more information about specific hazards, see Emergency Operation Procedure Manual. 




