
​Spencer Center - New Student Registration​​- 2027.2028 School Year​

​Thank you for your interest in Spencer Center!​

​Student Name __________________________________________ Grade for 2027.2028 ______​
​(please​​print clearly)​

​Photocopy of Student Birth Certificate/Passport​
​Photocopy of Proof of Residence, please see below for acceptable documentation (see page 2 for date guidelines)​
​Photocopy of Current Immunization Record (including MMR and TDap) or Legal Exemption of Vaccination Form​
​Photocopy of Parental Proof of Identity (valid photo ID/passport)​​Only legal parent/guardian may register​​student​
​Photocopy of Custody Agreement/Court Order required if parents are separated/divorced (if applicable)​
​Photocopy of Court-ordered Guardianship papers, if student lives with someone other than a biological parent (if applicable)​
​Photocopy of current, 2026.2027 Student Report Card​
​Photocopy of current, 2026.2027 Student Transcript (incoming 9-11 grade students who are​​not​​in a CPS​​7-12 or 9-12 building)​
​Photocopy of  Accommodations Plan (if applicable, 504, IEP, WAP (Written Acceleration Plan), WEP (Written Education Plan)​
​Photocopy of Testing History (available through current school), or copy of eligibility letter from CPS Testing Department​

​●​ ​Registration for CPS elementary families who leave East of I-75, and for CPS students entering Grades 7-9 (not in a​
​7-12 or 9-12 CPS school) will ONLY take place in-person during Registration event dates at Spencer Center.​

​●​ ​NO​​electronic submissions will be accepted.​
​●​ ​NO​​registration packets will be accepted without​​ALL of the required documentation.​

​●​ ​NO​​copies will be made at any of the registration​​events.​

​Spencer Center​
​Registration Dates​

​for the 2027.2028 School Year​

​Tuesday, January 12, 2027, 5:30pm - 7:30pm​

​Saturday, January 23, 2027, 11:00am - 1:00pm​

​Thursday, February 11, 2027, 5:30pm - 7:30pm​

​Wednesday, February 17, 2027, 5:30pm - 7:30pm​

​Spencer Center Inclement Weather​
​Registration Date for the​
​2027.2028 School Year​

​* Will only be held if a scheduled event date​
​listed above is cancelled  due to​

​inclement weather *​

​Monday, February 22, 2027, 5:30pm - 7:30pm​

​Event will be held at the​
​CPS Board of Education, Banquet Room​

​Frequently Asked Questions?​

​*​ ​What is the process if there are limited seats​​in a specific grade​
​level?​
​A lottery, for any grade with more applicants than seats, will be​
​run after all registration events have been completed.​

​*​​When will I be notified if my student receives a​​space at​
​Spencer Center for the 2027.2028 school year?​
​Phone calls will be made to all registered families,​​beginning​
​mid-March 2027.​

​*​​What if a family is trying to decide between multiple​​schools?​
​When a family receives a phone call notification of an available​
​space, it is expected that the decision to attend Spencer Center​
​has already been made.​

​*​​If we are a family who lives West of I-75, how do​​we apply for​
​an elementary seat at Spencer Center?​
​Families who live west of I-75 will register online via our​
​school website,​​https://spencergifted.cps-k12.org​​,​​between​
​February 1 - February 28, 2027.​

​*​​How do Out-of-District families apply to Spencer​​Center?​
​All Open Enrollment occurs through the main CPS website from​
​February 1 - February 28, 2027.​

​Required Documents Checklist​
​Please Note:​ ​Registration Packet will not be processed​​without ALL of the following documents attached​

https://spencergifted.cps-k12.org/


​Proof of residency is required for all newly enrolling students and any student whose address changes.​
​Residency includes the following:  being physically present in a household for significant periods of time;​

​where important family activities take place each day including sleeping, eating, working, relaxing and​
​playing; where the parent/legal guardian receives mail or where the parent/legal guardian is registered to vote.​

​One item from the list below will meet the Cincinnati Public Schools  proof of residency requirement:​

​Homeowner/Renter Insurance Statement, dated within​​the last 12 months​
​Property Tax statement, dated within the​​last 12 months​​and addressed to parent/legal guardian at the residence​
​Gas/Electric/Water Statement​​(not a cable or telephone​​bill​​),​​dated within the last 30 days​
​Mortgage Statement,​​dated within the previous 60 days​​and addressed to parent/legal guardian at the residence​
​Federal or State Income Tax Returns,​​dated within​​the last 12 months​​(​​W-2 forms are not accepted​​)​
​Current Rental Agreement,​​signed by both the landlord​​and tenant, and including the landlord’s contact​
​information​
​Any piece of mail​​dated within the last 30 days​​from​​the federal, state,or local government, such as Hamilton​
​County Job & Family Services, Social Security Office, Child Support Enforcement Agency, etc.​
​Construction Contract that includes a sworn statement describing the location of the house to be built and​
​stating the parent’s intention to reside there upon completion​

​*Please Note:​ ​Any above Proof of Residency listing​​with a timeframe deadline, that timeframe applies​
​to when the documents are submitted to Spencer Center.  For example, a Duke Energy bill submitted at​
​a registration event, must have a service date within 30 days of that specific registration event.​

​Spencer Center for Gifted & Exceptional Students - 3555 Kellogg Ave. - Cincinnati, Ohio - 513.363.3400​

​Proof of Residency Requirement​



 
 

Page 1
School Year  _____ ________ Today’s Date _____

School Name ____________________________________ School Code ________

Date student was enrolled in U. S. schools:

Cincinnati Public Schools is required to identify students whose parent is (or parents are) in the U.S. Armed
Forces (Active Duty or Reserve status) or in the National Guard.

Parent’s/Guardian’s Name
Parent’s/Guardian’s Resident School District (if not CPS

This box - CPS Use Only:

 

 
 

Student Informat Please print rovide legal names.

Last Name _____________________ First Name ___________________ Middle ____________

 

Home Phone

Is student Hispanic or Latino? No   Yes
Race/Ethnic Code
(Must check all that apply.)

Emergency Contacts

Enrollment Reasons (Check One) If not a CPS district resident, select reason for applying:

Important: Signature required at bottom of Page 5



Student’s Name

__________________________________________________________________________________________________________________________________________________________________________________
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Language

Communication Preferences

Language Background

Prior Education

Additional Information Additional space needed? Use back of this page.



Student’s Name

List student’s previous schools, beginning with most recent school, including preschool:

Prior Education

Preschool Experience (Check all that apply.) Kindergarten Experience

Siblings

Additional space needed? Use back of this page.

Additional space needed? Use back of this page.
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Student’s Name

Use additional pages as necessary.

Parent 
Mother Father Guardian Stepparent Foster parent * Grandparent Surrogate Parent Other

If you check Separated or Divorced, we require current legal documentation related to the children. 

Parent
Mother Father Guardian Stepparent Foster parent * Grandparent Surrogate Parent Other

If you check Separated or Divorced, we require current legal documentation related to the children.

* foster parent current

*** If parent is not custodial, include copy of Grandparent Power of Attorney (POA) and Caregiver Authorization.
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Student’s Name

Yes

Yes

Yes

Answers to these questions will help determine what services the student may be eligible to receive.

If answer to both of these questions is Yes, the student is entitled to immediate enrollment.

Where is the student living now? 

To Staff:  If Yes to questions above, fax this page and Page 1 to Project Connect:  513-363-3220.

To Staff: If new account, give copy of this page and Page 1 to Coordinator at your school.

How Did You Hear About CPS?

I understand that any inaccurate information provided about this student on any page of this 
Student Registration Information Form may result in a change of grade level, a change of class, 
or an immediate transfer or withdrawal from this school.

Parent’s / Guardian’s Signature Date

Revised September 2025
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Students With Special Needs

Temporary Living Arrangements The following questions address the McKinney-Vento Act 42 U.S.C. 

To Staff: Please fax this page to CPS’ Communications and Engagement Office: 363-0025.

Do you have a  website account? Yes No

No Yes No
Yes

 To Staff:  If Yes to questions above, obtain copies of available documentation and forward to appropriate school staff.

Provide documents where needed.



Request to Restrict Privacy Information

CPS defines Directory 
Information as the following:

A student’s name, school, grade level, parent-guardian’s name, home address, telephone number, 
email address, participation in officially recognized activities and sports, and awards received

Please indicate if you wish to restrict CPS from releasing Directory Information on the student named 
below by checking the appropriate box and returning this form to your child’s school.

General Public Release (including to media, potential employers, colleges and universities, etc.)
may not

Military Recruiters

may not

Please check one:

Please Note:
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PARENT AUTHORIZATION TO RELEASE INFORMATION

Name of Parent / Guardian or Student 18 years old

Student’s Last Name First Name Middle Initial

Student’s Birthdate

From the following school or institution:

The following records* should be released:

* Records that cannot be withheld due to non-payment of fees or obligations: State test scores, Individualized Educational
Program (IEP), IEP progress reports, Multifactored Evaluation (MFE) or Education Team Report (ETR), and immunization
records.

Release records to:

I am authorizing the release of these records because (Check one):

Signature _______________________________________ Date_____________

REQUEST FOR STUDENT RECORDS - STAFF USE ONLY 
To Registrar:

____/____/____

CPS enrollment start date for this school
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