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Secure Your Data and Devices
Protecting information starts with a few simple habits 

Keep Data in
the Right Place

Store work information only in approved
organizational systems and locations.

Lock and Protect
Your Devices

Lock your computer when you step away
and keep devices physically secure.

Share Carefully
Before sharing a file or information, make
sure you are sending it to the right person
and giving access only to those who need it.

Keep Your
Devices Updated

Install security updates and restart your
device when prompted.

Know where your data is, know who you’re
sharing it with, and keep it protected
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