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Students, employees, or other members of the Post Falls School District community who believe that
they have been subjected to sex or gender-based harassment, discrimination, or retaliation should report
the incident to the Title IX Coordinator, who will provide information about supportive measures and
the applicable grievance procedure. Violations of this district procedure or its related policy may result
in discipline to either students or district employees.

Notice/Formal Complaints of Sex and Gender-Based Harassment, Discrimination, and/or Retaliation

Notice or formal complaints of sex or gender-based harassment, discrimination, and/or retaliation may
be made using any of the following options:

1. File a complaint with, or give verbal notice to, the Title IX Coordinator. Such a report may be
made at any time, including during non-business hours, by using the telephone number, email
address, or by mail to the office address listed for the Title IX Coordinator.

2. Report online, using the reporting form posted on the district’s Title IX webpage.

3. Report by phone at 208-773-1658.

When notice is received regarding conduct which may constitute Title IX sexual harassment,
discrimination, or retaliation, the district shall provide information about supportive measures and how
to file a formal complaint.

A formal complaint means a document filed/signed by the alleged victim or signed by the Title IX
Coordinator alleging an individual violated this policy and requesting the district investigate the
allegation(s). As used in this paragraph, the phrase “document filed/signed by the alleged victim” means
a document or electronic submission (such as by electronic mail) containing the alleged victim’s
physical or digital signature, or otherwise indicates the alleged victim is the person filing the complaint.
For example, an alleged victim may send an email to the Title IX Coordinator, identify himself/herself
as the alleged victim and the one sending the email, to file a formal complaint. If notice is submitted in a
form not meeting this standard, the Title IX Coordinator will contact the alleged victim to ensure it is
filed correctly.

Parent(s)/legal guardian(s) of the student(s) who have the legal authority to act on their child’s behalf
may file a formal complaint on behalf of their child.

Grievance Processes

When a formal complaint is made alleging the policy was violated, the allegations are subject to
resolution using one of the district's grievance processes noted below. All processes provide for a
prompt, fair, and impartial process.

1. For formal complaints regarding conduct which may constitute Title IX sexual harassment,
discrimination, or retaliation involving students or district employees, the district will implement
procedures detailed in the Title IX Procedures Manual.



2. For formal complaints regarding sex and gender-based harassment, discrimination, and/or
retaliation where students are the accused party, and do not constitute Title [X sexual
harassment, discrimination, and/or retaliation, the district will implement procedures described in
board Policy, Series 500.

3. For formal complaints regarding sex and gender-based harassment, discrimination and/or
retaliation where district employees are the accused party, and do not constitute Title IX sexual
harassment, discrimination, and/or retaliation, the district will implement procedures described in
Board Policy, the Negotiated Master Agreement, and the Code of Ethics for Idaho Professional
Educators.

Retaliation - Retaliation exists when an individual harasses, intimidates, or takes other adverse actions
against a person because of that person’s participation in an investigation or because of their support of
someone involved in an investigation. The district will impose sanctions on any district employee or

student found to be engaging in retaliation, and on individuals who encourage third parties to retaliate on
their behalf.

References: 34 CFR Part 106 Nondiscrimination on the Basis of Sex in Educational Programs or
Activities Receiving Federal Financial Aid
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