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Academiec Integrity Policy

IB mission statement

The International Baccalaureate aims to develop inquiring, knowledgeable and
caring young people who help to create a better and more peaceful world
through intercultural understanding and respect. To this end the organization
works with schools, governments and international organizations to develop
challenging programmes of international education and rigorous assessment.
These programmes encourage students across the world to become active,
compassionate and lifelong learners who understand that other people, with
their differences, can also be right.

EIS Mission Statement

The Egyptian International School (EIS) aims to contribute to making the world
a better place through education of a new generation. An education that results
in generations who are passionate about their Egyptian identity, their mother
tongue (Arabic) and who have a good command of the English language.

EIS works towards exposing students to different cultures locally and
internationally to foster the development of research and leadership skills. EIS
helps students develop their research and leadership skills, have a strong
sense of identity and also cares about young people who help to create a
better and more peaceful world through intercultural understanding and
respect.

To fulfill this objective, the school provides its learners with high-quality
international education in a local environment, which values respect for
international as well as national cultures. EIS aims to enhance good manners,
to develop life-long learners and to guarantee the satisfaction of the different
stakeholders.
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> IB Learner Profile:
The IB expects students to be, in
all aspects of school, work and
play:

» Inquirer
They develop their natural
curiosity. They acquire the skills
necessary to conduct inquiry and
research and show
independence in learning. They
actively enjoy learning and this love of learning will be sustained
throughout their lives.

» Knowledgeable
They explore concepts, ideas and issues that have local and global
significance. In so doing, they acquire in-depth knowledge and develop
understanding across a broad and balanced range of disciplines.

» Thinkers
They exercise initiative in applying thinking skills critically and creatively
to recognize and approach complex problems, and make reasoned,
ethical decisions.

» Communicators

SYDINIHIO
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They understand and express ideas and information confidently and
creatively in more than one language and in a variety of modes of
communication. They work effectively and willingly in collaboration with
others.

» Principled
They act with integrity and honesty, with a strong sense of fairness,
justice and respect for the dignity of the individual, groups and
communities. They take responsibility for their own actions and the
consequences that accompany them.

» Open-minded
They understand and appreciate their own cultures and personal
histories, and are open to the perspectives, values and traditions of other
individuals and communities. They are accustomed to seeking and
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evaluating a range of points of view, and are willing to grow from the
experience.
» Caring

They show empathy, compassion and respect towards the needs and
feelings of others. They have a personal commitment to service, and act to
make a positive difference to the lives of others and to the environment.

> Risk-takers
They approach unfamiliar situations and uncertainty with courage and
forethought, and have the independence of spirit to explore new roles,
ideas and strategies. They are brave and articulate in defending their
beliefs.

» Balanced
They understand the importance of intellectual, physical and emotional
balance to achieve personal well-being for themselves and others.

> Reflective
They give thoughtful consideration to their own learning and experience.
They are able to assess and understand their strengths and limitations in
order to support their learning and personal development.

o Academic Honesty and Integrity Policy
The Academic Honesty and Integrity policy purpose is to give the school
community a handy tool to understand and implement intellectual property
rights. EIS embeds this value in its youngsters through multiple channels
including conducting training sessions on documenting sources where students
learn how to use the APA convention for acknowledging their sources. EIS
students develop their knowledge and understanding about the importance of
implementing intellectual property rights including:
- To avoid Plagiarism by giving credit to the original source of an idea, piece of
information, etc.
- To support one’s work with the authoritative work of another author.
- To demonstrate one’s knowledge and familiarity with a topic that has been
researched.
- To help readers of one’s work to find the original source of information that has
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been used.
The academic honesty and integrity policy goals include defining and clarifying
the expectations associated with the submission of authentic work according to
the APA convention which are:
- One must document the sources of ideas and information that are not common
knowledge even when paraphrased (presented in one's own words).
- Sources include unpublished as well as published items—for example, books,
articles, material on the internet, television programs, instructors' lectures, and
people, including other students, friends, and relatives.
- Documenting resources come in 2 complementary forms :

o In-text citation: Citing the details about where your information comes from
inside the text of the assignment.

o References list: Providing full details of your sources at the end of the
assignment.
As a result, the school community will gain a better understanding of academic
malpractice (defined below) and will practice its role and responsibilities for
preventing all
forms of malpractice. This goes hand in hand with the EIS aim to develop the
students’
learner profile attribute “principled” which is demonstrated through students’
acting with integrity and honesty, with a strong sense of fairness, justice and
respect for the dignity of the individuals, groups and communities.
Consequently, students shall take responsibility
for their own actions and bear the consequences that accompany them.

» Why do we need academic integrity?

o To maintain fairness. |IB assessments can only be fair if all
students are provided with an equal opportunity; and to be valid,
they need to provide an accurate reflection of a student’s
achievement. Any act that undermines this fairness by students
engaging in academic misconduct or schools committing
maladministration will create a disadvantage for those who have
complied with the rules.

o To maintain trust and credibility. Trust in academic qualifications
is fundamental. When a student or a school contravene the
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principle of academic integrity, that trust pact is broken with the 1B
as an awarding body accountable for the validity of the assessment
process.

To develop respect for others. Students that understand how knowledge is
built will understand that it is acceptable to use the ideas, words or work of
others. However, following good academic practice it is expected that
information is appropriately acknowledged (1Bo, 2019) .

» Responsibilities of stakeholders:
MYP Coordinator

> Create the academic honesty policy, reviewed by teachers, students
and parent representatives promoting good practice and fostering a
school environment that motivates the school community to act honestly.

> Promote and encourage teachers to educate students regarding the
policy.

> Enforce the consequences when a student violates the policy.
Teachers

> |mplement the school’s academic honesty policy through relevant ATL
skills development in all subject group classes.

> Be role models in honesty for students.

> Provide guidance regarding studying, writing an academic document,

inquiring and citing sources so that students gain a clear idea of the
purpose of correct citation and referencing in a variety of disciplines.

> Promote a classroom environment that encourages academic honesty
and critical thinking.

> Enforce the consequences when a student violates the policy.

The role of parents (or legal guardians of an MYP student)
» Encourage them to ask their teachers for advice if they are having

difficulties with their work.
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level of communication with the school so that

you understand the requirements of the MYP and what is expected

of students.

» Support your child but be sure he or she is the one responsible for

the work done.

The role of Librarian:

> Help students obtain reliable information from various sources.

» Support teachers and students in identifying good practice regarding

academic honesty.

The role of the students:

Understand the consequences and abide by the academic dishonesty and malpractice
*Not to use the following websites ( Mawdoo3- Wikipedia-Arageek- Almersal-Muhtwa-

Marefa --Sotor-Ora- answers

.com ,answers eg.com)

*Not to use the websites of the newspapers mentioned (Youm?7 - Al-Watan)

* Verify the site's reliability conditions:

» Writing the text by authors specialized in this field.

* Using modern sources and references in the field of inventions and discoveries.
* The information inside it should be revised regularly.

* That the site mentions the sources it used

Example: sites ending in

.gov (government websites

.org
.edu educational sites

Academic Dishonesty Definitions:

Malpractice

Malpractice is any behavior that results in, or may result in, a student or group

of students gaining unfair advantages in academic work. Malpractice includes
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but is not limited to plagiarism, collusion, cheating, fabrication of data/work,

and duplication of work.

Plagiarism

this is defined as the representation, intentionally or unwittingly, of the
ideas, words or work of another person without proper, clear and explicit
acknowledgment.

Examples

* Submitting as one's own work an examination, paper, homework assignment,
or other project (laboratory report, artistic work, computer program, etc.) that
was created entirely or partially by someone else.

* Failure to use quotation marks to signal that one is using another person's
precise words. Even brief phrases must be enclosed in quotation marks and
properly cited.

* Failure to identify the source of the elements of a nonverbal work (for
example, a painting, dance, musical composition, photograph/image, or
mathematical proof) that are derived from the work of others.

Collusion

Supporting the malpractice of another student or assisting another student’s
academic dishonesty.

Examples

* Writing a paper or carrying out a project for another student.

* Allowing another student to copy from one's examination, paper, homework
assignment, etc.

* Assisting another student on a take-home examination, paper, homework
assignment, etc. unless such assistance is authorized by the instructor.

* Sharing information regarding assessment contents and questions with other
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students.

Cheating

Cheating is the use or attempted use of unauthorized assistance during an
examination, on a writing assignment, homework assignment, or any other
project.

Examples —

* Copying answers from another student's examination, paper, homework
assignment, with or without that person’s consent.

* Communicating in any way with another student or a third party during an
examination without the permission of the instructor.

* Using unauthorized materials or devices (including notes, textbooks,
universal translator, cell phone, calculator, or any other electronic device)
during an assignment or examination without the permission of the instructor.
* Obtaining and/or reading a copy of an examination before its administration
without the permission of the instructor.

Fabrication

Fabrication is the creation of false data or citations.

Examples —

* Fabrication of data: Inventing or falsifying the data of a laboratory experiment,
field project, etc.

* Fabrication of a citation: Inventing a phony citation for a research paper or
any other project.

* Alteration of an assignment: Altering a graded examination, paper, homework
assignment, or any other project and resubmitting it to the instructor in order to
claim an error in grading.

Duplication of work
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Duplication of work is using the same work for more than one course without

clear permission from the instructor. Students are expected to produce original
work for each course of study.

Examples —

* Submitting a paper or project in more than one course.

* Submitting a lab report for more than one course without discussing it with
both teachers involved.

Why cite

* To show respect for the work of others.

* To give the reader the opportunity to follow up references.

* To help a reader to distinguish between the work of the creator and the work
of others.

* To give the reader the opportunity to check the validity of creator’s
interpretation.

* To receive proper credit for the research process.

« To establish credibility and authority of own knowledge and ideas.

What to cite:

Example of possible sources and influences include the following.

: _ Pieces of _
Quotations Summaries _ Graphics/artworks
music

_ Data from tables
A film/scenes from a
Paraphrases _ _ _ Photographs | or
film/video clips

graphs
Subjects of a public _ Commentarie | Information
Newspaper articles/ o
talk _ s of original reproduced
journals _
or lecture works from websites
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How to cite:

Author-date (sometimes called author-date-page)—for example, APA

In-text citation is indicated by an introductory and/or parenthetical citation providing
the:

a. last name of the author

b. year of publication from which the quotation or paraphrase is taken

c. page number(s) from which the quotation or paraphrase is taken, if applicable. If
pages are not

numbered, such as with online material, the section heading or paragraph number from
which the material

has been taken can be stated.

Monitoring Process:

At EIS, teachers work on developing students’ ATL skills such as research skills
(information literacy skills) which equip students with appropriate expertise to
facilitate abiding by the academic honesty and integrity policy. This includes the
following ATL indicators:

o Collect, record and verify data

o Understand and implement intellectual property rights

o Create references and citations, use footnotes/endnotes and construct a bibliography
according to recognized conventions

o Identify primary and secondary sources

o Evaluate resources
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Moreover, EIS teachers give the students the opportunity to submit a draft

version of their tasks to be reviewed by the teachers before handing in their
final tasks. Subsequently, teachers give students detailed constructive
feedback that shall help them to further develop. By this, EIS ensures that the
students are used to good practice of academic honesty aspects which
guarantees prevention of academic misconduct rather than just detecting it.
EIS teachers check the plagiarism percent of samples of students’ submitted

tasks using the following website:
* https://turnitin.com

- The percentage of plagiarism must not exceed 15% of the total work in all
subjects.
-In science subjects in MYP, the allowable threshold is up to 25%.

If the percentage is 15 percent or more of the total work, then the discipline

Team & the MYP coordinator are notified and the following consequences will

take place.

++ Use of Al Tools in MYP

Students should be aware that the IB does not regard any work produced—
even only in part—by such tools, to be their own. Therefore, as with any quote
or material from another source, it must be clear that Al-generated text, image
or graph included in a piece of work, has been copied from such software. The
software must be credited in the body of the text and appropriately referenced
in the bibliography. (News about the 1B, 2023)

At EIS:
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1. Students are allowed to use Al tools according to the usage limits set by the

school.

2. Any use of Al tools must be cited and listed as a reference among other
sources.

3. Tasks submitted without proper Al source documentation will not be
accepted.

Note: Al tools include platforms such as ChatGPT, CoPilot, and similar
applications. This also includes translation tools (if the output is copied directly)
and paraphrasing tools.

Consequences of Misuse

-Misuse of Al will be addressed according to the EIS Academic Integrity
Policy and may include:

Requirement to resubmit work

Loss of marks

Academic Integrity reflection

Disciplinary action for repeated offenses

o To ensure academic integrity, the 13 IB scenarios of Al usage are
implemented as a formal framework for students, teachers, and parents
when engaging with Al during the coursework process.

https://resources.ibo.org/data/g 0 malpr css 2410 2long e.pdf

Middle years Programme (MYP): Internal procedures and consequences

In cases of suspected academic misconduct in the MYP, the school arranges an investigation
meeting with the student, the subject teacher, and the MYP Coordinator. During the meeting, the
team reviews the concern and available evidence (for example: plagiarism, potential Al usage, or a
discrepancy between the work submitted and the student’s known ability).
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If the evidence confirms academic misconduct, the school applies graduated consequences. These
consequences take into account the student's grade level:

During MYP/ PEI 1 & 2 Action taken by the school

- Notify parents
- Work on student's subject
skills and knowledge
- Repeat task
1st incident - Reflect on academic
integrity /task
- In case of plagiarism:
mandatory research
remedial session
- Notify parents (official
warning)
- Repeat task
2nd incident - Receive a Zero in the task
- Create an infographic or
ppt about avoiding
plagiarism
- Notify parents
3rd incident - Receive a Zero in the task
- Repeat task
- Academic Notice
- Parents Meeting
- Receive a Zero
- Repeat task

4th incident

MYP/ PEI 3 Action taken by the school
- Notify parents (official
warning)

- Repeat task

- Create an infographic or
ppt about avoiding
plagiarism

- Permanent record on his
file

2nd incident - Notify parents

- Receive a Zero in the task
- Repeat task

- Academic Notice

- Parents Meeting

1st incident

3rd incident
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- Receive a Zero
- Repeat task
- Warning for an Attention
letter
- Receive a Zero
- Repeat task

4th incident

MYP/ PEI 4 & 5 Action taken by the school
- Permanent record on his
file

1st incident - Notify parents

- Receive a Zero in the task
- Repeat task

- Academic Notice

- Parents Meeting

- Receive a Zero

- Repeat task

- Warning for an Attention
letter

- Receive a Zero

- Repeat task

- Academic Attention Letter
4th incident - Receive a Zero

- Repeat task

2nd incident

3rd incident

Note: New students in all grade levels will go through the same procedure as MYP 1 & 2 students.

Preventive Strategies at EIS:

At the Egyptian International School, teachers focus on developing students' learning and research
skills to help them act responsibly and avoid breaches of academic integrity. These skills include:

1. Collecting and recording information.

2. Understanding and applying intellectual property rights.

3. Compiling bibliographies and citations using footnotes and established referencing systems.
4. Distinguishing between primary and secondary sources.

5. Evaluating sources effectively.
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Internal Consequences for Exam Behaviour:

¢ Talking or causing disruption in the exam room

o First incident: the student receives a verbal warning, is reminded of exam
rules, and the incident is briefly recorded by the proctor.

o Second incident: the student may be moved to another seat or separate
room, and parents are informed.

o Repeated or deliberate disruption: the student may be removed from the
exam room, the paper is marked only up to the point of removal, and further
disciplinary action may be taken by school leadership.

e Cheating from another student or allowing another to copy

o The proctor collects evidence (e.g., papers, notes) and reports the case
immediately to the coordinator and school administration.

o The work in that exam is awarded a mark of zero for all students involved,
and the incident is recorded as malpractice according to the school’s academic
integrity policy.

o Parents are informed in writing, and the students meet with the coordinator
and/or principal to review the policy and sign a written acknowledgement of
misconduct.

o In the case of repeated cheating, additional consequences may include
exclusion from future internal examinations, withdrawal of internal privileges,
and, for IB-registered candidates, a formal report that may affect IB registration
in line with IB regulations.

Communicating the Policy:

¢ All EIS IB policies are posted on the EIS website available for downloading
and in an easy printing format.

e For teachers, training sessions will be conducted along with sending by
e-mail.

¢ For students, training sessions will be conducted along with sending them the
policy by e-mail.

e For parents, awareness sessions will be conducted sending the policy by
email.
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The academic Policy committee:
School principle

MYP Coordinator

Some students

All teachers

Reviewing the Policy:
This will be reviewed and updated every 3 years/ when needed by EIS
community.

Policies connection

It's recommended to read the integrity policy with inclusion policy and
assessment policy.

Cycle of Review

® Date of issue: November 2024
® Last review 2025

@ Date of review next in 2028

® Then every three years
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