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Overview:  This document provides a step-by-step process for attaching documents in an 
absence and/or vacancy for an employee using Frontline ERP.  

Accessing 

Your entry point: My Organization Attendance. Search for the 
employee to enter the absence. Follow the steps as the screen 
indicated.  

Employee Absence 

Complete the fields as needed. To attached forms, click under the 
attachments. 

Attachments 

Click on choose file. Select file and click Save Attachment. 

Attachment Maintenance 

Attachment will appear under the Attachment List as shown 
below.  


