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______________________________________________________________________________________________________ 

Interest-Based Student Support Services 
Caseload/Workload Configuration Form 

Name (Unit Member):___________________________ Date: 

Supervisor / Site Administrator: Primary Work Site/Site of Concern: 

Your (Unit Member) position: 
Special Day Class Teacher School Psychologist Credentialed School Nurse 
(ESN or M/M) Speech and Language Student Services TOSA 

Pathologist Resource Specialist Teacher School Counselor 

Dates of prior communications with site/student support staff administrator(s) - attach any documentation: ________ 

Please include the following information (if relevant to concerns) 
Current Caseload #: ______ Pending Assessments #: ______ Triennial Assessments #: ______ 

State your specific concerns - list all that apply (paperwork workload, student behaviors, parent needs, student 
workload, staffing, training, support, etc.): 

● 
● 
● 
● 
● 

List Interventions/Strategies used, including approximate dates (list below or attach): 
● 
● 
● 
● 
● 

Please list your interests to address concerns: 
● 
● 
● 
● 
● 

(Page 1 To Be Completed by the Unit Member) 



     
  

 
 

   
      

 
 

 
   

  

  

  

  
  

  

  

  

  
  

  
 
     

     

 
  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
     

                                        

D 
D 
D 
D 
D 
D 
D 
D 
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D 

___________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 

This page to be completed in collaboration with site administrator / 
student support services administrator by using the Interest Based Process 

(with optional WTA representation) 

Date of Student Support Staff Caseload/Workload Configuration Form meeting between unit member and 
administrator (Every effort will be made to schedule a meeting within 10 work days but no later than 15 work days.): 

List options to address concerns (or attach). Check the boxes that have mutual agreement. 
Any option shall be considered regardless of the cost component. 

* Supervisor / Site Administrator is responsible for assigning and directing the system of support provided to the Unit 
Member. Every effort will be made to provide support within 7 days of agreement. 

Date of follow up meeting, if necessary, between teacher and administrator: ______________ 
If needed, additional district support may be requested after agreed upon options are exhausted. 

*Record notes, meetings, dates, and action steps here: 

* Copies of this form to be sent to Unit Member, administrator, HR, Ed Services, Student Services, and WTA Reps. 
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