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Student Handbook
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Mission Statement:

The mission of Claiborne High School is to provide a safe learning environment where
everyone is valued and all staff, in partnership with parents and the community;, is
committed to doing what it takes for students to achieve career and post-secondary
success.

Vision Statement:
Claiborne County’s vision is for all students to achieve academic, social, and emotional
growth for every student to be college and/or career ready.



2026-2027 School Year

Claiborne High School
815 Davis Dr.
New Tazewell, TN 37825

Telephone: (423)626-3532
Fax: (423)626-3555
Guidance Fax: (423)626-4206
Cosmetology: (423)626-9776
Agriculture: (423)626-7474
Special Education: (423)626-6548
www.claibornecountyschools.com
https://www.facebook.com/share/1BZBQ31u6y/?mibextid=wwXIfr

Administration

Craig Ivey, Principal

Andrew McGinnis, Assistant Principal
Amy Munsey, Assistant Principal

School Counselors

Stephanie Huddleston: 11th & 12th Grades
Robert Nobles: 9th & 10th Grades
Melanie Wolfe: 9-12 Grades

Claiborne County Schools do not discriminate on the basis of race, sex, color, religion, age, veteran status, or
disability in provision of education programs and services or employment opportunities and benefits in pursuant to
the requirements of Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section
504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, and other state and federal laws.


https://www.facebook.com/share/1BZBQ31u6y/?mibextid=wwXIfr

Dear Parents/Guardians and Students,

Welcome to Claiborne High School. Our faculty, staff, and | welcome you, and we are
happy to have you as part of the Bulldog family. We have a commitment to fostering a safe,
respectful, and successful learning environment. Our top priority is the safety of each person
within our building, and we ask that you share in this commitment through procedures and
protocol. Claiborne High School prides itself on its community, and we welcome you to be an
active member of your students' education.

This handbook outlines policies and procedures that provide an orderly and secure
learning environment. Please take time to read the following information carefully.

The following are ways to find ongoing information pertaining to Claiborne High School;
website https://chs.claibornecountyschools.com/ and our social media presence on Facebook
and Instagram. Our teachers communicate using: Talking Points and/or Claiborne County
email. No faculty or staff will communicate with parents using any other platform.

Sincerely,

K/’ﬁ/‘f ]f/ey

Craig Ivey
Principal



https://chs.claibornecountyschools.com/

2026-2027 CLAIBORNE COUNTY SCHOOL CALENDAR**

Open House

August 3rd (5:00 -7:00 pm) all Grades

Students First Full Day (1st Semester)

August 7th

No School (Labor Day Holiday) (Inservice)

September 7th, 2026

Fall Break

Oct 5th-9th, 2026

Election Day - (Inservice)

November 3rd, 2026

No School (Inservice)

Nov 25th, 2026

Thanksgiving Holiday (No School)

Nov 26th- 27th, 2026

Christmas Break

Dec 21st, 2026 - Jan 1, 2027

Students First Day (2nd Semester)

Jan 4th, 2027

No School (Martin Luther King Day)

Jan 18th, 2027

President’s Day (Inservice)

February 15th, 2027

Spring Break

March 22nd-26th, 2027

Last Full Day for Students

May 21st, 2027

Administrative Day (No School for
Students)

May 24th, 2027

Last Day of School (Abbreviated)

May 25th, 2027

Prom (CHS Specific)

TBD

Graduation (CHS Specific)

TBD




Claiborne High Bell Schedule

2026-2027
Class Time Minutes Class Change
1st Bell 7:45
1st Block 7:55-9:15 80 9:15-9:21
2nd Block (skinny) 9:21-10:06 45 10:06-10:12
3rd Block 10:12-11:32 80 11:32-11:38
4th Block 11:38-1:25 107 total -77 1:25-1:31
instructional
1st Lunch (Math & 11:32-12:02 30 When lunch is over report
Science) immediately to 4th block
2nd Lunch (CTE, Fine 12:02-12:32 30 When lunch is over report
Arts, & Gym) immediately to 4th block
3rd Lunch (English & 12:32-1:02 30 When lunch is over report
History) immediately to 4th block
5th Block 1:32-2:50 79 School Day Ends
Claiborne High Grading System

Grading System

Claiborne County Grading Scale:

90-100=A

80-89=8B

70-79 =C

60-69 =D

0-59=F

Each student will receive two progress reports within a 9-week grading period and a grade sheet at the end of each
grading period (4/year). Parent/Teacher Conferences will be held twice per semester. We urge all parents and/or
guardians to attend each conference to discuss your student’s education with their instructors. Working
together—teachers, parents, and counselors—we can help our children receive a quality education. For further
information on the grading scale, weighted classes, and board policy, please see CCBOE Policy 4600 and 4700 at

CCBOE Policy

Note: Any student withdrawin

rom CHS must do so through the Guidance Office. If you do not fill out a Withdrawal
Form, the school record cannot be released!



https://tsba.net/claiborne-county-board-of-education-policy-manual/

School Class Drop/Change Guidelines

Without the principal’s recommendation, no student may drop or add any course after the completion of
three (3) school days at the beginning of a regular school semester.

Valedictorian and Salutatorian Selection

To become valedictorian or salutatorian, a student must be enrolled in high school at least three (3) of the
five (5) semesters preceding the final semester. The final semester shall not be used in determining class
standing.

Students eligible for Valedictorian and Salutatorian must:

e Meet all ACT Benchmarks - This is a current honors graduate requirement. [ACT Benchmarks:
English, 18; Math, 22; Reading, 22; and Science, 23.]

e Obtain 4 years of Science (Current requirement based on High School Transition Policy is 3
Sciences)

e Only 8-semester graduates are eligible (No early graduates.)

Additional graduation requirements found in the State Board of Education’s High School Transition
Policy are maintained, as well as the current 26 hours of credit necessary.

Graduation Activities
Students who lack

vear will not participate in the regular class graduatlon but w111 take part in the alternatlve graduatlon ata
later date upon completion of graduation requirements




Claiborne High School Graduation Requirements

MR
il I 4

Total Credits Required: 26
Graduate with *Honors and/or **Distinction

Math: 4 credits
(Alg 1, Geo, Alg 2, and one additional math)

Science: 3 credits
(Bio 1, Chem 1 or Physics and on additional lab class)

English: 4 credits
(English 1,2, 3 and 4)

Social Studies: 4 credits
(Govt/Civics, World History, US History, Y2 Economics and %2 Personal Finance

Health and Wellness: 1 Credit
Physical Education: %2 Credit

Foreign Language: 2 credits
Fine Arts: 1 credit
Elective Focus (Cluster) 6 ¥ credits

*How to graduate with honors.
Students who score at or above all of the subject area readiness benchmarks on the ACT or equivalent
score on the SAT will graduate with honors.

**How to graduate with distinction.
Students will be recognized as graduating with “distinction” by attaining a B-Average and completing at

least one of the following: 1) earn a nationally recognized industry certification; 2) participate in at least
one of the Governor’s Schools; 3) participate in one of the state’s All State musical organizations; 4) be
selected as a National Merit Finalist or Semi-Finalist; 5) attain a score of 31 or higher composite score on
the ACT; 6) attain a score of 3 or higher on at least two advanced placement exams; 7) successfully
complete the International Baccalaureate Diploma Programme; and/or 8) earn 12 or more semester hours
of transcripted post secondary credit.



State and Federal Testing

2026-2027

Assessment Name

Subject

Student Group

Administration
Window

Act

Eng
Math
Reading
Science

12th Grade Retake

TBD

ASVAB

The ASVAB, or Armed Services
Vocational Aptitude Battery, is a
multiple-choice test used by the
U.S. military to assess a person's
aptitude and potential for
success in various military
occupations. It helps determine
if an individual qualifies for
enlistment and also aids in
matching them with suitable
jobs within the armed forces.
The ASVAB also serves as a
career exploration tool for high
school students, helping them
discover potential career paths
based on their strengths and
interests.

11th Grade

September 2026

TCAP End of Course

England2
Algland2
Geo
Bio
US History

High School Students
enrolled in these
courses

Dec. 1-18, 2025
April 13-May 5, 2026

TCAP Alt

MSAA
Social Studies
ELA/Math

Sept. 14-Dec.11, 2026
March 15-April 16,
2027

ACT

Eng
Math
Reading
Science

Students in 11th grade

October 13-23
2026

WIDA ACCESS for ELs

TBD




ACT National Testing Dates

Test Date Registration Late Fee Photo Upload & Scores
Deadline
Deadline Begin to Post
Deadline
September 19, 2026 August 14 September 1 September 14 October 6
October 17, 2026 September 11 September 29 October 12 October 27
December 12, 2026 November 6 November 29 December 7 December 22
Februarv 27 2027 January 7 [anuary 21 February 6 February 24
April 10, 2027 March 5 March 23 April 5 April 20
June 12, 2027 May 7 May 25 June 7 June 22
July 10, 2027 June 4 June 22 July 5 July 20

Questions about the ACT should be directed to the Counseling Office.

Finals

In addition to End of Course (EOC) testing requirements, students will have mandatory final exams at the
end of each course. Final exams are scheduled; those dates can be found on the school calendar on our
website, https://chs.claibornecountyschools.com/. End of Course (EOC) classes may have project based
finals but must be approved by the school principal


https://www.act.org/content/act/en/products-and-services/the-act/registration/standby-testing.html

Attendance Policy-Attendance Matters All Day Every Day!

e Daily attendance in each class is essential and remains the responsibility of each individual
student. When absent, it is the responsibility of the student to ask for makeup work. You have as
many days to make up the work as when you were absent. For example, a student misses two
days—he/she has two days to make up the missed work.

e Tardiness to school is disruptive to the educational process and will be treated as a discipline
problem. Should a student be tardy to school, he/she must sign-in at the office where he/she will
receive a tardy slip. Students who are tardy to a class (no tardy slip from the office required) as
well as students tardy to school (tardy slip) will sign-in with their teacher in the classroom. When
the tardy bell rings, teachers will lock their doors and begin teaching.

e Early dismissals are also disruptive to the educational process and will be treated as a discipline
problem. Early dismissals should be kept to a minimum.

SMARTPass

SmartPass )

TECHNOLOGIES COMPANY

e At CHS, we will be using an electronic hall pass system called Smartpass. To leave any room
during the school day, you will be asked to create a hall pass via Smartpass. Each classroom
teacher will share the procedure of how to do this in each of their classrooms. This is required and
will be monitored when out of the classroom during class times.

Any student in the hallway during class time must have a hall pass...one hall-pass per student.

Consequences for Poor Attendance (unexcused absences)

1. Driving to school is a privilege. If attendance/tardies become an issue, we will suspend or revoke
driving privileges.

2. A student that has accumulated ten (10) or more unexcused absences reported in the Student Information
System for the current year will be ineligible to attend extracurricular activities including athletics, school
dances, and the prom.

3. A student that has a drug, alcohol, or zero tolerance related suspension will be ineligible to attend any
extracurricular activities including athletics, school dances, and the prom for the remainder of the school
year.

4. Any student that has irregular attendance, due to excessive, unexcused absences, are advised that
enrollment in school can be in jeopardy. Based upon state law, any student that is absent for ten (10)
consecutive days due to unexcused absences may be considered a dropout and withdrawn from school.
Completion of the requirements for a diploma must be completed elsewhere.
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5. Any potential, current year graduate who has accumulated ten (10) unexcused absences in the school
year will not be allowed to participate in the regular class graduation.

6. A student who accumulates multiple unexcused tardies and early dismissals will be disciplined as
follows: 5 tardies/early dismissals = 1 day ISS, 10 tardies/early dismissals = 3 days ISS, 15 tardies/early
dismissals = 5 days ISS. If a student accumulates more than 15 tardies/early dismissals, a parent
conference with administration may be requested, and administration reserves the right to suspend
driving privileges or make a student ineligible to attend extracurricular activities, as outlined in #1 and
#2 above.

Checking IN/OUT of School

No student will be signed out with a telephone call. Parent or Guardian identification is required when
checking a student out of school (in person or with a note). A parent or guardian must send a note with a
phone number for verification and dismissal time to the front office before a student may check out. A
note must be submitted to the front office by 8:30 a.m. of the day check out will occur. If a student is late
to school any time after the first period begins, he or she must check in through the front office. (If a late
student has a note to leave early, it must be turned in at the time of check in.) Leaving campus after
arrival or going to the parking lot during the school day requires permission from an administrator.
When a student checks out, he or she must also do this through the front office and leave school grounds
immediately. All students, 7:45a - 2:50p, must exit the building from the main office. Do not leave
through any other door.

Attendance Board
Claiborne High School will implement an in-house Attendance Board made up of Administration, School
Psychologist, Guidance Counselor, Student, and Parent of students involved. This team will meet to
develop a personal plan of action to assist the student in improving his/her attendance at CHS.

Extracurricular Requirements

To be eligible to participate in an athletic contest during the school year, a student must earn six (6)
credits the preceding year. All credits must be earned by the first day of the beginning of the school year.
Students who are ineligible first semester may gain eligibility second semester by passing three (3)
blocks. Students in other activities including Band, Cheerleading, and all clubs must pass three (3) out of
four (4) subjects the previous semester in order to participate in extracurricular activities that represent
CHS. During the school year, students must maintain a C average at each grading period with no F’s at all.
Just one F equals no playing time until the grade is improved by a letter grade, monitored by
administration. Students must be present for at least half the school day before participating in a contest
that evening or provide a doctor’s note, validated by administration. All athletes must have a completed
physical form on file with the coach(es). Claiborne High School is a member of the Tennessee Secondary
Schools Athletic Association (TSSAA), and therefore, all of its student athletes must follow TSSAA
guidelines. Final say on eligibility will be determined by the CHS Administrative team.
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Discipline

It is the goal of CHS faculty and staff that we all function as a TEAM. Every TEAM must have organized
rules in order to work well together; therefore, CCBOE and CHS have developed school rules to ensure
every person will be respected and free from physical danger or emotional harassment. Continuing
unacceptable behavior will result in disciplinary action determined by the discipline committee. The
complete Claiborne County Student Code of Conduct can be found online on the Claiborne County
Schools page.
https://tsbanet.sharepoint.com/:w:/g/IQCOpbUjOj3TQrYDI6YTiIIAfQZwv3xHZIIQnYNLCAOErtime=d5W2

ffXr3kg

Cell Phone Usage

Wireless communication devices are not permitted during class time...not anywhere (hallway, bathroom,
another classroom, etc.) during class time. You may use your cell phone during class changes and lunch
only. We follow the Claiborne County Cell Phone Policy.

https://tsbanet.sharepoint.com/:w:/g/IQCKLgofH 11SZddxtm515-rAeSIpONduYTDD] DyzgvTlo

Claiborne High School Tobacco Policy

(Effective August 2025)

All uses of tobacco, electronic/battery operated devices, vapor products, and all other associated
paraphernalia are prohibited in all of the school district's buildings and in all vehicles that are owned,
leased, or operated by the district.! Smoking and vaping shall be prohibited in any public seating areas
including, but not limited to, bleachers used for sporting events or public restrooms.>

Employees and students in the school district will not be permitted to use these products while they are
participants in any class or activity in which they represent the school district.

Signs will be posted throughout the district's facilities to notify students, employees, and all other
persons visiting the school that the use of these products is forbidden. The following notice shall be
prominently posted (including at each ticket booth) for elementary or secondary school sporting events:
Smoking is prohibited by law in seating areas and in restrooms.?

All of the above information can also be found at the Claiborne County School Board website by following
this link:

https://tsbanet.sharepoint.com/:w:/g/IQD5fkjtwTPwQY WN820olUOPNnAYj99kc5Vsr-3Gxg
PVWA-9k

Dress Code

Please take a moment to familiarize yourself with this code. The dress code does include such items as
hats (no hats allowed to be worn or brought on campus in the building), shorts length, etc. Students are
not to cover their heads with hoods or hoodies. This will result in a day of ISS. Exceptions to policy shall
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https://tsbanet.sharepoint.com/:w:/g/IQC0pbUjOj3TQrYDl6YJijJlAfQZwv3xHZIIQnyNLC40ljE?rtime=d5W2ffXr3kg
https://tsbanet.sharepoint.com/:w:/g/IQC0pbUjOj3TQrYDl6YJijJlAfQZwv3xHZIIQnyNLC40ljE?rtime=d5W2ffXr3kg
https://tsbanet.sharepoint.com/:w:/g/IQCKLgofH_1ISZddxtm5l5-rAeSIpONduYTDDJ_DyzgvTlo
https://tsbanet.sharepoint.com/:w:/g/IQD5fkjtwTPwQYWN8golU0PnAYj99kc5Vsr-3GxgPVWA-9k
https://tsbanet.sharepoint.com/:w:/g/IQD5fkjtwTPwQYWN8golU0PnAYj99kc5Vsr-3GxgPVWA-9k

be given consideration when an authorized activity, such as athletics or band requires different attire.
Other exceptions may be granted by the administration upon request. The school administration
reserves the right to disapprove any items not addressed in this policy that are considered disruptive to
the school. Decisions to disapprove items will be based on the goal of providing a safe and disruptive-free
environment for the education of all students. Principals will have the authority to suspend or waive
restrictions of this policy for events such as but not limited to proms, homecoming dances, or school
sponsored activities aimed at promoting school spirit.

<ANY STUDENT GUILTY OF INDECENT EXPOSURE WILL BE DEALT WITH SEVERELY>

The administration has the authority to require a student to change or remove any attire and/or
accessories that are offensive or cause a distraction. THE DECISION OF THE ADMINISTRATION WILL BE
FINAL!!!

All of the above information can also be found at the Claiborne County School Board website by following
this link:

Field Trips

Only students in good academic standing with no attendance issues in ALL classes will be permitted to
attend any field trips. Students may not go on school-related field trips if they have been suspended
and/or have exhibited continued disruptive behaviors and/or have acquired five (5) unexcused absences
per each semester.

Locker Use

Lockers to store school-related materials are provided as a courtesy for CHS students. After a student is
assigned a particular locker number, that locker becomes the responsibility of the student. The student is
held accountable for any damage sustained to the locker as well as the responsibility for any illegal or
inappropriate items found in the assigned locker. Keep the locker clean and do not attach anything to the
locker, including posters, pictures, and stickers. Writing in or on the locker will be considered destruction
of CHS property. You may attach a lock on your locker, but it could be removed at our discretion.
LOCKERS AND ANY OTHER STORAGE AREAS SUCH AS CONTAINERS, PACKAGES, OR BACKPACKS
BROUGHT INTO CHS BY ANYONE ARE SUBJECT TO SEARCH FOR ANY ILLEGAL ITEMS OR ITEMS NOT
BELONGING IN THE STUDENT’S POSSESSION.

School Bus Conduct

Students are under the supervision and control of the bus driver at all times during traveling and loading
or unloading the bus. Failure to follow ALL CHS rules of driver directives will result in disciplinary action
and could result in the loss of student bus-riding privileges. **Students riding a non-assigned bus must
have a note (permission) signed by their parent/guardian and a CHS Administrator before boarding the
bus.
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https://tsbanet.sharepoint.com/:w:/g/IQCGHE8xpEpoTIdKz73t_mHKAdQZiVKUDjvC-tVrzx2K_5o

Policy for Students Driving to CHS

Driving to school is a privilege and will not be permitted if it interferes with the quality of education the
student is being provided at this school. Driving privileges will be suspended or revoked if school
attendance becomes an issue. Students, 16-years of age or older and possessing a valid driver’s license
and a properly registered vehicle, may purchase a designated parking permit for the price of $25.
Students may only park in their assigned parking space. A student may not park on CHS property
without a parking permit and a designated parking space. Seniors will receive priority when selling
parking permits.

REMEMBER, VEHICLES PARKED ON SCHOOL PROPERTY BY STUDENT'S OR VISITORS ARE SUBJECT
TO SEARCH FOR DRUGS, DRUG PARAPHERNALIA AND/OR DANGEROUS WEAPONS.

*DRIVING PRIVILEGES MAY BE SUSPENDED FOR TARDINESS *

Food/Drink

» Food and drink machines are in the hallways. These items may be purchased during the school day;
however, it is up to the discretion of the individual classroom teacher whether these items are allowed
during the class time. Absolutely NO food or drink in the GYM during the school day. Please respect our
school and its employees by responsibly disposing of trash in the proper receptacles.

= Any commercial food brought in must be eaten in the cafeteria during your lunch period only. No
students may order restaurant food to be delivered to the school at any time...Door Dash, Uber Eats, any
other delivery service, or direct restaurant delivery is not allowed. Students will not be called out of class
to pick up food/drinks delivered to the school. The food/drink will be left in the office. Students may pick
those items up during their lunch time only.

» Only teachers can order food to be delivered for classes/celebrations.

Claiborne High Visitor Code of Conduct

Visitor Code of ConductParents, community members, and any other visitors to school property or
during school programs/activities MUST NOT:

1. Act in a threatening manner toward another or others.

2. Injure or threaten another or others.

3. Damage school property, or the personal property of another or others.

4. Disrupt classes, school programs or other school activities in any way.

5. Communicate with another or others in an abusive, harassing, or threatening manner.

6. Audio or video record where there is an expectation of privacy (i.e., classroom instruction, locker
rooms, etc.).

7. Disrupt school transportation or confront transportation staff on a bus/vehicle, a road, a neighborhood,
etc.

8. Distribute or wear materials which are vulgar, obscene, advocate illegal action, promote drugs, or are
disruptive.

9. Harass or discriminate against another or others based on protected class status (e.g., race, color,
religion, etc.).

10. Enter school property, or certain areas of school property, when otherwise restricted from entering
the same.
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11. Fail to promptly leave school property upon being directed to do so by school administration or law
enforcement.

12. Possess, consume, sell, distribute or exchange alcoholic beverages, tobacco, vaping products, or illegal
drugs.

13. Possess or use firearms or dangerous weapons, except in the case of law enforcement officers.

11 | Page

14. Gamble or encourage another or others to gamble.

15. Violate any applicable federal or state statute, local ordinance, or board policy.

No pets allowed on Claiborne High School Campus at any time for any reason.

Safety Procedures

In order to further provide a safe environment, Claiborne High School has established a School
Safety/Crisis Team to handle emergency situations. In the event of an emergency, ALL directions from
the teacher in a student’s classroom or area must be followed.

Fire and Tornado Drills: Fire and tornados will be signaled by the intercom. Everyone will exit the
building in case of fire. During a tornado situation everyone will go to a designated area and sit against
the wall with their head between their knees. Emergency directions will be posted in each room or area.
All students will follow a posted route staying together in a quiet, calm, and orderly manner.
Lock-Down Drills: In the event of a lock-down situation, it will be announced over the intercom. All
teachers will keep all students in the classrooms. Students in the hallways or bathrooms will go to the
nearest room/teacher. The teacher will lock the door, turn off the lights, and close the blinds. Everyone
will go to the rear of the room (away from the door and its window) and sit quietly—no cell phones. All
school doors will be locked. The Safety/Crisis Team will inform all areas when normal activities will
resume.

Random fire, tornado, and lock-down drills will be held throughout the school year. During a fire or
tornado drill, students will stay with their class groups where the teacher will take roll upon final
destination.

The District has adopted a new Standard Response Protocol developed by the I Love U Guys Foundation
that will be used during incident command. A parent guide is available through the following link:

Standard Response Protocol

Student’s Privacy Rights

As governed by the Family Educational Rights and Privacy Act of 1974 (FERPA), each student over 18
(eighteen) years of age (an “eligible student”) or his/her Parent, if the Student is under 18 (eighteen) or is
the Parent’s dependent, has a right to:

» Inspect and review the student’s education records;

= Seek correction of items in the record which are believed to be inaccurate, misleading, or in violation of
the student’s rights, including the right to a hearing upon request;

= File a complaint with the appropriate state or federal officials when the school system violates laws and
regulations relative to student records;

= Obtain a copy of Claiborne County Board of Education Policy 6.601 and a copy of such educational
records; and
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https://drive.google.com/file/d/10-xKu0CUU6u4o24D4HsL7ZpJ5coeEEng/view?usp=drive_link

m Exercise control over other people’s access to the records, except when prior written consent is given, or
under circumstances as provided by law or regulations, or where the school system has designated
certain information as “directory information” (that which is contained in an education record of a
student which would not generally be considered harmful or an invasion of privacy if disclosed).

m Parents of secondary school students have the right to request their child’s name, address and
telephone number not be released to a military recruiter without their prior written consent.

Parent Involvement

Families and community members should be engaged in the education of students. Claiborne County’s
Family Engagement Policy can be found online at the following web address:
https://tsbanet.sharepoint.com/:w:/g/I0ANe52ecal XR7-iU2GGNN2iAVKISOoGMNLkPDQcUI3VOd

Student Equal Access (Limited Public Forum)

Notice of Claiborne County School Board Policy 4.802—Student Equal Access (Limited Public Forum)
Schools may allow students to form clubs or groups that meet before, during, and/or after the school day.
Requests to form such clubs or groups shall not be denied based upon the religious nature or beliefs of
the proposed club or group. If permitted, school administrators shall ensure that all clubs have the same
abilities to access facilities and advertise their meetings.

Bus Safety Complaint Process

The following procedure will govern how students, teachers, staff, and community members shall
submit bus safety complaints:

1. All complaints shall be submitted to the transportation supervisor; and
2. Forms may be submitted in person, via phone, mail, or email.

Written complaints shall be submitted on forms located on the district’s website at:

In the case of a complaint received via phone, the person receiving the phone call shall be responsible for
filling out the form and submitting it to the transportation supervisor.

The transportation supervisor shall begin an investigation of all bus safety complaints within
twenty-four (24) hours of receipt. Within forty-eight (48) hours of receipt of the initial complaint, the
transportation supervisor shall submit a preliminary report to the director of schools.

This report shall include:

1. The time and date the complaint was received;

2. The name of the bus driver;

3. A copy or summary of the complaint; and

4. Any prior complaints or disciplinary actions taken against the driver.

Within sixty (60) school days of receiving the initial complaint, the transportation supervisor shall
submit a final written report to the director of schools that details the investigation’s findings as well as
the action taken in response to the complaint.

16


https://tsbanet.sharepoint.com/:w:/g/IQANe52eca1XR7-iU2GGNN2iAVKIsOoGMNLkPDQcUJ3VOdQ
https://tsba.net/claiborne-county-board-of-education-policy-manual/

PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)The Protection of Pupil Rights

Amendment

(PPRA) requires notification of parents to opt your child out of participating in certain school activities.
These activities include a student survey, analysis, or evaluation that concerns one or more of the
following eight areas:

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. Illegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationships, such as lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility. This requirement also applies
to the collection, disclosure or use of student information for marketing purposes and certain physical
exams and screenings. If an activity is scheduled during the school year, parents and guardians will be
notified and given the opportunity to opt-out their student from participating.

Claiborne County Board of Education Policy 6.4001 — Student Surveys, Analysis, and Evaluations
defines the rights of students and families and can be found online at:

https://tsbanet.sharepoint.com/:w:/g/IQALdxgWCI2mRIhOawv5SKfEAaMWYeWF3c tWEHUBLJS-tw

CHILD NUTRITION PROGRAM

Claiborne County Schools will be participating in Community Provision Eligibility (CEP) for the school
year 2026-2027. All Claiborne County students will receive breakfast and lunch at no cost.

ASBESTOS HAZARD EMERGENCY RESPONSE ACT (AHERA)

The Asbestos Hazard Emergency Response Act (AHERA) requires school districts to inspect their
buildings for asbestos-containing building materials and develop, maintain, and update an asbestos
management plan. The Claiborne County School District’s Asbestos Management Plan and information
regarding planned or in-progress inspections, re-inspections, response actions, and post-response
actions, including periodic re-inspection and surveillance activities can be found on the district website’s
Maintenance Department page.

MCKINNEY-VENTO HOMELESS ASSISTANCE ACT

Claiborne County Board of Education Policy 6.503 — Homeless Students - requires that homeless
students (youth in transition) shall have equal access to the same free, appropriate public education as
provided to other children and youths. The Director of Schools has developed procedures to ensure that
youth in transition are recognized administratively and that appropriate and available services are
provided. Those procedures can be found online at:

17


https://tsbanet.sharepoint.com/:w:/g/IQALdxgWCJ2mRIh0awv5SKfEAaMWYeWF3c_tWEHUBLJS-tw

https: r x.com/home/Claiborne%?2 ntv%20Pr res%20Manual/6%2 nts’previ
ew=AP+6.503+Homeless+Students+Procedures.pdf

School placement of youth in transition shall be determined on the student’s best interest. At all times, a
strong presumption that keeping the student in the school of origin is in the student’s best interest shall
be maintained, unless doing so would be contrary to a request made by the student’s parent/guardian or
the student in the case of an unaccompanied youth. Procedures for school placement of youth in
transition and information regarding dispute resolution processes can be found online at:

http://web.claibornecountyschools.com/parentinv/dispute-resolution-procedure/

Title I Schools: Parent’s Right to Know

Parents of all children in Title I Schools have the right to request and receive timely information on the
professional qualifications of their children’s classroom teachers. Parents may request the following:
e Whether the teacher is teaching under emergency or other provisional status through which state
qualification or licensing criteria have been waived;
e The baccalaureate degree major of the teacher and any other graduate certification or degree held
by the teacher, including the field of discipline of the certification or degree; and
e Whether paraprofessionals have met state qualifying criteria.
e Access the full ESEA Document at https://bit.ly/2C9Biuo
[ ]
Parents will receive notification if the district employs a teacher for over 4 weeks who does not meet
highly qualified requirements. Contact your child’s teacher or principal for more information.

Unsafe School Choice: If a child were to become the victim of a violent crime, parents will receive
written notification that their child has the right to transfer to another school within the district.
Parents of students in a school identified as unsafe are notified in writing of their rights.

If you need assistance with interpreting your child’s report card, T-CAP, End-of-Course, or ACT scores
contact CHS at 423-626-3532.
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Enrollment Requirements

Items needed to enroll in Claiborne County Schools

To enroll in a Claiborne County School, parents should go to the school for which they are zoned. If
unsure of the school zone, please call the Claiborne County Schools Central Office at 423-626-3543.

Please provide the school with the following documents:
e Abirth certificate or officially acceptable evidence of the student’s date of birth
Evidence of a current medical exam on a Tennessee form
Evidence of the required immunizations on a Tennessee form
Documentation of withdrawal from previous school (if applicable)
Proof of residence—shall include two of the following:

1. Property Tax Records

2. Mortgage documents/property deed

3. Income Tax Documents

4. Lease agreement/rent receipts including date, amount, and names of persons who made and received
payments

5. Utility bill (issued within the last 3 months of the date of verification)

6. State or Government issued ID (ex., driver’s license)

7. Voter Precinct identification

8. Affidavit certifying address as student’s primary residence (student resides Monday through Thursday
or the majority of nights per month)

If a student is experiencing homelessness or is an unaccompanied minor, contact Georgia Rush, the
Homeless Liaison (423-626-3543), for assistance with the enrollment process.

In addition to the terms for establishing residency, a non-parental custodian of an enrolling student
other than a legal guardian shall provide a notarized document stating his/her relationship to the
student, that the student will reside at his/her home full time for the length of the upcoming school year,
and explaining in detail the preference for this arrangement. At the school, the parent/guardian will be
required to complete enrollment forms for each student they intend to enroll.

The Claiborne Board of Education Policy on Enrollment requirements can be found at the following link:
https://tsbanet-my.sharepoint.com/:w:/g/personal/policy tsba net/EVoQV5DYXVhMjFTLv388iuQBEGSwWP

2ghcjeHWSuuJQz0Lw?e=1.62afB

Homeless Students

A homeless student shall have equal access to the same free, appropriate public education as
provided to other children and youths.1

Homeless students are individuals who lack a fixed, regular, and adequate nighttime residence.2
Homeless students include:2
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1. Students sharing the housing of other persons due to loss of housing, economic hardship, or similar
reason; students living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative
adequate accommodations; students living in emergency or transitional shelters; or students abandoned
in hospitals;
2. Students who have a primary nighttime residence that is a public or private place not designed for or
ordinarily used as a regular sleeping accommodations for human beings;
3. Students living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or trains
stations, or similar settings; and
4. Migratory students who are living in circumstances described above.
ENROLLMENT

Homeless students shall be immediately enrolled, even if the student is unable to produce records
normally required for enrollment (i.e. academic records, immunization records, health records, proof of
residency), or missed the district’s application or enrollment deadlines.3 Parents/guardians are required
to submit contact information to the district’s homeless coordinator.3

PLACEMENT

For the purposes of this policy, school of origin shall mean the school that the student attended
when permanently housed or the school in which the student was last enrolled, including a
preschool/pre-k program.9 School of origin shall also include the designated receiving school at the next
grade level when the student completes the final grade level served by the school or origin.9

Placement shall be determined based on the student’s best interest.4 At all times, a strong
presumption that keeping the student in the school of origin is in the student’s best interest shall be
maintained, unless doing so would be contrary to a request made by the student’s parent/guardian or the
student in the case of an unaccompanied youth.5 When determining placement, student-centered
factors, including but not limited to impact of mobility on achievement, education, health, and safety
shall be considered.5 The choice regarding placement shall be made regardless of whether the student
lives with their homeless parents/guardians or has been temporarily placed elsewhere.6

If it is not in the student’s best interest to attend the school of origin, or the school requested by
the parent/guardian or unaccompanied youth, the director or his/her designee shall provide a written
explanation of the reasons for the determination, in a manner and form that is understandable to the
parent/guardian or unaccompanied youth.5 The written explanation shall include a statement regarding
the right to appeal the placement decision.5 If the placement decision is appealed, the district shall refer
the parent/guardian or unaccompanied student to the homeless coordinator, who shall carry out the
dispute resolution process as expeditiously as possible and in accordance with the law.7 Upon notice of an
appeal, the director of schools shall immediately enroll the student in the school in which enrollment was
sought pending a final resolution of the dispute, including all available appeals.

RECORDS

Records ordinarily kept by the school shall be maintained for all homeless students. Information
regarding a homeless student’s living situation shall be treated as a student education record, and shall
not be considered directory information.8

SERVICES

The director of schools shall ensure that each homeless student is provided services comparable to those
offered to other students within the district, including transportation, special education services,
programs in career and technical education (CTE), programs for gifted and talented students, and school
nutrition.

The director of schools shall designate a district homeless coordinator who shall ensure this policy is
implemented throughout the district. The homeless coordinator shall ensure:
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1. Homeless students are quickly identified and have access to education and support services, to include
Head Start and district pre-k programs;

2. Coordination with local social service agencies and other entities providing services to homeless
students;

3. Coordinate transportation, transfer of records, and other interdistrict activities with other school
districts;

4. Coordinate transportation to the school of origin or choice for homeless students;

5. Refer homeless students and their families to health care services, dental services, mental health and
substance abuse services, and housing services;

6. Assist homeless students in obtaining immunizations, medical or immunization records, and any
additional assistance that may be needed;

7. Public notice of the educational rights of homeless students is disseminated in places frequented by
parents/guardians of homeless students, including schools, shelters, public libraries, and soup kitchens;
and

8. Unaccompanied youth are enrolled and informed of their status as independent students.

The director of schools shall develop procedures to ensure that homeless students are recognized
administratively and that the appropriate and available services are provided for these students. The
director shall ensure professional development is provided to school personnel providing services to
homeless students.

The Claiborne County School District Policy on Homeless Students may be found at the following link:

QQ ».

et-myv.sharepoint.com/:w:/g/personal/po DA ne oQV5DYXVNnM 881U0B

r rd Poli 4
Adopted June 9, 2016
Student Discrimination, Harassment, Bullying, Cyber-bullying and Intimidation

The Claiborne County Board of Education has determined that a safe, civil, and supportive
environment in school is necessary for students to learn and achieve high academic standards. In order
to maintain that environment, acts of bullying, cyber-bullying, discrimination, harassment, hazing, or
any other victimization of students, based on any actual or perceived traits or characteristics, are
prohibited (TCA 49-6-4503).

This policy shall be disseminated annually to all school staff, students, and parents. This policy
shall cover employees, employees’ behaviors, students, and student’s behaviors while on school property,
at any school-sponsored activity, on school-provided equipment or transportation, or at any official
school bus stop. If the act takes place off school property or outside of a school-sponsored activity, this
policy is in effect if the conduct is directed specifically at a student or students and has the effect of
creating a hostile educational environment or otherwise creating a substantial disruption to the
education environment or learning process.

Building administrators are responsible for educating and training their respective staff and students as
to the definition and recognition of discrimination/harassment.
Definitions
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Bullying/Intimidation/Harassment — An act that substantially interferes with a student’s educational
benefits, opportunities, or performance, and the act has the effect of

e Physically harming a student or damaging a student’s property;

e Knowingly placing a student or students in reasonable fear of physical harm to the student or

damage to the student’s property;

e Causing emotional distress to a student or students; or

e Creating a hostile educational environment.

[ ]
Bullying, intimidation, or harassment may also be unwelcome conduct based on a protected class (race,
nationality, origin, color, gender, age, disability, religion) that is severe, pervasive, or persistent and
creates a hostile environment.

Cyber-bullying — A form of bullying undertaken through the use of electronic devices. Electronic devices
include, but are not limited to, telephones, cellular phones, or other wireless telecommunication devices,
text messaging, emails, social networking sites, instant messaging, videos, websites, or fake profiles.

Hazing — An intentional or reckless act by a student or group of students that is directed against any
other student(s) that endangers the mental or physical health or safety of the student(s) or that induces
or coerces a student to endanger his/her mental or physical health or safety. Coaches and other
employees of the school district shall not encourage, permit, condone, or tolerate hazing activities (TCA
49-2-120). “Hazing” does not include customary athletic events or similar contests or competitions and is
limited to those actions taken and situations created in connection with initiation into or affiliation with
any organization.

complai | Investieati

Alleged victims of the above-referenced offenses shall report these incidents immediately to a
teacher, counselor or building administrator (20 USCS 88§ 1681 to 1686). All school employees are required
to report alleged violations of this policy to the principal/designee. All other members of the school
community, including students, parents, volunteers, and visitors, are encouraged to report any act that
may be a violation of this policy.

While reports may be made anonymously, an individual’s need for confidentiality must be
balanced with obligations to cooperate with police investigations or legal proceedings, to provide due
process to the accused, to conduct a thorough investigation or to take necessary actions to resolve a
complaint, and the identity of parties and witnesses may be disclosed in appropriate circumstances to
individuals with a need to know.

The principal/designee shall be responsible for investigating and resolving complaints. Once a
complaint is received, the principal/designee shall initiate an investigation within forty-eight (48) hours
of receipt of the report (Public Acts of 2016, Chp. No. 783). If a report is not initiated within forty-eight
(48) hours, the principal/designee shall provide the director of schools with appropriate documentation
detailing the reason why the investigation was not initiated within the required time frame (Public Acts
of 2016, Chp. No. 783).

The principal/designee shall notify the parent/legal guardian when a student is involved in an act
of discrimination, harassment, intimidation, bullying, or cyber-bullying. The principal/designee shall
provide information on district counseling and support services.
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Students involved in an act of discrimination, harassment, intimidation, bullying, or
cyber-bullying shall be referred to the appropriate school counselor by the principal/designee when
deemed necessary (T'CA 49-6-4503) (Public Acts of 2016, Chp. No. 783).

The principal/designee is responsible for determining whether an alleged act constitutes a violation of
this policy, and such act shall be held to violate this policy when it meets one of the following conditions:
It places the student in reasonable fear or harm for the student’s person or property;

It has a substantially detrimental effect on the student’s physical or mental health;

It has the effect of substantially interfering with the student’s academic performance; or

It has the effect of substantially interfering with the student’s ability to participate in or benefit
from the services, activities, or privileges provided by a school.

Upon the determination of a violation, the principal/designee shall conduct a prompt, thorough,
and complete investigation of each alleged incident. All investigations shall be completed and
appropriate intervention taken within twenty (20) calendar days from the receipt of the initial report
(Public Acts of 2016, Chp. No. 783). If the investigation is not complete or intervention has not taken place
within twenty (20) calendar days, the principal/designee shall provide the director of schools with
appropriate documentation detailing the reasons why the investigation has not been completed or the
appropriate intervention has not taken place (Public Acts of 2016, Chp. No. 783). Within the parameters of
the federal Family Educational Rights and Privacy Act (FERPA) at 20 U.S.C. § 1232g, a written report on
the investigation will be delivered to the parents of the complainant, parents of the accused students and
the Director of Schools.

Response and Prevention

School administrators shall consider the nature and circumstances of the incident, the age of the
violator, the degree of harm, previous incidents or patterns of behavior, or any other factors, as
appropriate to properly respond to each situation.

A substantiated charge against an employee shall result in disciplinary action up to and including
termination. A substantiated charge against a student may result in corrective or disciplinary action up to
and including suspension.

An employee disciplined for violation of this policy may appeal the decision by contacting the
Federal Rights Coordinator. Any student disciplined for violation of this policy can appeal the decision in
accordance with disciplinary policies and procedures.

Reports
When a complaint is filed alleging a violation of this policy where there is physical harm or the

threat of physical harm to a student or a student’s property, the principal/designee of each middle school,
junior high school, or high school shall report the findings and any disciplinary actions taken to the
director of schools and the chair of the board of education.

By July 1 of each year, the director of schools/designee shall prepare a report of all the bullying
cases brought to the attention of school officials during the prior academic year. The report shall also
indicate how the cases were resolved and/or the reasons they are still pending. This report shall be
presented to the board of education at its regular July meeting, and it shall be submitted to the state
department of education by August 1.

The director of schools shall develop forms and procedures to ensure compliance with the
requirements of this policy and TCA 49-6-4503.
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Retaliati 1 False A .

Retaliation against any person who reports or assists in any investigation of an act alleged in this
policy is prohibited. The consequences and appropriate remedial action for a person who engages in
retaliation shall be determined by the administrator after consideration of the nature, severity, and
circumstances of the act.

False accusations accusing another person of having committed an act prohibited under this
policy are prohibited. The consequences and appropriate remedial action for a person found to have
falsely accused another may range from positive behavioral interventions up to and including
suspension and expulsion.

The Claiborne County Board of Education’s policy on bullying can be found at the following link:
https://tsbanet-my.sharepoint.com/:w:/g/personal/policy tsba net/EeHSk4GV GtIgDVNmMW YKjZ4BbAM-V

GNKAthSLtbZXcphmA?Ze=VF72HM

Students Concerns, Complaints and Grievances

Student Concerns and Complaints
Decisions made by school personnel—such as aides, teachers, or assistant principals—which

students believe are unfair or in violation of pertinent policies of the Board or individual school rules
may be appealed to the school principal or a designated representative. To appeal, students will contact
the principal’s office in their school and provide their name, the issue and the reason for their appeal on a
printed form available at the school office within two (2) days. The appeal will usually be decided
confidentially and promptly, preferably within ten (10) school days.

However, if the principal does not make a decision within ten (10) school days following the date
of complaint, students or parents may appeal at that time by contacting the director of schools/designee
at the central office. The information provided should include the student’s name, the school and a
description of the problem.

An investigation and decision will be made within two (2) school days and communicated to the
school principal and student by telephone. A written copy of the decision also will be sent to the student
and principal.
iscrimination/Harassment Grievance Pr r

Filing a Complaint—Any student of this school district who wishes to file a
discrimination/harassment grievance against another student or an employee of the district may file a
written or oral (recorded, if possible) complaint with a complaint manager. Students may also report an
allegation of discrimination/harassment to any teacher or other adult employed in the school who shall
inform a complaint manager of the allegation. The complaint should include the following information:
1) Identity of the alleged victim and person accused; 2) location, date, time, and circumstances
surrounding the alleged incident; 3) description of what happened; 4) identity of witnesses; and 5) any
other evidence available.

Investigation—Within twenty-four hours of receiving the student’s complaint, the complaint
manager shall notify the complaining student’s parent/guardian and the principal who shall inform the
director of schools. The parent/guardian shall be given notice of the right to attend an interview of the
student in a non-intimidating environment in order to elicit full disclosure of the student’s allegations.
This interview shall take place within five (5) days from the time the complaint was first made. If no
parent/guardian attends the interview, another adult, mutually agreed upon by the student and the
complaint manager, shall attend and may serve as the student’s advocate. After a complete investigation,
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if the allegations are substantiated, immediate and appropriate corrective or disciplinary action shall be
initiated. The complaint and identity of the complainant will not be disclosed except (1) as required by
law or this policy; or (2) as necessary to fully investigate the complaint; or (3) as authorized by the
complainant. A school representative will meet with and advise the complainant regarding the findings,
and whether corrective measures and/or disciplinary action were taken. The investigation and response
to the complainant will be completed within thirty (30) school days. Copies of the report will be sent to
the student, principal, Federal Rights Coordinator, and the director of schools. One copy shall be kept in
the complaint manager’s file for one (1) year beyond the student’s eighteenth (18th) birthday. The director
of schools shall keep the Board informed of all complaints.

Decision and Appeal —If the complainant is not in agreement with the findings of fact as
reported by the complaint manager, an appeal may be made, within five (5) work days to the director of
schools. The director of schools will review the investigation, make any corrective action deemed
necessary and provide a written response to the complainant. If the complainant is not in agreement
with the director of schools’ findings of fact, appeal may be made to the Board of Education within five
(5) work days. The Board shall, within thirty (30) days from the date the appeal was received, review the
investigation and the actions of the director of schools and may support, amend or overturn the actions
based upon review and report their decision in writing to the complainant.

Appointing Complaint Managers
The director of schools shall appoint at least two (2) complaint managers, one of each gender for each
school. The Federal Rights Coordinator may serve as a complaint manager. The director of schools shall
insert into this policy names, addresses and telephone numbers of current complaint managers. This
policy shall be published in the parent/student handbook distributed annually to every student. Building
administrators are responsible for educating and training their respective staff and students as to the
definition and recognition of discrimination/harassment.

The Claiborne County Board of Education’s policy on Student Grievances can be found at the following
link:

https://tsbanet-my.sharepoint.com/:w:/g/personal/policy tsba net/EWf4chCl NBHqOsAOUcpaOgBIVEPhC
INUVEvXEd6XY13SQ%e=hZ6zRS
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RESPONSIBLE USE POLICY/PROCEDURE
STUDENT, EDUCATOR, & STAFF
CLAIBORNE COUNTY BOARD OF EDUCATION INTERNET, TECHNOLOGY AND NETWORK

This policy is established to govern use of school district technologies, including computer networks, connections, resources,
Internet, and devices. The policy applies to district technology users on and off campus and all devices that connect to the network.
This is not intended to be an all-inclusive list but a clarification of expectations.

Appropriate Internet, Technology and Network Usage & Social Media Guidelines

Network etiquette includes but is not limited to the following:

- Do not reveal your own personal information, address, or phone number or those of other students or colleagues.

- Keep your password private.

- Use appropriate language and show consideration and respect for others at all times.

- Be aware of what you post online and how it reflects on your permanent digital footprint. Disagreeing with other’s

opinions can be done with a respectful tone.

- Do not use offensive messages, pictures or suggestive statements.

- Do not use threatening, intimidating, hurtful or harassing communication. Cyberbullying will not be tolerated.

- Users may not use devices to record, transmit or post photos or video of a person or persons on campus. Nor can any

images or video be transmitted or posted at any time without the permission of a teacher or administrator.

- Do not use technology to steal, illegally copy software or resources, or plagiarize the intellectual property of others.

- Cite all quotes, references, and sources and always follow copyright rules and laws.

- Be mindful of the rights of other network users. Do not violate the privacy of other users.

- Do not use the network in any way that would disrupt its operation or that would interfere with another user’s work.

- Do not knowingly or negligently transmit viruses or malware or any other programs that will degrade

or disrupt the network , information, or devices

- Do not use proxies or other resources to circumvent Content Filtering. Disabling, reconfiguring, or circumventing the content
filter is a violation of policy. Content Filtering provides protection to the user and device, but the user is responsible for accessing
appropriate material online. The district shall take reasonable precautions to prevent students from accessing material and
information that is obscene, pornographic or otherwise harmful to minors, including violence, nudity, or graphic language that
does not serve a legitimate pedagogical purpose.

- Printing is a privilege and should be used for educational purposes only.

- Always think about the social consequences of what you do on the network and its lasting impact.

Prohibited or illegal activities, including, but not limited to:

Sending or displaying offensive messages or pictures

Using obscene language

Harassing, insulting, defaming or attacking others

Damaging computers, computer systems or computer networks

Hacking or attempting unauthorized access

Violation of copyright laws

Trespassing in another's folders, work or files

Intentional misuse of resources

Using another's password or other identifier (impersonation)

Use of the network for commercial purposes

Buying or selling on the Internet

Terms of Use

- Among the vast resources on the Internet are some materials that are not suitable for viewing in a school environment. It is
prohibited to locate materials that are illegal, defamatory, or offensive. Such conduct will lead to the immediate loss of Internet
access and may lead to other disciplinary actions. For additional information refer to the School Handbook and/or the Claiborne
County Board of Education Procedures and Policy,

« All School Board Policies must be adhered to and include but not limited to:

“3.300” Equipment and Supplies Management “4.406” Use of the Internet

“4.607” Web Pages “5.610” Staff and Student Relations

“6.709” Fees and fines

- Mobile technology is for instructional purposes only and should be used in a responsible and ethical manner.

- All apps or downloads must have educational purposes.

- Use of personal 3G, 4G, or other wireless connection is prohibited on school grounds.

- Users are expected to alert school/county administration immediately of any concerns for safety or security.

- District mobile technology will be returned during the final week of school so it can be checked for serviceability.
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- If a student, educator, or staff member transfers, is suspended, or a student is sent to the Alternative School, the mobile device
must be returned to the instructor/administrator who issued the device.

- Damages or neglect to the mobile technology will cause the Claiborne County Board of Education to charge the student
replacement and repair costs(s) based on fair market value.

« The Claiborne County Board of Education reserves the right to repossess any mobile technology at any time if the user does not
fully comply with all terms of this agreement.

- Security of the device is the responsibility of the user and must be in a secured location when not in use.

- Additional guidelines may be added or changes may be made during the school year by Administration.

Care of Devices

1. Never attempt to repair the device. Under no circumstances are users to attempt to open or tamper with the internal components
of the device. All repairs will be handled by the Technology Department.

2. Never attempt to “jailbreak”, hack into, reconfigure or reset the device.

3. Devices should always be in the protective cases.

4. Devices in need of repair must be reported to the instructor who issued you the device.

5. Do not write, draw, paint, place stickers/labels or otherwise deface your device or device case. Remember these devices are the
property of Claiborne County Schools.

6. Never put weight on the device —do not stack other items on top of it.

7. Liquids, food, and other debris can damage the device. Do not eat or drink while using the device.

8. Take care when inserting cords, cables, and other removable storage devices to avoid damage to the ports. First, plug your power
supply into the electrical outlet. Then plug your power cord into your device..

9. It is the student’s responsibility to ensure work is not lost due to mechanical failure or accidental deletion. All work should be
backed up. A dead battery is not an excuse for late or missing work.

10. 1:1 Devices should have a pass code or password for data protection and should be kept private.

11. Clean the screen with a soft, dry, anti-static or micro-fiber cloth. Do not use any type of liquid or water to clean the screen. You
may clean the touch screen with a lint free cloth.

12. Printing will be on a limited basis as needed for educational purposes.

13. Keep all passwords private. You are responsible for your own accounts.

14. It is the responsibility of the student to ensure that the device is secured in a locker with a lock or other safe location when not
being used.

15. Sound must be turned down and student-provided headphones or ear buds may be required for some assignments.

Use of District Mobile Device IF allowed to go home

1. Devices are required to be brought to school each day with a fully charged battery. Students leaving devices at home will be
required to complete alternate assignments at the discretion of the teacher.

2. A dead battery or not bringing the device is not an excuse for late or missing work.

3. Use of the mobile device in other classes is at the discretion of the teacher. Student misuse will be disciplined according to the Cell
Phone Policy 6.312 and the school student handbook.

4. Do not expose the device to extreme temperatures, direct sunlight, or ultraviolet light for extended periods of time and never
leave your device in a vehicle or outside.

5.DO NOT loan your mobile device to anyone, other students, family members, etc.

Lost, damaged, or Stolen Devices - Immediately report to instructor or administrator

1. If Stolen — Attempt to locate device on cloud based location program.

a. Instructors or administrators must report incidents to law enforcement and file reports.

b. Instructor or administrator must immediately report the incident to the School SRO officer, Technology Supervisor, & Safety
Director and provide a copy of the police report.

2. If Lost - Attempt to locate device on cloud based location program.

a. Physically hunt devices in all known locations where the user has been.

b. The instructor or administrator must immediately report the incident to the School SRO officer and Technology Supervisor and
provide a copy of the situation.

c. Assessment and determination of the situation will be made.

d. Requests for the cost of replacement will be made to the user.

e. Users will be provided an alternate means by which work can be completed.

3. If Damaged

a. Users must provide, to the instructor or administrator, a detailed description of the damage, how the damage occurred, and how
the damage is impacting the functionality of the device.

b. Instructor or administrator must report incident to School SRO officer and Technology Supervisor

and provide a copy of the damage assessment.

c. Assessment and determination of the situation will be made.
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d. Requests for the cost of repair or replacement will be made to the user.
4. Users are financially responsible for the loss or any damage to the device and are responsible for the cost of repairs or
replacement.

T Agr

It is the District’s expectation that all network user access and device usage will be in a responsible manner. All electronic
communications, including email and Internet communications should conform to the school district’s acceptable use policies.
Users shall have no expectation of privacy when using district technology. Any email or computer application or information in
district technology is subject to monitoring by the staff and/or administration. All mobile technology will be labeled and it can be
identified by record of serial number and county label.

Internet access is available to students in the Claiborne County School System. The Internet offers vast, diverse, and
unique resources to students. Our goal is to promote educational excellence by facilitating resource sharing, innovation,
collaboration and communication in support of our curriculum. Users may participate in distance learning programs, consult with
experts, locate materials to meet educational needs, access informational databases, university libraries, and the Library of
Congress.

Among the vast resources on the Internet are some materials that are not suitable for viewing in a school environment. It
is prohibited to locate materials that are illegal, defamatory, or offensive. Such conduct will lead to the immediate loss of Internet
access and may lead to other disciplinary actions. Even though ENA has placed a content filtering device on our Internet service,
some unsuitable material may still be accessible. Misuse can come in many forms, but can be viewed as any information
sent/received that indicates or suggests pornography, unethical or illegal solicitations, racism, sexism, inappropriate language,
harassing or insulting attacks, violation of copyright laws, Cyberbullying, and any other unacceptable information. Misuse also
includes damaging computers, computer systems, software or computer networks; using another’s ID/password; improper use of
data folders or work files; and interference and interruption of the systems and networks. The only Internet that may be accessed
from a District Campus is the Internet that the District provides. Use of the Internet, Technology and the Network is a privilege.
Violation of the policy may result in disciplinary action, revoking of a user's access and/or appropriate legal action.

For additional information refer to the School Handbook and/or the Claiborne County Board of Education Procedures and
Policy, including but not limited to: “3.300” Equipment and Supplies Management, “4.406” Use of the Internet, “4.407” Web Pages,
“5.610” Staff and Student Relations, 6.709 Fees and Fines.

Users are expected to understand and abide by the acceptable use guidelines set forth by the Claiborne County Board of
Education. The Board makes no warranty, expressed or implied, regarding the use of the Internet. The Board shall accept no liability
or legal responsibility for any damage which may arise from the use of the Internet in violation of these guidelines. There is not
reasonable expectation of privacy while using technology.

Appropriate Internet, Technology and Network Usage

Network etiquette includes but is not limited to the following:

- Do not reveal your own personal address or phone number or those of other students or colleagues.

- Keep your password private.

- Use appropriate language and show consideration and respect for others at all times.

- Do not use offensive messages, pictures or suggestive statements.

- Do not use threatening or harassing communication.

- Do not use technology to steal. Do not illegally copy software, use resources without authorization, or plagiarize the intellectual
property of others.

- Cite all quotes, references, and sources and always follow copyright rules and laws.

- Be mindful of the rights of other network users. Do not violate the privacy of other users.

- Do not use the network in any way that would disrupt its operation or that would interfere with another user’s work and abide by
the policies and procedures of each network.

- Printing is a privilege and should be used for educational purposes only.

- Always think about the social consequences of what you do on the network and its lasting impact.

Email

CCSD uses G Suite for Education and students will be assigned an account that includes mail, Docs, Drive, Calendar,
Classroom, and other features to enable students to complete assignments along with ApplelDs for iPad users. These accounts are in
compliance with The Children’s Online Privacy Protection Act (COPPA) and Children's Internet Protection Act (CIPA) and no student
personally identifiable information is revealed to users outside the school district. AppleID and other accounts as necessary for
educational purposes will be set up in accordance with these regulations. e-Mail accounts are filtered and monitored.
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School Board Policies to Review

Dress Code:

D 3 arepoi W
MMbhglpBdhRDOmfQ2e=hNYkqq

Tobacco :

https://tsbanet-my.sharepoint.com/:w:/g/personal/policy tsba net/EZEVDNfZBMpEg LIFrG791sBpgHoXB]
YskQkrAtyvLTjew?e=x]J1Kzo

Cell Phone Usage:
https://tsba.net/claiborne-county-board-of-education-policy-manual/
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https://tsba.net/claiborne-county-board-of-education-policy-manual/

