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Preschool Teacher (Long-Term Substitute) 
Reports to Preschool Director 

Saint Thomas’ Episcopal School employs individuals who are committed to upholding our 
mission of forming honorable men and women through a classical education grounded in a 
Christ-centered worldview. All faculty are expected to understand and promote the mission, 
standards, and policies of the School. 

Saint Thomas’ Episcopal School is seeking a passionate, creative, and dependable Preschool 
Teacher to join our Preschool Department. The ideal candidate will assist the Lead Teacher in 
developing and implementing an ongoing program of activities that promote the social, 
emotional, cognitive, and physical development of each child enrolled in a group, in 
accordance with the Texas Minimum Standards for Child Care Centers.  
 
ESSENTIAL FUNCTIONS AND BASIC DUTIES 

●​ A willingness to carry out the mission of St. Thomas' Episcopal Preschool. 
●​ Responsible for abiding by all written policies of the school (Personnel Policy, School 

Procedures, Minimum Standards for Childcare Centers and Safeguarding God's 
Children) 

●​ Maintain an open, friendly, and cooperative relationship with each child and family to 
promote home-school connection. 

●​ Responsible for keeping current and ongoing records of development and progress of 
each child. 

●​ Responsible for keeping daily attendance reports 
●​ Responsible for writing class weekly and monthly newsletters and calendars and daily 

reports. 
●​ Design classroom environment that promotes curiosity, hands-on exploration, problem 

solving, and creativity and is a model for positive relationships. 
●​ Plan and implement developmentally appropriate curriculum consistent with the policies 

and philosophies of the school. 
●​ Responsible for the daily planning and execution of all classroom and outdoor activities, 
●​ Inspect the school and church property, report to the school's Director any necessary 

repairs, additions, or needed equipment. 
●​ Develop and document weekly lesson plans to include activities differentiated for all 

students. 
●​ Regularly maintains classroom bulletin boards displacing all aspects of the curriculum. 
●​ Responsible for purchasing classroom supplies within the budgetary guidelines. 
●​ Ensure a safe physical and emotional environment for students through positive framing, 

kind communication with students and adults, predictable and consistent routines. 
●​ Responsible for participating in staff meetings and in-service training. 
●​ Plan and execute parent meetings. Responsible for planning and executing. 
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●​ Responsible for planning and executing two formal parent conferences during the school 
year. 

 
Qualifications: 

●​ Must have a minimum of a Child Development Credential (CDA) or two years of college 
courses with 18 hours of education or related coursework. 

●​ Minimum six months of experience working with children. 
●​ Must have First Aid/CPR training. 
●​ Strong skill sets in grammar, literacy, mathematics, social studies, science, and meeting 

the social and emotional needs of children. 
●​ Must be physically able to stand for long periods of time, sit on the floor, stand up 

quickly, bend, squat, and lift up children in excess of 30 pounds. 
●​ Strong communication abilities, including speaking and writing. 
●​ Commitment to professional development. 
●​ Upon hire, applicants must be able to pass background checks from TFPS. 
●​ Must be Christian. 

 
Physical Capabilities: 

●​ Be able to lift 25-30 lbs. 
●​ Be able to walk, squat/kneel, sit on floor, see, hear, speak with the children to ensure 

their health and safety. 
​  
Compensation and Benefits:  
 
Compensation is dependent upon experience and degree obtained.  

Qualified applicants may submit a resume and completed application (available at stes.org) to Jeri 
Wisdom, Human Resources Director at wisdom.jeri@stes.org. 

STATEMENT OF NON-DISCRIMINATION  

Saint Thomas’ Episcopal Church & School (collectively the “School”) prohibits discrimination in 
employment because of race, color, national origin, citizenship, sex, disability, or veteran 
status.  

The Age Discrimination in Employment Act of 1967 prohibits discrimination on the basis of age 
with respect to individuals who are at least 40 years of age. 
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