MADEIRA CITY SCHOOLS

Family Vacation Form

Submit to Front Office
Prior to departure date

VACATION ABSENCE POLICY

This form should be completed and submitted to the
front office prior to the date of departure and/or the first
day of absence from school. Excused absences from
school for a family vacation will be limited to five school
days per school year. Students with chronic absences,
habitual truancy, or failing grades may have their
request for excused absences due to a family vacation
denied.

1. STUDENT & ABSENCE INFORMATION

STUDENT NAME

ACADEMIC RESPONSIBILITIES

Parents, guardians and students are reminded that it is
the student's responsibility to request and complete all
make-up work. The student should be prepared to make
up any missed quizzes or tests upon their return as well.
Long term projects that fall due during the vacation
should be submitted to the teacher prior to the
departure.

GRADE

VACATION BEGINNING (DATE)

RETURNING TO SCHOOL ON (DATE)

2. PARENT / GUARDIAN ACKNOWLEDGMENT

STATEMENT OF RESPONSIBILITY

I'understand that it is my child’s responsibility to request all work to be made up from the teachers and to submit any major
projects that fall due during the vacation prior to departure. I realize that any missed quizzes and tests will be made up upon

my child’s return to school.

3. COURSE & SUBJECT WORK SCHEDULE

# SUBJECT TEACHER

4. AUTHORIZATIONS & APPROVALS

APPROXIMATE
GRADE

PARENT SIGNATURE PRINCIPAL SIGNATURE APPROVAL DATE



