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ALL PERSONNEL — DUTIES OF PERSONNEL

*Note: By requiring employers to reasonably accommodate persons with disabilities who
are capable of performing the job, the Americans with Disabilities Act spotlights the need
for complete, specific job descriptions. Job descriptions are expected to play an
important part in implementing this federal law.

The School Board recognizes the importance of having adequate job descriptions for
every district employee. Student safety, the district’s fiscal stability, and the success of
the educational program all depend on employees’ fully understanding their
responsibilities and duties.

The Superintendent or designee shall prepare and regularly update job descriptions for all
positions. Job descriptions shall clearly specify all essential and peripheral/marginal
functions and duties of the position, the degree of responsibility the position entails, the
type and extent of training required, and the position of the person to whom the employee
reports. As a best practice, the job descriptions should be reviewed annually as part of
the evaluation process.

All employees shall fulfill the duties and responsibilities set forth in their job descriptions
and shall comply with School Board policies, administrative regulations, applicable
employee agreements, and local, state, and federal laws.

Legal References:
AMERICANS WITH DISABILITIES ACT, P.L. 101-336

42 U.S.C. 12101 et. Seq.
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