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Plan and Develop Resources with 
Microsoft Copilot: Teach, 
Notebooks, Study & Learn 
October 7, 2026



Description

Discover how Microsoft Copilot can help all FUSD educators create more engaging, 
personalized, and effective learning experiences. In this interactive 90-minute 
session, participants will explore Copilot Teach, Copilot Notebooks, and Study & 
Learn, and learn practical strategies for using AI to support teaching and learning in 
meaningful ways. Participants will also get a review of the latest AI tools in Teams 
assignments and the district's current AI guardrails. 

By the end of the session, you will: 

Understand the capabilities and how to use: 

• Copilot Teach and Learning Activities 

• Copilot Notebook Workspaces 

• Study & Learn for both staff and H.S. student use 

Understand the current AI guardrails specific to FUSD 



Welcome and Purpose

0:00–0:10



Welcome and Norms

Say hello in Chat now!

What would you most like AI to
help you plan or create?

Click the Raise hand if you'd like to come off mute

Use React during the meeting or tap-back emojis 
in chat

Keep your camera on if you're able, it's fun to 
see everyone!

Please mute your mic to reduce background noise



Session is 
being 

Recorded



Meet the Presenters

Brian Dvorak - EdTechMatthew Schwartz - EdTech



EdTech Website – go.fresnou.org/EdTech



Copilot 
Resources – 
go/copilot/

https://go.fresnou.org/copilot
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AI Literacy = Life Skills



Learning Outcomes
Explore Copilot Teach, Copilot Notebooks, and 
Study & Learn.

Understand the current AI guardrails specific to 
FUSD

Understand the capabilities and how to use:

• Copilot Teach and Learning Activities

• Copilot Notebook Workspaces

• Study & Learn for both staff and H.S. student 
use

Leave with a practical workflow and next steps.



Agenda

0:00–0:10
Welcome, Purpose & Setup
0:10–0:15

Responsible AI 
Guardrails & Resources

0:15–0:45

Copilot Teach
0:45–1:05

Copilot Notebooks
1:05–1:10

Process & Reflect
1:10–1:20

Study & Learn
1:20–1:30

Raffle, questions & survey



RESPONSIBLE AND
HUMAN-CENTERED AI USE & 

DISTRICT GUIDANCE 

0:10–0:15



Tips,
Limitations,

and
Responsible Use

Human-Centered Tips:

• Always review AI-generated content
• Use it to enhance, not replace your judgment
• Use it as a “Copilot”, not an “Auto-Pilot”
Limitations:

• Our current E3 subscription includes Copilot Chat 
Basic, not Copilot Chat Premium

Responsible Use:

• Avoid entering personally identifiable information 
(PII), such as names, email addresses, or 
telephone numbers.

• Follow all District Policies on AI use
• Cite when using AI

ThePhoto by PhotoAut hor is licensed under CCYYSA.

https://go.fresnou.org/aup


AI Tool Approval Process

List of Approved

Tools

App request

process

Digital Review

Process

List of Approved 
Tools

1

App request 
process

2

Digital Review 
Process

• IT Review

• Data privacy review

3

Ongoing 
guidance

4

https://app.1edtech.org/embeddable/trustedApps/606
https://app.1edtech.org/embeddable/trustedApps/606
https://www.fresnounified.org/departments/it/educational-technology/apps/copilot
https://www.fresnounified.org/departments/it/educational-technology/apps/copilot
https://fusd.sharepoint.com/sites/dept_it2/SitePages/Digital-Resource-Review.aspx
https://fusd.sharepoint.com/sites/dept_it2/SitePages/Digital-Resource-Review.aspx


Using AI 
Responsibly

Internal FUSD AI Website

https://fusd.sharepoint.com/sites/ai


Safe Prompt vs 
Unsafe Prompt

 Safe

Create an invitation for 
families to attend an 
elementary literacy 
workshop.

 Safe

Summarize this public 
Parent University 
handout.

 Unsafe

Create an intervention 
plan for Student’s Name 
using these attendance 
records.

 Unsafe

Analyze this spreadsheet 
containing student IDs 
and assessment scores.



Why These 
Guardrails Exist

District protections 
support:

• Student privacy

• Family privacy

• Legal compliance

• Ethical AI use

• Trust and transparency

• FERPA protects student 
education records.

• COPPA protects 
children's online 
privacy.

• District guidance 
outlines responsible AI 
use.

• Approved tools help 
protect data.



NOW THAT WE'VE TALKED ABOUT RESPONSIBLE 
AND HUMAN-CENTERED AI USE &

SHARED SOME OF OUR DISTRICT GUIDANCE,
LET'S SHIFT TO GETTING WORK DONE

WITH MICROSOFT COPILOT.



Copilot Teach
0:15–0:45



What is
CoPilot Teach?

CoPilot Teach provides an AI-powered 
workspace that streamlines planning, 
assessment, and differentiation.
It reduces routine work, so educators can 
return their attention to understanding 
learners, adapting instruction, and 
building relationships.
In Teach, educators generate lesson 
plans, rubrics, quizzes, and flashcards in 
minutes, then refine and share these 
resources across Microsoft 365.
Create Instructional Materials with Teach in Microsoft 365 
Copilot - Training | Microsoft Learn

https://learn.microsoft.com/en-us/training/modules/create-instructional-materials-teach-microsoft-365-copilot/
https://learn.microsoft.com/en-us/training/modules/create-instructional-materials-teach-microsoft-365-copilot/
https://learn.microsoft.com/en-us/training/modules/create-instructional-materials-teach-microsoft-365-copilot/
https://learn.microsoft.com/en-us/training/modules/create-instructional-materials-teach-microsoft-365-copilot/


Where is CoPilot Teach?



Why Copilot Teach?
The Challenge

Teachers spend valuable time:

• Creating lessons

• Developing learning activities

• Differentiating content

• Building assessments

• Designing rubrics

What if you could start with a strong first 
draft?



Today's Learning Experience

Two Perspectives
First: Teacher Experience
o We'll recreate today's lesson and supporting resources using Copilot 

Teach.
Then: Choose Your Path
o Student Experience

 Explore a lesson and assignment as a student.
o Teacher Experience

 Use Copilot Teach to create your own resource.
Finally
o Reflect on opportunities and challenges for classroom implementation.



Demo Lesson

Grade 5 Digital Literacy Lesson
Learning Goals
o Evaluate information found online
o Recognize potential issues with AI-generated content
o Verify claims using reliable sources
o Make informed decisions before sharing information

Resources Created with Copilot Teach
 Lesson Plan
 Collaborative Activity
 Exit Ticket
 Rubric
 Grade-Level Adaptations



Building the Lesson in Copilot Teach

Copilot Teach Workflow
Lesson Plan Generator
o Create the lesson framework

Rubric Generator
o Generate success criteria

Quiz Generator
o Create formative assessments

Enhance with AI
o Modify, differentiate, and adapt resources

Teacher Expertise Required
o Review • Refine • Personalize • Implement



Explore (10 Minutes)



Explore (10 Minutes)

Option B: Teacher Experience
Copilot Teach Challenge
Create one resource:

 Lesson
 Assessment
 Rubric
 Learning Activity
 Adaptation
 Differentiated Resource

Goal: Create something you could use this year.



Reflection

Let's Reflect
As a Student

 What did you notice about the learning experience?
As a Teacher

 What did you create?
For Everyone

 What saved you the most time?
 What still required your expertise?
 Where do you see potential for your classroom?



Create! Imagine. Design. Build.

Copilot Teach Can Help You
 Generate ideas
 Create instructional resources
 Differentiate learning
 Save planning time



Remember

• AI can support the work.
• Teachers provide the expertise.

My Challenge for you...
• Before next week, use Copilot Teach 

to create or modify one resource you 
would normally build from scratch.



Copilot 
Notebooks

4:45–5:05



What is Copilot Notebook and Why use it?

• An organized workspace focused on 
related content/resources (files, links, etc.)
• Copilot Notebooks integrate Copilot Chat 

and include tools to create products 
relevant to your content, including 
infographics, mind maps, PowerPoints, 
Audio overviews, study guides, and more)
• Available to FUSD staff and High School 

students



Example Notebook

Your uploaded and 
generated content

Copilot Chat for asking 
questions or generating 

summaries, etc.

Specific tools to create 
aligned products



Copilot Notebook Demo



Your Turn to Explore Copilot Notebook

1. Create a new notebook.
2. Add related files and/or links
3. Ask Copilot questions about 

the content in your notebook
4. Test out the Maker Space 

tools to generate aligned 
content

Go to office.com

5:00–5:05



Process and 
Reflect

5:05–5:10



Reflect on the following:

•What aspects of Copilot 
Notebooks did you find to be 
useful?
•Which workflow could Copilot 

Notebooks improve?
• Consider both instructional 

planning and operational 
workflows



Share on the following:

•What aspects of Copilot 
Notebooks did you find to be 
useful?
•Which workflow could Copilot 

Notebooks improve?
• Consider both instructional 

planning and operational 
workflows

Raise your virtual 
hand to speak or 
share in the meeting 
room chat.



Study &
Learn
5:10–5:20



• Study & Learn is a trained AI Agent 
designed to support guided learning 
for students and adults
• Study & Learn helps learners 

understand, practice, study, and 
master content through scaffolded 
chat conversations and interactive 
learning activities — including 
flashcards, quizzes, matching, and fill-
in-the-blank exercises.
• Available to FUSD staff and H.S. 

students

What is Study & Learn and Why Use it?



Try Study & Learn

• Experiment with the Study & 
Learn agent
• Note one classroom or 

professional use for the 
workflow



Time to Wrap Up



Review of our 
Learning Outcomes
Explore Copilot Teach, Copilot Notebooks, and 
Study & Learn.

Understand the current AI guardrails specific to 
FUSD

Understand the capabilities and how to use:

• Copilot Teach and Learning Activities

• Copilot Notebook Workspaces

• Study & Learn for both staff and H.S. student 
use

Leave with a practical workflow and next steps.



Closing and Evaluation 

Click here to access the feedback form

https://forms.office.com/r/nV6RUFyJ4Q


Please share 
what you 
learned!

• Continue to engage in our Create Team
• Post Questions
• Share your Strategies
• Tell us how things went with your 

application of the learning

Let us know if we can visit your Classroom!
We love to see the great instructional 
strategies you are using, provide support, 
or be a thought partner. 



Raffle Time!



Q&A



Resources

10/15/2026

Educational Technology - Fresno Unified School District

Copilot - Fresno Unified School District

Acceptable Use Policy - Fresno Unified School District

Digital Resource Review

Create Instructional Materials with Teach in Microsoft 365 Copilot - Training | Microsoft Learn
Home - Evaluating Resources and Misinformation - Library Guides at UChicago

https://www.fresnounified.org/departments/it/educational-technology
https://www.fresnounified.org/departments/it/educational-technology
https://www.fresnounified.org/departments/it/educational-technology
https://www.fresnounified.org/departments/it/educational-technology/apps/copilot
https://www.fresnounified.org/departments/it/educational-technology/apps/copilot
https://www.fresnounified.org/departments/it/educational-technology/apps/copilot
https://www.fresnounified.org/departments/it/aup
https://www.fresnounified.org/departments/it/aup
https://www.fresnounified.org/departments/it/aup
https://fusd.sharepoint.com/sites/dept_it2/SitePages/Digital-Resource-Review.aspx?or=PPT-WEB.BODY.NT&ct=1791348596129
https://learn.microsoft.com/en-us/training/modules/create-instructional-materials-teach-microsoft-365-copilot/
https://learn.microsoft.com/en-us/training/modules/create-instructional-materials-teach-microsoft-365-copilot/
https://learn.microsoft.com/en-us/training/modules/create-instructional-materials-teach-microsoft-365-copilot/
https://guides.lib.uchicago.edu/c.php?g=1241077&p=9082320
https://guides.lib.uchicago.edu/c.php?g=1241077&p=9082320
https://guides.lib.uchicago.edu/c.php?g=1241077&p=9082320
https://guides.lib.uchicago.edu/c.php?g=1241077&p=9082320
https://guides.lib.uchicago.edu/c.php?g=1241077&p=9082320


Copilot Teach Tutorial



Learning Activities in Teams Assignments



Copilot Notebooks Tutorial



Study & Learn Agent
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