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AGREEMENT

THIS AGREEMENT entered into this First day of July 2026, by and between the Board of Education
of the Moon Atea Schools, Allegheny County, Pennsylvania, hereinafter called the “Board,” and the
Moon Atrea Education Suppott Professionals, ESPA/PSEA/NEA, hereinafter called  the
“ Association.”

WHEREAS the parties have reached certain understandings which they desire to confirm it this
Agreement.

In consideration of the following mutual covenants, it is hereby agreed as follows:

ARTICLE I
RECOGNITION

The Moon Area School District Board of Education recognizes the Moon Area Education
Support Professionals Association, ESPA/PSEA/NEA, as the exclusive and sole
representative for collective bargaining for all employees included-in the bargaining unit as
certified and determined by the Pennsylvania Labor Relations Board at Case No, PERA-U-
12163-W (PERA-R-4170-M). Anyuse hereafter of the terms “Association” and “Employee”
in this Contract shall include all members of the bargaining unit. 'The word “Board” shall
mean the Moon Area Board of School Directors,

It is mutvally understood that this Article and the other terms and conditions of this
Agreement shall be consttued to apply to employees and not to wotk as such.

ARTICLE Il

RESPONSIBILITY OF THE PARTIES

1,

Management of the School District and direction of the wortking forces are the sole right of
the Board, The exervise of such rights by the Board shall include, but not be limited to, the
right to hite, assign, demote, transfer, ralse temporary layoffs, drop for lack of work, and
schedule work - including hiring of part-time summer employees which does not result in
diminished work houts, layoff, or termination of bargaining unit employees — provided thac
1o action so taken shall be in violation of this Agreement.

The Board retains the right to discharge or suspend or otherwise discipline employees;
however, no employee shall be reprimanded, disciplined, suspended, chscharged or teduced
in rank or compensation without just cause,

It is understood that the Board retains all rights which it had prior to the execution of this
Agreement, whether exercised or not, except as limited or modlﬁed by the express terms of
this Agreement.

The r{;})ersonal life of an etnployee will not be used to discipline said employee except as it
interferes with his/her duties and responsibilities in the School Disttict and with the
exception that any employee who is convicted of delivery of a controlled substance or
convicted of possession of a controlled substance with the intent to deliver as prohibited by
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the Act of April 14, 1972 (P.L. 233, No, 64), known as “The Controlled Substance, Drug,
Device and Cosmetic Act” (35 P.S. § 780-101, et seq), shall be tetminated from his or her
employment with the School District. Tn addition, if an employee is atrested for or convicted
of an offense enumetated under 24 P.S. §1-111(e) '(“chottabéee(ﬁ)ffense”), then the
employee must report the Reportable Offense to the Superintendent or designee using
Pennsylvania Department of Education form PDE-6004 (o1, if amended, its successor form)
within seventy-two (72) hours, An employee who willfully fails to disclose a conviction or
an arrest for a Reportable Offense shall be subject to disciplitie up to and including
termination and may be subject to criminal prosecution, In the event of modification
and/or amendment of the law, the then current law will prevail.

Nosr-batgaining unit personnel shall not perform work normally performed by batgaining
unit employees. Non-bargaining unit and bargaining tnit administrative assistants within the
Administration office may wotk cooperatively and share duties as long as it does not result
in the reduction of bargaining unic positions or the furlough or reduction of houts of a
bargaining unit member,

An enmployee shall have the right to review, with Association representation, the contents of
his/her personnel file, and teceive copies upon request of any documents contained therein,
with the exception of corifidential employment records. '

The Board further agrees to protect the confidentiality of personmel references, academic
credentials, and other similar materials,

No detogatoty matetials shall be placed in an employee’s personnel file without the employee
having time to review the mteriaf 'The employse shall acknowledge by signature that he/she
has reviewed the material and may upon reasonable request discuss the matter with his/ber
supervisor. He/she may also include in the file a rebuttal to said material,

Whenever an employce is tequited to appear before the Superintendent, the School Board or

any committee thereof where the subject of the appearance shall concern suspension or.

discharge of the employee or his/ber salary or benefits, except where health or safety
consideration require immediate action, said employee shall be given prior wtitten notice of
the reasons for such meeting and shall be entitled to have representation of the Association
present to advise and represent him/her duting such meetings or interviews.

All Employees are eligible for training for advancement. All out-of-pocket costs associated
with each Training Program will either be paid directly by the District or teimbursed to the
employee with prior District approval. Such costs are the responsibility of the employee;
however, the teimbursement of all costs if erployee resigns or is terminated for cause within
one (1) year and 50% reimbursement of the cost if employee - voluntarily resigns or is
terminated between the first and second year, If the employee’s employment is terminated for
any other reason before the second year, the payback provision shall be forgiven,

Anycriticism bya supetvisot ot administrator of an employee, except in emergency sitations,
shall be made in confidence and not in the presence of other employees or the public.




ARTICLE III
GRIEVANCE PROCEDURE

Purpose

The purpose of this procedure is to secure at the lowest possible level equitable solutions to
the problems which may from time-to-time arise affecting employees. Both parties agree that
those proceedings will be kept as infornmal and confidential as may be appropriate at any level
of the procedure. : -

Definition

- A “grievance” is defined as a comphint by an employee that a provision i this Agreement

has been violated, misintespreted, or misapplied.
Procedure

Since it is important that a grievance be processed as rapidly as possible, the number of days
indicated at each level should be considered as a maximum and every effott should be made
to expedite the process.” The time limits specified may, however, be extended by muoual -
agreement. : :

In the event a grievance affecting an employee who is employed less than a full calendar year
is filed at such a time that it cannot be processed through the steps of the Grievance Procedure
by the end of the employee’s work year, and if left unresolved until the beginniing of the
employee’s next work year would result in irreparable harm to that employee, the time limits
set forth within this Grievance Procedure should be reduced so that the Grievance may be
exhausted prior to the end of the school year or a5 soon thereafter as practicable.

2. Level One

An employee who believes that he/she has a justifiable grievance must first discuss it
with his/her immediate supervisor within ten {10) wotking days of the eccurrence or
when the employee knows of the occusrence which is the subject of the grievance.

In the event of failure to adjust the grievance, it shall be reduced to writing and filed
gith the Superintendent of Schools or his/her designee within said ten (10) working
VS ‘

b. Level Two

Within ten (10) wotking days of receipt of the grievance, the Supetintendent or his/her
designee shall arrange a meeting ‘with the gricvant, either personally ot accompanied
by his/her Association representative, to discuss the grievance. The Superintendent
or his/her designee will give his/her answer in writing within ten. (10) working days
after the meeting, with copies to the Association and the employee involved.



10.

I the, answer at Level Tywo i not satisfactory; the gricvance may be referred 0 a

meeting between a representative from the Association, the grievant involved, and the
Board or its designated tepresentative within ten &12) wortking days after the receipt of
the Supetintendent’s answer. The meeting will be
the teceipt of the appeal. The Board will submit a written answer to the grievance
within thirty (30) days after such meeting or within three (3) days after the next
tegulatly scheduled Board meeting. '
d. Level Four
© In the.event the reply at Level Three is not considered satisfactory by the Association,
. it shall notify the Board and may refer the issue to asbitration wichin fifteen g15)
working days after receipt of the Board’s answer, If the grievance is not appealed to
 atbittation within the said fifteen (15) working days, it will be considered settled on
the basis of the Board's answer. . : ,

- If a grievance s referred to arbitration, the parties shall meet and attempt to agree on an

atbiteator within ven (10) workinig days. In the event the parties are unable to agree, either
patty may tequést a list of seven (7) qualified arbiteators from the Pennsylvania Bureau of
Mediation. The parties shall attempt to agree to an arbitrator from such fist to hear their
dispute. If they are unable to agree on one’ ‘51) atbitrator from such list, the Board and the
Association, with the Board sttiking first, shall in turn strike one (1) name from such list rtil
only one (1) name remains, Such kst remaining name on the list shall be the atbitrator, The
decision of the arbitrator shall be final and binding on the Boatd, the Association, and the
affected employee or employees. I

'The acbitrator shall have jurisdiction and authority ouly to interpret or determine compliance
with the provisions of this Agreement. The arbittator shall not have jutisdiction or authority
to add to or alter in any way the provisions of this Agreement.

"The salaty and necessary expenses incident to the services of the atbitrator shall be paid equally
by the Board and the Association. : :

No teprisals of any kind shall be,taken by the Board or by any member of the administration
against any party in interest, any representative, any member of the Assaciagion, o any other
participant in the grievance procedure by reason of such participation.

All documents, communications, and records dealing with the processing of a grievance shall
be filed in a scparate grievance file and shall not be kept in the personnel file of any of the

participants,

Al meetings and hearings under this Procedure shall not interfere with employee duties, not '

be conducted in public and shall include only such parties in interest and their designated or
selected representative, heretofore referted to in this Article. :

Failure at any level of this procedure to pfoperly communicate the decision to the employee
involved within the specified time limit shall permic the employee to proceed to the next

 prescribed step.

1d within thirty (30) days following -



ARTICLE IV
NON-DISCRIMINATION

The Association and the Board agtee that they shall continue their policy of not discriminating
against any employee on the basis of race, creed, color, national otigin, sex, sexval orientation, age,
marital status, religious beliefs, physical or mental disability, or political activities/affiliation for the
term of the Agreement it accordance with any applicable laws or regulations.

ARTICLEV
UNPAID LEAVES OF ABSENCE

'The types of Unpaid Leaves of Absence shall be as follows:
1. Childbearing / Child Reating Leave

An unpaid leave of absence of up to twelve (12) consecutive months shall be granted
0 a member of the bargaining unit giving birth to a child aud for any resulting child
rearing, An unpaid leave of absence of up to twelve (12) consecutive months shall be
granted to a member of the bargaining unit not giving bitth to a child for the purpose
of child rearing or for the adoption of a child of preschool age or requiring temporary
Sifldal home care. For purposes of this Article, “child reating” shall iuclude care of a
child resulting from adoption. Childbearing and child rearing leave shall be in
accordance with the following:

(@ A written tequest for leave, indicating the anticipated date of delivery, or
placement of a child through adoption, and indicating the beginning date of
the requested leave, shall be submitted to Fuman Resoutces at least sixty (60)
days priot to the beginning date of such leave, or as soon as possible if exigent
citcumstances preclude timely request. - '

()  During any period of disability caused or contributed to by pregnancy;
, childbirth or complications resulting from pregnancy or chikibirth, the
employee shall be entitled to use any or all accumulated sick leave, All requests
for childbearing leave or sick leave resulting from related disability shail be
supported by a physician’s statement, The use of accumulated paid sick leave
may be used for any portion of the childbearing/child rearing leave. The
employee is tesponsible for communicating to the District the number of paid
o and unpaid days to be used for the proposed leave.

{0  'The District reserves the right to extend an unpaid leave of absence for
- childbearing or child rearing to coincide with the beginming of a school year or
semester, :

(d  Notice of intent to return to duty from childbearing/ child rearing leave shall
be in writing and shall be submitted to Human Resources at least thitty (30)
days prior to the intended date of retumn to duty. Failure to provide such notice
may preclude the employee’s retum.

3



(€) = Individuals on leave for the birth of a child, child reating or the placement of
a child through adoption, and who have exhausted or are otherwise not
entitled to the continuation of miedical insurance coverage under the Family
and Medical Leave Act (FMLA), shall be permitted to continue any such
coverage upon paying the full cost of premiums . for such coverage to the
District. Upon teturning from childbearing/ childrearing leave the erployee
will receive vacation on a prorated basis in accordance with Articke VIIL,

- ® U:pon retﬁrﬁ from :ch_ildbéaring/ child rearing leave the Disttict will rfalke every

attempt to assign the rewrning employee to the same ot significantly similar

* position,
2. Military Service
The Board shall accord, to each employee who applies for teemployment after
coniclusion of his/her military service with the Ubited States such reemployment rights
as he/she shall be entitled to under the then existing laws. .

3. Leave of Absen&e for Good Cause

The Board may grant such other unpaid leave of absence for good cause shown (e.g.

iliness in the immediate family) for.a period not to exceed one (1) year. When
applicable, medical documentation must be submitted with the request. The employee
shall be permitted to continue any or all fringe benefits, i.e, medical, dental, vision, and
life insurances, available by remitting the costs for these benefits to the Board in
advance on a monthly or longer basis. :

4, 'Temporary Military Leave - _
"The School District agrees to abide by all state and federal statutes dealing with military

leave, including National Guard and Reserve Uhits, in regard to the payment of salaries
and leaves to cover such service, _

5. Family Medical Leave -

‘The Disteict shall abide by the Family Medical Leave Act and shall be enitled to
exercise the discretionary rights contained therein, provided the District shall grant
employees married to cach other separate Family Medical Leaves.

6. Return from Leave _

All benefits to which an employee was entitled at the time his/her leave of absence
commenced, including seniority and unused accumulated sick leave, shall be restored
to him/het upon his/her retiurn as full as if he/she have never taken. said leave; and
he/she shall be assigned to the same or significantly similar position he/she would
have held had he/she not taken the leave,

All disciplinary actions in effect at the time an emplbyee’s-leave of absence commenced,
including Plans of Assistance, shall continue upon the employee’s retutn to work. Any time
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parameters associated with a disciplinary action it effect at the tite a leave of absence
commenced shall continue as if the date of the employec’s return is the date the leave of
absence commenced.

Lxamiple:

Definitions

An employee is. placed on a sixty (60) day Plan of Assistance. On the forty
fifth (45%) dayunder the Plan of Assistance, the employee commences a
leave of absence. Upon return from the leave of absence, the Plan of
Assistance will remain in effect with fifteen (15) days temaining, -

ARTICLE VI
SENIORITY

a. District “Seniotity” shall mean a regular employee’s length of continuous service
cominencing on the first day of wotk on a bargaining unit position. Substitute service
or not-union service, such as summer wotk or student worl, will not count towards
seniority. Seniority ties shall be broken by drawing lots,

)

)

@

I an employee is laid off, his/her accrual of seniority shall continue for a
petiod of one (1) year from the date of layoff; and he/she shall not lose any
seniotity accrued as of that date. _

Any employee who is on layoff shall maintain seniority status with the
employer for a period of two (2) years from the date of layoff. The amount of
seniority which the employee maintains under this paragraph shall include the
one (1) year which may be acctued as described in patagraph one (1) above.

Tt shall be the responsibility of the laid-off employee to notify the
Superintendent or designee on the layoff anniversary date of his/her present
mailing address and indicate his/her willingness to return to wotk. Any laid-
off employee who fails to notify the Supetintendent or designee in accordance
with this paragraph shall forfeit his/her seniority status with the Distuict.

Beginning October 25, 2021, each employee shall have two dates of seniority:
district and category, District seniotity is measured by date of hire, Category
seniority is measured from the start date within category. Category seniotity
does not transfer between categories (e.g., custodial to maintenance), however

district seniority will remmain with the employee. When an eroployee moves

categotics, that date is frozen in the previous category. For employees who
hold a position(s) prior to the signing of the contract, their seniority for that
position(s) shall be the same as their District seniotity for that position(s) only.

“Categories” shall mean the broad groupings of employees within the bargaining vnit.

‘There are five (5) categores: Mainteriance; Custodial; Adfministrative Assistants;
Assistants; and Cafeteria,



)

“(lassifications” shall mean the positions that are encompassed within a “category”
(e, libtary agsistant, van/bus monitor). R ' :

“Fiscal year” shall mean a twelve (12) month pexiod commencing on July 1 and
continuing util June 30. ' :

“Lateral Transfer” means moving into a position within the employee’s same
classification (e.g, Custodian at building A being selected to move into 4 vacant
custodial position in building B). . :

“Promotion” shall mean an increase in cither pay or houss for the subject employee
except for an Assistant, For an Assistant, 2 promotion means an increase- in the
employee’s total antual earnings. ' ' '

“Vacancy” means a newly created position, ora position that has become peimanently
vacated and the District chooses to fill the position, If the Vacancy becomes available
before March 1 of a fiscal year, the District may fill the position on a substitute basis
for no more than thirty (30} wodsing days, If the Vacancy becomes available on or
after March 1 of a fiscal year, then the District may fill the position on a substitute
basis umtil, but fio fonger than, the end of the fiscal year,

“Performance Test?” means the petformance test referenced in Article XVIIL, The
District shall administer a performance test o all employees seeking a position outside
of the employee’s classification. In addition,  the District shall administer a
petformance test to all applicants outside the bargaining unit,

“Qualified” is the status of an applicant fér a Vacancy who has taken the appropriate |
Pesformance Test for the position and has attained at least the minimum passing score.

See Article XVIIL

“Probationary employee” is an at will employee who is being evaluated by the district
during the probationary petiod to see if they are an apptopriate fit for the position.

“Highly Qualified” is an individual working as a Para-Educator who is required to
cormplete at least 20 hours of training per school year, in accordance with Pennsylvania
Chapter 14 regulation, Must have completed at least two years of post-secondary
study, possess an Associate’s degree or higher or highly qualified status via the .
Paraeducator Credential of Competency. .

Reasons for Senfotity and Employment Termination

a.

An employee’s seniority and employment status shall terminate for the following
reasons: _

(1)  discharge for just cause:
(@  voluntary resignation:

(3)  absence from workfor a period of eighteen (18) consecutive months, for -
purposes of maternity and/ or child rearing and/ or other conditions qualifying
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under BMLA (mgamﬂess of hours worked) provided with documentation of
medical necessity verified by a medical professional as provided herein,

. (4) failure of a laid-off employee to notify the Supetintendent or designee of
his/het present mailing address and indicate his/her willingness to returm to
work it accordance with Article VI Paragraph 1.a.(3).

(5)  ‘failure to retuti to work at the expiration of a paid or unpaid leave of absence
unless an extension has been granted by the Board of School Directors.

 (6)  discharge for failute to report a Reportable Offense pursuant to Atcicle IT
Paragraph 9.

The Distict, at the time of the leave approval, will notify the employee of the date of
expiration of the leave, :

b, Anemployee’s seniority shall be frozen for the following reason:
(1)  absence from work for twelve (12) consecutive months.

L Abgence due to a compensated disability incuered during employment for a period of
less than twenty-four (24) consecutive months shall not break continuous service,
provided such individual is teturned to werk within thirty (30} days after final payment
of statutory compensation of such disability of after the end of the petiod used in
calculating a lutap sum: payment. A break in service will not occur if the individual is
not retumed to work within thitty (30) days and such failure to teturn to worlk is
because suitable work is not available, or 2. qualified medical practitioner cannot certify
that the work will not endanger the employee’s health.

3. Probatlionagy Petiod

New employees shall be considered probationaty employees for a period of sixty (60) working
days. The probationary petiod shall commence on the first day that said employee works in a
permanent job. However, if said employee has wotked as a temporaty employee in that
depattent, his/her probationary petiod shall be reduced one-hall (0.5) day for each day
worked in that department during the preceding six work months up 1o a maximum of forty-
five (45) days. Healthcare benefits will commence after the successful completion of thirty
{30) working days, If an employee continues beyond the proper probationary petiod as herein
set forth, such employee shall then be considered an employee within the terms of this

Agreement, '
4. Probationaty Period Disttict Rights

During the probationary petiod, the Board shall have the tight to discharge or dismiss. any
probationary employee, The Association shall then have no right, during said probationary
petiod, to question or to raise as grievance the cause or reason for the dischatge ot dismissal
of such probationary employee. Probationary employees do not have bidding rights, unless
the annual bidding meeting occurs during the probationary period, '



B, . Senigrigz Lisis

"The Disttict shall provide seniority ists, for District and Categoty, on September 30" of each

. The Diistrict shall notify the Association of newly hired employecs within. ten days of
and names of employees who have left the erployment of the District within ten days of

Board action, Copyto be emailed to the secretary of the Association, _ "

6 Layo £ and Buinping - 7
Tn case of elimination of positions or layoffs, the followitg rules shall appiy:

2N

b.

No employee niay bump into 4 promotiots.

No employee may bump a Central Administrative Assistant position, nor is there
categoty bumping within the Central Administrative Assistant Categoty.

No employee may bump a personal assistant in the special education department,
unless it results in a higher seniority person being futloughed or a reduction in houss. -

or pay.

. Affected employees shall have the right 1o bumyp as follows:

(1 'The affected employee’s first bump Wﬂi\jbe any employée with less' senioritjr n
" the same chssification, : ‘ :

(2)  If the affected employee has no bump in his/ber clas;ificatiOn, he/she may
. clect to bump a less senior employee in the same wotk category, provided
he/she is qualified per job deséription, '

(3)  If the affected employee has no bump in his/her classification or categoty,
. he/she may elect to bump 4 less senior employee in another category provided
that he/she is qualified pet job description. L
Employees who butmp may do so without interruption of their continuous service to
the District,

Employees who bump into a different position will have thitty (30} working days in

“which to demonstrate satisfactory service in the new position. The immediate

supervisor shall have the tght to- determine, with documentation, unsatisfactory
service, If an employee is deemed unsatisfactory in a position, the previous employee
shall have first right to tetutn to the same or significantly similar position from which
he/she was bumped., The employee who does not demonstrate satisfactory
petformance will assume layoff status,

At anystep, the employee may elect to take layoff status. Employees who are bumped
shall have the same rights as defined above.

No new employees shall be hired until the eadier of (7) all employees on layoff status
desiring to return to work in a job within their work categoty and who ate qualified to
petform said work have been recalled or (i) twenty-four (24) months from the date of
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“the layoff, District shall eliminate an employee after tight of first refusal of an

equivalent position with equal pay and hours.

Employees who have been laid off shall be recalled in the order of their semiority to
the employer. District shall eliminate an employee after sight of first refusal of an
equivalent position with equal pay and hours,

If an employee on layoff status is recalled, all disciplinary actions in effect at the time
the employee’s layoff, including Plans of Assistance, shall continue upon the
employee’s recall to work. Any time paramerters associated with a disciplinary action
in effect at the time of the layoff shall continue as if the date of the employee’s return
is the date of layoff.

Example: Anemployee is placed on a sixty (60) day Plan of Assistance. On the fo
fifth (45th) day under the Plan of Assistance, the employee is laid off.
Upon the empﬁ;yee’s return to work through recall, the Plan of Assistance
will remain in effect with fifteen (15) days remaining, ‘

7. ‘ Consglidation ot Elimination of Jobs.

The District may eliminate jobs through attrition, job consolidation (combining the duties of
two or mote jobs), student needs, the installation of new equipment or machinery, the
curtailment or replacement of existing facilities, the development of new facilities, ot for any
other reason whatscever. Fowever, no cuttent seven {7) hour or greater position shall be
eliminated and seplaced by two (2) five (5} hour or less positions for the sole purpose of
eliminating benefits (e.g, seven (7) hour secretary administrative assistant av building A is
replaced by a four {4) hour morning administrative assistant and three (3) hour afternoon
administrative assistant at building A). An employee displaced by the consolidation or
elimination of the employee’s job shall be permitted to exercise theit seniotity tights to bump
ptu‘sﬁt;gri to the rules set forth in Article VI, Section é above, provided the employee is
qualifie |

8. Yacancies

The following procedure shall apply for Vacancies in the order listed below:

a. Step 1 ~ Lateral Transfers,

M

@

When 2 vacancy occurs, the position shall be posted prompily on the website and
through emuil to all employees for seven (7) days. The posting shall include all
qualifications necessaty for the position and note that the posting is only for
employees within the same category and class as the vacancy (“Latetal Transfer
Employees”). The timeline may be shortened if mutuallyagreed upon by the union
and the district,

Lateral Transfer Employees who are interested in the position shall make witten
bid during the seven (7) day period. The Association taay submit bids on behalf
of Lateral Transfer Employees who are on vacation or otherwise not available
duting the seven (7) day bid submission period. The timeline may be shortened if
muiually agreed upon by the union and the district. '
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The District shall award the position o the bidder with the ateatest seniority in

the same classification and is qualified. The successful bidder shall have thirty (30) -

working days to demonstrate satisfactory petformance in the posicion, Employees
who do not perform satisfactorily shall be returned without loss of seniority to
their same ot significantly similar position,

In the event the position is open within a classification, there will be a one-time
bid meeting within five (5) working days, via in person or vittually, and shall be
awarded in accordance with this contract,

b. Step 2 - Open Posting

)

@

®)

When a vacancy oceurs, a posting for the position (“Open Posting”) shall be

- posted in all school buildings and such other places that the District considers

apptoptiate for seven (7) workdays. The Open Posting shall include all
qualifications necessaty for the position and note that the posting is for (a) cutrent
employees in the same category but other classes, (b) current employees in other
categories, and (c) candidates who are not curtently employed by the District.

Applications in response to the Open Posting will be reviewed by the District.
The District, at its sole disceetion, may interview any or alf applicants who respond
to the Open Posting. '

The Disteict, at its sole discretion, shall select an applicant who responded to the
Open Posting to fill the Round 2 vacancy.

"¢ Step 3 - Contitued Vacancy

(1) Aay pdsitions that remain vacant after steps 1 and 2 will remain posted under

employment opportunities until they are filled or the Board has determined the
position to be eliminated.

New Positions.

If a new position is created, or if a position is changed substantially (as defined by the job
description and agreed upon by both parties) by adding new duties or responsibilities not
encompassed in the present position, the following procedure shall be used:

&

b.

'The District shall first establish and place into effect the rate of pay for the position.

If the Association disagrees with the tate, the Association will provide evidence as to
why; and the Association and the District will have a discussion. regarding the rate
within ten (10) days of being notified of the rmte. L

1f the parties are unable to reach a satisfactory agreement within thirey (30) days of the
Associations disagreement of the rates being established (unless extended by the
parties), the issue shall be referted to the arbiiration level of the grievance procedure.
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d.  Anysuch position that might be deemed ‘temporaty’ by the District shall be discussed
: in advance with the Association prior to posting. -

10. . Changed Positions Timing or Hours
If an already existing position has increased or decreased any titne; ot if a position’s start

and/or end time has changed by more than thirty (30) minutes, the position must be re-posted
for bid aécording to the procedures listecd in # 8 above, :

1l. Reduction of Staff

Personnel will be eliminated by-positions. Positions will not be reduced to change a full-time
position into one or more part-time positions, to reduce benefits,

12, Bump and Bj in.

The Patties recognize that at the end of a school term numerous employees may be displaced
due to consolidation or elimination of jobs. Therefore, two weeks ptiot to the annual bump

- and bid meeting of each year, any affected etnployee will receive notification of displacement,
and the Association shall be notified of the job postings and displacements. If a displacement
occurs after this date, the affected employee(s) will be promptly notified. All notification shall
be by district email and employee portal if possible, Within one week of the students’ last
school day, an annual bumyp and bid meeting shall be held for all bargaining unit members
unless the Parties agree that such meeting is not necessary.

The Parties also recognize that staffing for Assistants is more dependent on student
populations than other bargaining unit positions, and that an additional bump and bid meeting
may be scheduled by the District, not later than August 1%, only if the District has new open
positions or new displacements that have occurred since the end of term bump and bid
meeting, : :

ARTICLE VII
HOLIDAYS-

1. Employees who satisfy the eligibility requiremnents shall receive holiday pay for each of the
following designated holidays not wotked, irrespective of the day of the week on which the
holiday miay be observed, such pay to be that of the employee’s regular wotkday at straight
time at their regular hourly rate: '

260-day employees:

- New Yeat’s Day

Good Priday
Memotial Day
Foutth of July (12-month employees)
Labor Day ,.
Thanksgiving Day -

" Dayafter Thanksgiving
Day before Christmas
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Christas Day | - o
Two (2) additional holidays to be taken during the school year on dags when students
and teachers are not in attendance, '

All other employees:

- New Year’s Day
Good Priday
Meriiorial Day
Labor Day

- Thanksgiving Day
Day after 'Thanksgiving
Day before Christmas
Christriias Day

In ordér to be eligible for hoﬁday pay, an employee must have: |
a. Completed his/her probationary period.

b, Worked as scheduled ot assigtied both on his/her last scheduled woslday prior to and

* onhis/het fitst scheduled workday following the holiday. However, an employee will

receive the holiday pay if sickness occurs prior to/following the holiday and on
retyrning to work the employee presents a medical excuse,

¢.  In addition to their holiday pay, any employee tequired to work on any of the
aforementioned holidays shall be paid one and one-half (1-1/2) times his/her regular
m;cte for each hour worked for a total of two and one-Hialf (2 15) times their regulat tate
of pay. , .

- Floating holidays may be taken when students are in attendance if no substitute is necessary.

ARTICLE VIII
VACATIONS

The vacatioﬁ‘year is a twelve-month period beginning July 1. Eligibility for vacation is based
on contious service accrued in a qualifying pasition as of the June 30* immediately
preceding thé vacation year in accordance with Article IX, Section 3, <

Paid vacation allowances are as follows:

a. After the employee’s probationaty petiod ends and is deemed satisfactory; employees
i theit first year of service will receive three (3) vacation days, prorated based on
start date, Regular vacation allotment shall be awarded on July 1, to all employees
whose normal work year is 260 days and whose initial month of employment with
the District was: :

July 10 days
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Auvgust 9 days
September - | 8,5 days
Qctober 7.5 days
November 7 days
December 6 days
Jenwary 5 days
February 4 days
March 3.5 days
| April 3 days
May 3 days
June 3 days

This Seciton 2(a) applies only to a new smplayes’s first vacation allotment,

b, Thereafter, for all employees whose normal work year is 260 days:

i Complertd Years of Sery Vacation Time’
One to Five | 10 days
Sixto Ten . | 15 days
Eleven or more ' 20 days

a As of the start of this Collective Basgaining Agreement, Employees who transfer or
bump in to a position for which they now are eligible under “a” and “b” above, shall
be credited vacation time after their 30 days within the new department have been
successfully completed, if applicable (Atticle VI, 6, F.). Such time will match their total
yeats of service as noted in Article X, 8, D, .

b.  Vacation accrued must be used by June 30 of the year following the year in which the
vacation was eamed or be lost. In the event that staff is unable to use their vacation
time by June 30, three of their unused days may be used by July 31st of the next fiscal
yeat, with prior approval.

All employees shiall be credited with the number of houts in their normal workdayfor each of
the above vacation days.” ' A .

Any employee who tetires shall be compensated directly into the employees 403(b) account
established with 2 setvice provider ot providets that is/are mutually agreeable to the parties at
no cost to the District, for all eatned but unused vacation time he/she has accumulated or
accrued at the time of separation pro-rated from the previous July 1, at their per diem rate,

Vacation Scheduling in genetal: Before March 1 of each year, each eligible employee shall
iﬁecify the vacation period he/she desires. Employees shall be given preference for selecting

eit first week of vacation, based on seniority per building. Additional weeks can be chosen
by seniority after all employees have chosen their first week. Said vacation petiods may cither
be ib consecutive or non-consecutive calendar week blocks,
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Vacation Scheduling and Staffing Requirements - :
a. Minimum Staffing when students are in the buildings: Fot vacation purposes,a
minimum of two-thirds (2/3) of the maintenance and custodial staff must be present
. in each building at all times, In buildings with 2,5 custodial positions, anly ene (1) .
person tay be off at any given time. ‘ L ,
b, Blackout Dates: The first week of school, the last week of school, and Homecoming
~ weekat the high school will be blackout petiods, No vacation requests willbe -
approved during these times, | : *

c. Winter Perod: Although there are no specific blackout dates during winter,
employees should understand that this period is critical for snaw removal and other
operational needs. Staffing levels will be monitored closely, and leave may be limited
based on operational necessity. . - '

d. Staff and Substitute Shortages: Staffing shortages, including shortages in substitues,
may fimit: the number of employees permitted to take leave at any given time, These

- situations will be managed on a case-by-case basis. ;
Special Projects: - - :

a. Special Projects; The District resetves the right to deny leave requests if special
projects requiting additional staffing are scheduled. Entployees will be notified of -
such projects through project calendats and advanced email notifications. Employees
are encouraged to submit requests eatly to avoid conflicts. ' |

Seniarity and Vacation Request Process:

To ensute faimess and equal opportunity for all union members to take vacation time, the
following process will be implemented: - _ ‘ o
a. First Opporttunity; Members with the most seniotity will have the first opportunity to
- submit vacation requests for up to one (1) week of vacation, Once senior members
have made their selections, the opportunity 1o submit up to one (1) weelk of vacation
will be extended to the next employees in the seniority list.
b. Equal Access: This process will continue through the seniority list, ensuting that all
" members have a fair chance to request up to one week of vacation before the
process is opened up for additional vacatien day tequests. : :
¢, Submission Deadline; Vacation planning shall occur the first week of March for the
fiscal year that follows (July 1-June 30). Should a more senior employee be unable or
- unwilling to male the one (1) weels commitment when it is the employee’s turn, the
win shall be forfeited and that employee shall be required to wait for the cycle to
. come back around, after going through the entire unit. ‘This process shall occur cach
year to facilitate planning and ensure equitable access. .
Vacation Approval and Denial; : ‘ )
2. Approval/Denial Communication: A fotmal procedure will be followed for -
- commminicating vacation approvals and denials to employees, utilizing email ot an
' appropriate district-approved platform to ensure clarity and prompt notification,
b. Weather and Operational Needs: Pre-approved vacation requests will not be subject
10 cancelfation due to inclement weather. However, once a request has been
Sﬁbmm and approved, the District resérves the right to deny any subsequent
changes, : :

ARTICLE IX :
HOURS OF WORK AND OVERTIME

'This article defines the normal hours of worlkand the basis for the calculation of overtime and
shall not be construed as a guarantee of houts of work per day or per week.
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'The normal work weels (Monday through Friday, unless otherwise posted), for the following
classified employees is as follows:

a.

b.

Pull-time maintenance, custodial personnel: 5 consecutive days, 8 hours per day.

Administrative assistants: 5 consecutive days, 7 % hours per day.
Cafetetia i)ersonnel: |
(1) Managers :5.5 houm minimum pet day, 5 consecutive days
2)  Lead: minimum of theee (3) houts per day, 5 cons ecutive days

(3}  Cafeteria Worlers: HS, MS, and Elementary: Minimum of three (3) houts per
day, 5 Consecutive days

(4 Breakfast:HIS, MS, and Elementary, minimum of one (1} hour per day, 5
consecutive days
Assistants
(1)  Fulltime assistants: 7 hours per day, 5 consecutive days

(@)  Part-time assistants: less than five hours per day, 5 consecutive days

However, this ptovision shall not be construed as a limitation on the hours any employee may
be called upon to work, It is recognized that thete are occasions when additional working
time must be scheduled, and it is agreed that management shall determine the number of hours,
to be so worked.

The notmal work year for the following classified employees is as follows:

a.

Pull-time Maintenance and Custodial: 260 days, includes paid holidays and paid
vacation, ' ' )

Central and Building Administrative Assistants: Includes paid holidays

Class 1: 260 Days - High School, Middle School, Pupil Services, Regisirar, FIS
Guidance, MS Guidance, Central Office Administrative Suppott; includes paid
vacation

Class 1: 208 Days - Athletic Office Administrative Assistant for 2026-2027 work
year; Beginning July 1, 2027, this position will move to Class 1: 260 Days,

Class 1: 208 Days - Eleﬁlentary Administrative Assistants, High School Assistant
Principal, Special Education, Middle School Main Office Administrative Assistant,
HS Attendance Assistant, MS Attendance Assistant

Class 1: 210 Days - High School Main Office Administrative Assistant, Elementacy
Administrative Assistant; Once the individuals curtently holding these positions
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retire or bid out of their current positions, these positions will be moved to Class 1:
. 208 Days. .

Class 2: 260 Days — Business Office, Transportation Coordinator

For all Administrative Assistants working fewer than 260 days, the work year will
consist of 180 student days, 8 paid holidays, 10 fixed days determined by the District,

~ and the remaining balance of flex days/hours to be mutwally determined by the
employee and the employee’s direct supervisor. All flex days/hours will be tracked
using the District’s chosen timeclock system. ' _

¢, Assistants (Full Time and Part 'Time)
Total 195 days including paid holidays

Part Time Assistants: (Less than 5 houts)
Total 193 days including paid holidays

\
]

d - f\_llCafeteria Personnel:

Managers and Leads 191 days  Three dags before student calendar
One day after student calendar
179 Student days
. - 8 Holidays
Caleteria Workers and One day before student calendar
Breakfast ' 179 Student days '
188 days ‘ - 8 Holidays

It is recdgnize'd that there ate occasions when additional worsing time must be scheduled, and
it is agreed that management shall determine the number of days to be worked.

If an employee wotks over eight (8) hours per day; or any hours which are not part of his/her
p \

regular schedule, he/she shall not be required to lose time to avoid the payment of overtime,
provided there is work available for which he/she would have been regularly scheduled.

Ovettime shall be divided among employses as equitably as possible, with the employee
working the job on which the overtime occurs being given the first chance to wotke— providing
his/her overtime hours ate not excessively high. ‘

a If administiative wotk is available during the summer, members of the administrative
assistant category will be awarded the work in order of seniotity. In the event that no
administrative assistant wishes to do the work, it will be offered to assistants who are
membets of the Distect-wide pool in order of seniority.

b.  Por custodians, overtime shall be assigned as follows:

(1)  Emergency Overtime. For custodians, emergency ovettime avising
immediately following a custodian’s shift shall first be given to a custodian
working the shift immediately preceding the emetgency overtime, on a rotating
basis within that shift. For maintenance, emergency overtime assignments
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10.

11.

12.

shall be made based on the skill set and qualifications requited to address the
specific emergency. |

3 | Planned Overtime. Planned overtime will be posted forty-eight (48) houts in
 advance and assigned on 4 totating basis in each building, -~

(3)  Emergency Overtime List. The patties acknowledge that custodial overtime
may require someone from outside of the building being assigned. If so,
employees shall come from the custodial emergency overtime list,

'Time and one-half the regular straight time rate will be paid for all hours worled in excess of

+ forty (40) hours in any one week, In no case shall premium pay be paid twice for the same

ialolli}m wotked, All Emengency/Mandatory call in time shall be calculated at the Time and one-
alf rate. _ _

Any employee who is called to wotk outside of his/her normal schedule of hours shall be
guatanteed two (2) hours of work or two (2) hours pay at his/her regular straight time hourly
rate. This provision does not apply to maintenance staff assigned to snow removal, On days
when maintenance staff are required to report prior to their regularly scheduled wotle hours
for ig;}lw removal, they shall be given the option to leave early to offset the additional hours
wotked,

Cafeteria employees shafl be eligible to volunteer for Extra Assignment work such as banquets,
dinner, etc, A regular employee who volunteers for such an agsignment shall be paid at the
employee’s regular rate per hour for the duration of this Agreement, It is agreed that Extra
Assignment wotk may constitute overtime and, as such, i not eligible for any additional
payments set forth in Article TX, Section 7 or any other Article of this Agreement. It is further
agreed that Extra Assignment worl is volutitary on the part of the cafeteria employees. In the
event that there are insufficient volunteets for a particular Fxtra Assignment, tEe District may
then offer such wotk to substitute employees. :

. All employees, except cafeteria personnel and those wotking less thag five (5) hours per day,

will be tequited to take o thirty (30) minute daily duty-free lunch pericd. If, for good reason,
the employee’s supervisor requests the employee to work his/her lunch petiod, the employee
shall be paid his/her straight time rate for the time so worked,

The employee work calendar'shall begin on. July 1 and end on June 30.

All employees whose starting time is prior to 8:00 au. must report off at the eatliest possible
time, but no later than two (2) hours priot to the start of their normal day._ Employees whose
starting time is 8:00 a.m, or later must report off at least three (3) houts prior to their reporting
tigne, Calling off procedures will be communicated by the assigned supervisor. :

Upon cancellation of school for students, because of inclement weather or other emergencies,
unless otherwise notified by proper authority or via the media, only custodians and

~ maintenance department are requited to report for wotk and shall make a reasonable atternpt

to report on time as scheduled. Upon delay or early dismissal of school for students for
reasons determined by the District, if employees ate told not to repott for work or are sent
home early after the employee’s workday begins, they shall only be paid for the hours actually
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13,

]

worked, Entployees will be given an opportunity to make-up work hours at a time muvally -

agreed upon by the District and the Association,

Employees shall be informed of their wotk calendar (wotldays) for the upcoming school year
10 later than one week after the student calendar bas been approved by the Beard of Directors.
Administrative Assistants and Assistants categories shall follow the student and teacher
calendar, and shall not be required to begin their work year more than ten (10) working days
ptior to the fitst scheduled student day of the school year. It is specifically understood that
this provision does not in any tanner prohibit the employer from thereafter changing ox
atnendinig the wotk calendar, I :

14. __Remote Leatning Days and Flexible Instruction Days (RLDs/FIDs)

a. Definition of Remote teamhlg ﬁay/ Flexible Instriction Days

A remote learning day s defined as o day in which the District conducts instruction

remotely for students due to inclement weather, emergency conditions, or other
circumstances as determined by the Superintendent, ' :

b, Wotk expectagions - | ‘

1. Maintenance petsonnel and Custodial staff ate considered essential employees and
are expected to report in person, unless otherwise ditected by the District.

2, Central Office Adrministrative Assistants, Building Administrative Assistants, One-
on-One aides, and Life Skills Pamprqfessionals will be provided the ability to wotk
remotely under the direction of their supervisors,

3. All other support staff members shafl not work remotely, unless expressly .

authorized by the Superintendent or designee.

c. Compensation , - L

Because the mature of other support staff duties requires in-pesson responsibilities that
cannot be performed remotely, other support staff positions not explicitlystated above
will not be compensated for RLDs/FIDs when they are not directed to work, Suppott
staff who ate specifically directed by their supervisorto petform worls, either in-person
or remotely, where applicable, on a RLD/FID will be compensated at their regular
tate of pay.

d. Use of Leave ; ' : .
Employees may elect to use available accrued paid leave to teceive compensation for
a RLD/FID.

e. Extended RLDs/FIDs '

In the evenit that more than three (3) RLDs/FIDs are utilized in a school year, support
staff who are not otherwise required to report to wotk will be provided the oppottunity
to makeup the lost time. Such work may include, but is not limited to job-related
teaining, compliance modules, professional development activities, or other tasks
assigned by administration, Employees who complete assigned work will be
compensated at their regular rate of pay.
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ARTICLE X
COMPENSATION

Pay Periods
Listed in Appendix A

Every employee covered under the provisions of this agreement shall be paid on the fifth

(5" and twentieth (20 of each motith in which payments are due, If the 5 and 20" fall on

a weekend or holiday, the payment will be distributed on'the Iast regular wotkday prior to
the beginning of the weekend or holiday.

The payment periods will include regular and ovettitne houts that are acwually worked .
thflog%lfe that petiod’s payroll cutoff date, as designated it the annually published payroll
schedule.

. 260-Day employees:
For the 2026-2027 work year only, all 260-day employees will receive twenty-six (26) pays, to
account for eliminating bid pay.

Statting with the 2027-2028 work year, all 260-day employees will resume the twenty-four
{24) pay cycle, that includes actual hours worked.

b, School Year employees: _
Will have the option to receive theit annual eamings over twenty (20} or twenty-four (24)
equal installments, . :

In the event the employee chooses to be paid over twenty-four (24) pays, the base salary will
be paid in twentg-four (24) equal installments. Any additional time will be paid in the
corresponding paycheck with that pay period,

c. New Employees:
All employees hired on or after 7/1/2026, will be paid actual hours worked,

d. Reconciliation:

‘In the event an employee separates from employment prior to the completion of the school

year, any overpayment or underpayment from the selected schedule will be reconciled in the
employee’s final check. :

There is attached hereto and marked Appendix “A” a Wage Rate Schedule for the job

- classification of the employees covered under this Collective Bargaining Agreement.

When the District has made an over or underpayment to an employee, they must communicate
in advance of making the “cotrection” with the employee.

Probationary Period Wages

All employees during the period of theit probationary period will be paid the regular wage
scale for his/her classification. At the conclusion of this probationary petiod, the employee
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will receive all previously provided benefits applicable for that classification of work, Medical
benefits will begin after thirty (30) work days. '

Upgradin

a. Assigned wotk by a Supervisor: _ | :
Anyemployee shall perform whatever work may be assigned with the understanding that when
an employee is assigned to ajob paying a lesser rate, he/she will be entitled to his/her regular
tate of pay unless he/she has permanently transferred to thax job. _

An employee, who is temporarily assigned by the District to a higher (pay) classification fora
half shift, a full shifc, or more, shall receive the rate of pay for such higher (pay)

classification for the total time worked, Employees will be temporarily assigned to higher
classifications only when necessary, Cafeteria categoty and Lead Custodian Classification
shall receive the higher classification pay for total time worked when upgrading, oven if less
than half of a shift.. :

It is understood that the intent of this section is not to have employees work in a higher

 classification without upgrade pay on a day-to-day basis; or to use mudtiple employees under
this sectfon to replace a position; orto relieve the District from reasonable attempts to
replace an absent employee with a substitute.

b. Voluntary work chosen by an Employee, as approved by a Supervisor:

When an employee voluntarily chooses to work in a lower-paying position, they will be paid
the lower rate for that pasition. When an employee voluntarily chooses to work in a higher-
paying position, they would be paid the higher rate for that position.

¢. Bidding into higherpaying positions: - _ : _

If an employee bids into and is awarded a higher wage position but is kept by the District in
the previous position, the employee may only be kept it that previous position for a
maxinmum of two (2) weeks before taking on the higher wage position,

d. Custodial Classification: Lead Custodian upgtades shall be done according to protocol,
not round robin. :

Tempotary Absences

‘The District has the right to have temporaty absences, other than absénces subject to Article
IX (5)(a), filled by assigning a person from the substitute list. In the event no substitute is
available, the District reserves the tight to leave the temporary absence unfilled or the district
has the authority to fill the position internally, up to twenty (20) wotkdays. If the absence is
expected-to last longer than twenty (20) consecutive workdays, the position must be posted
for temporaty assignment, The supervisor reserves the right to place the employee who they
feel would perform’ best in this position, Once the regular employee returns from their
absence, the temporary employee will retum to their previously regular position or a
significantly similar position, If there is a vacancy created when an employee is granted a
temporaty position, the district teserves the right to fill that position with a substitute,

Mileage Reimbursement
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When an employee is requited by the Distsict to use his/her own vehicle to travel on school
business, be/she shall be reimbutsed mileage i the amount equal to the IRS maximum
allowable rate per mile,

6. Beresvement

For g period not exceeding five (5) days, there shall be no deduction in the salary of an
employee in the event of the death of a spouse, child, parent, brothet, sister, brother-in-law,
sister-in-law, patent-in-law, ot near relative who resides in the sathe household, A petiod of
not more than three (3} days leave with pay will be provided in the event of the death of a

randparent/ grandparent in-law, grandchild, aunt, uncle, nigce, ot nephew vo attend the

uneral or memorial, The employee shall furnish documentation in a timely manner to receive
bereavement leave,

Number of days not to exceed Employee or Spouse Family Member Category
5 Days » Spouse ' -
' Child
Parent
Brother / Sister
a near relative who resides in the same household,
who the employee has made his/her home with,
Grandparent
Grandchild
Aunt / Uncle
Niece / Nephew

3 Days

This time is to plan arrangements and to attend the funeral or a memorial service within one (1) year
of death. If there are special citcumstances, a request may be submitted to Fluman Resources for
consideration, L :

7. Years of Setvice

a, Years of service shall be defined as the total years credit for salary purposes which
were granted gt the time of initial employment, in addition to the number of years of
service thereafter in the Moon Area School District. '

b.  For new employees with previous expetience entering the School District, credic will
be allowed for the number of years of service by mutual agreement between the

. employee and the School District: If an employee begins employment with the
District after the first day of the work year (July 1) but before January 1, the employee

shall receive credit for the full year of sexvice at the statt of the next work yeas. |

¢ When an employee receives a ptomotion within his/her classification, or to another

classification, the employee shall be given full credit for each year of service in his/her
former position, :
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1

d Years of service, as determitied by a., b., ot c. abdve, shall setve as the basis for
" determining positions on the salary schedule and length of paid vacations, whete
applicable, L . , : '

) Except as otherwise provided above, each July 1, employees shall be given credit for

an additional year of service. :

Qvertime Computation —~ Work Week !

For purposes of computing overtime, the work week forall employees in the bargaining Lt
shall be defined as the seven consecutive days (168 hours) commencing at 12:00:00 a,m. cach-
Sunday and concluding at 11:59:59 p.m. each Saturday. _ |

A persotal day shall be considered as houss actually worked for purpose of overtime

computation,

Overtime Computation,

For purposes of this computation, personal days shall be considered as days worked. If an
employee uses a personal day duting the. forty (40) hour work week without approval ptior to
that week in which they wotked overtitme, the personal day shall not count as hours worked
for purposes ot overtime, When employees are called in for emergency purposes that directly
affect school operations and divected by the District, those hours shall always be caloulated at
time and one-half, unless the employee chooses to flex that time: |

Retirement Increment

An employee with at least fifteen (15) years of service with the District, shall be paid an amount”
equal to the number of accumulated unused sick leave days equal to one hundred ($100) doliars
per day to be paid direcdly into the employees 403(b) account established with a service
provider or providers that is/are mutually agreeable to the parties at no cost to the District.
For purposes of clarity, “years of service with the District” means the number of years that
the employee was employed by Moon Area School District.

Attendance Reward
Any employee utilizing two (2) or less sick leave days in a fiscal year shall receive an additional -
two hundred and fifty dollars ($250) flat rate in the first paycheck following July 1. Sick leave
days include sick days utilized for family sick leave in Article- XIII, Section Le.. Sick or
pessonal leave days that have been used to substitute for loss of time due to remote Jeamning
days shall not be consideted in the calculation for the attendance reward. :

Summet Work

Employees who are not .regulariy scheduled to work during the summer shall be paid the
regular rate for their position or any upgraded position, whichever is greater, for any summer

" wotk performed for the District, Employees who agree to worlk on special summer projects
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d. Years of service, as determined by a, b., or c. above, shall serve as the basis for
determining positions on the salary schedule and length of paid vacations, where
applicable.

e. Except as otherwise provided above, each July 1, employees shall be given credit for
an additional year of service.

1, Step Progression Chart
Stepinyear | Stepinyear |Stepinyear | Stepinyear | Stepinyear | Step in year
2025-2026 2026-2027 2027-2028 2028-2029 2029-2030 2030-2031
1
1 2
1 2 3
1 2 3 4
1 2 3 4 5
1 1 2 3 4 5
2 1 2 3 4 5
3 2 3 4 5 6
4 3 4 5 6 7
5 4 5 6 7 8
6 5 6 7 8 9
7 6 7 8 2 10
8 7 8 9 10 10
9 8 9 106 10 10
10 9 10 10 10 10
ji| 10 10 10 10 10
12 10 10 10 10 10
e

Overtime Computation — Work Week

For purposes of computing overtime, the work week for all employees in the bargaining unit
shall be defined as the seven consecutive days (168 hours) commencing at 12:00:00 a.m. each
Sunday and concluding at 11:59:39 p.m. each Saturday.

A personal day shall be considered as hours actually worked for purpose of overtime
computation,

QOvertime Computation

For purposes of this computation, personal days shall be considered as days worked. If an
employee uses a personal day during the forty (40) hour work week without approval prior to
that week in which they worked overtime, the personal day shall not count as hours worked
for purposes or overtime, When employees are called in for emergency purposes that directly
affect school operations and directed by the District, those hours shall always be calculated at
time and one-half, unless the employee chooses to flex that time.
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13,

shall receive a rate determined by the District. The District shall inform all potential summer
wotkers of the rate ot the time of its solicitations,

Differentials

a. Overnight Shift Differential Employees who ate assigned to and worls the midnight shift
shall receive a shift differential of forty cents ($0.40) per hour for all hours actually worked
duting the midnight shift. The shift differential shall be paid in addition to the employee’s
regular hourly tate and shall not apply to any paid leave time. All employees regulatly assigned
an evening or ovetnight shift shall be offered day shift time when the building schedule allows
it.

b. Assistant Nurse: When providing private nursing dutles (1:1), Assistant Nurses will receive
an additional one dollar ($1.00) per hour forall hours actually worked providing those services.

¢. Training Differential: When an employee has been designated by the District to provide

training to 4 new employee, the employee will receive an additional one dollar ($1.00) per hour,
not to exceed twenty-four (24) houts for that trainee. Supetvisots can determine and authorize

that more time is needed for a trainee. '

ARTICLE XI
- INSURANCE PROTECTION

Health Care Insurance Coverage

The District shall provide eligible employees the Standard EPO Medical Insurance Plan as
provided by the Allegheny County Schools Health Consortium (ACSHIC), In the event the
current standard EPO is discontinued, the District shall provide any subsequent standard
meglical plan as provided by the ACSHIC. 'The Disttict shall assume full cost of the Standard
Plan elected by the employees (e, family, individual, husband and wife, parent and
child/children, etc)) less the amount of the premium contributions listed below:

Lo Da I Piemium Contiibution’
2027 6.5% of premium/ monthly
2027-2028 Individual 7% of premiym/ monthly
' All Other _
2028-2029 . Individual 7% of premium/monthly
All Other
2029-2030 Individual 7% of premivm/monthly
' : All Other .
2030-2031 : Tadividual 7.5% of premium/monthly
All Other '

The District reserves the tight to provide coverage fot employees who ate spouses.and eligible
for medical coverage through the purchase of two (2) individual coverage plans when there
ate no eligible childeen, and the spouses would otherwise be eligible for spousal covetage.
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Any eligible employee under this Section shall bave the right to remain in the Standatd PPO
Medical Insurance Plan as provided by the Allegheny County Schools Health Consortium

" {ACSHIC), provided that said eligible employee shall payto the District the differcnce between
~ the Standard EPO and Standard PPO medical insurance plan s provided by the Allegheny

County Schools Health Consortium (ACSEIIC),
Life Insutance o

Tern Life Insutance Coverage in the amount of $40,000 for each employee with the exception
of part-time employees shall be provided, Employees may make arrangement for additional
amount by assuming the financial respovsibility for additional premium. costs. Seid insurance
is to contain accidental death and dismemberment rider. o

. Part-time cmployees shall be covered by a $25,000 life insurance policy with the sarve

provisions as above,
Dental Insurance

'The District shall provide Group Dental for the émployee, and their farnily/ dependents, who
works five (5) or more houes per day. (See Article XT, Paragraph 7) :

The District shall provide the Standard ACSHIC Dental Plan for all eligible employees. |

Vision Insurance

* The District shall provide Group Vision fot the employee, and their farnily/ dependents, who
~wotks five (5) ot more hours per day. (See Aricle X, Pacagraph 7)

The District shall provide to eligible employees the Standard ACSHIC Vision Pfogmm that is
designated as the standard plan, for the employee and the employee’s family/ dependents, in
accordance with Article XI, Paragraph 7 herein below. , _

Retitement QQEI rage

2 Any eligible employee receiving insurance benefits who has fifteen (15) years of
contitious service i the Moon Area School District and who has attained sixty-two
(62) years of age, or who has thirty (30) years of service and is at least sixty (60) years
of age, or has completed thirty-five (35) years of service regardless of age and retites
as per PSE.RS. shall be entitled to no. more than three (3} years of the individual
health care coverage up to Medicare eligibility, In addition, the retiree shall be entitled
to a one-time bonus of $1,000 at the time of retirement into their 403(b) or other-tax
deferred account. '

b.  'The District shall pay one hundred percent (100%) of the cost of insurance benefits
for the eligible retiree as provided for in 5a; provided, however, before any premium
is paid the retitee is obligated to contribute to the purchase of health insurance
coverage a minimum of one hundred dollars {$100) per month, or such equal, lesser
ot greater amount as ray from time to time be established under Act 23 of 1991 or
any similar successor provision. The District’s obligation shall be to pay, beyond the
retiree contribution, the balance of the premium.,
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10.

1L,

c.  Anyemployee who retires will be allowed to continue to putchase medical insurance
in accordance with Section 513 of the Public School Code, 24 P.S. § 5-513, as may be

amended from tite to time,

Dgsctiption to the Employvee

The covetage provided hereunder shall be subject to the Master Contract between the Board
and the Tnsurance Cartiers; and the Board shall provide to each employee a description of all
insurance coverages agreed upon under this Article no later than the annivetsaty date of each
policy and/or the employee’s date of hite, which contain and include a clear description of the
conditions and limitations of each policy.

Exclusi 8€8

Any employee who has comparable coverage at similar or lesser expense to that
described in 1, 3, and 4 above through another employer or their spouse shall not be
eligible for such coverage from the School District.

Change in Vision and Dental Catricrs

Management may change vision and dental insutance cattiers when equivalent coverage can
be provided by cost-saving plans offered by another company. The Association shall review
the plan before a change in cartiess is finalized. ‘

Health Care Benefits for Part-Time Emplovecs

'The District will pay 50% of the medical, vision and dental premiums for part time (less than

5hours,) employees that are eligible. (See Article XT, Section 7).

Pro-Rated Health Care Coverage

The District agrees to paya pro-rated monetary figure of $175 per month for any eligible full-
time employee (see Article XI, section 7) who elects not to receive medical, vision and dental
benefits.

Loss and Damage of Pergonal Property

The Board shall reimburse any Employee, should insurance protection payments be insufficient
to make replacement costs, for any damage or destruction of clothing ot petsonal property
(excluding watches, jewelry, and motor vehicles) suffered by the Employee during wotk hours
as a result of a student assault, breaking up a student fight or disturbance, or protecting a student
from immediate danger or harm,

Any damage subject to the reimbursement provisions shall be reported before the end of the
day in which the damage occurred, whenever possible. However, in no event shall it be
reported later than the end of the next workday. If the employee fails to report as stated
above, reimbursement shall be deemed waived, Reimbursement will be made within forty-

five (45} days of the repoxting of the incident,
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ARTICLE XII
SAFE WORKING CONDITIONS

An employee shall not be tequited to work under unsafe or hazardous conditions or to perform tasks

which endanger health and safety.

~ARTICLE XIII
ILLNESS, DISABILITY AND PERSONAL LEAVE.

Accumulative Sick Leavé Days

a Each work year, employees in the Maintenance, Custodial, and Administrative
Assistant categoties shall be credited with a twelve (12) day sick Jeave allowance. The
unused portion of this leave shall continue to accumulate indefinitely, and there shall
be no limit on the tiumber of accumulated sick leave days taken at one time,

b. Each work year, eraployees in the Assistants and Cafeteria categosies shall be credited

. with a nine (%) day sick leave allowance, The unused portion of this leave shall

continue to accumulate indefinitely, and there shall be no limit on the number of
accuinulated sick leave days taken at one time. :

¢ For absences less than three (3) consecutive days, a doctor’s excuse miy be requested
by the District in cases of suspectect abuse of sick leave. For absences of three (3) or
more consecutive days, a doctor’s excuse shall be required, - '

d. Sick leave days used shall be at an employee’s regular daily rate of pay.

e Each employee may utilize all accumulated sick days during a fiscal year for family sick
leave. Family sick leave means taking care of an ill child or ill spouse who resides in
the same household as the employee; or taking care of an ill parent. If the employer
tequests, the employee shall provide a medical excuse verifying the family member’s
illness, (Failure to request a medical excuse shall not create a past practice).

Leave of Absence

An employee who is unable to work because of personal illness or disability, as established
through proper medical documentation, and who has- exhausted all paid leave available, may
be granted an unpaid leave of absence for a maximum petiod of one (1) year. Said leave
shall not unreasonably be denied. The employee may continue any or alf’f i

ringe benefits
:;aiiablc by remitting the costs of these benefits to the School District on a monthly basis in
vance. : :

Notification of Accumulation of Sick Leave

Notice of accumulated sick leave days will be regularly updated through the employee portal,

Injuty at Work — All Employees
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If an employee is absent due to an injury incurred in the coutse of his/her employment, the
employee has.the option to; 1) only receive benefits provided under the Pennsylvania,
Workers’ Compensation Act and not have the absence charged against his/her sick leave days;
2,) receive benefits provided under the Pennsylvania Workers’ Compensation Act and receive
the difference in his/her salary and said benefits from the Board by charging that absence
against his/her sick leave days on a percentage basis, - _

5. 'Emergency Leave — Personal Days

'The School District will make available annually, three (3) days of paid petsonal/ emergency
leave to employees covered by this Agreement, with no reason needed for requiring the leave.
‘These days are to be non-accumulative. However, unused personal leave days wﬁ be added
to the employee’s accrued sick leave, '

The District will grant four (4) petsonal/ emergency leave days to employees with three (3) or

mote years of consecutive setvice, '

ARTICLE X1V
JURY DUTY

Employees as defined-in this Agreement, who setved time on jury dut;r that prevents them from
worlsing their wotk schedule on such days, will be paid the difference between their juty pay and their
hourly rate as set by the schedule and this Agreement.

ARTICLE XV
MAINTENANCE OF MEMBERSHIP AND DUES DERDUCTIONS

1. Deduction from Salaty

"The Board agrees to deduct dues from. the salasies of membess of the local Association and
the Education Support Professionals as said members authotize the Board to deduct and
transmit the monies by check promptly to the Moon Area Education Support Professionals.

2. Equal Monthly Installments

Deductions referred to in Paragraph 1 above will be made in as nearly equal installments as
practicable during the employee’s work year.

3, Dues Deductidn List
Deductions from wages in any month shall be on the basis of authorization cards on hand or
received by the Human Resources of the employer prior to the 20" day of the preceding
month. -

4, Authorization Cards
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- 'The Board will honor such authorization eards pursuant to the maintenance of membership
c fo- .

agreement,
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* Name (typed or printed):

MOON AREA EDUCATION SUPPORT PROFESSIONALS
PAYROLL AUTHORIZATION FORM

I hereby authorize the Board or its agents of the Moon Area School District to deduct dues
(MAESPA, ESPA/PSEA/NEA) from my pay checks according to the terms of the contract.
This authorization shall be valid on a year-to-year basis while I am a member of the local
batgaining unit unless I notify the Association Officess and the Board or its agents in writing
that said authorization has been withdrawn. Such notice must be given fifteen (15) days prior
to the expiration of the Agreement,

Signed:

Date:
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Maintenance of Membership

‘The Board agtees that all employees, who are presently members orwho become members of
the Association, shall be subject to the “Maintenance of Membership” provision as defined in
Article TTI, Subsection (18) and set forth in Section 705 of the Public Exployee Relations Act,
Act 195, ‘

Fair Share

j : .
In the event legislation o coutt precedent overrules or modifies the Janus v. AHSCME
Supreme Court decision, a provision for collection of fair share fees from non-members
and remission of said fees to the Association shall be reinstated into this Agreement based on
the law in effect a¢ that time. . o '

The Association shall indemnify, hold harmless, and defend the School Board against any and
all claims, demands, suits, or other forms of liability that shall arise out of, or by reason of,
action taken or not taken by the School Board for the purpose of this Article,

/

ARTICLE XVI
MISCELLANEOU

Statutory Savings Clause

Nothing contained herein shall be construed to denyér restrict to any employee or the District
such rights as either mayhave under-the Public School Code of 1949 as amended or the Public

Employee Relations Act, Act 195, or other applicable laws and regulations,
Separability Clayse |

If any provision of this Agreement or any application of this Agreement to any employee or
group of employees is held to be contrary to law, then such provision or application shall not
be deemed valid and subsisting, except to the extent permitted by law, but afl other provisions
or applications shall continue in full force and effect.
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Copies of this Agreemen

An electronic copy of this agreement shall be shared with the Association,

ot _ :

%enéver any notice is required to be given by either of the parties to this Agreement to the

other pasty, pursuant to be the provisions of this Agreement, either party shall do so by email
to appropriate representatives in addition to a registered letter at the following address:

Association to Board
If by Association, to Board at:

Superintenident

Moon Area School District
8353 Uhiversity Boulevard,
Moon Township, PA 15108

Board 1o Association
If by Board, to Association at:

Pennsylyania State Education Association
" 10 South 19* Street
Pittsburgh, PA 15203-1878

and to: President
Moon Area Support Professionals Association
8353 University Boulevard
Moon Township, PA 15108

Personal Data Notification

All employees shall furish to the Board in writing a telephone number and an address where
they may be teached. Notices or commumnications to such number, address, or district email
shall satisfy all requirements for notice under this Agreement, '

Zipp. er Clause

It is the intent and purpose of the parties to this Agreement that is set forth in its express
terms, all agreements of the parties covering rates of pay, wages, houts of worlk, ard other

working conditions \i"or the employees covered by this Agreement.

Request for Information

The Boatd shall make available to the Association upon reasonable request such information
as is legally required for negotiations or for the enforcement of this Agreement. The Board
shall not be required to originate or compile the information but may provide the information
in the form it which it is readily available.
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11,

12

13.

14.

" School Pacilities

The Association and its representatives may have the tight to use school buildings for
meetings, provided the use of such facilities does not conflict with school activities or other |
scheduled activities, Befote using said facilities, the Association shall make properapplication
through the building prineipal and have the approval of the Superintendent. Such approval
shall not unreasonably be withheld, ' )

Bulletin Boards

“The District will provide space on one presently existing bulletin board in each building for

the posting of official Assaciation notices, All notices shall be signed by the Association
Prosident with the date to be posted and the date to be removed. (The parties will designate
an area for new buildings). '

Information

All monthly School Board meeting agendas are listed on district website at least 24 hours in _
advance of the meeting, Board Minutes ate published on the district’s website after the

- board approval.

- Work Schedule

All employees shall have a regular starting and ending tire, Ermployees will be notified of .any
permanent changes in their work schedule, éxcept for overtime situations, at feast one week

. prior to the,effective date:

Meetings and Hearings

Whenever any employee is mutually schediled to participate during working hours in
grievance procedures, conferences, or meetings, he/she shall suffer no loss of compensation.
Required Medical Exams

Any physical examination or health test requited by the School District for the continued
employment of its employees will be provided by the School District with the selection of the
physician being mutually decided by the employee and the employer. If no agreement is
reached, a doctor from the Workers® Compensation list will be selected by the employee.

Employee Liability

Disttict shall continue to provide General Liability Insurance coverage for employees in the
Bargaining Unit. In accordance with the Pennsylvania Tort Claims Act, 42 Pa.CS. 8541 et.

Seq., employees who, during the course of petforming their assigned duties, are named as a

defendant in any action involving injuryto anothet person shall be entitled to anylegal defense
paid for by the District, if requested by the employee, and to be indemnified for any damage
assessed against the employee as 4 tesult of said legal action, except as may otherwise be
provided under the Act, :
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16,

17,

i8.

19,

20.

21.

Cafeteri teer Work

Cafeteria personnel shall not be requited but may volunteer to work any dinners which are not
school related.

Limitation of Responsibility

No employee shall be required to assume professional responsibilities, 'The provision includes,
but is not limited to, health care or nutsing duties. |

Health Assistants will not be requited to p\erform tasks which exceed their training.

Involuntary Transfers

No employee shall be involuntarily transferred, permanently, without a conference with a
MAESPA representative present, Fowever, the district may temporatily adjust 4 building’s
staffing depending on-the day to day needs of the building, up to a maximum of five work
days, unless the employee agrees to continue, Such témporaty involuntaty assignments shall
be chosen fitst by volunteers, and then based on a reverse seniority basis, with the least senior
qualified employee fitst, : ' ~

Parent Volunteers

The participation of parent volunteers with Act 34 Clearance in the schools is encouraged so
long as the use of volunteers does not result in the termination by direct replacement of any
employee, teduction of any employee’s tegular work hours, or the elimination of any
employee’s retirement benefits. ‘The term “Employee” means a bargaining unit.member who
is on the payroll, other than a substitute. The participation of volunteers shall be consistent
with the provisions of this Agicement. Supervision of volunteers shall be by the building
principal. Any problems atising from the use of volunteers will be ditected to the principal,

Liaison Committee

The Association shall be entitled to one (1) representative per building to serve on the Moon
Education Association Liaison Committee subject to approval by MAESPA.

Job Training

Any employee who desites to take training specifically for their position shall be given the
oppottunity to do so without loss of pay, Anyemployee seeking such training shall put his/lier
request, in writing, along with a description of the program, houts, content, and cost for
approval from the administration, No reasonable request shall be denied. Such traiting could
include CPR, special training for dealing with exceptional children, etc. 'The District will
contintue to provide twenty (20) hours of twmining in accordance with Chapter 14,

Every effort shall be made to provide CPR and First Aid training to all employees on a date
designated by Administration within the school year.

Position Control
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22,

23,

24,

25.

- 26,

All documentation relating to the creation, elimination, budgeting, and management of
positions that are a part, of the bargaining unit will be made available to the Associationt to
assist with verification that all District protocols and procedures, as well as the terms of this
Agtreement, bave been appropriately followed, =

Evaluation of Bﬁrgm ining Uit Employees

Each employee. that is a patt of the bargaining unit will be evaluated anﬁua‘lly by his/her
supervisor with an individualized evaluation. per categoty. All annval evaluations will be
completed by no later than June 30 of each year. ..

'The District will provide appropriate training for all supetvisots who will be using the
Evaluation Instrument, The Association, at its sole discretion, may have a representative
attend any and all such training sessions.

Nothing in. the evaluation system. shall supersede or .repla:_ce progressive discipline as
contemplated by just cause standards pursuant to this Agreement. o

" Extra Pay for Extra Duty -

‘Extra pay for extra duty positions is created under the professional staff conttact in order o

fill positions that are outside the insteuction day. EPED positions shall be offered and filled
by professional staff first, however if no professional staff members fill the position it may be
offered to support staff members outside of their scheduled work hours, Positions will be
awarded by the superintendent o their designee and all compensation and specifications will
follow the professional staff contract. -

afeteria Breakfast Position

. The daily breakfast cafeteria position shall be paid at the employee’s current rate if they are in

the cafeteria category or twenty dollars ($20) an hour for all other categories as a flat annual
rate, 'This job is done on a volunteer basis and is exempt for hously calculations towards
benefits,

Profe_s_sional Development Commitiee

The support professions will have the opportunity to form a committee whose purpose is to
meet quarterly with the administration ia ordet to have input into the development and design
of ongoing professional development. ‘The committee members’ size and membership will be
agreed upon by both administeation and union leadership, ' :

Maintenance Tech

. A maintenanice tech who also has a Playground Safety Inspector Certification will be placed

in the Tech 2 Classification,

'The District will entertain any Maintenance Tech who wishes to pursue additional
cettifications, An employee may request, in writing to the Supetintendent, to obtain
additional certifications. Such requests may be apptoved by the District based upon
operational needs and the relevance of the certification to the District. Approval that the

3




employee will be moved upon successful completion of the testing/ intetn/ cettification
process shall be in writing from the District. Such application must be made in advance of
the employee seeking to add that certificate, otherwise the employee must wait for open
staffing positions.
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ARTICLE XVII
JOB DESCRIPTIONS

Job desctiptions may be updated after Administration determines a need and after meetiog and -
. discussing with MAESPA, representatives the proposed modifications, Revisions of a carrent job
desctiption, except for revisions related to compensation and hours of work, will sot constitute the
creation of a new position, If a job description is.revised to require additional skills or responsibilities
and the job is currently occupied, the District will provide such training as toay be tequired. ‘The
employee shall attend all training as required by the District and shall be paid in accordance with the
Fair Labor Standards Act, Every attempt shall be made to schedule training duting the. regular
wotlkday/ work week. The etnployee will be given a minimum of one-week prior notice of the date,
time; and location of the training. If an employee has a conflict with the training schedule the District
will consider reasonable accommodations that do not jncur additional costs, The District and -
Association will “meet and discuss” the regular review of Job Descriptions. -

: ARTICLE XVIIX

MOON AREA SCHOOQI DISTRICT TESTING GUIDELINES/TRAINING OF NEW
. | EMPLOYEES | '

"The Disttict will meetand discuss with MAESPA any new or reviséd performance testing to be utilized
by the District prior to its implementation., :

A regular performance and teaining schedule will be developed through “meet and discuss” between
the District and the Association. ' :

ARTICLE XIX )
PERFORMANCE IMPROVEMENT PI

1. Scope \

It is the School Disteict’s obligation to provide all employees with service, counseling; support
and development where performance is marginal or unsatisfactory, in order to assist the
emplojee to meet job tequirements and to prevent the need for disciplinary action or
termination of such employees from the School District.

2. Philosophy

The School District is interested in providing each employee with the direction, development
and counseling necessary to assure a productive and rewarding cateer. The School Disteict’s
employes evaluation program is the primary method for providing guidance and feedback to
employees on their performance and skill development, In cases whete employee
performance is substandard (ie:, below established expectations) on a sustained basis (ie.,
several months), additional counseling and direction may be necessary beyond that provided
by the employee evaluation program, This plan outlines the steps that should be taken to
provide this direction and counseling. A

3. Defiaition of UnsgtisfactogPerfomgnce ' ' .
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Performance may be unsatisfactoryin a number of areas, including but not restricted to:
. Work output (quality or quantity) is not meeting the tequirements of the job.
b.  Workis consistently untimely, | |

d. The employee is not meeting genetally accepted.standards of employment (e.g.,
excessive absenteeism at tardiness). _

e. Inability to maintain satisfactoty wotking relationships with others.

Employees whose performance is unsatisfactory on a sustained basis, in any of the above

categories, should be provided the following steps of counseling:

Step 1

At the first sign of sustained uns atisfactory performance, the administrator shmﬂd:
2. Meetwith ﬂ1e employee for a formal discussion of petformance. ‘
b, Clarify expectations which are not being met.

c. Discuss specific performance problems.

d. List spécific expectations for improverent.

e Provide_the employee with a dated written summary of the discussion, including a
statement describing the petformance problems and a list of specific expectations for

improvement,

f, Closely monitor the employee’s petformance following the discussion for no longer
than forty-five (45) days. '

Step 2

If improvement s occurred, the administrator should providc feedback to the empioyee on
the improved work petformance.

If improvement has not taken place:

a The employee should be piaced.on a formal performance improvement plan for a
period of onie (1) month. This plan should be documented in writing and signed by
the administrator and the employee. A copy should be sent to the personnel office,

b, 'The administrator should again specifyimproverents which must be made during this
" titne frame and suggest development actions to assist the employee in maljdng the
improvements, :

c. The administrator should specify future disciplinatyaction to be taken if iinprovemenﬁ
is not made duting the improvement plan period. :
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d.  'The administrator should monitor performance closely duting the ilnprovement plan
- period, Tt is alse critical that the administrator provide frequent guidance and counsel |

to assist the employee in making the desired improvements.

¢, Atthe end of the improvement plan period, the administeator should formally review
petformance with the employee. : ‘ ' '

If the petformance has itnproved, the employee should be alken off the formal improvement
plan and reminded that improved performance is now expected to continue. If performance
has not improved or it tegresses later, appropriate disciplinary action will be taken, '

Objective

The major objective of this. policy is to improve marginal or unsatisfactory enployee
performance and to prevent further deterioration of the employee’s wotk petformance. A
second important objective is to make certain that when an employee’s contifiued employment
is under question, the employee will be provided support, assistance and guidance from the
school District before disciplinary action becomes necessary,

.Such performance improvement plan will remain in employees personnel file for a maximum
of five (5) years, but the employee may request its removal after one (1) year, The
superintendent will render a written response to the employee’s request. -

. ARTICLE XX
REVIEW OF UNPAID LEAVE REQUESTS

In the event an employee has exhausted all benefic leave days an employee may request -

additional days of leave withoue pay from Superintendent or designee for only the follywing
reasons; ' T

a, Emergencies |
b. . Physicial_i directed activities
c. Other reasons for good cause with prior approval from the Supetintendent or

designee.

Fach such request will be reviewed by the employee’s immediate supeﬁisor, the Central
" Administrator in charge of Personnel and the Superintendent or the Superintendent’s
designee, Employees may be requited to present documentation to suppott the request.

Employees who have exhausted all benefic leave days and continue to use unpaid days that are
not telated to illness, approved leave, or emergency may be subject to progressive discipline,

All r f




a No employee shall be granted more than five (5) days in any contract year

b. No more than one (1) employee in each work location (building/ classification) will be
granted unpaid leave for the same days. Conflicts shall be resolved by seniority.

5. All requests shall be submitted at least ten (10) days prior to the requested unpaid day using
the Absence from Duty report form unless due to an emergency.

ARTICLE XXI
DURATION AND TERMINATION

This Agreement shall be effective as of July 1, 2026, and shall continue in effect until June 30,
2031. This Agreement shall not be modified in whole or in part by the parties except by an
instrument, in writing, duly executed by both parties. This Agreement shall not be extended
orally, and it is expressly understood that it shall expire on the date indicated, unless mutually
extended by the parties in writing.

Both parties agree to implement the provision of this Agreement for the full life thereof and
as a condition of the various provisions of this Agreement, the Association and the employees
agree that they shall not authorize, instigate, or engage in a strike or work stoppage during the
term of this Agreement, and the Board and the Administration agree that they will not
authorize, instigate, or engage in a lockout during the term of this Agreement.

IN WITNESS WHEREOF, the Association has caused this Agreement to be signed by its President
and Vice president, and the Board has caused this Agreement to be signed by its President, attested
to by its Secretary and its Corporate Seal to be placed thereon, all on the day and the year first above
written.

MOON AREA EDUCATION MOON AREA SCHOOL
SUPPORT PROFESSIONALS DISTRICT BOARD OF
ASSOCIATION, ESPA/PSEA/NEA EDUCATION

“President

By: ,%f ol (,/&/\ By:

Vice President Secretary

Ratified by MAESPA: July 25, 2026
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Ratified by Boatd of Education: July 30, 2026
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Job Categories, Classifications and Rate Schedule

MAINTENANCE CATEGORY
Techl - Maintenance technicians with a Master’s card or equivalent: FIVAC/Electrician,
“and Plumber. Ohly one position per specialized area will be filled at 4 time, District
_ has authority to add additional certifications at their discretion,
Tech I Must have approptiate skills and licenses to be compliant and complete job based
on the job description. Playground Safety Inspector certification or approved
equivalent. Ontlg one employee with certification will be ]pzud at Tech 2 Class.

District has authority to add additional certifications at their discretion.
Tech I1I Groundskecper with a Landscaping Technician certificate ox approved equivalent
Tech IV . General Maintenance employee or courder with no cettification
CUSTODIAL CATEGORY
Class I . Lead Custodian ~ Elementary
Clags T Lead Custodian - Secondaty and Elementary (475+ students and at least 67,000

square feet)

| Class 11 Custodian & Athletic Custodian

CENTRAL OFFICE ADMINISTRATIVE ASSISTANT CATEGORY '
Class I . Central Office Administrative Support, Registrar, Administrative Assistant to Pupil

Services Director, Special Education Adxmnmtmuve Assistant, Athletic Office
. Administrative Assistant
Class IT Transportation Coordinator, Business Office

BUILDING ADMINISTRATIVE ASSISTANT CATEGORY

Class I ~ 260 or 208 Day ~ Buﬂdmg Administrative Assistants (210 days hold for current
positions) :

ASSISTANTS CATEGORY

Class T Health Assistants, Life 8kills Paraprofessionals, Emotional Support

. Pamaprofessionals and Personal Assistants, Reading and Tmnsmon Services
Assistant, Learning Supposrt Paraprofessionals

Class 11 ' Libracy, Building Assistants and Cafeteria Monitors
Class 111 Ass;stanx Nurse ‘
CAFETERIA CATEGORY

Class I Managers

-Class 1T . Leads

Class TIT " Cafeteria Workers
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Class T

APPENDIX A
WAGE COMPENSATION

AD IINISTRATIVE ASSISTANTS

Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31
1] 2200| 2250 23.0p | 2352 2405

21 238| 22,90 23.41 |  23.84| 2448
3| 2343| 23.95( 2449| 25.04| 2561
“4| 2446| 2501 2557 2645] 26.73

5 2551 26.09 26671 2727 27.89

6 26.54 27,14 27.75 | 2838 29,01

7| 2758 2820 28.83 | 20.48] 3044

8| o2862| 2026| 2992| 30.60| 31.28

9| .2095| 30.62 3131 | 8202| 3274

| 3157 3229 33,01 | 33.75| 3451

Class II

Steps | 2026/27 | 2027728 | 2028/29 | 2029/30 | 2030/31
1| 3100 3170 3241] 3314 33.89

2| 3123} 3193 32,65| 3338 3413
3| 3269| 3342 34181 3495 3573
4| 3413 34.90 35.68 ! 3649 37.31
5| 3557 .36.37 37.19 38.03 38.88 |
6] 37.02| 37.86 3871 | 39.58| 4047
7| 3s48| 39.34 4023 | 4113 | 42,06
8 29.92| 40.82| 4173| 4267| 4363
9| 4261 43.57 4455 | 4555 | 4657
10| 4423| 4523{ 4625 47.29| 4435
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SSISTANTS

Class 1
Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31, |
1 19.00 19.43 19.86 20.31 20.77
2 19,08 19,51 19,95 20,40 20.86
E 19,95 2040 | 20.86 21.33 21.81.
4 20.81 21.28 | 2175 22,24 22,74
5 21.68 2216 |  22.66 23.17 23.69
6 22.54 23.04 | 23,56 24.09 24.63
7 23.39 23.92 24.46 2501 2557
8 24.25 2480 2536| 2593 26,51
9| 2586 26.44 27.04 27.64 28.27
10| 27.48 28.10 28.74| 2938 | . 30.04
Clasgs IT
Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31
1 18.00 18.41 18.82 19.24 19.68
2 18,15 18.56 18.98 19.40 19.84
3 19.00 19.43 19.86 20.31 20,77
4 19.84 20.28 20.74 21.21 21.68
5 20.66 21.13 21,611 2209 " 2259
6| 2152 92201| 2250 23.01| 2353
7 22.36 22.87 23.38 23.91 24.A4
8 23,21 23,73 24.27 24,81 25.37
9 24.78 25,33 25.90 26,49 27.08
10 26.40 26.99 27.60 28.22 28.96
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| ASSISTANTS

Class 3 . NURSES

Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31
1 2000 2045| 2091 2138| 2186
2, 21,18 | 21.65| 22.14| 2264 2345
3 22.15| 2265| 2316 2368 2421
4 2315 | 2367 | 2420| Ja75| 2530
5 2412 | 2466 | 2522| 2579 26.37
6 2510 | 2567 | 2624 2684 2744
7| 2607| 2666| 2726 2787| 2850

. 8 27.09 27.70 28.32 28.86 29.61

-9 2890 | 2955| 3021 3089 3159
10 3121 3.91| 32.63| 3336

30,52
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MAINTENANCE

Techl
Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31
1 3100 | 3170 | 3241 3314 33.89
2 31,23 31,93 | 3265 3338 3443
3 32.59 3342 | 3418| 3495 3573
4 34.13 3490 | 3568| 3649 3731
5 3557 36.37| 3719 3803| 38.88
6 37.0? 37.86 | 3871 | 39.58| 4047
7 3848 | 3934| 4023 4113| 4206
8 39.92 40.82 41,73 42.67 43,63
9 42.61| 4357| 4455| 4555 4657
10 4423 | 4523| -4625| 47.29| 4835
Tech IT
Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31
1 29,00 29.65 30,32 31.00 31.70
2 29271 20.93| 306L1| 3129] 32.00
3 30.63 3132 | 3208| 3275 33,49
4 °3199| 3271| 3345| 3420 3497
5 33.34| 3400| 3486 35.65| 3645
6 3471 | 35.49| 3620! 3711 3795
7 36.06 | 36.88| 3770| 3855| 39.42
8 3742 |. 3827 3943 4001| 4091
9 3995 | 4085 4177| 4271 4367
10 4157 | 4251 | 4347| 4444 4544
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MAINTENANGE

e

Tech ITT
Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31
1 2600 | 2659|. 2718| 2779| 2842
2 2682 | 2742| 2804 2867 2932
3 2806 2869| 2933| 2999 3067
4 29.29 2995 | 30.63 31.32 32.02
5 3054 | 3123| 3183| 3265 33.39
6 8177 | 3248 | 33.21| .33.96| 3473
7 3304 | 3378 | 3454{ 3532| 3611
8| 3427| 3505| 3583| 36.64| 3746
9 3657 | 3740| 3824| 390 39.98
10 3820 39.06| 39.94| 4084| 4176
Tech IV

Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31

22,00 22.50 23.00 23.52 2405 |

2284 | 2336| 23881 2442| 2497

23.91 24.44 24.99 25.56 | @ 26.13

2497 2553 | 2611 | . 26.69 27.29

26,02 | 26.61| 27.21 27.82 28,44

27.10 27,73 28.33 28.97 29.62

28,13 28.76 29.41 30.07 30.75

20201 2086 "3053| 31.22] 3182

wiw|Nlolwvlalw|nw]—

3117} 3187|  3258| 3332] 3407

3279 | 3353| 3428| 3506 3584

—
o
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CUSTQDIAN

CLASS 1
Steps | 2026/27 | 2027/28 | 2028/29 | 2028/30 | 2030/31
1| 2300| 2332 24.05| 2459 2514
2| 2368| 2421| 2476| 2532| 25.89
3 2476| 2532 2580| 2647| 27.07
4| 2588| 2646| 27.06| 2767| 2829
5| 2606| 2757 2819| 2882 2947
6| 28.08| 2871| 2936 3002| 3069
7| 2016| 29.82| 3049| 3117| 31.88
8| 3p27| 3095| 3164| 32.36]| 33.08
9| 3230 33.03| 33.77| 3453| 3531
101 33.93| 3469 3547 3627| 37.08
CLASS I
_ Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2030/31
1| 2400| 2454| 2500| 2566( 2623
2| 2543 2570| 2628| 2687| 2747
3| 2631| 2600 2751| 2813] 2876
4| 2748 2810 2874| 29.38| 3004
5t 2863| 2927| 2993| 3061| 3129
6f 29821 3049| 3117| 31.87| 3259
7| 3006| 31.66| 3237 3310| 33.84
8| 2242 - 3284 3358 34.33| 3511
9| 3429| 3507| 3586] 3666| 37.49
0| 3502| 3673| 3756| 3840 39.26]
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\

~ CUSTODIAN

Steps | 2026/27 | 2027/28 | 2028/29 | 2029/30 | 2080/31,
1| 2000 2045) 2091 2138| 21.86
2| 2038| 2084] 21.31| 2179| 2228
3| 2131] 2179| 2228 2278| 2329
4| 2227 2277| 2328 2381| 2434
51 2321|2373 2427| 2481 2537
6] 2414 2468 2524| 2581| 2639
71 2500| 2566| 2623 2682] 2743
§| 9608| 2662 27.22| 27.83| 2846
ot 2778 2841 2905| 2970 3037[
10 30.07 | 3075| 3144

29.41

32.14
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CAFETERIA |

CLASS I
Steps | 2026/27 2027/28 2028/29 2029/30 2030/31
" 1| 1900| 19.43| 1986 2031| 2077
2{ 4979| 2023| 2069 2115 21.63
3] 2075 2121| 2469 2218 2268
41 2170 22.19| 22.68| 2320 2372
5| 22.65| 23.16| 23.68 2421| 2476
6| 23462 2445| 2469 2525| 25.82
7| 2457 2512| 2569 2627 2686
8| 2554| 2642| 2670| 27.31| 2792
9| 2719 27.80| 2843 2007| 2972
10 2880 | 2945| 30.11| 3079| 3148
CLASSII
Steps | 2026/27 2027/28 2028/29 2029/30 2030/31
1{ 1850| 1892 19.34| 1978| 20.22
2| 1897| 1939 19.83| 2028 2073
3| 19.85| 2029 20.75| 2122} 21.89
4| 2075| 2121 21.69| 2218 2268
5 21.64 22,12 22.62 23,13 23,65
6| 2255| 23.05| 2357| 2410| 2464
7| 2344| 2396| 2450| 2505| 2562
8| 2434| 2488 2544| 2602| 26.60
9| 2588| 2646| 27.06| 27.67| 2829
0| 2750 2811 2875 30.05
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CAFETERIA
CLASS ITI

Steps | 2026/27 2027/28 2028/20 2029/30 2030/31 |

18.00 18.41 18.82 19.24 19.68

18,55 1897 | 19.39 19.83 20.27

15.42 19.35 20,30 20,76 21.22°

20.32 20.77 21,24 21,72 22,21

21.22 21.69 22,18 22.68 23.19

22,12 22.61 23.12 23.64 24.18

23.02 23.53 24.06 24.61 2516

23.91 24.44 24.99 25.56 26.13

e Nl v wljwital ~

2546 26.03 26.62 27.22 27.83

=
[=]

27.08 27.69 2831 2894 29.60
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