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Part-Time Marketing & Communications Associate

Joy & Challenge | Confidence & Creativity | Collaboration & Innovation

Corbett Prep produces students who are creative, innovative thinkers, who collaborate and lead, and who
carry the confidence to take on new challenges. The experience children have at our school in their formative and
defining years builds a launchpad for infinite possibilities. Corbett Prep weaves together multiple best practices in
education: research-based knowledge about multiple intelligences and how the brain learns; intellectual,
emotional, social, and physical development; the power of active learning; and a gifted framework that
appreciates the uniqueness of each learner.

Corbett Preparatory School has highly acclaimed Teachers, always learning and studying so they can make
learning magical, interesting, important, and relevant. The entire faculty and staff foster this love for learning as it is
founded on a strong knowledge and research base, seeking to implement best practices in education. We
study, implement, refine, and begin the cycle over again, utilizing a continuous improvement process model.

The Position
Bring Your Creativity. Help Us Tell Our Story.

Great things happen at Corbett Prep every day, and we're looking for someone who can help capture them, shape
them, and share them!

Corbett Preparatory School of IDS seeks a creative, energetic Part-Time Marketing & Communications Associate
to support the storytelling, content creation, and communication that connect our PreK3-8 community.

This is a hands-on role for someone who enjoys being where the action is: stepping into classrooms with a camera,
capturing a great moment at an event, turning raw footage into an engaging reel, creating a polished graphic, or
finding just the right words to tell a story.

Working alongside our communications and advancement teams, you'll help bring the Corbett Prep experience to
life across digital, print, and community-facing platforms.

You'll help us:

e Photograph and film school life, including classroom learning, athletics, performances, student activities,
community celebrations, summer programs, and special events.

e Shoot and edit video content, including reels, short-form videos, interviews, event highlights, and other
engaging digital storytelling.
Create timely, engaging social media content that reflects Corbett Prep’s voice, energy, and brand.
Write and edit captions, stories, announcements, web content, and other communications with strong
grammar, accuracy, and attention to detail.
Gather updates, photos, and stories for our weekly Heads’ Letter and other schoolwide communications.
Design flyers, graphics, invitations, templates, signage, and digital content using Canva or similar design
tools.

e Assist with website updates and help keep school stories, photography, and information current.



e Support communications and creative projects connected with Admissions, Development/Advancement,
PFA, school events, fundraising initiatives, and community engagement.

e Provide additional photography, video, social media, and communications support during major school
events and select evening or weekend programs.

e Pitch ideas, notice the stories others might miss, and bring a fresh creative perspective to how we share
Corbett Prep with current and prospective families.

You'll bring:

Strong writing, editing, proofreading, and grammar skills.

Experience creating content for social media and an understanding of what makes digital content

engaging.

Photography skills and confidence shooting both candid and planned content.

Video production skills, including shooting, editing, and creating polished short-form content.

An eye for visual storytelling, composition, design, and brand consistency.

Experience with Canva or similar creative/design tools.

Organization, follow-through, and the ability to manage multiple projects and deadlines.

A willingness to jump in, learn, collaborate, and help wherever creative support is needed.

Sound judgment, professionalism, and comfort working around children, families, faculty, and community

members.

e The ability to work independently while also contributing as part of a collaborative communications and
advancement team.

This could be an excellent opportunity for an emerging communications, marketing, journalism, public relations,
digital media, or content professional who has strong creative skills and wants meaningful part-time work in a
vibrant school community.

The Details

This is a part-time, primarily on-campus position with regular weekly hours and some flexibility based on school
activities. Occasional availability for select evening and weekend events will be important.

Show Us What You Can Do

Please submit:

e Your résumé and cover letter
e Work samples that demonstrate your abilities in writing, graphic design, photography, video, social media,
or other relevant creative work

A formal portfolio is welcome but not required. Links to social media accounts, videos, published work, digital
portfolios, or other examples are encouraged. Send materials to arogers@corbettprep.com

Olympic Mentality: Why Join the Team?

At the heart of Corbett Preparatory School of IDS is teacher training. The Corbett Prep spirit is like the Olympic
spirit, where the best are always working to get better. Our teachers study together weekly, discovering the
latest research in what works in educating children, and they embrace proven methods for challenging students to
succeed. At Corbett Prep, everyone works to create a community filled with care, cooperation, collaboration,
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and cohesiveness. We work together to ensure that Corbett Prep is a comfortable and enjoyable place for
students, teachers, and all staff.

A faculty and staff committed to lifelong learning, a supportive community, and a beautiful, natural setting make
Corbett Prep an inspiring place to work. We are a PreK3 through 8th-grade school in North Tampa that offers the
International Baccalaureate Programme for all ages, an experiential Application Lab, visual and performing arts
opportunities, and a robust social-emotional learning curriculum shaped and piloted by our teachers. Our approach
in the classroom is brain- and research-based with an emphasis on cooperative learning, and our educators are
skilled collaborators who regularly attend and present at professional conferences, both domestically and
internationally, to hone their craft.

Corbett Prep faculty consists of more than 110 full-time professional teachers, administrators, and support staff, as
well as an amazing facilities team. Classroom teachers are in compliance with state and/or Florida Council of
Independent School standards and hold credentials necessary to teach in a Florida school. Many hold advanced
degrees and are endorsed in Gifted Education from the University of South Florida College of Education Gifted
Program. All teachers are trained to teach the International Baccalaureate curriculum at their grade level and
subject area, and the faculty are highly skilled educators, known for being lifelong learners, with a commitment to
continuous study, implementing the research on effective teaching. Corbett Prep's respected, exemplary teachers
model teaching for visitors from across the globe who wish to learn how to facilitate learning with precision and
finesse.

How to apply

Send a cover letter and resume to Allison Rogers, Assistant to the Head of School, at
arogers@corbettprep.com. Please find more information about Corbett Prep by visiting:
https://lwww.corbettprep.com/about/employment-opportunities

Corbett Prep is committed to achieving a diverse workforce and providing equal opportunities to all employees
and applicants. We value, respect, and celebrate differences. Employment is decided on qualifications, merit, and
school needs and not on the basis of race, color, religion, age, sex, national origin, disability status, genetics,
protected veteran status, sexual orientation, gender identity or expression, or any other characteristic protected
by federal, state or local laws. A screening process is required through https://info.flclearinghouse.com.
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