
R E C O R D S  R E T E N T I O N  
B OX  L A B E L

DEPARTMENT DESTRUCT ION DATE BOX #

CONTENTS :

SENDERS NAME :

DATE :

R E C O R D S  R E T E N T I O N  
B OX  L A B E L

DEPARTMENT DESTRUCT ION DATE BOX #

CONTENTS :

SENDERS NAME :

DATE :




	CONTENTS 1: 
	CONTENTS 2: 
	CONTENTS 3: 
	CONTENTS 4: 
	CONTENTS 5: 
	CONTENTS 6: 
	CONTENTS 7: 
	CONTENTS 8: 
	CONTENTS 9: 
	CONTENTS 10: 
	DEPARTMENT 1: 
	DESTRUCTION DATE 1: 
	BOX # 1: 
	SENDERS NAME 1: 
	DATE SENT TO STORAGE 1: 
	DEPARTMENT 2: 
	DESTRUCTION DATE 2: 
	BOX # 2: 
	SENDERS NAME 2: 
	DATE SENT TO STORAGE 2: 


