BEAVERTON

SCHOOL DISTRICT

Microsoft Teams: Installation Guide

This guide is available on the Beaverton School District website.
www.beaverton.k12.or.us/departments/information-technology/parent-apps-resources/microsoft-teams

This is a quick guide for installing Microsoft Teams on your computer or mobile device. These
instructions are for parents, staff, or community members who will use Teams to communicate or

attend virtual meetings.

Computer OPTION 1: Use Teams in your
web browser (fastest)

Computer OPTION 2: Install Teams for
your Mac or Windows computer

1. Select the link provided for your meeting.
2. Select Continue on this browser.

Join your Teams meeting
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Join on the Teams app

3. (OPTIONAL) Change the name or Sign in with your
work, school, or personal Microsoft account.

Microsoft Teams meeting

4. Select Join Now.

1. Go to the official Teams download page:
Download Microsoft Teams
(https://www.microsoft.com/en-us/microsoft-
teams/download-app)

Download the version for Windows or Mac.

Run the installer.

Open Teams and (OPTIONAL) sign in.

Select the link provided for your meeting.
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Download Microsoft
Teams for Mac

Communicate and collaborate with anyone, anytime, with
Teams.

Compare plans and pricing ‘

iOS (iPhone, iPad) Mobile App

Android Mobile App

Open Apple App Store.

Search for Teams and select Microsoft Teams

Microsoft Teams
Call. Chat. Collaborate Get
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(or click the link above.)
Select Get
(OPTIONAL) Sign in with your account.
Select the link provided for your meeting.
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If you do not have an account, select Join without
using an account.

. Open Google Play Store.
. Search for Teams and select Microsoft Teams

0e¢ Microsoft Teams
‘ Microsoft Corporation

a6% ® 500M+
Download:

N

Select Install
(OPTIONAL) Sign in with your account.
Select the link provided for your meeting.
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If you do not have an account, select Join
without using an account.

For additional support resources, please go to Microsoft's Support Page.
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