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Mission and Vision Statements  

Mission: 

Emerson K-12 is a community of families working in collaboration with the Lake 
Washington School District to ensure that Each student will graduate pre-
pared to lead a rewarding, responsible life as a contributing member of 
our community and greater society.  

 

 

Vision: 

It is the Vision of Emerson K-12 to create a collaborative environment which maximizes 
parent involvement so that Every Student Future Ready: 

 *Prepared for College 

 *Prepared for the Global Workplace 

 *Prepared for Personal Success 
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Overview 

Emerson K-12 is a choice school within the Lake Washington School District designed to sup-
port families who want to actively partner in the education of their children. 

As a Parent Partnership Program, Emerson K-12 provides a variety of academic and enrich-
ment classes that complement and assist parents in educating their children. Classes are of-
fered two days per week, and in partnership with certificated staff, a Written Student Learn-
ing Plan (WSLP) is developed for each student to ensure district and state standards are met. 

Our program is fully accredited and offers a Lake Washington School District high school 
diploma. 

 
Our History:  

Emerson K-12 was founded in 1996 as Family Learning Center (FLC) by a small group of par-
ents and district personnel who sought to provide district support for families homeschooling 
their children.  In 2012, Family Learning Center became Emerson K-12.  

Since its founding, the program has grown from operating in a single room at Gordon Hauck 
School with 20 students to serving approximately 75 full-time students at our current location. 
Emerson K-12 continues to evolve each year to meet the needs of students and families. 

 
How We Operate:  

Emerson K-12 operates under the Alternative Learning Experience (ALE) regulations out-
lined in Washington Administrative Code (WAC 392-550), which are regularly reviewed by the 
Office of the Superintendent of Public Instruction (OSPI). 

As one of several choice schools in the district, Emerson aligns with the district vision: 

Every Student Future Ready: Prepared for College, Prepared for the Global Workplace, 
Prepared for Personal Success 

Students at Emerson are held to the same academic standards as their peers in other district 
schools, with a continued focus on meeting district and state requirements in a flexible, non-
traditional setting. 

 
Academic & Enrichment Opportunities:  

We serve Kindergarten through 12th grade students through a variety of core academic and 
enrichment classes. 

In addition to coursework at Emerson K-12, students may also participate in Running Start 
(earning college credit while completing high school), WaNIC (Washington Network for Inno-
vative Careers), classes and activities at their neighborhood school when schedules align & 
seats are available. 

 
A Vibrant Learning Community:  

On any given day, you will find parents, students, siblings, and staff engaged in a wide range 
of learning activities. Our multi-age environment fosters collaboration, mentorship, and mean-
ingful educational experiences. 

Emerson K-12 remains a vibrant, active, and engaging place to learn — where families and 
educators work together to support student success. 
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Enrollment Information  

Enrollment Timelines:   

• Start of the school year (September)* 

• Start of 2
nd

 quarter (November)* 

• Start of 2
nd

 semester (January)*  

*subject to change 

 

Lottery & Wait-list: 

• If a specific grade-band receives more applications than space available during an 
enrollment window, a lottery/waitlist system is used to place students. 

• If there are both in-district and out-of-district applicants, LWSD resident students 
will have priority enrollment/waitlist placement. 

• Once in-district applicants are placed, any vacancies will be offered to out-of-district 
students based on lottery/waitlist numbers. 

 

Out-of-District Students: 

• Out-of-district students may be accepted on a space available basis. 

• Inter-district transfer agreements (variances) will be approved on an annual basis 
and not guaranteed year-to-year. 

• LWSD resident students will have priority enrollment. 

 

Sibling Preference: 

• In recognition of the level of parent involvement in a Parent Partnership Program 
(see Alternative Learning Experience WAC 392-550), Emerson K-12 will allow for 
sibling preference for students concurrently enrolled with a previously admitted sib-
ling. 

 

Enrollment Priorities: 

• In-District Sibling 

• In-District 

• Out-of-District Sibling 

• Out of District 
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Academic Policies 

Classroom Cell Phone & Personal Technology Policy: 

At Emerson K–12, we are committed to creating an environment where students can 
focus on learning and be fully engaged with their teachers and classmates. Reducing 
access to cell phones and other connected devices during the school day helps sup-
port learning, attention, and meaningful face-to-face interaction. 

 

School Day Expectations: 

 Phones will be stored securely for the entire school day: 

• Elementary: Students check phones into a secure box in the main office 
when they arrive. 

• Middle & High School: Students check phones into a secure box in Room 
151 when they arrive. 

• Students will retrieve their phones from the same location at the end of the 
school day. 

 Smartwatches and messaging devices: 

• Smartwatches must be placed in airplane mode so they cannot receive 
messages during the school day, or they may be checked into the appropri-
ate secure storage. 

• Other personal devices—including earbuds, headphones, tablets, handheld 
gaming devices, and similar technology—should remain stored during the 
school day and may not be used during class unless specifically permitted. 

 

Staying in Touch During the School Day: 

Students who need to contact a parent or guardian should use the school office 
phone.  Families are asked not to contact students by phone or text during the school 
day. If there is an emergency, please contact the Emerson K–12 Main Office at 425-
936-2311. Staff will help facilitate communication with your student. 

 

Medical & Educational Exceptions: 

Students with a documented medical need to use a phone—for example, to monitor 
blood sugar—may do so as required by their medical plan. 

Students with an IEP or 504 plan that includes music as an accommodation during in-
dependent work may use an MP3 player or an approved, school-appropriate online 
music service in accordance with their plan. 

 

Recording & Privacy: 

Unauthorized recording of teachers, staff, classes, or other students is prohibited un-
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Academic Policies 

der district policy. This includes recording people in classrooms, hallways, the com-
mons, restrooms, or other school settings without permission. 

 

What Happens When the Policy Isn’t Followed? 

Our first priority is to teach and support students in meeting these expectations. 

• First concerns: Staff will remind and reteach the expectation. Families may 
be contacted if concerns continue or device use is affecting learning. 

• Repeated concerns: The student may be referred to the Emerson K–12 ad-
ministrative team. An administrator will address the concern with the student 
and communicate with the family as appropriate. 

Additional responses may be used when appropriate and consistent with district policy. 

 

Thank You for Your Partnership: 

We appreciate families partnering with us to create a school environment where stu-
dents can learn, connect, and be present. Keeping phones and personal technology 
out of the school day allows students to give their attention to the people and learning 
around them. 
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Academic Policies 

Classroom Discipline and Management: 

All teachers have a basic classroom management plan for their classroom.  This typi-
cally includes such things as:  behavioral expectations, signals for starting and ending 
activities, procedures to leave class during class time.  For more information, please 
see LWSD Student Rights and Responsibilities. 

 

Course Fees: 

As a public school, enrollment at Emerson K-12 is free.  Some classes, however, re-
quire course fees for supplies and materials that are beyond what the school would 
typically provide for classrooms.  Please review the course catalog for costs associated 
with your student’s classes. Be prepared to pay fees during the first week of classes.  
Scholarships are available for families in financial need. 

 

Homework: 

Teacher expectations regarding homework will be included in the course catalog and 
course syllabi.  These should be considered when registering for classes; teachers ex-
pect homework to be completed as it is important part of course content.   

 

Reporting of Student Progress: 

The regular and ongoing reporting of student progress is required for all Emerson K-12 
students.  The following is a schedule of the reporting of progress to parents: 

 

  

 

 

 

 

 

 

In addition, all students should receive ongoing reports of progress from the teachers.  
Teachers continually monitor student progress and report to parents.  If this is not hap-
pening in your student’s classes, please notify the Principal.  Communication between 
teachers and parents is critical at Emerson K-12 .   

Student progress can and should be monitored regularly by parents by accessing 
Gradebook via Skyward Family Access. 

Grade 
Level 

Format When Required By 

K-12 Written Student Learning Plan  Prior to attending 
classes 

WAC 392-550 

K-12 Progress Report Monthly WAC 392-550 

K-12 Report Cards January, June LWSD #414 

https://www.lwsd.org/services/student-and-family-engagement/student-rights-and-responsibilities
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Academic Policies 

State and District Assessment Requirements: 

Emerson K-12 students are expected to participate in district and state assessments 
each year, which are required by law.  These assessments provide critical information 
to help us design educational programs and advise parents of progress/growth and ar-
eas of challenge.  While some parents may have philosophical reasons for not wanting 
their students to participate, Emerson K-12 is a LWSD public school and as such is re-
quired to include all students in these ongoing assessments. Parents have the option 
to opt their student out of state assessments.  The State Assessment Parent Refusal 
Documentation form is available at the office and needs to be signed prior to testing 
day. 

 

At this time the following assessments are given to students: 

 

Visit Office of Superintendent of Public Instruction (OSPI) for more assessment infor-
mation. 

*Washington Kindergarten Inventory of Developing Skills 

**Smarter Balanced Assessment 

***Washington Comprehensive Assessment of Science 

Grade Level What When Required By 

K WaKIDS* Fall Washington State 

K—8
th
  FastBridge Screener Fall, Winter & 

Spring  
LWSD #414 

3
rd

—8
th
,            

10
th
 & 11

th
    

SBA** — Math, Literacy  Spring Washington State 

5
th 

, 8
th
 & 11

th
  WCAS*** — Science Spring Washington State 

http://www.k12.wa.us/assessment/StateTesting/default.aspx
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Academic Policies 

Written Student Learning Plans: 

A Written Student Learning Plan (WSLP) is required for all students attending Emerson 
K-12.  The WSLP provides accountability for student learning at school and at 
home.  This includes weekly contact with a certificated teacher and monthly progress 
reports. These plans will be developed by the teacher with parent input following the 
guidelines that are set in Washington Administrative Code (WAC) 392-550.  The WAC 
requires WSLP meetings each calendar month.  

 

WSLP includes: 

• Descriptions of coursework, materials & curriculum. 

• Course goals & objectives tied to state standards. 

• Timelines & evaluation methods. 

 

WSLP Compliance: 

• WSLP aligns with district & state standards and must be completed/
approved prior to class attendance. 

• Parents must participate in monthly progress reviews with their student’s 
WSLP advisor by completing Monthly Progress Reports (MPR). 

 MPR’s are due by the 25th of each month.   

 Parents have a few options to participate in progress reports:   

 Synchronous (live) meeting via phone, virtual, etc. 

 Email WSLP advisor (asynchronous) 

 Parents need to provide progress details (see sample on next page) 
for both classes at Emerson K-12 and outside of Emerson K-12. 

• Students must regularly attend and participate in class activities and assign-
ments. 

 

Failure to comply with any/all of the above requirements in a timely manner may result 
in students being withdrawn from Emerson K-12.  Once a student is withdrawn for lack 
of compliance, they may forfeit any ability to return/reenroll. 
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Academic Policies 
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Activities 

All School Functions and Activities: 

• Learning Fairs:  These are held so students can highlight their academic achieve-
ments.  

• Leadership/ASB:  The Associated Student Body is a student organization that rep-
resents the student body.  It plans fundraising, community service and extra curric-
ular activities for the student body of Emerson K-12.   

 

Activities at Your Neighborhood School: 

Students may also have access to activities at their neighborhood school.  Talk to your 
neighborhood school about available opportunities. 

• Elementary:  These may include PE, music and after school activities sponsored 
by the school PSTA. 

• Middle School/High School:  This may include sports. 
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Attendance Policy 

Attendance/Absence:  

All state laws and LWSD policies regarding student attendance apply to Emerson K-
12.  Regular on-time attendance is critical to student success.  Students who frequent-
ly miss classes do not do as well academically or socially at Emerson K-12.  Students 
who are frequently late to class also miss valuable instruction and disrupt the learning 
of others because teachers have to spend time “catching up” kids who are late, inter-
rupting the flow of instruction and classroom activities.  While we understand that occa-
sional absences and tardiness may be unavoidable, please be conscientious of the im-
pact attendance has on the learning environment in our classrooms. 

Students with frequent absences will be referred to LWSD attendance specialists and 
may be required to attend truancy workshops and hearings with King County Juvenile 
Court.  Students with chronic absences may be withdrawn from Emerson K-12. 

 

Absence Reporting: 
If your student will be absent or late for any reason, please report these absences 
in any of the following ways: 

• Submit absence via Skyward-Qmlativ.   

• Send a message via ParentSquare to office staff (not just your student's teachers). 

• Call (425) 936-2311 

• Email office staff 

Absences can be reported 24 hours a day, 7 days a week.   

 

Responsibility for Attendance: 
 

• Students and parents/legal guardians are responsible for school attendance. 

• The parent or legal guardian of any student who is absent from class is requested 
to leave a message with the school office at 425-936-2311 within 48 hours to ver-
ify or excuse any absence. If the parent/legal guardian is aware of an impending 
absence, please fill out a Pre-Arranged Absence Form and return to the office prior 
to your student’s absence.  

• Parents may not excuse absences for students who are in the building and sup-
posed to be in class. 

• Please see course syllabi regarding late work/make up policies. 
 

 

https://www.q.wa-k12.net/lkwashSTS
https://www.parentsquare.com/signin
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Community Expectations  

Emerson K-12 is an active community with staff, students, parents and younger sib-
lings all interacting in a limited space. In general, consideration and respect for others 
in terms of noise level, behavior, etiquette, and food consumption, cover most situa-
tions.  The following rules and guidelines will assist you.   

 

Campus Supervision:  

• Kindergarten-5th grade parents/guardians are required to be on-campus at all 
times supervising their children when not contiguously enrolled in classes.   

• 6-12th grade parents/guardians are not required to be on campus, however, are 
encouraged to be on-campus weekly to ensure frequent communication with teach-
ers and staff.  Parents/guardians of secondary (6-12) students may be required to 
be onsite if their student has ongoing behavior concerns. 6-12th graders with a 
break in their schedule must remain in our commons (or supervised by their parent/
guardian) 

 

Common Spaces: 

We have many common areas at Emerson K-12 and as such they are a Community 
Responsibility.  Please keep this in mind when using any of these areas and be mind-
ful of others by cleaning up after each use and taking your personal belongings with 
you. 

• Lockers to store family belongings are assigned on a first-come first serve basis.  
Please see the office if you wish to be assigned a locker. 

• Lost and Found is kept in the Commons.  Clothing items and books will be held in 
the commons for two weeks then the items will be donated to charity.  Valuables 
(watches, jewelry, cell phones, etc.) will be held in the office.   

 

Communication: 

• The principal is available to help with any issues or concerns you may have. 

• Please keep conversations in the halls to business matters.  If you have concerns 
related to individual parents, students or staff members, please discuss it directly 
with that person or the principal and not with a third party. 
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Community Expectations  

Dress Code: 

Students are reminded that their appearance significantly affects the way others re-
spond to them. Matters of dress remain the primary concern of students in consultation 
with their parents. Student dress shall not be regulated except when there is a reason-
able expectation that: 

• A health or safety hazard shall be presented by the student's dress or appearance, 
• Damage to school property shall result from the student's dress, or 
• The student's dress or appearance shall create material and substantial disruption 

of the educational process at the school. 
 In terms of this policy, disruption includes, but is not necessarily limited to: 

 Student rioting, destruction of property, or 
 Widespread shouting, or boisterous conduct, or 
 Substantial student participation in a school boycott, sit-in, stand-in, walk-

out, or 
 Other related forms of activity. 

 

Drop Off/Pick Up: 

For student safety, please drop off/pick up students no more than 10 minutes before 
and after classes.  We do not have staffing to monitor students arriving too early and/or 
leaving late. 

• Elementary students (grades K-5) cannot be dropped off early or picked up late 
unless supervised by a parent/guardian.  

• 6-12th grade students can come early or stay late (up to one hour) IF siblings are 
enrolled in classes starting earlier or ending later.  Students will be asked to remain 
in our commons during this time. 

 

Nuisance items: 

• NO skates, skateboards, or scooters on campus. LWSD does not 
allow these on campus.   

 

Phone calls: 

Office phones are available for students to use if needed.   Calls need to be kept short. 

 

Teacher class time:  

Teachers should not be interrupted during class time.  If you need to see a teacher, 
please schedule an appointment outside of class time.  If it is a family emergency, 
please see the office staff. 
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Health  

Health Services: 

Lake Washington School District is committed to the health and wellness of our stu-
dents.  Please visit Health Services for details on the following: 

• Air Quality—preparing for poor air quality due to wildfire smoke 

• Allergies—what to do if your student has severe allergies 

• Headlice—procedures and guidance 

• Health Resources—information about support and assistance in the district, com-
munity and on the web 

• Immunizations—vaccinations required by Washington state law for school attend-
ance 

• Life-Threatening Health Conditions—what to do when your child has a serious ill-
ness or medical concerns that may affect your child at school 

• Medication at School—procedures and appropriate use of prescription and non-
prescription medicine 

• Student Health Forms—documents that provide information about medical condi-
tions and care 

• Tips for Staying Well—ways to help prevent illness and keep students healthy 

• Too Sick for School—when to keep your sick child home from school 

• Vision and Hearing Screening—these will be conducted for students in grades K-5 
and 7 during the first half of the school year 

 

Medical Emergencies/Injury Incidence: 

If you or one of your children is injured on the Emerson K-12 campus please notify the 
office immediately. If the injury is life threatening, please call 911 and then notify the 
office.   

 

 

 

 

https://www.lwsd.org/services/health-services
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Library 

The Emerson K-12 Library has a variety of instructional resources to assist in student 
homework or instruction at home as well as many library books for students to enjoy. 

We encourage and support lifelong learning and literacy by maintaining an up-to-date, 
diverse collection of materials in a variety of formats: 

• teaching reading and research information skills which result in self-reliant and criti-
cal users of information 

• promoting a love of reading supporting curriculum with instructional resources. 

 

Library Expectations: 

• All ages of students may be in the library at the same time. Older students are ex-
pected to respect the needs of younger students and keep language and behavior 
appropriate for their younger peers.   

• Food, beverage and chewing gum are not allowed in the library.  

• The library is a quiet place for students and parents to work and study.  Please re-
spect them by keeping your voice to a whisper when visiting the library. 

 
Materials Check-Out: 

Students and parents/guardians are able to checkout items from the Emerson K-12 
library.  As with any library, you will be responsible for the return of any items including 
textbooks you have checked out.  Failure to return materials may result in fines. 

• Library Materials = 2 week checkout 

• Textbook Materials = semester or entire school year checkout 

 

Search Catalog: 

You can search our library for books online by visiting Destiny,      

1) Under Choice Schools, select Emerson K-12.  

2) Click the Catalog tab at the top of the page. 

3) Typing what you are searching for. 

4) Press enter to see if our library has it and if it is currently available. 

https://lwsd.follettdestiny.com/portal/portal
https://lwsd.follettdestiny.com/portal/portal
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Lunch 

Available Daily: 
Lunch is available Monday, Tuesday, Thursday and Friday to all students at Emerson 
K-12 for purchase in the Emerson High School Commons from 11:35-12:00.  Menus 
and prices are posted around campus, Breakfast & Lunch Menus and Nutrislice.   

 
 

Paying for Lunch: 
 

Families can choose to pay for lunches by: 
• Cash or check made payable to LWSD, give to office staff.  
• Online using myschoolbucks.com.  
 
Customer Service Contact:  
Nutrition Service Office – (425) 936-1393 
Email – NutritionServ@lwsd.org  
 
 

Free or Reduced Lunch: 
Depending on your family income and size, your student may qualify for free or re-
duced-price meals.  Please visit Breakfast & Lunch Menus for more information. 

https://www.lwsd.org/students-families/families/breakfast-lunch-menus
https://lakewashingtonsd.nutrislice.com/menus-eula
https://www.myschoolbucks.com/ver2/login/getmain?requestAction=home
mailto:NutritionServ@lwsd.org
https://www.lwsd.org/students-families/families/breakfast-lunch-menus
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Parent Responsibilities 

1)  Parents must participate in the development & monthly maintenance of a Written 
Student Learning Plan (WSLP) for each student attending. The plan will include a 
description of the specific learning goals and performance objectives and be tied to 
district overall goals and objectives for student academic achievement. 

2)  The parent/guardian serves as one of the student’s teachers and is required to 
provide instruction in all subjects addressed in the WSLP, supervise all learning 
activities and support instruction designated to take place in the Emerson K-12 
classroom.  The WSLP will be reviewed once a month by the WSLP advisor and 
progress reported to the parent.   Please note: WSLP’s for part-time students only 
include Emerson K-12 classes.   

3)  Parents will document at least 28 hours of learning activities per regular five-day 
school week for each full-time student. These hours may consist of those hours of 
instruction that are provided by Emerson K-12 staff, those that are supervised by 
the parent/guardian and designated in the learning plan, and those that are spent 
participating in state and/or district assessments. 

4)  Students will meet with certificated staff in the context of classes each week.  

5)  Parents will complete and submit a Monthly Progress Report every month that 
includes work samples and documentation of all learning activities. 

6)  All students will participate in state and district assessments, including WaKIDS, 
FastBridge, Smarter Balanced Assessment (SBA), and Washington Comprehen-
sive Assessment of Science (WCAS). 

7)  Parents of students in grades K-5 are required to be on site when their students 
are not contiguously enrolled in classes. 

8) Parents must sign a Participation Agreement annually agreeing to the require-
ments of the program upon enrollment to Emerson K-12. 

9) Parents must read a Statement of Understanding annually in order to under-
stand the differences between Home-Based Instruction (homeschooling) and the 
Alternate Learning Experience (ALE) program at Emerson K-12 

10) Parents must complete the LWSD Volunteer Application in order to be allowed to 
volunteer in Emerson K-12 classrooms and/or attend field trips.  

 

Failure to comply with the responsibilities described above may result withdrawal from 
Emerson K-12. 

https://www.lwsd.org/get-involved/volunteering-in-lwsd


 

Emerson K-12 Handbook 2026-2027 | Page 22 

Registration Policies 

Drop/Add classes: 

• Parents/students may drop classes after meeting with their WSLP Advisor.   

• Parents/students may add classes at the beginning of a semester after meeting 
with their WSLP Advisor.  

• All students must be enrolled in at least one class with a certificated teacher. 

 

Schedule changes: 

Schedule changes impact all classes.  Once schedules have been developed, parents/
students will have up to two weeks after the beginning of each semester to make 
changes.   Once 2 weeks of the semester has passed, any changes need to be ap-
proved by all of the following: 

• Teacher of class being dropped 

• Teacher of class being added 

• WSLP Advisor 

• Principal 

 

Full-time/Part-time status: 

Maintaining the relationship of a partnership is an integral part of the Emerson K-12 
philosophy.  Our focus is to establish a true educational partnership with families, 
therefore, students will be held to the following status requirements. 

Part-time students:  (1-3 classes) 

• Any grade:  2-6 hours in class per week, no home hours monitored 
• Any grade:  Declaration of Intent to Homeschool needs to be filed with the 

district. 
 

Full-time students: (3 or more classes)  

• Any grade:  28 total hours per week monitored (6-12 hours in class & 16-22 
hours at home) 

 

 

 

 

 

 

 

https://www.lwsd.org/fs/resource-manager/view/254ed9f0-2a67-4253-b4f6-4d01f5c9448d
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Registration Policies 

High School Credit: 

There are several ways to earn high school credit for coursework outside of Emerson  
K-12 classes: 
 
1) Equivalency study at home: 

• The LWSD Request for Credit for Equivalency Course of Study (Appendix B) 
form must be completed as part of the student’s learning plan before the 
student begins the learning experience. 

 All curriculum must be district approved, IMC List 
 Coursework must meet state standards, OSPI Learning Standards & 

Instructional Materials 
 0.5 credit is awarded based on 75 hours of instruction. 
 1.0 credit is awarded based on 150 hours of instruction. 
 Provide work samples. 
 Receive “P” (passing) for classes administered by parent, tutor, coach 

or other skilled teacher. 
 Receive “P” (passing) for coursework added to official transcript for 

credit. 
• The Equivalency Course of Study must align with district standards and pro-

vide a viable assessment.  After completion, credit determination will be 
made by the principal and WSLP Advisor.  

 
2) Out of District Credit: 

• If you are thinking about taking a class for credit in a non-district school (e.g. 
ASU, BYU, APEX) and applying that credit for graduation, check with the 
school counselor. The counselor must approve the course before enrolling in 
order for it to be applied towards graduation requirements. 

• The LWSD Request for Acceptance of Out of District  (OOD) Credit 
(Appendix C)  form must be completed as part of the student’s learning plan 
before the student begins the learning experience. 

• Coursework can be added to official transcript as transfer credit. 
• Please visit District policy for out of district credit (Appendix C).   
• Receive a “P” (passing) for out of district credit. 
 

3) Homeschool Credit: 
• Parents/students have choice of curriculum. 
• Parents need to create a homeschool transcript. 
• Homeschool credit can be added to official transcript as transfer credit. 
• Receive “P” (passing) for classes. 

 
4) State Assessment: 

• Earn specified scores on SBA ELA and/or SBA Math. 
 
For more information regarding earning high school credit, please visit the district High 
School Guide.  If interested in earning credit at home, speak with your student’s written 
learning plan advisor first.  Please connect with the school counselor with any addition-
al questions you may have. 

https://lwsd.community.highbond.com/home/public/document/38519
https://www.lwsd.org/services/curriculum-instruction/curriculum-review-adoption
https://www.k12.wa.us/student-success/learning-standards-instructional-materials
https://www.k12.wa.us/student-success/learning-standards-instructional-materials
https://lwsd.community.highbond.com/home/public/document/38520
https://lwsd.community.highbond.com/home/public/document/38520
https://www.lwsd.org/students-families/students/high-school-guide/more-ways-to-graduation/out-of-district-coursework-considerations
https://www.lwsd.org/students-families/students/high-school-guide
https://www.lwsd.org/students-families/students/high-school-guide
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Safety 

Check in with Office: 

In efforts to be sure all persons are accounted for during an emergency, we ask that all 
Emerson K-12 students, parents, toddlers, family, etc. sign in with the office.  If you do 
not already have a school badge, please use one provided by the office.  This tells 
staff you have checked in and are okay to be on campus.   

When leaving campus, please stop by the office to sign out.  Do not sign out before 
you actually are walking out the door – emergencies can happen at any time and we 
need to be sure our information is as accurate as possible. 

 

Community Resource Officers: 

You can learn more about the duties and expectations of the Community Resource Of-
ficers, District and Law Enforcement here: Community Resource Officers - Lake Wash-
ington School District (lwsd.org)    

 

Discipline / Parents On Site: 

Parents/Guardians do not need to be on site if students are contiguously in classes, 
but a phone number where a parent/guardian can be reached must be on file in the 
office. A parent/guardian may be required to be with students with ongoing behavior 
concerns. 

 

Entry Control System: 

The safety and security of students and staff is a top priority of our school and district.  
The Entry Control System allows us to keep all exterior doors locked and requires all 
visitors to use a video call system to request access.  
 
Here’s what to expect: 

• All exterior doors will be locked. 

• Visitors will need to use the entry control system to request permission to 
enter the building. 

• Visitors will be asked their name and the purpose of their visit. 

• Visitors must then proceed to the office to show picture identification and 
sign in. 

 

Please allow for extra time if you need to pick your student(s) up early due to a medical        
appointment, or if you plan to volunteer in the classroom.  

 

 

 

https://www.lwsd.org/services/school-safety/community-resource-officers
https://www.lwsd.org/services/school-safety/community-resource-officers
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Safety 

Off-Campus: 

High School students will be allowed to leave campus during their lunch break if a per-
mission form is signed by a parent/guardian.  Off-campus permission forms can be re-
quested from the office.  An off-campus pass is a PRIVILEDGE for 9-12th graders and 
may be revoked for due cause at the discretion of the principal.  Students assume re-
sponsibilities for their conduct while off campus.   Students will need to sign out when 
leaving campus for lunch and sign in when returning to campus. 

 

Parent to Parent:  

Since no supervisory staff is assigned to the hallways, commons, and outdoor area of 
Emerson K-12, parents may occasionally be in the position of redirecting the behavior 
of children who are not their own. Whenever possible, find the child’s parent or an Em-
erson K-12 staff member to address the situation.  If the situation is unsafe or serious 
infraction of school rules, immediately contact the principal or office staff.   

 

Safety Drills: 

Emerson K-12 participates in mandatory monthly safety drills to help ensure best prac-
tices are followed in case of an actual emergency.  These include fire drills, lockdown 
drills, earthquake drills, and shelter-in-place drills.  Participation is mandatory for any-
one who is on campus during a drill. If you are on campus during a drill/alarm, please 
follow directions of school staff. For more information, visit School Safety - Lake Wash-
ington School District (lwsd.org)  

 

Security Cameras: 

Security cameras have been installed in public areas around the Emerson campus. 
LWSD supports the use of security cameras throughout the school district in maintain-
ing school safety and security for students and staff while at the same time providing 
parents and visitors access to district buildings.  The goals are to promote and foster 
safe and secure schools and diminish the potential loss/destruction of personal and 
district property.   

 

 

https://www.lwsd.org/services/school-safety
https://www.lwsd.org/services/school-safety
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Safety 

Service Animals: 

The Lake Washington School District acknowledges its responsibility to permit stu-
dents and/or adults with disabilities to be accompanied by a “service animal” as re-
quired by federal laws and Washington State’s law against discrimination. This policy 
governs the presence of service animals in the schools, on school property, including 
school buses, and at school activities.  Please visit Service Animals - Lake Washington 
School District (lwsd.org)  for more information. 

In order to manage the risks associated with the presence of dogs on district property, 
the following restrictions applies to dogs on school grounds and in buildings: 

• No dogs or other animals are allowed on district property between 7am and 4pm  
on any school day, except for bona fide service dogs (does not include pets or 
emotional support animals).  

• At all other times dogs must be leashed and controlled by owners. Owner must 
clean up after their dogs and remove waste from district premises. 

 

Transportation and Parking Safety: 

Please be mindful of those around you when dropping off/picking up your student for 
the day.  The lower parking lot is closed to families for drop-off and pick-up during con-
struction. 

• PLEASE DO: 

• drop students off in the parking area in the upper parking lot.  You may park 
your car in the designated parking areas.  

• use caution, slow speed and watch for small children.  The parking lots can 
be a busy place at times. 

• Obey directional signs & consider parking rather than queuing with parents 
of other schools.  Tuesdays/Friday are the most busy at pick/up with the 
overlap of afternoon release of both Emerson K-12 and Northstar students. 

• PLEASE DO NOT: 

• use the parking lot as a gathering place. 

• park/wait in the fire lane.   

• park in the handicap parking spaces unless you have an approved state 
handicap parking placard or license plate. 

 

 

 

https://www.lwsd.org/services/special-services/service-animals
https://www.lwsd.org/services/special-services/service-animals
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Student Supplies 

Please refer to the list below to purchase the ap-
propriate supplies for your student.  Students will 
be expected to have basic supplies (listed below) 
when they come to class each day.  Community 
supplies will be kept in the office and distributed as 
needed by teachers.  Please monitor your students 
supplies regularly and replenish as needed. These 
supplies are needed for students taking academic 
courses but good idea to have on hand at all times.  
Scholarships are available for families in financial 
need. 

 

Kindergarten-1st grade:  Please bring supplies to 
your WaKids meeting or on the first day of class. 

 

To go back and forth from home/school: 

• Backpack (big enough for carrying a full 
size 9”x12” folder)  

• Reusable water bottle   

For use at home: 

• Wired headphones (for online curriculum) 

• Triangle-grip pencils (Ticonderoga or 
Yoobi) 

 

2nd-5th grade:  supplies need to be available at 
all times 

• Backpack 

• Two No. 2 Dixon Ticonderoga pencils 

• Wired headphones (keep in backpack) 

 

6th-8th grade:   teachers may request additional 
supplies 

• 12” ruler (standard & metric) 

• Highlighters 

• Scientific calculator (Math 6+ & Math 7+) 

• Graphing calculator (Algebra 1 & Geometry) 

• Drawing compass (Geometry only) 

• Lined paper 

• Pencils/pens 

• Lined paper composition books (one each for  
history, english) 

Note:  We will be supplying every 6-8th grade stu-
dent with a 3-ring binder, divider tabs, and planner 
sheets at the start of the year. 

 

9th-12th grade:   teachers may request additional 
supplies 

• 12” ruler (standard & metric) 

• Highlighters 

• Graphing calculator (all math levels)  

• Drawing compass (Geometry only) 

• Lined paper 

• 3-ring binder or folder system of choice for 
storing papers  

• Planner of choice   

• Pencils/pens 

• Lined compositions books (one each for history 
and english) 

 

Optional/Appreciated Community Supplies (all 
grade levels): these donations can be dropped off 
at the office 

• Colored copy paper   

• Glue sticks  

• No. 2 Dixon Ticonderoga pencils 

• Box of tissues 

• Post-It notes 

• Wipes 

• Sharpies (fine & ultra fine point, any color)  

• Ream of white copy paper 
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Technology 

Acceptable Use Policy: 

Access to the networks, internet and the information technology environment within 
LWSD network is a privilege and must be treated as such by all users of the network.   
Please review the LWSD Acceptable Use Policy (AUP). 

 

Mobile Access for Students (MAS): 

Student laptops are available for 6th-12th grade students to check out for schoolwork 
at home and in class.  This is optional.  Students that choose to check out a school 
laptop need to be sure to charge it every night and bring it to school every day ready to 
use in class.  The laptop issued to a student will be his/her laptop to use for the  school 
year. Your student is responsible for that specific laptop and must turn it in at the end 
of the school year.  A copy of the laptop handbook is available: please review it with 
your student. 

 

To tell them apart, a non-permanent sticker will be placed on the device. These com-
puters need to last several years and your student may not get the exact same device 
every year. As a result, stickers that cannot be easily removed are not allowed. 

 

Printers: 

The school has both a color and black & white printer for student and parent use.  
Printing is for completing homework assignments.  The color printer may be used, with 
permission, for final drafts and special projects.   

 

Saving Work: 

Students must save work to district provided OneDrive or personal USB flash drive.   

 

Student E-mail: 

4th-12th grade students are given a unique email account.  The web-based email is in 
Microsoft Outlook and runs off of a district server.  Intended for educational communi-
cation, the email is an excellent tool for sending work between school and home.   

You can access student email a couple of ways: 

1) Outlook via your internet browser 

2) LWSD website 

 

 

https://www.lwsd.org/fs/pages/16846
https://www.lwsd.org/fs/resource-manager/view/a74f9d77-f71a-47b5-9d5f-b1ae49d1e764
http://outlook.com/owa/lwsd.onmicrosoft.com
https://www.lwsd.org/students-families/students
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Technology 

Student User Names and Passwords: 

The computers at Emerson K-12 are for the use of all students, staff and parents to fur-
ther their educational pursuits.  To ensure individual student responsibility and protec-
tion of student work, each student is given a unique student username and password 
at the beginning of each year.  Students may reset their password once logged on the 
first time while using a district computer. As each student’s password is unique, it is 
important parents ask and know their student’s username and password.   

 

Staff and students that wish to be able to recover their own password from any internet 
connected device needs to first register a secondary authentication method with their 
account. You must pre-register to use the service.  To do this, please visit Password 
Registration and Recovery for instructions.  Registration requires a working password 
to complete.   

 

https://www.lwsd.org/help/password-registration-and-recovery
https://www.lwsd.org/help/password-registration-and-recovery
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Volunteer Information  

We would like to thank you for your interest in volunteering at Emerson K-12. As a vol-
unteer, you are entering into a partnership that will have a direct, positive impact on 
our student’s social and academic successes.  At Emerson K-12, we have many stu-
dents, parents, siblings and staff members.  When we bring this many people together 
working in one building, it is essential that we all have a common understanding of how 
we can  work together on behalf of student success.  To work best together volunteers 
agree to:  

 

• Meet the legal requirement of completing, and having approved, the Lake Washing-
ton District Volunteer Application, disclosure form, and Washington State Patrol 
background form prior to volunteering with Emerson K-12.  

• Reading and understanding concepts shared in the Lake Washington School Dis-
trict Volunteer Handbook.  

• Respect the privacy of school staff members and students learning by not discuss-
ing school matters away from the classroom.  

• Keep all student information confidential.  Disclosing this information is a violation 
of the Family Educational Rights and Privacy act of 1974 (FERPA). 

• Avoid being alone with students.  If working one-to-one with a student, always do 
so in a public area (e.g. a hallway, classroom, commons, or the library). 

• Ensure that when working with students, appropriate physical contact should be 
brief, should not linger, and should not differ from student to student.  

• Check in at the office, sign in, and wear a volunteer visitor badge upon each volun-
teer visit.  

• Call the school if you cannot make your scheduled volunteer time so the teachers 
and students will know you will not be there.  

• Avoid bringing younger siblings along during a volunteer session.  

• Use only equipment you have been trained to use and report all malfunctions to the  
office staff.  

• Give staff members the “right of way” on copiers and school equipment.    

• Always leave an area cleaner than you found it.  

 

Once again, your volunteer work is an essential element to the success of our stu-
dents.  On behalf of all students and staff, “Thank You!”  

Visit  Volunteering in LWSD - Lake Washington School District for more information 
and to apply online. 

https://resources.finalsite.net/images/v1667314394/lwsdorg/qcyd7gnw2qihycyzvz5a/VolunteerHandbook.pdf
https://resources.finalsite.net/images/v1667314394/lwsdorg/qcyd7gnw2qihycyzvz5a/VolunteerHandbook.pdf
https://www.lwsd.org/get-involved/volunteering-in-lwsd
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General District Information  



Phone: (425) 936-2311 

Fax: (425) 576-0567 

10903 NE 53rd Street 
Kirkland, WA 98033 

http://www.lwsd.org/emk-12 

Emerson K-12 

The Lake Washington School District does not discriminate in 
any programs or activities on the basis of sex, race, creed, reli-
gion, color, national origin, age, veteran or military status, sexu-

al orientation, gender expression or identity, disability, or the 
use of a trained dog guide or service animal and provides equal 
access to the Boy Scouts and other designated youth groups. 

The following employees have been designated to handle ques-
tions and complaints of alleged discrimination:  Civil Rights Co-

ordinator, Director of Human Resources, 425-936-
1251, civilrights@lwsd.org; Title IX Coordinator, Director of Ath-
letics and Activities, 425-936-1289, titleix@lwsd.org; and 504 

Coordinator, Director of Special Services, 425-936-
1407, section504@lwsd.org (16250 NE 74th Street, Redmond, 

WA 98052).  

——————————————————————————————- 

http://www.lwsd.org/emk-12
mailto:civilrights@lwsd.org
mailto:titleix@lwsd.org
mailto:section504@lwsd.org

