
PURCHASE ORDER GENERAL TERMS AND CONDITIONS 
By accepting a purchase order from the School Board of Pinellas County, Florida (School 
Board), the parties agree that the School Board’s electronic Purchase Order Terms and 
Conditions automatically incorporate into the parties’ contract to purchase goods or services, 
and the parties agree to be bound by its terms.  

NOTE:  Terms and Conditions may be updated as needed, the current version shall be posted 
here and shall be in effect to govern the parties. 

BACKGROUND SCREENING: As required by the Jessica Lunsford Act If any personnel will (1) 
have access to school grounds when students are present, (2) have direct contact with students 
or (3) have access to or control of school funds, such personnel are required to be screened at 
Level 2, to include fingerprinting, statewide criminal and juvenile justice records checks through 
the Florida Department of Law Enforcement and Federal criminal records checks through the 
Federal Bureau of Investigation (F.S. 1012.465).  The requirements of this law must be met in 
order for the School Board to contract with your company.  For answers to frequently asked 
questions or to make an appointment to be screened, go to http://fieldprintflorida.com code: 
FPPCSVENDORS.  Please note that badges issued by the School Board of Pinellas County are 
for five years and must be renewed no later than five years from the date of the original 
fingerprinting.  Code FPPCSBADGE 
Vendor acknowledges and agrees to abide by the Florida Jessica Lunsford Act (F.S.1012.465)  
and obtain, at its own cost, Level 2 clearance of all employees, agents, and subcontractors who 
(1) have access to school grounds when students are present, (2) have direct contact with 
students, on or off school grounds, or (3) have access to or control of school funds.

PUBLIC RECORDS LAW:  (F.S.119.0701) requires that the contractor comply with Florida’s 
Public Records laws with respect to services performed on behalf of the School Board 
specifically, the statute requires that the contractor: (1) keep and maintain public records that 
ordinarily and necessarily would be required by the public agency in order to perform the 
service. (2) upon request from the School Board’s custodian of public records, provide the 
School Board with a copy of the requested records or allow the records to be inspected or 
copied within a reasonable time a cost that does not exceed the cost provided in Chapter 119 of 
the F.S. or as otherwise provided by law (3) ensure that public records that are exempt or 
confidential and exempt from public records disclosure requirements are not disclosed except 
as authorized by law for the duration of the term of this agreement and following completion of 
the agreement if the contractor does not transfer the record to the School Board (4) upon 
completion of this agreement, transfer, at no cost to the School Board all public records in the 
possession of the contractor or keep and maintain public records required by the School Board 
to perform the service.  If the contractor transfers all public records to the School Board upon 
completion of the agreement, the contractor shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements.  If the 
contractor keeps and maintains public records upon completion of the contract, the contractor 
shall meet all applicable requirements for retaining public records.  All records store 
electronically must be provided to the public agency, upon request from the public agency’s 
custodian of public records, in a format that is compatible with the information technology 
systems of the public agency. (5) a request to inspect or copy public records relating to this 
agreement must be made directly to the School Board.  If the School Board does not possess 

 

http://fieldprintflorida.com/


PURCHASE ORDER GENERAL TERMS AND CONDITIONS 
the requested records, the public agency shall immediately notify the contractor of the request, 
and the contractor must provide the records to the School Board or allow the records to be 
inspected or copied within a reasonable time. (6) The failure of the contractor to comply with 
these provisions, if applicable, shall constitute a default and material breach of the agreement, 
which may result in immediate termination, with no penalty to the School Board and may also 
result in penalties under F.S. 119.10.  

(7)IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES TO THE
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING
TO THIS AGREEMENT, CONTACT THE RECORDS MANAGEMENT
COORDINATOR AT 727-793-2701 X 2021, 2929 COUNTY ROAD 193,
CLEARWATER, FL 33759, Records@pcsb.org.

E-VERIFY:
a) Pursuant to F.S. 448.095, (2020), Contractor shall use the U.S. Department of Homeland

Security’s E-Verify system to verify the employment eligibility of all employees hired during
the term of the Agreement.

b) Subcontractors
i) Contractor shall require all subcontractors performing work under this Agreement to

use the E-Verify system for any employees they may hire during the term of the
Agreement.

ii) Contractor shall also require all of its Subcontractors to provide to Contractor with an
affidavit stating the subcontractor does not employ, contract with, or subcontract with
an unauthorized alien, as defined by Section 448.095, F.S. (2020).

iii) Contractor shall provide a copy of such Subcontractor affidavits to the School Board
upon receipt and shall maintain a copy for the duration of the Agreement.

c) Contractor must provide to School Board evidence of compliance with Florida law
regarding E-Verify during any initial procurement application phase or, if a current vendor,
no later than December 10, 2020.  Evidence may consist of, but is not limited to, providing
notice of Contractor’s E-Verify number coupled with an affidavit that all of Contractor’s
Subcontractors similarly comply with the law.

d) Failure to comply with these provisions is a material breach of the Agreement, and School
Board may choose to immediately terminate the Agreement at its sole discretion without
penalty.  Further, in accordance with Florida law, if School Board gains a good faith belief
that Contractor and/or any of its Subcontractors are violating this or other applicable laws
during the course of the performance of work under the Agreement, School Board may be
required to terminate the Agreement.  Under the circumstances described in this
subsection D., Contractor is liable for all costs associated with School Board as a result of
the termination of the Agreement, including but not limited to higher costs for the same
services and costs of re-procurement.

INVOICES: All invoices must be itemized and submitted to the School Board with each 
purchase order being invoiced separately.  The School Board purchase order numbers should 
appear on all invoices.  Payment will only be made after the product or service has been 
received, accepted and accurately invoiced. 
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PURCHASE ORDERS ISSUED AS A RESULT OF COMPETITIVE SOLICITATION OR 
APPLICABLE EXEMPTION:  Any purchase order issued as a result of an award made by 
competitive solicitation or applicable exemption and approved by the School Board of Pinellas 
County, will serve as an official contract for that bid.  By referencing the applicable bid number, 
a purchase order incorporates, as part of the contract, all the terms, general and special 
conditions and specifications contained the original bid and any subsequent addenda issued to 
the original bid, as well as any exceptions taken by the vendor in response to this bid which 
were accepted by the board.  The purchase order and any subsequent purchase orders 
referencing a particular bid number, represents the entire agreement between the parties.  By 
commencing performance under a purchase order, the vendor acknowledges acceptance of the 
terms, conditions and specifications of the contract without exceptions and agrees to be bound 
by same.  Failure to comply with any of these terms, conditions and specifications will constitute 
a breach of contract on the part of the vendor.  

INSURANCE: Vendors must maintain workers compensation insurance if required by Florida 
Statutes.  Vendor must also secure and maintain at least $1 million general liability insurance, 
per occurrence, $2 million general aggregate.  Vendors who drive company vehicles onto 
School Board property must also secure and maintain auto liability insurance of at least 
$300,000 combined single or ($100,000 bodily injury per person, $300,000 bodily injury per 
accident, and $100,000 property damage).  In addition to these coverage requirements all proof 
on insurance certificates or documents must list the School Board of Pinellas County as 
certificate holder and indicate that the School Board of Pinellas County has been added to 
general liability and auto liability policies as an additional insured.  Failure to comply with these 
provisions may result in removal from the vendor list for a period of up to 3 years. 

AUDIT:  When, in the opinion of the BUYER, any aspect of the contract between the parties 
requires financial or other auditing or appraisal, representatives designated by the BUYER shall 
have the right to examine and copy all writings related to the contract in the possession or 
control of the SELLER, and SELLER agrees to make them available to BUYER at reasonable 
times for said purposes.  BUYER’S right to audit shall extend for a period of one year after 
completion and acceptance of performance of the contract.  SELLER shall include in all 
subcontracts a like provision under which BUYER shall have the above rights to audit such 
subcontracts 

JURISDICTION: The contract resulting from acceptance of a purchase order is to be governed 
by the laws of the State of Florida.  The venue to any actions arising out of a purchase order 
shall be in the state courts of Pinellas County, Florida or the federal courts for the Middle District 
of Florida, Tampa Division. 

MODIFICATIONS: Vendors/contractors shall take no directions to modify (increase, decrease, 
cancel) a purchase order, once issued, from anyone other than the School Board’s Purchasing 
Department.  Additional work must be authorized in advance by the Purchasing Department; at 
the discretion of the Purchasing Department either a change order to the original purchase 
order or a supplemental purchase order will be issued for the requested modification (increase, 
change, decrease or cancel).  The vendor assumes all liability for any costs or damages 
incurred and payment will be denied for additional work if this procedure is not strictly followed.  

 



PURCHASE ORDER GENERAL TERMS AND CONDITIONS 
SHIPMENTS: Unless otherwise specified on the purchase order, all shipments and deliveries 
must be received within 30 days from the receipt of the purchase order.  Notify the ship to 
location on the purchase order if there is a problem with meeting any/all delivery deadlines. 
Unless otherwise specified, all shipments must be F.O.B. destination, shipping prepaid and 
included.  NO C.O.D., freight collect orders or over shipments will be accepted. Ship via best 
means unless otherwise specified. Packing slips must accompany all shipments. 

MSD SHEETS:  Whenever possible, it is requested that all items supplied on each purchase 
order be packaged using environmentally safe materials. 

The School Board of Pinellas County requires that two (2) material data safety sheets be 
furnished upon initial purchase of chemical or toxic substances.  One sheet is to accompany the 
product shipment and one copy must be sent to: 

Safety & Loss Coordinator  
Pinellas County Schools, Risk Management Department 
301 Fourth Street SW 
Largo, FL  33770 

Any and all terms and conditions printed on the face of each purchase order form, which vary 
from the general terms and conditions printed on the back of each form shall have precedence.

Contractor/Bidder shall ensure that its employees and agents comply with all applicable 
state laws and regulations regarding safety and security, including rules relating to the 
physical security of District sites. 

FEDERAL FUNDS:  When Federal Funds are expended by the School Board, provisions of 2 
CFR 200.326 Appendix II pertain as applicable.   

a. BREACH OF CONTRACT AND TERMINATION FOR CAUSE OR CONVENIENCE:
The District reserves the right to terminate this contract for cause which shall include without limitation the
failure of the vendor to comply with any provision of this contract. Prior to the district terminating a contract,
the Director of Purchasing will initiate an internal review of the case in which the vendor may be invited to
participate. If after examining the facts surrounding the case, it is determined that sufficient grounds exist
to declare the vendor in default, the Director of Purchasing shall provide the vendor written notice of
default and termination, making specific reference to the provision(s) that gave rise to the breach. If the
nature and scope of the breach would allow for a cure within 10 days, the notice shall inform the vendor of
its right to cure the default within the ten (10) days following receipt of the notice. If the breach is not cured
within said 10-day period, the Superintendent (or “designee”) shall serve a written notice of termination on
the vendor, which shall become effective upon the vendor’s receipt of such notice. The failure of either
party to exercise its rights shall not be considered a waiver of such rights in the event of any further breach
or non-compliance. In the case of termination, only the portion of the contract satisfactorily performed
before the date of termination will be due and payable to the vendor.

If any bid performance security was provided, the district may elect to execute the performance security as 
liquidated damages. If bid performance security was not required, the bidder shall pay to the district, as 
liquidated damages, an amount equal to 5% of the total estimated value of the item(s) in question or $25, 
whichever amount is larger. If the bid pricing was expressed as a lump sum amount, then the amount due 
will be 5% of the remaining value of the contract. A vendor who fails to pay said liquidated damages within 
fifteen (15) days after notification that liquidated damages are due, shall lose eligibility to transact business 
with the district for a period of not less than one year, but no more than two (2) years after the date of the 
default. Thereafter, the bidder may request to be reinstated to the active bidders list.

between them, including the obligation for payments for goods or services not yet delivered, without cause 
by sending sixty (60) days written notice to the other party. In the case of terminating without cause, only 
the portion of the contract satisfactorily performed before the date of termination will be due and payable to 
the contracted vendor.

b. EQUAL EMPLOYMENT OPPORTUNITY:
All applicable vendors, contractors and subcontractors must comply with Executive Order 11246 of 
September 24, 1965, entitled ‘‘Equal Employment Opportunity,’’ as amended by Executive Order 11375 of 
October 13, 1967, and as supplemented in Department of Labor regulations (41 CFR chapter 60). 

c. DAVIS-BACON ACT:
All applicable vendors, contractors and subcontractors must comply with the Davis-Bacon Act (40 U.S.C. 
276a to 276a–7) as supplemented by Department of Labor regulations (29 CFR part 5). 

d. CONTRACT WORK HOURS & SAFETY STANDARDS ACT:
All applicable vendors, contractors and subcontractors must comply with sections 103 and 107 of the 
Contract Work Hours and Safety Standards Act (40 U.S.C. 327–330) as supplemented by Department of 
Labor regulations (29 CFR part 5).

e. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT:
If the Federal award meets the definition of “funding agreement” under 37 CFR 401.2(a) and the recipient 
or subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties assignment or performance of experimental, developmental, or 
research work under that “funding agreement” the recipient must comply with the requirements of 37 CFR 
Part 401 “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts, and Cooperative Agreements,” and any implementing regulations issued 
by the awarding agency.

f. CLEAN AIR AND WATER POLLUTION ACTS:
All applicable vendors, contractors and subcontractors must comply with all applicable standards, orders, 
or requirements issued under section 306 of the Clean Air Act (42 U.S.C. 7401-7671q), and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251-1387). 

g. DEBARMENT AND SUSPENSION:
Vendor agrees that it, or any of its subsidiaries or affiliates, are listed on the governmentwide exclusions in 
the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that 
implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., 
p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or 
regulatory authority other than Executive Order 12549.

h. BYRD ANTI-LOBBYING AMENDMENT:
All vendors, contractors and subcontractors that apply or bid an award of $100,000 or more must file the 
required certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a 
member of Congress in connection with obtaining any Federal contract, grant or any other award covered 
by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the 
non-Federal award.

i. PROCUREMENT OF RECOVERED MATERIALS:
A non-Federal entity that is a state agency or agency of a political subdivision of a state and its contractors 
must comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act. The requirements of Section 6002 include procuring only items 
designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that contain 
the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level 
of competition, where the purchase price of the time exceeds $10,000 or the value of the quantity acquired 
during the preceding fiscal year exceeded $10,000; procuring solid waste management services in a 
manner that maximizes energy and resource recovery; and establishing an affirmative procurement 
program for procurement of recovered materials identified in the EPA guidelines.

j. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND TECHNOLOGY:
Vendor agrees that it, or any of its subsidiaries or affiliates, shall not (i) procure or obtain covered 
telecommunications equipment or services; (ii) extend or renew a contract to procure or obtain covered 
telecommunications equipment or services; or (iii) enter into a contract (or extend or renew a contract) to 
procure or obtain covered telecommunications equipment or services.  “Covered telecommunications 
equipment or services” shall have that meaning contained in 2 C.F.R. 200.216, as amended from time to 
time.  By accepting federal funds, Vendor is certifying that it will comply with the prohibition on covered 
telecommunications equipment and services in the law. 

k. DOMESTIC PREFERENCES FOR PROCUREMENTS:
Vendor, and its subsidiaries and affiliates, agrees that it will make attempts, to the greatest extent 
practicable and consistent with law, to provide a preference for the purchase, acquisition, or use of goods, 
products, or materials produced in the United States (including but not limited to iron, aluminum, steel, 
cement, and other manufactured products), as those terms are defined in 2 C.F.R. 200.322, as amended 
from time to time.
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In addition to any other grounds for termination, either party may terminate the contractual relationship 
between them, including the obligation for payments for goods or services not yet delivered, without 
cause by sending sixty (60) days written notice to the other party. In the case of terminating without 
cause, only the portion of the contract satisfactorily performed before the date of termination will be due 
and payable to the contracted vendor.

b. EQUAL EMPLOYMENT OPPORTUNITY:
All applicable vendors, contractors and subcontractors must comply with Executive Order 11246 of
September 24, 1965, entitled ‘‘Equal Employment Opportunity,’’ as amended by Executive Order 11375
of October 13, 1967, and as supplemented in Department of Labor regulations (41 CFR chapter 60).

c. DAVIS-BACON ACT:
All applicable vendors, contractors and subcontractors must comply with the Davis-Bacon Act (40
U.S.C. 276a to 276a–7) as supplemented by Department of Labor regulations (29 CFR part 5).

d. CONTRACT WORK HOURS & SAFETY STANDARDS ACT:
All applicable vendors, contractors and subcontractors must comply with sections 103 and 107 of the
Contract Work Hours and Safety Standards Act (40 U.S.C. 327–330) as supplemented by Department
of Labor regulations (29 CFR part 5).

e. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT:
If the Federal award meets the definition of “funding agreement” under 37 CFR 401.2(a) and the
recipient or subrecipient wishes to enter into a contract with a small business firm or nonprofit
organization regarding the substitution of parties assignment or performance of experimental,
developmental, or research work under that “funding agreement” the recipient must comply with the
requirements of 37 CFR Part 401 “Rights to Inventions Made by Nonprofit Organizations and Small
Business Firms Under Government Grants, Contracts, and Cooperative Agreements,” and any
implementing regulations issued by the awarding agency.

f. CLEAN AIR AND WATER POLLUTION ACTS:
All applicable vendors, contractors and subcontractors must comply with all applicable standards,
orders, or requirements issued under section 306 of the Clean Air Act (42 U.S.C. 7401-7671q), and the
Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387).

g. DEBARMENT AND SUSPENSION:
Vendor agrees that it, or any of its subsidiaries or affiliates, are listed on the governmentwide exclusions
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that
implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred,
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or
regulatory authority other than Executive Order 12549.

h. BYRD ANTI-LOBBYING AMENDMENT:
All vendors, contractors and subcontractors that apply or bid an award of $100,000 or more must file the
required certification. Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or attempting to influence an officer
or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of
a member of Congress in connection with obtaining any Federal contract, grant or any other award
covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that takes
place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up
to the non-Federal award.



i. PROCUREMENT OF RECOVERED MATERIALS:
A non-Federal entity that is a state agency or agency of a political subdivision of a state and its
contractors must comply with section 6002 of the Solid Waste Disposal Act, as amended by the
Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring only
items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that
contain the highest percentage of recovered materials practicable, consistent with maintaining a
satisfactory level of competition, where the purchase price of the time exceeds $10,000 or the value of
the quantity acquired during the preceding fiscal year exceeded $10,000; procuring solid waste
management services in a manner that maximizes energy and resource recovery; and establishing an
affirmative procurement program for procurement of recovered materials identified in the EPA
guidelines.

j. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND TECHNOLOGY:
Vendor agrees that it, or any of its subsidiaries or affiliates, shall not (i) procure or obtain covered
telecommunications equipment or services; (ii) extend or renew a contract to procure or obtain covered
telecommunications equipment or services; or (iii) enter into a contract (or extend or renew a contract)
to procure or obtain covered telecommunications equipment or services.  “Covered telecommunications
equipment or services” shall have that meaning contained in 2 C.F.R. 200.216, as amended from time
to time.  By accepting federal funds, Vendor is certifying that it will comply with the prohibition on
covered telecommunications equipment and services in the law.

k. DOMESTIC PREFERENCES FOR PROCUREMENTS:
Vendor, and its subsidiaries and affiliates, agrees that it will make attempts, to the greatest extent
practicable and consistent with law, to provide a preference for the purchase, acquisition, or use of
goods, products, or materials produced in the United States (including but not limited to iron, aluminum,
steel, cement, and other manufactured products), as those terms are defined in 2 C.F.R. 200.322, as
amended from time to time.
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