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I. Statement of Policy 
  
A. The Sauquoit Valley Central School District (the District) prohibits the use of 

pesticides on playgrounds (including playground equipment), turf, athletic or 
playing fields, except as described in section III. of this Policy.  

 
B. The District shall also establish a notification and maintain the required registry 

for notices and periodic summaries as required by New York State law and 
regulations.   

 
II. School Pesticide Representative 
 

A. The District designates the Director of Facilities as the School Pesticide 
Representative. 

 
B. The School Pesticide Representative will promptly notify the Superintendent or 

their designee of any relevant legal or regulatory changes. Should such changes 
occur before this Policy is formally updated, District staff must comply with 
current law. 
 

III. Pesticide Application on Playgrounds, Turf, Athletic or Playing Fields 
 
A. The District will not apply pesticide to any playgrounds, turf, athletic or playing 

fields, except that an emergency application of a pesticide may be made as 
determined by the District Board of Education (the Board). 

 
B. For purposes of this Section only, pesticides shall not include the following: 
 

1. the application of anti-microbial pesticides and anti-microbial products as 
defined by Federal Insecticide, Fungicide, and Rodenticide Act (FIFRA) 
in 7 U.S.C. Section 136 (mm) and 136 q (h) (2); 
 

2. the use of an aerosol product with a directed spray, in containers of 
eighteen (18) fluid ounces or less, when used to protect individuals from 
an imminent threat from stinging and biting insects, including venomous 
spiders, bees, wasps and hornets; 

 
3. the use of non-volatile insect or rodent bait in a tamper resistant container; 
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4. the application of a pesticide classified by the United States 
Environmental Protection Agency (EPA) as an exempt material under 40 
CFR Part 152.25; 

 
5. the use of boric acid and disodium octaborate tetrahydrate; or 
 
6. the use of horticultural soap and oils that do not contain synthetic 

pesticides or synergists. 
 
IV. Pesticide Use Notifications  

 
A. Annual Notifications:  

 
1. The District will establish written pesticide notification procedures to 

provide information on pesticide applications at relevant facilities. This 
includes: 

 
i. Providing written notification to all staff and persons in parental 

relation at the beginning of each school year or summer school 
session. If a child enrolls after the beginning of the school year or 
summer school session, written notification shall be provided to 
the person in parental relation within one (1) week of enrollment. 
  

ii. The written notification must include the following information: 
 

a. a statement that pesticide products may be used 
periodically throughout the school year or during the 
summer school session; 
 

b. a statement that schools are required to maintain a list of 
staff and persons in parental relation who wish to receive 
48-hour prior written notification of pesticide applications 
at relevant facilities, and instructions on how to register 
with the school to be on such list for prior notification; and 

 
c. the name and phone number of the School Pesticide 

Representative who may be contacted to obtain further 
information. 

 
B. Periodic Notifications:  
 

1. Schools shall establish a pesticide notification procedure to provide 
information on pesticide applications to all staff and persons in parental 
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relation at the District facilities throughout the year. This written 
notification will include:  
 

i. the date, location, product used, and EPA registration number, for 
each application which required prior notification and each 
emergency application made at relevant facilities, since the 
previous notice; 
 

ii. a statement that schools are required to maintain a list of staff and 
persons in parental relation who wish to receive 48-hour prior 
written notification of pesticide applications and instructions on 
how to register with the school to be on such a list for prior 
notification.  A copy of this statement must be posted in a public 
location within the school facility for general awareness; 

 
iii. how to obtain further information about the products being applied, 

including any warnings that appear on the label of the pesticides 
that are pertinent to the protection of humans, animals or the 
environment; and  

 
iv. the name and phone number of the School Pesticide Representative 

who may be contacted for additional information. 
 

2. Notifications shall be provided within the following timelines: 
 

i. Ten (10) days of the end of the school year. The annual 
notification requirement in Section (IV)(A) of this Policy will meet 
this requirement.; 

 
ii. Two (2) school days of the end of winter recess and spring recess, 

and  
 

iii. Two (2) days of the end of summer school. 
 

C. Exceptions to the Periodic Notification Requirement: 
 
1. The following pesticide applications shall not be subject to prior 

notification requirements: 
 

i. anti-microbial pesticides and anti-microbial products as defined by 
FIFRA in 7 U.S.C. § 136 (mm) and 136q (h)(2); 
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ii. the use of an aerosol product with a directed spray, in containers of 
eighteen fluid ounces, or less, when used to protect individuals 
from an imminent threat from stinging and biting insects including 
venomous spiders, bees, wasps, and hornets. This shall not exempt 
from notification the use of any fogger product or aerosol product 
that discharges to a wide area; 

 
iii. any application where the school facility remains unoccupied for a 

continuous seventy-two (72) hour period following the application 
of the pesticide; 

 
iv. nonvolatile rodenticides in tamper resistant bait stations or in areas 

inaccessible to children; 
 

v. silica gels and other nonvolatile ready-to-use, paste, foam or gel 
formulations of insecticides in areas inaccessible to children; 

 
vi. nonvolatile insecticidal baits in tamper resistant bait stations or in 

areas inaccessible to children; 
 

vii. application of a pesticide classified by the United States EPA as an 
exempt material under Section 40 CFR Part 152.25; 

 
viii. boric acid and disodium octaborate tetrahydrate; 

 
ix. the application of a pesticide which the United States EPA has 

determined satisfies its reduced risk criteria, including a 
biopesticide; or 

 
x. any emergency application of a pesticide when necessary to protect 

against an imminent threat to human health. 
 
a. In the event of an emergency application, and prior to the 

application, the District shall make a good faith effort to 
supply written notice.  
 

b. The District shall also notify the Commissioner of the 
Department of Health using the form developed by the 
Commissioner.  
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V. Registry 
 
A. The District will maintain a list of staff and persons in parental relation who have 

requested written notification forty-eight (48) hours in advance of pesticide 
applications at relevant facilities.  

 
B. Not less than forty-eight (48) hours prior to the application of a pesticide at a 

facility, the District shall provide to those on the list relevant to such facility, 
written notification which shall include, at a minimum, the following information: 
 
1. the specific date and location of the application at the relevant facility. In 

case of outdoor applications, the notice must provide a specific date, and 
may include two (2) alternative dates in case the application cannot be 
made due to weather conditions; 
 

2. the product name and pesticide registration number assigned by the United 
States EPA; 

 
3. the required statement from NYS Education Law 409-h: 

 
“This notice is to inform you of a pending pesticide application to a 
school facility. You may wish to discuss with the designated school 
representative what precautions are being taken to protect your child from 
exposure to these pesticides. Further information about the product(s) 
being applied, including any warnings that appear on the label of the 
pesticide(s) that are pertinent to the protection of humans, animals or the 
environment, can be obtained by calling the National Pesticide 
Telecommunications Network information phone number 1-800-858-7378 
or the New York State Department of Health Center for Environmental 
Health Info line at 1-800-458-1158.”; and 

 
4. the name and contact number of the School Pesticide Representative. 

 
 
 
 
 
Sauquoit Valley Central School District 
Legal Ref.: NYS Education Law §§ 409-h, 409-k; 8 NYCRR 155.24(b); 40 CFR Part 152.25; 

Federal Insecticide, Fungicide, and Rodenticide Act, 7 USC §§136(mm) and 
136(q)(h)(2)  

Adopted: 12/14/04 
Revised: 10/30/07, 10/13/26 
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NOTIFICATION OF PESTICIDE APPLICATION 
 
I. A. It is the policy of the District to incorporate generally accepted Integrated Pest 

Management (IPM) procedures, which include all exempt materials, as defined by 
Section 409-H of the Education Law (“Neighbor Notification”) for control of 
structural and landscape pests whenever possible. 

 
 B. The District, in accordance with Section 409-h of the NYS Education Law, 

hereby establishes pesticide notification procedures in order to provide 
information to staff and persons in parental relation regarding pesticide 
applications at school facilities.  

 
 C. The application of pesticides is subject to the Federal Insecticide, Fungicide and 

Rodenticide Act, School District policies and procedures, Environmental 
Protection Agency regulations, and state and local regulations. 

 
II. Procedure 

 
 A. Whenever possible, the application of non-exempt pesticides will be conducted 

when the building will be unoccupied for a continuous 72-hour period. 
 

B. If it is not possible to have the building remain unoccupied for a continuous 72-
hour period then a secondary option may involve an application when the building 
will be unoccupied for a 48-72 hour period. 
 

C. If it is determined that extreme emergency conditions of pest infestation pose an 
immediate threat to the health and safety of students and staff an application may 
be authorized to be conducted when the building is unoccupied for less than 48-
hours. The Superintendent will review an emergency condition recommendation, 
from the Supervisor of Buildings and Grounds, for authorization.  

 
III.  Notification 
 
 The District assumes the responsibility to notify staff and students of upcoming pesticide 

applications.  
 

A. Initial Annual Notice  
 
 1. At the commencement of each school year and summer school session, the 

District will provide the following information to all staff and persons in 
parental relation:  
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   a. A statement that pesticide products may be used periodically 
throughout the school year or summer school session; 

 
   b. A statement that the District is required to maintain a list of staff 

and persons in parental relation who wish to receive forty-eight 
hour prior written notification of pesticide applications at relevant 
facilities, and instructions on how to register with the District to be 
on such a list for notification; and  

 
   c. The name of the District representative and contact phone number 

to obtain further information. 
 
 2. If a student enrolls after the beginning of the school year or summer 

school session, such written notification must be provided within one 
week of the student’s enrollment. 

 
 B. 48-Hour Application Notice  
 
  1. The District will issue 48-hour advance notification prior to each non-

exempt pesticide application, unless the building will be unoccupied for a 
continuous 72-hour period, as per Section 409-H of the Education Law, 
during the course of the school year or summer session. However, this 
advance notification will be issued only to staff and persons in parental 
relation who have requested it and who are maintained on the list relevant 
to the facility. Not less than forty-eight hours prior to the application of a 
pesticide at a facility, the District will provide to those on the list relevant 
to such facility, written notification which shall include, at a minimum the 
following information: 

 
   a. The specific date and location of the application at the relevant 

facility (outdoor applications may include two alternative dates in 
case the application cannot be made due to weather conditions); 

 
   b. The product name and EPA pesticide registration number; 
 
   c. The name and phone number of the District representative to 

contact for additional information; 
 
  2. This written notification must also include the following statement: 
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 “This notice is to inform you of a pending pesticide application to a school 
facility. You may wish to discuss with the designated District 
representative what precautions are being taken to protect your child from 
exposure to these pesticides. For this information contact the District Risk 
Management Specialist.  Further information about the product(s) being 
applied, including any warnings that appear on the label of the pesticide(s) 
that are pertinent to the protection of humans, animals, or the environment, 
can be obtained by calling the National Pesticide Telecommunications 
Network Information Line at 1-800-858-7378 or the New York State 
Department of Health Center for Environmental Health Information Line 
at 1-800-458-1158. 

 
 C. Pesticide Application Summary Reports  
 

1. The District will provide a written summary of pesticide applications to all 
staff and persons in parental relation within two (2) days of the end of 
winter and spring recess or summer school session, and within ten (10) 
days of the end of the school year of any pesticide applications that 
occurred during the time period since the previous notice was given. 

 
 2. Written summary reports provide information for the period covered since 

the previous written summary report. Whenever possible summary reports 
will be part of existing communication with staff and parents. 
Additionally, notices will be placed in public places where staff and 
student notices are normally posted. 

 
 3. Written summary reports will contain the following information: 

 
  a. The date and location of pesticide applications at the relevant 

facility,  
 
  b. The product name(s) and the EPA product registration number, a 

reminder that the District is required to maintain a list of staff and 
persons in parental relation who wish to receive forty-eight hour 
prior written notification of pesticide applications and instructions 
on how to register with the District to be on such a list for prior 
notification, 

 
  c. How to obtain further information about the products being 

applied, including any warnings that appear on the label of the 
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pesticides that are pertinent to the protection of humans, animals or 
the environment, and 

 
  d. The name of the District’s representative and the contact phone 

number to obtain further information about the application. 
 
IV.   Pesticide Representative 
  

A. The District Risk Management Specialist is the integrated pest management 
coordinator. This individual also will verify to the Superintendent that the 
provisions of this policy have been implemented. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Sauquoit Valley Central School District 
Legal Ref: Section 409-h, NYS Education Law 
Adopted: 12/14/04 
Revised: 10/30/07 
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I. Statement of Policy 
 
A. The Sauquoit Valley Central School District/Board of Cooperative Educational 

Services (the District) shall maintain a safe environment for all students in 
accordance with all state and federal laws, including ensuring uninterrupted 
access to education regardless of actual or perceived immigration status, 
citizenship, nationality, or country of origin of a student or their parent/person in 
parental relation. 
 

B. If necessary, the Superintendent or their designee shall develop additional 
Regulations or internal procedures to implement this Policy and ensure 
compliance with the law.  
 

II. Designated District Official 
 
The Superintendent or their designee is designated to handle requests from immigration 
authorities related to a student or their parent/person in parental relation (the Designated 
Official). 

 
III. Access and Custody Protocols to Students and Student Information 

 
A. Access to and Custody of Students 

 
1. District School Personnel, as defined by NYS Education Law 3201-b, will 

not grant or facilitate access to students or to non-public areas of school 
property or facilities by any immigration authority unless presented with a 
valid federal judicial search or arrest warrant signed by a federal U.S. 
District Court or Magistrate judge.  
 

2. School Personnel are prohibited from assisting immigration authorities in 
locating, questioning, or detaining a student absent a valid judicial warrant 
or court order. 
 

3. Any School Personnel who receives a request from an immigration 
authority to enter school property and/or take custody of a student must 
immediately inform the Designated Official. 
 

4. The Designated Official will notify the student’s parent or person in 
parental relation unless specifically prohibited to do so. (e.g., by a judicial 
order).  
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5. Upon receipt of the request from the immigration authority, and prior to 
any response, the Designated Official must seek guidance from the 
District’s legal counsel.  

 
6. The District and legal counsel will determine whether or not the request(s) 

is accompanied by a valid judicial warrant or court order issued by a 
federal U.S. District Court. Administrative or civil immigration documents 
are legally insufficient and not acceptable substitutes to a valid judicial 
warrant or court order issued by a federal U.S. District Court or federal 
Magistrate judge.  
 

B. Access to or Sharing of Student Information 
 
1. School Personnel are prohibited from: 
 

a. Disclosing to an immigration authority the personally identifiable 
information (PII) of a student, student’s parent or person in 
parental relationship to such student, including but not limited to 
name, social security number, physical description, associated 
addresses, telephone number, financial information, medical 
information, or place of employment or education. 
 

b. Disclosing or threatening to disclose any information or records 
about the actual or perceived citizenship or immigration status of a 
student or their parent/person in parental relationship to an 
immigration authority except to comply with a valid court order or 
judicial warrant. 
 

2. In the event immigration authorities request student information, School 
Personnel shall contact the Designated Official immediately.  

3. The Designated Official must seek guidance from the District’s legal 
counsel before proceeding. The District and legal counsel will then 
determine whether or not the request(s) is accompanied by a valid judicial 
warrant or court order issued by a federal U.S. District Court. 
Administrative or civil immigration documents are legally insufficient and 
not an acceptable substitute to a valid judicial warrant or court order 
issued by a federal U.S. District Court or federal Magistrate judge. 
 

4. The Designated Official will notify parents or guardians (if any) if federal 
or local law enforcement officials have requested their child’s information. 
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5. The District and legal counsel will determine whether or not the request(s) 
is accompanied by a valid judicial warrant or court order issued by a 
federal U.S. District Court. Administrative or civil immigration documents 
are legally insufficient and not an acceptable substitute to a valid judicial 
warrant or court order issued by a federal U.S. District Court or federal 
Magistrate judge. 
 

6. Following consultation with the District’s legal counsel, the  
Superintendent or their designee will notify the New York State Education 
Department (NYSED) Privacy Office of receipt of such a request.  

 
IV. Emergency Placement and Pickup Safeguards 

 
A. In the event that a student’s parent or person in parental relation to a student is 

detained by an immigration authority, and/or fails to pick up a student as 
scheduled, School Personnel will keep the student safely on school premises until 
an individual authorized by the parent/person in parental relation, or an individual 
authorized by law, is able to pick up the student.   

 
B. The Designated Official shall ensure that the appropriate School Personnel will 

make reasonable efforts to contact all known individuals authorized to pick up the 
student, including but not limited to contacting any emergency contacts 
designated by the parent/personal in parental relation.   

 
C. No School Personnel will contact the Statewide Central Register for Child Abuse 

and Maltreatment until such reasonable efforts have been made and documented. 
 

V. Other Prohibited Activities 
 

A. Access to District Property 
 

1. School Personnel are prohibited from granting or facilitating access to 
non-public areas of school property until reviewing such request with the 
Designated Official or Superintendent.  

 
2. Access will be granted by the Superintendent or the Designated Official 

only if a valid federal judicial search or arrest warrant (signed by a federal 
U.S. District Court or Magistrate judge) is presented. 

 
B. School Personnel are further prohibited from: 
 

1. Using school resources for immigration enforcement purposes. 
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2. Inquiring about or collecting information from a student, student’s parent, 
or person in parental relation to such student with respect to such person’s 
citizenship, immigration status, nationality, or country of origin, except: 

 
a. To comply with a valid court order or judicial warrant;  
b. As needed to administer a public program or benefit sought by 

such person; 
c. When registering an individual to vote and other election related 

matters; or 
d. As otherwise required by law. 
 

3. Designating immigration status, citizenship, nationality, or national origin 
as directory information under the Family Educational Rights and Privacy 
Act (FERPA). 
 

4. Employing registration and enrollment requirements or procedures that 
have the intent or effect of disproportionately delaying or denying the 
enrollment of non-citizen students. 
 

5. Using an immigration authority as an interpreter or translator for law 
enforcement matters relating to individuals that schools or school 
personnel interact with as part of their employment duties. 
 

6. Using an immigration authority as interpreters or translators for any law 
enforcement matters involving individuals they interact with during the 
course of their employment duties.  

 
VI. Parental and Community Notification(s) 

 
The Designated Official will notify parents and persons in parental relationship regarding 
the statutory rights, privacy protections, and safety safeguards afforded to students and 
families under the law by placing it on the district’s web page. 
 
 
 
 

 

Sauquoit Valley Central School District 
Legal Ref.: NYS Education Law § 3201-b 
Cross Ref.: 0015, Prohibition of Discrimination, Harassment, and Bullying; 1010, Code of 

Conduct; 7080, Education Records 
Adopted: 10/13/26 
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I. Definition 
  
 Any school organization that raises monies through the sale of goods or services is 

considered a fundraising activity. 
 
II. Allowances 
 
 A. During a Fiscal Year (July 1 - June 30) each organization (sport, club and class) 

shall be allowed only one major fundraiser with the exception of two fundraising 
activities for the music department and seniors.   

 
B. Overlapping fundraisers are allowed to benefit Classes.    
 
C. Additionally, each organization is allowed one of the following fundraisers: a bottle 

drive, car wash, dance, or other approved one day event that does not involve a pre-
sale campaign (i.e kids night out).   

 
III. General Rules/Procedures 
 

A. All requests for fundraising must be completed by the advisor/coach and channeled 
through the High School Student Council by use of the Fundraising Request Form 
(internally used Google document similar to Regulation 7033.1).  Form must also be 
completed and submitted by any group raising funds that will be donated to an 
outside organization (i.e. Relay for Life, American Heart Association, etc.). 

 
B. Student Council will maintain a calendar to avoid conflicts.  Calendars will be 

posted in all three buildings; as well as, online. 
 

C. Major fundraisers should be a minimum of 35% or better in profits (candles, pies, 
etc…). 

 
D. All proceeds from fundraising activities must be deposited in a student activity 

account in the appropriate school office within two days of receipt of money. 
 

E. Solicitation of local businesses may be subject to review by the Superintendent. 
 

F. Sports Boosters will have first access to run concession stands and 50/50 raffles 
with Student Council responsible for back-up. 

 
 G. If a fundraising event is used to purchase a product that will not become property of  

the District, the coach/advisor must devise a letter for each student in the club or on 
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the team to present to potential donators specifying what the donated funds will be 
used for. 

 
H. Failure to follow guidelines will result in forfeiture of fundraising opportunities in  

the year following the infraction.  Monies raised for fundraiser conducted are not 
forfeited and may remain with the group/team. 

 
 I. The coach or advisor will oversee the fundraising activity to insure the student’s 

safety and compliance with fundraising rules and procedures. 
 
 J. The coach or advisor will review the rules and procedures with participants 

(including parents) prior to the fundraising activity. 
 

K. The same product cannot be sold by another group or organization in the same 
school year. Likewise, the same or similar fundraiser event (i.e. pancake 
breakfast) may be conducted more than once in a school year provided there is a 
minimum of two months between such events.    

   
L. Unsolicited monies donated to a specific activity/team to be used at the discretion of  
 the activity/team’s leadership would not be considered as fundraising activity.   
 
M. Any solicitation of funds for sponsorship or advertising is considered a fundraising  

activity and would be considered a major fundraising activity as previously defined 
in Section II, A (Allowances). 

 
 N. Student Council Advisor will make sure school organizations are aware of  

 fundraising protocol and Athletic Director will do the same for coaches.   
 

O. School clubs are to declare what fundraising event they wish to conduct, and when   
they wish to conduct it, with at least a two-week notice.  Athletic teams should do 
the same if known, or notify Student Council as soon as possible when they know 
they are conducting a fundraising event. 
 
 
 
 
 
 

Sauquoit Valley Central School District 
Adopted:   08/22/01 
Reviewed: 04/12/05 
Revised: 11/13/07, 09/02/10, 04/25/17, 06/20/17, 9/12/23, 10/13/26 
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Name of Organization:  ____________________________________________________ 
 
 Advisor Name: ___________________________________________________________ 
 
 Type of Fundraiser:  _______________________________________________________ 
 
 Purpose/Reason for Fundraiser:  _____________________________________________ 
 
 Date(s) Requested:  _______________________________________________________ 
 
 Alternate Date:  __________________________________________________________ 
 
 Will this fundraiser meet the 35% minimum profit requirement? ___________________ 
       
Advisor Signature: ________________________________________________________ 
 

TO BE COMPLETED BY STUDENT COUNCIL 
 
 
Approval:   YES   NO 
 
If not, why? ________________________________________________________________ 
 
Student Council President Signature: ____________________________________________ 

  
Date: _____________________________________________________________________ 
 
Student Council Advisor Signature: _____________________________________________ 
 
Date: _____________________________________________________________________ 
 
 
 
Sauquoit Valley Central School District 
Approved by Superintendent: 9/12/23* 
Adopted: 08/16/01, 11/13/07 
Reviewed: 04/12/05, 10/13/26 
Revised: 06/20/17 
Rescinded by Board: 9/12/23 
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I. Statement of Policy 
 
A. The Sauquoit Valley Central School District (the District) shall provide instruction 

and training on emergency procedures under the District-Wide School Safety Plan 
and each of its Building-Level Emergency Response Plans in accordance with 
New York State Education Law §807 and applicable regulations.  

 
B. All drills held within the District shall meet the following criteria: 
 

1. Be conducted in a trauma-informed, developmentally, and age-appropriate 
manner; 

2. Not include props, actors, simulations, or other tactics intended to mimic a 
school shooting, incident of violence, or other type of emergency; 

3. Occur after the annual training in emergency procedures has been 
provided to staff and students;  

4. The Principal or other administrator of each building will instruct and train 
students on appropriate emergency responses through drills, in the event 
of a sudden emergency; 

5. Except for evacuation drills, an announcement must be made to students 
and staff that the activities being conducted are a drill.  

6. Advance notification of all drills will be made to parents or persons in 
parental relation within one (1) week before each drill.  

 
II. Required Drills 

 
The District will practice its emergency preparedness procedures as outlined in its School 
Safety Plan and Building-Level Emergency Response Plan(s) in cooperation with law 
enforcement, local fire departments, emergency response and preparedness officials, and 
other first responders throughout each school year. These procedures shall include the 
following required drills: 
 
A. Evacuation Drills 

 
1. Evacuation Drills shall be conducted with students eight (8) times during 

each school year. Drills shall be conducted on different days of the week 
and different times of the school day.  

 

2. Six (6) of the eight (8) drills will be held between September 1st and 
December 31st of each year. The first evacuation drill must occur within 
ten (10) days of the beginning of classes.  
 



POLICY 
   

SUPPORT OPERATIONS       5003 
 

REQUIRED DRILLS 
 

Page 2 of 4 
 

3. Four (4) of the eight (8) drills will be through the use of the fire escapes on 
buildings (where provided) or through the use of secondary exit pathways, 
such as different corridors, hallways, stairways, and exit doors. 
 

4. Students will be instructed in the procedures to be followed if a fire occurs 
during the lunch period or assembly, unless a drill is held during lunch 
period or assembly.  
 

5. Two (2) additional drills shall be held during summer school in buildings 
where summer school is conducted, and one (1) drill shall be held during 
the first week of summer school.      
                                                                                                                                          

B. Lockdown Drills 
 
Lockdown drills will be conducted with students four (4) times during each 
school year. Drills shall be conducted at different times of the school day.  

 
1. Two (2) of the four (4) drills will be held between September 1st and 

December 31st of each year.  Remaining drills should be conducted 
between January 1st and June 30th of each year.  
 

2. Students will be instructed in the procedures to be followed if an 
emergency occurs during the lunch period or assembly, unless a drill is 
held during lunch period or assembly. 

 
C. Emergency Dismissal Drill 

 
One (1) Emergency Dismissal drill will be conducted fifteen (15) minutes earlier 
than the normal dismissal time to test the District emergency response procedures. 

 
D. Bus Emergency Drills 

 
1. The District will conduct a minimum of three (3) emergency drills to be held 

on each school bus during the school year.   
 

a. The first drill is to be conducted during the first seven (7) days of 
school;  

b. The second drill between November 1st and December 31st; and  
c. The third drill between March 1st and April 30th. 

 
2. No drills shall be conducted by a District bus driver while on route. 
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3. Each drill shall include instruction in all topics mandated by New York State 
law and the Commissioner’s Regulations including but not limited to: 

 
a. Safe boarding and exiting procedures; 
b. The location, use and operation of the emergency door, fire 

extinguishers, first aid equipment and windows as a means of escape 
in case of a fire or accident; and 

c. Orderly conduct as bus passengers. 
  

4. Students who do not participate in bus drills, such as those who walk to school, 
will be provided with classroom instruction covering the content of bus drills. 

 
5. Verbal bus mini drills should be conducted for students prior to the beginning 

of every sports or activity trip. 
 
  6. Instruction on Use of Seat Belts 
 

All students who are transported on such a bus, whether owned, leased, or by 
contract, will receive instruction on the use of safety belts at least three (3) 
times a year. The instruction shall include:  

 
a. Proper fastening and release of seat safety belts; 
b. How to place seat safety belts; 
c. When seat safety belts should be fastened and released; and  
d. Placement of seat safety belts when not in use.  

 
III. Notifications & Reporting Requirements 

 
A. After-School Programs 

 
The Building Principal or their designee shall require those in charge of after-school 
programs, events, or performances to announce the procedures to be followed in 
the event of an emergency at the beginning of such programs. 

 
B. Annual Fire Inspection 

 
The Superintendent or their designee shall ensure that the annual fire inspection 
required by Education Law is conducted, and that all reports are filed, Certificate 
of Occupancy is posted in a conspicuous area, and notices published as required 
by New York State law and regulation. 
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IV. Implementation 
 

The Superintendent may develop additional administrative regulations or internal procedures 
to implement the requirements of this Policy or any modifications to the current laws or 
regulations. Any administrative regulations or internal procedures shall be consistent with the 
District-Wide School Safety Plan and each Building-Level Emergency Response Plan.  
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Sauquoit Valley Central School District 
Legal Ref:  NYS Education Law §§ 807, 807-a, 808, 2801-a and 3623; 8 NYCRR §§ 155.17, 

156.3; 2025 Fire Code of New York State (2025 FCNY)  
Cross Ref: 5010, District-Wide Safety Plan and Building Level Emergency Response Plans 
Adopted: 10/13/26  
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Thank you for your interest in being a volunteer at Sauquoit Valley Central School.  Please provide 
the following information. 
 
 Name: __________________________________________________________________ 
 
 Address: ________________________________________________________________ 
     ________________________________________________________________ 
 
 Home Telephone Number: __________________________________________________ 
 
 Work Telephone Number: __________________________________________________ 
 
 Days and times that I am available to assist the coach: 
 ________________________________________________________________________ 
 
 My strengths and areas of interest are: ________________________________________ 
 ________________________________________________________________________ 
 
Volunteers at Sauquoit Valley Central School are expected to: 
  
 ___  check in and out with the coach for practices and games. 
 ___ conduct themselves properly at all times and be a role model for the student  
  athletes. 
 ___ arrive on time to assigned area. 
 ___ maintain confidentiality. 
 ___ share any concerns regarding the volunteer program or individual student athletes  
  with the coach or Athletic Director/Girls Coordinator. 
 ___ Acknowledge receipt and abide by the Equal Opportunity and Nondiscrimination 

Policy  
 
  
 
I agreed to abide by the expectations outlined. 
 
______________________________   ______________________________ 
Signature       Date 
 
 
This regulation replaces all prior versions. 
 
              
Date approved by Superintendent   Superintendent’s Signature 
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I. Statement of Policy 
 

The Board of Education (the Board) recognizes that at times it may be appropriate for the 
Board to appoint an unpaid coach to assist a regular coach in the conduct of 
interscholastic sports within the Sauquoit Valley Central School District (the District). 

 
 A. A potential unpaid coach will be presented by the regular coach to the Athletic 

Director for screening by the Athletic Director and the Building Principal. 
 
 B. Once appointed by the Board, it is the policy of the Board that the unpaid coach 

will work under the supervision of a regular coach at all times.  An unpaid coach 
may not assume sole responsibility for student athletes at any time. 

 
 C. The regular coach will introduce the unpaid coach to the student athletes and their 

parents in person or in writing. 
 
 D. An unpaid coach must possess and maintain a valid Red Cross Basic Adult CPR 

Card. 
 
 E. The Board delegates the Athletic Director in consultation with the appropriate 

Building Principal, the right to terminate the services of an unpaid coach with or 
without the recommendation of the regular coach.  The Board shall be informed 
of any such termination and the reason. 

 
 F. Unpaid coaches must abide by the District Code of Conduct (Policy 1010). 
 
 
 
 
 
 
 
 
 
 
 
 
 
Sauquoit Valley Central School District 
Adopted: 11/12/96 
Revised: 08/12/97, 02/10/09, 10/13/26 
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