
 How to Edit the Business Card Template 
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3.  
 

Select View template 

Double click any 
text field to edit it. 
 
Change the field 
to desired text. 

 

Select Open in Editor 
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If you only have 
one number, 
delete the other 
line and shift the 
remaining line up 
or down to align 
with the icon. 
 

 

Single number example. 
 
 

When you are 
satisfied with ALL  
of the content,  
click File in the  
top-left corner, then 
scroll down and 
click Download. 
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7.  

Select the format 
you wish to use for 
printing. Contact 
your printer to 
determine which 
format works best 
for them. PDF is 
usually preferred. 

Make sure that the 
desired File format is 
shown here. 

You should always 
select High Quality 
unless instructed  
otherwise. 

Finally, select 
Download. After  
a few seconds, you 
should see the file  
in your Downloads 
folder. 


