
SmartPass: How to Sync Your Classes 
Follow these steps to connect your SmartPass classes to the correct room and class 
periods. 

1.​ Log in to SmartPass and go to the Teacher Home Screen. 
2.​ Click your profile icon in the top-right corner, then select Classes. 

 

3.​ Under Pending Classes, use the Teacher filter to find your name. 

 

 

 



4.​ Find your class and click Accept. 
○​ Select the room number where that class meets. 
○​ Click Save. 

 

5.​ Select the correct Cluster and class period(s) that match your schedule. SmartPass- 
How to Sync Classes 

○​ Make sure you select the correct periods for A Day and B Day, if applicable. 
○​ Click Save. 

 
 

Refer to the link for assistance: 
https://articles.smartpass.app/en/articles/9167683-setting-up-your-classes  
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