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> CCPS

Report Card Processing Schedule - Quarter 1: [Duarter 5
¢ Wednesday, October 7, 2026 - Grade Posting Window Opens
e Friday, October 9, 2026 - Q1 Grading Period Ends
¢ Tuesday, October 13, 2026 - Grade Posting Window Closes (3:30pm) Quarter 2
¢ Monday, October 19, 2026 - Distribution of Printed Elementary Report Cards Quarter 3
MAKE SURE YOU ARE IN THE CORRECT QUARTER Quarter 4
Step 1 Monitor Your Teacher Completion Report

MAKE SURE YOU ARE IN THE CORRECT QUARTER

The Teacher Completion Report displays the teachers who have not
posted their marking period grades yet and is broken down by Periods. In > Final Grades, pa, & Class Rank

> Progression Plan

the event a teacher is absent or for some other reason is unable to post i, ¢ 2iebook rades
their own grades, this report can be used to post grades for the teacher. :ifapnosfr:;i;ds
> Approve Grade Changes
1. Click the Grades tab ’Riz:cr;z + Comptetion
2. Select Teacher Completion > Print Grades Verification Sheets
3. The Teacher Completion Report will display. » Honer Rell

Interpreting the Teacher Completion Report:

F@C US Teacher Completion ERP  Sheryl Priester [» . 2019-2020 Quarter 1
Final Grades  Standard Grades SeleCt the quarter marking
period.
Quarter 1 Semester 1 Full Year
Grade posting period: Oct 14, 2019 - Oct 18, 2019 at 4:00 PM ¥ Click the red Xs to post grades for the teacher Click the red X to post
30 Teachers who haven't entered grades grades for the teacher.
g = Grade Posting
Teacher Period 00 Period 01 Period 02 window dates. 04 Period 05 Period 05 Period 07 Period 08
~ ~ ~ ~ ~
1 ~ ~ ~ ~ ~
- ~ ~ ~ ~ ~
i x~
i x X —=X Blank fields indicate that the "
i X Red X's indicates teacher has posted grades for
periods the teacher that period or does not have a
has not posted grades. graded section assigned.
Reminders:

o Make sure the current quarter marking period is highlighted/selected.

e The Grade Posting window dates are indicated at the top of the report. Once the time indicated has
passed, teachers will be locked out from posting grades.

e As teachers post grades, the red X’s will fall off the report until there are no periods for which grades
have not been posted. Note: If a teacher should happen to enter some grades and save them, the
red X will drop off the report, although grades have not fully been submitted/posted.
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Step 2

Check your Missing Final Grades Report

MAKE SURE YOU ARE IN THE CORRECT QUARTER

The Missing Final Grades Report displays a list of students who were

enrolled in a course through the end of the grade-posting period and do not

have a grade posted for that course. If the student withdrew from the
course, an end date will appear for the dropped course.

Click the Grades tab.

1.

2. Select Missing Final Grades.
The student search screen will display from which missing grades
for a specific student or group of students can be viewed.

No ok

header to sort the list by teacher.

Make sure the proper marking period is selected.
Click Simple List to view all missing grades for the selected marking period.
The report displays alphabetically by student.
Click on any column header to sort by that column. For example, click on the Teacher column

| » Final Grades, GPA, & Class Rank
|+ Progression Plan
!> Gradebook Grades
» Report Cards
» Transcripts
» Approve Grade Changes
Reports
» Teacher Completion
» Print Grades Verification Sheets
> Honor Roll
» Grade Breakdown

» Missing Final Grades _

» Student Final Grades

The period 00 (grade level) course and PK Attendance (period 00) may remain/will be on your missing final
grades report. Teachers DO NOT enter a “grade” for the period 00 (grade level) course. Even if they have
entered a grade, there is no placement on the report card and it does not affect the student in any way.

The Missing Final Grades Report only looks at Posted Final Grades, Standards Grades are not included.

Setup  Students  Users  Scheduling Grades Assessment | Attendance | Discipline | Billing

~ Missing Final Grades
Quarter 1

Search Screen | Simple List

Semester 1 Semester”

Select to see all
students that
meet the criteria

Il Year Exam Interim 1

Customized List

~ Missing Final Grades

Quarter 1
Student

Search Screen

More Search
Displaying 1 through 1

Student

Simple List Customized List

5990 missing grades

GotoPage .2, 3,456 Show Al

=]

Select the
current grade
marking period

eports  Reports

Semester 1 Semester 1 Exam Full Year Full Year Exam Interim 1

Click the header to

ID

Student Grade Course

KG
KG
KG
KG

HEALTH K
LANG ARTS GRADE K
MATH GRADE K

SCIENCE GRADE K

sort by that column
Search
. End
Teacher Period Start Date Date
Period 07 Aug 26, 2016
Period 01 Aug 26, 2016
Period 05  Aug 26, 2016
Period 06 Aug 26, 2016

Step 3

Grade Posting Window

MAKE SURE YOU ARE IN THE CORRECT QUARTER

Teachers can enter/edit grades as long as the grade posting window is open. Once the grade posting
window closes, a teacher can no longer access grades for the grade posting term. Administrators and Data
Entry continue to have access after the grade posting window closes. A school can request the grade
posting window to be re-opened.

Cuarter 1

Interim1 | GQuarter3 | Quarter 4

\./" You have finished posting standard grades for this marking period

You can make changes until Oct 24, 2016 at 5:00 PM.

Consult with your Administrator prior to requesting a grade posting window extension.
DO NOT PROCEED until you receive direction from your Administrator.
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If the grade posting window has closed and you need it to be re-opened so teachers can continue to
enter/edit grades for the grading term, your Administrator will need to submit a request via email to
grades@collierschools.com requesting the grade posting window for your school to be re-opened. In the
request, make sure to note the new date and time you want your grade posting window to close. Once the
date is changed, teachers can resume entering/editing as needed.

Step 4 Post Grades for Absent Teachers

MAKE SURE YOU ARE IN THE CORRECT QUARTER

In the event a teacher is absent or for some other reason is unable to post their own grades, the Teacher
Completion Report can be used to post final grades for the teacher.

Consult with your Administrator prior to posting grades in the absence of a teacher.
DO NOT PROCEED until you receive direction from your Administrator.

Post Final Grades

To post final grades for a Teacher, from the Teacher Completion Report:

1. Click on a red “X” for the corresponding teacher/period.

2. The Post Final Grades screen will display in a pop-up window.

3. Use the Course pull-down under “Post Final Grades-Teacher Program” to select the course. It
defaults to the course connected to the period column from which the red X was clicked.

4. You can enter grades via “Use Gradebook Grades” or by entering them manually.
Note: Use Gradebook Grades will post grades for the entire class at one time, as long as no grades
are missing when posting quarter grades.

5. Click the Save button to save the manually entered grades.

6. Choose another course from the pull-down if applicable and repeat the above steps.

7. Once you have finished entering grades, close the browser window to return to your original FOCUS
session.

@ Post Final Grades - Google Chrome — o pe

8 https://train.focus.collierschools.com/servicedesk/Modules.php?modname=Users/TeacherProgramsinputFinalGrades. php&staff_id =658

q Student Information Sheryl Priester |Golden Terrace Elementary (0351)
2016-2017 Quarter 1 A Jane Abdo

Setup | Students  Users ing | Grades a Reports | Reports.

& Post Final Grades - Teacher Program Click to select another
04-5020060 SCIENCE GRADE FIVE _ + course section

ryl Priester |Golden Terrace Elementary (0351)

Click the red X to post
b final grades for a teacher

& Post Final Grades
The 'Comment Maxlength' setting is greater than the maximum allowed. It has been reduced to the maximum allowed value. Please contact an
administrator o check these settings. . i
Perigf 04 Period 05 Period 06
Semester 1 Exam Semester 1 |Quarfacd_ Euu £ £l Intacim 1 | tar o x
You can post final grades for this marking C“Ck to post USIng gradebook Include Inactive Students X
Use Gradebook Grades . Save A A
21 Students [ grades for the entire class Search
Is the student’s
i rogress on
student swaentiD  £13%  Use Gradenook Percent & Grade Sclance frack to meet e ~
the Science A
standards?
. . Use Gradebook Grades (NG) S+ No v X X
C“Ck tO pOSt US|ng Use Gradebook Grades (NG S No v A ~ ~
gradebook grades for an Use Gradebaok Grades (NG) s Mo v X x
1 i v v
|nd|V|dUa| Student Use Gradebook Grades (NG ] No
Use Gradebaok Grades (NG S No v ~ ~
05 Use Gradebook Grades (NG S No v
05 Use Gradebook Grades (NG S No v ~

Note: If the student was not enrolled in the course section on the last

day of the quarter, he/she is considered as “inactive”; therefore, click ®include Inactive Students
the “include inactive students” checkbox to include the student in your
list.
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In absence of the red X, you can also access the Post Final Grades window:

» Take Attendance
= Enter Eligibility
» Post Final Grades

1. Click the Users Tab.

2. Select Post Final Grades. Scheduling Grades  Assessmen
3. Search for the teacher. "Teacher Programs

4. Click Search.

5.

Select the teacher from the list, and the post final grades
window will display.

Post Standard Grades

Scheduling | Grades | Assessmen
Click the Users Tab.
Select Post Standard Grades.
Search for the teacher. » Enter Eligibility
Click Search. > Post Final Grades

Select the teacher from the list, and the post standard » Post Standard Grades
grades window will display.

Teacher Programs
» Take Attendance

agbroN=

Teacher Comments
Note: PK Teachers DO enter comments.
To enter comments, from the post final grades screen:

1. Click the Longer Comments icon (green bubble) to open the Report Card Comments pop- Longer Comm
up window for lengthy comments (1500 characters max).

- |
P Student Infe - Googls Chrame = [m} X
o |
25 train.focus.collierschools.com/servicedesk/Modules.php?modname=5Students/Student.phpéstudent_id=47...
= BSave &
° =
Report Card Comments nclude Inactive Students
Comments ? B Save
wested | Longer Commy
4
1500 characters remaining. S
Click to copy comments from the previous quarter C 4
-
-
= T ———— — T =

2. Enter or edit the comments as needed.
3. Click Save.

\|/

~_ Report Cards are legal documents, often used in courts, therefore English must be used for written
/Q\ comments. If another language is used to communicate to parents, English must also appear. The
requirement is English. Anything else is up to the teacher.

FOCUS: Grade Reporting — 2027 Qtr 1 Report Cards_Elem PK
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You can also click the Click to copy comments from the previous quarter button to pull in the previous
comment made to be used again.

|T,
1500 characters remaining.

Click to copy comments from the previous quarter

2 gt g NS v Y ¥ e ey |
il

4. Once saved, the comments box will automatically close, and the comment icon will display a green
checkmark indicating that a comment has been made.

Step 5 Load Report Card Data

MAKE SURE YOU ARE IN THE CORRECT QUARTER

After posting is complete, grade reports checked, and messages
entered, you can proceed with loading your report card data.
you P w ing yourrep » District Reports E
Although the District loads report card data nightly, it is best to _ o
refresh your data prior to printing your report cards.

1. Click the Reports tab.

2. Select District Reports.

3. The district reports window will display.

4. Select the Report Cards folder in the left navigation area.

5. Select the UPDATES folder.

6. Locate Load ES Rpt Cards and click the green Run button.
If your school has both Elementary and Middle school grade levels, you will need to load report card
data for both Elementary and Middle.

Setup Stude.. Users Scheduli.. Grad... Assessm... Aitendance Discipli.. Forms Billi... Eligibility FloridaR... 5.

Fee TLILT TN

----- Parental Choice | E'ET off| | ] | 15 |

BB Post Secondary Title 4 Description 3 Export/Run 3

----- Reenrollment Forms Load ES Rpt Cards B » Run
EI Report Cards

Load HS Rpt Cards Bepot P Run
i UPDATES

----- Rise and Shine =il s BEqort P Run

b Scheduling

L. Security

7. Select the Quarter to process.
8. Click the green Run button.
9. Total Records loaded will display.

If the incorrect grade category is loaded the result for total records will be 0.

FOCUS: Grade Reporting — 2027 Qtr 1 Report Cards_Elem PK Page 6 of 14
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Load ES Rpt Cards

Quarter toprocess | Q1 E]

Please ensure all variables are filled out correctly, then click Run or Export.

Show[50000 |Records [l | oad ES Rpt Cards

Quarter to process | Q1 E]

1. No Results Records: -1 Time: 15.38s

Show|50000 |Records

Note: Once loading is complete, No Results may display. Proceed with reviewing report cards.

Step 6 Print Report Cards

The district will publish report cards to the FOCUS portal on the specified report card distribution
date. Parents and students will be able to view report cards online via FOCUS.

The CCPS Reporting Services application will be used to print report cards as requested. This is where your
report cards are stored. Make sure report card data has loaded (either manually or with the nightly process)
prior to printing.

This application is single sign-on and dependent upon whomever is logged in on the computer.

Accessing Reporting Services:
1. Click the FOCUS Report Cards link on your desktop.
Note: If the Report Cards link is not present, use the following URL:
https://report.focus.collierschools.com/reports/browse/
2. The Reporting Services application window will display.

Collier District Schools Reporting Services & L | 7 Ppriester, Sheryl

% Favorites [ Browse

ﬂ] Home
Home

Click to navigate

between folders SFIESIgEOn

FOLDERS

D Report Cards

Click to navigate to
next section of folders

This application is single sign-on and dependent upon whomever is logged in on the computer.

Accessing Report Cards:

1. Click the Report Cards icon.
2. Select the ES Report Cards folder. When the Elementary school folder is selected, a sub-folder for
each grade level will appear.

FOCUS: Grade Reporting — 2027 Qtr 1 Report Cards_Elem PK Page 7 of 14
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ﬂ] Report Cards

Home > Report Cards

FOLDERS

D Custom Report Cards B ES Report Cards D HS Report Card B MS Report Card

3. Select the grade level sub-folder you wish to print.

{11 ES Report Cards

Home » Report Cards > ES Report Cards

FOLDERS
B nterim Reports

PAGINATED REPORTS

@'P_; GRADE 01 |I}PJ GRADE 02 E?& GRADE 03 @b GRADE 04
@b GRADE 05 @b GRADE KG E‘P_: GRADE PK

Generating Report Cards:

Elementary Report cards are split up into category, grade level, and language. The language is determined
by the contact language indicated in FOCUS.

1. Select your school from the drop-down.
The Report Language will default to Contact Language.
Contact Language=Parent Contact Language; English, Spanish, or Creole Only=Prints the report
cards that meet the selected language criteria; All English=Prints the batch of reports cards in
English regardless of the parent contact language.

3. The Marking Period Refresh field will default to NO REFRESH. In other words, the report cards will
reflect data based on the last time the data was manually uploaded via the data upload process.
Note: Select the appropriate Quarter to generate and refresh data simultaneously.

4. Select a Teacher to Print for from the drop-down. Note: Select All Teachers to print ALL report
cards for the selected grade category. Select a specific teacher to print only report cards for that
teacher.

5. Let the Enter Student ID field default to Blank (make sure NULL is checked). This feature will allow
you to print a single report card by entering a single student ID number or a comma delineated list
regardless of enrollment status (active/inactive).

6. The Print Mailer option will default to False. This will exclude the mailing address block on the report
card. Select True to include the mailing address block.

7. Click view report.

8. The set of report cards will generate and display at the bottom of the screen alphabetically by
teacher and student last name.

FOCUS: Grade Reporting — 2027 Qtr 1 Report Cards_Elem PK Page 8 of 14
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DO NOT PRINT from the PDF viewer. Print from the downloaded file.

Collier District Schools Reporting Services ? | Priester, Sheryl

Y Favorites [ Browse

Home > Report Cards » ES Report Cards » GRADE 02

Select Marking

Datasource: éiettll ‘ Lake Trafford Elementary (0191) v Report Contact Language v Period NO REFRESH v |ﬂRﬂ|
chaak Language: Refresh:
Enter :
Select - Print ~ T & Eal
- |H|| Teachers V‘ ‘S;f‘ent T Mailer: 7 True @ False
ww > bl O @ By B [ e
\J DISTRICT SCHOOL BOARD OF COLLIER COUNTY e W . .
STUDENT PROGRESS REPORT: 2nd GRADE f’“':i
CCPS SCHOOL YEAR: 2021-2022 Shoot T Tsford By

Generating Report Cards (All English):

To print report cards in English regardless of the parent contact language indicated, select the All English
option on the Select Report Language drop-down.

Home » Report Cards » ES Report Cards > GRADE 02

Select select Marking [View report
Datasource: | Focus (Production) v S:}"col' Lake Trafford Elementary (0191) v Report All English v Period MO REFRESH v [ViewReport
- ’ Language: Refresh:
Enter .
Select ‘AII Teachers V| Student Prlqt ) True @ False
Teacher: ID(s) FNULL Mailer: -

Downloading Report Cards:

Click the Export icon.

Select PDF.

The save as window will display.

Choose a location, name the document.

Click save.

The PDF file will download and appear in the bottom left corner of the screen.
Click on the file to open.

Noak~wd -~

Collier District Schools Reporting Services Priester, Sheryl

Y Favorites. [ Browse e

Home > Report Cards » HS Report Card > HS Report Card - EN T & » ThisPC 5 Documents v O | SearchDocument 2
senool BarTon Lollier Hign s 11) | selecta penoa o som oy, or cnoose Zip ¢ o
Organize +  New folder = -
Select a date to display [10/25/2016 ] o [ A Name - Dste Type
is Y
e \ B Documens Custom Office Templates 1 TPM  File folder
A : Local Disk (€. or My Date Sources 1 TPM  File folder
1200 | of 12 [ % M -
K < s > PO & 100 8y @& £ Local Dk (€ Sereencast-0-Matic 1 TEM  File folder
- CADHHE Snagit 1 7TPM  File folder
Word = pries SpoolExplorer 1 TPM  File folder
= SSTSHR (1)
Excel = ADNAT (0)
= ADNSUMMERAL
PowerPoint = ADNDOH (U)
= ESESHR ()
PDF B vl >
File name: | HS Report Card - EN -
TIFF file Save as type: | Adobe Acrobat Document -
“Full year calculation, no semester grade, EOC required
Eaming Credits and GPA e MHTML (b archiy o e Folders S el
Students wil remain at the junior designation until the student has met the requirements to SV (o d
e classified as a senior (1.9 GPA and 17 credils), as indicaled in the Siudent progression CSV (comma delimited)  ————
Plan. Students must have a 2.0 GPA to mest graduation criteria. I
% HsReport Card - E..pdf # showall X
FOCUS: Grade Reporting — 2027 Qtr 1 Report Cards_Elem PK Page 9 of 14
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Searching Document Content

A quick way to locate a specific report card
(i.e. student, teacher, etc.) is by searching

the PDF document content.
1. Press the Ctrl + F key on your
keyboard simultaneously. A search
box will display in the upper right
corner of the screen.
Type the student ID number or
teacher name (last name, first name)
you want to search for in the search
box.

Parent/Guardian Signature:

[stucent Signature:

Parent/Guardian Signature:

student Signature:

[d ]

Do you have a student without health insurance? call Florida kid Care at 885-540-5437 1o learn about low or no cast options.

Press Enter. Use the small left and
right arrows in the blue search box to
skip to the previous or next instance
of the specified keyword/phrase.

neoiams
\ DISTRICT SCHOOL BOARD OF COLLIER COUNTY  Avalon Elementary (0201)

STUDENT PROGRESS REPORT: 1= GRADE 3300 THOMASSON DRIVE

SCHOOL YEAR: 2016-2017 NAPLES FL 34112
CCPS 2303776200
| Student Name: Attendance 1st [ 2nd | 3ed | ath
District ID: Grade: 01 Present a0
Teacher. envich, Randes absent o
Date: 10/11/2016 Not Present Full Day o

Academic Progress is affected by inconsistent attendance

The purpose of thi reportisto studnt prograss during the nine- period  of the Flori s specific

information regarding the quarterly content for each content area is indudsd with the progress report each quarter. The marks on this progress report indicate progress
toward maeting the learning goals taught this quarter. A 2.0- 28 [S)is on track with our high academic expectations. Not al standards taught are reflectad on the progress

report

Review the progress report and if you have questions, please contact your child's teacher for a conference. see Teacher comments for additional information. pareats are

requestad to sign the comment page and return it to school with the student within 3 school days.

EFFORT CODES/GRADES

ry N—Nesds

F1 01 Report Card - EN.pdf - Adobe Reader - [m] X

File Edit View Window Help ®

RDeBe|® [ © ook | Sgn | commen
Find x I~

Step 7

Understanding the Report Card Template

Understanding and Interpreting the elementary report card template is key to be able to identify where
information originates and where it is placed on the report card.

Quarter 4 - Key

Q) DISTRICT SCHOOL BOARD OF COLLIER COUNTY D = Grade is defaulted
STUDENT PROGRESS REPORT: 2" GRADE Post Final Grades Auto = Grade will be added if gradebook is complete
CCPS . G = Use Gradebook Grades link (one click)
Xteta s SCHOOL YEAR: 2021-2022 Post Standard Grades !
g T = Teacher will enter the grade
Copy = Rating can be copied from previous quarter
Grading Codes for Subjects: Grading Codes for Effort: ~ Progress Indicators: Grading Period
0O = Qutstanding Met or Exceeded Quarterly Learning Goals (3.0-4.0) O = Qutstanding ++ Metor Excesded Expectations ATTEMDANCE = 2= 3 -~
5 = Satisfactory Progressing Toward Quarterly Learning Goals (2.0-2.8) 5= Satisfactory + Progressing Towards Expectations P t Auta | Auta | Autc | Auto
N =Needs Improvement  Partially Met Quarterly Learning Geals with Support (1.0-1.9) M = Meeds Improvement - Below Expectations Absent Auto | Auto | Auto | Auto
U = Unsatisfactory Did Not Meet Learning Goals (0-0.9) U = Unsatisfactory /  NotEvaluated Not present full day . Auto | Auto | Auto | Auto
2E = English Language Learner making academic progress, partially meets the standard with support L L E L T e © ER D
1E = English Language Learner making academic progress, does not meet the standard .
M = Academic achievement standards based on Florida Standards Access Paints Tea C h er BI ue p ri nt
Grading Period
LEARNER QUALITIES 1 27 3 4
T Completes classwork on time [ copy copy | Comy
Grading Period < falngTened — ‘Complstes and returns hemewark on time D copy_|_copy | cony
ENGLISH LANGUAGE ARTS 1 2 3+ a= e M“T"E""d"“df-" d 1D 3D 5 Shows i ) Cory | Gopy | cov
On track to mest standards D [} M" t:‘ ol "":: “I’I‘G" : = z 2 = Warks indepandently o Copy Cagy | Copy
English | Arts Overall Grade & [ G [ ot = = = = Produces wark that is neat and organized [ Copy | copy | comy
English Language Arts Overall Effort [ o D [ = Demanstrates egible_printing skills [ Copy Copy | Comy
Foundations e e | e oe= Algebraic Reazaning Auto | Auto pucil R nteracts collabaratively with athers D Comy | Comy | Comy
E Data Auto Auto Auta | Auta Demonstrates salf-control D Copy Copy_| Comy
Reading Auto | Auto | Auro [ Auto
— o e e e || G Follows school/clzssroom expectations D Copy Copy_| Comy
Communication Auto | Auto | Auro | Auto e o o Tam el il o = = e
Vacabulary Auta | Auts Auto | Auto Accepts T for actions =] oy Copy | Cony
Number Sense & Operstions Auta Auto Auto | Auto iR ie i @ = = e
Stays on task D Copy Copy | Copy
RELATED ARTS = ™ |37 [ #F SOCIAL STUDIES 1= 2= 3 e
eniiEElliniz L} S ] L} On track ta meet standards D D
Art Effart D D D D Social Studies Overall Grade G G G G Services = [ o= 3 ar
Music Overall Grade G 3 G G 5 ies Effort ) ) B o individual Education Plan (IEP) Auto | Auto Auto | Auto
Music Effart D o ) o American History Auta At Auto | Aums English Language Leamnar (ELL) Auto | Auto Auto | Auto
Resource Overall Grade s = = s Geography Auta Auto Auto Auto S il LS uCres= Elar (ssP) 1 @ 3 a*
e R R el e e L 5 3 = B Civics and Government Auta Auto Auto | Aum Reading D ) ) )

; 5 Auta Auto Aut Auto Writing o =] D D
Physical Education Overall Grade [ 5 5 [ e T @ T o
Physical Education Effort [ ] [ [ Tae D ) D )

SCIENCE / HEALTH 1= 2 3% 4
Category Summary On track to meet standzrds D D
Science Overall Grade 5 35 G 5 GIFTED [ [ = [ 3 [ & |

. Science Effort D D D ) Educational Plan Goal T T T w

Past Final | Post Standard Nm"m o ” . a - l I ‘ l l !
- ature of Science uto uto uta | Auto
Overall Grade & Effort Progress Indicators -
SSP & Gifted Learner Qualities Earth and Space Science Autc | Auto | Auto | Autg 1 [ 2= [ 3¢ [ as
o Physical Scisncs Aute | Awa | Auta | Aue [ Student nesds i to be eligihle for [ o [o

Attendance & Improvement Notifications Lits Scisnce Aute | Auto | Auto | Auts End of year status 3::’
Comments & Conference Requested Health Overall Grade = e z S Entry

On track to meet standards
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\> CCPS

Student: Teacher: Date:

Student ID:
The purpose of this grade level progress report is to communicate student ﬁrogress during the nine-week grading period toward mastery of the Florida Standards. Specific information regarding the guarterly content for each
indicator is included with this progress report each quarter. The marks on this progress report indicate progress toward meeting the learning goals taught this quarter. An overall grade of S is on track with our high academic
expectations. Not all standards taught are reflected on the progress report.

Review the progress report and if you have questions, please contact your child's teacher for a conference. See Teacher Comments for additional Information. Use the envelope that the progress report card was in to communicate

with your child’s teacher.

O Conference Reguested

Quarter 1: Teacher Comments

Teachers will enter comments for Quarter 1 (T)

.
The Conference Requested checkbox is defaulted (D) to No

n T N g gt ol P B P i,

e VS N SN T U SR
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Parents/Students Accessing Interims and Report Cards
Quarterly interims and report cards for Elementary, Middle, and High school grade levels are published to

FOCUS Student/Parent portal.

Logging in as the STUDENT

Open your Chrome browser.

Visit https://focus.collierschools.com/focus/

Enter the students 6-digit ID number (lunch number) as the username.

e

Enter the students password (grade specific).
e For students in Kindergarten through Grade 2, enter 1

e For students in Grades 3-12, enter your student’s birthday month and day as four digits (for
example, September 7, 2011 would be 0907)

Note: Consult with your school if do not know your child’s student ID number.
In the Student Information section, Click the Reports tab.

Click the link to download a PDF version of the interim or report card.

Logging in as a PARENT
1. Open your Chrome browser.
2. Log into the CCPS Portal:

a. Visit the CCPS Website (www.collierschools.com).

b. Click the red Parents tab in the top right corner.

c. Scroll down to CCPS Portal and click the CCPS Portal button.
d. Enter your login credentials.

e

. Under District Resources, Click the FOCUS icon. @ EOCUT
omple
3. The FOCUS portal page will display. grades f

In the Student Information section, Click the Reports tab.

Click the link to download a PDF version of the interim or report card.
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Acceso a los Reportes de Calificaciones preliminares y definitivas para Padres/Estudiantes

Los informes trimestrales preliminares y los boletines de notas de los niveles de primaria, intermedia y
superior se publican en el portal FOCUS para estudiantes y padres.

Ingresar como ESTUDIANTE

1. Abra el navegador Chrome.

Visite https://focus.collierschools.com/focus/

2
3. Introduzca los 6 digitos del ID de su estudiante (nimero de almuerzo) como nombre de usuario.
4. Escriba la contrasena del estudiante (especifico para su grado).

e Para estudiantes de Kindergarten hasta 2° Grado, ingrese 1

e Para estudiantes de 3°-12° grado, introduzca el mes y el dia del cumplearios de su
estudiante en cuatro digitos (por ejemplo, septiembre 7 de 2011, seria 0907)

Nota: consulte con su escuela si no sabe el numero de estudiante de su hijo(a).
En la seccion de informacién del estudiante, haga clic a la pestafia de Reportes.

6. Haga clic en el enlace para descargar la versién en PDF en el reporte preliminar o el definitivo.

Ingresar como PADRE

1. Abra el navegador Chrome.
2. Inicie sesion en el Portal CCPS:

a. Visite el sitio web de CCPS (www.collierschools.com).

b. Haga clic en la pestana roja Padres en la esquina superior derecha.
c. Desplacese hacia abajo hasta Portal CCPS y haga clic en el botén Portal CCPS.

d. Ingrese su inicio de sesion. @ Focus
e. En Recursos del distrito, haga clic en el icono FOCUS. Comple
3. Aparecera la pagina del portal FOCUS. _ gradesf

4. En la seccion de informacion del Estudiante, haga clic en la pestafia Reportes.

5. Haga clic en el enlace para descargar la version en PDF en el reporte preliminar o el definitivo.
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Direksyon pou Paran/Elév Jwenn Aksé a Kané Enterimé e Kané Final

Yo pibliye kané enterimé chak ka nan ane lekol la ansanm ak kane final pou elév ki nan nivo klas Elemante,
Mwayen, ak Segondé nan potal FOCUS Elev/Paran yo.

Pou antre nan sistém nan antan ke ELEV

Ouve paj navigaté Chrome ou a.
Vizite https://focus.collierschools.com/focus/

Antre nimewo idantifikasyon 6 chif eleév ou a (nimewo lunch la) kdm idantifyan (username).

W N~

Antre modpas (password) elév ou a (klas espesifik).
o Pou elév ki nan klas Kindergarten pou rive nan klas 2ém ane, antre 1

o Pou elév ki nan klas 3ém pou rive 12ém ane, antre mwa ak jou nan dat nesans elév la ki ap
fome kat chif (pa egzanp, 7 septanm 2011 ta dwe devni 0907)

Not: Konsilte lekdl pitit ou a si ou pa konnen nimewo idantifikasyon pitit ou a.
Nan seksyon ki make Enfomasyon Elév yo, ou ap klike sou tab “Reports” la.

Klike lyen an pou w ka telechaje yon vésyon PDF kané enterimé oswa kane final la.

Pou antre nan sistém nan antan ke PARAN

1. Ouve paj navigaté Chrome ou a.
2. Konekte nan Potal CCPS la:

a. Vizite sitweb CCPS la (www.collierschools.com).

b. Klike sou tab wouj Paran ki nan kwen anwo dwat.

c. Desann nan CCPS Portal epi klike sou bouton CCPS Portal.

d. Antre login ou a. Q Focus

e. Anba Resous Distri a, Klike sou ikon FOCUS la. Complet
3. Paj potal FOCUS la ap pareét.

4. Nan seksyon ki make Enfomasyon Elév yo, ou ap klike sou tab “Reports” la.

grades fi

5. Kiike lyen an pou w ka telechaje yon vésyon PDF kané enterimé oswa kane final la.

Portal eCollier Academy (7023)
vicedeck] Portal . @Help (Student) ¥
Servicedesk 50202021 =

A Portal o
District & School Annocuncements
& My Information
¥ Calendar m Events
= ClassSchedule
Alerts
A+ Grades
There are no alerts
@ Absences

# -

- eCollier Acaderny (7023) 1
Grades News Planner
H 12/07  Progress Report

11/09  Q1- MSReport Card

= Logout

FOCUS: Grade Reporting — 2027 Qtr 1 Report Cards_Elem PK Page 14 of 14
Collier County Public Schools Revised 10/07/2026


https://focus.collierschools.com/focus/
http://www.collierschools.com/

