
BNC Assigning Digital Content to Child’s Account 

This document will walk you through how to create a Child’s Account and assign digital material 

to that account(s for multiple students). 
 

1. Once your order is all together in your Cart and you are ready to Check Out, click ‘Check Out 

Now’ 

 

2. The Checkout Process will follow these steps: 

Billing Information, Payment Options, Student Details, Review and Submit Your Order

 



3. Once all Billing Information is filled out, please click ‘Select Payment Option’  

 

4. Choose your Payment Method and click ‘Enter Student Details ‘ 

 



5. This next step is where the Child Account will be created and assigned. If you have done this 

step already, please skip down to STEP 6. Otherwise, please continue below- 

 

a. To assign a student their digital course material, you will first need to create the 

Student’s account by filling out the information requested and click ‘Save’ - 

b. Once you have created the student, your screen will show the information accordingly. 

You can create multiple students if you are ordering for multiple students at once, you 

will just need to double check the student’s information and what material is being 

assigned to each student. Click ‘Next Step: Courses’ once ready – 

i. It is VERY important to note that if the Student will be the one accessing the 

material and not the Parent, DO NOT put the parent email address in for the 

student. 

  



6. Review Courses – ensure you are assigning the correct student to the correct course. Once 

selected, click ‘Next Step: eContent’ - 

 

 

7. Now you will see the digital materials you added to your order originally, and only the digital. 

This is where you will decide who is receiving what material. If the course information is correct 

above, then the materials will auto-populate the student’s email address. PLEASE DOUBLE 

CHECK THIS EMAIL ADDRESS. Typos do occur but this is a quick step to prevent any access issues 

for the student. 



 

8. Before you Click Review Your Order, double check the entire page and information entered. This 

is an important step as if the student does not already have a Child’s Account, one will now be 

created. An email with Password Set-up Instructions will be sent to the student’s email address 

you have listed. Separate emails for each digital material (in this example 2 eBooks) will be sent 

to the student email address as well.  

a. Once Review Your Order is clicked, you will see your full order with the assigned Child’s 

Account and information. You can still click Edit if this information is incorrect.  



b. Once the order looks correct, continue on to Pay and Complete your order. 

 

 

 


