
1 
 
 

The Academy for Career Excellence does not discriminate on the basis of race, color, religion, national origin, sex, disability or age in is programs and 
activities.  Inquiries regarding the non-discrimination policies should be made to: ACE Director, 80 Lowcountry Drive, Ridgeland, SC 29936, Telephone: 

(843) 987-8107.; Special Needs Department Chair, ACE, 80 Lowcountry Drive, Ridgeland, SC 29936, Telephone: (843) 987-8107. 

 

 
Course Description 
The Automotive Collision Repair Technology program is designed to prepare students to repair automobiles and light 
commercial vehicles under the supervision of an experienced automotive collision repair technician. Automotive 
Collision Repair Technology students receive instruction in frame alignment, surface finishing, and shop management. 
Upon successful completion of the program standards, the student will have the opportunity to acquire the I-CAR 
Academy Badge and Certification, be prepared for postsecondary education, and be ready for entry level automotive 
collision repair-related careers. Program standards are based on ASE, vehicle manufacturers, and I-CAR industry 
standards.  

This program follows the South Carolina State Standards for Automotive Collision Repair and Technology. 
 

Industry Certifications Available:        
 5 I-CAR Academy Badges:  

o Collision Repair Fundamentals 
o Disassembly & Reassembly 
o Plastic Repair 
o Aluminum & Steel Dent Small Dent Removal 
o Reparation for Refinish 

 EPA 609 
 OSHA, Stop The Bleed, CPR 

 
 

Program Dress Code 
 Students will be expected to be prepared for work every day. Program dress is as follows: 
  Safety glasses are to be worn at ALL TIMES WHILE IN SHOP AREA EVEN IF YOU ARE NOT WORKING. No 

exceptions. 
 No sandals allowed in shop area. No exceptions.  
 Proper safety gear MUST be worn. 

 
Expectations for Class 

1. Demonstrate punctuality.  
2. Demonstrate self-representation. 
3. Demonstrate work ethic.  
4. Demonstrate respect. 
5. Demonstrate time management.  
6. Demonstrate integrity.  
7. Demonstrate leadership. 
8. Demonstrate teamwork and collaboration.  

9. Demonstrate conflict resolution.  
10. Demonstrate perseverance.  
11. Demonstrate commitment.  
12. Demonstrate a healthy view of competition.  
13. Demonstrate a global perspective.  
14. Demonstrate health and fitness.  
15. Demonstrate self-direction. 
16. Demonstrate lifelong learning.  

 

 	 
Discipline:		ACE	follows	procedures	for	progressive	discipline	as	outlined	in	the	Beaufort‐Jasper	Academy	for	Career	
Excellence	Student	Handbook. 

 

Program Syllabus and Classroom Procedures  
Beaufort-Jasper Academy for Career Excellence  

AUTOMOTIVE COLLISION REPAIR AND TECHNOLOGY 
Instructor: Michael Adcock 

 
adcockm@bjace.org 

(843) 987-8107   Ext: 615 
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GRADING	
All Grades are based on South Carolina State Standards 

Level	I	&	Level	3			 Grade	will	be	on	based	Theory	Work	

Level	2	&	Level	4		
Grade	will	be	based	on	

	Application	(Hands‐On)	Work	

GRADING	POLICIES:	
The semester grade is determined by the total points earned in each of the following areas and 
the number of points corresponds with a letter grade (outlined in the student handbook). The 
areas of evaluation and their weight toward the grade are as follows: 

									A			100‐90																	B			89‐80													C			79‐70														D			69‐60											F			59	or	Below	
 AF- Attendance Failure 

Summative	Grades	will	account	for	60%		
 
The goal for summative assessment is to evaluate 
student learning at the end of an instructional unit. 

Formatives	Grade	will	account	for	40%	
	

The goal of formative assessment is to monitor student 
learning to provide ongoing feedback that can be used to 
improve as needed. 

Missed	Work	Due	to	Absences:		
It is the student’s responsibility to obtain the homework assignments, notes & any other pertinent information that is 
missed during an absence.  
Missed work due to an absence: Additional time (up to five school days) and full credit will be allowed for each day of a 
verifiable and excused absence. Exceptions will be made in unique, deserving situations as determined by the teacher 
and/or administrator.  
There	is	No	Late	Work	at	ACE:	
Struggling	 to	Complete	Assignment- Communicate this to your teacher. You will be scheduled for 
Remediation during our ACE Intervention Block 
Refusal	to	Complete	Assignment- You will be assigned a Working Period during lunch, CTE or before 
or after school to complete the assignment. You applied to come to ACE and there is a waiting list. Failure 
to complete work is not an option.  
Employability	Rubric:	
Soft Skills are an essential part of each CTE Curriculum. ACE has instituted an Employability Rubric 
(below) which will count as a summative grade. In each program level a summative accountability 
rubric grade (which will be the same for each level) will be given 4 times in a semester (roughly every 
4 weeks). 

Cell	Phones	&	Ear	Pods	
Phones will be collected by teachers and locked into a cell phone lock box at the start of each class. They will 
be returned to students during any breaks, times needed for instructional use, lunch and when permissible. 
Air	Pods/Buds	should	never	be	worn	in	class	or	in	the	shop.	No	Exceptions.	 
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Statement	for	Academic	Dishonesty:		
Academic honesty is expected in all ACE classes.  Cheating will not be tolerated. Consequences may include:  
reduction in grade on the assignment, repeat the assignment, no grade on assignment or others as deemed 
appropriate.  Academic dishonesty will be reported to a school counselor, administration and a parent will be 
notified. 
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Outline	of	Topics	Covered:	

 Collision	Repair	Fundamentals	
o Vehicle Repair Information	
o Repair Facility Safety	
o Power Tools	
o Personal Safety	
o Sanding	
o Vehicle Construction	
o Vehicle Protection	
o Heat Application for Vehicle Repairs	
o Corrosion Protection	
o Vehicle Construction and Safety Systems	

 Disassembly	&	Reassembly	
o Hand Tools	
o Vehicle Dropoff Considerations	
o Interior Trim & Removable Panels	
o Exterior Part Removal & Installation	
o Movable Panel Removal & Installation	
o Interior Trim Removal & Installation	

 Plastic	Repair	
o Damage Analysis & Initial Repairs	
o Plastic Adhesive Repair	
o Plastic Welding Repair	

 Aluminum	&	Steel	Small	Dent	Removal	
o Small Dent Removal Overview	
o Metal Working Tools	
o Steel Panel Dent Removal	
o Aluminum Panel Dent Removal	
o Body Filler	
o Paintless Dent Repair	

 Preparation	For	Refinish	
o Introduction to Refinishing	
o Surface Preparation For Refinishing	
o Refinish Equipment	
o Primer Mixing and Application	

	


