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EMPLOYEE SELF SERVICE 
 

CREATING AN ACCOUNT 
 

To create an account: 

1. Go to the Employee Self Service site for your county: 

San Bernardino: https://ess.sanbernardino.compassedu.net 

Inyo: https://ess.inyo.compassedu.net 

Mono: https://ess.mono.compassedu.net 

 
  

2. Click Create your Account 

3. Enter your First Name, Last Name, Social Security Number, and Date of Birth, then click 
Next Step 
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EMPLOYEE SELF SERVICE 

 
  

4. Create Username, Create Password, Re-Enter Password, and add an optional Password 
Hint. The username entered will be used for all districts within the county. Click Next Step 
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5. Review Terms of Use and agree to the terms and enter your Email Address. The email 

address entered will be the address that is saved for your account and will be used to verify 
your account during the log in process. Click Next Step 

 

 
  

6. Enter your Verification Code to verify your email 
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 Select the Security Questions and Answers, then click Complete Account Creation 
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8. Click Continue to Sign In to return to logon page 

 
  

9. Enter your Username, Password, then click Sign In 

 

 
  

9. Enter the Verification Code sent to your email address associated with your account 

10. If you are using a trusted device, you may choose to have the system remember it for 30 days 
by selecting Remember this device for 30 days. 

11. Click Verify and Log In 
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