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GOALS FOR TODAY:GOALS FOR TODAY:GOALS FOR TODAY:
Successfully login to Naviance

Either match to CA or manually enter schools into Naviance

Request transcripts

Understand Letters of Recommendation

Understand the whole application cycle



Naviance and
Your College
Applications



WHYWHY

NAVIANCE?NAVIANCE?  
WHY
NAVIANCE? 

01.
This is the only
way that I can see
your deadlines

02.
This is the only
way I can send
your transcripts

03.
This is the only
way teachers can
load letters of rec



IDENTIFY 

YOUR COLLEGE(S)

Common App - Match
your CA to Naviance
Direct Apply - Manually
enter your colleges into
Naviance

DOCUMENTS

PREPARED

Once all schedule changes
are done, then transcripts
will be loaded to Naviance. 
Staff will complete school
profile which also gets sent
along with your transcript

REQUEST 
LETTERS OF
RECOMMENDATION

FIRST - fill out your info
form
SECOND - make verbal or
email request
THEN - add your request
to Naviance

LETTERS OF

RECOMMENDATION

WRITTEN

SUBMIT

Once student submits their
application, then all school
documents will be
automatically sent to the
appropriate college. 

SUBMIT

Focus on submitting your
application on time - which

means at least 2 days before
the deadline!

WLHS STAFF ACTIONS

The only way for
WLHS to submit your
required documents is
for YOU to keep
Naviance updated! 

1

2

3

4

5

6

STUDENT ACTIONS

Counselors and Teachers write
letters of recommendation for
students and load them to
Naviance



PLEASE TAKEPLEASE TAKE

OUT YOUROUT YOUR

COMPUTER ANDCOMPUTER AND

WE WILL GETWE WILL GET

STARTEDSTARTED

TOGETHERTOGETHER

PLEASE TAKE
OUT YOUR
COMPUTER AND
WE WILL GET
STARTED
TOGETHER



1 
Accessing
Naviance

Getting Logged In



Start at the WLHS Website



Choose “student” and login



You’re in!



2 
Add Your
Colleges
There are two ways:
Match to your Common App 
and/or
Manually add your schools



From the tabs across the top of the tool,
choose Colleges ->

Apply to College -> 
Colleges I’m Applying To



If you are using Common App (CA),
then you need to match

your CA to Naviance



If you are applying directly to a college
and/or using the UC/Cal State portals,

then you need to manually add your
schools to Naviance.  



Search for the college name.
Pay attention to details!   Some schools

have numerous entries.  



Add the college and request 
Initial Transcripts.  



3 
Requesting 
Transcripts



If you need to add more
transcript requests, choose
Manage Transcripts



Add the Transcript Request



Choose “Initial” transcript and
submit!



4 
Requesting 
Letters of
Recommendation
From Teachers, Counselors and Outside
References



Letter of Recommendation Process

The Checklist!



Letter of Recommendation Process

Once you have spoken to your
recommender, you need to put the
request in Naviance. 



Add the teacher and schools where
you want request sent.  

Letter of Recommendation Process



COUNSELORCOUNSELOR  
LETTER OFLETTER OF

RECOMMENDATIONRECOMMENDATION

COUNSELOR 
LETTER OF
RECOMMENDATION

Counselors cannot get
started without your
information sheet



You have
resources!   
Mrs. Jordan and
your Counselors
can help, just ask! 



LET’S TALKLET’S TALK

ABOUTABOUT

DEADLINESDEADLINES

LET’S TALK
ABOUT
DEADLINES
Please make sure you submit
BEFORE your deadlines!   Do not
wait for any school staff (like
letters of recommendation).

NOVEMBER 1
Early Action for many schools - 
this day is a SUNDAY

JANUARY 1
Regular Decision for many schools - 
this falls during WINTER BREAK

FEBRUARY 1
Another Regular Decision day - 
this is a grading day, and there
is NO SCHOOL for you



Common
Mistakes

You have listed thewrong version
of a University in Naviance

Wrong University

You must sign the FERPA waiver in
Common App

FERPA

Using School Email Used AI or a Parent to
write

Didn’t Request
Transcripts 

IF YOU NEED A COUNSELOR
RECOMMENDATION, you must fill

out the Student Info Form

Brag Sheet



WHAT’S NEXT?WHAT’S NEXT?WHAT’S NEXT?

ONCE YOU HAVE APPLIED, YOU WILL START TO RECEIVE

NUMEROUS MESSAGES FROM ALL OF YOUR SCHOOLS

STAY ORGANIZED!!



THINGS TO PAYTHINGS TO PAY

ATTENTION TOATTENTION TO

THINGS TO PAY
ATTENTION TO

Your application is an
ongoing process!

01
Create a login for
each school on their
portal
02
Respond to requests
for additional
information
03
Meet new deadlines
for housing, decisions
and financial aid



FINANCIAL AIDFINANCIAL AIDFINANCIAL AID

Amost everyone will need to

fill out the FAFSA
Open now!



UPCOMING OPPORTUNITIESUPCOMING OPPORTUNITIES  
FOR THE SENIOR CLASSFOR THE SENIOR CLASS

  WORKSHOPS IN THEWORKSHOPS IN THE

LIBRARY 10/6 AND 10/14LIBRARY 10/6 AND 10/14

OSAC FINANCIAL AIDOSAC FINANCIAL AID

OVERVIEW 12/9OVERVIEW 12/9

UPCOMING OPPORTUNITIES 
FOR THE SENIOR CLASS

 WORKSHOPS IN THE
LIBRARY 10/6 AND 10/14

OSAC FINANCIAL AID
OVERVIEW 12/9



WHAT ELSE...?WHAT ELSE...?WHAT ELSE...?

Senior year can feel
like a busy time - have
you taken care of
these things?

01
Cap and Gown

02
Yearbook/Senior
Photo

03
Diploma Name



You have three tasks to check off your list beforeYou have three tasks to check off your list before

OCTOBER 31:OCTOBER 31:  

1. SUBMIT YOUR SENIOR PHOTO (free)1. SUBMIT YOUR SENIOR PHOTO (free)

2. RESERVE A SENIOR DEDICATION AD2. RESERVE A SENIOR DEDICATION AD

3. PREORDER YOUR YEARBOOK ($10 off now!)3. PREORDER YOUR YEARBOOK ($10 off now!)

You have three tasks to check off your list before

OCTOBER 31: 

1. SUBMIT YOUR SENIOR PHOTO (free)

2. RESERVE A SENIOR DEDICATION AD

3. PREORDER YOUR YEARBOOK ($10 off now!)

YEARBOOK!



THANK YOU!THANK YOU!THANK YOU!


