
(must be an FUHSD employee) 

Submits Field 
Trip (Single Day)

STUDENT

Fills out Trip Permit 
form (6153.3) &
gets signatures

Field Trip Process Flow

Parent
Volunteering?

Volunteer Adult 
Field Trip Waiver 
Notice & Medical 

Authorization 
(6153.7a)

Yes

No

Parent
Driving 
OTHER

Students?

Yes Private Car Travel 
Check (6153.4)*

No

Returns completed 
form to Advisor

*NOT NEEDED, IF students are 

“meeting at site” or students are 
coordinating their own ride.

Is field 
trip Single 

Day or 
Overnight?

ADVISOR/TRIP COORDINATOR

Overnight
Submits Field 

Trip (Overnight)

Single Day

Volunteers
needed?

Is student
missing
class?

Student gives Parent the 
Parent/Guardian Permission 
form (6153.6) (REQUIRED)

Yes

No Field Trip

Yes

No

PARENT

Last updated 9/30/26

Attach roster to form. Roster needs to 

include First Name, Last Name, and 
Student ID

ADVISOR
1. Receives link from AP Secretary for adding Roster. 
2. Scan Parent/Guardian/Field Trip Permission forms and upload to the shared roster document from #2 above. 
3. Day of field trip, take attendance and update the online roster of attendees.
4. Attendance clerk then updates attendance of students/attendees.

The link is located on LHS website: at STUDENT/FORMS/Trip Permit

Events, field trips, and what’s happening around campus can be found on this calendar. 

Voluntr 
FP & TB
tested?

Approved?
Yes

No No

Yes

Volunteers/Chaperones need to be fingerprinted, 
TB tested & complete required certifications

Submits 
Volunteer 

Request Form

https://app.informedk12.com/link_campaigns/field-trip-approval-request-single-day-2016-17-electronic-form-f5423050-ec31-4c59-861c-5f99f09c122e?token=e2c3af02-349c-4fbe-9998-1cd082dc4c7f
https://app.informedk12.com/link_campaigns/field-trip-approval-request-single-day-2016-17-electronic-form-f5423050-ec31-4c59-861c-5f99f09c122e?token=e2c3af02-349c-4fbe-9998-1cd082dc4c7f
https://resources.finalsite.net/images/v1638205406/fuhsdorg/ieobf8bvdl8huxsf7mz1/StudentFieldTripPermission2Printable.pdf
https://resources.finalsite.net/images/v1638205406/fuhsdorg/ieobf8bvdl8huxsf7mz1/StudentFieldTripPermission2Printable.pdf
https://resources.finalsite.net/images/v1530641421/fuhsdorg/wbkgrfg8ov28daav8gz9/VolunteerAdultFieldTripWaiver.pdf
https://resources.finalsite.net/images/v1530641421/fuhsdorg/wbkgrfg8ov28daav8gz9/VolunteerAdultFieldTripWaiver.pdf
https://resources.finalsite.net/images/v1530641421/fuhsdorg/wbkgrfg8ov28daav8gz9/VolunteerAdultFieldTripWaiver.pdf
https://resources.finalsite.net/images/v1530641421/fuhsdorg/wbkgrfg8ov28daav8gz9/VolunteerAdultFieldTripWaiver.pdf
https://resources.finalsite.net/images/v1530641421/fuhsdorg/wbkgrfg8ov28daav8gz9/VolunteerAdultFieldTripWaiver.pdf
https://app.informedk12.com/link_campaigns/private-car-travel-form?token=CdDH75mhyhHh3dv8Tn6yxJKM
https://app.informedk12.com/link_campaigns/private-car-travel-form?token=CdDH75mhyhHh3dv8Tn6yxJKM
https://app.informedk12.com/link_campaigns/field-trip-approval-request-overnight-electronic-form?token=f1b13073-473a-475c-8eeb-fc3e57be0712
https://app.informedk12.com/link_campaigns/field-trip-approval-request-overnight-electronic-form?token=f1b13073-473a-475c-8eeb-fc3e57be0712
https://resources.finalsite.net/images/v1530641421/fuhsdorg/jgzufmnomz7ktrtw70jb/ParentGuardianFieldTripPermissionandMedicalAuthorization.pdf
https://resources.finalsite.net/images/v1530641421/fuhsdorg/jgzufmnomz7ktrtw70jb/ParentGuardianFieldTripPermissionandMedicalAuthorization.pdf
https://lhs.fuhsd.org/
https://www.facilitron.com/lhs95129/calendar/u:80dd519ac19930f5d209
https://app.informedk12.com/link_campaigns/volunteer-level-2-3-request-form?token=5LhRSZgd5xja5ZTx1TniVfNR
https://app.informedk12.com/link_campaigns/volunteer-level-2-3-request-form?token=5LhRSZgd5xja5ZTx1TniVfNR

	Slide 1

