How to Book Conferences Using SchoolsBuddy

Creating a SchoolsBuddy Account (if you don’t already have one)

1. Go to the SchoolsBuddy web page.

2. Enter your email address (the one recorded in PowerSchool and where you received this email
at) and password of your choice.

3. If you are unsuccessful at logging in, try resetting your password.

Booking Conferences

After SchoolsBuddy opens for conference booking on October 15, click on the Main Menu icon in
the top left corner and then Activities & Clubs. Choose 26-27 ES Parent-Teacher Conferences
out of Available signups. (Please note that you won'’t see the conference name until the system
opens at 5pm on October 15. Please ignore if shown prior to 15th due to some errors)
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Hi Parents!
Welcome to the new SchoolsBuddy app, you're gonna love it!! If you need help with Teacher Conference bookings please contact the school office on 01234 567890

/iew a

15:00 - 17:00 My Wallet
° After School Club -
Swimming £0.00
ocT
Monday Outstanding fees D
2 8 £-900.00
Voucher balance .
£0.00 o
[ o= - $"
8ok o O '
My Diary Fees Sports Activities & Clubs

When you click on time slots you prefer, they are only temporarily reserved for you for 15 minutes.
Before the time runs out, please make sure to click on Check availability at the top right of the

page.
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PTC - Half Term 2024

Period From 04-Oct-24 To 04-Nov-24

Bookable Meetings
Selected event(s) have been reserved for you. You now have 14m 54s to complete your selections, continue to the confirmation screen and complete the process.
/' Check availability (1)
Available Bookings Your Bookings
. Monday 28 Oct 2024
— Allison, James
15:30 - 1A Parents Teacher Conferences - S. NewTeacher - Allison, James “2*
15:30 28/10
~ 1A Parents Teacher Conferences - S. NewTeacher Reserved only, need to check availability and confirm
Monday 28 Oct 2024

422 IN-PERSON .

15.00 15:110  15:20 D 15:40 15550 1600  16:10  16:20  16:30


https://canacad.schoolsbuddy.net/
https://canacad.schoolsbuddy.net/

Then, agree to Terms & Conditions by putting a tick in the box and clicking “OK”.

Terms & Conditions

1 agree to the terms and conditions
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A summary of your time bookings will be displayed. Click the “Book button” to secure the time slots.
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¢ Check selections and press Book to confirm

Bookings for selected events have been reserved for you. You have 10m 16s to complete your bookings.
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Details
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Successful reservations are followed by a confirmation email from SchoolsBuddy. If you did not
receive a confirmation email, your reservation is not complete. After receiving a confirmation
email, please log in to SchoolsBuddy to make sure your appointments are shown.

*If you modified your bookings, you will receive multiple confirmation emails. Please check your conference
schedule under Diary instead of referring to one of such emails.
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¢ Check selections and press Book to confirm

Bookings for selected events have been reserved for you. You have 10m 16s to complete your bookings.
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