Gainesville R-V School District
Travel Reimbursement Voucher

Name Address
Date Travel To Reason Miles Motel Meals Total
Employee’s Signature Please attach tickets for motel and meals.

Superintendent’s Approval

The school will reimburse $50.00 per diem for meals, $100.00 per night lodging and $0.44 per mile on personal vehicles for expense incurred
while on school business. Trips will require the use of the school owned vehicle. (Exceptions may be considered by Superintendent.)



