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POLICY 2035
ADMINISTRATION

ASSISTANT PRINCIPAL

Duties and Authority

1. The assistant principal reports to and is under the direct supervision of the Principal.
2. He/she shall perform all duties and responsibilities in case of absence of the Principal.
3. He/she shall perform all administrative duties as assigned by the

Principal or Superintendent.
4. The assistant principal is considered an administrator and therefore his/her 

working hours shall be considered the same as those of the Principal.
5. Under the direction of the principal will work his/her/her contract days per year.
6. He/she shall be responsible for insuring that attendance regulations, local and 

state, are adhered to and applied to the students of his/her school.
7. In schools where he/she has other duties such as athletic director or special 

education director, he/she shall fulfill those duties as described in this/her 
manual.

8. Other duties as assigned by the principal.
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