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OFFICE OF HUMAN RESOURCES

Your Guide to the University Tuition Waiver Process

PHASE 2: REVIEW & FINAL AWARD

PHASE 1: PREPARATION & SUBMISSION
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CONFIRM ELIGIBILITY AND SUBMIT DOCUMENTATION MULTI-DEPARTMENTAL CONFIRM THE AWARD AND
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Review HR requirements, obtain Send HR your completed form,

_BUpennsOf ;-)pproval, and gain required signatures, and class
university admission before applying. schedule 10 avoid delays.

HR verifies eligibility while HR will notify you of approval;
Student Financial Services reviews you are responsible for any
account balances and financial aid. non-waived charges.
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MAINTAIN GOOD STANDING TUITION WAIVER COVERAGE BY PROGRAM TYPE
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The waiver applies only to tuition; all other Benefits are revoked for academic failure, delinquent . @
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admission and enrollment fees must be paid.

®)(

Tuition Waiver Form Requirements
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s and submitted to HR 14 business days

prigs to the beginning of each semester.
Sttt e Late forms may not be processed.
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CLASS SCHEDULE ATTACHED without your finalized schedule.
‘The FERPA Trap: If the student is a
spouse or child, the STUDENT must
physically sign the FERPA
authorization release to share
financial/lacademic records with the
employee.

All other admissions and applicable fees must be paid by the University’s established tuition payment deadline.

Tuition Waivers must be returned to the Office of Human Resources or emailed to:

tuitionwaivers@txwes.edu
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