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702.02  IMPREST CASH ACCOUNTS 
 

I. POLICY PURPOSE 

 

The purpose of the Imprest Cash Account is to provide a controlled and 

efficient method for disbursing small routine, and incidental expenses 

that cannot be conveniently paid through the standard procurement 

process. This account operates on a fixed balance system, where funds are 

replenished only after expenditures are documented and approved, 

ensuring accountability, transparency, and proper financial stewardship. 

 

II. GENERAL STATEMENT OF POLICY 

 

Imprest Cash Accounts are fixed-amount funds maintained by authorized 

custodians to facilitate minor purchases or provide change for cash 

transactions. These accounts must be managed with strict accountability, 

transparency, and compliance with financial control.  

 

III. IMPREST CASH ACCOUNTS 

 

● Schools and departments may, with the authorization of the Board, 

establish imprest cash funds (petty-cash accounts). Each account shall 

be maintained in a separate bank account, administered by the 

appropriate administrator according to accounting procedures 

established by the Financial Services Department, and shall be 

audited annually. Disbursements shall be made by check.  

 

LEGAL REFERENCES: 

 

Minn. Stat. § 123B.11 

 

CROSS REFERENCES: 

 

None 


