REQUEST FOR
PROPOSALS FOR DSA
INSPECTION SERVICES

FOR THE FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
MODERNIZATION AND NEW CONSTRUCTION FOR VARIOUS TO-
BE-DETERMINED PROJECTS

ISSUED BY:

FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT

DEADLINE:

October 23, 2026
At 2:00 p.m.



INTRODUCTION

The Folsom Cordova Unified School District (“District”) is requesting proposals from interested
and qualified DSA-certified inspectors (“Inspector(s)”) to provide Project Inspector services as
required by applicable sections of Title 21 and Title 24, California Code of Regulations, for the
for various to-be-determined projects (‘“Project”) of the Folsom Cordova Unified School District.
The evaluation of the Proposals shall be based solely on the Project; however, the District reserves
the right to award any future contracts to the selected Inspector for various to-be-determined
projects.

The Inspector shall be subject to approval by the Division of the State Architect after acceptance
by the Architect, Structural Engineer and District. The DSA Field Engineer will review the
qualifications of the applicant and arrange for a personal interview, if necessary. Approval of the
Inspector’s appointment must be obtained from DSA and a copy of the DSA letter of approval
should be in the Inspector’s possession before work is started on the Project. Inspector shall
provide inspection services that are certified by DSA.

The minimum recommended qualifications for a Project Inspector are provided in the State
Building Code Part 1, Title 24, Section 4-333 of the California code of Regulations. These include,
but are not limited to, the following:

1. Hold rating as Class 1 Inspector. Inspector and all Inspector’s employees or agents shall
secure and maintain in force such permits and licenses as are required by law in connection
with the furnishing of inspection services.

2. The Inspector should have had at least three years of experience in construction work of a
type similar to that for which they are being proposed, including size and dollar value.

3. The Inspector should have a thorough current knowledge of building materials, state codes
and construction procedures as a qualified Project Inspector.

4. The Inspector should have special ability in reading and understanding plans and
specifications for all disciplines.

5. The Inspector should have the ability to communicate with all parties in a professional
manner and to carry out the duties ofinspection.

The observation and testing program for any construction period will be coordinated with the Chief
Operations Officer and/or Project Manager, in accordance with the requirements of Title 21 and
Title 24 of the California Code of Regulations. Applicants should base their proposals in
accordance with the format requirements established in this Request for Proposal.
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IL.
PROJECT SCOPE

This RFP is for various district projects. Included with this RFP is a copy of the following Project
documents, which shall form part of this RFP:

1 Attachment “A” - Form of Inspector Services Agreement
1 Attachment “B”- DSA-103, Listing of Structural Tests and Special Inspections

III.
SCOPE OF INSPECTOR’S SERVICES

A. The Inspector’s services shall include but not be limited to the following asks:

1. Provide inspection services to ensure compliance with applicable codes, plans,
specifications, and quality control required of an educational facility. Issue correction and
stop work notices and notify the District, Architect of Record, and Chief Operations Officer
and/or Project Manager, in writing, if work does not conform to the approved Contract
Documents.

2. Inspect and verify that Contractor’s as-built record documents are updated monthly prior
to processing of Contractor’s monthly paymentrequest.

3. Maintain liaison with the Architect/Engineer of Record, Chief Operations Officer, Project
Managers, materials testing lab, District and other regulatory agencies and governing
bodies as necessary to maintain Projectcontinuity.

4. Submit, on a daily basis, an activity report to the Chief Operations Officer and/or Project
Manager, including the followinginformation:

i.  Activities performed by the Contractors, and areas where work isperformed.
ii.  Manpower assigned to each Contractor and Subcontractor.

1il. Weather conditions.
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iv.  Equipment and materials delivered to the site.
v.  Construction equipment and vehicles utilized.

vi.  Nature and location of the work being performed (starting and completion dates for
various portions of the work).

vii.  Verbal instructions and clarifications of the work given to the Contractor.

viii.  Inspection by representatives of regulatoryagencies.
ix.  Note occurrences or conditions that might affect Contract Sum or Contract Time.
x.  List visitors to the site, titles, and reasons forvisit.

xi.  List telephone calls made or received, and a substantial outline of the nature of such
calls, including statements or commitments made during the call. Identify the parties
calling.

xii.  Record any work or material in place that does not correspond with the Contract
Documents, as well as resulting action taken. List any other problems or abnormal
occurrences that arise during each day, including notations of any particular lack of
activity on the part of the Contractor. Note corrective actions taken.

. Inspector shall comply with all federal, state, county and local governmental requirements.

. Inspector shall be responsible for ensuring all code-prescribed inspections and administrative
duties are completed pursuant to DSA IR A-8 (refer to the DSA website for the most current
issue of IR A-8) .

. Review and monitor Contractor’s construction methods and procedures during all construction
activities, including earthwork, concrete placement, masonry erection, welding procedures, all
finishes, electrical, mechanical, fire alarm, etc.

Attend all meetings as required in Contract Documents and requested by District, i.e., billing
meetings, specification review meetings, coordination meetings, weekly progress meetings,
etc.

Assist the District in scheduling all required tests, and testing laboratory visitations required
by the Contract Documents. Observe and record dates and times of all test procedures.

. Inspect, verify, and document Contractor’s delivered equipment and materials to ensure that
they meet submittal and specification requirements. Such inspection must occur within 48
hours of Contractor’s delivery of equipment to the jobsite.

. Submit to Chief Operations Officer and/or Project Manager in a timely manner, a detailed
report or request for a clarification whenever any corrective change is necessary in field
construction that will result in a variance from the drawings or specifications as originally
issued, including Field Change Directives.
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Review the Contractor’s Payment Requests at billing meetings.

When the Contractor’s work or a designated portion thereof is substantially complete, prepare
for the District a list of incomplete or unsatisfactory items via a “punch list” and submit tothe
Chief Operations Officer and/or Project Manager.

. Assist the Architect of Record and District with the review of Contractor’s Submittals.

. At completion of Project, deliver all inspection records and Project file/s to the District.

. Prior to commencement of work, Inspector will cooperate with the District to develop an
inspection plan for the construction of the Project.

. Participate in the constructability review of Project documents with contracting firm, District,
Architect of Record and District representatives.

. Provide all other services as set forth in the form Inspector Services Agreement attached hereto
as Attachment “A”.

Other requirements:

a Facilities and Equipment: The District will provide desk and chair for contract-related
work at each site in a trailer for the duration of the Project. The Inspector must provide
his/her own vehicle, cell phone, any special equipment, such as fax and/or scanner,
personal computer and any clerical support and other goods, supplies, necessary to
perform services as required by this Contract.

b. Inspector Qualification Records: Inspector to submit as part of his/her proposal:

1 copy of DSA certificates for school inspection and specialty inspections, if
applicable;

i1 list of similar projects the Inspector performed work on;
i1 list of references from architects, construction/project manager, and facility
director for the agencies for the projects listed in “ii” above, include contact
number and email address.
c. Fees: The fee data provided should cover the following:
i Base fee. Total base fee based on number of service months.
1. Hourly rate.

iii. Weekend and holiday rate, if applicable.

v. Other expenses — identify (if none, please state none)
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The District will not pay:
i. Mileage charges

ii. Per diem charges

d Insurance:

D)

2)

3)

4)

The selected Inspector will be required to provide Comprehensive General and
Automobile Liability Insurance coverage with policy limits of not less than
$1,000,000 per occurrence and $3,000,000 aggregate. The Automobile Liability
Insurance must include both owned and non-owned vehicles.

Each policy of insurance required in this RFP shall name the Folsom Cordova
Unified School District and its officers, agents, and employees as additional
insured; shall state that, with respect to the operations of Inspector hereunder, such
policy is primary and any insurance carried by the District is excess and non-
contributory, with such primary insurance; that written notice shall be given to
District prior to cancellation; and shall waive all rights of subrogation.

Inspector shall notify District in the event of material change in, or failure to renew,
each policy.

Before starting work, Inspector shall deliver to District the certificates and
endorsements of the insurance as evidence of compliance with the requirements
herein. In the event Inspector fails to secure or maintain any policy of insurance
required hereby, District mays, as its sole discretion, secure such policy of insurance
in the name of and for the account of Inspector, and, in such event, Inspector shall
reimburse the District upon demand for the cost thereof.
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V.
SUBMISSION REQUIREMENTS

All submittals must be limited to twenty (20) pages in total length. All submittals must be received
by the District on or before Friday, October 23, 2026, at 2:00 p.m. at the followinglocation:

Folsom Cordova Unified School District

Attention: Craig Rouse, Chief Operations Officer
1965 Birkmont Dr.

Rancho Cordova, CA

95742

Submittals must include the following:
A. Cover Letter

The cover letter should state the eligibility of the firm to respond to this RFP, a statement of
interest, and any other relevant information regarding the responding Inspector (firm). Please also
provide complete contact information, including e-mail address, for the person authorized to act
on behalf of the firm and to be contacted during the RFP evaluation and selection period.

B. All documents listed in Section IV(P)(b), Inspector Qualification Records, above.

C. A detailed explanation of any claims, disputes, litigation or other legal proceedings with
any school in which the responding Inspector (firm) was involved, as well as a discussion
of how the claim, dispute, litigation or other legal proceeding wasresolved.

D. EXPERIENCE RELATIVE TO DISTRICT NEEDS

Discuss the Inspector’s knowledge of and experience with providing DSA inspection services.
Include any experience specific to school districts.

E. FEES

Provide breakdown of proposed fees and other costs to be charged to the District. Refer to Section
IV(P)(c), Fees, above.

F. INSURANCE

1. Provide the names of all insurance policies carried by the firm, number of years with
each carrier, policy coverages and limits, and any deductibles or self-insured retention
amounts on any policy. The carrier must have Best Key Rating Guide of “A” or better
as a California Admitted Insurer. All such insurance shall be on an occurrence basis
and should name the District as an additional insured.

2. Policies shall have a non-renewal or cancellation clause of not less than thirty (30) days.

Minimum limits of insurance required by the District for consultant and sub-
consultants are as follows:
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i Commercial General Liability Insurance (CGL) with a combined single limit of
not less than One Million Dollars ($1,000,000) each occurrence / Three Million
Dollars ($3,000,000) in the annual aggregate. Umbrella policies will not be
accepted to substitute for the insurance requirement;

ii.  Automobile Liability Insurance with a combined single limit of not less than
One Million Dollars ($1,000,000) each accident and Three Million Dollars
($3,000,000) aggregate. Umbrella policies will not be accepted to substitute for
the insurance requirement;

iii.  Workers’ Compensation Insurance as required by the State of California with a
minimum of One Million Dollars ($1,000,000).

iv.  Professional liability insurance, including contractual liability, with limits of
One Million Dollars ($1,000,000), per occurrence and Three Million Dollars
($3,000,000) aggregate.

3. The Inspector agrees to provide an endorsement to this policy stating that “Such
insurance as is afforded by this policy shall be primary, and any insurance carried by
the District shall be excess and contributory.” This policy shall be maintained in full
force and effect for the duration of the contract and must be in an amount and format
satisfactory to the District.

4. Disclose any claims made on any policy of insurance held by the firm in the last seven
years along with a detailed explanation of the nature and type of claim, whether the
claim has been resolved, and the terms of the resolution.

G. EXCEPTIONS

All submittals must include a subsection indicating any and all areas in the Form of Inspector
Services Agreement attached hereto as Attachment “A” to which Respondent takes exception or
would require negotiation before accepting the Form of Inspector Services Agreement. The degree
to which exceptions are taken or issues are opened to negotiation, the value of the related contract
provisions to the Folsom Cordova Unified School District shall be a substantial factor is scoring
the Proposal.

VL
GENERAL INFORMATION

A. SUBMITTAL OF PROPOSALS

All submittals should be verified before submission. Adjustments will not be permitted after
submission to the District. The District will not be held responsible for any errors or omissions on
the part of the firm in the preparation of the submittal. The District reserves the right to reject any
and all submittals, or to waive any irregularities or information in the submittals or the RFP
process. Firms are advised that the District reserves the right to amend this RFP at any time.
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Amendments will be done formally by providing written amendments to all potential firms known
to have received a copy of the RFP and/or by publishing the amendment on the District’s website.

B. SIGNATURES

Submittal must be signed by a representative of the responding Inspector (firm) with authorization
to bind the Inspector (firm) by contract.

C. DISQUALIFIED PROPOSALS

Any submittal received by the District after the time and dated stated above, shall be refused and
returned unopened. It is the firm’s sole responsibility to ensure proposals are received timely at
the location set forth in Section III. The District shall not be responsible to deliver any proposals
sent via mail or other similar delivery method and the District shall not be responsible for any
misdirected mail.

D. WITHDRAWAL OF SUBMITTAL

Firms may withdraw their submittal, either personally or by written request, at any time prior to
the closing time for the receipt of submittals.

E. COPIES OF SUBMITTAL

Each firm making a submittal must include an original of the proposal and a final copy of the
proposal on a flash drive or thumb drive using PDF format files. The electronic copy of the
proposal shall be contained in one comprehensive PDF file. In no event shall the electronic file
contain more than one PDF file.

F. CONTACT/ QUESTIONS REGARDING RFP

Firms interested in making a submittal are directed not to contact anyone other than the person
noted below or to make any contact with any members of the District’s Governing Board. Any
such contact will constitute grounds for disqualification of consideration. Questions regarding the
RFP should be directed to Facilities-RFP@fcusd.org by October 16, 2026.

Any interpretation, clarification, or correction of this RFP will only be made by addendum and
issued to all potential firms known to have received a copy of the RFP and/or by publishing the
amendment on the District’s website. No person or firm is authorized to make any oral
interpretation of any provision in this RFP, nor shall any oral interpretation be binding on the
District.

G. RIGHTS OF THE DISTRICT

This Request for Proposal (“RFP”) does not commit the District to award a contract or pay any
costs incurred in the preparation of a response to this request. The District reserves the right to
accept all or part of any submittal or to cancel in part or in its entirety the RFP. The District further
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reserves the right to select the firm that it considers to be in the best interest of the District.
H. FEES

The District will negotiate contract fees for the services to be provided from the best qualified
Inspector (firm).

L OWNERSHIP OF DOCUMENTS

All proposals and materials submitted in response to this RFP shall become the property of the
District and shall be considered a part of public records and subject to disclosure under the
California Public Records Act, unless exempted by law. In addition, all documents, reports,
schedules, notes and other work developed in the performance of any services resulting from this
RFP shall be the sole property of District and may be used by District for any purposes without
additional compensation to the selected Inspector. The selected Inspector agrees not to assert any
rights or to establish any claim under the design patent or copyright laws.

J. CONFLICT OF INTEREST

The Inspector agrees that it presently has no interest and will not acquire any interest, directly or
indirectly, which would conflict in any manner or degree with the performance of the services
hereunder. The Inspector further agrees that no person having any such known interest or conveyed
an interest shall be employed, directly or indirectly, in the delivery of services under this RFP.

K. INDEPENDENT CONTRACTOR

The Inspector represents itself as an independent contractor offering such services to the general
public and shall not represent him/herself or his/her employees to be an employee of the District.
Therefore, the Inspector shall assume all legal and financial responsibility for taxes, FICA,
employee fringe benefits, workers compensation, employee insurance, minimum wage
requirements, overtime, and other expenses.

L. COMPLIANCE WITH LAWS

In connection with the furnishing of services or performance of work under this RFP, the Inspector
agrees to comply with the Fair Labor Standards Act, Equal Opportunity Employment Act, and all
other applicable federal and state laws, regulations and executive orders to the extent that the same
may be applicable.

M. INTERVIEWS

At the District’s sole discretion and to further assist in evaluation, responding Inspectors may be
requested to participate in an oral interview.
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O. PERFORMANCE EVALUATIONS

Upon Project(s) completion and at a mutually agreeable date and time, the Chief Operations
Officer, will perform an evaluation of the Project Inspector, and file the reports with the
Superintendent. If the Project Inspector fails to perform his/her contractual responsibility by failing
to complete all Work and requirements, Chief Operations Officer and/or Project Manager, shall so
state the facts on the Project Inspector Evaluation Form. If an evaluation results in a non-compliant
Project Inspector finding, it may affect the Inspector’s qualification for future work with the
District.

END
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ATTACHMENT “A”

FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
AGREEMENT FOR INSPECTION SERVICES

This Agreement is made and entered into Insert Date, by and between the Folsom Cordova
Unified School District and Insert Name to provide Division of the State Architect (DSA)
required construction inspections and continuous quality control inspections for construction
projects in the Folsom Cordova Unified School District.

By signature to this document, Inspector acknowledges that he/she is competently versed in
construction projects of a similar nature, is DSA approved for inspections, and has at least five
years of experience in providing construction inspection services on building projects of a type
similar to the project for which the inspector is working. Inspector also acknowledges that he/she
is competent in reading blueprints, plans, specifications, and typical construction-related
documents and is familiar with applicable laws, codes, and regulations required to properly
execute the inspection of said projects.

INSPECTION SERVICES

Inspector shall represent the District on the job site as the Project Inspector to insure that the
project is constructed in conformance with the various Contract Documents and all applicable
codes and special requirements stipulated by DSA. Inspector shall not authorize any changes in
the work, nor shall he/she direct the activities of the Contractors. Inspector, however, shall have
the authority to inform the Contractor of any conflicts and/or inconsistencies with the plans,
drawings, and specifications; to reject defective materials; and to note any work that is being
improperly done, subject to the ultimate decision of the Architect and District. Inspector’s
primary role will be to monitor and document the activities at Riverview STEM Academy,
Cordova High School and the New Elementary School in the Folsom Planning Area. Inspector
shall also agree to represent the District as inspector for other projects on an as-needed basis as
determined by the District.

Continuous inspection shall include full time presence of the Inspector as per industry standards
for typical work such as concrete, paving, built-up roofing, structural construction operations,
excavations, etc., and at any additional times as required by the Architect and/or District.

Inspector shall thoroughly maintain and update contract documents including posting of
addenda, changes, clarifications, and as-built conditions, and upon the successful completion of
project, shall transmit same to the District.

The Inspector shall promptly notify the Architect in writing of any deviations from the approved
plans and specifications, or any attempted substitutions as to required materials and/or
workmanship in any portion of the work, which are not immediately corrected by the Contractor
when brought to his attention.
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It is the intent of the parties hereto that the Inspector is hired as an independent contractor and
not as an employee of the District. Nothing in this contract shall be construed to mean the
District retains any control over the manner and means of how the Inspector improves his/her
duties and responsibilities under this contract, but only as to the results of the work.

REPORTS

Inspector shall complete and transmit to the Architect and District a Daily Field Report in a
format approved by the District. Inspector shall also complete and transmit to the District,
Architect, and DSA, semimonthly reports of the progress of construction as required in Section
4-337 of the California Building Standards Administrative Code.

Inspector shall provide to the District and DSA in a timely and professional manner any reports
as required.

INSPECTION HOURS

Inspector acknowledges that to the best of his/her ability he/she will arrange to perform required
inspections during the time that the actual work is being installed, which may include work
beyond the normal work day and may include work performed during weekends.

COMPENSATION

Inspector shall be compensated at a consultant rate not to exceed $115.00 per hour for actual
time expended as recorded in the Inspector’s Daily Field Reports, and not to exceed $19,934.00
per month. The daily report referred to herein shall include a log of time spent by the inspector in
the performance of his/her duties under this contract. It is understood that no deductions will be
made from payments to the Inspector for withholding of income tax, social security, health
insurance, retirement, or any other benefits applicable to employees of District, nor shall
Inspector be entitled to any payment for any expenses unless expressly provided in this contract.

The Inspector shall submit a monthly itemized statement to the District on the 30th calendar day
of each month. Payment will be due by the 15th calendar day of the following month. The
itemized statement shall reflect the hours spent per workday by the Inspector in performing
his/her duties under this contract. Inspector shall provide his/her own vehicle, and there will be
no reimbursement for project-related travel expenses.

TERM OF AGREEMENT

This agreement shall be binding for the period of construction of the project which shall
terminate when (1) the Notice of Completion is filed with the County Recorder, or (2) the
Contractor has completed all of the requirements of the contract documents, whichever occurs
first.
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TERMINATION

This Agreement may be terminated at any time by either party upon seven (7) days written notice
to the other party.

INDEMNIFICATION

Inspector shall indemnify and hold harmless the District, its officers, agents, and employees,
from and against any claims, liability, causes of action, damages, and expenses, including
attorneys’ fees and costs, arising out of or related to Inspector’s performance under this contract.

FINGERPRINTING REQUIREMENT

Inspector will comply with California Education Code Section 45125.1 mandating fingerprinting
requirements by submitting fingerprint cards to the Department of Justice for clearance.

The parties have executed this contract in Sacramento County, California.

FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT

DATED: BY:

Title: Assistant Superintendent, Administrative Services

DATED: BY:

Page 3 of 3 Pages



Attachment "B"

BRDSA 103

LIST OF REQUIRED STRUCTURAL TESTS AND SPECIAL
INSPECTIONS: USER GUIDE



jblaisdell
Text Box
Attachment "B"


DSA 103
LIST OF REQUIRED STRUCTURAL TESTS AND SPECIAL INSPECTIONS: USER GUIDE

Table of Contents

LIST OF REQUIRED STRUCTURAL TESTS AND SPECIAL INSPECTIONS: USERGUIDE ...............coenniiinnnnees 1
Access DSA 103 WED FOIMS.......ooiiiiiiiii e 3
ACCOUNT REGISTIatioN ........iiiie e e e e eaa s 3
Profile UpAate ... oot e e e e e e et e e e e e eeneees 4
ACCESS ACCOUNT PrOfile ... e e st 4
UpPdate ACCOUNT PrOfil@.. ..t e e e e e e re e e e e e e e et taae e e e e e eesansraeaeeaeeas 4
HOW 10 COMPIEtE DSA 108 ...ttt e e e e e e e e e e e e e e e e e eeeeenes 5
NAVIZATION OVEIVIEW ...ciiiiiiiiiiiiitititietttttttetereeereretereteee ettt 5
oY T=Tor o) {o a0 F= (o] o SRR 5
Y] LYot d o T T g 01 =Y =0 o R URR 6
HOW t0 Fill iN @ Cat@EOIY PAge ... ittt ettt e e ettt e e e e e e et b e e e e e e e e esnnbtaaaeeeeeeesnnsreanaeaanas 7
FIllable FIRlOS.....civiiiiieiiiict e e e 7
(@foT Yo [dTo g W a=Te [T =To I S = [o [PPSR 9
LAY oY 2= 1 1 SRR 10
(0= Tor | o F TP PPPTTTPPR 11
L] =Y - USSR 12
Create New Delegate.........ooooviiiiiiiiiiiiiiiiieee 12
ASSIGN DEIEGALE ... e aaaaaaa 13
EMQIT PDF <.ttt ettt et e ettt e s et e s bt e e s a b e e s a b et e bee e s b e e e be e e ea b e e e be e e sabeeeabeeeenreesreeennreas 15
HISTOIY Page.....coooiiiiiiiiieeeee e 15
DSA FOrm SUDMISSIONS ... e e 16

Page 2 of 16



DSA 103
LIST OF REQUIRED STRUCTURAL TESTS AND SPECIAL INSPECTIONS: USER GUIDE

Access DSA 103 Web Forms
DSA 103-22 Web Form URL: DSA 103-22

DSA 103-19 Web Form URL: DSA 103-19

Access via DGS Web Forms: DGS Web Forms

DSA 103 User Guide URL: DSA Forms

Account Registration

External users need to follow the steps below to register an account. (For DGS internal staff,
please select “DGS Login” to access with your account through Single Sign-On [SSO]. Note: If
the DGS email address was registered as an external login, those email addresses might not be
able to login through the “DGS Login.” If that occurs, please contact ETS to resolve the issue.)

Step 1: Go to the Forms Portal Sign in to register the “External Login” account.

G £ 9 G B2

DES s sice
Welcome to DGS Web Forms
Login to begin a form.

If you are a first-time external user, please register using the External Login button.
If you are a current DGS Employee, please use the DGS Login button.

\ External Login DGS Login

Step 2: Click Sign up now and then fill in the Email Address to send a verification code.
For first-time use, please use the same email address that was utilized in the past 12
months to access the history of submitted DSA 103 forms from that timeframe.

-

User Details

Email Address ] =

%
i

*

Q
z
g
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DSA 103

LIST OF REQUIRED STRUCTURAL TESTS AND SPECIAL INSPECTIONS: USER GUIDE

Step 3: Verify your email address with the code sent from Microsoft on behalf of DGS.

< cancel

From: Microsoft on behalf of DGS B2C User Details
<msonlineservicesteam@microsoftonline.com> Verification code has bean sent to your inbox. Please copy it
Date: Mon, Mar 24, 2025 at 15:08 tothe input box below.
Subject: DGS B2C account email verification code
To: < >

Verify your email address i

Thanks for verifying your account!

J

‘ |

Your code is: L [ coven Name ]
J

Sincerely,
DGS B2C

Step 4: Fill in the Password, Given Name and Surname to create an external login.

Step 5: Return to the Forms Portal Sign in and click “External Login” to sign in with the external
login you have just created.

Profile Update

Access Account Profile

After logging into your account, you can access your profile by selecting the down arrow next to
your account name to open the menu, then clicking on "Profile."

DGS HADSA DSA103-19 o
DGS Web Forms I
Division of the State Architect | State of California
DSA-103-19 History
List of Required Structural Tests and Special Inspections - 2019 CBC
[DSAForm Submissions
DGS DSA 103-18 | (Rev. 4/7/2025)
— p— =lgQ -
Project Information Test or Special Inspection Work Exempt Recap Delegate Emai PDF Signout

Update Account Profile

On the Profile page, you can update your first name and last name. Once the changes are
submitted, you will be redirected to the DGS Web Forms portal to access the specific web form.

Please provide some information about yourself.
Upon submitting the change, you will be directed to the DGS Web Forms portal.

First Name * Last Name *

| test | |

E-mail
@dgs.ca.gov
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LIST OF REQUIRED STRUCTURAL TESTS AND SPECIAL INSPECTIONS: USER GUIDE

How to complete DSA 103

Navigation Overview

The Navigation Pane is located at the top of the forms page, beginning with the Project
Information page. Once all required fields, marked with a red asterisk, are completed, click
"Next" to proceed to the subsequent page. Certain fields include sample formats and validation
rules to minimize user errors. If the input format does not align with the validation rules, error
messages with guidance will be displayed.

DGS HBDSA DSA103-22 Test -

Division of the State Architect | State of California

List of Structural Tests and Special Inspections - 2022 CBC Quick access links

DGS DSA 103-22 | (Rev. 4/7/2025) Navigation Pane

DGS Web Forms

DSA-103-22 History,

DSA Form Submissions

Profile

r 1
GOV st orSpecil Inspecion WorkBxempt  Recap  Delogales  Email PDF
‘Sign out

Project Information

Application Number *

| 00-000000 |
Name of Design Professional * Email Address *
Form page
School Name * District *
Increment Number DSA File Number *

IMPORTANT: This form is only a summary list of structural tests and some of the special inspections required for the project. Any items indicated on the
approved construction documents with a note stating that the items are not part of the DSA approval are not considered in this form. Generally, the
structural tests and special inspections noted on this form are those that will be performed by the Geotechnical Engineer of Record, Laboratory of
Record, or Special Inspector. The actual complete test and inspection program must be performed as detailed on the DSA approved documents. The
appendix at the bottom of this form identifies work NOT subject to DSA ats for special i ion or testing. The project inspector is
responsible for providing inspection of all facets of construction, including but not limited to, special inspections not listed on this form such as
structural wood framing, high-load wood diaphragms, cold. lurmed steel framing, anchorage uf non-structural components, etc., per Title 24, Part 2,
Chapter 17A.

**NOTE: Undefined section and table references found in this document are from the CBC, or California Building Code. Referenced standards are as
specified or modified by CBC Chapter 35, unless explicitly identified in the DSA-approved construction documents.

Move to next page

In the upper right corner, click the down arrow next to the account username to pull out quick
access links:

DGS Web Forms: link to all the Web forms built on the DGS Forms Portal.

DSA 103 history: history records of DSA 103-22 or DSA 103-19 submitted or saved after
4/3/2024.

DSA Forms Submissions: history records submitted by or shared with your registered
account on the DGS Forms Portal.

Profile: profile page to update account information.

Sign out: Sign out the registered account.

Project Information

Complete all the required fields, then select "Next" near the bottom of the page to save your
input and proceed to the Test or Special Inspection page.
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DGS @|DSA DSA103-22 Test -

Division of the State Architect | State of Califomnia

List of Structural Tests and Special Inspections - 2022 CBC

DGS DSA 103-22 | (Rev. 4/7/2025)

LOST S estorspecalimspecion  WokExempt  Recap  Delegales  Email PDF

Project Information

Application Number *

00-000000

Name of Design Professional Email Address *

School Name

Increment Number DSA File Number *

IMPORTANT: This form is only a summary list of structural tests and some of the special inspections required for the project. Any items indicated on the
approved construction documents with a note stating that the items are not part of the DSA approval are not considered in this form. Generally, the
structural tests and special inspections noted on this form are those that will be performed by the Geotechnical Engineer of Record, Laboratory of
Record, or Special Inspector. The actual complete test and inspection program must be performed as detailed on the DSA approved documents. The
appendix at the bottom of this form identifies work NOT subject to DSA requirements for special inspection or structural testing. The project inspector is
responsible for providing inspection of all facets of construction, including but not limited to, special inspections not listed on this form such as
structural wood framing, high-load wood diaphragms, cold-formed steel framing, anchorage of non-structural components, etc, per Title 24, Part2,

apter 17A.

**NOTE: Undefined section and table references found in this document are from the CBC, or California Building Code. Referenced standards are as
specified or modified by CBC Chapter 35, unless explicitly identified in the DSA-approved construction documents.

o Application Number: sample value of 00-000000 to indicate the format of Xx-xxxxxx.
¢ Name of Design Professional: text field up to 100 characters.

e School name: text field up to 55 characters.

e District: text field up to 55 characters.

e Email address: default to the registered account email address up to 100 characters.
e Increment Number: number between 1 and 99.

e DSA File Number: text or number up to 10 characters.

Select Your Category

On the Test or Special Inspection page, select the categories relevant to your project (e.g.,
SOILS, CONCRETE, etc.). Once a category is selected, it will be displayed in the Navigation
Pane. For instance, if Soils, Concrete, Masonry, Steel/Aluminum, Wood, and Other are chosen,
their corresponding line items will appear in the Navigation Pane, as shown in the red box in the
image below.

Project Information Teslmﬁpeﬂ's\\nsuecﬁon |Suns Concrete Masonry Steel/Aluminum Wood omerl Work Exempt Recap Delegate Email PDF

Select Your Category
Soils

Concrete

]

Masonry

(4]

Steel/Aluminum

[

Wood

Other

4]

Previous m
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At the bottom of the page, select "Previous" to return to the Project Information page or click
"Next" to save your selection and proceed to the following page.

Note: Navigation Pane categories cannot be accessed individually at any time. Each category
must be completed sequentially before progressing to the next. Similarly, to go to a previous
one, selecting “Previous” for each previous category is required.

How to Fill in a Category Page

The process for completing a category page follows a similar approach across all pages. This
guide uses the Soils Page as an example. The Soils Page will be displayed if "Soils" is selected
under Test or Special Inspection. Select the options relevant to your project. When a checkbox
or radio button is chosen, additional text or options may appear, as illustrated in the image
below.

Project Information + Test or Special Inspectian n Concrele Masonry SteeliAlminum Waod Other

Table 1705A.6, Table 1705A.7, Table 1705A.8

Geotechnical Reports

Project has a geotechnical report, or CDs indicate soils special inspection is required by GE.

Project does NOT have and does NOT require a geotechnical report.

Select Soils Details

General

Soil Compaction and Fill

Driven Deep Foundation (Piles)

Cast-In-Place Deep Foundations (Piers)

Retaining Walls

Other Soils

o m

After selecting all applicable sub-topic options, additional specific items related to those
selections will be displayed. For instance, choosing “General” and “Retaining Walls” will update
the page with further information accordingly.

Check all item boxes relevant to your project and click the "Next" button to proceed to the
following structural Category Page. If there are “Other Soils” items you need to include, ensure
they are identified before clicking the "Next" button.

Fillable Fields

Certain categories include additional optional fillable fields. On the Soils page, these fields can
be found in the "Other Soils" category at the bottom of the page, accompanied by the "Insert
New Entry" button. These fields enable users to specify additional Soils-related tests or special
inspections that are not pre-loaded into the online form.
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S6. Other Soils

Test or Special Inspection Type Performed By Code Reference and Notes

a. Soil Improvements. Test GE~ Submit a cor ive report docur ing final
soil improvements constructed, construction
observation and the results of the confirmation
testing and analysis to CGS (California Geological

Survey) for final * By
engineer or his or her qualified representative.
b. ion of Soil Impro Continuous GE* * By geotechnical engineer or his or her qualified
representative.

Select "Insert New Entry" to open the pop-up screen shown in the image below. Provide or
Choose values for the required fields, then click “Submit.”

Create

Test or Spedial Inspection *

Type ™
Select hd

Performed By *

Select A

Code References and Notes *

e Test or Special Inspection: text field up to 25 characters.
e Type: select a value from the drop-down list.
o Performed By: select a value from the drop-down list.
o Code References and Notes: text field up to 300 characters.
After submitting the data, a new record row will be added. You can edit or remove an entry by

selecting the down arrow. A maximum of eight records can be added for Other Soils, Other
Concrete, Other Masonry, Other Steel, Other Wood, and Other Categories.

Note: Only up to three records can be added for S/A6 Nondestructive Testing.
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S6. Other Soils

Test or Special Inspection Type Performed By Code Reference and Notes

a. Soil Improvements. Test GE* Submit a compr ive report doct iting final
soil improvements constructed, construction
observation and the results of the confirmation
testing and analysis to CGS (California Geological
Survey) for final acceptance. * By geotechnical
engineer or his or her qualified representative.

b. Inspection of Soil Improvements. Continuous GE* * By geotechnical engineer or his or her qualified
representative.

Insert New Entry
Test Periodic GE Test a

Edit Entry |
Remove Entry

In the 'Other' category, if X1a is selected, utilize the provided text field to specify the
item(s) requiring load testing. This text field is limited to a maximum of 300 characters.

Proectinformation | Test or Specisl Inspeciion ﬂ Wok Sxampt | Reas  Desgwe | SmenrOF
Test or Special Inspection Type Performed By Code Reference and Notes
a. Load Test for Identified Product(s): Test LOR 1709A.2, 1709A.3. Testing is not required for: 1) a

product with a valid evaluation service report per
DSA IR A-5, or 2) a product that can be justified by
structural calculation.

b. Installation torque for non-HS bolts. Continuous S Applicable to communication towers identified as
Essential Service Facility Projects (ESFP).
Calibrated wrench use required, verified by Sl during

installation. during installation. DSA Policy PL 18-01:
Communication Towers, Poles and Buildings
Utilized by State Agencies for Essential Services
Communications. *EXCEPTION: Non-ESFP may use
P1 without need for notification to DSA.

Test or Special Inspection Type Preformed By Code References and Notes

There are no records to display

Previous Next

Conditional Required Fields

Certain fields have conditional requirements for data input. For example, when M1 Structural
Masonry is selected, the fm PSI value becomes mandatory, as illustrated in the accompanying
image. Additionally, the Type field is required when Batch Plant Inspection is selected under M1
Structural Masonry and C1 Cast-In-Place Concrete.
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Select Masonry Details

structural Masonry

Veneer Or Glass Block
Parfitions

FostInetalied Anchors In
Masonry

Other Masonry

m P&+

M1. STRUCTURAL MASONRY

Test or Speclal Inspaction Typs Parformed By Code Referance and Hotes

a. MIN carfificats Indicates compilance with raquiremants Pariodic g 21034.4, TM3 E02 Arficias 1.56.2 & 2.4. *To be

far reinforcement, anchors, ties, fasteners and metal performed by qualifisd LOR reprasantative.
accessories. Sea fem C1(bj Tor Identification, sampiing Appikcatis testing by LOR. S8 DSA IR 17-10 for
and teating of reinforcing stesl. unidantified reinforcing stesl_

. Producar's certificate of compllance for masonry unite, Tost LOR 17054 4, 210342, F1034.3, 210345, TME 602

meortar and grout materiale. Aricles 1.58.2, 2.1, 2.2, 264 and 2.6, and Tabla §
footnote 3.

. Test masonry (Fm). Test LOR 17054.4. Far Unit Strangtn: 21054.3; TMS 602
Arflcles 1.48.2, 1.58.1 & 1.56.2. For Priam {raquirad
whan I'm > 2000 pel): 21054.2; TMS 502 Articles
14683, 1484, 158141582,

. Veriry propertions or properties of sife-prepared, Parladic 1] TMS E02, Teble 3 {row 5), Table 4 Itam 1a. D3& PR

premixed or preblendad mortar. 20-01. {8ee Appendlx (snd of this form) for
axemptions.)

8. Verity propartions or proparties of its-preparsd, Pariadic sl TMS £02, Table 3 row 5), Table 4 Itam 24 [See

premixed or preblended grout. Appendlx (end of thls form) for exempions.

1. Bateh plant inspection So8 Notes 8l Default of ‘Continuous’ per 17054 3.3, If approved
by D8A, bateh plant iInspection may be reduced ta
“Periodic’ subject to requirements In $action
17054.3.3.1, or not required par 17054.3.3.2. See IR
17-13. Refar to TMS €02 Table 3 and Table 4, tam
#3a. | 3ee Appendlx [snd of this form) far
axemptions.y

Plesza Salsct Typs *

Select v
Test or Special Inspection Type d By Code R and Notes

a. Verify use of required design mix. Continuous Sl Table 1705A.3 Item 5, 1903A.5, 1903A.7, 1904A.1,

1904A.2, 1910A.1; AC1 318 Ch. 19, 26.4, 26.13.3.2.

b. Identify, sample, and test reinforcing steel. Test LOR Table 1705A.3 Item 1, 1705A.3.9, 1908A.1, 1910A 2;

ACI 318 Ch. 20 and Sections 25.2, 25.3, 25.5.1,
26.6.1; DSA IR 17-10 and BU 24-02. (See Appendix
(end of this form) for exemptions.)

c. During concrete placement, fabricate specimens for Test LOR Table 1705A.3 ltem 6, 1705A.3.9, 1905A.1.17; ASTM
strength tests, perform slump and air content tests, and C31,ASTM C172; ACI 318 Sections 26.4, 26.5 &
determine the temperature of the concrete. 26.12.

d. Testconcrete (fc) Test LOR 1905A.1.17; AC| 318 Section 26.12.

e. Batch plant inspection See Notes sl Default of "Continuous™ per 1705A.3.3. If approved

by DSA, batch plant inspection may be reduced to
“Periodic” subject to requirements in Section
1705A.3.3.1, or not required per 1705A.3.3.2. See IR
17-13. (See Appendix {end of this form) for
‘exemptions.)

Select Type *

Select v

Work Exempt

Once all the selected Category Pages are completed, proceed to the Work Exempt Page.
Complete any applicable items on this page, if necessary.
Note: Some items are default selected but may be unselected by the user.
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Project Information | Testor Speciallnspection v Sals v Concrete v Masonry v SieelAlminum v Wood v Other v Recap  Delegales  Emal POF

Work Exempt from DSA Requirements for Structural Tests / Special Inspections

Only those items:

a) indicated on the DSA-approved construction documents with a note stating that the items are not part of the DSA approval, or

b} identified below with a check mark by the design professional,
are exempt from DSA requirements for the structural tests / special inspections noted. The project inspector shall verify all construction complies with
the approved construction documents.

SOILS

1. Shallow foundations, are exempt from special i ions and testing by a ical Engineer for the following cases: A) buildings without a
geotechnical report and meeting the excepfion tem #1 criteria in CBC Section 1803A.2 supported by native =oil (any excavation depth) or fill scil {not
exceeding 12" depth per CBC, Section 1804A.8), B) soil ification/t ion not ding 12" depth, C) native or fill 2oil supporting exterior non-

structural flatwork (e.g., sidewalks, site concrete ramps, site stairs, parking lots, driveways, etc.), D) unpaved landscaping and playground areas, or E) ufility
trench backfill with depth not exceeding 12". These exempt structures shall be identified on the approved construction documents.

2. Deep foundations acting as a cantilever footing with a design based on minimum allowable pressures per CBC Table 1806A.2 and without a geotechnical
report are exempt from special inspection and testing by a Geotechnical Engineer for the following cases: A) free standing sign or scoreboard, B) cell or
antenna towers and poles less than 35'-0" tall (e.g., lighting poles, flag poles, poles supporting open mesh fences, etc.). These exempt structures shall be
identified on the approved construction documents.

3. Deep foundations acting as a cantilever footing with a design based on minimum allowable pressures per CBC Table 1806A.2 and without a geotechnical
report are exempt from special inspection and testing by a Geotechnical Engineer for the following cases: A) single-story structure open fabric shade
structure, or B) covered walkway structure with an apex height less than 10'-0" above adjacent grade. These exempt structures shall be identified on the
approved construction documents.

CONCRETE/MASONRY

1. Post-installed anchors for the ing: A) exempt non-structural (e.g., ical, electrical, i i t - see item 7 for "Welding" in
the Appendix below) given in CBC Section 1617A.1.18 or B) interior nonstructural wall partitions meeting criteria listed in exempt item 3 for "Welding” in the
‘Appendix below

2. Concrete batch plant ingpection is not required for items given in CBC Section 1705A.3.3.2 subject to the requirements and limitations in that section.
3. Epoxy shear dowels in site flatwork and/or other nonstructural concrete.

4, Testing of reinforcing bars is not required for items given in CBC Section 1910A.2 subject to the requirements and limitations in that section. These exempt
sfructures shall be identified on the approved construction documents.

5. Freestanding and site retaining masonry walls may be exempt from certain DSA masonry testing and special inspection items as allowed per DSA IR 21-1,

Recap

After completing all the relevant structural Category Pages, proceed to the Recap Page. This
page provides a comprehensive list of the relevant required verified report documents. The list

expands as more categories are added and completed.

Projectinformation - TestorSpecial Inspection +  Seis /  Conersie «  Weod +  Ofher v Work Sxempt + Delegates  Email PDF

Recap

Soils Testing and Inspection: Geotechnical Verified Report Form DSA 293

Testing and jon: L y Verified Report Form DSA 291

Concrete Batch Plant Inspection: Laboratory Verified Report Form DSA 291

1 Post. i Concrete ion: L 'y Verified Report Form DSA 291, or, for i ing SI, Special ion Verified
Report Form DSA 292

Precast Concrete Inspection: Laboratory Verified Report Form DSA 291 , or, for i ing S, Special ion Verified Report Form DSA 292
Shotcrete Inspection: Laboratory Verified Report Form DSA 291, or, for i ing SI, Special Inspection Verified Report Form DSA 292
Post-installed Anchors: Laboratory Verified Report Form DSA 291, or, for i ing SI, Special ion Verified Report Form DSA 292

Non-High-Strength Bolt Installation Inspection for Essential Service Facility Projects: Laboratory Verified Report Form DSA 291, or, for independently contracting
S, Special Inspection Verified Report Form DSA 292.
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Delegates

You can assign a delegate to a specific Application Number for form DSA 103.
Delegates will be able to edit the form after logging in with their registered account.

Project Information Test or Special Inspection Soils Concrete ~ Wioed Other Work Exempt " Recap Email PDF

Designate another user as a "Delegate” to make edits to the form.

Delegates
+Add User
Full Hame Email Created On -
There are no records to display.

Click “Add User” to open the Assign Delegate pop-up screen as shown below. On first access,
the delegate list will display only the email addresses associated with registered accounts.

4

Delegate list

oo [a]

v Full Name T Email

O Test

Selected records

Create New Delegate

Cancel

Create New Delegate

Select "Create New Delegate" to navigate to a new page for adding delegate contacts. Provide
the required information, including Email Address, First Name, and Last Name, then click
"Submit." The newly added delegate will appear in the contact delegates list after refresh the
page, where you can sort entries by the "Created On" date or remove delegates using the down
arrow.
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Create Delegate Contacts

Enter the following Contact Information

Email Address:

First Name:

Last Name:

Contact Delegates

Full Name Email Created On 4 Remove Delegate
Test Test _— o

If the delegate already has a registered account in the system associated with the same email
address, but a different first or last name, the full name will automatically default to the name on
the registered account.

If the delegate you created does not have a registered account, an invitation email will be sent
to the provided email address, as illustrated in the image below. The delegate can access the
Forms Portal Sign in page to register an “External Login” account by following the instructions
outlined in the Account Registration section.

From: "DoMNotReply Forms Portal@DGS"
<DoMotReplyFormsPortal@dgs.ca.gov>

Date: March 26, 2025 at 21:26:59 GMT-7

To:

Subject: California Forms Directory - Invitation to register

PLEASE DO NOT REPLY. THIS MAILBOX IS NOT MONITORED.

Please visit the link below and use the External Login to sign up your new account.

https:// /signin

Assign Delegate

After adding a new delegate, you can refresh the delegate list by selecting the search icon. To
enable the "Assign Delegate" button, check the box next to the delegate's name. To deselect a
delegate, uncheck the box or click the "X" next to the delegate's name in the selected records
list. Click "Assign Delegate(s)" to grant the delegate access to your form or click "Cancel" to exit
this screen.
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Delegate list \

Search | Q ‘

~  Eull Name Email
U
]

Test Test

Selected records

L
‘ Test TesfX] | | | ]
v

| o |

Upon assigning delegates, the delegate list will be updated accordingly. Delegates can log in to
the DSA 103 web form history page to access the shared forms. Additional information is
available in the history page section. To disassociate a delegate from a form, select the down

arrow. Click "Next" to save changes and proceed to the Email PDF section or click "Previous" to
review the prior section.

Project Information ~  Testor Special Inspection ~*  Concrefe ~  WorkExempt v Recap ~ [WUECVCCSMM  Email PDF

Designate another user as a "Delegate” to make edits to the form.

Delegates
+Add User
Full Name Email Created On 4
Test Test
Hassan Raza | | &R Disassociale

Frevious m
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Email PDF

Once you have reviewed all sections, proceed to the Email PDF section.

Project Information ~ Test or Special Inspection Wiork Exempt Recap Delegate m

DSA 103-19

Click the button below to email the Form. This form will be emailed to this address: @gmai\.comIPIease allow a few minutes
for the Form to be emailed.

Email Completed Form Go to History Page

Previous

The completed form will be sent to the email address associated with the registered account. To
receive the PDF version, click "Email Completed Form." Please allow up to 10 minutes for the
PDF to arrive.

From: DoNotReply Forms Portal@DGS <DoNotReplyFormsPortal@dgs.ca.gov>
Date: Wed, Mar 26, 2025 at 20:30

Subject: Form DSA 103-22 for A#11-111111

To:

PLEASE DO NOT REPLY. THIS MAILBOX IS NOT MONITORED.

Please find attached the completed form DSA 103-22. Submit the completed and signed form to DSA in accordance with PR 18-04.

To view all records submitted through your account or shared with you by a delegate, navigate
to the History page.

History Page

You can access the DSA 103 History page by selecting the account drop-down arrow to open
the quick access menu described in the Navigation Overview section above, where the DSA
103 History page is listed.

OGS BDSA | DSA103-22 History
DGS Web Forms
Division o the State Architect | State of California
. : " DSA-103-22 Histor
List of Structural Tests and Special Inspections - 2022 CBC
DGS DSA103-22| (Rev. 4/7/2025) DSA Form Submissions
Profile
[ searen Q
Sign out
Application Number Name Created On Modified On
03/25/2025 11:37 AM 0326/2025 8:40 PM
0372612025 &:47 AM 0312612025 958 AM
0372612025 8:47 AM 0312612025 959 AM
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Select the down arrow next to "Modified On" to edit, archive, or delegate the form to another
user. A delegate can access forms shared by other registered users through the History page.

| searcn ) + Create New Form

Application Number Name Created On Modified On

DSA Form Submissions

The DSA Form Submissions page can be accessed via the quick access menu described in the
Navigation Overview section above. This page offers an overview of all DSA web forms that
have been submitted by or shared with your registered account on the DGS Forms Portal. From
the displayed list, you can select a form. To take further action, click the down arrow next to
"Modified On" to edit, archive, or delegate the form to another user.

Test Test ~

e Test's Submissions

Select Form
[[DsAT0z19 | ]

Search i + Create New Form

Created On Modified On

03/26/2025 820 PM 0312612025 8:22 PM

Application Number Name

DSA 103-22
R

Created On Modified On

0312512025 11:37 AM 03/26/2025 §:40 PM
0312612025 8:47 AM 0372612025 9:58 AM
0312612025 8:47 AM 03/26/2025 9:59 AV

DSA 610
o [o

Application Number Name

Business Name Cert Number Created On

There are no records to display.
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