
Human Resources Office 
Radnor Township School District 

Administration Building 
135 South Wayne Avenue 

Wayne, PA 19087 

Phone: 610-688-8100 • Fax: 610-386-6135 

TO: All Employees of Radnor Township School District 

FROM: Kacey Overturf, Benefits Coordinator 

DATE: July 1, 2026 

RE: Workers Compensation Carrier: Eastern Alliance 

If you have a work-related injury or illness, please report it to your supervisor immediately. Even 

if you do not initially feel that you need medical attention, it is in your best interest to report the 

injury and complete the claim document s. Should your condition worsen in the coming days, 

your claim will already be recorded, and you can proceed with treatment. Remember, as a 

valued employee of the district, your health and wellbeing are important to us! 

Complete the forms listed below and return them to the Benefit s Coordinator: 

• Eastern Alliance Insurance Group Claim Reporting Worksheet -to be

completed by the employee or their designee. 

• Employee Acknowledgement of Rights and Duties -to be sgned by the employee.
• Authorization to Release Medical Information -to be completed and signed by

the employee to ensure prompt processing of your claim, please submit the above 

documents to the Benefits Coordinator as soon as reasonably possible. 

Keepthe documents listed belowfor the duration of injury/illness: 
• Designated Health Care Providers (posted panel) -Employees must treat with one of the

physicians listed for the first ninety (90) days from the date of the first visit. For non­

emergencies, choose from the Occupational Medicine providers on the panel. For

emergency care, you should go to the nearest hospital for dial 911.

• Kevscripts Prescription Information-If a panel physician prescribes medication,

please take this informationto a pha r m a c y  near you to get your prescription

filled.

If you have questions about the claim process or need assistancecompleting theforms, 

contact the Benefits Coordinator at 610.688.8100,ext. 6057. 

PLEASE DISCARD ALL PRIOR VERSIONS OF WORKERS' COMPENSA T/ON CLAIM FORMS 
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