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Scope & Sequence lets district admins assign two indicators that route FERPA record-release
authorization to the right person: Complete Guardian FERPA Authorization for Student for guardians
of students under 18, and Complete FERPA Authorization for students who are 18 or older. This guide
outlines both processes.

To simplify things for your team, SchooLinks has automatically created tags for students who are 18+,
which can be reviewed by visiting Admin > Rosters and Tags.

Process 1: Guardian Consent for Students Under 18

G Go to Admin > Scope &
Sequence Configuration and
open the district-wide or a
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open Configure Indicator for
Complete Guardian FERPA
Authorization for Student.
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Scoping “Complete FERPA Authorization”
to Students 18+

Guardians get an email +
To-Do notification and sign
digitally with their full name,

To-dos

via the To-Do or Casefile > |

Consent & Releases. The
record is timestamped and
stored permanently.

*Guardians automatically receive
an email the following day after
the indicator is configured, at 8 AM
CDT.
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Hi Dana,

Schoolinks Hgh School has assgned you a task 1o complete a FERPA

Authorization releass for Rose through Schoolinks.

Why is this required? The Family Ecucational Rights and Prvacy Act
(FERPA) governs how student educational recortds are shared with
outside parties. Your authorization confirms you consent 10 Roses's

réormation being shared as part of thelr college and

rwer planning —

programe. and other
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How to complete:

1. Login to your Schoolinks Account

Rose Scott
3. This will take you to the student’s Consent and Releases page
ite ther FERPA A
page by sefecting

where you car

4. You can also find

dropdown and navigating ta their Consant and Releases page.

5. Enter your signature and click Complete.

Flease compiete ths by DEDA/2026.

& hers to view on Schoolinks

Process 2: Student Self-Attestation for Students 18+

Complete FERPA
Authorization
Student oo P Usage

Configure the Indicator
Go back to Scope and Sequence
Configuration and set up the "
Complete FERPA Authorization 8
indicator.
This time, scope by student tag
using the 18+ tag.
Set a Due date and Save.
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Learn More:
e  FERPA Authorization
Overview
e  Guardian: Complete FERPA P
Authorization for Your
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Platform Usage

Subscribe to Events inyour (i)
External Calendar

Setup Phone Number for Text (6
Message Alerts

Complete Guardian FERPA
Authorization for Student

Complete FERPA Authorization

Sample survey to test

File Upload

Test Indicator

How to do Early Action
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Reach out to the SchooLinks Support
Team with questions or if you need help!
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y Schedule for Students

Share SchooLinks with your students in Google Classroom

D Outstanding Student Requests
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