
Lind-Ritzville Cooperative Schools  
Regular Board Meeting  

September 28, 2026 - 6:30 PM - LRMS Collaboration Room 
 
Flag Salute  

LIND 

1.​ Call to Order and Establish a Quorum   
a.​ Action to Excuse Absent Members  

2.  Approval of Agenda  

RITZVILLE 

1.​ Call to Order and Establish a Quorum    
a.​ Action to Excuse Absent Members   

2.  Approval of Agenda ​

JOINT DISCUSSIONS & PRESENTATIONS   

3.​ Public Comment  

4.​ Student Representative Reports  

5.​ Principal Report  

6.​ Superintendent Updates 

a.​ Transportation Report - Lynn Sackmann  

b.​ Ground & Maintenance Report - Zach Gardner  

7.​ Finance ​  

8.​ Board Director Reports  

9.​  Joint Consent Agenda (Lind & Ritzville)   

a. Approval of August 24, 2026 Regular Board Meeting Minutes 

b. Approve FFA Out of State Travel & Allocations for Nationals 

c. Approve Perkins Grant Stipulations  

d. Personnel Actions -  

●​ New Hire - MS Football Assistant Coach - Dale Anderson  

10.​Consent Agenda (Lind Only) 

 ​ ​ a. General Fund Accounts Payable - $191,660.45 

b. Transportation Cooperative Accounts Payable - $114,121.81 

c. Associate Student Body Accounts Payable - $814.64 

d. Payroll for September 30, 2026 - $352,549.59 

e. Personnel Actions 

●​ New Hire - Lind Elementary Paraeducator - Ashley Huff  

●​ New Hire - Migrant Records - Dawne Lillard   

●​ New Hire - Migrant Home Visitor - Ana Espinoza Mendoza 



f.  Approve Agreement for American Fidelity to be Plan Administrator of the 403(b) Plan 

g.  Approval to Order Blue Bird Propane 48 Passenger Bus (September 2027 Delivery) - 

$212,143.86   

h. Approve Surplus - 2014 Collins 30 Passenger Minibus  

​
​ 11. Consent Agenda (Ritzville Only)   

 ​ ​ a. General Fund Accounts Payable - $274,848.29 

b. Transportation Cooperative Accounts Payable - $114,121.81 

c.  Associate Student Body Accounts Payable - $9,270.14 

d. Capital Projects Accounts Payable - $50,176.35 

e. Payroll for September 30, 2026 - $480,328.70 

f.  Personnel Actions  

●​ New Hire - Ritzville Grade School Paraeducator - Tracy Crotsley 

g. Approve Agreement for American Fidelity to be Plan Administrator of the 403(b) Plan 

 

​ 12.  Adjournment   

 
​
Looking Ahead: ​
​  

●​ 2027 Board Meeting Dates - approve November  

●​ December Meeting Earlier Start Time (due to music concert)   

            ​               
 
 
 



RITZVILLE SCHOOL DISTRICT #160-67 and LIND SCHOOL DISTRICT #158 ​
JOINT BOARD MEETING  

August 24, 2026  

The meeting of the Board of Directors of Ritzville School District #160-67 and Lind School District #158 was 

held in the Lind-Ritzville High School Collaboration Room on August 24, 2026. The following members were 
in attendance: ​
​
Ritzville School Board Members:       Erin Repp                      Tia Kubik ​
                                                                Reid Phillips                   Courtney Fannin              ​
                                                                Travis Devore 

Lind School Board Members:            Adam Labes                    Greg Schmunk              ​
                                                                Jim Weidemann            

Ritzville Chair Repp led the Pledge of Allegiance.  

Ritzville Chair Repp called the Ritzville School Board meeting to order at 6:30 P.M.  

Ritzville Director Kubik moved to approve the agenda. Ritzville Director Devore seconded the motion. A 

voice vote was heard with all present members voting aye. The motion carried.  

Lind Chair Labes called the Lind School Board meeting to order at 6:31 P.M.  

Lind Director Schmunk moved to excuse Director Wahl. Lind Director Weidemann seconded the motion. A 

voice vote was heard with all present members voting aye. The motion carried. 

Lind Director Weidemann moved to approve the agenda. Lind Director Schmunk seconded the motion. A 

voice vote was heard with all present members voting aye. The motion carried. 

Joint Items  

Public Comment - There was no public comment.  

FFA Advisor Andy Williams, along with LR FFA members Landon Williams, Kelly Cordill, and 

Cheyenne Hayes, appeared before the board to share their experiences from the State FFA 

Convention. They reported that 38 members attended the State Convention in Pullman, where LR 

FFA had four state champion teams. In October, the Agronomy and Meats Evaluation teams will 

compete at the National FFA Convention in Indianapolis. The group expressed appreciation for the 

board's support and requested funding support from both districts, consistent with past practice, to 

assist with travel costs estimated at $18,000 to $20,000. Mr. Williams shared that the group has 

received a $2,000 grant from the WA FFA Foundation.  
​
Athletic Director Dustan Arlt distributed a handout summarizing Middle and High School 

Athletics for the 2025–26 school year and Fall 2026. He shared the number of participants and 

coaches for each sport and provided an update on league and WIAA classifications. He 



explained how enrollment numbers are used to determine WIAA classifications. Mr. Arlt also 

discussed districtwide facility updates and needs. ​
   

Superintendent Updates – Gary Wargo, former LRCS interim Superintendent, provided an update on the 

Early Learning Facility (ELF) project. He stated that the district is ready to begin working with engineers and 
modular building companies. He noted that while several items need to be completed before construction 
can begin, the Department of Commerce has confirmed that funding is guaranteed. Mr. Wargo reported that 
the building construction cost is estimated at $1.7 million, with site work estimated at $500,000, bringing 
total available funding from grants and matching funds to $2.9 million. He stated that site work will begin in 
mid-February, buildings will be placed in May, and the project is scheduled for completion by July 1, 2027. 
He encouraged the Ritzville Board to approve the agreements with Coffman Engineering and Budinger 
Engineering, as well as the purchase order for the modular buildings. Mr. Wargo passed around photos of 
various parts of the project.  

Superintendent Bacha discussed the need for the district to get creative regarding the high school special 
education teacher position. The individual hired will complete paperwork remotely and be present in 
person for IEP meetings and to support the high school paraeducator. She reported conducting 
one-on-one meetings with staff members across the district who signed up for individual sessions. Dr. 
Bacha also attended recent open houses and noted that they were well attended. 

Superintendent Bacha reported on enrollment numbers, noting that they are better than expected, with 
both districts exceeding budgeted amounts. She also shared a graph displaying August enrollment trends 
from 2018 through 2026. 

Finance Report – Business Manager Kris Robbins reported that cash flow documents are in the board 
packets, but noted that August is not included as the district has not received its state apportionment. 
The only change to the fee schedule on the agenda is the cost of adult meals.  

Board Member Reports: Ritzville Director Devore shared that if anyone is interested in serving on the 

WSSDA state board, he can provide more information.  

 

Joint Consent Agenda 

Ritzville Director Kubik moved to approve the Joint Consent Agenda as follows:  Approval of July 30, 2026 

Regular Board Meeting Minutes, Approval of 2026-27 Fee Schedule, Approval of Out of Endorsement 

Teaching Assignments, Personnel Actions - Resignation - HS Softball Coach - Kennedy Anderson, New 

Hire - HS/MS Assistant Cross Country Coach - Hailey Clark. Ritzville Director Phillips seconded the motion. 

A voice vote was heard with all present members voting aye. The motion carried. 

​
Ritzville Consent Agenda 

Ritzville Director Kubik moved to approve the Ritzville Consent Agenda as follows: General Fund 

Accounts Payable - $43,721.55, Transportation Cooperative Accounts Payable - $10,187.88, Associate 

Student Body Accounts Payable - $35,396.39, Capital Projects Accounts Payable - $67,602.04, Payroll for 

August 31, 2026 - $557,518.20, Personnel Actions - New Hire - LRHS SPED Teacher - Kate Hoch, Approval 

of August 4, 2026 Special Board Meeting Minutes, Approval of Agreement with Coffman Engineering and 

Budinger Engineering, Approval of Purchase Order to KCDA for Modular Buildings. Ritzville Director 

Devore seconded the motion. A voice vote was heard with all present members voting aye. The motion 



carried.  

 

Lind Consent Agenda 

Lind Director Schmunk moved to approve the Lind Consent Agenda as follows: General Fund Accounts 

Payable - $34,401.50, Transportation Cooperative Accounts Payable - $10,187.88, Capital Projects 

Accounts Payable - $8,600.46, Payroll for August 31, 2026 - $379,391.43, Accept Resignation of Lind 

Board Director - Breanne Williamson, Personnel Actions - New Hire - LES Paraeducator - Kelcee Carlson. 

Lind Director Weidemann seconded the motion. A voice vote was heard with all present members voting 

aye. The motion carried. 

 

 

With no further business before the board, Ritzville Chair Repp and Lind Chair Labes adjourned at 7:34 

P.M. 

​
 

________________________________​ ​       ______________________________________ ​
Chairman/Date                                                         ​       Chairman/Date  

__________________________________  

Secretary to the Board 



LIND - RITZVILLE TRANSPORTATION

QTY MODEL WHEELBASE CAPACITY PRICE EXTENDED

1 Blue Bird BBCV2311 189 48 196,301.00$      196,301.00$         

1

1 INCL BBCV 2311 Body 189" Wheelbase Seated For 48 -$                  -$                      

1 BODY SPECIFICATIONS

1 OPTION 0018601 SGL LUG. RH BETWEEN WHEELS 16 CU FT 20.75"H X 23.625"D X 56.00"L 1,436$               1,436$                  

1 OPTION DELETE TOOL COMPARTMENT              (90)$                  (90)$                      

1 INCL 0019802 KEY LOCK                           -$                  -$                      

1 OPTION OPTION VANDAL LOCKS - SELECT 3 OPTIONS  559$                  559$                     

1 OPTION 0021901   SLIDING BOLT VANDAL LOCK - REAR EMERGENCY DOOR    -$                  -$                      

1 OPTION 0021903   SLIDING BOLT VANDAL LOCK - SIDE EMERGENCY DOOR    -$                  -$                      

1 INCL 0025400 STEPWELL, NATL STDS,1990 -$                  -$                      

1 OPTION 0035800 3 POINT BAR LOCK REAR        87$                    87$                       

1 INCL 0037401 RETAINER REAR EMERGENCY DOOR       -$                  -$                      

1 INCL 0037402 RETAINER SIDE EMERGENCY DOOR LH        -$                  -$                      

1 INCL 0042900 EMERGENCY DOOR LS 28"            -$                  -$                      

1 INCL 0050505 FUEL TANK DOOR SPRING LOADED LOCKING -$                  -$                      

1 INCL 0057500 FLAPS FRONT  FULL LENGTH           -$                  -$                      

1 INCL 0058600 FLAPS REAR WITH BB LOGO            -$                  -$                      

1 INCL 0066101 FIRE EXTINGUISHER 5 LB DRY W/HOSE (DRIVERS CPT)   -$                  -$                      

1 INCL 0075401 TRIANGULAR WARN DEVICE FLR, W/ STRAP -$                  -$                      

1 INCL 0098400 PLYWOOD FLOOR SCREWED DOWN         -$                  -$                      

1 INCL 0098607 FLOOR PLYWOOD 5/8" TREATED, 2311         -$                  -$                      

1 INCL STANDARD HEATER WATER REGULATING VALVE      -$                  -$                      

1 OPTION 0148504 INSULATION BODY FIBERGLASS ADDITION 11$                    11$                       

1 OPTION 0148505 INSULATION BOW CAVITY FIBERGLASS 91$                    91$                       

1 OPTION 0150203 INSULATED DRIVERS AREA           132$                  132$                     

1 OPTION 0150702 ACOUSTIC HEADLINING, FULL LENGTH    936$                  936$                     

1 INCL 0156100 EMERGENCY DOOR ARROWS -$                  -$                      

1 INCL 0192202 DAYTIME RUNNING LIGHTS w/PARKING BRAKE DEACTIVATE           -$                  -$                      

1 INCL 0223000 DOOR SWITCH STEPWELL LIGHT         -$                  -$                      

1 INCL 0232400 EXTERIOR SOLID NSBY                -$                  -$                      

1 INCL 0232520 LOGO, BIRD ONLY, GREEN, VINYL (PROPANE) -$                  -$                      

1 INCL 0233003 PAINT, BRIGHT WHITE ROOF, 12.5"                         -$                  -$                      

1 OPTION 0238001 PANEL SIDE 16 GA 16 1/4" SKIRT      729$                  729$                     

1 INCL 0244907 GALVALUME I/S PANELS, FULL HEM TEXTURIZED, 2311 -$                  -$                      

1 INCL 0267900 EXTEND WINDOW RAIL -$                  -$                      

1 INCL 0268300 EXTEND SEAT RAIL -$                  -$                      

1 INCL 0268600 BUMPER RUBRAIL -$                  -$                      

1 INCL 0268700 EXTEND FLOOR RAIL AROUND REAR CORNER -$                  -$                      

REQUIRED AND AVAILABLE ADDITIONAL OPTIONS OR (CREDITS)

CV27006AP P

Expected Delivery Date:                                                           

150-180 Days ARO

2026-2027 WASHINGTON STATE QUOTE PRICE

Customer Required Delivery 

Date:                                                           

September 2027

C60 PROPANE

PO BOX 340

lsackmann@lrschools.org

LIND, WA  99341

Office: (509) 677-3533 / Cell: (509) 650-7272

Mr. Lynn Sachmann

Quote #

CATEGORY MAKE

Quote Date:                                                    

09/21/2026 VISION CONVENTIONAL PROPANE

Bryson Sales & Service of 
Washington, Inc.
2407 Gibson Road, Everett, WA 98204
Phone   425-953-2820       FAX  425-610-4389

“WE SERVICE WHAT WE SELL”
Since 1969

 Confidential 9/21/2026 9:14 AM Page 1



1 SEATS

13 INCL 0278304 SEAT 39 NON S/BELT HBK -$                  -$                      

2 INCL 0278305 SEAT 39 NON S/BELT HBK REAR        -$                  -$                      

1 INCL 0283618 SEAT BELT, DRIVER'S 3PT, SINGLE RETRACTOR W/BUZ, BLACK -$                  -$                      

1 INCL 1270105 SEAT 39" FLIP NON S/BELT HBK -$                  -$                      

1 INCL 3078409 PANEL MODESTY BARRIER ENTRANCE DOOR     -$                  -$                      

1 OPTION 3078443 PANEL MODESTY BARRIER BEHIND DRIVER     37$                    37$                       

1 OPTION 3079618 DRIVER SEAT, NATIONAL, AIR, W/ HEAT CUSH, CHAR MF-50 335$                  335$                     

1 OPTION 3031501 WIRING, DRIVER SEAT, HEATED 44$                    44$                       

1 OPTION 3079701 ARMREST RH DRIVER SEAT NATIONAL    51$                    51$                       

1 INCL 3081502 CUTTER SEAT BELT TIE-TECH          -$                  -$                      

2 INCL 3082009 BARRIER  39" HIGH BACK         -$                  -$                      

16 INCL 3083405 PAD CUSHION SEAT REBOUND -$                  -$                      

16 INCL 3085745 UPH FIRE BLOCK BROWN PASS          -$                  -$                      

2 INCL 3085752 UPH FIRE BLOCK BROWN BARRIER       -$                  -$                      

1

1 INCL 0311000 GRIP HANDLES                       -$                  -$                      

1 INCL 0311001 FOLDING COWL STEP -$                  -$                      

1 INCL 0318301 VISOR, ACRYLIC, LEFT SIDE ADJUSTABLE         -$                  -$                      

1 INCL 0328700 4 PC FLAT TINTED WINDSHIELD               -$                  -$                      

1 INCL STANDARD WET ARM WIPERS -$                  -$                      

1 INCL STANDARD ELEC INTERMITTENT WINDSHIELD WIPERS SGL SW -$                  -$                      

1 INCL 0347007 77" HEADROOM CONVENTIONAL, 2311       -$                  -$                      

1 INCL 0626601 UNDERCOAT, MODIFIED WAX, PREMIUM -$                  -$                      

1 INCL 0630601 DECAL, REAR EMERGENCY DOOR AND WINDOW -$                  -$                      

1 INCL 0630602 DECAL, SIDE EMERGENCY DOOR -$                  -$                      

1 INCL STANDARD COVER REAR EMERGENCY DOOR HANDLE -$                  -$                      

1 INCL 3000100 ACCESSORY POWER SOCKET W/CAP -$                  -$                      

1 OPTION 3000810 PACKAGE, A/C, CHASSIS PREP, FORD 2,092$               2,092$                  

1 INCL 3002601 FAN AUXILIARY UPPER RIGHT 6" -$                  -$                      

1 INCL 3002603 FAN AUXILIARY UPPER CENTER 6"      -$                  -$                      

2 INCL 3002901 WIRING VENT ROOF HATCH BUZZER      -$                  -$                      

2 INCL 3003029 VENT, ADVANTAGE STANDARD -$                  -$                      

1 INCL 3005618 HOSE HEATER EPDM W/CT CLAMPS      -$                  -$                      

1 INCL 3005702 SWITCH NOISE SUPPRESSION LATCHING  -$                  -$                      

1 INCL 3005805 PUMP, HEATER WATER, BERGSTROM -$                  -$                      

1 INCL 3006007 HEATER 50K FRONT STEPWELL         -$                  -$                      

1 INCL 3006009 HEATER 50K LH FRONT F/M        -$                  -$                      

1 INCL 3006011 HEATER 50K LH REAR F/M         -$                  -$                      

1 INCL 3010215 CLEARANCE/MARKER, LED, 2 AMBER FRONT 2 RED REAR -$                  -$                      

1 INCL 3010310 ID GROMMET MOUNT, LED, 3 AMBER FRONT CAP 3 RED REAR CAP -$                  -$                      

1 INCL 3010510 INTERMEDIATE MARKER LED, 2 AMBER ROOF MTD. EACH SIDE AT/NEAR MIDPOINT -$                  -$                      

1 INCL 3010901 PRE-TRIP EXTERIOR LIGHT TEST -$                  -$                      

1 INCL 3011605 LIGHTS DIRECTIONAL 7" REAR AMBER LED   -$                  -$                      

1 INCL 3011721 LIGHT DIRECTIONAL SIDE  3" LED FRONT  -$                  -$                      

1 INCL 3012103 WIRING DIRECTIONAL SIDE FRONT BELTLINE     -$                  -$                      

1 INCL 3012302 HEADLAMPS, LED -$                  -$                      

1 INCL 3015105 LIGHTS DOME 120 LUMENS LED         -$                  -$                      

1 OPTION 3015504 LIGHT 2 DOME DRIVERS LED SEPARATE SWITCH 73$                    73$                       

1 OPTION 3015703 DOME LIGHT SWITCH REAR 2 LIGHTS/2 ROWS          -$                  -$                      

1 OPTION 3015802 DOME 2 ROW/2 SWITCHES L & RS CONFIG (48)$                  (48)$                      

1 INCL 3017306 LIGHTS 4" STOP/TAIL LED            -$                  -$                      

1 INCL 3017503 LIGHTS 7" STOP/TAIL LED             -$                  -$                      

1 INCL 3017607 LIGHTS 4" BACKUP LED                -$                  -$                      

1 OPTION 3019512 MONITOR UNIV EXTERIOR LT DORAN    284$                  284$                     

1 INCL 3019605 HOODS, WARNING LIGHTS, INDIVIDUAL -$                  -$                      

1 INCL 3019901 SYSTEM WARNING 8-LGT SEQ              -$                  -$                      

1 INCL 3020019 LIGHTS WARNING 8-LGT AMB/RED LED -$                  -$                      

1 INCL 3020101 SEQUENCE W/L SYSTEM SEQUENTIAL     -$                  -$                      

1 INCL 3021001 SWITCH W/L MASTER LOC LH           -$                  -$                      

1 INCL 3021003 SWITCH W/L START LOC LH            -$                  -$                      

1 INCL 3021007 SWITCH W/L EM OVERRIDE LOC LH            -$                  -$                      

1 INCL 3021009 LIGHTS PILOT W/L SYSTEM LOC LH     -$                  -$                      

1 INCL 3021017 SWITCH DOOR CONTROL LOC LH         -$                  -$                      

1 INCL 3021103 CONTROLS CONFIG W/L OPT #3 8-LGT LH -$                  -$                      

1 INCL 3021804 SWITCH W/L MASTER MOMENTARY WITH CANCEL         -$                  -$                      

1 INCL 3022204 SWITCH EMERGENCY OVERRIDE          -$                  -$                      

1 INCL 3022501 SWITCH W/L START MANUAL            -$                  -$                      

1 INCL 3022802 INDICATOR W/L SYSTEM AMBER/RED     -$                  -$                      

1 OPTION 3024402 LOCATION,STROBE,4 FEET FROM REAR OF ROOF -$                  -$                      

1 OPTION 3024510 LIGHT, STROBE, SELF-CONTAINED, LED, CLEAR 192$                  192$                     

1 OPTION 3024603 CONTROL STROBE SELF-CONT W/PILOT      31$                    31$                       

1 INCL 3026027 RADIO AM/FM/USB/AUX/BT WITH PA -$                  -$                      

1 INCL 3026906 SPEAKER DLX 8 SPKR SYS W/WIRING    -$                  -$                      
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1 INCL 3026912 SPEAKER O/S UND FLR W/WIRING       -$                  -$                      

1 INCL 3028602 WIRING CROSSING ARM ELECTRIC       -$                  -$                      

1 OPTION 3028604 WIRING MAGNETIC LATCH CROSSING ARM -$                  -$                      

1 OPTION 3029211 MAGNETIC LATCH CROSSING CONTROL ARM 124$                  124$                     

1 INCL 3029217 CROSSING ARM, ELECTRIC, POLYROD -$                  -$                      

1 INCL 3029344 STOP ARM ELECTRIC LED STROBE  -$                  -$                      

1 INCL 3029505 STOP ARM LOCATION FRONT            (2,539)$             (2,539)$                 

1 INCL 3029711 WIRING STOP ARM ELECTRIC WITH INDEPENDENT FLASHER -$                  -$                      

1 INCL 3031301 AFTERMARKET, PRE-WIRE DISCRETE SIGNALS -$                  -$                      

1 INCL 3031601 WIRING W/L SYSTEM 14 GA            -$                  -$                      

1 INCL 3032101 LIGHT SWITCH PANEL BODY CTRL -$                  -$                      

1 OPTION 3032503 POWER BATTERY CONTROL CLER/CSTR/ID LIGHTS -$                  -$                      

1 INCL 3032504 POWER BATTERY CONTROL DOME LIGHTS      -$                  -$                      

1 INCL 3033102 CIRCUIT BREAKER MANUAL RESET BODY     -$                  -$                      

1 OPTION 3033707 INSULATION BODY POLYESTER/FIBER    199$                  199$                     

1 INCL 3038505 PAINT, RUBRAILS, FULL WIDTH BLACK -$                  -$                      

1 INCL 3038605 CHASSIS GRILL WITH SURROUND, PAINTED BRUSHED SILVER - STD -$                  -$                      

1 INCL 3039502 ABS PLASTIC BACKGROUND WARN LGT 3" BLACK -$                  -$                      

1 INCL 3040001 PAINT INTERIOR ASTRO WHITE       -$                  -$                      

1 INCL 3043002 VINYL REFL REAR EMERGENCY DOOR YELLOW 3M   -$                  -$                      

1 INCL 3043007 VINYL REFL 2" SIDE YELLOW 3M      -$                  -$                      

1 INCL 3043008 VINYL REFL 1.75" REAR OUTLINE YELLOW 3M    -$                  -$                      

1 INCL 3043011 VINYL REFL SIDE EMERGENCY DOOR YELLOW 3M    -$                  -$                      

1 INCL 3043062 VINYL REFL "SCHOOL BUS" SIGN FRONT/REAR YELLOW -$                  -$                      

1 INCL 3045602 MIRROR REARVIEW INTERIOR 6X30           -$                  -$                      

1 INCL 3810533 CAMERA SYSTEM FRT/RR VIEW, EXTERIOR -$                  -$                      

1 INCL 3004702 SW, FRONT CAMERA ACTIVATION WITH RED W/Ls -$                  -$                      

1 INCL 3048202 MIRROR EXTERIOR HEATED W/REMOTE CONTROL     -$                  -$                      

1 INCL 3048319 MIRROR EXTERIOR OPEN VIEW  ES SPLIT SYSTEM ROSCO  -$                  -$                      

1 INCL 3048417 MIRROR, CROSSVIEW, EYE-MAX LP WITH BELL MOUNT -$                  -$                      

1 INCL 3052902 3” REFLECTOR, STANDARD, 3M DIA GRADE MOUNTED INTERMEDIATE, REAR, AND BACK OF VEHICLE -$                  -$                      

1 INCL 3060001 FAK WASHINGTON -$                  -$                      

1 INCL 3064602 BFK, NATIONAL STD POLY WHITE -$                  -$                      

1 INCL 3073310 DRIVER'S AIR BAG -$                  -$                      

1 OPTION 3088801 COMPARTMENT, ELECTRICAL, SKIRT MOUNTED 402$                  402$                     

1 INCL 3088703 SEAL CLOSEOUT BATTERY COMP TO BODY -$                  -$                      

1 INCL 3090504 GLOVEBOX IN DASH RIGHT SIDE LATCHING -$                  -$                      

1 INCL 3090505 CONSOLE MOUNT ARM REST -$                  -$                      

1 OPTION 3090601 COMPARTMENT STORAGE ABOVE DRIVER SIDE WINDOW NON-LOCKING 421$                  421$                     

1 INCL 3094507 BODY CONSTRUCTION FM/CMVSS 221, 2311     -$                  -$                      

1 INCL 3096006 STEPWELL GALVANIZED               -$                  -$                      

1 INCL 3097702 DOOR ENTRANCE OUTWARD OPENING      -$                  -$                      

1 INCL 3097809 DOOR CONTROL,ELE PWR,MOM SW,2-POS    -$                  -$                      

1 OPTION 3098103 ENTRANCE DOOR KEY LOCK WITH HANDLE -$                  -$                      

1 INCL 3101502 DOOR EMERGENCY REAR 2 WINDOW -$                  -$                      

1 INCL 3102101 COVERING FLOOR RUBBER BLACK        -$                  -$                      

1 INCL 3102402 TRIM AISLE ALUMINUM                -$                  -$                      

1 INCL 3104901 HANDRAIL ENTRANCE DOOR BARRIER 3.25 - 5.25 -$                  -$                      

1 OPTION 3104922 HANDRAIL,ENT DR,FORWARD,EXTENDED,ADA 349$                  349$                     

1 INCL STANDARD RUB RAILS SKIRT LEVEL               -$                  -$                      

1 INCL 3111401 END CAP, RUB RAIL, STAMPED STEEL -$                  -$                      

1 INCL 3111607 RUB RAILS SIDE EMERGENCY DOOR      -$                  -$                      

1 INCL 3115604 LIGHT STEPWELL LED          TWO LIGHTS IN STEPWELL, ONE EXTERIOR -$                  -$                      

1 INCL 3102601 STEPTREAD, VINYL, STUDDED -$                  -$                      

1 INCL 3102701 STEPTREAD, VINYL, BLACK -$                  -$                      

1 INCL 3116601 MARKER LIGHT CONTROL STEPWELL -$                  -$                      

1 INCL 3118403 GLASS REAR EMERGENCY DOOR LOWER DARK TINT TEMPERED  -$                  -$                      

1 INCL 3118503 GLASS REAR EMERGENCY DOOR UPPER DARK TINT TEMPERED  -$                  -$                      

1 INCL 3118703 GLASS REAR VISION DARK TINT TEMPERED     -$                  -$                      

1 INCL 3118801 ENTRANCE DOOR LOWER GLASS CLEAR TEMPERED        -$                  -$                      

1 INCL 3118901 ENTRANCE DOOR UPPER GLASS CLEAR TEMPERED        -$                  -$                      

1 INCL 3119802 SIDE EMERGENCY DOOR GLASS DARK TINT TEMPERED    -$                  -$                      

1 INCL 3120046 DRIVER SIDE WINDOW, CLEAR TEMPERED BLACK FRAME   -$                  -$                      

1 INCL 3120103 BUZZER REAR EMERGENCY DOOR          -$                  -$                      

1 INCL 3120105 BUZZER LH SIDE EMERGENCY DOOR          -$                  -$                      

15 INCL 3120224 WINDOW SPLIT SASH  12" TEMPERED TINT BLACK FRAME      -$                  -$                      

1 LETTERING

1 INCL LETTERING LIND-RITZVILLE TRANSPORTATION -$                  -$                      

1 LOCAL LETTERING BUS NUMBER(S): -$                  -$                      

2 INCL 3036203 "FOR OFFICIAL USE ONLY" -$                  -$                      

1 INCL 3036203 "DRAIN DAILY" -$                  -$                      

1 INCL 3036203 "DISCONNECT INSIDE" 1" BLACK LOCATED TOP LEFT BATTERY COMPARTMENT DOOR -$                  -$                      

1 INCL 3036104 "BATTERY" -$                  -$                      

2 INCL 3036502 LETTERING EMERGENCY DOOR ABOVE DOOR -$                  -$                      

2 INCL 3036601 LETTERING,EMERGENCY,INTERIOR,VINYL,BLACK -$                  -$                      

2 INCL 3036602 LETTERING,EMERGENCY,EXTERIOR,VINYL,BLACK -$                  -$                      
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1 CHASSIS SPECIFICATIONS

1 INCL STANDARD PARKER-RACO ECO-III AIR CLEANER WITH REPLACEABLE ELEMENT -$                  -$                      

1 INCL 4000019 AXLE, STEER, HENDRICKSON NXT, 10,000LBS -$                  -$                      

1 INCL 4000418 SUSPENSION, SPRING, FRONT, SOFTEK, LEAF & BIT, 8,500 LBS. -$                  -$                      

1 OPTION 4000516 SUSPENSION AIR REAR HENDRICKSON 21k WITH AIR BRAKE 1,390$               1,390$                  

1 INCL 4001865 AXLE REAR, DANA, S21-140, 5.29 -$                  -$                      

1 INCL 4004802 LUBRICATION OIL PETROLEUM AXLE     -$                  -$                      

1 OPTION 4004905 COVER PARKING BRAKE E-Z GRIP       25$                    25$                       

1 OPTION 4005102 BRAKE INTERLOCK AIR BRAKES         660$                  660$                     

1 OPTION 4005103 BRAKE INTERLOCK CONTROL -$                  -$                      

1 INCL 4005107 BRAKE INTERLOCK PARKING AIR BRAKES -$                  -$                      

1 OPTION 4005112 BRAKE INTERLOCK CONTROL SWITCH DRIVER ACTIVATED 25$                    25$                       

1 OPTION 4007013 BRAKES, AIR DISC, BENDIX 3,888$               3,888$                  

1 INCL 4007601 BRAKES ANTI-LOCK(ABS) AIR          -$                  -$                      

1 OPTION 4008104 VALVE DRAIN MANUAL AIR TANK -$                  -$                      

1 OPTION 4008119 DRYER AIR BENDIX AD-IP             637$                  637$                     

1 OPTION 4008501 LIFTING REINFORCEMENT BUMPER       81$                    81$                       

1 INCL 4008604 BUMPER REAR STEEL                  -$                  -$                      

1 INCL 4008806 BUMPER FRONT STEEL 15IN            -$                  -$                      

1 INCL 4009001 FASTENERS FRONT BUMPER LICENSE       -$                  -$                      

1 INCL 4009704 COLUMN STEERING TILT/TELESCOPING   -$                  -$                      

1 INCL 4009801 CRUISE CONTROL                     -$                  -$                      

1 INCL 4010801 HOSE COOLING  RUBBER W/CONSTANT TORQUE CLAMP -$                  -$                      

1 INCL 4011112 FLUID TRANSMISSION SYNTHETIC       -$                  -$                      

1 INCL 4011115 FLUID, ANTIFREEZE, POAT, YELLOW,  -34 F             -$                  -$                      

1 OPTION 4013408 ALTERNATOR LEECE NEVILLE BLP4009 BRUSHLESS 280 AMP 506$                  506$                     

1 INCL 4014103 BATTERY COMPARTMENT, SLIDER TRAY,L CHASSIS MOUNTED -$                  -$                      

1 INCL 4014201 SWITCH BATTERY DISCONNECT          -$                  -$                      

1 OPTION 4014206 BATTERIES GROUP 31 THREE           245$                  245$                     

1 INCL 4014211 CIRCUIT BREAKER CHASSIS -$                  -$                      

1 INCL 4016801 HEATER ENGINE BLOCK INTERNAL 750W  -$                  -$                      

1 OPTION 4017109 GOVERNOR ROAD SPEED 75 MPH         -$                  -$                      

1 INCL 4017405 ENGINE, FORD, 7.3L, PROPANE           -$                  -$                      

1 INCL 4021213 CALIBRATION,  ENGINE, FORD, 2026 -$                  -$                      

1 INCL 4021519 EXHAUST PRIMARY 7.3L FORD ENGINE -$                  -$                      

1 INCL 4021613 TAILPIPE, STAINLESS STEEL, THROUGH BUMPER -$                  -$                      

1 INCL 4024605 FUEL FILL PROPANE, RH -$                  -$                      

1 INCL 4024608 FUEL SYSTEM  PROPANE FORD 69 GAL -$                  -$                      

1 INCL 4024610 RECEPTACLE, PROPANE, EURO STYLE, EN12806 -$                  -$                      

1 INCL 4028002 GAUGE AMMETER IN LCD DISPLAY -$                  -$                      

1 INCL 4028004 GAUGE SPEEDOMETER  MILES           -$                  -$                      

1 INCL STANDARD CLOCK                              -$                  -$                      

1 OPTION 4035609 TIRE,KUMHO,11R22.5,LRH,KRS12E FT/KRD23 R 457$                  457$                     

1 OPTION 4039004 BALANCE REAR WHEELS                84$                    84$                       

1 INCL 4039014 BALANCE FRONT WHEELS               -$                  -$                      

1 INCL 4041101 TOW HOOKS  FRONT                   -$                  -$                      

1 INCL 4041102 TOW HOOKS  REAR                    -$                  -$                      

1 INCL 4043304 TRANSMISSION, FORD, 6R140, 6 SPD, 7.3L -$                  -$                      

1 INCL 4044023 WHEELS STEEL 8.25X22.5 DSC HUB-PILOT, 5HH, BLACK -$                  -$                      

1 INCL 4045302 ELECTRONIC STABILITY CONTROL (ESC) INCLUDES AUTOMATIC TRACTION CONTROL (ATC) -$                  -$                      

1 INCL 4049403 BLUE BIRD POWER SHIFT, 7.3L -$                  -$                      
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1 WARRANTY

1 INCL . -$                  -$                      

1 OPTION 3130026 1,748$               1,748$                  

1 INCL STANDARD WARRANTY,TRANSMISSION FORD 5 YEARS UNLIMITED MILES

1 INCL STANDARD WARRANTY, ENGINE, FORD, PROPANE, 5 YEARS UNLIMITED

1 INCL STANDARD OPERATION MANUALS REPAIR MANUALS CD VERSION -$                  -$                      

1 ADDITIONAL OPTIONS

1 INCL LOCAL PRE-DELIVERY AND STATE PATROL INSPECTION -$                  -$                      

1 INCL 9010102 INSTALL DECALS,LOCAL KIT (TYPE C) NEEDED TO PASS INSPECTION -$                  -$                      

1 INCL 9010004 DECAL, PERFORATED, "UNLAWFUL TO PASS..." -$                  -$                      

1 OPTION 9020001 RADIO, TWO WAY, DELETE STD KENWOOD INCLUDED IN STATE BID (550)$                (550)$                    

1 OPTION 9090101 INSTALL SEE II AIR FOIL, YELLOW 985$                  985$                     

1 OPTION 9100102 INSTALL GROTE FOG LIGHTS WITH BLUEBIRD STYLE SWITCH 607$                  607$                     

1 OPTION 9110101 INSTSALL CHROME AIR HORN ON ROOF, WITH A PULL CORD 648$                  648$                     

1 OPTION 9150101 GAUGE, OUTSIDE TEMPERATURE 270$                  270$                     

1 OPTION 9160102 EASTERN WA SEVERE ROAD CONDITIONS PACKAGE - RE 368$                  368$                     

1 OPTION 9240001 INSTALL, SHRADER VALVE ON COOLING SYSTEM 45$                    45$                       

1 OPTION 9240004 INSTALL COMPARTMENT NEXT TO DRIVER 131$                  131$                     

1 OPTION 9290103 INSTALL SWITCH ON DOOR ACTUATOR 304$                  304$                     

1 INCL LOCAL INCLUDED FUEL FOR 1 YEAR PROGRAM - $3500 -$                  -$                      

1 INCL LOCAL LICENSE PLATE, REGISTRATION, OSPI OPERATING PERMIT UPON DELIVERY    $750

1 AIR CONDITIONING

1 OPTION LOCAL MCC AC-12iw1iw122 - (IW1 front & rear, (2) CM2 skirt condenser, Mount Kit, (2) TM16 comprssors 12,282$             12,282$                

EXTENDED WARRANTY 3 YEAR UNLIMITED MILES IN LIEU OF BLUE BIRD STANDARD 

LIMITED WARRANTY.  REFERENCE WARRANTY STATEMENT FOR  SPECIFIC 

COVERAGES.

ENGINE, TRANSMISSION, AND BATTERY WARRANTY ARE PROVIDED BY THE 

RESPECTIVE COMPONENT MANUFACTURER.
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1 SEAT PLAN

1

1

1

1

1 Lolo

1 PAS

1

1  $     196,301.00 

1  $       31,848.00 

1  $     228,149.00 

1 1

1  $     228,149.00 

1  $     (33,700.00)

1  $     194,449.00 

1

###### Quote #
 $       17,694.86 

###### CV27006AP P  $     212,143.86 

1 1  $     212,143.86 

1 BASE The following signature authorizes the order of this bus including items listed above:

1

1 BASE Authorized Signature: Date:

1

1

1

1

1

1

1

Note: Tax Rate IS Subject To Change At The 

Time Of Invoice
Quote Valid for 30 Days and is subject to 

manufacturer acceptance at time of District 

order.

DISTRICT OPTION

LESS TRADE/S

"We Service What We Sell"

PASCO

Lolo Barrera -  (509) 952-3549 lolo@brysonsales.com

Since 1969

1

SUMMARY

MULTIPLE UNIT TOTAL

#REF!

TOTAL PURCHASE PRICE

PURCHASE QUANTITY

OPTIONS DISCOUNT, DEDUCT

9.10%TAX RATE

BASE BID PRICE

EQUIPMENT TOTAL

SUBTOTAL

Visit our website at   

www.brysonsaleswa.com

PER BUS TOTAL, ONE BUS
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Jamie Nichols <jnichols@lrschools.org>

Fwd: Surplusing Bus #9
1 message

Jamie Nichols <jnichols@lrschools.org> Mon, Sep 28, 2026 at 4:32 PM
To: Jamie Nichols <jnichols@lrschools.org>

From: Lynn Sackmann <lsackmann@lrschools.org>
Date: Thu, Aug 27, 2026 at 7:37 AM
Subject: Surplusing Bus #9
To: Miranda Bacha <mbacha@lrschools.org>, Kris Robbins <krobbins@lrschools.org>

Good Morning Miranda and Kris

I would like to propose that we surplus bus #9 
It is a 2014 Collins 30 Passenger minibus with 161000 Miles on it 
It is off depreciation and since we received two new minibuses this summer I now have three spare minibuses.
I don't need three spares. If I have one in Lind and one in Ritzville that is enough.

Thank you 
Lynn E Sackmann
Transportation Supervisor
Lind-Ritzville Transportation Co-Op
206 W 3rd Lind Wa 99341
Cell 509-650-7272

mailto:lsackmann@lrschools.org
mailto:mbacha@lrschools.org
mailto:krobbins@lrschools.org
tel:(509)%20650-7272
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LTR-930-0826     American Fidelity Assurance Company, dba AFPlanServ® 

 

Hello, 

AFPlanServ® is pleased to provide a restated Internal Revenue Service (IRS) pre-approved 403(b) Plan 
Document designed specifically for public school governmental plans. To keep your Plan Document 
current and compliant, your organization will need to adopt this restated version by December 31, 2026. 

Why This Update Matters 

Using an IRS pre-approved 403(b) Plan Document can help: 

• Maintain compliance with current IRS requirements. 

• Provide a Plan Document tailored to public school governmental employers. 

• Offer additional protection in the event of an IRS review or audit. 

 

This restated document does not yet include SECURE 2.0 amendments, since those Plan Document 
updates are not required until December 31, 2029. Those amendments are scheduled to be made in the 
next IRS document review cycle expected in 2028. AFPlanServ will continue administering the SECURE 
2.0 provisions based on the elections your organization made in 2023. If you have questions about these 
provisions, please contact us at info@afplanserv.com or by calling 1-866-560-6415.  

Next Steps 

You should amend and restate your existing 403(b) Plan by adopting the updated pre-approved version. 
Attached are the following documents for your review: 

1. AFPlanServ Non-Standardized Pre-Approved 403(b) Plan Document 
2. Adoption Agreement 
3. IRS Determination Letter 

We recommend you have these documents reviewed by your legal counsel prior to execution. After any 
required board approval has been obtained, please sign and date the Adoption Agreement and return it 
using the provided Adobe Sign link. 

Important Reminder 

To maintain compliance with IRS requirements, the Adoption Agreement must be executed by         
December 31, 2026. Please retain a copy of the signed Adoption Agreement, Plan Document, and IRS 
Determination Letter with your organization's permanent 403(b) Plan records. 

Thank you for your partnership and assistance in completing this update. If you have any questions, 
please contact us at info@afplanserv.com or 1-866-560-6415. We're happy to help. 

Sincerely, 
AFPlanServ 



IRS

Department of the Treasury

Internal Revenue Service
Tax Exempt and Government Entities
1111 Constitution Ave., NW
Washington, DC 20224

AMERICAN FIDELITY ASSURANCE COMPANY

DBA AFPLANSERV
P.O. BOX 269008

OKLAHOMA CITY, OK 73126

Date:

11/29/2024
Employer ID number:

73-0714500

Case number:
202300101

File folder number:

FFN: 31702760001-001

Letter Serial number:

Q706133a

Plan number:

01-001

Plan description:
Non-Standardized Pre-Approved 403(b) Plan
Date of submission:

05/01/2023

Person to contact:

Name: Janell Hayes
ID number: 1000203103

Telephone: 513-975-6319

Hours: 10:00 a.m. to 5:00 p.m.
EST. Mon-Fri

Dear Applicant:

Why you're receiving this letter

In our opinion, we found the form of the plan shown above is acceptable for use by eligible employers for the benefit of
their employees under Internal Revenue Code (IRC) Section 403(b).

What you need to do

You must provide to each eligible employer who adopts this plan:
A copy of this letter.

A copy of the approved plan.

. Copies of later amendments including their dates of adoption.

. The plan provider's contact information including their address and telephone number.

What you should know

Our opinion relates only to the satisfaction of the plan's form with the requirements of IRC Section 403(b) contained in the

2022 Cumulative List of Notice 2022-8, 2022-7 Internal Revenue Bulletin (IRB) 491, and certain other requirements of IRC
Section 403(b) as detailed in Section 13 of Revenue Procedure (Rev. Proc.) 2021-37, 2021-38 IRB 385. We didn't

consider the effect of other federal or local statutes.

Our opinion on the acceptability of the form of the plan isn't a determination of an eligible employer's plan satisfying the
requirements of IRC Section 403(b). An eligible employer that adopts this plan can generally rely on this letter as described
and outlined below.

An eligible employer that adopts an IRC Section 403(b) nonstandardized plan may rely on this letter that the form of the

plan satisfies the requirements of IRC Section 403(b) if the employer has not amended the plan other than to choose
options provided under the plan or to make amendments that are described in Section 9.03 of Rev. Proc. 2021-37 relating
to employer amendments that will not affect reliance.

The IRS doesn't issue a determination letter to an eligible employer who adopts this plan, except as noted in Section 25 of

Rev. Proc. 2023-37, 2023-51 IRB 1491. For example, an adopting employer of a nonstandardized plan that makes

amendments to the plan that are not extensive may obtain reliance that the form of the plan, as amended, satisfies the

requirements of IRC Section 403(b) by requesting a determination letter using Form 5307, Application for Determination for
Adopters of Modified Nonstandardized Pre-Approved Plans.

Additionally, see Section 8.02(1) - (3) of Rev. Proc. 2021-37 for exceptions with respect to IRC Sections 401(a)(4), 410(b),
414(s), and 415.

For other rules and procedures related to an IRC Section 403(b) pre-approved plan submitted for the second remedial

amendment cycle, generally see Rev. Proc. 2021-37.

Letter 6642 (11-2024)
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As stated in the plan, the provisions of this plan override any conflicting provision contained in any investment
arrangements under the plan or any other documents that may be incorporated by reference into an adopting eligible
employer's plan. This opinion letter doesn't cover any provisions contained in the investment arrangements or any other

documents incorporated by reference outside the plan or adoption agreement, such as a collective bargaining agreement.

An eligible employer who adopts this plan may not rely on this letter when the employer:

. Uses the plan to amend or restate a plan which didn't previously meet the requirements

of IRC Section 403(b).

. Adopts the plan before the opinion letter is issued.

. Doesn't correctly complete the adoption agreement or other elective provisions in the

plan.

. Has any investment arrangement under the plan or any other document that may be

incorporated by reference that provides that they govern if there's a conflict between
their terms and the terms of the plan.

. Amends the plan other than by choosing options provided under the plan or by making
amendments other than those that are described in Section 9.03 of Rev. Proc. 2021-37

(relating to employer amendments that will not affect reliance).

Our opinion doesn't:

. Consider issues which the Department of Labor administers under Title I of the

Employee Retirement Income Security Act (ERISA).

. Constitute a determination that the plan is an IRC Section 414(d) governmental plan.

. Constitute a determination that the adopting employer is a church within the meaning
of IRC Section 3121(w)(3)(A) or a qualified church-controlled organization within the
meaning of IRC Section 3121(w)(3)(B) (QCСO).

If this plan is not a Retirement Income Account plan described under IRC Section 403(b)(9), the adopting employer must

be an eligible employer within the meaning of Treasury Regulations Section 1.403(b)-2(b)(8).

If this plan is a Retirement Income Account plan described under IRC Section 403(b)(9), the plan must either be

established or maintained by a church, or a convention or association of churches, including an organization described in

IRC Section 414(e)(3)(A). For a Retirement Income Account plan, the adopting employer may be a church, QCCO, non-

QCCO, or minister; however, if the plan is not established by a church, or a convention or association of churches,

including an organization described in IRC Section 414(e)(3)(A), the plan must be maintained by a church, or a convention
or association of churches, including an organization described in IRC Section 414(e)(3)(A).

This is not  a  determination regarding language in the plan that reflects Section 3 of the Defense of Marriage Act, Pub. L.
104199, 110 Stat. 2419 (DOMA) or U.S. v. Windsor, 570 U.S. 12 (2013), which invalidated Section 3 of DOMA, except to

the extent that the definition of spouse is relevant for purposes of required minimum distributions under IRC Section

401(a)(9) and spousal rollover rights under IRC Section 402(c)(9).

This letter doesn't rule on whether this plan meets any requirements that apply due to a plan's coverage of multiple

employers that are not in a single controlled group.

A pre-approved plan restatement that generally is effective as of a certain date should not be treated as superseding a

Letter 6642 (11-2024)
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previously adopted interim plan amendment that is effective before or after the restatement's effective date and that has

not been incorporated or reflected in the restatement, provided that the pre-approved plan is operated in a manner

consistent with the interim plan amendment. A plan is presumed to be operating in compliance with an interim plan

amendment in any case in which the operation of the plan cannot be determined.

Who can you contact

If you, the pre-approved plan provider, have questions, you can call the telephone number at the top of the first page of

this letter. This number is only for the provider's use. Individual participants or adopting eligible employers with questions
about the plan should contact you

If you prefer, you can write to the address at the top of the first page of this letter. When you write, include a copy of this
letter, your telephone number and the hours we can reach you.

Let us know if you change or stop sponsorship of this plan.

Keep this letter for your records.

Sincerely,

Dal Dgn
Daniel Dragoo
Director, EP Rulings & Agreements

Letter 6642 (11-2024)
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SECTION 1 
DEFINITIONS 

As used in this Plan, the following words and phrases shall have the meanings set forth herein 

unless a different meaning is clearly required by the context: 

1.1 Account 

“Account” means the account maintained for the benefit of any Participant or Beneficiary 

under an Investment Arrangement. 

1.2 Account Balance 

“Account Balance” means the total benefit to which a Participant or Beneficiary is entitled 

under an Investment Arrangement, taking into account all contributions made to the 

Investment Arrangement and all earnings or losses (including expenses) that are allocable 

to the Participant’s Account, any rollover contributions or transfers held under the 

Participant’s Account, and any distribution made to the Participant, the Participant’s 

Beneficiary, or any Alternate Payee.  The Account Balance includes any part of the 

Participant’s Account that is treated under the Plan as a separate contract to which section 

403(c) (or another applicable provision of the Internal Revenue Code) applies. 

1.3 Accumulated Benefit  

“Accumulated Benefit” means the sum of Participant’s or Beneficiary’s Account Balance’s 

under all Investment Arrangements under the Plan. 

1.4 Administrator  

“Administrator” means the person, committee, or organization selected in the Adoption 

Agreement to administer the Plan.  If no Administrator is identified in the Adoption 

Agreement, then the Employer is the Administrator.  Functions of the Administrator, 

including those described in the Plan, may be performed by Vendors, designated agents of 

the Administrator, or others (including Employees a substantial portion of whose duties is 

administration of the Plan) pursuant to the terms of Investment Arrangements, written 

service agreements or other documents under the Plan. For this purpose, an Employee is 

treated as having a substantial portion of his or her duties devoted to administration of the 

Plan if the Employee’s duties with respect to administration of the Plan are a regular part 

of the Employee’s duties and the Employee’s duties relate to Participants and Beneficiaries 

generally (and the Employee only performs those duties for himself or herself as a 

consequence of being a Participant or Beneficiary). 
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1.5 Annuity Contract 

“Annuity Contract” means a non-transferable group or individual contract as defined in 

section 403(b)(1) and 401(g) of the Internal Revenue Code, established for each Participant 

by the Employer or by each Participant individually, that is issued by an insurance company 

qualified to issue annuities in a State and that includes payment in the form of an annuity. 

1.6 Beneficiary 

“Beneficiary” means the designated person(s) or entity(ies) entitled to receive benefits 

under the Plan after the death of a Participant, as identified under the terms governing each 

Investment Arrangement or in other records maintained under the Plan. 

1.7 Custodial Account 

“Custodial Account” means the group or individual custodial account or accounts, as 

defined in section 403(b)(7) of the Internal Revenue Code, established for each Participant 

by the Employer, or by each Participant individually, to hold assets of the Plan. 

1.8 Compensation 

“Compensation” means all of each Participant’s wages, tips, and other compensation as 

reported on the Form W-2. Except as provided elsewhere in this Plan, Compensation shall 

include only that compensation which is actually paid to the Participant during the Plan 

Year. 

A. Notwithstanding the above, Compensation shall not include any amount which is 

contributed by the Participant and which is not includible in the gross income of 

the Participant under section 125, 132(f)(4), 402(e)(3), 402(h)(1)(B), or 403(b) of 

the Internal Revenue Code. 

B. Except as provided in section 1.401(a)(17)-1(d)(4)(ii) of the Treasury Regulations 

with respect to eligible Participants in governmental plans, the annual 

compensation of each Participant taken into account in determining allocations 

shall not exceed $305,000, as adjusted for cost-of-living increases in accordance 

with section 401(a)(17)(B) of the Internal Revenue Code for periods after January 

1, 2022. 

C. Solely for purposes of Section 5, “Compensation” includes “differential wage 

payments” as that term is defined in Section 3401(h) of the Internal Revenue Code, 

for a payment made after December 31, 2008.  These amounts must be treated as 

compensation under section 415(c)(3) but are not required to be treated as 

Compensation for purposes of determining contributions and benefits under a plan. 
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1.9 Disabled 

“Disabled” means unable to engage in any substantial gainful activity by reason of any 

medically determinable physical or mental impairment that can be expected to result in 

death or to be of long continued and indefinite duration. The permanence and degree of 

such impairment shall be supported by medical evidence. 

For purposes of annuity contracts distributing amounts not attributable to elective deferrals, 

“Disabled” shall have the same meaning as above unless an alternative definition is 

provided in the Investment Arrangement.  

1.10 Effective Date 

“Effective Date” means the date this Plan, including any restatement or amendment of this 

Plan, is effective, as indicated in the Adoption Agreement, unless a specific Plan provision 

indicates a later Effective Date. If this is a restatement or amendment of a prior plan 

document, and the provisions of this Plan are different from the provisions of the 

Employer's prior plan document and, after the Effective Date of this Plan, the Employer 

operated in compliance with the provisions of the prior plan, the provisions of such prior 

plan are incorporated into this Plan for purposes of determining whether the Employer 

operated the Plan in compliance with its terms, provided operation in compliance with the 

terms of the prior plan do not violate any qualification requirements under the Code, 

Regulations, or other IRS guidance. 

1.10 Elective Deferral 

"Elective Deferral" means the Employer contributions made to the Plan at the election of 

the Participant in lieu of receiving cash compensation.  The term “Elective Deferral” 

includes Roth Elective Deferrals if permitted under the Plan. 

1.11 Eligibility Computation Period 

“Eligibility Computation Period” means a computation period during which an Employee 

completes at least 1,000 Hours of Service. Furthermore: 

A. For eligibility purposes, the initial computation period is the 12-consecutive month 

period beginning on the date the Employee first performs an Hour of Service for 

the Employer (the employment commencement date). The succeeding computation 

periods are the 12-consecutive month periods commencing with the first day of the 

Plan Year, beginning with the first Plan Year which commences prior to the first 

anniversary of the Employee's employment commencement date regardless of 

whether the Employee is entitled to be credited with 1,000 Hours of Service during 

the initial computation period. An Employee who is credited with 1,000 Hours of 

Service in both the initial computation period and the first Plan Year which 
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commences prior to the first anniversary of the Employee's employment 

commencement date will be credited with two Years of Service. 

B. For purposes of computing an Employee’s nonforfeitable right to the account 

balance derived from Employer contributions, the Eligibility Computation Period 

is the 12-consecutive month period beginning on the Employee’s employment 

commencement date with the Employer or any Related Employer.  Each subsequent 

12-consecutive month period will commence on the anniversary of such date.   

1.12 Employee 

“Employee” means each individual who is a common law employee of the State 

performing services for a Public School of the State which has adopted this Plan or any 

other Related Employer, including an individual who is appointed or elected. This 

definition is not applicable unless the Employee’s compensation for performing services 

for a Public School is paid by the State. Further, a person occupying an elective or 

appointive public office is not an Employee performing services for a Public School unless 

such office is one to which an individual is elected or appointed only if the individual has 

received training, or is experienced, in the field of education. A public office includes any 

elective or appointive office of a State. 

1.13 Employer 

“Employer” means the Public School named in the Adoption Agreement that has adopted 

the Plan. For purposes of eligibility to participate in and make contributions to the Plan, 

“Employer” also includes any Related Employer that is an eligible employer within the 

meaning of section 1.403(b)-2(b)(8)(i) of the Treasury Regulations and that is designated 

in the Adoption Agreement.  

1.14 Employer Contributions 

“Employer Contributions” means Non-elective Contributions and Matching Contributions, 

if any, the Employer elects to contribute to the Plan as designated in the Adoption 

Agreement and in accordance with Sections 4.3 and 4.4 of the Plan, subject to the age and 

service requirements, if any, designated in the Adoption Agreement.  

1.15 Entry Date 

“Entry Date” means the date designated in the Adoption Agreement on which an 

Employee’s election of Elective Deferrals or eligibility to participate in Employer 

Contributions, if any, is effective, subject to the provisions of Sections 3.1 and 3.2 of the 

Plan.  
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1.16 Hour of Service 

“Hour of Service” means each hour for which an Employee is paid, or entitled to payment, 

for the performance of duties for the Employer.  These hours will be credited to the 

Employee for the computation period in which the duties are performed. 

1.17 Investment Arrangement 

“Investment Arrangement” means an Annuity Contract or Custodial Account that satisfies 

the requirements of section 1.403(b)-3 of the Treasury Regulations and that is issued or 

established for funding amounts held under the Plan. A list of Vendors of Investment 

Arrangements approved for use under the Plan, including sufficient information to identify 

the approved Investment Arrangements, shall be maintained in an appendix to the Plan. 

The terms governing each Investment Arrangement under the Plan, excluding those terms 

that are inconsistent with the Plan or section 403(b) of the Internal Revenue Code, are 

hereby incorporated by reference in the Plan. 

1.18 Matching Contributions 

“Matching Contributions” means Employer contributions described in Plan Section 4.4 

which are based on a Participant’s Elective Deferrals. 

1.19 Non-Elective Contributions 

“Non-elective Contributions” means the Employer’s contributions to the Plan in 

accordance with Plan Section 4.3A, other than Elective Deferrals, Matching Contributions, 

and Qualified Non-elective Contributions. 

1.20 Participant 

"Participant" means an individual for whom contributions are currently being made, or for 

whom such contributions have previously been made under the Plan and who has not 

received a distribution of his or her entire Benefit under the Plan. All Employees of the 

Employer will be eligible to participate in the Plan except for those Employees excluded 

in the Adoption Agreement. 

1.21 Plan 

“Plan” means the Plan identified in the Adoption Agreement, consisting of the provisions 

elected by the Employer in the Adoption Agreement and the terms of this pre-approved 

document.  
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1.22 Plan Year 

“Plan Year” means the calendar year unless a different period is designated by the 

Employer in the Adoption Agreement. Unless a Short Plan Year is designated by the 

Employer in the Adoption Agreement, the Plan Year will be a twelve consecutive month 

period. 

1.23 Public School 

“Public School” means a State-sponsored educational organization described in section 

170(b)(1)(A)(ii) of the Internal Revenue Code (relating to educational organizations that 

normally maintain a regular faculty and curriculum and normally has a regularly enrolled 

body or pupils or students in attendance at the place where educational activities are 

regularly carried out). 

1.24 Qualified Non-elective Contributions 

“Qualified Non-elective Contributions” means contributions (other than Non-elective 

Contributions and Matching Contributions) made by the Employer pursuant to Plan 

Section 4.3B and which are non-forfeitable when allocated to a Participant’s Account and 

which are distributable only in accordance with the distribution provisions (other than for 

hardships) applicable to Elective Deferrals.  

1.25 Related Employer 

“Related Employer” means any entity which is aggregated with the Adopting Employer, 

determined in a manner consistent with IRS Notice 89-23, 1989-1 C.B. 654. 

1.26 Severance from Employment 

“Severance from Employment” occurs when the Employee ceases to be employed by the 

Employer maintaining the Plan or a Related Employer that is eligible to maintain a section 

403(b) Plan under section 1.403(b)-2(b)(8) (an “eligible employer”), even if the Employee 

remains employed with another entity that is a Related Employer where either (a) such 

Related Employer is not an eligible employer or (b) the Employee is employed in a capacity 

that is not employment with an eligible employer.  

1.27 Short Plan Year 

“Short Plan Year” means, if specified in the Adoption Agreement, a Plan Year of less than 

a twelve month period.  
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1.28 State 

“State” means a State, a political subdivision of a State, or any agency or instrumentality 

of a State. “State” includes the District of Columbia (pursuant to section 7701(a)(10) of the 

Internal Revenue Code). An Indian tribal government is treated as a State pursuant to 

section 7871(a)(6)(B) of the Internal Revenue Code for purposes of section 

403(b)(1)(A)(ii) of the Internal Revenue Code. 

1.29 Vendor 

"Vendor" means the provider of an Annuity Contract, Custodial Account, or a Retirement 

Income Account. 

1.30 Year of Service 

“Year of Service” means:  

A. For purposes of determining Includible Compensation or Special Catch-Up 

Contributions, each full year during which an individual is a full-time Employee of 

the Employer, plus fractional credit for each part of a year during which the 

individual is either a full-time Employee of the Employer for a part of a year or 

part-time Employee of the Employer. The Employee must be credited with a full 

Year of Service for each year during which the Employee is a full-time Employee 

and a fraction of a year for each part of a work period during which the Employee 

is a full-time or part-time Employee of the Employer. An Employee’s number of 

Years of Service equals the aggregate of the annual work periods during which the 

Employee is employed by the Employer. The work period is the Employer’s annual 

work period. 

B. For purposes of determining eligibility for Employer Non-elective Contributions, 

if any, an Eligibility Computation Period during which an Employee completes at 

least 1,000 Hours of Service. All Years of Service with the Employer are counted 

toward eligibility. 

C. For purposes of determining Years of Service for computing an Employee’s 

nonforfeitable right to the account balance derived from Employer contributions, 

an Eligibility Computation Period during which an Employee completes at least 

1,000 Hours of Service. All of an Employee’s Years of Service with the Employer 

and any Related Employer, including Years of Service with the Employer before 

the Employee became eligible for or covered by the Plan, are counted for vesting 

purposes.  When the Employer maintains the plan of a predecessor employer, 

service with the predecessor employer is counted as service with the Employer.  
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SECTION 2 
ADMINISTRATION 

2.1 Plan Administration 

A. Plan Administration.  

The Plan shall be administered, and the provisions of the various documents 

comprising the Plan shall be coordinated, in accordance with the terms of the Plan 

and the requirements of section 403(b) of the Internal Revenue Code. These 

provisions and requirements include but are not limited to: 

1) Determining whether an employee is eligible to participate in the Plan; 

2) Determining whether contributions comply with the applicable 

requirements and limitations; 

3) Determining whether hardship withdrawals and loans comply with 

applicable requirements and limitations; 

4) Determining that any transfers, rollovers, or purchases of service credit 

comply with applicable requirements and limitations; 

5) Determining that the requirements of the Plan and section 403(b) of the 

Internal Revenue Code are properly applied, including whether the 

Employer is a member of a controlled group; and 

6) Determining the status of domestic relations orders or qualified domestic 

relations orders. 

Administrative function, including functions to comply with section 403(b) of the 

Internal Revenue Code and other tax requirements, may be allocated among various 

persons pursuant to service agreements or other written documents. Any 

administrative functions not allocated to other persons are reserved to the 

Administrator.  However, in no case shall administrative functions be allocated to 

Participants (other than permitting Participants to make investment elections for 

self-directed accounts). 

B. Administrative Appendix.  

Persons to whom administrative functions have been allocated and the specific 

functions allocated to such persons shall be identified in an administrative appendix 

to the Plan. Service agreements and other records or information pertaining to the 

administration of the Plan may be included or incorporated by reference in the 

appendix. The appendix will also include a list of all the Vendors of Investment 

Arrangements approved for use under the Plan, including sufficient information to 
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identify the approved Investment Arrangements.  The appendix may be modified 

from time to time.  A modification of the appendix is not an amendment of the Plan. 

In the event of any conflict between the terms of the basic Plan document and 

Adoption Agreement and the terms of the Investment Arrangement (or of any other 

documents incorporated by reference into the Plan), the terms of the basic Plan 

document and Adoption Agreement Plan shall govern. 
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SECTION 3 
ELIGIBILITY AND PARTICIPATION 

3.1 Eligibility of Employees 

Each Employee who is not excluded under the Elective Deferral Eligibility section of the 

Adoption Agreement may elect to have Elective Deferrals made on his or her behalf 

hereunder immediately upon becoming employed by the Employer.   

3.2 Compensation Reduction Election  

An Employee elects to participate by executing an election to reduce his or her 

Compensation (and have that amount contributed as an Elective Deferral on his or her 

behalf to one or more Investment Arrangements) and filing it with the Administrator or its 

designated agent. The Employee’s elections with respect to Investment Arrangements and 

allocations (and reallocations) among Accounts, if not included in the Compensation 

Reduction Election, shall be included in other records maintained under the Plan. This 

Compensation reduction election shall be made through an agreement provided by the 

Administrator or its designated agent under which the Employee agrees to be bound by all 

the terms and conditions of the Plan. The Administrator may establish an annual minimum 

deferral amount no higher than $200 as specified in the Adoption Agreement, and may 

change such minimum to a different amount (but not in excess of $200 or such lower 

amount as specified in the Adoption Agreement) from time to time.  The participation 

election shall also include designation of the Vendor. Any such election shall remain in 

effect until a new election is filed with the Plan Sponsor, or the Plan Sponsor’s designated 

Plan service provider.  

The Administrator may establish reasonable administrative procedures for making elective 

deferrals, including a reasonable period for providing an Employee with notice of his or 

her right to defer and a reasonable election period, provided that §1.403(b)-5(b)(2) of the 

Treasury Regulations is satisfied.  These procedures shall require the provision to 

employees of the notice of right to defer no later than 30 days after commencement of 

employment and shall include the designation of an Entry Date on the Adoption 

Agreement. An Employee’s compensation reduction election shall take effect on the 

designated Entry Date or as soon as administratively feasible after the properly completed 

Compensation Reduction Election is received by the Administrator, which shall in any case 

not be later than 30 days after the date of Administrator’s receipt. 

3.3 Information Provided by the Employee 

Each Participant shall provide at the time of initial enrollment, and later if there are any 

changes, any information necessary or advisable for the administration of the Plan, 

including any information required under the terms governing the Investment 

Arrangement. 
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3.4 Change in Compensation Reduction Election 

Subject to the terms governing the applicable Investment Arrangement and at least once 

each plan year, a Participant may change his or her Compensation Reduction Election, 

choice of Investment Arrangements, and designated Beneficiary and such change shall take 

effect as of the date provided on a uniform basis for all Employees. 

3.5 Timing of Contributions 

Contributions to the Plan under this Article III must be transferred to the Vendor as soon 

as administratively possible, but no later than 15 business days following the month in 

which the amounts would have been paid to the Employee. 

3.6 Leave of Absence 

Unless a Compensation Reduction Election is otherwise revised, if an Employee is absent 

from work by leave of absence, Elective Deferrals under the Plan shall continue to the 

extent that Compensation continues. 
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SECTION 4 
CONTRIBUTIONS 

4.1 Elective Deferrals 

A. Limitations on Elective Deferrals 

Except as provided in sections 4.1(B) and 4.1(C) below, the maximum amount of 

the Elective Deferral under the Plan for any calendar year shall not exceed $20,500, 

which is the applicable dollar amount established under section 402(g)(1)(B) of the 

Internal Revenue Code and adjusted for cost-of-living to the extent provided under 

section 402(g)(4) of the Internal Revenue Code for periods after 2022. 

B. Special Section 403(b) Catch-Up Limitation for Employees With 15 Includible 

Years of Service. 

If the employer is a qualified organization (within the meaning of section 1.403(b)-

4(c)(3)(ii) of the Treasury Regulations) and if elected in the Adoption Agreement, 

the applicable dollar amount under section 4.1(A) for any “Qualified Employee” is 

increased by the least of: 

1) $3,000; 

2) The excess of: 

a) $15,000, over 

b) The total special section 403(b) catch-up elective deferrals made for 

the qualified employee by the qualified organization for prior years; 

or 

3) The excess of: 

a) $5,000 multiplied by the number of Years of Service of the 

Employee with the qualified organization, over 

b) The total Elective Deferrals made for the Employees by the qualified 

organization for prior years. 

4) For purposes of section 4.1(B), a “Qualified Employee” means an 

Employee who has completed at least 15 Years of Service taking into 

account only employment with the Employer . 
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C. Age 50 Catch-Up Contributions. 

If elected in the Adoption Agreement, an Employee who is a Participant who will 

attain age 50 or more by the end of the calendar year is permitted to elect an 

additional amount of Elective Deferrals, up to the maximum age 50 catch-up 

Elective Deferrals for the year. The maximum dollar amount of the age 50 catch-

up Elective Deferrals for a year is $6,500, and is adjusted for cost-of-living to the 

extent provided under the Internal Revenue Code for periods after 2022. 

D. Coordination. 

Amounts in excess of the limitation set forth in section 4.1(A) shall be allocated 

first to the Special Section 403(b) catch-up under section 4.1(B) and next as an age 

50 catch-up contribution under section 4.1(C). However, in no event can the amount 

of the Elective Deferrals and, if applicable, Roth 403(b) Contributions for a year be 

more than the Participant’s Compensation for the year.  

E. Special Rule for a Participant Covered by Another Section 403(b) Plan. 

For purposes of this Section 4, if the Participant is or has been a Participant in one 

or more other plans under section 403(b) of the Internal Revenue Code (and any 

other plan that permits elective deferrals under section 402(g) of the Internal 

Revenue Code), then this Plan and all such other plans shall be considered as one 

plan for purposes of applying the limitation in this section 4. For this purpose, the 

Administrator shall take into account any other such plan maintained by any 

Related Employer and shall also take into account any other such plan for which 

the Administrator receives from the Participant sufficient information concerning 

his or her participation in such other plan. Notwithstanding the foregoing, another 

plan maintained by a Related Employer shall be taken into account for purposes of 

section 4.1(B) only if the other plan is a §403(b) Plan. 

F. Correction of Excess Elective Deferrals. 

If the Elective Deferral on behalf of a Participant for any calendar year exceeds the 

limitations described above, or the Elective Deferral on behalf of a Participant for 

any calendar year exceeds the limitations described above when combined with 

other amounts deferred by the Participant under another plan of the employer under 

section 403(b) of the Internal Revenue Code (and any other plan that permits 

elective deferrals under section 402(g) of the Internal Revenue Code for which the 

Participant provides information is accepted by the Administrator), then the 

Elective Deferrals, to the extent in excess of the applicable limitation (adjusted for 

any income or loss in value, if any, allocable thereto through the end of the 

applicable calendar year), shall be distributed to the Participant no later than April 

15 of the following calendar year.  Distribution of a Participant’s excess Elective 

Deferrals shall be made first from a Participant’s Roth Elective Deferrals, and 

second from a Participant’s pre-tax Elective Deferrals, unless the Participant 
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designates a different order of distribution before the distribution is made.  

Participants who claim Excess Elective Deferrals for the preceding year from this 

Plan and one or more plans of another employer must submit their request for a 

distribution of the Excess Elective Deferrals to the Administrator in writing on or 

before March 1 of the calendar year after the applicable calendar year. 

4.2 Roth Contributions 

A. General application.  

If elected by the Employer in the Adoption Agreement and permitted under the 

terms of the applicable Investment Arrangement, a Participant may designate all or 

a portion of the Participant’s Elective Deferrals as Roth Elective Deferrals. Any 

Roth Elective Deferrals under an Investment Arrangement shall be allocated to a 

separate Account maintained under the Investment Arrangement for a Participant’s 

Roth Elective Deferrals. Unless specifically stated otherwise, Roth Elective 

Deferrals shall be treated as Elective Deferrals for all purposes under the Plan. 

B. Separate Accounting. 

1) Contributions and withdrawals of Roth Elective Deferrals shall be credited 

and debited to the Roth Elective Deferral Account maintained for the 

Participant under the Investment Arrangement. 

2) A record of the amount of Roth Elective Deferrals in each Roth Elective 

Deferral Account shall be maintained. 

3) Gains, losses, and other credits or charges must be separately allocated on 

a reasonable and consistent basis to each Participant’s Roth elective 

Deferral Account and the Participant’s other Accounts. 

4) No contributions other than Roth Elective Deferrals and properly 

attributable earnings shall be credited to a Participant’s Roth Elective 

Deferral Account. 

C. Definition of Roth Elective Deferrals.  A “Roth Elective Deferral” means an 

Elective Deferral that is: 

1) Designated irrevocably by the Participant at the time of the Compensation 

Reduction Election as a Roth Elective Deferral that is being made in lieu of 

all or a portion of the pre-tax Elective Deferrals the Participant is otherwise 

eligible to make under the Plan; and 

2) Treated by the Employer as includible in the Participant’s income at the 

time the Participant would have received that amount in cash if the 

Participant had not made a Compensation Reduction Election. 
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4.3 Non-elective Contributions 

A. Non-elective Contributions.  If elected in the Adoption Agreement, the Employer 

may make discretionary Non-elective Contributions for each eligible Employee 

who satisfies the age and service requirements, if any, elected in the Adoption 

Agreement, in an amount or according to a formula determined by the Employer, 

or in accordance with a collective bargaining agreement or other written document, 

which is hereby incorporated by reference into the Plan.  

B. Qualified Non-elective Contributions. The Employer may make Qualified Non-

elective Contributions under the Plan on behalf of all eligible Employees.  If made, 

Qualified Non-elective Contributions will be allocated to all Participants in the ratio 

which each such Participant’s Compensation for the Plan Year bears to the total 

Compensation of all such Participants for such Plan Year, or in accordance with a 

collective bargaining agreement or other written document, which is hereby 

incorporated by reference into the Plan. 

4.4. Matching Contributions 

The Employer may elect to make Matching Contributions under the Plan on behalf of 

qualifying contributing participants as provided in the terms of a collective bargaining 

agreement or other written document, provided that those terms are incorporated by 

reference and made a part of the Plan. Matching Contributions will be allocated to eligible 

Participants who have contributed Elective Deferrals during the Plan Year in the manner 

elected in the Adoption Agreement.  Matching Contributions will be applied each payroll 

period, except that for discretionary matching contributions, the Employer will determine 

the methodology at the time the Matching Contribution is determined. 

4.5 Non-elective Contribution for Disabled and Former Employees 

If elected in the Adoption Agreement, former Employees will share in Non-elective 

Contributions made by the Employer until the end of the Participant’s fifth taxable year 

following the year in which the Participant has a Severance from Employment. For 

purposes of this Section 4.5, a Participant is deemed to have monthly Compensation for 

the period through the end of the taxable year in which he or she ceases to be an Employee 

and through the end of the next five (5) taxable years. Except as provided in section 

1.403(b)-4(d) of the Treasury Regulations, the amount of the monthly Includible 

Compensation is equal to one-twelfth of the Participant’s Compensation during his or her 

most recent Year of Service. No contribution shall be made after the end of the Participant’s 

fifth taxable year following the year in which the Participant has a Severance from 

Employment. 

If elected in the Adoption Agreement, Participants who are permanently and totally 

disabled (as defined in Internal Revenue Code Section 22(e)(3)) will share in Non-elective 

Contributions made by the Employer for the period following the disability elected by the 
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Employer in the Adoption Agreement. The Compensation of a disabled Participant used to 

allocate such Non-elective Contributions shall be the Compensation such Participant would 

have received for the Plan Year if the Participant had been paid at the rate of compensation 

paid immediately before becoming permanently and totally disabled. 

4.6 Vesting 

The portion of a Participant’s Account attributable to Elective Deferrals, Roth Elective 

Deferrals, and rollover contributions shall be 100% vested at all times. Employer Matching 

Contributions and Non-elective Contributions will be subject to the Vesting Schedule 

elected by the Employer in the Adoption Agreement.  Employer Matching Contributions 

and Non-elective Contributions made on behalf of a Participant, to the extent not vested, 

will be credited to a separate account and treated as made to a contract to which section 

403(c) (or another applicable provision of the Internal Revenue Code) applies. 

On or after the date on which the Participant’s interest in the separate account becomes 

non-forfeitable, the contract shall be treated as a section 403(b) Annuity Contract if: 

1) No election has been made under section 83(b) with respect to the contract;  

2) The Participant’s interest in the separate account has been subject to a substantial 

risk of forfeiture before becoming non-forfeitable; 

3) Contributions subject to different vesting schedules have been maintained in 

separated accounts; and 

4) The separate account at all times satisfied the requirements of section 403(b) except 

for the non-forfeitability requirement in section 403(b)(1)(C). 

If only a portion of the Participant’s interest in a separate account becomes non-forfeitable 

in a year, then that portion of the contract will be considered a section 403(b) Annuity 

Contract and the remaining forfeitable portion will be considered a separate contract to 

which section 403(c) (or another applicable provision of the Internal Revenue Code) 

applies. Each contribution (and earning thereon) that is subject to a different vesting 

schedule must be maintained in a separate account for the Participant. 

4.7 Forfeitures 

On or before the last day of each Plan Year, any amounts which became forfeitures since 

the last day of the prior Plan Year may be allocated as additional Non-elective or Matching 

contributions or used to reduce any Non-elective or Matching Contribution, reinstate 

previously forfeited account balances of Participants, or to pay eligible Plan expenses, as 

determined by the Employer; provided, however, that all forfeitures shall be allocated no 

later than the end of the Plan Year after the Plan Year in which they occurred.   
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In the event forfeitures are used to reduce a Non-elective Contribution and the forfeitures 

exceed such contribution, then the remaining forfeitures will be allocated as an additional 

discretionary contribution. Forfeitures may not be used to reduce Qualified Non-elective 

Contributions, which are required by the Code to be fully vested when contributed to the 

Plan.  Regardless of the preceding sentences, in the event the allocation of forfeitures 

provided herein shall cause the Annual Additions (as defined in Section 5.1(B)(1)) to any 

Participant's Account to exceed the amount allowable by the Code, an adjustment shall be 

made in accordance with Section 5.1(A)(8). 

Before determining that a Participant or beneficiary cannot be found, the Plan fiduciary 

should take the following steps:  

1)  Send a notice using certified mail. 

2) Check the records of the employer or any related plans of the employer. 

3) Send an inquiry to the designated beneficiary of the missing participant. 

4)  Use free electronic search tools. 

If, after completing these steps, the Plan fiduciary determines that the Participant or 

beneficiary cannot be found, then the Participant’s or beneficiary’s benefit shall be 

forfeited. Such benefit will be reinstated if a claim is made by the Participant or 

beneficiary. 
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SECTION 5 
LIMITATIONS ON ANNUAL ADDITIONS 

5.1 Limitations on Annual Additions 

A. Limitations on Aggregate Annual Additions. 

1) General Limitation on Annual Additions. A Participant’s Annual Additions 

under the Plan for a Limitation Year may not exceed the Maximum Annual 

Addition as set forth in section 5.1(E) below. 

2) Aggregation of section 403(b) Plans of the Employer. If Annual Additions 

are credited to a Participant under any section 403(b) plans of the Employer 

in addition to this Plan for a Limitation Year, the sum of the Participant’s 

Annual Additions for the Limitation Year under this Plan and such other 

section 403(b) plans may not exceed the Maximum Annual Addition as set 

forth in section 5.1(E) below. 

3) Aggregation Where Participant is in Control of Any Employer. If a 

Participant is in control of any Employer for a Limitation Year, the sum of 

the Participant’s Annual Additions for the Limitation Year under this Plan, 

any other section 403(b) plans of the Employer, any defined contribution 

plans maintained by controlled employers, and any section 403(b) plans of 

any other employers may not exceed the Maximum Annual Addition as set 

forth in section 5.1(E) below. For purposes of this paragraph, a Participant 

is in control of an employer based upon the rules of Code sections 414(b), 

414(c), and 415(h), and a defined contribution plan means a defined 

contribution plan that is qualified under section 401(a) or 403(a) of the 

Internal Revenue Code, a section 403(b) plan, or a simplified employee 

pension within the meaning of section 408(k) of the Internal Revenue Code. 

4) Annual Notice to Participants. The Administrator will provide written or 

electronic notice to Participants that explains the limitation in section 

5.1(A)(3) in a manner calculated to be understood by the average 

Participant and informs Participants of their responsibility to provide 

information to the Administrator that is necessary to satisfy section 

5.1(A)(3).  The notice will advise Participants that the applications of the 

limitations in section 5.1(A)(3) will take into account information supplied 

by the Participant and that failure to provide necessary and correct 

information to the Administrator could result in adverse tax consequences 

to the Participant, including the inability to exclude contributions to the Plan 

under section 403(b) of the Internal Revenue Code.  The notice will be 

provided annually, beginning no later than the year in which the Employee 

becomes a Participant or the year following the year in which the Employer 

adopts this plan, whichever is later.  
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5) Coordination of Limitation on Annual Additions Where Employer Has 

another Section 403(b) Nonstandardized Pre-approved Plan. The Annual 

Additions which may be credited to a Participant under this Plan for any 

Limitation Year will not exceed the Maximum Annual Addition under 

section 5.1(E), reduced by the Annual Additions credited to the Participant 

under any other Section 403(b) Nonstandardized Pre-approved Plans of the 

Employer in addition to this Plan.  Contributions to the Participant’s 

Accounts under this Plan will be reduced to the extent necessary to prevent 

this limitation from being exceeded. 

6) Excess Annual Additions 

a) If, notwithstanding section 5.1(A)(1) through 5.1(A)(5), a 

Participant’s Annual Additions under this Plan, or under the Plan 

and plans aggregated with this Plan under sections 5.1(A)(2), result 

in an Excess Annual Addition for a Limitation Year, the Excess 

Annual Addition will be deemed to consist of the Annual Additions 

last credited, except Annual Additions to a defined contribution plan 

qualified under section 401(a) of the Internal Revenue Code will be 

deemed to have been credited first. 

b) If an Excess Annual Addition is credited to Participant under this 

Plan and another Section 403(b) Nonstandardized Pre-approved 

Plan of the Employer on the same date, the Excess Annual Addition 

attributable to this Plan will be the product of: 

(i) the total Excess Annual Addition credited as of such date, 

times 

(ii) the ratio of (i) the Annual Additions credited to the 

Participant for the Limitation Year as of such date under this 

Plan to (ii) the total Annual additions credited to the 

Participant for the Limitation Year as of such date under this 

Plan and all other Section 403(b) Nonstandardized Pre-

approved Plans of the Employer. 

c) Any Excess Annual Addition attributable to this Plan will be 

corrected in the manner described in section 5.1(A)(7). 

7) Coordination of Limitation on Annual Additions Where Employer Has 

Another Section 403(b) Plan that is not a Nonstandardized Pre-approved 

Plan. If Annual Additions are credited to the Participant for the Limitation 

Year under another section 403(b) plan of the Employer which is not a 

Section 403(b) Nonstandardized Pre-approved Plan, the Annual Additions 

which may be credited to the Participant under this Plan for the Limitation 

Year will be limited in accordance with section 5.1(A)(5) as though the 
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other plan were a Section 403(b) Nonstandardized Pre-approved Plan unless 

the Employer provides other limitations in the Adoption Agreement. 

8) Correction of Excess Annual Additions. A Participant’s Excess Annual 

Additions for a taxable year are includible in the Participant’s gross income 

for that taxable year. A Participant’s Excess Annual Additions attributable 

to this Plan will be credited in the year of the excess to a separated account 

under the Plan for such Excess Annual Additions which will be maintained 

by the Vendor until the Excess Annual Additions are distributed. This 

separated account will be treated as a separate contract to which section 

403(c) (or another applicable provision of the Internal Revenue Code) 

applies. Amounts in the separate account may be distributed at any time, 

notwithstanding any other provisions of the Plan. 

B. Definitions. 

1) “Annual Additions” means the following amounts credited to a Participant 

under the Plan, or any other plan aggregated with the Plan under section 

5.1(A)(2): 

a) Employer contributions, including Elective Deferrals (other than 

age 50 catch-up contributions described in section 414(v) of the 

Internal Revenue Code and contributions that have been distributed 

to the Participant as Excess Elective Deferrals); 

b) After-tax Employee contribution; 

c) forfeitures allocated to the Participant’s Account; and 

d) amounts allocated to an individual medical account, as defined in 

section 415(l)(2) of the Internal Revenue Code, which is part of a 

pension or annuity plan and amounts derived from contributions 

paid or accrued which are attributable to post-retirement medical 

benefits, allocated to the separate account of a key employee, as 

defined in section 419A(d)(3) of the Internal Revenue Code, under 

a welfare benefit fund, as defined in section 419(e) of the Internal 

Revenue Code. 

e) allocations under a simplified employee pension.   

Amounts described in (a), (b), (c), and (e) are annual additions for 

purposes of both the dollar limitation under Section 5.1(E)(1) and the 

percentage of compensation limitation under Section 5.1(E)(2). Amounts 

described in (d) are annual additions solely for purposes of the dollar 

limitation under Section 5.1(E)(1). 
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C. Includible Compensation. 

1) “Includible Compensation” means an Employee’s compensation received 

from the Employer that is includible in the Participant’s gross income for 

Federal income tax purposes (computed without regard to section 911 of 

the Internal Revenue Code, relating to United States citizens or residents 

living abroad), including differential wage payments under section 3401(h) 

of the Internal Revenue Code for the most recent period that is a Year of 

Service.  Includible Compensation also includes any Elective Deferral or 

other amount contributed or deferred by the Employer at the election of the 

Employee that would be includible in gross income but for the rules of 

sections 125, 132(f)(4), 402(e)(3), 402(h)(l)(B), 402(k), 457(b) of the 

Internal Revenue Code. Includible Compensation does not include any 

compensation received during a period when the Employer was not an 

eligible employer within the meaning of section 1.403(b)-2(b)(8) of the 

Treasury Regulations or any difficulty of care payments pursuant to 

sections 131 and 415(c)(8) of the Internal Revenue Code. The amount of 

Includible Compensation is determined without regard to any community 

property laws. Except as provided in section 1.401(a)(17)-1(d)(4)(ii) of the 

Treasury Regulations with respect to eligible Participants in governmental 

plans, the amount of Includible Compensation of each Participant taken into 

account in determining contributions shall not exceed $305,000, as adjusted 

for cost-of-living increases in accordance with section 401(a)(17)(B) of the 

Internal Revenue Code for periods after 2022. 

2) For purposes of applying the limitations on Annual Additions to Non-

elective Employer contributions pursuant to section 415 of the Internal 

Revenue Code, Includible Compensation for a Participant who is 

permanently and totally disabled (as defined in section 22(e)(3) of the 

Internal Revenue Code) is the compensation such Participant would have 

received for the Limitation Year if the Participant had been paid at the rate 

of compensation paid immediately before becoming permanently and 

totally disabled. 

3) Post-severance compensation.  Payments made within 2 1/2 months after 

Severance from Employment will be included in Includible Compensation 

if they are payments that, absent a Severance from Employment, would 

have been paid to the Employee while the Employee continued in 

employment with the Employer and are regular compensation for services 

during the Employee's regular working hours, compensation for services 

outside the Employee's regular working hours (such as overtime or shift 

differential), commissions, bonuses, or other similar compensation, and 

payments for accrued bona fide sick, vacation or other leave, but only if the 

Employee would have been able to use the leave if employment had 

continued. Any payments not described above are not considered 
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compensation if paid after severance from employment, even if they are 

paid within 2 1/2 months following severance from employment, except for 

payments to an individual who does not currently perform services for the 

Employer by reason of qualified military service (within the meaning of 

Code Section 414(u)(1)) to the extent these payments do not exceed the 

amounts the individual would have received if the individual had continued 

to perform services for the Employer rather than entering qualified military 

service. 

4) Former Employees. For purposes of this Section 5, a Participant is deemed 

to have monthly Includible Compensation for the period through the end of 

the taxable year in which he or she ceases to be an Employee and through 

the end of the next five (5) taxable years. Except as provided in section 

1.403(b)-4(d) of the Treasury Regulations, the amount of the monthly 

Includible Compensation is equal to one-twelfth of the Participant’s 

Includible Compensation during his or her most recent Year of Service. 

5) Disabled Employees. For purposes of applying the limitations of this 

Section 5 to Non-elective Employer Contributions pursuant to Code section 

415, Includible Compensation for Participants who are permanently and 

totally disabled (as defined in Internal Revenue Code Section 22(e)(3)) is 

the compensation such Participant would have received for the Limitation 

Year if the Participant had been paid at the rate of compensation paid 

immediately before becoming permanently and totally disabled. 

D. Limitation Year.   

“Limitation Year” means the Calendar Year.  However, if the Participant is in 

control of an Employer pursuant to Section 5.1(A)(3) above, the Limitation Year 

shall be the Limitation Year in the defined contribution plan controlled by the 

Participant. 

E. Maximum Annual Addition 

The Annual Addition that may be contributed or allocated to a Participant’s account 

under the Plan for any Limitation Year shall not exceed the lesser of: 

1) $61,000, as adjusted for increases in the cost-of-living under section 415(d) 

of the Internal Revenue Code for periods after 2022, or 

2) 100 percent of the Participant’s Includible Compensation for the limitation 

Year.  

F. Contributions for Medical Benefits after Separation from Service.  The Includible 

Compensation limit referred to in 5.1(E) shall not apply to any contribution for 

medical benefits after separation from service (within the meaning of section 
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401(h) or section 419A(f)(2) of the Internal Revenue Code) which is otherwise 

treated as an Annual Addition. 

G. Section 403(b) Nonstandardized Pre-approved Plan. 

A Section 403(b) Nonstandardized Pre-approved Plan means a section 403(b) plan 

the form of which is the subject of a favorable opinion letter from the Internal 

Revenue Service. 

H. Employer. 

Solely for purposes of section 5.1(A) through 5.1(H), “Employer” means the 

employer that has adopted the Plan and any employer required to be aggregated 

with that employer under section 414(b) and (c) (taking into account section 

415(h)), (m), (o), of the Internal Revenue Code and section 1.414(c)-5 of the 

Treasury Regulations. 

I. Excess Annual Addition. 

“Excess Annual Addition” means the excess of the Annual Additions created to the 

Participant for the Limitation Year under the Plan and plans aggregated with the 

Plan under section 5.1(A)(2) over the Maximum Annual Addition for the limitation 

Year under section 5.1(E). 
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SECTION 6 
DISTRIBUTION PROVISIONS 

6.1 Distribution Limitations for Elective Deferrals 

A. General Limitations 

Except as permitted in the case of excess Elective Deferrals, pre-1989 Elective Deferral 

contributions (excluding earnings thereon) to an Annuity Contract that are separately 

accounted for, amounts rolled over into the Plan, a distribution made in the event of 

hardship, a qualified reservist distribution as defined in section 72(t)(2)(G) of the 

Internal Revenue Code, termination of the Plan, a payment pursuant to section 12.1 or 

12.2 of the Plan, lifetime income investments which may no longer be held as an 

investment in the Plan, or as may otherwise be provided by law and in regulations or 

other rules of general applicability published by the Department of the Treasury or the 

Internal Revenue Service, distributions of Elective Deferrals from a Participant’s 

Account may not be made earlier than the date on which the Participant has Severance 

from Employment, dies, becomes disabled, or attains age 59½.  Effective for Plan years 

beginning after December 31, 2019, amounts invested in a lifetime income investment 

(as defined in subsection 401(a)(38)(B)(ii)) may be distributed within the 90-day period 

ending on the date that such lifetime income investment may no longer be held as an 

investment option under the Plan.  This distribution must be in the form of an annuity 

contract purchased for a Participant and distributed by the Plan to a Participant. For 

purposes of this paragraph, a Participant shall be treated as having a severance from 

employment during any period the Participant is performing service in the uniformed 

services described in section 3401(h)(2)(A) of the Internal Revenue Code. A 

Participant who elects to receive a distribution pursuant to the preceding sentence may 

not make an Elective Deferral or receive a Non-elective Employee Contribution during 

the 6-month period beginning on the date of the distribution. The available forms of 

distribution will be based on the terms governing the applicable Investment 

Arrangement. 

B. Coronavirus-Related Distributions 

If elected by the Employer in the Adoption Agreement, and to the extent permitted 

under the Investment Arrangement, a Participant’s Elective Deferrals may be 

distributed as a coronavirus-related distribution. A coronavirus-related distribution is 

any distribution made from the Plan on or after January 1, 2020, and before December 

31, 2020, to a qualified individual, as defined in section 2202(a)(4)(A)(ii) of the 

Coronavirus Aid, Relief, and Economic Security Act, Pub L 116-136 (CARES Act) 

and Section 1B of Notice 2020-50, which does not exceed, in the aggregate, the amount 

specified in the Adoption Agreement under the Plan and all other retirement plans 

maintained by the Employer and Related Employers. 
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C. Federally Declared Disasters 

If elected by the Employer in the Adoption Agreement, and to the extent permitted 

under the Investment Arrangement, a Participant’s Elective Deferrals may be 

distributed in the event of a federally declared disaster, where resulting legislation or 

guidance authorizes such a distribution to the Participant. 

D. Qualified Birth or Adoption Distributions 

Effective for distributions made after December 31, 2019, if elected by the Employer 

in the Adoption Agreement, and to the extent permitted under the Investment 

Arrangement, a Participant’s Elective Deferrals may be distributed on or after the date 

specified in the Adoption Agreement as a Qualified Birth or Adoption Distribution. A 

Qualified Birth or Adoption Distribution is any distribution of up to $5,000 (or lesser 

amount as provided in the Adoption Agreement) from the Plan to a Participant if made 

during the 1-year period beginning on the date the child of the Participant is born or the 

legal adoption by the Participant of an eligible adoptee is finalized. A distribution of 

up to $5,000 for each child can be made with respect to multiple births and adoptions 

if the distribution is made within the 1-year period following the date on which the 

children are born, or the adoptions are finalized. An eligible adoptee is defined as any 

individual who has not attained age 18 or is physically or mentally incapable of self-

support. An individual is physically or mentally incapable of self-support if they are 

unable to engage in any substantial gainful activity.  

6.2 Recontributions of Coronavirus-Related Distributions 

A. Coronavirus-Related Distributions 

If elected by the Employer in the Adoption Agreement, and to the extent permitted 

under the Investment Arrangement, a Participant’s Elective Deferrals may be 

distributed as a coronavirus-related distribution. A coronavirus-related distribution 

is any distribution made from the Plan on or after January 1, 2020, and before 

December 31, 2020, to a qualified individual, as defined in section 

2202(a)(4)(A)(ii) of the Coronavirus Aid, Relief, and Economic Security Act, Pub 

L 116-136 (CARES Act) and Section 1B of Notice 2020-50, which does not exceed, 

in the aggregate, the amount specified in the Adoption Agreement under the Plan 

and all other retirement plans maintained by the Employer and Related Employers. 

If elected by the Employer in the Adoption Agreement, and to the extent permitted 

under the Investment Arrangement, a Participant who is a qualified individual 

under section 2202(a)(4)(A)(ii) of the Coronavirus Aid, Relief, and Economic 

Security Act (CARES Act), Pub L 116-136, and Section 1B of Notice 2020-50 and 

who receives a coronavirus-related distribution that is eligible for tax-free rollover 

treatment may recontribute all or a portion of the coronavirus-related distribution 

at any time during the 3-year period beginning the day after the date of a 

coronavirus-related distribution made under the Plan. The recontribution of a 
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coronavirus-related distribution that is eligible for tax-free rollover treatment and 

made within the 3-year period described above will be treated as a rollover 

contribution to the Plan. 

B. Recontributions of Qualified Birth or Adoption Distributions 

Effective for distributions after December 31, 2019, if the Employer elected in the 

Adoption Agreement to permit Qualified Birth or Adoption Distributions, the Plan 

must accept the recontribution of a Qualified Birth or Adoption Distribution (of an 

amount not to exceed the original distribution) that a Participant received from the 

Plan, if the Participant is eligible to make a rollover contribution at the time of the 

recontribution. A Participant who makes a recontribution to the Plan will be treated 

as having received the distributions in an eligible rollover distribution and as having 

transferred the amount to the Plan in a direct trustee-to-trustee transfer within 60 

days of the distribution. The Plan will ensure that one or more Investment 

Arrangements are available to accept the recontribution. 

6.3 Minimum Distribution Requirement 

With respect to Participants who attain age 70 ½ after December 31, 2019 and for the 

distribution of the accumulated benefit of a Participant who dies after December 31, 2019, 

the Plan shall comply with the minimum distribution requirements of section 401(a)(9) of 

the Internal Revenue Code and the regulations thereunder in accordance with the terms 

governing each Investment Arrangement, unless and to the extent otherwise permitted by 

law and in regulations or other rules of general applicability published by the Department 

of Treasury or the Internal Revenue Service. For purposes of applying the distribution rules 

of section 401(a)(9) of the Code, each Investment Arrangement is treated as an individual 

retirement account (IRA) and distributions shall be made in accordance with the provisions 

of section 1.408-8 of the Treasury Regulations, except as provided in section 1.403(b)-6(e) 

of the Treasury Regulations. 

6.4 Distributions of Amounts Held in a Rollover Account 

If a Participant has a separate account attributable to rollover contributions to the Plan, 

then, to the extent permitted by the terms governing the applicable Investment 

Arrangement, the Participant may at any time elect to receive a distribution of all or any 

portion of the amount held in the rollover account. 

6.5 Direct Rollovers 

A. Direct Rollovers.  

Notwithstanding any provision of the Plan to the contrary that would otherwise 

limit a Distributee’s election, a Distributee may elect, at the time and in the manner 

prescribed by the Administrator, to have any portion of an Eligible Rollover 
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Distribution that is equal to at least $500 paid directly to an Eligible Retirement 

Plan specified by the Distributee in a direct rollover, to the extent permitted by the 

terms governing the applicable Investment Arrangement. If an Eligible Rollover 

Distribution is less than $500, a Distributee may not make the election described in 

the preceding sentence to roll over only a portion of the Eligible Rollover 

Distribution. 

B. Definitions.: 

1) “Eligible Rollover Distribution” means an Eligible Rollover Distribution is 

any distribution of all or any portion of the balance to the credit of the 

Distributee, except that an Eligible Rollover Distribution does not include: 

a) any distribution that is one of a series of substantially equal periodic 

payments (not less frequently than annually) made for the life (or 

life expectancy) of the Distributee or the joint lives (or joint life 

expectancies) of the Distributee and the Distributee’s designated 

beneficiary, or for a period of 10 years or more; 

b) any distribution to the extent such distribution is required under 

section 401(a)(9) of the Internal Revenue Code (other than amounts 

that would have been required but for a statutory waiver of the 

section 401(a)(9) requirements); 

c) any hardship distribution; 

d) the portion of any other distribution(s) that is not includible in gross 

income (determined without regard to the exclusion for net 

unrealized appreciation with respect to employer securities); 

e) any distribution(s) that is reasonably expected to total less than $200 

during a year; 

f) any corrective distribution of excess amounts under section 402(g) 

and/or 415(c) of the Internal Revenue Code and income allocable 

thereto; 

g) any loans that are treated as deemed distributions pursuant to section 

72(p) of the Internal Revenue Code; 

h) dividends paid on employer securities as described in section 404(k) 

of the Internal Revenue Code; 

i) the costs of life insurance coverage (P.S. 58 costs); 
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j) prohibited allocations that are treated as deemed distributions 

pursuant to section 409(p) of the Internal Revenue Code. 

A portion of a distribution shall not fail to be an Eligible Rollover Distribution 

merely because the portion consists of after-tax employee contributions which are 

not includible in gross income. However, such portion may be transferred only to 

(i) an individual retirement account or annuity described in section 408(a) or 408(b) 

of the Internal Revenue Code, respectively, or (ii) a qualified plan described in 

section 401(a) or 403(a) of the Internal Revenue Code or a tax-sheltered annuity 

described in section 403(b) of the Internal Revenue Code that agrees to separately 

account for amounts so transferred, including separately accounting for the portion 

of such distribution which is includible in gross income and the portion of such 

distribution which is not so includible. 

C. Eligible Retirement Plan.  

An Eligible Retirement Plan is a qualified plan described in section 401(a), an 

annuity plan described in section 403(a), an annuity contract described in section 

403(b), an individual retirement account or annuity described in section 408(a) or 

408(b), or an eligible plan under section 457(b) of the Internal Revenue Code which 

is maintained by a State and which agrees to separately account for amounts 

transferred into such plan from this Plan, that accepts the Distributee’s Eligible 

Rollover Distribution, and, effective for rollover distributions occurring after 

December 18, 2015, a SIMPLE IRA plan defined in 408(p) of the Internal Revenue 

Code; provided, however, that Eligible Retirement Plan includes a SIMPLE IRA 

plan only with respect to rollovers not made from Roth IRAs or designated Roth 

accounts and only for rollovers made after the two-year period beginning on the 

date the Participant first participated in their employer’s SIMPLE IRA plan.  The 

definition of Eligible Retirement Plan shall also apply in the case of distribution to 

a surviving spouse, or to a spouse or former spouse who is the Alternate Payee 

under a qualified domestic relations order as defined in section 414(p) of the 

Internal Revenue Code. 

D. Distributee. 

A Distributee includes an Employee or former Employee. In addition, the 

Employee’s or former Employee’s surviving spouse and the Employee’s or former 

Employees’ spouse or former spouse who is the Alternate Payee under a qualified 

domestic relations order, as defined in section 414(p) of the Internal Revenue Code, 

are Distributees with regard to the interest of the spouse or former spouse. A 

Distributee also includes the Participant’s non-spouse designated Beneficiary. In 

the case of a non-spouse Beneficiary, the Direct Rollover may be made only to an 

individual retirement account or annuity described in section 408(a) or 408(b) of 

the Internal Revenue Code that is established on behalf of the Beneficiary and that 

will be treated as an inherited IRA pursuant to the provision of section 402(c)(11) 
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of the Internal Revenue Code; Also, in this case, the determination of any required 

minimum distribution under section 401(a)(9) of the Internal Revenue Code that is 

ineligible of rollover shall be made in accordance with IRS Notice 2007-7, Q&A-

17 and 18, 2007 I.R.B. 395. 

E. Direct Rollover. 

A Direct Rollover is a payment by the Plan to the Eligible Retirement Plan specified 

by the Distributee. 

F. Written Explanation of Right to Direct Rollover. 

The payor shall provide, within a reasonable time period before making an Eligible 

Rollover distribution, a written explanation to the Participant that satisfies the 

requirements of section 402(f) of the Internal Revenue Code. 

G. Roth Elective Deferrals. 

1) A Direct Rollover of a distribution from a Roth Elective Deferral Account 

under the Plan will only be made to another Roth elective Deferral Account 

under an applicable retirement plan described in section 402A(e)(1) or to a 

Roth IRA described in section 408A, and only to the extent the rollover is 

permitted under the rules of section 402(c). 

2) The provisions of the Plan that allow a Participant to elect a Direct Rollover, 

but only if the amount rolled over is at least $500, is applied by treating any 

amount distributed from the Participant’s Roth Elective Deferral Account 

as a separate distribution from any amount distributed from the Participant’s 

other accounts in the Plan, even if the amounts are distributed at the same 

time. 

3) The Plan will not provide for a Direct Rollover (including an automatic 

rollover) for distributions from a Participant's Roth Elective Deferral 

Account if the amounts of the distributions that are Eligible Rollover 

Distributions are reasonably expected to total less than $200 during a year.  

In addition, any distribution from a Participant's Roth Elective Deferral 

Account is not taken into account in determining whether distributions from 

a Participant's other Accounts are reasonably expected to total less than 

$200 during a year.   

6.6 Distribution Limitations for Matching and Non-elective Employer 
Contributions 

A. Custodial Account. 
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Except for a payment pursuant to section 12.1 or section 12.2 of the Plan, or as may 

otherwise be provided by law and in regulations or other rules of general 

applicability published by the Department of the Treasury or the Internal Revenue 

Service, Non-elective Employer contributions held in a Custodial Account may not 

be distributed earlier than the earliest of the date on which the Participant has a 

Severance from Employment, dies, becomes Disabled, or attains age 59½. The 

available forms of distribution will be based on the terms governing the applicable 

Investment Arrangements. 

B. Annuity contract. 

Except for a payment pursuant to section 12.1 or section 12.2 of the Plan, or as may 

otherwise be provided by law and in regulations or other rules of general 

applicability published by the Department of the Treasury or the Internal Revenue 

Service, Non-elective Employer contributions held in an Annuity Contract may not 

be distributed earlier than the earliest of the date on which the Participant has a 

Severance from Employment or upon the prior occurrence of an event as specified 

in the Adoption Agreement such as after a fixed number of years, attainment of a 

stated age, or after the Participant becomes Disabled. The available forms of 

distribution will be based on the terms governing the applicable Investment 

Arrangement. 

6.7 Distributions on Death 

On the death of a Participant, the Participant's vested account balance will be paid to the 

participant's surviving spouse, but if there is no surviving spouse, or if the surviving spouse 

has consented, then to the Participant's designated beneficiary.  A Participant may 

designate his or her beneficiary on forms provided by and in the manner required by the 

Administrator. 

6.8 Forms of Distribution 

Distributions from the Plan from Custodial Accounts shall be as elected by the Employer 

in the Adoption Agreement.  All distributions from an Annuity Contract shall be in a form 

permitted under the terms of the applicable Annuity Contract as selected by the Participant. 
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SECTION 7 
HARDSHIP DISTRIBUTIONS 

7.1 Hardship Distributions of Elective Deferrals 

A. To the extent permitted by the terms governing the applicable Investment 

Arrangement, distribution of Elective Deferrals may be made to a Participant in the 

event of hardship as described in section 1.401(k)-1(d)(3)(iii)(B) of the Internal 

Revenue Code. A hardship distribution may only be made on account of an 

immediate and heavy financial need of the Participant and where the distribution is 

necessary to satisfy the immediate and heavy financial need.  

Notwithstanding any other provisions of this Section 7, hardship distributions may 

not exceed the aggregate dollar amount of the Participant’s Elective Deferrals and 

Roth Elective Deferrals under the Plan, excluding income thereon, reduced by the 

amount of distributions from those sources previously made to the Participant under 

the Plan. 

Effective for hardship distributions made on or after January 1, 2020, the Plan will 

no longer permit or require a six-month suspension of elective deferrals and 

employer contributions as a condition of obtaining a hardship distribution.  

B. Unless elected otherwise in the Adoption Agreement, the following are the only 

financial needs considered immediate and heavy:  

a. Expenses which the Participant, any other recipient listed in Code section 

213(a), or the primary beneficiary of the Participant under the Plan, incur 

(or are necessary to obtain) medical care that would qualify for a deduction 

under Code section 213(d), determined without regard to the limitations in 

Code Section 213(a) relating to the applicable percentage of adjusted gross 

income and the recipients of the medical care;  

b. Costs directly related to the purchase of a principal residence for the 

Participant (excluding mortgage payments);  

c. Payment of tuition, related educational fees, and room and board expenses 

for up to the next 12 months of post-secondary education for the Participant, 

the Participant’s spouse, children, dependents (as defined in Code Section 

152 without regard to Code sections 152(b)(1), (b)(2), and (d)(1)(B), or a 

primary beneficiary of the Participant under the Plan; 

d. Payments necessary to prevent the eviction of the Participant from, or a 

foreclosure on the mortgage of, the Participant’s principal residence;  

e. Payments for funeral or burial expenses for the Participant deceased parent, 

spouse, child, dependent (as defined in Code section 152 without regard to 
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Code section 152(d)(1)(B), or a primary beneficiary of the Participant under 

the Plan;  

f. Expenses for the repair of damage to the Participant’s principal residence 

that would qualify for a casualty deduction under Code section 165 

(determined without regard to Code section 165(h)(5) and whether the loss 

exceeds 10 percent of adjusted gross income); and 

g. Expenses and losses (including loss of income) incurred by the Participant 

on account of a disaster declared by the Federal Emergency Management 

Agency (FEMA) under the Robert T. Stafford Disaster Relief and 

Emergency Assistance Act, Public Law 100-707, provided that the 

Participant’s principal residence or principal place of employment at the 

time of the disaster was located in an area designated by FEMA for 

individual assistance with respect to the disaster. 

For purposes of this Section, a primary beneficiary of the participant under the Plan 

is an individual who is named as a beneficiary under the Plan and has an 

unconditional right, upon the death of the Participant, to all or a portion of the 

Participant’s account balance under the Plan. 

C. A distribution will be considered as necessary to satisfy an immediate and heavy 

financial need of the Participant only if: 

1) The distribution is not in excess of the amount of the immediate and heavy 

financial need (including amounts necessary to pay any federal, state or 

local income taxes or penalties reasonably anticipated to result from the 

distribution); 

2) The Participant has obtained all distributions, other than hardship 

distributions, available under all plans maintained by the Employer. If 

elected in the Adoption Agreement, the Participant must also obtain all non-

taxable loans under all plans maintained by the Employer. Such 

distributions and, if applicable, tax-exempt loans need not be obtained to 

demonstrate immediate and heavy financial need if and to the extent such 

actions would be counter-productive to alleviating the financial need; 

3) The Participant has provided the Employer a representation in writing 

(including by electronic media) that the Employee has insufficient cash or 

other liquid assets reasonably available to satisfy the need; and 

 

4) The Employer does not have actual knowledge that is contrary to the 

representation provided in subsection C.3. 
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SECTION 8 
PLAN LOANS 

8.1 Loans to Participants 

A. To the extent permitted under the terms of the applicable Investment Arrangement, 

Participants and Beneficiaries may obtain loans under the Plan. 

B. No loan to any Participant or Beneficiary can be made to the extent that such loan 

when added to the outstanding balance of all other loans to the Participant or 

Beneficiary would exceed the lesser of (a) $50,000 reduced by the excess (if any) 

of the highest outstanding balance of loans during the one year period ending on 

the day before the loan is made, over the outstanding balance of loans from the Plan 

on the date the loan is made, or (b) one-half  the present value of the non-forfeitable 

accrued benefit of the Participant or, if greater, the total accrued benefit up to 

$10,000. For the purpose of the above limitation, all loans from all plans of the 

Employer and Related Employers are aggregated. 

C. Any loan shall by its terms require that repayment (principal and interest) be 

amortized in level payments, not less than quarterly, over a period not extending 

beyond five years from the date of the loan. If such loan is used to acquire a 

dwelling unit which within a reasonable time (determined at the time the loan is 

made) will be used as the principal residence of the Participant, the amortization 

period shall not extend beyond 15 years from the date of the loan. 

D. An assignment or pledge of any portion of the Participant’s interest in the Plan and 

a loan, pledge, or assignment with respect to any insurance contract purchased 

under the Plan, will be treated as a loan under this paragraph. 

E. The terms governing the applicable Investment Arrangement shall determine the 

method of repayment of loans; provided, however, that the Administrator will 

ensure that repayment safeguards to which a prudent lender would adhere are 

observed, including but not limited to ensuring that the loan bears a reasonable rate 

of interest. 

8.2 Coronavirus-Related Loans 

If elected by the Employer in the Adoption Agreement, and to the extent permitted under 

the Investment Arrangement, a loan to a Participant or Beneficiary may be treated as a 

coronavirus-related loan. A coronavirus-related loan is a loan made from the Plan on or 

after March 27, 2020, and before September 23, 2020, to a qualified individual, as 

defined in section 2202(a)(4)(A)(ii) of the Coronavirus Aid, Relief, and Economic 

Security Act, Pub L 116-136 (CARES Act) and Section 1B of Notice 2020-50, which 

does not exceed the lesser of (a) $100,000 (minus outstanding plan loans of the 
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individual), or (2) the individual’s vested benefit under the Plan and other retirement 

plans maintained by the Employer and Related Employers. 

If a loan is outstanding on or after March 27, 2020, and any repayment on the loan is due 

from March 27, 2020 to December 31, 2020, that due date may be delayed under the Plan 

for up to one year. Any payments after the suspension period must be adjusted to reflect 

the delay and any interest accruing during the delay, and the period of delay must be 

disregarded in determining the 5-year period and the term of the loan under Code sections 

72(p)(2)(B) and (C). 
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SECTION 9 
ROLLOVER CONTRIBUTIONS, TRANSFERS, EXCHANGES 

9.1 Rollover Contributions to the Plan 

A. Rollover Contributions.  

If elected in the Adoption Agreement and to the extent permitted under the terms 

of the applicable Investment Arrangement, the Plan will accept rollover 

contributions as provided in this section. 

B. Eligible Rollover Contributions.   

A Participant who is entitled to receive an Eligible Rollover Distribution from 

another Eligible Retirement Plan may request to have all or a portion of the Eligible 

Rollover Distribution paid to the Plan. Such rollover contributions shall be made in 

the form of cash only.  The Administrator may require such documentation from 

the distributing plan as it deems necessary to effectuate the rollover in accordance 

with section 402 of the Internal Revenue Code and to confirm that such plan is an 

Eligible Retirement Plan. 

C. Eligible Rollover Distribution.  

An Eligible Rollover Distribution means any distribution of all or any portion of a 

Participant’s benefit under another Eligible Retirement Plan, except that an Eligible 

Rollover Distribution does not include (1) any installment payment for a period of 

10 years or more, (2) any distribution made upon hardship, or (3) for any other 

distribution, the portion, if any, of the distribution that is a required minimum 

distribution under section 401(a)(9) of the Code. 

D. Eligible Retirement Plan. 

An Eligible Retirement Plan means a qualified trust described in section 401(a) of 

the Internal Revenue Code, an annuity plan described in section 403(a) or 403(b) 

of the Internal Revenue Code, an individual retirement account described in section 

408(a) of the Internal Revenue Code, an individual retirement annuity described in 

section 408(b) of the Internal Revenue Code, or an eligible governmental plan 

described in section 457(b) of the Internal Revenue Code. 

E. Roth Rollovers. 

1) The Plan will accept rollovers of Roth Elective Deferrals only if the 

Employer has elected in the Adoption Agreement to permit Roth Elective 

Deferrals. 
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2) If provided by the Employer in the Adoption Agreement, the Plan will 

accept a rollover contribution to a Roth Elective Deferral account only if it 

is a direct rollover from another Roth elective deferral account under an 

applicable retirement plan described in section 402A(e)(1) of the Internal 

Revenue Code and only to the extent the rollover is permitted under the 

rules of section 402(c) of the Internal Revenue Code. 

F. Information Regarding Participant Basis Required.   

A rollover of an Eligible Rollover Distribution that includes after-tax employee 

contributions or Roth Elective Deferrals will only be accepted if the Administrator 

obtains information regarding the Participant’s tax basis under section 72 of the 

Internal Revenue Code in the amount rolled over. 

G. Separate Accounts.   

Separate accounts shall be established and maintained for the Participant for any 

Eligible Rollover Distribution, and for the after-tax portion of any such Eligible 

Rollover Distribution, paid to the Plan 

9.2 Transfers Between Plans 

A. If elected in Adoption Agreement, plan-to-plan transfers for a Participant shall be 

permitted as provided in this section. 

B. Transfers to the Plan.   

The Administrator may accept a transfer of assets to the Plan for a Participant or 

Beneficiary only if; 

1) the transferor plan provides for direct transfers of assets; 

2) the Participant is an Employee or former Employee of the Employer; 

3) the Participant or Beneficiary whose assets are being transferred has an 

Accumulated Benefit immediately after the transfer at least equal to the 

Accumulated Benefit with respect to that Participant or Beneficiary 

immediately before the transfer; and 

4) the transferred amounts are subject to statutory restrictions on distributions 

that are not less stringent than those imposed under the transferor plan. 

C. Transfers to Another Plan.   

The Administrator may permit the transfer of assets to another plan for a Participant 

or Beneficiary only if; 
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1) the Plan provides for direct transfers of assets pursuant to the Adoption 

Agreement; 

2) the Participant is an Employee or former Employee of the Employer; 

3) the Participant or Beneficiary whose assets are being transferred has an 

Accumulated Benefit immediately after the transfer at least equal to the 

Accumulated Benefit with respect to that Participant or beneficiary 

immediately before the transfer; and 

4) the transferred amounts are subject to statutory restrictions on distributions 

that are not less stringent than those imposed under the transferor Plan. 

D. The Administrator may require such documentation from the other plan as it deems 

necessary to effectuate the transfer in accordance with the requirements of this 

section and section 1.403(b)-10(b)(3) of the Treasury regulations and to confirm 

that any other plan involved in the transfer satisfies section 403(b) of the Code. 

9.3 Exchanges 

A. If elected in the Adoption Agreement, exchanges shall be permitted as provided in 

this section. 

B. A Participant or Beneficiary is permitted to change the investment of his or her 

Accumulated Benefit among the Vendors of Investment Arrangements approved 

for use under the Plan. However, an investment change that includes an investment 

with a Vendor that is not eligible to receive new contributions (referred to below as 

an exchange) is not permitted unless the conditions in sections 9.3(C) through (E) 

are satisfied. 

C. The Participant or Beneficiary must have an Accumulated Benefit immediately 

after the exchange that is at least equal to the Accumulated Benefit of that 

Participant or Beneficiary immediately before the exchange (taking into account 

the Accumulated Benefit of that Participant or Beneficiary under both section 

403(b) contracts and custodial accounts immediately before the exchange). 

D. The exchanged amounts are subject to statutory restrictions on distributions that are 

not less stringent than those imposed on the transferor plan. 

E. The Employer enters into an agreement with the receiving Vendor for the other 

contract or custodial account under which the Employer and the Vendor will from 

time to time in the future provide each other with the following information: 

1) Information necessary for the resulting contract or custodial account, or any 

contract or custodial accounts to which contributions have been made by 

the Employer, to satisfy section 403(b) of the Internal Revenue Code, 
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including the following: (i) the Employer providing information as to 

whether the Participant’s employment with the Employer is continuing, and 

notifying the Vendor when the Participant has had a Severance from 

Employment (for purposes of the distribution restrictions in section 6.1); 

(ii) the Vendor notifying the Employer of any hardship withdrawal if the 

withdrawal results in a 6-month suspension of Participant’s right to make 

Elective Deferrals  under the Plan; and (iii) the Vendor providing 

information to the Eligible Employer or other Vendors concerning the 

Participant’s or Beneficiary’s section 403(b) contracts or custodial accounts 

or qualified employer plan benefits (to enable a Vendor to determine the 

amount of any plan loans and rollover accounts that are available to the 

Participant under the Plan in order to satisfy the financial need under the 

hardship withdrawal rules); and  

2) Information necessary in order for the resulting contract or custodial 

account and any other contract or custodial account to which contributions 

have been made for the Participant by the Employer to satisfy other tax 

requirements, including the following: (i) the amount of any plan loan that 

is outstanding to the Participant in order for a Vendor to determine whether 

an additional plan loan satisfies the loan limitations, so that any such 

additional loan is not a deemed distribution under section 72(p)(1) of the 

Internal Revenue Code; and (ii) information concerning the Participant’s or 

Beneficiary’s after-tax Employee contributions in order for a Vendor to 

determine the extent to which a distribution is includible in gross income. 

F. If any Vendor ceases to be eligible to receive Elective Deferrals under the Plan, the 

Employer will enter into an information sharing agreement as described in section 

9.3(E) to the extent the Employer’s contract with the Vendor does not provide for 

the exchange information described in section 9.3(E)(1) and 9.3(E)(2). 

9.4 Transfers to Purchase Service Credit  

A. Purchases of service credit shall be permitted under the Plan as provided in this 

section. 

B. If a Participant is also a Participant in a tax-qualified defined benefit governmental 

plan (as defined in section 414(d) of the Internal Revenue Code) that provides for 

the acceptance of plan-to-plan transfers with respect to the Participant, then the 

Participant may elect to have any portion of the Participant’s Accumulated Benefit 

transferred to the defined benefit governmental plan. A transfer may be made 

before the Participant has had a Severance from Employment. 

C. A transfer may be made only if the transfer is either for the purchase of permissive 

service credit (as defined in section 415(n)(3)(A) of the Internal Revenue Code) 

under the receiving defined benefit governmental plan or a repayment to which 
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section 415 of the Internal Revenue Code does not apply by reason of section 

415(k)(3) of the Internal Revenue Code. 
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SECTION 10 
INVESTMENT OF CONTRIBUTIONS 

10.1 Investment 

A. Manner of Investment. 

All Elective Deferrals or other amounts contributed to the Plan, all property and 

rights purchased with such amounts under the Investment Arrangements, and all 

income attributable to such amounts, property, or rights shall be held and invested 

in one or more Annuity Contracts or Custodial Accounts.   

B. Exclusive Benefit. 

Each Custodial Account shall provide for it to be impossible, prior to the 

satisfaction of all liabilities with respect to Participants and their Beneficiaries, for 

any part of the assets and income of the Custodial Account to be used for, or 

diverted to, purposes other than for the exclusive benefit of Participants and their 

Beneficiaries. 

C. Investment of Contributions. 

Each Participant or Beneficiary shall direct the investment of his or her Account 

among the investment options available under the Investment Arrangement in 

accordance with the terms governing the Investment Arrangement. 

D. Information Sharing. 

Each Vendor and the Administrator shall exchange such information as may be 

necessary to satisfy section 403(b) of the Internal Revenue Code or other 

requirements of applicable law. In the case of a Vendor which is not eligible to 

receive Elective Deferrals under the Plan (including a Vendor which has ceased to 

be a Vendor eligible to receive Elective Deferrals under the Plan and a Vendor 

holding assets under the Plan), the Eligible Employer shall keep the Vendor 

informed of the name and contact information of the Administrator in order to 

coordinate information necessary to satisfy section 403(b) of the Code or other 

requirements of applicable law. 

E. Conflicts Between Plan and Terms of Investment Arrangements. 

In the event of any conflict between the terms of the Plan (including its associated 

adoption agreement and any other documents incorporated by reference into the 

Plan) and the terms of any Investment Arrangements permitted under the Plan, the 

terms of this Plan shall govern. 
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SECTION 11 
PLAN TERMINATION AND AMENDMENT 

11.1 Termination 

A. Termination of Contributions. 

The Employer has no obligation or liability whatsoever to maintain the Plan for any 

specific length of time and may discontinue contributions under the Plan at any 

time without any liability hereunder for any such discontinuance. 

B. Termination. 

The Employer reserves the authority to terminate this Plan at any time. Upon 

termination of the Plan, all non-vested amounts under the Plan will be fully vested, 

and subject to any restrictions contained in terms governing the applicable 

Investment Arrangement, all Accounts will be distributed, provided that the 

Employer and any Related Employer on the date of termination do not make 

contributions to an alternative section 403(b) contract that is not part of the Plan 

during the period beginning on the date of Plan termination and ending 12 months 

after the distribution of all assets from the Plan, except as permitted by Treasury 

Regulations. 

C. Distribution of Section 403(b) Custodial Accounts. 

Effective for taxable years beginning after December 31, 2008, to the extent the 

amounts held under the Plan are held in an individual Custodial Account, the Plan 

Administrator or custodian may distribute such account in kind to a Participant or 

Beneficiary. Should this occur, the distributed Custodial Account will be 

maintained by the Custodian on a tax-deferred basis as a section 403(b)(7) custodial 

account, similar to the treatment of fully-paid individual annuity contracts under 

Revenue Ruling 2011-7, until such amounts are actually paid to the Participant or 

Beneficiary. Such an account shall not be considered distributed to the Participant 

or Beneficiary if the Employer has any material retained rights under the account 

(but the Employer shall not be treated as retaining material rights simply because 

the Custodial Account was originally opened under a group contract).  

11.2 Amendment by Pre-Approved Plan Sponsor 

The Pre-approved Plan Sponsor may amend any part of the Plan on behalf of each 

Employer that has adopted the Plan.  All amendments made by the Section 403(b) Pre-

approved Plan Sponsor will be made in accordance with changes in the Internal Revenue 

Code, regulations, revenue rulings, or other guidance published by the Internal Revenue 

Service, or other regulatory authorities.  All amendments to the Plan must be adopted by 

the Pre-approved Plan Sponsor prior to becoming a part of the Plan Sponsor’s Section 
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403(b) Nonstandardized Pre-approved Plan.  The Pre-approved Plan Sponsor (i) will 

inform the adopting Eligible Employer of any amendments made to the Plan, and (ii) will 

notify the Employer of the discontinuance or abandonment of the Plan. 

11.3 Amendment by Adopting Employer 

An Employer that amends the Plan, including the Adoption Agreement, other than to 

(a) change the choice of options or procedures in the Adoption Agreement, (b) add 

overriding language if necessary to satisfy IRC 415 because of the required aggregation of 

multiple plans, (c) to change information in Appendix I to the Adoption Agreement, or 

(d) to adopt sample or model amendments published by the Service that specifically 

provide that their adoption by an adopter of an approved Section 403(b) Nonstandardized 

Pre-approved Plan will not cause such plan to be treated as individually designed, will no 

longer participate in this Section 403(b) Nonstandardized Pre-approved Plan, will be 

considered to have an individually designed 403(b) plan, and will not be entitled to reliance 

on an Opinion Letter issued with respect to the plan.  An Employer which chooses to 

discontinue participation in the Plan as amended by the Pre-approved Plan Sponsor and 

does not substitute another approved Section 403(b) Pre-Approved Plan will be considered 

to have an individually designed Section 403(b) plan, and will not be entitled to reliance 

on the Opinion Letter issued with respect to this Plan.   
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SECTION 12 
OTHER PLAN PROVISIONS 

12.1 Domestic Relations Orders and Qualified Domestic Relations Orders 

If a judgment, decree or order (including approval of a property settlement agreement) that 

relates to the provision of child support, alimony payments, or the marital property rights 

of a spouse or former spouse, child, or other dependent of a Participant is made pursuant 

to the domestic relations law of any State (“domestic relations order”), then the amount of 

the Participant’s Accumulated Benefit shall be paid in the manner and to the person or 

persons so directed in the domestic relations order. Such payment shall be made without 

regard to whether the Participant is eligible for a distribution of benefits under the Plan. 

The Administrator shall establish reasonable procedures for determining the status of any 

such decree or order and for effectuating distribution pursuant to the domestic relations 

order. 

12.2 IRS Levy 

The Administrator may pay from a Participant's or Beneficiary's Accumulated Benefit the 

amount that the Administrator finds is lawfully demanded under a levy issued by the 

Internal Revenue Service with respect to that Participant or Beneficiary or is sought to be 

collected by the United States Government under a judgment resulting from an unpaid tax 

assessment against the Participant or Beneficiary. 

12.3 Mistaken Contributions 

If any contribution (or any portion of a contribution) is made to the Plan by a good faith 

mistake of fact and upon receipt in good order of a proper request approved by the 

Administrator, the amount of the mistaken contribution (adjusted for any income or loss in 

value, if any, allocable thereto) shall be returned directly to the Participant or, to the extent 

required or permitted by the Administrator, to the Employer.  

12.4 USERRA – Military Service Credit 

Notwithstanding any provision of this plan to the contrary, contributions, benefits and 

service credit with respect to qualified military service will be provided in accordance with 

section 414(u) of the Internal Revenue Code. In addition, the survivors of any Participant 

who dies on or after January 1, 2007, while performing qualified military service, are 

entitled to any additional benefits that would have been provided under the Plan had the 

Participant resumed employment and then terminated employment on account of death. 
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ADOPTION AGREEMENT FOR THE AFPLANSERV® 

NONSTANDARDIZED PRE-APPROVED 403(b) PLAN DOCUMENT 

GENERAL 

Employer hereby establishes, amends, or restates a 403(b) plan by adopting the AFPlanServ® Nonstandardized Pre-approved 403(b) 

Plan Document (the "Plan") as modified by this Adoption Agreement and agrees that the following provisions shall be incorporated 

as part of the Plan document. Failure to properly complete the Adoption Agreement, and follow the rules as stated in this agreement, 

may result in the failure of the form of the Plan to meet the Section 403(b) requirements and the loss of favorable tax treatment for 

the Plan. This Adoption Agreement can only be used in conjunction with the AFPlanServ® 403(b) Nonstandardized Pre-approved 

Plan Document. 

Regulation changes may occasionally require amendments be made to the adopting Employer's Plan documents. AFPlanServ® will 

provide notice to the Plan Sponsor (Employer) of any changes and will update the plan documentation as needed. 

This document is intended for use exclusively for 403(b) plans maintained by Public Schools, as defined in the Plan. This document 

may not be used for 403(b) plans maintained by 501(c)(3) organizations, churches, or qualified church-controlled organizations. 

EMPLOYER INFORMATION 

Name of Employer: LIND SCHOOL DISTRICT 158 

Federal Tax ID:  91-1067190 

Employer's Address: PO BOX 340 LIND, WA 99341 

Telephone Number: 509-677-3499     Fax Number:  509-677-3463 

Contact Person:   TINA SCHULER 

Telephone/Extension: 509-677-3499      Contact Email: TSCHULER@LRSCHOOLS.ORG 

Type of Organization: K-12 PUBLIC SCHOOL 

 Employer also includes the Related Employers identified below that are Eligible Employers within the meaning of 

Treasury Regulations Section 1.403(b)-2(b)(8)(i), Public Schools of a State. 

  

  

  

PLAN INFORMATION 

Name of Plan: LIND SCHOOL DISTRICT 158 403(b) Plan. 

Effective Date (must be on or after July 1, 2020, and cannot be earlier than the inception of the Plan.) (Select one Effective Date option below and 

enter the appropriate date where indicated.) 

 This Adoption Agreement establishes a Plan effective as of  November 15, 2015 (the "Effective Date") and is the first 403(b) plan 

established by the Employer. 

 This Adoption Agreement amends and restates a previously established 403(b) plan of the Employer. The effective date of this 

amended Plan is July 01, 2020 (the "Effective Date"). 

Entry Dates  - The Entry Date for participation shall be (applies to Elective Deferrals, Roth Deferrals, and Employer Contributions, if 

applicable, as indicated below). (Select one of the Entry Dates below.) 

  Any day during the plan year, or 

  The first day of the   (enter week, payroll period, or month),  

occurring on or after the latest of the date that the Employee becomes a member of an eligible class of employees or properly 

completes an Elective Deferral election in form and manner satisfactory to the Administrator. An Employee shall participate in 

Employer Contributions (if applicable) effective on the first Entry Date occurring on or after the Employee satisfies the age and 

service requirements selected in the Employer Contributions section of this Adoption Agreement.  
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Plan Year means, except as otherwise selected below: 

 

 Option 1: Calendar Year (January 1 through December 31) 

 Option 2: The 12-consecutive month period commencing on   and each anniversary thereafter. If no option is selected, Option 

1 shall be deemed to be selected.  

 Select this option if there is a Short Plan Year (for example, if the Plan’s initial Effective Date is a date other than the first 

date of the selected Plan Year). 

Elective Deferral Eligibility - Except as otherwise selected below, all Employees are immediately eligible to make Elective Deferral 

contributions under the Plan, which will be effective on the Entry Date indicated above or as soon as administratively feasible 

thereafter. 

 

The plan shall not include: 

 

 Employees who are eligible under another section 403(b) plan of the Employer which permits an amount to be contributed or 

deferred at the election of the Employee. 

 Employees who are eligible under a section 457(b) eligible governmental plan of the Employer which permits an amount to be 

contributed or deferred at the election of the Employee. 

 Employees who are eligible to make a cash or deferred election (as defined at section 1.401(k)-1(a)(3) of the Treasury 

Regulations) under a section 401(k) plan of the employer. 

 

 Employees who are students performing services described in section 3121(b)(10) of the Internal Revenue Code. 

 Employees who normally work fewer than 20 hours per week. An Employee normally works fewer than 20 hours per week if, for 

the 12-month period beginning on the date the Employee's employment commenced, the Employer reasonably expects the 

Employee to work fewer than 1,000 hours of service (as defined in section 1.16 (Hour of Service) of the 403(b) Plan document) in 

such period, and, for each Plan Year ending after the close of that 12-month period, the Employee has worked fewer than 1,000 

hours of service in the preceding 12-month period. Under this provision, an Employee who works 1,000 or more hours of service 

in the 12-month period beginning on the date the Employee's employment commenced or in a Plan Year ending after the close of 

that 12-month period shall then be eligible to participate in the Plan. Effective for taxable years beginning after December 31, 

2008, once an Employee becomes eligible to have Elective Deferrals made on his or her behalf under the Plan under this standard, 

the Employee cannot be excluded from eligibility to have Elective Deferrals made on his or her behalf in any later year under this 

standard. (The inclusion of all common law employees will prevent an inadvertent violation of the eligibility requirements of Section 

403(b)(A)(ii).) 

 Employees who are non-resident aliens described in section 410(b)(3)(C) of the Internal Revenue Code. 
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CONTRIBUTIONS 

Limits on Elective Deferrals 

The maximum amount of Elective Deferrals (per calendar year) shall not exceed the applicable dollar amount established under IRC 

Section 402(g)(1)(B), and adjusted for cost-of-living to the extent provided for under Section 402(g)(4) for periods after the 2014 tax 

year. 

The minimum annual deferral amount will be $    (the amount indicated can be no more than $200). 

 Elective Deferrals Special Effective Date:  (may be left blank if effective date for Elective Deferrals is the same as the Effective Date 

designated above; may not be earlier than the date on which the Employer first adopts the Elective Deferral component of the Plan, or 

July 1, 2020, whichever is later).  

Catch-Up Contributions  

  The Plan will permit Employees who have attained age 50 during the Plan Year to elect an additional amount of Elective 

Deferrals as age 50 catch-up Elective Deferrals each year, up to the maximum age 50 catch-up Elective Deferrals for the year. 
If not checked, Age 50 Catch-Up Contributions are NOT permitted. 

  The Plan will permit the Special Section 403(b) Catch-up Limitation for Employees with 15 Years of Service to increase their 

Elective Deferral limitation. If not checked, 15 Years of Service Catch-Up Contributions are NOT permitted. 

Employer Contributions (if any) - see sections 4.3 and 4.4 of the Plan Document for additional details regarding Employer 

Contributions, and the Employer Contributions Section in this Adoption Agreement for any age or service requirements which must 

be satisfied for a Participant to receive an allocation of Employer Contributions. 

 

  Employer Contributions will be made in accordance with applicable employment agreements and collective bargaining 

agreements, the terms of which are incorporated by reference and made a part of the plan, or as may be determined from year to 

year by the Employer. Permitted Employer Contribution types, age and service participation requirements, and other 

requirements and/or restrictions are indicated on the attached Employer Contributions section of the Adoption Agreement. 

If not checked, Employer Contributions are NOT permitted. 

Roth Employee Contributions  

 Roth 403(b) Contributions to the Plan are permitted. 

 

  Roth 403(b) Contributions Special Effective Date: July 01, 2020 (may be left blank if effective date for Roth 403(b) Contributions is 

the same as the Effective Date designated above; may not be earlier than the date on which the Employer first adopts the Roth 403(b) 

Contributions component of the Plan, or July 1, 2020, whichever is later). 

If not checked, Roth 403(b) Contributions are NOT permitted under the Plan. 

OTHER TRANSACTIONS 

Exchanges Within the Plan  

  The Plan will permit Participants to make Exchanges to those organizations listed on Appendix I.  

If not checked, Exchanges within the Plan are NOT permitted. 

Transfers Into the Plan  

  The Plan will accept Transfers from another employer's 403(b) plan. 

If not checked, Transfers WILL NOT be accepted. 

Transfers From the Plan  

  The Plan will permit Transfers from the Plan to another employer's 403(b) plan. 

If not checked, Transfers will NOT be permitted to another 403(b) plan. 
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Rollovers Into the Plan 

The Plan will accept a direct rollover of an eligible rollover distribution from the following types of retirement plans. Rollovers of 

after-tax contributions will not be accepted unless otherwise indicated. (Select each option below that applies or leave blank.)  

If no option is selected below, then rollover contributions will NOT be allowed. 

 An annuity contract described in section 403(b) of the Internal Revenue Code, 

 including after-tax contributions. 

  An eligible governmental plan under section 457(b) of the Code which is maintained by a State. 

  An individual retirement account or annuity (IRA) described in section 408(a) or 408(b) of the Internal Revenue Code that is 

eligible to be rolled over and would otherwise be includible in gross income. 

  Direct rollovers from other Roth 403(b) or Roth 401(k) plans are accepted into the Plan. 

Not applicable if Roth Contributions are not permitted to the Plan. 

  A qualified plan described in section 401(a) or 403(a) of the Internal Revenue Code, 

 including after-tax contributions. 

Financial Hardship Distributions — for Elective Deferrals. 

  Hardship distributions are available under the Plan. 

If not checked, Hardship Distributions ARE NOT permitted. 

 

Optional Hardship Provisions 

  All non-taxable loans available under all plans maintained by the Employer must be taken to demonstrate an immediate and 

heavy financial need before a Participant may receive a hardship distribution.  

 This provision applies only to hardship distributions obtained before December 31, 2019 (enter specific date). 

If not checked, Participants ARE NOT required to obtain all available non-taxable loans prior to receiving a hardship distribution. 

 Permissible hardship distributions may only be made for the following immediate and heavy financial needs: expenses 

incurred or necessary for medical care, (as described in Code section 213(d)), of the Participant, the Participant’s spouse or 

dependents, or the Participant’s primary beneficiary (as defined in Q&A-5 of IRS Notice 2007-7); the purchase (excluding 

mortgage payments) of a principal residence for the Participant; payment of tuition and related educational fees for the next 

12 months of post-secondary education for the Participant, the Participant’s spouse, children or dependents, or the 

Participant’s primary beneficiary; payments necessary to prevent the eviction of the Participant from, or a foreclosure on the 

mortgage of, the Employee’s principal residence; payments for funeral or burial expenses for the Participant deceased parent, 

spouse, child or dependent, or the Participant’s primary beneficiary; and expenses to repair damage to the Participant’s 

principal residence that would qualify for a casualty loss deduction under Code section 165 (determined without regard to 

whether the loss exceeds 10 percent of adjusted gross income). 

 This provision applies only to hardship distributions obtained on or before December 31, 2019 (enter specific date).  

If not checked, hardship distribution may be made for all of the immediate and heavy financial needs permitted for safe harbor 

hardship distributions, as provided in Plan Section 7.1.B. 

Loans 

  Loans are available under the Plan subject to availability and any additional conditions that may apply under a Participant's 

403(b) Investment Arrangement(s).   

If not checked, Loans ARE NOT permitted from the Plan, and the Loans option in the Employer Contributions Section may not be checked. 

If checked, and Employer also makes Employer contributions as designated in the Employer Contributions Section, loans are permitted 

from Elective Deferrals and Roth Deferrals ONLY unless the Loans option for Employer Contributions. 

 

 Loans Special Effective Date: July 01, 2020 (may be left blank if effective date for Loans is the same as the Effective Date 

designated above; may not be earlier than the date on which the Employer first permits loans from the Plan, or July 1, 2020, whichever is 

later). 
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Federally Declared Disasters 

The Plan permits a distribution of a Participant’s Elective Deferrals for a federally declared disaster, as authorized by legislation or 

official guidance. 

 Yes  

 No 

If not checked, Distributions for Federal Declared Disasters are NOT permitted.  

Qualified Birth or Adoption Distributions 

The Plan permits Qualified Birth or Adoption Distributions of a Participant’s Elective Deferrals. 

 Yes (Complete remainder of this section) 

 No 

A Qualified Birth or Adoption Distribution may be distributed on or after July 01, 2020 (insert date no earlier than January 1, 2020) 

A Participant may take a Qualified Birth or Adoption Distribution in an amount equal to $5,000 (insert amount no greater than 

$5,000) for each child of the Participant. 

If not checked, Qualified Birth or Adoption Distributions are NOT permitted. If checked but no amount is specified, distributions of up to 

$5,000 per child are permitted. 

 

Coronavirus-Related Loans 

The Plan permitted coronavirus-related loans of a Participant’s vested Account Balance to the extent permitted under the Investment 

Arrangement: 

 Yes  

 No 

Coronavirus-Related Distributions 

The Plan permitted coronavirus-related distributions of a Participant’s Elective Deferrals: 

 Yes (Complete remainder of this section) 

 No 

The Plan permitted coronavirus-related distributions of a Participant’s Elective Deferrals in an amount that did not exceed, in the 

aggregate, $100,000 (insert amount no greater than $100,000) under the Plan and other retirement plans maintained by the Employer and 

Related Employers, made on or after January 1, 2020, and before December 31, 2020. 

If not checked, Coronavirus-Related Distributions were NOT permitted. If checked but no amount is specified, distributions up to $100,000 were 

permitted. 

Investment Arrangement. For Elective Deferrals and Roth Deferrals only, Participants may select either an Annuity Contract or a 

Custodial Account offered by an approved Vendor identified in Appendix I.  If the Employer also provides Non-Elective or Matching 

Contributions to the Plan, the Employer may permit the Non-Elective and Matching contributions to be invested in either an Annuity 

Contract or a Custodial Account or both by making the appropriate selection in the Employer Contributions section (if applicable) 

Adoption Agreement. 
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PLAN ADMINISTRATION 

Plan Administration  

The Employer, as Plan Administrator, has named AFPlanServ® to provide certain administrative services for the Plan. 

NONSTANDARDIZED PRE-APPROVED PLAN PRACTITIONER 

The name, address, telephone number, and e-mail address of the non-standardized pre-approved plan practitioner to whom adopting 

Employers may direct inquiries regarding the adoption of the Plan, the meaning of Plan provisions, or the effect of the Opinion Letter 

is: 

AFPlanServ® 

P.O. Box 269008 

Oklahoma City, OK 73126-9008 

Phone: 866-560-6415 

Fax: 866-578-0962 

Email: info@afplanserv.com 

EMPLOYER CONTRIBUTIONS 

This section of the Adoption Agreement applies to Elective Deferrals and Roth Deferrals only. If Employer wishes to make Non-

Elective or Matching Contributions to the Plan, the Employer must also complete the Employer Contributions section. If completed, 

that section is incorporated as part of the Adoption Agreement.  Elections in the Employer Contributions section apply only to the 

Non-Elective and/or Matching Contributions. If the Employer Contributions section is completed, Employer’s signature below also 

signifies adoption of the provisions contained in that Section. 

 

EMPLOYER RELIANCE ON OPINION LETTER 

Except to the extent provided in Rev. Proc. 2021-37, an Employer may rely on a currently valid Opinion Letter issued by the Internal 

Revenue Service as evidence that the Plan satisfies the requirement of Section 403(b) of the Code, and including, if applicable, the 

requirements of section 401(a)(4) and 410(b) of the Code if: 

a. The Adopting Employer has not amended this Nonstandardized Section 403(b) Pre-approved Plan other than to choose 

options provided in the Adoption Agreement or to make amendments that are described in section 9.03 of Rev. Proc. 2021-37 

(relating to employer amendments that will not affect reliance); and 

b. Either the only contributions under the Plan are Elective Deferrals, or if the Employer has elected in the Employer 

Contributions section of the Adoption Agreement to provide for contributions other than Elective Deferrals, all of the 

Employers in the Employer’s controlled group are Eligible Employers within the meaning of Treas. Reg. Section 1.403(b)-

2(b)(8). 

The Employer may not rely on the Opinion Letter in certain other circumstances, which are specified in the Opinion Letter issued with 

respect to the plan, or in Rev. Proc. 2021-37. 
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EMPLOYER ACKNOWLEDGEMENTS AND SIGNATURES  

Employer acknowledges that it is an eligible educational organization as defined in Section 170(b)(1)(A)(ii) of the Code or a 

governmental unit as defined in Section 170(b)(1)(A)(v) of the Code and the Plan is a governmental plan as defined in Section 

414(d) of the Code and ERISA §3(32), 29. U.S.C.A. §1002(32). 

EMPLOYER 

By:  

  

Print Name of Signer:     

Title:     

Dated:     
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ADOPTION AGREEMENT FOR AFPLANSERV® 

403(b) NONSTANDARDIZED PLAN DOCUMENT 

EMPLOYER CONTRIBUTIONS 

Employer Name: LIND SCHOOL DISTRICT 158   State: WA 

Employer hereby makes available to its employees a 403(b) Plan that provides for employer contributions in accordance with 

applicable employment agreements and/or collective bargaining agreements, and agrees that the following provisions shall govern 

all employer contributions and any earnings attributable to the employer contributions made to the Plan. The following Plan rules are 

applicable to Employer (Non-elective) contributions only. 

Type and Allocation of Employer Contributions  

 Employer Non-elective Contributions 

 Contribution Formula 

  Discretionary Non-elective Contributions. Discretionary contribution, to be determined by the Employer in 

accordance with Section 4.3 of the Plan. Discretionary Non-elective Contributions will be allocated to each Participant in 

the ratio that such Participant’s Compensation bears to the Compensation of all Participants to whom Non-elective 

Contributions are allocated. 

  Fixed Non-elective Contributions. Fixed contribution equal to    % (insert a percentage from 0% to 100%) of the 

Compensation of each Participant eligible to share in allocations. 

  Other (describe):    

Note: the formula described must satisfy the definitely determinable requirement under Reg. §1.401-1(b). If the formula is non-

uniform, it will not satisfy this requirement. 

 Former Employees. If elected, Former Employees will share in the Non-elective Contributions made by the Employer for a 

Plan Year.  In any event, no contribution will be made after the end of the Participant’s fifth taxable year after the year in 

which he terminated employment.  See Plan Section 4.5.  If this option is not selected, Participants will not share in Employer 

Non-elective Contributions after the Plan Year in which their employment terminates, and Non-elective Contributions will be allocated 

based only on Compensation earned prior to the Severance from Employment. 

  Disabled Employees. If elected, Employees who are permanently and totally disabled (as defined in Code §22(e)(3)) will 

continue to share in the Non-elective Contributions made by the Employer for a Plan Year for (See Plan Section 4.5): 

  A fixed period of     years, or 

  A period to be determined by the Employer, which shall be determined on a uniform and non-discriminatory basis for all 

Participants. 

 Matching Contributions 

The Employer will make Matching Contributions to the Plan on behalf of (select one): 

 All Participants who make Elective Deferrals. 

 All employees who make Elective Deferrals except:  

  Employees who have not attained the age of     (insert an age from 18 to 21). If not checked, there will be no age 

requirement. 

  Employees who have not completed    Year of Service (may not be more than one (1) Year of Service). If not 

checked, there will be no service requirement. 
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  Other excluded employees, as described below. If Matching Contributions are limited to a small class of employees, 

then list who is eligible to receive 403(b) Matching Contributions and attach any corresponding agreement that 

defines who is eligible to receive 403(b) Matching Contributions): 

   

 The Matching Contribution computation period shall be (choose one): 

 Payroll period. 

 Monthly. 

 Quarterly. 

 Annually. 

NOTE: If Employer’s actual contributions to the Plan are made more often than the selected computation period, there may be a 

“true-up” matching contribution required at the end of the Plan Year. 

 Matching Contribution Formula as follows (select 1. or 2. below): 

    % (enter a percentage from 0% to 100%) of the Participant’s Elective Deferrals.  

  Discretionary. The Employer may make matching contributions equal to a discretionary percentage of the Participant’s 

Elective Deferrals or a discretionary dollar amount, which shall be allocated to each Participant as a uniform rate of 

deferrals, for example 100%, up to a uniform deferral percentage. 

  Fixed - uniform rate/amount. The employer will make matching contributions equal to   % (enter a percentage from 

0% to 100%) of the Participant’s Elective Deferrals. 

  Catch-up contributions. Matching contributions will be made on all age 50 and special section 403(b) catch-up 

contributions under Sections 4.1.B and 4.1.C of the Plan document. If not checked, catch-up contributions will not be 

matched. 

  Matching limit on Elective Deferrals. In determining the Employer Matching Contributions above, only the following 

Elective Deferrals will be matched (Leave blank if not applicable): 

 The percentage or dollar amount specified below (select one or both): 

     % (enter a percentage from 0% to 100%) of a Participant’s Compensation. 

 $   (enter specified dollar amount up to the maximum Elective Deferrals permitted for the Plan Year under Code 

Section 402(g)(3), plus any catch-up contributions permitted under Sections 4.1.B and 4.1.C of the Plan document, 

both as adjusted annually for inflation). 

  Maximum matching contribution. The matching contribution made on behalf of any Participant for any Plan Year will not 

exceed (leave blank if no limit on matching contributions): 

 $   (enter specified dollar amount up to the maximum amount permitted for the Plan Year under Code Section 402(g)(3), 

plus any catch-up contributions permitted under Sections 4.1.B and 4.1.C of the Plan document, both as adjusted 

annually for inflation). 

     % (enter percentage from 0% to 100%) of a Participant’s Compensation. 

Eligibility 

  All employees shall be eligible to receive 403(b) Employer Non-elective Contributions except as listed below (if no 

exclusions are listed, all employees will be eligible). 
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  Other - If Employer Non-Elective Contributions are limited to a small class of employees, then list who is eligible to 

receive 403(b) Employer contributions (attach any corresponding agreement that defines who is eligible to receive 403(b) 

Employer contributions). 

   

Age Requirement 

 An Employee will be eligible to receive Employer Non-elective Contributions after attaining age   .                           
(Insert an age from 18 to 21). If not checked, there will be no age requirement. 

Year of Eligibility Service 

 Participants are eligible to receive Employer Non-elective Contributions after completing    Year of Service (may not be more 

than one (1) Year of Service). If not checked, there will be no service requirement. 

Entry Date. Employer Non-elective Contributions and Matching Contributions will be effective on the first Entry Date occurring on 

or after the Employee has satisfied any applicable Age and Service conditions indicated above, or as soon as administratively feasible 

thereafter. 

Vesting Schedule. The Vesting schedule selected below will apply only to Employer Matching Contributions and Employer Non-

elective Contributions made on behalf of a Participant. 

 

 Graded Vesting Schedule Years of Service Vested Percentage 

 1 0% 
 2 20% 
 3 40% 

 4 60% 

 5 80% 

 6 100% 

 

 Cliff Vesting Schedule Years of Service Vested Percentage 

 1 0% 
 2 0% 
 3 100% 

 

  Other - Please attach vesting schedule. Schedule must be at least as liberal as a 15-year cliff vesting schedule or a 5 to 20 

year graded vesting schedule in each year, without switching between the schedules. 

If no option is selected, all eligible employees will be 100% vested upon becoming eligible to participate in the Plan. Regardless of the 

option selected above, all Participants will be 100% vested immediately in the portion of their Accounts attributable to Elective 

Deferrals, Roth Elective Deferrals, and Rollover Contributions. 

Investment Arrangement for Employer Contributions only:  

 Annuity Contract offered by an approved Vendor identified in Appendix I. 

 Custodial Account offered by an approved Vendor identified in Appendix I. 

Loans 

 Loans will be available under the Plan from vested Employer contributions, subject to availability and any additional 

conditions that may apply under a Participant's 403(b) Individual Agreement(s). 

 If not checked, Loans ARE NOT permitted from vested Employer contributions. You may select this option ONLY if you have also 

selected the Loans option in the General Section above.  



Cycle 2 AA-2023 Page 11 of 14 

Matters\4867-8614-1021.v9-6/30/26 

Distribution Restrictions - (Employer contributions only) 

 Custodial Account. Employer contributions held in a Custodial Account may be distributed upon the occurrence of any of the 

following events (select those which apply): 

 Retirement or severance from employment. 

 Death. 

 Disability. 

 Attainment of age   . (Must not be earlier than age 59½.) 

 Annuity Contract. Employer contributions held in an Annuity Contract may be distributed upon the occurrence of any of the  

following events (select those which apply): 

 Retirement or severance from employment. 

 Death. 

 Disability. 

 Completion of     (enter a number from two (2) to fifteen (15)) Years of Service. 

 Attainment of age    . (May be earlier than age 59½.)  

Forms of Distribution. Elect one or more of the following options for Custodial Accounts: 

 Single lump sum. 

 Partial lump sum. 

 Installments. 

 Other form permitted under the terms of the applicable Custodial Agreement as selected by the Participant. 
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APPENDIX I 

EFFECTIVE DATE: July 01, 2020 

LIND SCHOOL DISTRICT 158 403(b) Plan 

ALLOCATION OF PLAN ADMINISTRATIVE FUNCTIONS 

Below are the various administrative functions necessary to operate the plan and the party responsible for carrying out that function, 

including the discretionary authority to make determinations with respect to that function. See Section 2.1.B. of the Plan. 

 

DESCRIPTION OF ADMINISTRATIVE FUNCTION PARTY RESPONSIBLE 

Determine whether an employee is eligible to participate in the Plan Administrator 

Determine that the requirements of the Plan and section 403(b) of the Internal Revenue Code are 

properly applied, including whether the Employer is a member of a controlled group 
Administrator 

Determine the status of domestic relations orders or qualified domestic relations orders. Administrator 

Providing notice of the plan to employees and enrolling eligible employees Administrator 

 
 

Determine whether contributions comply with the applicable requirements and limitations 
AFPlanServ® 

Determine whether hardship withdrawals and loans comply with applicable requirements and 

limitations  

 

AFPlanServ® 

Determine that any transfers, rollovers, or purchases of service credit comply with applicable 

requirements and limitations AFPlanServ® 
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APPROVED/DESELECTED VENDORS 

APPROVED VENDOR LIST 

Approved Vendor - an investment provider selected by the Plan Sponsor to receive 403(b) contributions from the plan 

for investment in Annuity Contract(s) or Custodial Agreements.   

Name of Vendor Contact Person Telephone Number 

AMERICAN FIDELITY ASSURANCE CUSTOMER SERVICE (800) 662-1113 

EQUITABLE LIFE INSURANCE COMPANY 403B DESK (800) 628-6673 

LPL FINANCIAL LLC (AKA FTC OF NEW HAMPSHIRE) CLIENT SERVICES (800) 877-7210 

NEW YORK LIFE INSURANCE & ANNUITY CORP CUSTOMER SERVICE (800) 598-2019 

VOYA RELIASTAR LIFE INSURANCE COMPANY  CUSTOMER SERVICE (877) 884-5050 
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DESELECTED VENDOR LIST 

Deselected Vendor - an investment provider that is no longer eligible to receive 403(b) contributions on behalf of the Plan as 

elected by the Plan Sponsor. 

Name of Vendor Contact Person Telephone Number 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

                          

Important Notes: 

1. As provided under the Plan, any Approved Vendor, named in Appendix I, has agreed to share information necessary for 

compliance purposes with the Employer, an Administrator and/or with any other 403(b) vendor as may be required to 

facilitate compliance with the Plan and all applicable laws and regulations. 

2. Each Approved Vendor named above is required to maintain records of the Investment Arrangements offered under the 

Plan to comply with the information sharing requirements of the Plan and applicable information sharing agreements. 



SPECIALIZING IN EMPLOYER BENEFIT SOLUTIONS FOR EDUCATION 
 

 

 
 

LTR-930-0826     American Fidelity Assurance Company, dba AFPlanServ® 

 

Hello, 

AFPlanServ® is pleased to provide a restated Internal Revenue Service (IRS) pre-approved 403(b) Plan 
Document designed specifically for public school governmental plans. To keep your Plan Document 
current and compliant, your organization will need to adopt this restated version by December 31, 2026. 

Why This Update Matters 

Using an IRS pre-approved 403(b) Plan Document can help: 

• Maintain compliance with current IRS requirements. 

• Provide a Plan Document tailored to public school governmental employers. 

• Offer additional protection in the event of an IRS review or audit. 

 

This restated document does not yet include SECURE 2.0 amendments, since those Plan Document 
updates are not required until December 31, 2029. Those amendments are scheduled to be made in the 
next IRS document review cycle expected in 2028. AFPlanServ will continue administering the SECURE 
2.0 provisions based on the elections your organization made in 2023. If you have questions about these 
provisions, please contact us at info@afplanserv.com or by calling 1-866-560-6415.  

Next Steps 

You should amend and restate your existing 403(b) Plan by adopting the updated pre-approved version. 
Attached are the following documents for your review: 

1. AFPlanServ Non-Standardized Pre-Approved 403(b) Plan Document 
2. Adoption Agreement 
3. IRS Determination Letter 

We recommend you have these documents reviewed by your legal counsel prior to execution. After any 
required board approval has been obtained, please sign and date the Adoption Agreement and return it 
using the provided Adobe Sign link. 

Important Reminder 

To maintain compliance with IRS requirements, the Adoption Agreement must be executed by         
December 31, 2026. Please retain a copy of the signed Adoption Agreement, Plan Document, and IRS 
Determination Letter with your organization's permanent 403(b) Plan records. 

Thank you for your partnership and assistance in completing this update. If you have any questions, 
please contact us at info@afplanserv.com or 1-866-560-6415. We're happy to help. 

Sincerely, 
AFPlanServ 



IRS

Department of the Treasury

Internal Revenue Service
Tax Exempt and Government Entities
1111 Constitution Ave., NW
Washington, DC 20224

AMERICAN FIDELITY ASSURANCE COMPANY

DBA AFPLANSERV
P.O. BOX 269008

OKLAHOMA CITY, OK 73126

Date:

11/29/2024
Employer ID number:

73-0714500

Case number:
202300101

File folder number:

FFN: 31702760001-001

Letter Serial number:

Q706133a

Plan number:

01-001

Plan description:
Non-Standardized Pre-Approved 403(b) Plan
Date of submission:

05/01/2023

Person to contact:

Name: Janell Hayes
ID number: 1000203103

Telephone: 513-975-6319

Hours: 10:00 a.m. to 5:00 p.m.
EST. Mon-Fri

Dear Applicant:

Why you're receiving this letter

In our opinion, we found the form of the plan shown above is acceptable for use by eligible employers for the benefit of
their employees under Internal Revenue Code (IRC) Section 403(b).

What you need to do

You must provide to each eligible employer who adopts this plan:
A copy of this letter.

A copy of the approved plan.

. Copies of later amendments including their dates of adoption.

. The plan provider's contact information including their address and telephone number.

What you should know

Our opinion relates only to the satisfaction of the plan's form with the requirements of IRC Section 403(b) contained in the

2022 Cumulative List of Notice 2022-8, 2022-7 Internal Revenue Bulletin (IRB) 491, and certain other requirements of IRC
Section 403(b) as detailed in Section 13 of Revenue Procedure (Rev. Proc.) 2021-37, 2021-38 IRB 385. We didn't

consider the effect of other federal or local statutes.

Our opinion on the acceptability of the form of the plan isn't a determination of an eligible employer's plan satisfying the
requirements of IRC Section 403(b). An eligible employer that adopts this plan can generally rely on this letter as described
and outlined below.

An eligible employer that adopts an IRC Section 403(b) nonstandardized plan may rely on this letter that the form of the

plan satisfies the requirements of IRC Section 403(b) if the employer has not amended the plan other than to choose
options provided under the plan or to make amendments that are described in Section 9.03 of Rev. Proc. 2021-37 relating
to employer amendments that will not affect reliance.

The IRS doesn't issue a determination letter to an eligible employer who adopts this plan, except as noted in Section 25 of

Rev. Proc. 2023-37, 2023-51 IRB 1491. For example, an adopting employer of a nonstandardized plan that makes

amendments to the plan that are not extensive may obtain reliance that the form of the plan, as amended, satisfies the

requirements of IRC Section 403(b) by requesting a determination letter using Form 5307, Application for Determination for
Adopters of Modified Nonstandardized Pre-Approved Plans.

Additionally, see Section 8.02(1) - (3) of Rev. Proc. 2021-37 for exceptions with respect to IRC Sections 401(a)(4), 410(b),
414(s), and 415.

For other rules and procedures related to an IRC Section 403(b) pre-approved plan submitted for the second remedial

amendment cycle, generally see Rev. Proc. 2021-37.
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As stated in the plan, the provisions of this plan override any conflicting provision contained in any investment
arrangements under the plan or any other documents that may be incorporated by reference into an adopting eligible
employer's plan. This opinion letter doesn't cover any provisions contained in the investment arrangements or any other

documents incorporated by reference outside the plan or adoption agreement, such as a collective bargaining agreement.

An eligible employer who adopts this plan may not rely on this letter when the employer:

. Uses the plan to amend or restate a plan which didn't previously meet the requirements

of IRC Section 403(b).

. Adopts the plan before the opinion letter is issued.

. Doesn't correctly complete the adoption agreement or other elective provisions in the

plan.

. Has any investment arrangement under the plan or any other document that may be

incorporated by reference that provides that they govern if there's a conflict between
their terms and the terms of the plan.

. Amends the plan other than by choosing options provided under the plan or by making
amendments other than those that are described in Section 9.03 of Rev. Proc. 2021-37

(relating to employer amendments that will not affect reliance).

Our opinion doesn't:

. Consider issues which the Department of Labor administers under Title I of the

Employee Retirement Income Security Act (ERISA).

. Constitute a determination that the plan is an IRC Section 414(d) governmental plan.

. Constitute a determination that the adopting employer is a church within the meaning
of IRC Section 3121(w)(3)(A) or a qualified church-controlled organization within the
meaning of IRC Section 3121(w)(3)(B) (QCСO).

If this plan is not a Retirement Income Account plan described under IRC Section 403(b)(9), the adopting employer must

be an eligible employer within the meaning of Treasury Regulations Section 1.403(b)-2(b)(8).

If this plan is a Retirement Income Account plan described under IRC Section 403(b)(9), the plan must either be

established or maintained by a church, or a convention or association of churches, including an organization described in

IRC Section 414(e)(3)(A). For a Retirement Income Account plan, the adopting employer may be a church, QCCO, non-

QCCO, or minister; however, if the plan is not established by a church, or a convention or association of churches,

including an organization described in IRC Section 414(e)(3)(A), the plan must be maintained by a church, or a convention
or association of churches, including an organization described in IRC Section 414(e)(3)(A).

This is not  a  determination regarding language in the plan that reflects Section 3 of the Defense of Marriage Act, Pub. L.
104199, 110 Stat. 2419 (DOMA) or U.S. v. Windsor, 570 U.S. 12 (2013), which invalidated Section 3 of DOMA, except to

the extent that the definition of spouse is relevant for purposes of required minimum distributions under IRC Section

401(a)(9) and spousal rollover rights under IRC Section 402(c)(9).

This letter doesn't rule on whether this plan meets any requirements that apply due to a plan's coverage of multiple

employers that are not in a single controlled group.

A pre-approved plan restatement that generally is effective as of a certain date should not be treated as superseding a
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previously adopted interim plan amendment that is effective before or after the restatement's effective date and that has

not been incorporated or reflected in the restatement, provided that the pre-approved plan is operated in a manner

consistent with the interim plan amendment. A plan is presumed to be operating in compliance with an interim plan

amendment in any case in which the operation of the plan cannot be determined.

Who can you contact

If you, the pre-approved plan provider, have questions, you can call the telephone number at the top of the first page of

this letter. This number is only for the provider's use. Individual participants or adopting eligible employers with questions
about the plan should contact you

If you prefer, you can write to the address at the top of the first page of this letter. When you write, include a copy of this
letter, your telephone number and the hours we can reach you.

Let us know if you change or stop sponsorship of this plan.

Keep this letter for your records.

Sincerely,

Dal Dgn
Daniel Dragoo
Director, EP Rulings & Agreements
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SECTION 1 
DEFINITIONS 

As used in this Plan, the following words and phrases shall have the meanings set forth herein 

unless a different meaning is clearly required by the context: 

1.1 Account 

“Account” means the account maintained for the benefit of any Participant or Beneficiary 

under an Investment Arrangement. 

1.2 Account Balance 

“Account Balance” means the total benefit to which a Participant or Beneficiary is entitled 

under an Investment Arrangement, taking into account all contributions made to the 

Investment Arrangement and all earnings or losses (including expenses) that are allocable 

to the Participant’s Account, any rollover contributions or transfers held under the 

Participant’s Account, and any distribution made to the Participant, the Participant’s 

Beneficiary, or any Alternate Payee.  The Account Balance includes any part of the 

Participant’s Account that is treated under the Plan as a separate contract to which section 

403(c) (or another applicable provision of the Internal Revenue Code) applies. 

1.3 Accumulated Benefit  

“Accumulated Benefit” means the sum of Participant’s or Beneficiary’s Account Balance’s 

under all Investment Arrangements under the Plan. 

1.4 Administrator  

“Administrator” means the person, committee, or organization selected in the Adoption 

Agreement to administer the Plan.  If no Administrator is identified in the Adoption 

Agreement, then the Employer is the Administrator.  Functions of the Administrator, 

including those described in the Plan, may be performed by Vendors, designated agents of 

the Administrator, or others (including Employees a substantial portion of whose duties is 

administration of the Plan) pursuant to the terms of Investment Arrangements, written 

service agreements or other documents under the Plan. For this purpose, an Employee is 

treated as having a substantial portion of his or her duties devoted to administration of the 

Plan if the Employee’s duties with respect to administration of the Plan are a regular part 

of the Employee’s duties and the Employee’s duties relate to Participants and Beneficiaries 

generally (and the Employee only performs those duties for himself or herself as a 

consequence of being a Participant or Beneficiary). 
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1.5 Annuity Contract 

“Annuity Contract” means a non-transferable group or individual contract as defined in 

section 403(b)(1) and 401(g) of the Internal Revenue Code, established for each Participant 

by the Employer or by each Participant individually, that is issued by an insurance company 

qualified to issue annuities in a State and that includes payment in the form of an annuity. 

1.6 Beneficiary 

“Beneficiary” means the designated person(s) or entity(ies) entitled to receive benefits 

under the Plan after the death of a Participant, as identified under the terms governing each 

Investment Arrangement or in other records maintained under the Plan. 

1.7 Custodial Account 

“Custodial Account” means the group or individual custodial account or accounts, as 

defined in section 403(b)(7) of the Internal Revenue Code, established for each Participant 

by the Employer, or by each Participant individually, to hold assets of the Plan. 

1.8 Compensation 

“Compensation” means all of each Participant’s wages, tips, and other compensation as 

reported on the Form W-2. Except as provided elsewhere in this Plan, Compensation shall 

include only that compensation which is actually paid to the Participant during the Plan 

Year. 

A. Notwithstanding the above, Compensation shall not include any amount which is 

contributed by the Participant and which is not includible in the gross income of 

the Participant under section 125, 132(f)(4), 402(e)(3), 402(h)(1)(B), or 403(b) of 

the Internal Revenue Code. 

B. Except as provided in section 1.401(a)(17)-1(d)(4)(ii) of the Treasury Regulations 

with respect to eligible Participants in governmental plans, the annual 

compensation of each Participant taken into account in determining allocations 

shall not exceed $305,000, as adjusted for cost-of-living increases in accordance 

with section 401(a)(17)(B) of the Internal Revenue Code for periods after January 

1, 2022. 

C. Solely for purposes of Section 5, “Compensation” includes “differential wage 

payments” as that term is defined in Section 3401(h) of the Internal Revenue Code, 

for a payment made after December 31, 2008.  These amounts must be treated as 

compensation under section 415(c)(3) but are not required to be treated as 

Compensation for purposes of determining contributions and benefits under a plan. 
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1.9 Disabled 

“Disabled” means unable to engage in any substantial gainful activity by reason of any 

medically determinable physical or mental impairment that can be expected to result in 

death or to be of long continued and indefinite duration. The permanence and degree of 

such impairment shall be supported by medical evidence. 

For purposes of annuity contracts distributing amounts not attributable to elective deferrals, 

“Disabled” shall have the same meaning as above unless an alternative definition is 

provided in the Investment Arrangement.  

1.10 Effective Date 

“Effective Date” means the date this Plan, including any restatement or amendment of this 

Plan, is effective, as indicated in the Adoption Agreement, unless a specific Plan provision 

indicates a later Effective Date. If this is a restatement or amendment of a prior plan 

document, and the provisions of this Plan are different from the provisions of the 

Employer's prior plan document and, after the Effective Date of this Plan, the Employer 

operated in compliance with the provisions of the prior plan, the provisions of such prior 

plan are incorporated into this Plan for purposes of determining whether the Employer 

operated the Plan in compliance with its terms, provided operation in compliance with the 

terms of the prior plan do not violate any qualification requirements under the Code, 

Regulations, or other IRS guidance. 

1.10 Elective Deferral 

"Elective Deferral" means the Employer contributions made to the Plan at the election of 

the Participant in lieu of receiving cash compensation.  The term “Elective Deferral” 

includes Roth Elective Deferrals if permitted under the Plan. 

1.11 Eligibility Computation Period 

“Eligibility Computation Period” means a computation period during which an Employee 

completes at least 1,000 Hours of Service. Furthermore: 

A. For eligibility purposes, the initial computation period is the 12-consecutive month 

period beginning on the date the Employee first performs an Hour of Service for 

the Employer (the employment commencement date). The succeeding computation 

periods are the 12-consecutive month periods commencing with the first day of the 

Plan Year, beginning with the first Plan Year which commences prior to the first 

anniversary of the Employee's employment commencement date regardless of 

whether the Employee is entitled to be credited with 1,000 Hours of Service during 

the initial computation period. An Employee who is credited with 1,000 Hours of 

Service in both the initial computation period and the first Plan Year which 



 

Cycle 2 403(b) Plan Document 

Page 4 

commences prior to the first anniversary of the Employee's employment 

commencement date will be credited with two Years of Service. 

B. For purposes of computing an Employee’s nonforfeitable right to the account 

balance derived from Employer contributions, the Eligibility Computation Period 

is the 12-consecutive month period beginning on the Employee’s employment 

commencement date with the Employer or any Related Employer.  Each subsequent 

12-consecutive month period will commence on the anniversary of such date.   

1.12 Employee 

“Employee” means each individual who is a common law employee of the State 

performing services for a Public School of the State which has adopted this Plan or any 

other Related Employer, including an individual who is appointed or elected. This 

definition is not applicable unless the Employee’s compensation for performing services 

for a Public School is paid by the State. Further, a person occupying an elective or 

appointive public office is not an Employee performing services for a Public School unless 

such office is one to which an individual is elected or appointed only if the individual has 

received training, or is experienced, in the field of education. A public office includes any 

elective or appointive office of a State. 

1.13 Employer 

“Employer” means the Public School named in the Adoption Agreement that has adopted 

the Plan. For purposes of eligibility to participate in and make contributions to the Plan, 

“Employer” also includes any Related Employer that is an eligible employer within the 

meaning of section 1.403(b)-2(b)(8)(i) of the Treasury Regulations and that is designated 

in the Adoption Agreement.  

1.14 Employer Contributions 

“Employer Contributions” means Non-elective Contributions and Matching Contributions, 

if any, the Employer elects to contribute to the Plan as designated in the Adoption 

Agreement and in accordance with Sections 4.3 and 4.4 of the Plan, subject to the age and 

service requirements, if any, designated in the Adoption Agreement.  

1.15 Entry Date 

“Entry Date” means the date designated in the Adoption Agreement on which an 

Employee’s election of Elective Deferrals or eligibility to participate in Employer 

Contributions, if any, is effective, subject to the provisions of Sections 3.1 and 3.2 of the 

Plan.  
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1.16 Hour of Service 

“Hour of Service” means each hour for which an Employee is paid, or entitled to payment, 

for the performance of duties for the Employer.  These hours will be credited to the 

Employee for the computation period in which the duties are performed. 

1.17 Investment Arrangement 

“Investment Arrangement” means an Annuity Contract or Custodial Account that satisfies 

the requirements of section 1.403(b)-3 of the Treasury Regulations and that is issued or 

established for funding amounts held under the Plan. A list of Vendors of Investment 

Arrangements approved for use under the Plan, including sufficient information to identify 

the approved Investment Arrangements, shall be maintained in an appendix to the Plan. 

The terms governing each Investment Arrangement under the Plan, excluding those terms 

that are inconsistent with the Plan or section 403(b) of the Internal Revenue Code, are 

hereby incorporated by reference in the Plan. 

1.18 Matching Contributions 

“Matching Contributions” means Employer contributions described in Plan Section 4.4 

which are based on a Participant’s Elective Deferrals. 

1.19 Non-Elective Contributions 

“Non-elective Contributions” means the Employer’s contributions to the Plan in 

accordance with Plan Section 4.3A, other than Elective Deferrals, Matching Contributions, 

and Qualified Non-elective Contributions. 

1.20 Participant 

"Participant" means an individual for whom contributions are currently being made, or for 

whom such contributions have previously been made under the Plan and who has not 

received a distribution of his or her entire Benefit under the Plan. All Employees of the 

Employer will be eligible to participate in the Plan except for those Employees excluded 

in the Adoption Agreement. 

1.21 Plan 

“Plan” means the Plan identified in the Adoption Agreement, consisting of the provisions 

elected by the Employer in the Adoption Agreement and the terms of this pre-approved 

document.  
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1.22 Plan Year 

“Plan Year” means the calendar year unless a different period is designated by the 

Employer in the Adoption Agreement. Unless a Short Plan Year is designated by the 

Employer in the Adoption Agreement, the Plan Year will be a twelve consecutive month 

period. 

1.23 Public School 

“Public School” means a State-sponsored educational organization described in section 

170(b)(1)(A)(ii) of the Internal Revenue Code (relating to educational organizations that 

normally maintain a regular faculty and curriculum and normally has a regularly enrolled 

body or pupils or students in attendance at the place where educational activities are 

regularly carried out). 

1.24 Qualified Non-elective Contributions 

“Qualified Non-elective Contributions” means contributions (other than Non-elective 

Contributions and Matching Contributions) made by the Employer pursuant to Plan 

Section 4.3B and which are non-forfeitable when allocated to a Participant’s Account and 

which are distributable only in accordance with the distribution provisions (other than for 

hardships) applicable to Elective Deferrals.  

1.25 Related Employer 

“Related Employer” means any entity which is aggregated with the Adopting Employer, 

determined in a manner consistent with IRS Notice 89-23, 1989-1 C.B. 654. 

1.26 Severance from Employment 

“Severance from Employment” occurs when the Employee ceases to be employed by the 

Employer maintaining the Plan or a Related Employer that is eligible to maintain a section 

403(b) Plan under section 1.403(b)-2(b)(8) (an “eligible employer”), even if the Employee 

remains employed with another entity that is a Related Employer where either (a) such 

Related Employer is not an eligible employer or (b) the Employee is employed in a capacity 

that is not employment with an eligible employer.  

1.27 Short Plan Year 

“Short Plan Year” means, if specified in the Adoption Agreement, a Plan Year of less than 

a twelve month period.  
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1.28 State 

“State” means a State, a political subdivision of a State, or any agency or instrumentality 

of a State. “State” includes the District of Columbia (pursuant to section 7701(a)(10) of the 

Internal Revenue Code). An Indian tribal government is treated as a State pursuant to 

section 7871(a)(6)(B) of the Internal Revenue Code for purposes of section 

403(b)(1)(A)(ii) of the Internal Revenue Code. 

1.29 Vendor 

"Vendor" means the provider of an Annuity Contract, Custodial Account, or a Retirement 

Income Account. 

1.30 Year of Service 

“Year of Service” means:  

A. For purposes of determining Includible Compensation or Special Catch-Up 

Contributions, each full year during which an individual is a full-time Employee of 

the Employer, plus fractional credit for each part of a year during which the 

individual is either a full-time Employee of the Employer for a part of a year or 

part-time Employee of the Employer. The Employee must be credited with a full 

Year of Service for each year during which the Employee is a full-time Employee 

and a fraction of a year for each part of a work period during which the Employee 

is a full-time or part-time Employee of the Employer. An Employee’s number of 

Years of Service equals the aggregate of the annual work periods during which the 

Employee is employed by the Employer. The work period is the Employer’s annual 

work period. 

B. For purposes of determining eligibility for Employer Non-elective Contributions, 

if any, an Eligibility Computation Period during which an Employee completes at 

least 1,000 Hours of Service. All Years of Service with the Employer are counted 

toward eligibility. 

C. For purposes of determining Years of Service for computing an Employee’s 

nonforfeitable right to the account balance derived from Employer contributions, 

an Eligibility Computation Period during which an Employee completes at least 

1,000 Hours of Service. All of an Employee’s Years of Service with the Employer 

and any Related Employer, including Years of Service with the Employer before 

the Employee became eligible for or covered by the Plan, are counted for vesting 

purposes.  When the Employer maintains the plan of a predecessor employer, 

service with the predecessor employer is counted as service with the Employer.  
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SECTION 2 
ADMINISTRATION 

2.1 Plan Administration 

A. Plan Administration.  

The Plan shall be administered, and the provisions of the various documents 

comprising the Plan shall be coordinated, in accordance with the terms of the Plan 

and the requirements of section 403(b) of the Internal Revenue Code. These 

provisions and requirements include but are not limited to: 

1) Determining whether an employee is eligible to participate in the Plan; 

2) Determining whether contributions comply with the applicable 

requirements and limitations; 

3) Determining whether hardship withdrawals and loans comply with 

applicable requirements and limitations; 

4) Determining that any transfers, rollovers, or purchases of service credit 

comply with applicable requirements and limitations; 

5) Determining that the requirements of the Plan and section 403(b) of the 

Internal Revenue Code are properly applied, including whether the 

Employer is a member of a controlled group; and 

6) Determining the status of domestic relations orders or qualified domestic 

relations orders. 

Administrative function, including functions to comply with section 403(b) of the 

Internal Revenue Code and other tax requirements, may be allocated among various 

persons pursuant to service agreements or other written documents. Any 

administrative functions not allocated to other persons are reserved to the 

Administrator.  However, in no case shall administrative functions be allocated to 

Participants (other than permitting Participants to make investment elections for 

self-directed accounts). 

B. Administrative Appendix.  

Persons to whom administrative functions have been allocated and the specific 

functions allocated to such persons shall be identified in an administrative appendix 

to the Plan. Service agreements and other records or information pertaining to the 

administration of the Plan may be included or incorporated by reference in the 

appendix. The appendix will also include a list of all the Vendors of Investment 

Arrangements approved for use under the Plan, including sufficient information to 
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identify the approved Investment Arrangements.  The appendix may be modified 

from time to time.  A modification of the appendix is not an amendment of the Plan. 

In the event of any conflict between the terms of the basic Plan document and 

Adoption Agreement and the terms of the Investment Arrangement (or of any other 

documents incorporated by reference into the Plan), the terms of the basic Plan 

document and Adoption Agreement Plan shall govern. 

 



 

Cycle 2 403(b) Plan Document 

Page 10 

SECTION 3 
ELIGIBILITY AND PARTICIPATION 

3.1 Eligibility of Employees 

Each Employee who is not excluded under the Elective Deferral Eligibility section of the 

Adoption Agreement may elect to have Elective Deferrals made on his or her behalf 

hereunder immediately upon becoming employed by the Employer.   

3.2 Compensation Reduction Election  

An Employee elects to participate by executing an election to reduce his or her 

Compensation (and have that amount contributed as an Elective Deferral on his or her 

behalf to one or more Investment Arrangements) and filing it with the Administrator or its 

designated agent. The Employee’s elections with respect to Investment Arrangements and 

allocations (and reallocations) among Accounts, if not included in the Compensation 

Reduction Election, shall be included in other records maintained under the Plan. This 

Compensation reduction election shall be made through an agreement provided by the 

Administrator or its designated agent under which the Employee agrees to be bound by all 

the terms and conditions of the Plan. The Administrator may establish an annual minimum 

deferral amount no higher than $200 as specified in the Adoption Agreement, and may 

change such minimum to a different amount (but not in excess of $200 or such lower 

amount as specified in the Adoption Agreement) from time to time.  The participation 

election shall also include designation of the Vendor. Any such election shall remain in 

effect until a new election is filed with the Plan Sponsor, or the Plan Sponsor’s designated 

Plan service provider.  

The Administrator may establish reasonable administrative procedures for making elective 

deferrals, including a reasonable period for providing an Employee with notice of his or 

her right to defer and a reasonable election period, provided that §1.403(b)-5(b)(2) of the 

Treasury Regulations is satisfied.  These procedures shall require the provision to 

employees of the notice of right to defer no later than 30 days after commencement of 

employment and shall include the designation of an Entry Date on the Adoption 

Agreement. An Employee’s compensation reduction election shall take effect on the 

designated Entry Date or as soon as administratively feasible after the properly completed 

Compensation Reduction Election is received by the Administrator, which shall in any case 

not be later than 30 days after the date of Administrator’s receipt. 

3.3 Information Provided by the Employee 

Each Participant shall provide at the time of initial enrollment, and later if there are any 

changes, any information necessary or advisable for the administration of the Plan, 

including any information required under the terms governing the Investment 

Arrangement. 



 

Cycle 2 403(b) Plan Document 

Page 11 

3.4 Change in Compensation Reduction Election 

Subject to the terms governing the applicable Investment Arrangement and at least once 

each plan year, a Participant may change his or her Compensation Reduction Election, 

choice of Investment Arrangements, and designated Beneficiary and such change shall take 

effect as of the date provided on a uniform basis for all Employees. 

3.5 Timing of Contributions 

Contributions to the Plan under this Article III must be transferred to the Vendor as soon 

as administratively possible, but no later than 15 business days following the month in 

which the amounts would have been paid to the Employee. 

3.6 Leave of Absence 

Unless a Compensation Reduction Election is otherwise revised, if an Employee is absent 

from work by leave of absence, Elective Deferrals under the Plan shall continue to the 

extent that Compensation continues. 
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SECTION 4 
CONTRIBUTIONS 

4.1 Elective Deferrals 

A. Limitations on Elective Deferrals 

Except as provided in sections 4.1(B) and 4.1(C) below, the maximum amount of 

the Elective Deferral under the Plan for any calendar year shall not exceed $20,500, 

which is the applicable dollar amount established under section 402(g)(1)(B) of the 

Internal Revenue Code and adjusted for cost-of-living to the extent provided under 

section 402(g)(4) of the Internal Revenue Code for periods after 2022. 

B. Special Section 403(b) Catch-Up Limitation for Employees With 15 Includible 

Years of Service. 

If the employer is a qualified organization (within the meaning of section 1.403(b)-

4(c)(3)(ii) of the Treasury Regulations) and if elected in the Adoption Agreement, 

the applicable dollar amount under section 4.1(A) for any “Qualified Employee” is 

increased by the least of: 

1) $3,000; 

2) The excess of: 

a) $15,000, over 

b) The total special section 403(b) catch-up elective deferrals made for 

the qualified employee by the qualified organization for prior years; 

or 

3) The excess of: 

a) $5,000 multiplied by the number of Years of Service of the 

Employee with the qualified organization, over 

b) The total Elective Deferrals made for the Employees by the qualified 

organization for prior years. 

4) For purposes of section 4.1(B), a “Qualified Employee” means an 

Employee who has completed at least 15 Years of Service taking into 

account only employment with the Employer . 
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C. Age 50 Catch-Up Contributions. 

If elected in the Adoption Agreement, an Employee who is a Participant who will 

attain age 50 or more by the end of the calendar year is permitted to elect an 

additional amount of Elective Deferrals, up to the maximum age 50 catch-up 

Elective Deferrals for the year. The maximum dollar amount of the age 50 catch-

up Elective Deferrals for a year is $6,500, and is adjusted for cost-of-living to the 

extent provided under the Internal Revenue Code for periods after 2022. 

D. Coordination. 

Amounts in excess of the limitation set forth in section 4.1(A) shall be allocated 

first to the Special Section 403(b) catch-up under section 4.1(B) and next as an age 

50 catch-up contribution under section 4.1(C). However, in no event can the amount 

of the Elective Deferrals and, if applicable, Roth 403(b) Contributions for a year be 

more than the Participant’s Compensation for the year.  

E. Special Rule for a Participant Covered by Another Section 403(b) Plan. 

For purposes of this Section 4, if the Participant is or has been a Participant in one 

or more other plans under section 403(b) of the Internal Revenue Code (and any 

other plan that permits elective deferrals under section 402(g) of the Internal 

Revenue Code), then this Plan and all such other plans shall be considered as one 

plan for purposes of applying the limitation in this section 4. For this purpose, the 

Administrator shall take into account any other such plan maintained by any 

Related Employer and shall also take into account any other such plan for which 

the Administrator receives from the Participant sufficient information concerning 

his or her participation in such other plan. Notwithstanding the foregoing, another 

plan maintained by a Related Employer shall be taken into account for purposes of 

section 4.1(B) only if the other plan is a §403(b) Plan. 

F. Correction of Excess Elective Deferrals. 

If the Elective Deferral on behalf of a Participant for any calendar year exceeds the 

limitations described above, or the Elective Deferral on behalf of a Participant for 

any calendar year exceeds the limitations described above when combined with 

other amounts deferred by the Participant under another plan of the employer under 

section 403(b) of the Internal Revenue Code (and any other plan that permits 

elective deferrals under section 402(g) of the Internal Revenue Code for which the 

Participant provides information is accepted by the Administrator), then the 

Elective Deferrals, to the extent in excess of the applicable limitation (adjusted for 

any income or loss in value, if any, allocable thereto through the end of the 

applicable calendar year), shall be distributed to the Participant no later than April 

15 of the following calendar year.  Distribution of a Participant’s excess Elective 

Deferrals shall be made first from a Participant’s Roth Elective Deferrals, and 

second from a Participant’s pre-tax Elective Deferrals, unless the Participant 
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designates a different order of distribution before the distribution is made.  

Participants who claim Excess Elective Deferrals for the preceding year from this 

Plan and one or more plans of another employer must submit their request for a 

distribution of the Excess Elective Deferrals to the Administrator in writing on or 

before March 1 of the calendar year after the applicable calendar year. 

4.2 Roth Contributions 

A. General application.  

If elected by the Employer in the Adoption Agreement and permitted under the 

terms of the applicable Investment Arrangement, a Participant may designate all or 

a portion of the Participant’s Elective Deferrals as Roth Elective Deferrals. Any 

Roth Elective Deferrals under an Investment Arrangement shall be allocated to a 

separate Account maintained under the Investment Arrangement for a Participant’s 

Roth Elective Deferrals. Unless specifically stated otherwise, Roth Elective 

Deferrals shall be treated as Elective Deferrals for all purposes under the Plan. 

B. Separate Accounting. 

1) Contributions and withdrawals of Roth Elective Deferrals shall be credited 

and debited to the Roth Elective Deferral Account maintained for the 

Participant under the Investment Arrangement. 

2) A record of the amount of Roth Elective Deferrals in each Roth Elective 

Deferral Account shall be maintained. 

3) Gains, losses, and other credits or charges must be separately allocated on 

a reasonable and consistent basis to each Participant’s Roth elective 

Deferral Account and the Participant’s other Accounts. 

4) No contributions other than Roth Elective Deferrals and properly 

attributable earnings shall be credited to a Participant’s Roth Elective 

Deferral Account. 

C. Definition of Roth Elective Deferrals.  A “Roth Elective Deferral” means an 

Elective Deferral that is: 

1) Designated irrevocably by the Participant at the time of the Compensation 

Reduction Election as a Roth Elective Deferral that is being made in lieu of 

all or a portion of the pre-tax Elective Deferrals the Participant is otherwise 

eligible to make under the Plan; and 

2) Treated by the Employer as includible in the Participant’s income at the 

time the Participant would have received that amount in cash if the 

Participant had not made a Compensation Reduction Election. 
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4.3 Non-elective Contributions 

A. Non-elective Contributions.  If elected in the Adoption Agreement, the Employer 

may make discretionary Non-elective Contributions for each eligible Employee 

who satisfies the age and service requirements, if any, elected in the Adoption 

Agreement, in an amount or according to a formula determined by the Employer, 

or in accordance with a collective bargaining agreement or other written document, 

which is hereby incorporated by reference into the Plan.  

B. Qualified Non-elective Contributions. The Employer may make Qualified Non-

elective Contributions under the Plan on behalf of all eligible Employees.  If made, 

Qualified Non-elective Contributions will be allocated to all Participants in the ratio 

which each such Participant’s Compensation for the Plan Year bears to the total 

Compensation of all such Participants for such Plan Year, or in accordance with a 

collective bargaining agreement or other written document, which is hereby 

incorporated by reference into the Plan. 

4.4. Matching Contributions 

The Employer may elect to make Matching Contributions under the Plan on behalf of 

qualifying contributing participants as provided in the terms of a collective bargaining 

agreement or other written document, provided that those terms are incorporated by 

reference and made a part of the Plan. Matching Contributions will be allocated to eligible 

Participants who have contributed Elective Deferrals during the Plan Year in the manner 

elected in the Adoption Agreement.  Matching Contributions will be applied each payroll 

period, except that for discretionary matching contributions, the Employer will determine 

the methodology at the time the Matching Contribution is determined. 

4.5 Non-elective Contribution for Disabled and Former Employees 

If elected in the Adoption Agreement, former Employees will share in Non-elective 

Contributions made by the Employer until the end of the Participant’s fifth taxable year 

following the year in which the Participant has a Severance from Employment. For 

purposes of this Section 4.5, a Participant is deemed to have monthly Compensation for 

the period through the end of the taxable year in which he or she ceases to be an Employee 

and through the end of the next five (5) taxable years. Except as provided in section 

1.403(b)-4(d) of the Treasury Regulations, the amount of the monthly Includible 

Compensation is equal to one-twelfth of the Participant’s Compensation during his or her 

most recent Year of Service. No contribution shall be made after the end of the Participant’s 

fifth taxable year following the year in which the Participant has a Severance from 

Employment. 

If elected in the Adoption Agreement, Participants who are permanently and totally 

disabled (as defined in Internal Revenue Code Section 22(e)(3)) will share in Non-elective 

Contributions made by the Employer for the period following the disability elected by the 
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Employer in the Adoption Agreement. The Compensation of a disabled Participant used to 

allocate such Non-elective Contributions shall be the Compensation such Participant would 

have received for the Plan Year if the Participant had been paid at the rate of compensation 

paid immediately before becoming permanently and totally disabled. 

4.6 Vesting 

The portion of a Participant’s Account attributable to Elective Deferrals, Roth Elective 

Deferrals, and rollover contributions shall be 100% vested at all times. Employer Matching 

Contributions and Non-elective Contributions will be subject to the Vesting Schedule 

elected by the Employer in the Adoption Agreement.  Employer Matching Contributions 

and Non-elective Contributions made on behalf of a Participant, to the extent not vested, 

will be credited to a separate account and treated as made to a contract to which section 

403(c) (or another applicable provision of the Internal Revenue Code) applies. 

On or after the date on which the Participant’s interest in the separate account becomes 

non-forfeitable, the contract shall be treated as a section 403(b) Annuity Contract if: 

1) No election has been made under section 83(b) with respect to the contract;  

2) The Participant’s interest in the separate account has been subject to a substantial 

risk of forfeiture before becoming non-forfeitable; 

3) Contributions subject to different vesting schedules have been maintained in 

separated accounts; and 

4) The separate account at all times satisfied the requirements of section 403(b) except 

for the non-forfeitability requirement in section 403(b)(1)(C). 

If only a portion of the Participant’s interest in a separate account becomes non-forfeitable 

in a year, then that portion of the contract will be considered a section 403(b) Annuity 

Contract and the remaining forfeitable portion will be considered a separate contract to 

which section 403(c) (or another applicable provision of the Internal Revenue Code) 

applies. Each contribution (and earning thereon) that is subject to a different vesting 

schedule must be maintained in a separate account for the Participant. 

4.7 Forfeitures 

On or before the last day of each Plan Year, any amounts which became forfeitures since 

the last day of the prior Plan Year may be allocated as additional Non-elective or Matching 

contributions or used to reduce any Non-elective or Matching Contribution, reinstate 

previously forfeited account balances of Participants, or to pay eligible Plan expenses, as 

determined by the Employer; provided, however, that all forfeitures shall be allocated no 

later than the end of the Plan Year after the Plan Year in which they occurred.   
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In the event forfeitures are used to reduce a Non-elective Contribution and the forfeitures 

exceed such contribution, then the remaining forfeitures will be allocated as an additional 

discretionary contribution. Forfeitures may not be used to reduce Qualified Non-elective 

Contributions, which are required by the Code to be fully vested when contributed to the 

Plan.  Regardless of the preceding sentences, in the event the allocation of forfeitures 

provided herein shall cause the Annual Additions (as defined in Section 5.1(B)(1)) to any 

Participant's Account to exceed the amount allowable by the Code, an adjustment shall be 

made in accordance with Section 5.1(A)(8). 

Before determining that a Participant or beneficiary cannot be found, the Plan fiduciary 

should take the following steps:  

1)  Send a notice using certified mail. 

2) Check the records of the employer or any related plans of the employer. 

3) Send an inquiry to the designated beneficiary of the missing participant. 

4)  Use free electronic search tools. 

If, after completing these steps, the Plan fiduciary determines that the Participant or 

beneficiary cannot be found, then the Participant’s or beneficiary’s benefit shall be 

forfeited. Such benefit will be reinstated if a claim is made by the Participant or 

beneficiary. 
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SECTION 5 
LIMITATIONS ON ANNUAL ADDITIONS 

5.1 Limitations on Annual Additions 

A. Limitations on Aggregate Annual Additions. 

1) General Limitation on Annual Additions. A Participant’s Annual Additions 

under the Plan for a Limitation Year may not exceed the Maximum Annual 

Addition as set forth in section 5.1(E) below. 

2) Aggregation of section 403(b) Plans of the Employer. If Annual Additions 

are credited to a Participant under any section 403(b) plans of the Employer 

in addition to this Plan for a Limitation Year, the sum of the Participant’s 

Annual Additions for the Limitation Year under this Plan and such other 

section 403(b) plans may not exceed the Maximum Annual Addition as set 

forth in section 5.1(E) below. 

3) Aggregation Where Participant is in Control of Any Employer. If a 

Participant is in control of any Employer for a Limitation Year, the sum of 

the Participant’s Annual Additions for the Limitation Year under this Plan, 

any other section 403(b) plans of the Employer, any defined contribution 

plans maintained by controlled employers, and any section 403(b) plans of 

any other employers may not exceed the Maximum Annual Addition as set 

forth in section 5.1(E) below. For purposes of this paragraph, a Participant 

is in control of an employer based upon the rules of Code sections 414(b), 

414(c), and 415(h), and a defined contribution plan means a defined 

contribution plan that is qualified under section 401(a) or 403(a) of the 

Internal Revenue Code, a section 403(b) plan, or a simplified employee 

pension within the meaning of section 408(k) of the Internal Revenue Code. 

4) Annual Notice to Participants. The Administrator will provide written or 

electronic notice to Participants that explains the limitation in section 

5.1(A)(3) in a manner calculated to be understood by the average 

Participant and informs Participants of their responsibility to provide 

information to the Administrator that is necessary to satisfy section 

5.1(A)(3).  The notice will advise Participants that the applications of the 

limitations in section 5.1(A)(3) will take into account information supplied 

by the Participant and that failure to provide necessary and correct 

information to the Administrator could result in adverse tax consequences 

to the Participant, including the inability to exclude contributions to the Plan 

under section 403(b) of the Internal Revenue Code.  The notice will be 

provided annually, beginning no later than the year in which the Employee 

becomes a Participant or the year following the year in which the Employer 

adopts this plan, whichever is later.  
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5) Coordination of Limitation on Annual Additions Where Employer Has 

another Section 403(b) Nonstandardized Pre-approved Plan. The Annual 

Additions which may be credited to a Participant under this Plan for any 

Limitation Year will not exceed the Maximum Annual Addition under 

section 5.1(E), reduced by the Annual Additions credited to the Participant 

under any other Section 403(b) Nonstandardized Pre-approved Plans of the 

Employer in addition to this Plan.  Contributions to the Participant’s 

Accounts under this Plan will be reduced to the extent necessary to prevent 

this limitation from being exceeded. 

6) Excess Annual Additions 

a) If, notwithstanding section 5.1(A)(1) through 5.1(A)(5), a 

Participant’s Annual Additions under this Plan, or under the Plan 

and plans aggregated with this Plan under sections 5.1(A)(2), result 

in an Excess Annual Addition for a Limitation Year, the Excess 

Annual Addition will be deemed to consist of the Annual Additions 

last credited, except Annual Additions to a defined contribution plan 

qualified under section 401(a) of the Internal Revenue Code will be 

deemed to have been credited first. 

b) If an Excess Annual Addition is credited to Participant under this 

Plan and another Section 403(b) Nonstandardized Pre-approved 

Plan of the Employer on the same date, the Excess Annual Addition 

attributable to this Plan will be the product of: 

(i) the total Excess Annual Addition credited as of such date, 

times 

(ii) the ratio of (i) the Annual Additions credited to the 

Participant for the Limitation Year as of such date under this 

Plan to (ii) the total Annual additions credited to the 

Participant for the Limitation Year as of such date under this 

Plan and all other Section 403(b) Nonstandardized Pre-

approved Plans of the Employer. 

c) Any Excess Annual Addition attributable to this Plan will be 

corrected in the manner described in section 5.1(A)(7). 

7) Coordination of Limitation on Annual Additions Where Employer Has 

Another Section 403(b) Plan that is not a Nonstandardized Pre-approved 

Plan. If Annual Additions are credited to the Participant for the Limitation 

Year under another section 403(b) plan of the Employer which is not a 

Section 403(b) Nonstandardized Pre-approved Plan, the Annual Additions 

which may be credited to the Participant under this Plan for the Limitation 

Year will be limited in accordance with section 5.1(A)(5) as though the 
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other plan were a Section 403(b) Nonstandardized Pre-approved Plan unless 

the Employer provides other limitations in the Adoption Agreement. 

8) Correction of Excess Annual Additions. A Participant’s Excess Annual 

Additions for a taxable year are includible in the Participant’s gross income 

for that taxable year. A Participant’s Excess Annual Additions attributable 

to this Plan will be credited in the year of the excess to a separated account 

under the Plan for such Excess Annual Additions which will be maintained 

by the Vendor until the Excess Annual Additions are distributed. This 

separated account will be treated as a separate contract to which section 

403(c) (or another applicable provision of the Internal Revenue Code) 

applies. Amounts in the separate account may be distributed at any time, 

notwithstanding any other provisions of the Plan. 

B. Definitions. 

1) “Annual Additions” means the following amounts credited to a Participant 

under the Plan, or any other plan aggregated with the Plan under section 

5.1(A)(2): 

a) Employer contributions, including Elective Deferrals (other than 

age 50 catch-up contributions described in section 414(v) of the 

Internal Revenue Code and contributions that have been distributed 

to the Participant as Excess Elective Deferrals); 

b) After-tax Employee contribution; 

c) forfeitures allocated to the Participant’s Account; and 

d) amounts allocated to an individual medical account, as defined in 

section 415(l)(2) of the Internal Revenue Code, which is part of a 

pension or annuity plan and amounts derived from contributions 

paid or accrued which are attributable to post-retirement medical 

benefits, allocated to the separate account of a key employee, as 

defined in section 419A(d)(3) of the Internal Revenue Code, under 

a welfare benefit fund, as defined in section 419(e) of the Internal 

Revenue Code. 

e) allocations under a simplified employee pension.   

Amounts described in (a), (b), (c), and (e) are annual additions for 

purposes of both the dollar limitation under Section 5.1(E)(1) and the 

percentage of compensation limitation under Section 5.1(E)(2). Amounts 

described in (d) are annual additions solely for purposes of the dollar 

limitation under Section 5.1(E)(1). 
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C. Includible Compensation. 

1) “Includible Compensation” means an Employee’s compensation received 

from the Employer that is includible in the Participant’s gross income for 

Federal income tax purposes (computed without regard to section 911 of 

the Internal Revenue Code, relating to United States citizens or residents 

living abroad), including differential wage payments under section 3401(h) 

of the Internal Revenue Code for the most recent period that is a Year of 

Service.  Includible Compensation also includes any Elective Deferral or 

other amount contributed or deferred by the Employer at the election of the 

Employee that would be includible in gross income but for the rules of 

sections 125, 132(f)(4), 402(e)(3), 402(h)(l)(B), 402(k), 457(b) of the 

Internal Revenue Code. Includible Compensation does not include any 

compensation received during a period when the Employer was not an 

eligible employer within the meaning of section 1.403(b)-2(b)(8) of the 

Treasury Regulations or any difficulty of care payments pursuant to 

sections 131 and 415(c)(8) of the Internal Revenue Code. The amount of 

Includible Compensation is determined without regard to any community 

property laws. Except as provided in section 1.401(a)(17)-1(d)(4)(ii) of the 

Treasury Regulations with respect to eligible Participants in governmental 

plans, the amount of Includible Compensation of each Participant taken into 

account in determining contributions shall not exceed $305,000, as adjusted 

for cost-of-living increases in accordance with section 401(a)(17)(B) of the 

Internal Revenue Code for periods after 2022. 

2) For purposes of applying the limitations on Annual Additions to Non-

elective Employer contributions pursuant to section 415 of the Internal 

Revenue Code, Includible Compensation for a Participant who is 

permanently and totally disabled (as defined in section 22(e)(3) of the 

Internal Revenue Code) is the compensation such Participant would have 

received for the Limitation Year if the Participant had been paid at the rate 

of compensation paid immediately before becoming permanently and 

totally disabled. 

3) Post-severance compensation.  Payments made within 2 1/2 months after 

Severance from Employment will be included in Includible Compensation 

if they are payments that, absent a Severance from Employment, would 

have been paid to the Employee while the Employee continued in 

employment with the Employer and are regular compensation for services 

during the Employee's regular working hours, compensation for services 

outside the Employee's regular working hours (such as overtime or shift 

differential), commissions, bonuses, or other similar compensation, and 

payments for accrued bona fide sick, vacation or other leave, but only if the 

Employee would have been able to use the leave if employment had 

continued. Any payments not described above are not considered 
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compensation if paid after severance from employment, even if they are 

paid within 2 1/2 months following severance from employment, except for 

payments to an individual who does not currently perform services for the 

Employer by reason of qualified military service (within the meaning of 

Code Section 414(u)(1)) to the extent these payments do not exceed the 

amounts the individual would have received if the individual had continued 

to perform services for the Employer rather than entering qualified military 

service. 

4) Former Employees. For purposes of this Section 5, a Participant is deemed 

to have monthly Includible Compensation for the period through the end of 

the taxable year in which he or she ceases to be an Employee and through 

the end of the next five (5) taxable years. Except as provided in section 

1.403(b)-4(d) of the Treasury Regulations, the amount of the monthly 

Includible Compensation is equal to one-twelfth of the Participant’s 

Includible Compensation during his or her most recent Year of Service. 

5) Disabled Employees. For purposes of applying the limitations of this 

Section 5 to Non-elective Employer Contributions pursuant to Code section 

415, Includible Compensation for Participants who are permanently and 

totally disabled (as defined in Internal Revenue Code Section 22(e)(3)) is 

the compensation such Participant would have received for the Limitation 

Year if the Participant had been paid at the rate of compensation paid 

immediately before becoming permanently and totally disabled. 

D. Limitation Year.   

“Limitation Year” means the Calendar Year.  However, if the Participant is in 

control of an Employer pursuant to Section 5.1(A)(3) above, the Limitation Year 

shall be the Limitation Year in the defined contribution plan controlled by the 

Participant. 

E. Maximum Annual Addition 

The Annual Addition that may be contributed or allocated to a Participant’s account 

under the Plan for any Limitation Year shall not exceed the lesser of: 

1) $61,000, as adjusted for increases in the cost-of-living under section 415(d) 

of the Internal Revenue Code for periods after 2022, or 

2) 100 percent of the Participant’s Includible Compensation for the limitation 

Year.  

F. Contributions for Medical Benefits after Separation from Service.  The Includible 

Compensation limit referred to in 5.1(E) shall not apply to any contribution for 

medical benefits after separation from service (within the meaning of section 
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401(h) or section 419A(f)(2) of the Internal Revenue Code) which is otherwise 

treated as an Annual Addition. 

G. Section 403(b) Nonstandardized Pre-approved Plan. 

A Section 403(b) Nonstandardized Pre-approved Plan means a section 403(b) plan 

the form of which is the subject of a favorable opinion letter from the Internal 

Revenue Service. 

H. Employer. 

Solely for purposes of section 5.1(A) through 5.1(H), “Employer” means the 

employer that has adopted the Plan and any employer required to be aggregated 

with that employer under section 414(b) and (c) (taking into account section 

415(h)), (m), (o), of the Internal Revenue Code and section 1.414(c)-5 of the 

Treasury Regulations. 

I. Excess Annual Addition. 

“Excess Annual Addition” means the excess of the Annual Additions created to the 

Participant for the Limitation Year under the Plan and plans aggregated with the 

Plan under section 5.1(A)(2) over the Maximum Annual Addition for the limitation 

Year under section 5.1(E). 
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SECTION 6 
DISTRIBUTION PROVISIONS 

6.1 Distribution Limitations for Elective Deferrals 

A. General Limitations 

Except as permitted in the case of excess Elective Deferrals, pre-1989 Elective Deferral 

contributions (excluding earnings thereon) to an Annuity Contract that are separately 

accounted for, amounts rolled over into the Plan, a distribution made in the event of 

hardship, a qualified reservist distribution as defined in section 72(t)(2)(G) of the 

Internal Revenue Code, termination of the Plan, a payment pursuant to section 12.1 or 

12.2 of the Plan, lifetime income investments which may no longer be held as an 

investment in the Plan, or as may otherwise be provided by law and in regulations or 

other rules of general applicability published by the Department of the Treasury or the 

Internal Revenue Service, distributions of Elective Deferrals from a Participant’s 

Account may not be made earlier than the date on which the Participant has Severance 

from Employment, dies, becomes disabled, or attains age 59½.  Effective for Plan years 

beginning after December 31, 2019, amounts invested in a lifetime income investment 

(as defined in subsection 401(a)(38)(B)(ii)) may be distributed within the 90-day period 

ending on the date that such lifetime income investment may no longer be held as an 

investment option under the Plan.  This distribution must be in the form of an annuity 

contract purchased for a Participant and distributed by the Plan to a Participant. For 

purposes of this paragraph, a Participant shall be treated as having a severance from 

employment during any period the Participant is performing service in the uniformed 

services described in section 3401(h)(2)(A) of the Internal Revenue Code. A 

Participant who elects to receive a distribution pursuant to the preceding sentence may 

not make an Elective Deferral or receive a Non-elective Employee Contribution during 

the 6-month period beginning on the date of the distribution. The available forms of 

distribution will be based on the terms governing the applicable Investment 

Arrangement. 

B. Coronavirus-Related Distributions 

If elected by the Employer in the Adoption Agreement, and to the extent permitted 

under the Investment Arrangement, a Participant’s Elective Deferrals may be 

distributed as a coronavirus-related distribution. A coronavirus-related distribution is 

any distribution made from the Plan on or after January 1, 2020, and before December 

31, 2020, to a qualified individual, as defined in section 2202(a)(4)(A)(ii) of the 

Coronavirus Aid, Relief, and Economic Security Act, Pub L 116-136 (CARES Act) 

and Section 1B of Notice 2020-50, which does not exceed, in the aggregate, the amount 

specified in the Adoption Agreement under the Plan and all other retirement plans 

maintained by the Employer and Related Employers. 
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C. Federally Declared Disasters 

If elected by the Employer in the Adoption Agreement, and to the extent permitted 

under the Investment Arrangement, a Participant’s Elective Deferrals may be 

distributed in the event of a federally declared disaster, where resulting legislation or 

guidance authorizes such a distribution to the Participant. 

D. Qualified Birth or Adoption Distributions 

Effective for distributions made after December 31, 2019, if elected by the Employer 

in the Adoption Agreement, and to the extent permitted under the Investment 

Arrangement, a Participant’s Elective Deferrals may be distributed on or after the date 

specified in the Adoption Agreement as a Qualified Birth or Adoption Distribution. A 

Qualified Birth or Adoption Distribution is any distribution of up to $5,000 (or lesser 

amount as provided in the Adoption Agreement) from the Plan to a Participant if made 

during the 1-year period beginning on the date the child of the Participant is born or the 

legal adoption by the Participant of an eligible adoptee is finalized. A distribution of 

up to $5,000 for each child can be made with respect to multiple births and adoptions 

if the distribution is made within the 1-year period following the date on which the 

children are born, or the adoptions are finalized. An eligible adoptee is defined as any 

individual who has not attained age 18 or is physically or mentally incapable of self-

support. An individual is physically or mentally incapable of self-support if they are 

unable to engage in any substantial gainful activity.  

6.2 Recontributions of Coronavirus-Related Distributions 

A. Coronavirus-Related Distributions 

If elected by the Employer in the Adoption Agreement, and to the extent permitted 

under the Investment Arrangement, a Participant’s Elective Deferrals may be 

distributed as a coronavirus-related distribution. A coronavirus-related distribution 

is any distribution made from the Plan on or after January 1, 2020, and before 

December 31, 2020, to a qualified individual, as defined in section 

2202(a)(4)(A)(ii) of the Coronavirus Aid, Relief, and Economic Security Act, Pub 

L 116-136 (CARES Act) and Section 1B of Notice 2020-50, which does not exceed, 

in the aggregate, the amount specified in the Adoption Agreement under the Plan 

and all other retirement plans maintained by the Employer and Related Employers. 

If elected by the Employer in the Adoption Agreement, and to the extent permitted 

under the Investment Arrangement, a Participant who is a qualified individual 

under section 2202(a)(4)(A)(ii) of the Coronavirus Aid, Relief, and Economic 

Security Act (CARES Act), Pub L 116-136, and Section 1B of Notice 2020-50 and 

who receives a coronavirus-related distribution that is eligible for tax-free rollover 

treatment may recontribute all or a portion of the coronavirus-related distribution 

at any time during the 3-year period beginning the day after the date of a 

coronavirus-related distribution made under the Plan. The recontribution of a 
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coronavirus-related distribution that is eligible for tax-free rollover treatment and 

made within the 3-year period described above will be treated as a rollover 

contribution to the Plan. 

B. Recontributions of Qualified Birth or Adoption Distributions 

Effective for distributions after December 31, 2019, if the Employer elected in the 

Adoption Agreement to permit Qualified Birth or Adoption Distributions, the Plan 

must accept the recontribution of a Qualified Birth or Adoption Distribution (of an 

amount not to exceed the original distribution) that a Participant received from the 

Plan, if the Participant is eligible to make a rollover contribution at the time of the 

recontribution. A Participant who makes a recontribution to the Plan will be treated 

as having received the distributions in an eligible rollover distribution and as having 

transferred the amount to the Plan in a direct trustee-to-trustee transfer within 60 

days of the distribution. The Plan will ensure that one or more Investment 

Arrangements are available to accept the recontribution. 

6.3 Minimum Distribution Requirement 

With respect to Participants who attain age 70 ½ after December 31, 2019 and for the 

distribution of the accumulated benefit of a Participant who dies after December 31, 2019, 

the Plan shall comply with the minimum distribution requirements of section 401(a)(9) of 

the Internal Revenue Code and the regulations thereunder in accordance with the terms 

governing each Investment Arrangement, unless and to the extent otherwise permitted by 

law and in regulations or other rules of general applicability published by the Department 

of Treasury or the Internal Revenue Service. For purposes of applying the distribution rules 

of section 401(a)(9) of the Code, each Investment Arrangement is treated as an individual 

retirement account (IRA) and distributions shall be made in accordance with the provisions 

of section 1.408-8 of the Treasury Regulations, except as provided in section 1.403(b)-6(e) 

of the Treasury Regulations. 

6.4 Distributions of Amounts Held in a Rollover Account 

If a Participant has a separate account attributable to rollover contributions to the Plan, 

then, to the extent permitted by the terms governing the applicable Investment 

Arrangement, the Participant may at any time elect to receive a distribution of all or any 

portion of the amount held in the rollover account. 

6.5 Direct Rollovers 

A. Direct Rollovers.  

Notwithstanding any provision of the Plan to the contrary that would otherwise 

limit a Distributee’s election, a Distributee may elect, at the time and in the manner 

prescribed by the Administrator, to have any portion of an Eligible Rollover 
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Distribution that is equal to at least $500 paid directly to an Eligible Retirement 

Plan specified by the Distributee in a direct rollover, to the extent permitted by the 

terms governing the applicable Investment Arrangement. If an Eligible Rollover 

Distribution is less than $500, a Distributee may not make the election described in 

the preceding sentence to roll over only a portion of the Eligible Rollover 

Distribution. 

B. Definitions.: 

1) “Eligible Rollover Distribution” means an Eligible Rollover Distribution is 

any distribution of all or any portion of the balance to the credit of the 

Distributee, except that an Eligible Rollover Distribution does not include: 

a) any distribution that is one of a series of substantially equal periodic 

payments (not less frequently than annually) made for the life (or 

life expectancy) of the Distributee or the joint lives (or joint life 

expectancies) of the Distributee and the Distributee’s designated 

beneficiary, or for a period of 10 years or more; 

b) any distribution to the extent such distribution is required under 

section 401(a)(9) of the Internal Revenue Code (other than amounts 

that would have been required but for a statutory waiver of the 

section 401(a)(9) requirements); 

c) any hardship distribution; 

d) the portion of any other distribution(s) that is not includible in gross 

income (determined without regard to the exclusion for net 

unrealized appreciation with respect to employer securities); 

e) any distribution(s) that is reasonably expected to total less than $200 

during a year; 

f) any corrective distribution of excess amounts under section 402(g) 

and/or 415(c) of the Internal Revenue Code and income allocable 

thereto; 

g) any loans that are treated as deemed distributions pursuant to section 

72(p) of the Internal Revenue Code; 

h) dividends paid on employer securities as described in section 404(k) 

of the Internal Revenue Code; 

i) the costs of life insurance coverage (P.S. 58 costs); 
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j) prohibited allocations that are treated as deemed distributions 

pursuant to section 409(p) of the Internal Revenue Code. 

A portion of a distribution shall not fail to be an Eligible Rollover Distribution 

merely because the portion consists of after-tax employee contributions which are 

not includible in gross income. However, such portion may be transferred only to 

(i) an individual retirement account or annuity described in section 408(a) or 408(b) 

of the Internal Revenue Code, respectively, or (ii) a qualified plan described in 

section 401(a) or 403(a) of the Internal Revenue Code or a tax-sheltered annuity 

described in section 403(b) of the Internal Revenue Code that agrees to separately 

account for amounts so transferred, including separately accounting for the portion 

of such distribution which is includible in gross income and the portion of such 

distribution which is not so includible. 

C. Eligible Retirement Plan.  

An Eligible Retirement Plan is a qualified plan described in section 401(a), an 

annuity plan described in section 403(a), an annuity contract described in section 

403(b), an individual retirement account or annuity described in section 408(a) or 

408(b), or an eligible plan under section 457(b) of the Internal Revenue Code which 

is maintained by a State and which agrees to separately account for amounts 

transferred into such plan from this Plan, that accepts the Distributee’s Eligible 

Rollover Distribution, and, effective for rollover distributions occurring after 

December 18, 2015, a SIMPLE IRA plan defined in 408(p) of the Internal Revenue 

Code; provided, however, that Eligible Retirement Plan includes a SIMPLE IRA 

plan only with respect to rollovers not made from Roth IRAs or designated Roth 

accounts and only for rollovers made after the two-year period beginning on the 

date the Participant first participated in their employer’s SIMPLE IRA plan.  The 

definition of Eligible Retirement Plan shall also apply in the case of distribution to 

a surviving spouse, or to a spouse or former spouse who is the Alternate Payee 

under a qualified domestic relations order as defined in section 414(p) of the 

Internal Revenue Code. 

D. Distributee. 

A Distributee includes an Employee or former Employee. In addition, the 

Employee’s or former Employee’s surviving spouse and the Employee’s or former 

Employees’ spouse or former spouse who is the Alternate Payee under a qualified 

domestic relations order, as defined in section 414(p) of the Internal Revenue Code, 

are Distributees with regard to the interest of the spouse or former spouse. A 

Distributee also includes the Participant’s non-spouse designated Beneficiary. In 

the case of a non-spouse Beneficiary, the Direct Rollover may be made only to an 

individual retirement account or annuity described in section 408(a) or 408(b) of 

the Internal Revenue Code that is established on behalf of the Beneficiary and that 

will be treated as an inherited IRA pursuant to the provision of section 402(c)(11) 
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of the Internal Revenue Code; Also, in this case, the determination of any required 

minimum distribution under section 401(a)(9) of the Internal Revenue Code that is 

ineligible of rollover shall be made in accordance with IRS Notice 2007-7, Q&A-

17 and 18, 2007 I.R.B. 395. 

E. Direct Rollover. 

A Direct Rollover is a payment by the Plan to the Eligible Retirement Plan specified 

by the Distributee. 

F. Written Explanation of Right to Direct Rollover. 

The payor shall provide, within a reasonable time period before making an Eligible 

Rollover distribution, a written explanation to the Participant that satisfies the 

requirements of section 402(f) of the Internal Revenue Code. 

G. Roth Elective Deferrals. 

1) A Direct Rollover of a distribution from a Roth Elective Deferral Account 

under the Plan will only be made to another Roth elective Deferral Account 

under an applicable retirement plan described in section 402A(e)(1) or to a 

Roth IRA described in section 408A, and only to the extent the rollover is 

permitted under the rules of section 402(c). 

2) The provisions of the Plan that allow a Participant to elect a Direct Rollover, 

but only if the amount rolled over is at least $500, is applied by treating any 

amount distributed from the Participant’s Roth Elective Deferral Account 

as a separate distribution from any amount distributed from the Participant’s 

other accounts in the Plan, even if the amounts are distributed at the same 

time. 

3) The Plan will not provide for a Direct Rollover (including an automatic 

rollover) for distributions from a Participant's Roth Elective Deferral 

Account if the amounts of the distributions that are Eligible Rollover 

Distributions are reasonably expected to total less than $200 during a year.  

In addition, any distribution from a Participant's Roth Elective Deferral 

Account is not taken into account in determining whether distributions from 

a Participant's other Accounts are reasonably expected to total less than 

$200 during a year.   

6.6 Distribution Limitations for Matching and Non-elective Employer 
Contributions 

A. Custodial Account. 



 

Cycle 2 403(b) Plan Document 

Page 30 

Except for a payment pursuant to section 12.1 or section 12.2 of the Plan, or as may 

otherwise be provided by law and in regulations or other rules of general 

applicability published by the Department of the Treasury or the Internal Revenue 

Service, Non-elective Employer contributions held in a Custodial Account may not 

be distributed earlier than the earliest of the date on which the Participant has a 

Severance from Employment, dies, becomes Disabled, or attains age 59½. The 

available forms of distribution will be based on the terms governing the applicable 

Investment Arrangements. 

B. Annuity contract. 

Except for a payment pursuant to section 12.1 or section 12.2 of the Plan, or as may 

otherwise be provided by law and in regulations or other rules of general 

applicability published by the Department of the Treasury or the Internal Revenue 

Service, Non-elective Employer contributions held in an Annuity Contract may not 

be distributed earlier than the earliest of the date on which the Participant has a 

Severance from Employment or upon the prior occurrence of an event as specified 

in the Adoption Agreement such as after a fixed number of years, attainment of a 

stated age, or after the Participant becomes Disabled. The available forms of 

distribution will be based on the terms governing the applicable Investment 

Arrangement. 

6.7 Distributions on Death 

On the death of a Participant, the Participant's vested account balance will be paid to the 

participant's surviving spouse, but if there is no surviving spouse, or if the surviving spouse 

has consented, then to the Participant's designated beneficiary.  A Participant may 

designate his or her beneficiary on forms provided by and in the manner required by the 

Administrator. 

6.8 Forms of Distribution 

Distributions from the Plan from Custodial Accounts shall be as elected by the Employer 

in the Adoption Agreement.  All distributions from an Annuity Contract shall be in a form 

permitted under the terms of the applicable Annuity Contract as selected by the Participant. 
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SECTION 7 
HARDSHIP DISTRIBUTIONS 

7.1 Hardship Distributions of Elective Deferrals 

A. To the extent permitted by the terms governing the applicable Investment 

Arrangement, distribution of Elective Deferrals may be made to a Participant in the 

event of hardship as described in section 1.401(k)-1(d)(3)(iii)(B) of the Internal 

Revenue Code. A hardship distribution may only be made on account of an 

immediate and heavy financial need of the Participant and where the distribution is 

necessary to satisfy the immediate and heavy financial need.  

Notwithstanding any other provisions of this Section 7, hardship distributions may 

not exceed the aggregate dollar amount of the Participant’s Elective Deferrals and 

Roth Elective Deferrals under the Plan, excluding income thereon, reduced by the 

amount of distributions from those sources previously made to the Participant under 

the Plan. 

Effective for hardship distributions made on or after January 1, 2020, the Plan will 

no longer permit or require a six-month suspension of elective deferrals and 

employer contributions as a condition of obtaining a hardship distribution.  

B. Unless elected otherwise in the Adoption Agreement, the following are the only 

financial needs considered immediate and heavy:  

a. Expenses which the Participant, any other recipient listed in Code section 

213(a), or the primary beneficiary of the Participant under the Plan, incur 

(or are necessary to obtain) medical care that would qualify for a deduction 

under Code section 213(d), determined without regard to the limitations in 

Code Section 213(a) relating to the applicable percentage of adjusted gross 

income and the recipients of the medical care;  

b. Costs directly related to the purchase of a principal residence for the 

Participant (excluding mortgage payments);  

c. Payment of tuition, related educational fees, and room and board expenses 

for up to the next 12 months of post-secondary education for the Participant, 

the Participant’s spouse, children, dependents (as defined in Code Section 

152 without regard to Code sections 152(b)(1), (b)(2), and (d)(1)(B), or a 

primary beneficiary of the Participant under the Plan; 

d. Payments necessary to prevent the eviction of the Participant from, or a 

foreclosure on the mortgage of, the Participant’s principal residence;  

e. Payments for funeral or burial expenses for the Participant deceased parent, 

spouse, child, dependent (as defined in Code section 152 without regard to 
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Code section 152(d)(1)(B), or a primary beneficiary of the Participant under 

the Plan;  

f. Expenses for the repair of damage to the Participant’s principal residence 

that would qualify for a casualty deduction under Code section 165 

(determined without regard to Code section 165(h)(5) and whether the loss 

exceeds 10 percent of adjusted gross income); and 

g. Expenses and losses (including loss of income) incurred by the Participant 

on account of a disaster declared by the Federal Emergency Management 

Agency (FEMA) under the Robert T. Stafford Disaster Relief and 

Emergency Assistance Act, Public Law 100-707, provided that the 

Participant’s principal residence or principal place of employment at the 

time of the disaster was located in an area designated by FEMA for 

individual assistance with respect to the disaster. 

For purposes of this Section, a primary beneficiary of the participant under the Plan 

is an individual who is named as a beneficiary under the Plan and has an 

unconditional right, upon the death of the Participant, to all or a portion of the 

Participant’s account balance under the Plan. 

C. A distribution will be considered as necessary to satisfy an immediate and heavy 

financial need of the Participant only if: 

1) The distribution is not in excess of the amount of the immediate and heavy 

financial need (including amounts necessary to pay any federal, state or 

local income taxes or penalties reasonably anticipated to result from the 

distribution); 

2) The Participant has obtained all distributions, other than hardship 

distributions, available under all plans maintained by the Employer. If 

elected in the Adoption Agreement, the Participant must also obtain all non-

taxable loans under all plans maintained by the Employer. Such 

distributions and, if applicable, tax-exempt loans need not be obtained to 

demonstrate immediate and heavy financial need if and to the extent such 

actions would be counter-productive to alleviating the financial need; 

3) The Participant has provided the Employer a representation in writing 

(including by electronic media) that the Employee has insufficient cash or 

other liquid assets reasonably available to satisfy the need; and 

 

4) The Employer does not have actual knowledge that is contrary to the 

representation provided in subsection C.3. 
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SECTION 8 
PLAN LOANS 

8.1 Loans to Participants 

A. To the extent permitted under the terms of the applicable Investment Arrangement, 

Participants and Beneficiaries may obtain loans under the Plan. 

B. No loan to any Participant or Beneficiary can be made to the extent that such loan 

when added to the outstanding balance of all other loans to the Participant or 

Beneficiary would exceed the lesser of (a) $50,000 reduced by the excess (if any) 

of the highest outstanding balance of loans during the one year period ending on 

the day before the loan is made, over the outstanding balance of loans from the Plan 

on the date the loan is made, or (b) one-half  the present value of the non-forfeitable 

accrued benefit of the Participant or, if greater, the total accrued benefit up to 

$10,000. For the purpose of the above limitation, all loans from all plans of the 

Employer and Related Employers are aggregated. 

C. Any loan shall by its terms require that repayment (principal and interest) be 

amortized in level payments, not less than quarterly, over a period not extending 

beyond five years from the date of the loan. If such loan is used to acquire a 

dwelling unit which within a reasonable time (determined at the time the loan is 

made) will be used as the principal residence of the Participant, the amortization 

period shall not extend beyond 15 years from the date of the loan. 

D. An assignment or pledge of any portion of the Participant’s interest in the Plan and 

a loan, pledge, or assignment with respect to any insurance contract purchased 

under the Plan, will be treated as a loan under this paragraph. 

E. The terms governing the applicable Investment Arrangement shall determine the 

method of repayment of loans; provided, however, that the Administrator will 

ensure that repayment safeguards to which a prudent lender would adhere are 

observed, including but not limited to ensuring that the loan bears a reasonable rate 

of interest. 

8.2 Coronavirus-Related Loans 

If elected by the Employer in the Adoption Agreement, and to the extent permitted under 

the Investment Arrangement, a loan to a Participant or Beneficiary may be treated as a 

coronavirus-related loan. A coronavirus-related loan is a loan made from the Plan on or 

after March 27, 2020, and before September 23, 2020, to a qualified individual, as 

defined in section 2202(a)(4)(A)(ii) of the Coronavirus Aid, Relief, and Economic 

Security Act, Pub L 116-136 (CARES Act) and Section 1B of Notice 2020-50, which 

does not exceed the lesser of (a) $100,000 (minus outstanding plan loans of the 
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individual), or (2) the individual’s vested benefit under the Plan and other retirement 

plans maintained by the Employer and Related Employers. 

If a loan is outstanding on or after March 27, 2020, and any repayment on the loan is due 

from March 27, 2020 to December 31, 2020, that due date may be delayed under the Plan 

for up to one year. Any payments after the suspension period must be adjusted to reflect 

the delay and any interest accruing during the delay, and the period of delay must be 

disregarded in determining the 5-year period and the term of the loan under Code sections 

72(p)(2)(B) and (C). 
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SECTION 9 
ROLLOVER CONTRIBUTIONS, TRANSFERS, EXCHANGES 

9.1 Rollover Contributions to the Plan 

A. Rollover Contributions.  

If elected in the Adoption Agreement and to the extent permitted under the terms 

of the applicable Investment Arrangement, the Plan will accept rollover 

contributions as provided in this section. 

B. Eligible Rollover Contributions.   

A Participant who is entitled to receive an Eligible Rollover Distribution from 

another Eligible Retirement Plan may request to have all or a portion of the Eligible 

Rollover Distribution paid to the Plan. Such rollover contributions shall be made in 

the form of cash only.  The Administrator may require such documentation from 

the distributing plan as it deems necessary to effectuate the rollover in accordance 

with section 402 of the Internal Revenue Code and to confirm that such plan is an 

Eligible Retirement Plan. 

C. Eligible Rollover Distribution.  

An Eligible Rollover Distribution means any distribution of all or any portion of a 

Participant’s benefit under another Eligible Retirement Plan, except that an Eligible 

Rollover Distribution does not include (1) any installment payment for a period of 

10 years or more, (2) any distribution made upon hardship, or (3) for any other 

distribution, the portion, if any, of the distribution that is a required minimum 

distribution under section 401(a)(9) of the Code. 

D. Eligible Retirement Plan. 

An Eligible Retirement Plan means a qualified trust described in section 401(a) of 

the Internal Revenue Code, an annuity plan described in section 403(a) or 403(b) 

of the Internal Revenue Code, an individual retirement account described in section 

408(a) of the Internal Revenue Code, an individual retirement annuity described in 

section 408(b) of the Internal Revenue Code, or an eligible governmental plan 

described in section 457(b) of the Internal Revenue Code. 

E. Roth Rollovers. 

1) The Plan will accept rollovers of Roth Elective Deferrals only if the 

Employer has elected in the Adoption Agreement to permit Roth Elective 

Deferrals. 
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2) If provided by the Employer in the Adoption Agreement, the Plan will 

accept a rollover contribution to a Roth Elective Deferral account only if it 

is a direct rollover from another Roth elective deferral account under an 

applicable retirement plan described in section 402A(e)(1) of the Internal 

Revenue Code and only to the extent the rollover is permitted under the 

rules of section 402(c) of the Internal Revenue Code. 

F. Information Regarding Participant Basis Required.   

A rollover of an Eligible Rollover Distribution that includes after-tax employee 

contributions or Roth Elective Deferrals will only be accepted if the Administrator 

obtains information regarding the Participant’s tax basis under section 72 of the 

Internal Revenue Code in the amount rolled over. 

G. Separate Accounts.   

Separate accounts shall be established and maintained for the Participant for any 

Eligible Rollover Distribution, and for the after-tax portion of any such Eligible 

Rollover Distribution, paid to the Plan 

9.2 Transfers Between Plans 

A. If elected in Adoption Agreement, plan-to-plan transfers for a Participant shall be 

permitted as provided in this section. 

B. Transfers to the Plan.   

The Administrator may accept a transfer of assets to the Plan for a Participant or 

Beneficiary only if; 

1) the transferor plan provides for direct transfers of assets; 

2) the Participant is an Employee or former Employee of the Employer; 

3) the Participant or Beneficiary whose assets are being transferred has an 

Accumulated Benefit immediately after the transfer at least equal to the 

Accumulated Benefit with respect to that Participant or Beneficiary 

immediately before the transfer; and 

4) the transferred amounts are subject to statutory restrictions on distributions 

that are not less stringent than those imposed under the transferor plan. 

C. Transfers to Another Plan.   

The Administrator may permit the transfer of assets to another plan for a Participant 

or Beneficiary only if; 
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1) the Plan provides for direct transfers of assets pursuant to the Adoption 

Agreement; 

2) the Participant is an Employee or former Employee of the Employer; 

3) the Participant or Beneficiary whose assets are being transferred has an 

Accumulated Benefit immediately after the transfer at least equal to the 

Accumulated Benefit with respect to that Participant or beneficiary 

immediately before the transfer; and 

4) the transferred amounts are subject to statutory restrictions on distributions 

that are not less stringent than those imposed under the transferor Plan. 

D. The Administrator may require such documentation from the other plan as it deems 

necessary to effectuate the transfer in accordance with the requirements of this 

section and section 1.403(b)-10(b)(3) of the Treasury regulations and to confirm 

that any other plan involved in the transfer satisfies section 403(b) of the Code. 

9.3 Exchanges 

A. If elected in the Adoption Agreement, exchanges shall be permitted as provided in 

this section. 

B. A Participant or Beneficiary is permitted to change the investment of his or her 

Accumulated Benefit among the Vendors of Investment Arrangements approved 

for use under the Plan. However, an investment change that includes an investment 

with a Vendor that is not eligible to receive new contributions (referred to below as 

an exchange) is not permitted unless the conditions in sections 9.3(C) through (E) 

are satisfied. 

C. The Participant or Beneficiary must have an Accumulated Benefit immediately 

after the exchange that is at least equal to the Accumulated Benefit of that 

Participant or Beneficiary immediately before the exchange (taking into account 

the Accumulated Benefit of that Participant or Beneficiary under both section 

403(b) contracts and custodial accounts immediately before the exchange). 

D. The exchanged amounts are subject to statutory restrictions on distributions that are 

not less stringent than those imposed on the transferor plan. 

E. The Employer enters into an agreement with the receiving Vendor for the other 

contract or custodial account under which the Employer and the Vendor will from 

time to time in the future provide each other with the following information: 

1) Information necessary for the resulting contract or custodial account, or any 

contract or custodial accounts to which contributions have been made by 

the Employer, to satisfy section 403(b) of the Internal Revenue Code, 
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including the following: (i) the Employer providing information as to 

whether the Participant’s employment with the Employer is continuing, and 

notifying the Vendor when the Participant has had a Severance from 

Employment (for purposes of the distribution restrictions in section 6.1); 

(ii) the Vendor notifying the Employer of any hardship withdrawal if the 

withdrawal results in a 6-month suspension of Participant’s right to make 

Elective Deferrals  under the Plan; and (iii) the Vendor providing 

information to the Eligible Employer or other Vendors concerning the 

Participant’s or Beneficiary’s section 403(b) contracts or custodial accounts 

or qualified employer plan benefits (to enable a Vendor to determine the 

amount of any plan loans and rollover accounts that are available to the 

Participant under the Plan in order to satisfy the financial need under the 

hardship withdrawal rules); and  

2) Information necessary in order for the resulting contract or custodial 

account and any other contract or custodial account to which contributions 

have been made for the Participant by the Employer to satisfy other tax 

requirements, including the following: (i) the amount of any plan loan that 

is outstanding to the Participant in order for a Vendor to determine whether 

an additional plan loan satisfies the loan limitations, so that any such 

additional loan is not a deemed distribution under section 72(p)(1) of the 

Internal Revenue Code; and (ii) information concerning the Participant’s or 

Beneficiary’s after-tax Employee contributions in order for a Vendor to 

determine the extent to which a distribution is includible in gross income. 

F. If any Vendor ceases to be eligible to receive Elective Deferrals under the Plan, the 

Employer will enter into an information sharing agreement as described in section 

9.3(E) to the extent the Employer’s contract with the Vendor does not provide for 

the exchange information described in section 9.3(E)(1) and 9.3(E)(2). 

9.4 Transfers to Purchase Service Credit  

A. Purchases of service credit shall be permitted under the Plan as provided in this 

section. 

B. If a Participant is also a Participant in a tax-qualified defined benefit governmental 

plan (as defined in section 414(d) of the Internal Revenue Code) that provides for 

the acceptance of plan-to-plan transfers with respect to the Participant, then the 

Participant may elect to have any portion of the Participant’s Accumulated Benefit 

transferred to the defined benefit governmental plan. A transfer may be made 

before the Participant has had a Severance from Employment. 

C. A transfer may be made only if the transfer is either for the purchase of permissive 

service credit (as defined in section 415(n)(3)(A) of the Internal Revenue Code) 

under the receiving defined benefit governmental plan or a repayment to which 
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section 415 of the Internal Revenue Code does not apply by reason of section 

415(k)(3) of the Internal Revenue Code. 
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SECTION 10 
INVESTMENT OF CONTRIBUTIONS 

10.1 Investment 

A. Manner of Investment. 

All Elective Deferrals or other amounts contributed to the Plan, all property and 

rights purchased with such amounts under the Investment Arrangements, and all 

income attributable to such amounts, property, or rights shall be held and invested 

in one or more Annuity Contracts or Custodial Accounts.   

B. Exclusive Benefit. 

Each Custodial Account shall provide for it to be impossible, prior to the 

satisfaction of all liabilities with respect to Participants and their Beneficiaries, for 

any part of the assets and income of the Custodial Account to be used for, or 

diverted to, purposes other than for the exclusive benefit of Participants and their 

Beneficiaries. 

C. Investment of Contributions. 

Each Participant or Beneficiary shall direct the investment of his or her Account 

among the investment options available under the Investment Arrangement in 

accordance with the terms governing the Investment Arrangement. 

D. Information Sharing. 

Each Vendor and the Administrator shall exchange such information as may be 

necessary to satisfy section 403(b) of the Internal Revenue Code or other 

requirements of applicable law. In the case of a Vendor which is not eligible to 

receive Elective Deferrals under the Plan (including a Vendor which has ceased to 

be a Vendor eligible to receive Elective Deferrals under the Plan and a Vendor 

holding assets under the Plan), the Eligible Employer shall keep the Vendor 

informed of the name and contact information of the Administrator in order to 

coordinate information necessary to satisfy section 403(b) of the Code or other 

requirements of applicable law. 

E. Conflicts Between Plan and Terms of Investment Arrangements. 

In the event of any conflict between the terms of the Plan (including its associated 

adoption agreement and any other documents incorporated by reference into the 

Plan) and the terms of any Investment Arrangements permitted under the Plan, the 

terms of this Plan shall govern. 
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SECTION 11 
PLAN TERMINATION AND AMENDMENT 

11.1 Termination 

A. Termination of Contributions. 

The Employer has no obligation or liability whatsoever to maintain the Plan for any 

specific length of time and may discontinue contributions under the Plan at any 

time without any liability hereunder for any such discontinuance. 

B. Termination. 

The Employer reserves the authority to terminate this Plan at any time. Upon 

termination of the Plan, all non-vested amounts under the Plan will be fully vested, 

and subject to any restrictions contained in terms governing the applicable 

Investment Arrangement, all Accounts will be distributed, provided that the 

Employer and any Related Employer on the date of termination do not make 

contributions to an alternative section 403(b) contract that is not part of the Plan 

during the period beginning on the date of Plan termination and ending 12 months 

after the distribution of all assets from the Plan, except as permitted by Treasury 

Regulations. 

C. Distribution of Section 403(b) Custodial Accounts. 

Effective for taxable years beginning after December 31, 2008, to the extent the 

amounts held under the Plan are held in an individual Custodial Account, the Plan 

Administrator or custodian may distribute such account in kind to a Participant or 

Beneficiary. Should this occur, the distributed Custodial Account will be 

maintained by the Custodian on a tax-deferred basis as a section 403(b)(7) custodial 

account, similar to the treatment of fully-paid individual annuity contracts under 

Revenue Ruling 2011-7, until such amounts are actually paid to the Participant or 

Beneficiary. Such an account shall not be considered distributed to the Participant 

or Beneficiary if the Employer has any material retained rights under the account 

(but the Employer shall not be treated as retaining material rights simply because 

the Custodial Account was originally opened under a group contract).  

11.2 Amendment by Pre-Approved Plan Sponsor 

The Pre-approved Plan Sponsor may amend any part of the Plan on behalf of each 

Employer that has adopted the Plan.  All amendments made by the Section 403(b) Pre-

approved Plan Sponsor will be made in accordance with changes in the Internal Revenue 

Code, regulations, revenue rulings, or other guidance published by the Internal Revenue 

Service, or other regulatory authorities.  All amendments to the Plan must be adopted by 

the Pre-approved Plan Sponsor prior to becoming a part of the Plan Sponsor’s Section 
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403(b) Nonstandardized Pre-approved Plan.  The Pre-approved Plan Sponsor (i) will 

inform the adopting Eligible Employer of any amendments made to the Plan, and (ii) will 

notify the Employer of the discontinuance or abandonment of the Plan. 

11.3 Amendment by Adopting Employer 

An Employer that amends the Plan, including the Adoption Agreement, other than to 

(a) change the choice of options or procedures in the Adoption Agreement, (b) add 

overriding language if necessary to satisfy IRC 415 because of the required aggregation of 

multiple plans, (c) to change information in Appendix I to the Adoption Agreement, or 

(d) to adopt sample or model amendments published by the Service that specifically 

provide that their adoption by an adopter of an approved Section 403(b) Nonstandardized 

Pre-approved Plan will not cause such plan to be treated as individually designed, will no 

longer participate in this Section 403(b) Nonstandardized Pre-approved Plan, will be 

considered to have an individually designed 403(b) plan, and will not be entitled to reliance 

on an Opinion Letter issued with respect to the plan.  An Employer which chooses to 

discontinue participation in the Plan as amended by the Pre-approved Plan Sponsor and 

does not substitute another approved Section 403(b) Pre-Approved Plan will be considered 

to have an individually designed Section 403(b) plan, and will not be entitled to reliance 

on the Opinion Letter issued with respect to this Plan.   
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SECTION 12 
OTHER PLAN PROVISIONS 

12.1 Domestic Relations Orders and Qualified Domestic Relations Orders 

If a judgment, decree or order (including approval of a property settlement agreement) that 

relates to the provision of child support, alimony payments, or the marital property rights 

of a spouse or former spouse, child, or other dependent of a Participant is made pursuant 

to the domestic relations law of any State (“domestic relations order”), then the amount of 

the Participant’s Accumulated Benefit shall be paid in the manner and to the person or 

persons so directed in the domestic relations order. Such payment shall be made without 

regard to whether the Participant is eligible for a distribution of benefits under the Plan. 

The Administrator shall establish reasonable procedures for determining the status of any 

such decree or order and for effectuating distribution pursuant to the domestic relations 

order. 

12.2 IRS Levy 

The Administrator may pay from a Participant's or Beneficiary's Accumulated Benefit the 

amount that the Administrator finds is lawfully demanded under a levy issued by the 

Internal Revenue Service with respect to that Participant or Beneficiary or is sought to be 

collected by the United States Government under a judgment resulting from an unpaid tax 

assessment against the Participant or Beneficiary. 

12.3 Mistaken Contributions 

If any contribution (or any portion of a contribution) is made to the Plan by a good faith 

mistake of fact and upon receipt in good order of a proper request approved by the 

Administrator, the amount of the mistaken contribution (adjusted for any income or loss in 

value, if any, allocable thereto) shall be returned directly to the Participant or, to the extent 

required or permitted by the Administrator, to the Employer.  

12.4 USERRA – Military Service Credit 

Notwithstanding any provision of this plan to the contrary, contributions, benefits and 

service credit with respect to qualified military service will be provided in accordance with 

section 414(u) of the Internal Revenue Code. In addition, the survivors of any Participant 

who dies on or after January 1, 2007, while performing qualified military service, are 

entitled to any additional benefits that would have been provided under the Plan had the 

Participant resumed employment and then terminated employment on account of death. 
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ADOPTION AGREEMENT FOR THE AFPLANSERV® 

NONSTANDARDIZED PRE-APPROVED 403(b) PLAN DOCUMENT 

GENERAL 

Employer hereby establishes, amends, or restates a 403(b) plan by adopting the AFPlanServ® Nonstandardized Pre-approved 403(b) 

Plan Document (the "Plan") as modified by this Adoption Agreement and agrees that the following provisions shall be incorporated 

as part of the Plan document. Failure to properly complete the Adoption Agreement, and follow the rules as stated in this agreement, 

may result in the failure of the form of the Plan to meet the Section 403(b) requirements and the loss of favorable tax treatment for 

the Plan. This Adoption Agreement can only be used in conjunction with the AFPlanServ® 403(b) Nonstandardized Pre-approved 

Plan Document. 

Regulation changes may occasionally require amendments be made to the adopting Employer's Plan documents. AFPlanServ® will 

provide notice to the Plan Sponsor (Employer) of any changes and will update the plan documentation as needed. 

This document is intended for use exclusively for 403(b) plans maintained by Public Schools, as defined in the Plan. This document 

may not be used for 403(b) plans maintained by 501(c)(3) organizations, churches, or qualified church-controlled organizations. 

EMPLOYER INFORMATION 

Name of Employer: RITZVILLE SCHOOL DISTRICT 

Federal Tax ID:  91-1067205 

Employer's Address: 209 E WELLSANDT AVE RITZVILLE, WA 99169 

Telephone Number: 509-677-3499     Fax Number:  509-677-3463 

Contact Person:   TINA SCHULER 

Telephone/Extension: 509-677-3499      Contact Email: TSCHULER@LRSCHOOLS.ORG 

Type of Organization: K-12 PUBLIC SCHOOL 

 Employer also includes the Related Employers identified below that are Eligible Employers within the meaning of 

Treasury Regulations Section 1.403(b)-2(b)(8)(i), Public Schools of a State. 

  

  

  

PLAN INFORMATION 

Name of Plan: RITZVILLE SCHOOL DISTRICT 403(b) Plan. 

Effective Date (must be on or after July 1, 2020, and cannot be earlier than the inception of the Plan.) (Select one Effective Date option below and 

enter the appropriate date where indicated.) 

 This Adoption Agreement establishes a Plan effective as of  June 02, 2017 (the "Effective Date") and is the first 403(b) plan 

established by the Employer. 

 This Adoption Agreement amends and restates a previously established 403(b) plan of the Employer. The effective date of this 

amended Plan is July 01, 2020 (the "Effective Date"). 

Entry Dates  - The Entry Date for participation shall be (applies to Elective Deferrals, Roth Deferrals, and Employer Contributions, if 

applicable, as indicated below). (Select one of the Entry Dates below.) 

  Any day during the plan year, or 

  The first day of the   (enter week, payroll period, or month),  

occurring on or after the latest of the date that the Employee becomes a member of an eligible class of employees or properly 

completes an Elective Deferral election in form and manner satisfactory to the Administrator. An Employee shall participate in 

Employer Contributions (if applicable) effective on the first Entry Date occurring on or after the Employee satisfies the age and 

service requirements selected in the Employer Contributions section of this Adoption Agreement.  
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Plan Year means, except as otherwise selected below: 

 

 Option 1: Calendar Year (January 1 through December 31) 

 Option 2: The 12-consecutive month period commencing on   and each anniversary thereafter. If no option is selected, Option 

1 shall be deemed to be selected.  

 Select this option if there is a Short Plan Year (for example, if the Plan’s initial Effective Date is a date other than the first 

date of the selected Plan Year). 

Elective Deferral Eligibility - Except as otherwise selected below, all Employees are immediately eligible to make Elective Deferral 

contributions under the Plan, which will be effective on the Entry Date indicated above or as soon as administratively feasible 

thereafter. 

 

The plan shall not include: 

 

 Employees who are eligible under another section 403(b) plan of the Employer which permits an amount to be contributed or 

deferred at the election of the Employee. 

 Employees who are eligible under a section 457(b) eligible governmental plan of the Employer which permits an amount to be 

contributed or deferred at the election of the Employee. 

 Employees who are eligible to make a cash or deferred election (as defined at section 1.401(k)-1(a)(3) of the Treasury 

Regulations) under a section 401(k) plan of the employer. 

 

 Employees who are students performing services described in section 3121(b)(10) of the Internal Revenue Code. 

 Employees who normally work fewer than 20 hours per week. An Employee normally works fewer than 20 hours per week if, for 

the 12-month period beginning on the date the Employee's employment commenced, the Employer reasonably expects the 

Employee to work fewer than 1,000 hours of service (as defined in section 1.16 (Hour of Service) of the 403(b) Plan document) in 

such period, and, for each Plan Year ending after the close of that 12-month period, the Employee has worked fewer than 1,000 

hours of service in the preceding 12-month period. Under this provision, an Employee who works 1,000 or more hours of service 

in the 12-month period beginning on the date the Employee's employment commenced or in a Plan Year ending after the close of 

that 12-month period shall then be eligible to participate in the Plan. Effective for taxable years beginning after December 31, 

2008, once an Employee becomes eligible to have Elective Deferrals made on his or her behalf under the Plan under this standard, 

the Employee cannot be excluded from eligibility to have Elective Deferrals made on his or her behalf in any later year under this 

standard. (The inclusion of all common law employees will prevent an inadvertent violation of the eligibility requirements of Section 

403(b)(A)(ii).) 

 Employees who are non-resident aliens described in section 410(b)(3)(C) of the Internal Revenue Code. 
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CONTRIBUTIONS 

Limits on Elective Deferrals 

The maximum amount of Elective Deferrals (per calendar year) shall not exceed the applicable dollar amount established under IRC 

Section 402(g)(1)(B), and adjusted for cost-of-living to the extent provided for under Section 402(g)(4) for periods after the 2014 tax 

year. 

The minimum annual deferral amount will be $ 50 (the amount indicated can be no more than $200). 

 Elective Deferrals Special Effective Date:  (may be left blank if effective date for Elective Deferrals is the same as the Effective Date 

designated above; may not be earlier than the date on which the Employer first adopts the Elective Deferral component of the Plan, or 

July 1, 2020, whichever is later).  

Catch-Up Contributions  

  The Plan will permit Employees who have attained age 50 during the Plan Year to elect an additional amount of Elective 

Deferrals as age 50 catch-up Elective Deferrals each year, up to the maximum age 50 catch-up Elective Deferrals for the year. 
If not checked, Age 50 Catch-Up Contributions are NOT permitted. 

  The Plan will permit the Special Section 403(b) Catch-up Limitation for Employees with 15 Years of Service to increase their 

Elective Deferral limitation. If not checked, 15 Years of Service Catch-Up Contributions are NOT permitted. 

Employer Contributions (if any) - see sections 4.3 and 4.4 of the Plan Document for additional details regarding Employer 

Contributions, and the Employer Contributions Section in this Adoption Agreement for any age or service requirements which must 

be satisfied for a Participant to receive an allocation of Employer Contributions. 

 

  Employer Contributions will be made in accordance with applicable employment agreements and collective bargaining 

agreements, the terms of which are incorporated by reference and made a part of the plan, or as may be determined from year to 

year by the Employer. Permitted Employer Contribution types, age and service participation requirements, and other 

requirements and/or restrictions are indicated on the attached Employer Contributions section of the Adoption Agreement. 

If not checked, Employer Contributions are NOT permitted. 

Roth Employee Contributions  

 Roth 403(b) Contributions to the Plan are permitted. 

 

  Roth 403(b) Contributions Special Effective Date: February 07, 2024 (may be left blank if effective date for Roth 403(b) 

Contributions is the same as the Effective Date designated above; may not be earlier than the date on which the Employer first adopts the 

Roth 403(b) Contributions component of the Plan, or July 1, 2020, whichever is later). 

If not checked, Roth 403(b) Contributions are NOT permitted under the Plan. 

OTHER TRANSACTIONS 

Exchanges Within the Plan  

  The Plan will permit Participants to make Exchanges to those organizations listed on Appendix I.  

If not checked, Exchanges within the Plan are NOT permitted. 

Transfers Into the Plan  

  The Plan will accept Transfers from another employer's 403(b) plan. 

If not checked, Transfers WILL NOT be accepted. 

Transfers From the Plan  

  The Plan will permit Transfers from the Plan to another employer's 403(b) plan. 

If not checked, Transfers will NOT be permitted to another 403(b) plan. 
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Rollovers Into the Plan 

The Plan will accept a direct rollover of an eligible rollover distribution from the following types of retirement plans. Rollovers of 

after-tax contributions will not be accepted unless otherwise indicated. (Select each option below that applies or leave blank.)  

If no option is selected below, then rollover contributions will NOT be allowed. 

 An annuity contract described in section 403(b) of the Internal Revenue Code, 

 including after-tax contributions. 

  An eligible governmental plan under section 457(b) of the Code which is maintained by a State. 

  An individual retirement account or annuity (IRA) described in section 408(a) or 408(b) of the Internal Revenue Code that is 

eligible to be rolled over and would otherwise be includible in gross income. 

  Direct rollovers from other Roth 403(b) or Roth 401(k) plans are accepted into the Plan. 

Not applicable if Roth Contributions are not permitted to the Plan. 

  A qualified plan described in section 401(a) or 403(a) of the Internal Revenue Code, 

 including after-tax contributions. 

Financial Hardship Distributions — for Elective Deferrals. 

  Hardship distributions are available under the Plan. 

If not checked, Hardship Distributions ARE NOT permitted. 

 

Optional Hardship Provisions 

  All non-taxable loans available under all plans maintained by the Employer must be taken to demonstrate an immediate and 

heavy financial need before a Participant may receive a hardship distribution.  

 This provision applies only to hardship distributions obtained before December 31, 2019 (enter specific date). 

If not checked, Participants ARE NOT required to obtain all available non-taxable loans prior to receiving a hardship distribution. 

 Permissible hardship distributions may only be made for the following immediate and heavy financial needs: expenses 

incurred or necessary for medical care, (as described in Code section 213(d)), of the Participant, the Participant’s spouse or 

dependents, or the Participant’s primary beneficiary (as defined in Q&A-5 of IRS Notice 2007-7); the purchase (excluding 

mortgage payments) of a principal residence for the Participant; payment of tuition and related educational fees for the next 

12 months of post-secondary education for the Participant, the Participant’s spouse, children or dependents, or the 

Participant’s primary beneficiary; payments necessary to prevent the eviction of the Participant from, or a foreclosure on the 

mortgage of, the Employee’s principal residence; payments for funeral or burial expenses for the Participant deceased parent, 

spouse, child or dependent, or the Participant’s primary beneficiary; and expenses to repair damage to the Participant’s 

principal residence that would qualify for a casualty loss deduction under Code section 165 (determined without regard to 

whether the loss exceeds 10 percent of adjusted gross income). 

 This provision applies only to hardship distributions obtained on or before December 31, 2019 (enter specific date).  

If not checked, hardship distribution may be made for all of the immediate and heavy financial needs permitted for safe harbor 

hardship distributions, as provided in Plan Section 7.1.B. 

Loans 

  Loans are available under the Plan subject to availability and any additional conditions that may apply under a Participant's 

403(b) Investment Arrangement(s).   

If not checked, Loans ARE NOT permitted from the Plan, and the Loans option in the Employer Contributions Section may not be checked. 

If checked, and Employer also makes Employer contributions as designated in the Employer Contributions Section, loans are permitted 

from Elective Deferrals and Roth Deferrals ONLY unless the Loans option for Employer Contributions. 

 

 Loans Special Effective Date: July 01, 2020 (may be left blank if effective date for Loans is the same as the Effective Date 

designated above; may not be earlier than the date on which the Employer first permits loans from the Plan, or July 1, 2020, whichever is 

later). 
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Federally Declared Disasters 

The Plan permits a distribution of a Participant’s Elective Deferrals for a federally declared disaster, as authorized by legislation or 

official guidance. 

 Yes  

 No 

If not checked, Distributions for Federal Declared Disasters are NOT permitted.  

Qualified Birth or Adoption Distributions 

The Plan permits Qualified Birth or Adoption Distributions of a Participant’s Elective Deferrals. 

 Yes (Complete remainder of this section) 

 No 

A Qualified Birth or Adoption Distribution may be distributed on or after July 01, 2020 (insert date no earlier than January 1, 2020) 

A Participant may take a Qualified Birth or Adoption Distribution in an amount equal to $5,000 (insert amount no greater than 

$5,000) for each child of the Participant. 

If not checked, Qualified Birth or Adoption Distributions are NOT permitted. If checked but no amount is specified, distributions of up to 

$5,000 per child are permitted. 

 

Coronavirus-Related Loans 

The Plan permitted coronavirus-related loans of a Participant’s vested Account Balance to the extent permitted under the Investment 

Arrangement: 

 Yes  

 No 

Coronavirus-Related Distributions 

The Plan permitted coronavirus-related distributions of a Participant’s Elective Deferrals: 

 Yes (Complete remainder of this section) 

 No 

The Plan permitted coronavirus-related distributions of a Participant’s Elective Deferrals in an amount that did not exceed, in the 

aggregate, $100,000 (insert amount no greater than $100,000) under the Plan and other retirement plans maintained by the Employer and 

Related Employers, made on or after January 1, 2020, and before December 31, 2020. 

If not checked, Coronavirus-Related Distributions were NOT permitted. If checked but no amount is specified, distributions up to $100,000 were 

permitted. 

Investment Arrangement. For Elective Deferrals and Roth Deferrals only, Participants may select either an Annuity Contract or a 

Custodial Account offered by an approved Vendor identified in Appendix I.  If the Employer also provides Non-Elective or Matching 

Contributions to the Plan, the Employer may permit the Non-Elective and Matching contributions to be invested in either an Annuity 

Contract or a Custodial Account or both by making the appropriate selection in the Employer Contributions section (if applicable) 

Adoption Agreement. 

 



Cycle 2 AA-2023 Page 6 of 14 
Matters\4867-8614-1021.v9-6/30/26 

PLAN ADMINISTRATION 

Plan Administration  

The Employer, as Plan Administrator, has named AFPlanServ® to provide certain administrative services for the Plan. 

NONSTANDARDIZED PRE-APPROVED PLAN PRACTITIONER 

The name, address, telephone number, and e-mail address of the non-standardized pre-approved plan practitioner to whom adopting 

Employers may direct inquiries regarding the adoption of the Plan, the meaning of Plan provisions, or the effect of the Opinion Letter 

is: 

AFPlanServ® 

P.O. Box 269008 

Oklahoma City, OK 73126-9008 

Phone: 866-560-6415 

Fax: 866-578-0962 

Email: info@afplanserv.com 

EMPLOYER CONTRIBUTIONS 

This section of the Adoption Agreement applies to Elective Deferrals and Roth Deferrals only. If Employer wishes to make Non-

Elective or Matching Contributions to the Plan, the Employer must also complete the Employer Contributions section. If completed, 

that section is incorporated as part of the Adoption Agreement.  Elections in the Employer Contributions section apply only to the 

Non-Elective and/or Matching Contributions. If the Employer Contributions section is completed, Employer’s signature below also 

signifies adoption of the provisions contained in that Section. 

 

EMPLOYER RELIANCE ON OPINION LETTER 

Except to the extent provided in Rev. Proc. 2021-37, an Employer may rely on a currently valid Opinion Letter issued by the Internal 

Revenue Service as evidence that the Plan satisfies the requirement of Section 403(b) of the Code, and including, if applicable, the 

requirements of section 401(a)(4) and 410(b) of the Code if: 

a. The Adopting Employer has not amended this Nonstandardized Section 403(b) Pre-approved Plan other than to choose 

options provided in the Adoption Agreement or to make amendments that are described in section 9.03 of Rev. Proc. 2021-37 

(relating to employer amendments that will not affect reliance); and 

b. Either the only contributions under the Plan are Elective Deferrals, or if the Employer has elected in the Employer 

Contributions section of the Adoption Agreement to provide for contributions other than Elective Deferrals, all of the 

Employers in the Employer’s controlled group are Eligible Employers within the meaning of Treas. Reg. Section 1.403(b)-

2(b)(8). 

The Employer may not rely on the Opinion Letter in certain other circumstances, which are specified in the Opinion Letter issued with 

respect to the plan, or in Rev. Proc. 2021-37. 
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EMPLOYER ACKNOWLEDGEMENTS AND SIGNATURES  

Employer acknowledges that it is an eligible educational organization as defined in Section 170(b)(1)(A)(ii) of the Code or a 

governmental unit as defined in Section 170(b)(1)(A)(v) of the Code and the Plan is a governmental plan as defined in Section 

414(d) of the Code and ERISA §3(32), 29. U.S.C.A. §1002(32). 

EMPLOYER 

By:  

  

Print Name of Signer:     

Title:     

Dated:     
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ADOPTION AGREEMENT FOR AFPLANSERV® 

403(b) NONSTANDARDIZED PLAN DOCUMENT 

EMPLOYER CONTRIBUTIONS 

Employer Name: RITZVILLE SCHOOL DISTRICT   State: WA 

Employer hereby makes available to its employees a 403(b) Plan that provides for employer contributions in accordance with 

applicable employment agreements and/or collective bargaining agreements, and agrees that the following provisions shall govern 

all employer contributions and any earnings attributable to the employer contributions made to the Plan. The following Plan rules are 

applicable to Employer (Non-elective) contributions only. 

Type and Allocation of Employer Contributions  

 Employer Non-elective Contributions 

 Contribution Formula 

  Discretionary Non-elective Contributions. Discretionary contribution, to be determined by the Employer in 

accordance with Section 4.3 of the Plan. Discretionary Non-elective Contributions will be allocated to each Participant in 

the ratio that such Participant’s Compensation bears to the Compensation of all Participants to whom Non-elective 

Contributions are allocated. 

  Fixed Non-elective Contributions. Fixed contribution equal to    % (insert a percentage from 0% to 100%) of the 

Compensation of each Participant eligible to share in allocations. 

  Other (describe):    

Note: the formula described must satisfy the definitely determinable requirement under Reg. §1.401-1(b). If the formula is non-

uniform, it will not satisfy this requirement. 

 Former Employees. If elected, Former Employees will share in the Non-elective Contributions made by the Employer for a 

Plan Year.  In any event, no contribution will be made after the end of the Participant’s fifth taxable year after the year in 

which he terminated employment.  See Plan Section 4.5.  If this option is not selected, Participants will not share in Employer 

Non-elective Contributions after the Plan Year in which their employment terminates, and Non-elective Contributions will be allocated 

based only on Compensation earned prior to the Severance from Employment. 

  Disabled Employees. If elected, Employees who are permanently and totally disabled (as defined in Code §22(e)(3)) will 

continue to share in the Non-elective Contributions made by the Employer for a Plan Year for (See Plan Section 4.5): 

  A fixed period of     years, or 

  A period to be determined by the Employer, which shall be determined on a uniform and non-discriminatory basis for all 

Participants. 

 Matching Contributions 

The Employer will make Matching Contributions to the Plan on behalf of (select one): 

 All Participants who make Elective Deferrals. 

 All employees who make Elective Deferrals except:  

  Employees who have not attained the age of     (insert an age from 18 to 21). If not checked, there will be no age 

requirement. 

  Employees who have not completed    Year of Service (may not be more than one (1) Year of Service). If not 

checked, there will be no service requirement. 
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  Other excluded employees, as described below. If Matching Contributions are limited to a small class of employees, 

then list who is eligible to receive 403(b) Matching Contributions and attach any corresponding agreement that 

defines who is eligible to receive 403(b) Matching Contributions): 

   

 The Matching Contribution computation period shall be (choose one): 

 Payroll period. 

 Monthly. 

 Quarterly. 

 Annually. 

NOTE: If Employer’s actual contributions to the Plan are made more often than the selected computation period, there may be a 

“true-up” matching contribution required at the end of the Plan Year. 

 Matching Contribution Formula as follows (select 1. or 2. below): 

    % (enter a percentage from 0% to 100%) of the Participant’s Elective Deferrals.  

  Discretionary. The Employer may make matching contributions equal to a discretionary percentage of the Participant’s 

Elective Deferrals or a discretionary dollar amount, which shall be allocated to each Participant as a uniform rate of 

deferrals, for example 100%, up to a uniform deferral percentage. 

  Fixed - uniform rate/amount. The employer will make matching contributions equal to   % (enter a percentage from 

0% to 100%) of the Participant’s Elective Deferrals. 

  Catch-up contributions. Matching contributions will be made on all age 50 and special section 403(b) catch-up 

contributions under Sections 4.1.B and 4.1.C of the Plan document. If not checked, catch-up contributions will not be 

matched. 

  Matching limit on Elective Deferrals. In determining the Employer Matching Contributions above, only the following 

Elective Deferrals will be matched (Leave blank if not applicable): 

 The percentage or dollar amount specified below (select one or both): 

     % (enter a percentage from 0% to 100%) of a Participant’s Compensation. 

 $   (enter specified dollar amount up to the maximum Elective Deferrals permitted for the Plan Year under Code 

Section 402(g)(3), plus any catch-up contributions permitted under Sections 4.1.B and 4.1.C of the Plan document, 

both as adjusted annually for inflation). 

  Maximum matching contribution. The matching contribution made on behalf of any Participant for any Plan Year will not 

exceed (leave blank if no limit on matching contributions): 

 $   (enter specified dollar amount up to the maximum amount permitted for the Plan Year under Code Section 402(g)(3), 

plus any catch-up contributions permitted under Sections 4.1.B and 4.1.C of the Plan document, both as adjusted 

annually for inflation). 

     % (enter percentage from 0% to 100%) of a Participant’s Compensation. 

Eligibility 

  All employees shall be eligible to receive 403(b) Employer Non-elective Contributions except as listed below (if no 

exclusions are listed, all employees will be eligible). 
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  Other - If Employer Non-Elective Contributions are limited to a small class of employees, then list who is eligible to 

receive 403(b) Employer contributions (attach any corresponding agreement that defines who is eligible to receive 403(b) 

Employer contributions). 

   

Age Requirement 

 An Employee will be eligible to receive Employer Non-elective Contributions after attaining age   .                           
(Insert an age from 18 to 21). If not checked, there will be no age requirement. 

Year of Eligibility Service 

 Participants are eligible to receive Employer Non-elective Contributions after completing    Year of Service (may not be more 

than one (1) Year of Service). If not checked, there will be no service requirement. 

Entry Date. Employer Non-elective Contributions and Matching Contributions will be effective on the first Entry Date occurring on 

or after the Employee has satisfied any applicable Age and Service conditions indicated above, or as soon as administratively feasible 

thereafter. 

Vesting Schedule. The Vesting schedule selected below will apply only to Employer Matching Contributions and Employer Non-

elective Contributions made on behalf of a Participant. 

 

 Graded Vesting Schedule Years of Service Vested Percentage 

 1 0% 
 2 20% 
 3 40% 

 4 60% 

 5 80% 

 6 100% 

 

 Cliff Vesting Schedule Years of Service Vested Percentage 

 1 0% 
 2 0% 
 3 100% 

 

  Other - Please attach vesting schedule. Schedule must be at least as liberal as a 15-year cliff vesting schedule or a 5 to 20 

year graded vesting schedule in each year, without switching between the schedules. 

If no option is selected, all eligible employees will be 100% vested upon becoming eligible to participate in the Plan. Regardless of the 

option selected above, all Participants will be 100% vested immediately in the portion of their Accounts attributable to Elective 

Deferrals, Roth Elective Deferrals, and Rollover Contributions. 

Investment Arrangement for Employer Contributions only:  

 Annuity Contract offered by an approved Vendor identified in Appendix I. 

 Custodial Account offered by an approved Vendor identified in Appendix I. 

Loans 

 Loans will be available under the Plan from vested Employer contributions, subject to availability and any additional 

conditions that may apply under a Participant's 403(b) Individual Agreement(s). 

 If not checked, Loans ARE NOT permitted from vested Employer contributions. You may select this option ONLY if you have also 

selected the Loans option in the General Section above.  
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Distribution Restrictions - (Employer contributions only) 

 Custodial Account. Employer contributions held in a Custodial Account may be distributed upon the occurrence of any of the 

following events (select those which apply): 

 Retirement or severance from employment. 

 Death. 

 Disability. 

 Attainment of age   . (Must not be earlier than age 59½.) 

 Annuity Contract. Employer contributions held in an Annuity Contract may be distributed upon the occurrence of any of the  

following events (select those which apply): 

 Retirement or severance from employment. 

 Death. 

 Disability. 

 Completion of     (enter a number from two (2) to fifteen (15)) Years of Service. 

 Attainment of age    . (May be earlier than age 59½.)  

Forms of Distribution. Elect one or more of the following options for Custodial Accounts: 

 Single lump sum. 

 Partial lump sum. 

 Installments. 

 Other form permitted under the terms of the applicable Custodial Agreement as selected by the Participant. 
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APPENDIX I 

EFFECTIVE DATE: July 01, 2020 

RITZVILLE SCHOOL DISTRICT 403(b) Plan 

ALLOCATION OF PLAN ADMINISTRATIVE FUNCTIONS 

Below are the various administrative functions necessary to operate the plan and the party responsible for carrying out that function, 

including the discretionary authority to make determinations with respect to that function. See Section 2.1.B. of the Plan. 

 

DESCRIPTION OF ADMINISTRATIVE FUNCTION PARTY RESPONSIBLE 

Determine whether an employee is eligible to participate in the Plan Administrator 

Determine that the requirements of the Plan and section 403(b) of the Internal Revenue Code are 

properly applied, including whether the Employer is a member of a controlled group 
Administrator 

Determine the status of domestic relations orders or qualified domestic relations orders. Administrator 

Providing notice of the plan to employees and enrolling eligible employees Administrator 

 
 

Determine whether contributions comply with the applicable requirements and limitations 
AFPlanServ® 

Determine whether hardship withdrawals and loans comply with applicable requirements and 

limitations  

 

AFPlanServ® 

Determine that any transfers, rollovers, or purchases of service credit comply with applicable 

requirements and limitations AFPlanServ® 
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APPROVED/DESELECTED VENDORS 

APPROVED VENDOR LIST 

Approved Vendor - an investment provider selected by the Plan Sponsor to receive 403(b) contributions from the plan 

for investment in Annuity Contract(s) or Custodial Agreements.   

Name of Vendor Contact Person Telephone Number 

AMERICAN FIDELITY ASSURANCE CUSTOMER SERVICE (800) 662-1113 

AMERIPRISE FINANCIAL SERVICES CUSTOMER SERVICE (800) 862-7919 

COREBRIDGE FINANCIAL CUSTOMER SERVICE (800) 448-2542 

EQUITABLE LIFE INSURANCE COMPANY 403B DESK (800) 628-6673 

LPL FINANCIAL LLC (AKA FTC OF NEW HAMPSHIRE) CLIENT SERVICES (800) 877-7210 

ORION PORTFOLIO SOLUTIONS CARRIE FURGUSON (800) 379-2513 

SECURITY FINANCIAL RESOURCES  (800) 888-2461 
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DESELECTED VENDOR LIST 

Deselected Vendor - an investment provider that is no longer eligible to receive 403(b) contributions on behalf of the Plan as 

elected by the Plan Sponsor. 

Name of Vendor Contact Person Telephone Number 

FRANKLIN TEMPLETON   

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

                          

Important Notes: 

1. As provided under the Plan, any Approved Vendor, named in Appendix I, has agreed to share information necessary for 

compliance purposes with the Employer, an Administrator and/or with any other 403(b) vendor as may be required to 

facilitate compliance with the Plan and all applicable laws and regulations. 

2. Each Approved Vendor named above is required to maintain records of the Investment Arrangements offered under the 

Plan to comply with the information sharing requirements of the Plan and applicable information sharing agreements. 



 

Principal Reports  

LES ​

Highlights of the month:  

Strengthening Family & Community Engagement 
●​ Grandparent Luncheon: We hosted a phenomenal turnout for our annual 

Grandparent Luncheon, welcoming 47 grandparents into our building.  

​

 

●​ Title I / Migrant Family Meeting: We saw an improved turnout this month with 8 
parents attending our first Title I and Migrant education meeting of the year. This 
increased participation allows us to better collaborate with families, share critical 
academic resources, and ensure a strong home-school partnership for our 
diverse student populations.​
 



 

●​ Caring Neighbors Donation: We are thrilled to share that our 5th-grade teacher, 
Mrs. Russell, was presented with a check in the amount of $750.00 by the Caring 
Neighbors organization. Mrs. Russell applied for this grant, and plans to use this 
generous donation to purchase a brand-new set of encyclopedias to put in our 
Library, giving our students a fantastic hands-on resource for research and 
learning! 

 

Academic Supports 
●​ Academic Intervention Fridays: September marked the launch of our first 

Academic Intervention Friday, with 22 students participating in this learning time.  

Innovative Classroom Celebrations & School Culture 
●​ School Spirit Week: We brought high energy and excitement to campus with a 

fun-filled Spirit Week! Students and staff loved showing off their creativity and 
school pride during Crazy Hair Day, Tie-Dye Day, Bulldog Day, and Bronco Day. 

  



 

 
 

●​ 3rd Grade "All About Me" Museum: Our third-grade students kicked off the year 
by building a strong classroom community through an "All About Me" Museum. 
Students curated personal exhibits to share their unique backgrounds and 
stories, blending speaking and listening standards with social-emotional learning. 

 
 

●​ 1st & 2nd Grade "Classroom Cafe" Reward: Demonstrating excellent positive 
behavior and meeting classroom expectations, our first and second graders 
earned a unique reward. Miss Miller  transformed their classroom into a 
functional cafe where students practiced real-world financial literacy—using 
classroom "money" provided by their teachers to order a special drink and treat. 



 

They also created their own coffee cup design.​

  

Things we are looking forward to at LES:​
 

Looking Ahead: October & Continuous Improvement 

As we transition into October, our focus remains on celebrating student success, 
strengthening our community partnerships, and deepening our academic frameworks. 

Celebrating Student Achievement & School Culture 
●​ September Student of the Month & Attendance Assembly (Sept. 30th): We will 

host our first school-wide assembly of the year to celebrate our students' hard 
work. We will be honoring students who have consistently demonstrated our core 
value of respect, alongside recognizing students who achieved perfect 
attendance for the month of September. 

Community Partnerships & Safety 
●​ Fire Safety Day (Oct. 8th): We are excited to welcome members of our local 

volunteer fire department to the school. Firefighters will deliver age-appropriate 
safety lessons, and students will have the hands-on opportunity to explore the 
fire trucks.  

Academic Excellence & Professional Growth 
●​ Curriculum Alignment to New Reading Standards: Our LES team is ready to dive 

deeply into the new Reading standards. During upcoming collaboration time, our 
teachers will analyze our current curriculum to identify high-priority standards, 



 

map out instructional gaps, and ensure our daily reading blocks are tightly 
aligned to these new expectations. 

●​ Parent-Teacher Conferences (Oct. 21st–22nd):​
 We look forward to opening our doors for our first formal parent-teacher 
conferences of the year. This is a critical touchpoint to share academic data, 
celebrate early wins, and collaborate with families on individual student goals. 

●​ Next Academic Intervention Friday (Oct. 30th): Following the great momentum 
of our first session, our staff is already utilizing fresh progress-monitoring data to 
invite the next cohort of students for small-group intervention. 

 

RGS  
We have had a great start at Ritzville Grade School. We had over 100 grandparents come to eat 
breakfast! The food was great, and it was fun to see those generational connections. 

Our first Friday PD was a huge success! Teachers worked with their colleagues to review and 
discuss their beginning-of-year data. They were able to use the information to complete their 
self-evaluations and begin setting their TPEP growth goals. We also had collaboration time to 
discuss how to manage our upcoming Academic Fridays. Teachers worked together to plan for 
September 25. Since one teacher, along with one paraeducator, will be responsible for three 
grade levels (K–2 and 3–5), communication is critical. We are targeting our Title I and LAP 
students, as well as our students who receive special education services. We also have an 
additional teacher designated to work with each grade level on our phonics (UFLI) program. 

Our next Professional Development Day will focus on our grade-band goals for our School 
Improvement Plan, reflecting on our first Academic Friday and how to improve it, and finalizing 
teacher growth goals. Time permitting, or on future PD days, we will look at the new ELA 
standards and how to implement them within our CKLA program. 

RGS Grandparent Day ​

 



 

   

 

 

LRMS  
Highlights of the month:  

Increasing Involvement 

●​ Volleyball, Cross Country & Football Success: We have a larger number of athletes 
participating in fall sports this year and support for our student-athletes on the court and 
field has been a huge success so far this year. Our volleyball players are playing 
exceptionally well, which has already resulted in great wins. At the same time, our 
football team continues to grow, build momentum, and improve with every opportunity to 
compete. Cross Country had their first home match in recent history that got positive 
praise from fans and other schools attending. 

  

 

 

 



 
Achieving Success 

●​ First Academic Support Friday: This past Friday marked our first official academic 
support day, with 14 students participating. While some students attended for required 
academic assistance, others chose to participate in an optional robotics challenge. Many 
of the students requiring academic help successfully returned to passing grades, while 
those in the robotics challenge learned valuable STEM skills. 

 

 

Improving Engagement 

●​ 6th Grade Camp Wooten Trip: Our 6th graders spent this past week at Camp Wooten 
engaging in a wide variety of hands-on learning experiences. Students participated in 
classes covering fishing, entomology, archaeology, wildlife, art, swimming, hiking, plant 
identification, compass use, shelter building, and more. It was a memorable experience 
where students enjoyed their time and built lasting connections.​

   



 
​

 

 

Investing Resources 

●​ Professional Development & Academic Growth: During our first professional 
development session, teachers engaged deeply with Marzano's Art and Science of 
Teaching and analyzed key teaching practices. This work allowed educators to establish 
clear goals and instructional focus areas through their evaluations for the upcoming year. 
Additionally, student performance data was presented, laying the groundwork for 
strategic planning aimed at driving continuous academic growth for all students.​
 

  

​
Things we are looking forward to at LRMS: 

●​ Fall Athletic Events - Athletic events will continue throughout October. For complete 
game schedules and updates, please check the Athletics tab on our school website or 
refer to weekly email communications from Dustan Arlt.  

●​ LRMS Homecoming Week (October 5th-8th) - Since high school homecoming fell on 
the same week as Camp Wooten this year, ASB wanted to make sure every grade level 
could still get in on the fun! We’ve planned a full week of dress-up days and activities so 
everyone can join the celebration.  



 
●​ Professional Development (October 9th) - This staff professional development 

session will focus on preparing for upcoming October Parent-Teacher Conferences, 
advancing our School Improvement Plan, refining Academic Intervention Fridays, and 
exploring strategies to boost student engagement.  

●​ Parent Teacher Conferences (October 21-22nd) - We look forward to partnering with 
parents to celebrate student achievements and discuss strategies for continued 
academic success. Based on valuable parent feedback, we are offering two conference 
formats this year: scheduled individual meetings for a private setting, and an open, 
arena-style format for flexible drop-in conversations with teachers.  

●​ Next Academic Intervention Friday (Oct. 30th) - We look forward to another 
successful academic intervention and support to further help our students reach high 
academic growth. 

 

LRHS  
Friday Professional Learning​
​
Results Oriented​
On September 18, LRHS staff participated in a professional learning day centered on 
strengthening school culture and making measurable progress toward our School Improvement 
Plan. Our professional learning days are intentionally designed around results—not simply 
participation. Staff move from whole-group learning, to collaboration, to independent application, 
and ultimately to identifying specific actions and evidence that demonstrate improvement. 

Overview of our Day​
The day began by reconnecting staff with our School Improvement Plan before moving into 
whole-group learning focused on the difference between school climate and school culture and 
the practices that help build a strong, positive school experience. Staff then worked 
collaboratively in small groups to develop practical “culture experiments” in areas such as 
student voice, recognition and celebrations, traditions, transitions, and community engagement. 

The Results of Our Work​
Three proposals emerged as priorities for LRHS. Our small initiative will incorporate music into 
passing periods to create more positive energy during transitions between classes. Our 
medium initiative will strengthen and expand how we recognize and celebrate our Students of 
the Week. Our extra-large initiative will explore replacing our traditional end-of-year 
conference days with a community and parent engagement evening where students showcase 
the learning, projects, skills, and accomplishments taking place in our classrooms. 

Other Pieces​
The afternoon provided staff with independent and team-based work time to develop Bronco 
Period and SchooLinks plans, complete TPEP and Student Growth Goal work, and apply the 
day’s learning to their own instructional practice. Staff then shared their culture proposals, 



 
received feedback, selected priorities, and began developing implementation plans that include 
clear ownership, student voice, evidence collection, reflection, and adjustment.​
​
How We Will Define Success with These Days​
This structure reflects what we want our professional learning days to accomplish: learn 
together, collaborate around identified needs, apply the learning independently, and 
leave with concrete actions that improve the LRHS student experience. The success of 
these days will ultimately be measured not by what we completed on September 18, but by the 
improvements we can see, hear, and measure in our classrooms and throughout LRHS as the 
year progresses. 

Friday–Academic Intervention 
I emailed 59 students and parents on Monday, September 21st, recommending they attend 
school on Friday. We had 23 students attend school and 13 kids ate breakfast and lunch.  
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