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“Our mission is to develop lifelong learners by providing a comprehensive education for 
every student which fosters high academic achievement, positive self-worth, and 

responsible citizenship in an environment of mutual respect, trust, and cooperation among 
students, staff, and parents.”  

 
 

Hear Us ROAR!!   
Responsible, Offer Kindness, Act Safe, and Respectful 

 
Office:   (916) 434-5220 

24-Hour Attendance Hotline:  (916) 434-5210 
Fax:  (916) 434-5201 

Website:   http://tbes.wpusd.org/ 
 

 

Principal – Will Middleton 
Assistant Principal - Traci Jensen 
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Attendance 
Regular attendance is one of the most important factors in long-term academic success. When your student is 
here every day, we are able to build better relationships with them, we can help them understand academic 
concepts that build on one another, and we can better identify areas of concern in order to provide your 
student with the support that they need to be successful. 
 
Regular attendance includes arriving at school on time, coming to school every day, and staying in school for 
the entire day. You can help by ensuring that your student only misses school for excused reasons. Absences 
from school will be excused for health reasons, attendance at funeral services for a family member, 
appearance in court or observation of a religious holiday or ceremony. When a student misses 18 or more 
days of school for any reason, they are considered to be chronically absent. 
 
When your student does need to be absent, please be sure to notify the school as soon as possible. You can 
report an absence by calling the twenty-four-hour attendance line (916-434-5210) or by using the school 
website to send an email to our attendance clerk. Please be sure to indicate your student’s full name, dates of 
absences, and the specific reason for the absence. We also encourage you to notify your student’s teacher if 
possible. 
 
Appointments  
Please help us support your students by doing your best to minimize appointments during the school day. In 
the event that you need to check your student out early, consider calling ahead to the office 15 minutes early 
so we can have your student ready when you arrive to sign them out. Students leaving school before the end 
of the school day must be signed out through the front office by the parent, guardian or other adult listed on 
the student’s emergency card. ID will be required to pick up a student. 
 
Short Term Independent Study 
While we strongly discourage Short Term Independent Study during the school year, we do understand that 
events may occur beyond your control that may result in your student needing to study from home for a 
period of time. Short-term independent study is used to ensure that a student is able to maintain academic 
progress in his/her regular classes during a short-term absence of no more than 14 days due to emergencies, 
vacation, or illness.  
 
Requests for Short Term Independent Study must occur no fewer than five days before the student's first day 
of Short Term Independent Study. Short-term independent study work will be due the day the student returns 
to school. Short-term independent study is not available for the first two weeks of school or the last two 
weeks of school. 
 
A student requesting Short Term Independent Study must be in good academic standing, have satisfactory 
attendance, and (if applicable) have successfully completed work from previous participation in Short Term 
Independent Study. Please contact our attendance clerk for more information about how to request a Short 
Term Independent Study. 
 
Withdrawals/Transfers 
In order for all necessary records to be completed, families must notify the Attendance Clerk at least two 
days before a student withdraws from school or transfers to another school. Students will follow their regular 
schedule on their last day of attendance and complete the withdrawal process during each class period. Final 
clearance must be made with the Attendance Clerk during the student’s last period of classes. A forwarding 
address, with zip code, must be left with the clerk. 
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School Attendance Review Board (SARB) 
The School Attendance Review Board (SARB) brings together parents, students, school personnel, law 
enforcement, county probation and other agencies to review cases of students who are referred for irregular 
attendance. Students and their families are referred to SARB for the following reasons: 

 

The Principal or Assistant Principal and Attendance Clerk will send information to the student’s home if 
the student has excessive tardies, excused absences, or unexcused absences.  The letters will be sent 
according to the following guidelines: 

 

Excused for Illness 
 

Action 
Unexcused 

Absence 
 

Action 

  5th excused absence Excused Illness Letter 
#1  3rd Unexcused   1st letter 

  10th excused absence Excused Illness Letter 
#2  6th Unexcused  2nd letter 

14th excused absence                  Excused Illness Letter 
#3  9th Unexcused 

 3rd letter and a School 
Attendance Review 
Team meeting will be 
scheduled 

 15th  excused absence and each 
absence thereafter will 
REQUIRE a Doctor’s Note 

 No Doctor’s 
note=unexcused 
absence 

 10th Unexcused 

 4th letter; Student 
Declared Habitual 
Truant; Referral to 
SARB Hearing 

 

A SARB hearing results in a contract with the student and family requiring regular school attendance and 
appropriate school behavior. Violations of the contract will result in a referral to Community School or a 
petition on behalf of the minor child to the County Juvenile Court.  In addition, if your family is on welfare 
and your child is delinquent, your Welfare Check may be reduced.  CalWORKS requires that all school-age 
children must attend school regularly and on time.  

 
Tardies: Tardies cause disruptions in class and lead to missed instruction for the student. When your child is 
tardy, please sign them in at the office to receive an admit slip.  When a child is tardy 30 minutes or more, 
state law requires that a parent/guardian sign that child in. 

**Per Education Code 48260: Truancy notices will be sent out for the following: student is absent from school 
without a valid excuse on three (3) or more days in one school year or tardy in excess of thirty (30) minutes on 
four (3) or more days**. 
 

Home Hospital: 
Home hospital is available to students who are temporarily disabled and confined to a hospital or 
home (minimum of two weeks/maximum of eight weeks). Home hospital agreements that go beyond 
eight weeks must be approved by the district office. A contract must be completed and include 
verification of the need for Home Hospital services in writing by the student’s physician. Please see 
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the attendance clerk for more information and/or visit our district website: 
https://www.wpusd.org/departments/administrative-services/business/forms   

 
Behavior - PBIS 
PBIS stands for Positive Behavioral Intervention and Supports and is a data-driven behavior plan that 
teaches students the behaviors we want to see on campus, at home, and in the community.  The SWIS data 
management tool helps us identify trouble spots so we can better target areas that need attention.  Positive 
behaviors are reinforced and rewarded. We have adopted the acronym ROAR, which stands for Responsible, 
Offer kindness, Act Safe, and Respectful.  Below is the Behavior Matrix, which shows how our Tigers will 
ROAR on campus, at home, and in the community. 
 
LOCATION RESPONSIBILE OFFER KINDNESS ACT SAFE RESPECTFUL 

Assembly - Sit cross-legged 
- Listening ears on 
- Tame Tiger 

- Show appreciation 
- Make room 

- Stay with class 
- Hands to yourself 
- Walking feet 

- Raise a hand 
- Find a teacher 

Bathroom - Wash hands 
- Remember to flush 
- Tame tiger 
- Use appropriately 

- Respect privacy - Walking feet 
- Purple hands pledge 

- Report problems to an 
adult 

Blacktop - Stop playing when bell 
rings 
- Put away all equipment 
- Use trash cans 
- Pick-up belongings 

- Include all 
- Share 
- Take turns 

- Purple Hands Pledge 
- Be self-aware 
- Run in designated 
areas 
- Walk to lines 

- Talk it out 
- Ask for help 
- Use “Stop, Walk, and 
Talk” 

Cafeteria - Clean up your area 
- Be prepared 
- Tame tiger 
- Have ID and money 
ready 

- Use manners 
- Wait patiently in line 

- Stay seated and raise 
hand 
- Walk 
- Eat your own food 

- Use “Stop, Walk, and 
Talk” 
- Ask adult for help 

Classroom - Try your best 
- Be prepared 
- Clean up after yourself 

- Use manners 
- Encourage others 
- Be helpful 

- Use supplies 
appropriately 
- Walk in the classroom 

- Use “Stop, Walk, and 
Talk” 
- Ask for help 

Community - Respect neighbor’s 
property 
- Tame tiger 

- Tame tiger 
- Respect property of 
neighbors and 
community 

- Stay on sidewalk 
- Obey traffic laws 
- Be alert 

- Talk to parent 
- Talk to teacher 

Drop off/ 
   Pick-up    
   Area 

- Watch for your ride 
- Pick up trash and 
belongings 

- Use manners 
- Help others 

- Walk 
- Use crosswalk & 
sidewalks 
- Hold on to your 
belongings 

- Remind others of 
rules 
- Report problems to 
adult 

Library - Be prepared 
- Listen 
- Quiet voice 

- Handle books with care 
- Return books on time 

- Walk 
- Push in chairs 

- Wait patiently 
- Ask for help 

Office - Tame tigers 
- Have a purpose 
- Have permission 

- Use manners 
- Wait patiently 

- Walk 
- Stay in student lobby 

- Ring bell only when 
staff not present 

Quiet Zones - Tame tigers 
- Walk in single file 

- Yield for others 
- Quiet voices 

- Walk with “Top Tiger” 
- Be aware of doors 

- Tame Tiger sign 
- Ask for help 
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At Home - Complete Homework 
- Check Agenda or Folder 
with Parents 

- Clean Backpack nightly 

- Use Manners 
- Be Agreeable 
- Complete your chores 

- Safe/Quiet Homework 
Station 
- Think before you act 
- Go straight home 

- Ask For Help 
- Call a Classmate 

 
We expect all of our students to exhibit positive behavior, which also includes the following: 
✔​ Complete all assigned class work and homework 
✔​ Follow adult instructions (they are considered our “Top Tigers” referenced in the matrix above) 
✔​ Keep your hands, feet and objects to yourself; speak in a calm, respectful voice (this is what it means to 

be a “Tame Tiger” as referenced in the matrix above) 
✔​ Properly care for school and personal property 
✔​ Use only kind words toward others 
✔​ Keep dangerous items away from school 
✔​ Leave personal items or toys at home. This includes toys and trading cards (Pokémon, etc.). 
✔​ Basketballs, footballs, and handballs may be brought to school as long as the student’s name is on them. 
 
Bully Prevention (in PBIS) 
In conjunction with teaching our PBIS ROAR rules this year, we will also be providing each student with the 
knowledge and skills necessary for bully prevention.  The focus of this instruction centers on giving students 
the tools to extinguish bullying through the blending of school-wide Positive Behavior and Intervention 
Supports, explicit instruction, and a redefinition of the bullying construct. We will teach our students when to 
“Stop, Walk, & Talk” when faced with undesired attention from another person. 
 
 
Purple Hands Pledge 
“I will not use my hands or my words for hurting myself or others.” 
 
This pledge serves as a reminder when it comes to student, staff, and parent behavior.  
Students recite the Purple Hands Pledge every morning and are reminded about this 
pledge when discussing attitudes and behavior.  
 
 
Playground Procedures 
✔​ Stay in designated areas.  Do not go onto the learning circles or outdoor stage during 

recesses or cross through other students’ games. 
✔​ Keep school grounds clean.  Snacks are only to be eaten at the tables under the shade 

structures by the multipurpose and between the two play structures. 
✔​ Use the restroom and get a drink before the bell rings. 
✔​ Stop playing and hold all equipment when the bell/whistle rings.  Walk to your class line when the 

whistle blows. 
✔​ Play catch with footballs on the grass only, not on the blacktop. 
✔​ Report any problems to the playground supervisors on duty. 

 
 

Apparatus Procedures 
✔​ One person on the slide at a time, slide feet first, sit on your bottom, and move out of the way when 

finished. 
✔​ No running or playing tag in the apparatus area. 
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✔​ Balls and other play equipment do not belong in the apparatus area. 
✔​ Proceed one way on rings. 
✔​ Skipping bars is fine, but no jumping to skip the bars. 
✔​ No sitting or standing on top of any apparatus. 
✔​ ”Awarded to students by any staff member for being Responsible,   Offering kindness, Act Safe, or 

Respectful. 
 
Student Recognition 
❖​ ROAR Cards 
✔  ”Awarded to students by any staff member for being Responsible, Offering kindness, Act Safe, or 
Respectful. 
✔​ Can be used in the student store for prizes.  The more cards a student has to trade in, the greater the 

prize.  Orange cards given out by teachers are worth one and green cards given out by classified 
staff or other school personnel are worth double! 

 
Character Education 
This year, as part of our Fun Run partnership with Booster, we have access to a great character education 
program.  This year's theme is Castle Quest and it will teach and emphasize the following character traits: 
Respect, Trustworthiness, Self-awareness, Life-learner, Focus, and Creativity.  
 
Reinforcement & Consequences 
All classroom teachers post and consistently enforce classroom standards for behavior.  We want students to 
learn to take responsibility for their actions.  Our approach to helping students is positive and proactive. 
 
At times, it is important for students to have consequences for their actions. At TBES, we have a five-level 
discipline system.  The first two levels are for minor infractions and are handled by the classroom teachers 
with consequences ranging from a warning to a classroom citation, depending on the severity or frequency of 
the behavior. The final three levels are for more serious infractions or repeated offenses and result in a 
referral to the office.  (A detailed copy of the five-level discipline system will be provided upon request.)  In 
addition, field trips might be revoked if the teacher feels that a student’s improper behavior might become 
disruptive or dangerous to others or themselves. Suspension or expulsion may be imposed at any time in the 
case of serious violations (Educational Code 48900) by the administration or “teachers-in-charge.”  In the 
case of any discipline, it is our hope that we will work together to help our students learn valuable character 
traits, which will serve them well for the rest of their lives. 
 
Nondiscrimination/Harassment 
District programs and activities shall be free from discrimination. The District takes these types of incidents 
very seriously when students make remarks (slurs) against other students, families, staff members or 
members of the community. A “slur” is speech, for example, epithets, threats, verbal abuse, use of profanity 
or derogatory comments that make reference to real or perceived ethnicity, national origin, immigrant status, 
religious belief, gender, sexual orientation, age, disability, political affiliation, manner of speech, or any other 
physical or cultural characteristics. 

A “slur” also includes spreading rumors, jokes, notes, stories, drawings, pictures or gestures that make 
reference to the previously mentioned protected classes. Any student who directs a slur towards any other 
student at school or at a school-related activity and who is reported to the school for making the slur is 
subject to the disciplinary action described below. (See also Board Policy 5145.9 Hate Motivated Behavior) 

Making slurs may result in, but is not limited to, the following: 
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●​ Phone call to parent/guardian 
●​ Loss of school privileges 
●​ Conference with any or all of the following: students involved, parent/guardian, administration, 

counselor, staff members 
●​ Written apology 
●​ Possible suspension for the second racially motivated offense  

 
Dress Code 
Our Board Policy (AR5132)  expects students to wear clothing that is suitable for the school activities in 
which they participate. Additionally, students shall not wear clothing that presents a health or safety hazard 
or causes a substantial disruption to the educational program. When practical, dress code concerns will be 
addressed with students outside of their academic instruction times. 
 
The following guidelines shall apply to all regular school activities: 

1.​ Clothing, jewelry, and personal items shall be free of writing, pictures or any other insignia which is 
vulgar, lewd, obscene, profane or sexually suggestive or which promotes the use of alcohol, drug, 
tobacco or other illegal activity.​
  

2.​ Appropriate shoes must be worn at all times. Shoes must be safe and appropriate for P.E. and outside 
activities. Heels must be low and all shoes must have backs or back straps on them. Flip-flops are not 
permitted.​
  

3.​ Clothes shall be sufficient to generally conceal undergarments and abdomens. 

The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, 
health condition, or other circumstance deemed necessary by the principal or designee. In addition, the 
principal or designee may impose dress requirements to accommodate the needs of special school activities, 
physical education classes, athletic activities, and other extracurricular and cocurricular activities. 
  
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use 
during the school day. (Education Code 35183.5) 
 
Gang-Related Apparel 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, 
the principal, staff and parents/guardians participating in the development of the school safety plan shall 
define "gang-related apparel" and shall limit this definition to apparel that reasonably could be determined to 
threaten the health and safety of the school environment if it were worn or displayed on a school campus. 
(Education Code 32282) 
  
Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed 
at least once each semester and updated whenever related information is received. As necessary, the school 
shall collaborate with law enforcement agencies to update definitions of gang-related apparel. 
 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization 
uniforms on days when the organization has a scheduled meeting. (Education Code 35183) 
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Cell Phones/Smart Watches/Other Electronic Communication Tools 
While we discourage student possession of cell phones and other electronic communication tools on campus, 
we understand that parents may wish for their children to carry a cell phone, smart watch, or other electronic 
communication tool to be used going to and from school. Students who bring a cell phone to school must 
keep the phone in the OFF position while on campus and store it safely in their backpack. Smart Watches 
must be set to school mode and students may not use them as communication devices during the school day. 
The school is not responsible for any lost or stolen electronics. If students have their phone, smart watch, or 
other electronic communication tool out of their backpack during the school day, the following procedures 
will be followed: 

●​ 1st Occurrence: Student will be asked to return their device to their backpack, and the incident will be 
logged in Powerschool. 

●​ 2nd Occurrence: The device will be placed in the office for the student to pick up after school, the 
incident will be logged Powerschool and staff will contact the parent. 

●​ 3rd Occurrence: The device will be placed in the office for a parent to pick up after school, the 
incident will be logged in Powerschool and staff will contact the parent. 

●​ 4th and further Occurrences: The device will be placed in the office for a parent to pick up after 
school, the incident will be logged in Powerschool, and a parent meeting will be scheduled for each 
future occurrence. 

*Students using devices for medical purposes are exempt for medical monitoring purposes. 
California Education Code Section 48901.7.  

 
The school is not responsible for any lost or stolen electronics. 

 
Bike/Scooter   
Students are encouraged to ride bicycles and scooters to school if they can be ridden safely according to the 
vehicle code, the student wears a bike helmet, and bikes are locked in the on-campus bicycle racks during the 
day. Students must walk their bikes and scooters on campus at all times. Helmets must be worn when riding 
bikes and scooters to and from school since this is a California State law. Students observed not wearing 
helmets will not be allowed to ride their bikes home. 

According to CA law, bicycle, scooter and skateboard riders and passengers under  18 years of age must wear a 
fastened bicycle helmet while riding on a public road (CVC §21212). Head injuries are more complex and more 

difficult to heal than typical injuries – don’t take the risk!  
 
California State law also states that anyone operating a motorized scooter must have a valid driver's license. 
Because of this, motorized scooters are not allowed as a means of transportation for our students. 
 
Under California Vehicle Code 407.5(a), an e-scooter is defined as: 
A “motorized scooter” is any two-wheeled device that has handlebars, has either a floorboard that is 
designed to be stood upon when riding or a seat and footrests in place of the floorboard, and is powered by 
an electric motor. 
The law also places clear restrictions on e-scooter operation under Vehicle Code 21235, including: 

●​ Riders are REQUIRED to have a valid driver’s license or learner’s permit. 
●​ E-scooters cannot be operated on sidewalks, except as may be necessary to enter or leave adjacent 

property. 
●​ No passengers are permitted on an e-scooter. 
●​ Riders under 18 must wear a properly fitted and fastened bicycle helmet. 
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Additionally, California Education Code requires schools to take responsibility for student safety during 
their travel to and from campus. Unfortunately, we have seen an increase in incidents involving e-scooters, 
some resulting in serious injuries. To address these safety concerns and ensure compliance with the law, 
e-scooters and e-motorcycles will no longer be permitted on elementary school campuses. 
https://www.wpusd.org/resources/reference/e-bike-e-scooter-information  
 
Birthdays/Holidays 
Birthday and holiday celebrations vary by teacher and grade level.  Please reach out to your child’s teacher 
with any questions on celebrations.  We ask that flowers, balloons, stuffed animals, or other large gifts not be 
delivered to the school.  To minimize class disruptions, deliveries will be held in the office, we will notify the 
student, and they can pick it up after school.   
 
Cafeteria 
Free breakfast and lunch will be available to all WPUSD students this year.  

For daily menus and to find out more about our district’s Food and Nutrition Services, please go to the 
district website. 

Changing a Student’s Teacher:  Many considerations are taken into account when putting together class 
assignments which include the balancing of classes by gender, academic levels, behavior considerations,  
specialized supports required by students, etc. As a result, changing a student’s teacher assignment is rarely 
granted and will not be considered during the first four weeks of school. Before requesting a teacher change, 
parents must meet with their child’s current teacher to discuss and implement a plan for helping their child be 
more successful in the current class. If this plan does not work, a parent may request a meeting with the 
teacher and school principal in order to review additional options.  

Please be aware our population is rapidly growing. As a result, we may need to reconfigure classes at the 
beginning of the school year to ensure classes are not overcrowded.  In addition, Intradistrict or 
Interdistrict Transfer requests may be denied due to enrollment numbers at any time of the year. 

Confidentiality 
The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy of student 
education records. The law applies to schools that receive funds from the US Department of Education. The 
law also allows parents the right to inspect and review their child’s educational records and to request copies 
(schools can charge a copy fee) of all or parts of the record. The request to review and/or copy the records 
needs to be made in writing and shall take place in the presence of an administrator or his designee.  
School employees cannot provide people (other than the student’s parents/guardians) information or 
educational records about a student that is under 18 years of age unless the parent has provided written 
consent that approves the release of such records.  
 
Directory information, such as a student’s name, address, telephone number, date and place of birth, honors 
and awards, and dates of attendance, can be disclosed by the school. If a parent chooses to exclude their 
information from being shared, there is a form that must be completed and turned into our school office. 
 
Contact Information 
Office Phone Number:​ (916) 434-5220 
Office Fax Number:​            ​(916) 434-5201 
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24-Hour Attendance Hotline:​(916) 434-5210 
School Website:                 ​ http://tbes.wpusd.org 
 
Drop-Off and Pick-Up Procedures 
Students may be dropped off in front of the school along the yellow curb area which is for drop-off/pick-up 
only. If you are using the driveline it takes approximately 5-10 minutes to pick-up and 2-3 minutes for 
drop-off. 
PROCEDURE FOR FRONT OF SCHOOL PICK-UP/DROP-OFF 
 * Parking lot by the park is a 2-way road.  NO parking along the curb.  You MAY use the parking spaces in 
the parking lot but MUST use the exit by the park ONLY. 
* There are 2 lanes, a passing lane for those pulling through OR who are filling in an empty spot in the 
 pick-up/drop-off line, as well as a pick-up/drop-off lane. Our procedures are similar to the airport.  If the car 
in  front of you is stopped and picking-up/dropping-off and there is space in front of them, use the passing 
lane to go around them and pull-in.                     
* Students may only be picked-up/dropped-off from the far right lane along the yellow curb.   
* When you enter the school parking lot, please make sure your student(s) have their backpack(s) and are 
ready to get out of the vehicle.  Please remain inside your vehicle at all times while in the pick-up/drop-off 
lane. 
* Please pull all the forward and fill in any gaps between cars.  We have staff out front to greet students and 
ensure they make their way through the front gate.   
* When using the front of the school area you can now choose to use the main exit and go straight or left OR 
you can proceed down the road by the park and exit and turn right or left at that exit. 
 

For walkers or bike riders, the entrance at the Arroyo Madrone cul-de-sac adjacent to our school will be open 
until 8:10 AM.  Please note the Arroyo Madrone entrance is not for dropping off or picking up students by 
car, but rather for walkers and bike riders only.  Parents must drop-off or pick up their children at the 
corner of Arroyo Madrone and Briarton as it is a much easier location from which to get in and out and does 
not cause traffic congestion for back gate neighbors. 
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Emergency Procedures 
 
The school’s emergency plan identifies the specific actions for an emergency situation. Students and staff 
practice emergency procedures such as fire drills and classroom evacuations during the school year.  
 
 
Evacuation  
In the event that an emergency requires evacuation prior to the end of the school day, all students, staff and 
visitors will be notified and will evacuate to the primary location (blacktop area) or a secondary location on 
campus if necessary.  The principal/designee will work with the classroom teachers to account for all 
students, staff and visitors. Bus riders will be transported home if safe to do so with families notified of the 
evacuation. All other students will be dismissed to their parents from a designated pick-up area.  
 
If evacuation of the school is necessary, students will be transported to Twelve Bridges Middle School 
(Westview Drive & E. Lincoln Parkway). Information regarding the location and updates will be announced 
on ParentSquare. 
 
 
Lock-Down 
In the event that an emergency requires students to remain in their classrooms with the classroom doors 
locked, the students, staff, and visitors will be notified over the PA system and the emergency system called 
Alertus. Students on the playground will be directed by staff on duty to line up where they will be taken to 
the nearest classroom or to the multipurpose room. Students already in the multipurpose room will remain in 
the multipurpose room. The principal, custodian, and office personnel will ensure doors are locked. Staff will 
take attendance noting the student's name and their teacher so that all students can be accounted for by office 
personnel who will contact each classroom and location of students. When it is safe to do so, the “all clear” 
signal will be given and normal student activities will resume.  
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Fire Drills  
Fire drills are conducted on a monthly basis. A drill begins with the fire alarm sounding and students walking 
with their teacher to a designated spot on the blacktop.  Once all students are accounted for the “all clear” 
signal will be given with normal student activities resuming.  
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Field Trips 
Field trips are scheduled at the classroom teacher’s discretion to supplement the classroom curriculum.  Field 
trips are considered an extracurricular activity with student attendance conditional on behavior.  Students are 
responsible for returning field trip permission slips to school whenever field trips are planned. Students who 
do not have written permission may not be allowed to go on the trip.  Students, unless officially signed out 
from school (completing a sign out log in the office) by their parents/guardians, need to ride the bus to and 
from the field trip. Parents who officially sign their children out of school during a field trip can only provide 
transportation to their children (not to neighbors, friends or relatives).  

 
Parent chaperones are encouraged and may be required on field trips.  To attend as a 
chaperone, parents must have current TB clearance and be fingerprinted.  Siblings of 
students attending a field trip are not allowed to attend field trips. 
 
The Principal may exclude from the trip any student whose presence on the trip would 
pose a safety or disciplinary risk.  WPUSD Administrative Regulation 6153 (b).  

 
 
Grade Reporting (Report Cards & Progress Reports) 
Our school utilizes trimester grading periods. As such, final report cards are issued at the end of each 
trimester. The final report card may be withheld by the school if a student has any outstanding debts or 
materials. Conferences with all parents will be made available in November.  
 
Health Services 
A nurse is available on site each week and a nurse’s aide is on site each afternoon.  It is vital that current 
emergency card information is available in case of an emergency.  More than two names and phone numbers 
need to appear for emergency situations.  Medication may be dispensed to children by school personnel only 
upon the request of the parent and a signed release by the child’s parent and physician.  The parent 
and the physician must complete the Western Placer Unified School District physician’s consent form 
before administering the medication.  The form is available on the school district website or in the school 
office.  School personnel are not allowed to dispense either prescription or over-the-counter 
medications without a doctor’s consent.  Parents must arrange to come to the school during the day to 
personally dispense over-the-counter medications to their children.  
The form is available in the school office and on our district website: 
https://www.wpusd.org/in-our-schools/programs-resources/health-services/student-health-concerns-medicati
ons  
* Please note that by law, students are not allowed to self-administer any medication, including cough 
drops or over-the-counter medication. 
 
Immunization 
All students must have the proper immunizations to be admitted to school. If a child does not have 
appropriate immunizations and has started school, they will be excluded until all immunizations have been 
given to the child and the parents have brought proper documentation.  
 
All children entering the first grade must have completed a doctor’s physical by November of their 
first-grade year or within 18 months before the start of first grade. Parents must also have the WPUSD 
physical form correctly filled out and turned in to the office. Students who do not receive a physical or who 
do not turn in proper documentation will also be excluded from school until the physical is complete and 
documentation is turned in.                                           
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A nurse is available on site each week and a health clerk is on site each afternoon. It is vital that current 
emergency card information is available in case of an emergency.  More than two names and phone numbers 
need to appear for emergency situations. Medication may be dispensed to children by school office personnel 
upon the request of the parent and the child’s physician.  A form must be completed by the parent and 
physician prior to the administration of the medication.  The form is available in the school office. 
 
Please note that by law, students are not allowed to self-administer any medication, including cough drops or 
over-the-counter medication. 
 
https://www.wpusd.org/in-our-schools/programs-resources/health-services/immunization 
 
Homework 
Homework is intended to provide extra practice of essential skills and create a strong home-school 
connection.  The following are general guidelines for each grade level regarding the amount of time that 
should be spent doing homework each night: 
 
Kindergarten:​ 10 minutes of work plus 15 minutes of reading 
First Grade:​ 15 minutes of work plus 15 minutes of reading 
Second Grade:​20 minutes of work plus 20 minutes of reading 
Third Grade:​ 20 minutes of work plus 30 minutes of reading 
Fourth Grade:​30 minutes of work plus 30 minutes of reading 
Fifth Grade:​ 30 minutes of work plus 30 minutes of reading 
The above are simply guidelines that may change depending upon any special projects or assignments and 
can vary from teacher to teacher.  The time limits refer to focused work time. 
 
Insurance Information 
Since the district does not provide accident medical insurance for school-related injuries, it makes available 
affordable insurance plans to help in the event of an accident and urges you to purchase the plan that best fits 
your needs.  Additional insurance forms are available from the front office staff. 
 
Items Dropped Off for Students 
To eliminate disruption of instruction, lunches, water bottles, clothes, books, or other items brought to school 
during the school day are to be brought to the front office.  Students will be notified of the items arrival and 
sent up to pick them up.  Please make a concerted effort to ensure students arrive at school with required 
items.    
Do not send balloons or flowers to students during school hours.  Students are not allowed to have them on 
campus as they are a distraction.  If items are delivered to campus, they will be held in the office until the 
end of the school day. 
No food delivery companies (Uber Eats, Door Dash, etc.) are permitted to deliver food to students during 
school hours.  If a delivery is made to the school during the school day, the food will be available for pickup 
at the end of the school day. 
 
Library 
Classrooms utilize the library weekly.  Students may check out books, but are 
responsible for loss and/or damage.  Report cards, yearbooks, or awards are held until 
charges are cleared. 
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Lunch with Student 
On special occasions, parents/guardians are allowed to have lunch with their student(s) in designated areas.  
This privilege is for your student and does not include their friends/classmates.  
 
Lost & Found Items 
Clothing items, money, or other found items at school are turned in to the front office.  Please check with our 
office staff if something is missing or found.  To help ensure that your child’s jackets and sweatshirts get 
returned, please be sure to write your child’s name on them.  Items not claimed will be donated! 
 
Parent Teacher Club (PTC) 
The Parent Teacher Club (PTC) is a non-profit volunteer group that works to supplement and support TBE’s 
school programs.  Supporting school activities, class programs, fundraisers, and sharing time and ideas helps 
us provide these benefits. The PTC identifies and responds to the needs of the school community. Where 
appropriate, funds are provided for special projects and activities that would not otherwise be possible.  
 
How can you help the PTC?  Sign up to help with an event or volunteer in the classroom. Shop for supplies. 
Donate items for upcoming events. Take photographs for the yearbook.  We’d love to have your assistance.  
Call us with your ideas as well! Attend a PTC meeting – see dates and times listed in the Sunday Message or 
School Marquee.  
 
Personal Property/Prohibited Items 
Students are not to bring gum, toys, laser pointers, water or toy guns, trading cards, games, sports equipment, 
or electronic games from home. These items can become a distraction in class and cause disruptions on the 
playground. The school is not responsible for lost or stolen personal items, including electronics.  Please 
revisit the “Cell Phones” section above for clarity on cell phone use. 
 
Phone Messages to Students 
Please try to inform your children of any important messages before they leave home in the morning.  If 
necessary, we will do our best to relay any phone messages to your child.  Please be aware that we will not 
interrupt class time with a phone call.  To ensure that messages get through in time, please call no later than 
1:30. 
 
Resolving Concerns 
There may come a time when a parent has a concern regarding a decision, action, or comment of a staff 
member.  We encourage parents to act quickly in addressing the concern as follows: 

1.​ Classroom concerns should first be brought to the attention of your child’s teacher.  Please call or 
email the teacher to explain your concern.  Small concerns may be addressed through a phone call or 
email while larger concerns are better addressed in a conference. 

2.​ If the classroom concern is not satisfactorily addressed after meeting with the teacher or if the concern 
is a school level concern, please contact the principal.  Again, small concerns may be addressed 
through a phone call or email while larger concerns are generally best addressed through a face-to-face 
meeting. 

 
School Site Council (SSC) 
The School Site Council is created in order to assist the school in developing a school improvement plan and 
monitoring the progress and spending toward stated goals. Advisory in nature, the SSC’s functions are to 
review the school improvement plan, monitor its implementation, periodically assess the effectiveness of the 
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program, and oversee the development and expenditures of the program improvement budget.   SSC 
membership consists of teachers, parents, classified staff, and community members.  
 
Student Success Teams (SST) 
Twelve Bridges recognizes the various academic or social needs of students.  In an attempt to maximize 
learning outcomes while teaching students to be responsible, Student Success Teams (SST) are formed.  
When necessary, these teams plan for alternative social and instructional strategies for students.  The Student 
Success Teams consist of an administrator, one or more teachers, support staff members, and parents. 
Recommendations may include one of the following: 
♦​ Additional academic interventions or supports 
♦​ Academic behavior/progress monitoring 
♦​ Increased communication between teachers and parents 
♦​ Referral to an outside agency 
♦​ Parent support opportunities 
♦​ Referral for testing and/or counseling 
♦​ Development of a behavior contract 
♦​ Anything else deemed necessary/appropriate by the Student Success Team. 
 
 
Textbooks 
Each student is responsible for maintaining the condition of any textbooks and/or classroom 
materials assigned to him/her and for returning all assigned textbooks to the teacher at the 
end of the school year or when the child leaves the school. Report cards may be held until all 
books and materials are returned or debts otherwise cleared. 
 
 
Tobacco, Alcohol, and Drug-Free School Site 
All schools and district facilities are tobacco, alcohol, and drug free sites. The use of tobacco, alcohol, or 
drug products is prohibited within any district property (including our parking lot), facility or vehicle. This 
prohibition also applies to all individuals attending events on school campuses or representing the district at 
school-sponsored activities (such as field trips) that are held at locations other than district property.  
Board Policy 3513.3 (Tobacco)  
Board Policy 3513.4 (Drug and Alcohol) 
 
Volunteers and Visitors 
Parents,  family members and community members are encouraged to volunteer in our school. Below is the 
process for becoming a volunteer at your child’s  school site: 
 

1.​ Complete/update our Volunteer Information Packet (available in the office and our website). 
2.​ Provide a copy to the office of your current T.B. test (good for 4 years). 
3.​ Complete a LiveScan (fingerprints - take the WPUSD form to an approved location) clearance.   
4.​ COMPLETE THE NEW PUBLIC WORKS TRAINING  
5.​ Sign the visitor sign-in sheet in the office and wear the “VISITOR” lanyard or sticker while on 

campus.  
Forms, and resources can be found on our district website:  
https://www.wpusd.org/departments/personnel/volunteers  

So as to ensure teachers are able to focus on their instructional program, we ask that  parents/volunteers 
schedule their visits 24 hours in advance with the classroom teacher.  
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There are times when a volunteer may see or hear something in the classroom or on the campus regarding a 
student’s academic progress, a discipline issue, or other matters that are sensitive and confidential.  We ask 
volunteers to be aware that information about students is confidential and should not be discussed or shared 
electronically with anyone other than the appropriate school officials. 
 
Any adult on campus without a volunteer tag will be questioned by staff and asked to obtain one at the 
office.  

 
Uniform Complaint Procedure 

Federal law requires the school district and county office to adopt and notify parents of the District’s 
complaint procedures for state and federal educational programs, including the opportunity to appeal to the 
state department. This law requires the school district to investigate and seek to resolve complaints at the 
local level and to follow uniform complaint procedures pursuant to state regulations when addressing 
complaints alleging unlawful discrimination for failure to comply with the law in adult basic education, 
consolidated categorical aid programs, migrant education, vocational education, child care and development 
programs, child nutrition programs and special education programs. 

The Governing Board has adopted a complaint procedure for programs and services covered by this law and 
a compliance officer has been appointed to process claims, investigate, and ensure compliance with the law. 
A copy of the Uniform Complaint Procedure may be obtained from the District Office. 
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