
TRUCK OR MESSENGER SERVICE REQUEST

COMPTON UNIFIED SCHOOL DISTRICT

INSTRUCTIONS FOR SUBMISSION: Submit original to Warehouse & retain a copy. 

Please provide quantity, size and description of items in details.

PICK UP 

LOCATION:

DESCRIPTION OF SERVICE REQUIRED: Place Service Information here, be detailed.

DELIVER

TO:

WAREHOUSE USE ONLY

RECEIVED BY:

TIME/DATE STARTED:

TIME ENDED:

TOTAL HOURS WORKED:

DATE:SIGNED BY LEAD DRIVER:

LEAD DRIVER ASSIGNED:

ASSISTANTS:

TRUCK NO:

EMAIL TO: BENJAMIN PATERSON ASSISTANT 

DIRECTOR OF WAREHOUSE RECEIVING 

EXTENSION X 55180                                      

CLERK EXTENSION X 55183

REQUESTOR'S SIGNATURE:REQUESTED BY: (PLEASE PRINT)

REQUESTING SITE/DEPT. CONTACT

DATE OF REQUEST: DATE WORK TO BE COMPLETED:

CONTACT PERSON/EXTENSION:


