GCSD Benchmark Assessment

Administration and Guidelines

CCSD

GOSHEN COUNTY SCHOOL DISTRICT
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Prior to Testing Guide

Maintain test security by ensuring that secure test forms, items, passages, prompts, and tasks
are not reviewed, practiced, or used with students prior to test administration.
Trainings will be held at every school prior to each benchmark testing window to update staff on
changes in testing procedures as well as to ensure consistency in testing administration across
the district.
STAR Math Audio will be turned on for all 6-12 grade students.
o District staff will ensure new students have this enabled before each benchmark testing
window.
School staff will review district screening accommodations that are tagged within student profiles
in Branching Minds to ensure accuracy of student accommodations.
o District staff will make any accommodation updates within Branching Minds.
District staff will send a summary email to K-5 teachers outlining the required assessments for
each benchmark period including phonological awareness assessments, phonics assessments,
morphology assessments, and district screening assessments.
o Alsoincluded in the email will be guides for entering assessment data into Branching
Minds.



Benchmark Assessment General Guidelines

Benchmark Assessment Windows
e Benchmark assessments will be given within the benchmark windows set by the curriculum
director each year as specified on the GCSD curriculum webpage.
e Kindergarten Fall Screening
o The following assessments can be done before the screening window opens: Aimsweb
Plus building-level subcomponents, beginning reading skills assessment, and
phonological awareness assessment.

Assessing New Students
e New students will take the benchmark assessments within two weeks of enrollment. However,
students who enroll within two weeks of an upcoming universal screening window will not be
screened until the following testing window.
e Star Assessments will be locked between benchmark testing periods. For newly enrolled
students, email the curriculum director to unlock the test outside of the benchmark testing
window.

Administering and Proctoring Assessments
e Assessment administration fidelity will be followed for each assessment administered following
the guidelines in this handbook
e When proctoring computer-based assessments, please remember to:
1. Prepare in Advance
= Know the platform: Practice using the testing system ahead of time (logins,
navigation, pause/submit features).
= Checktechnology: Ensure devices are charged, internetis stable, and headphones
(if needed) work.
= Pre-set devices: Close unnecessary apps, disable notifications, and confirm any
required secure browser is installed.
= Seating arrangement: Space students to minimize screen visibility or use privacy
screens.
= Access administration guidelines: Get familiar with administration script
2. Set Clear Expectations
= Review testing rules (no talking, no outside help, when to raise hands).
= Explain what to do if something goes wrong (freeze, logout, etc.).
= Clarify timing, breaks, and submission procedures.
= Use consistent language to reduce anxiety and confusion.
= Read test administration guideline script
3. Actively Monitor During Testing
= Effective proctoring is active, not passive.




= Circulate the room regularly rather than sitting at a desk.
e Watch for:
o Off-task behavior (switching tabs, looking around)
o Technicalissues
= Position yourself so you can see multiple screens at once.
= Avoid distractions (phone use, grading papers).
4. Maintain Test Security
= Protect the integrity of the assessment.
= Ensure only approved materials are accessible.
= Confirm that students are on the correct test/session.
= Use secure browsers or monitoring tools if required.
= Do not assist with answers—only clarify directions if allowed.
5. Support Students Appropriately
= Provide approved accommodations (extended time, separate location, etc.).
6. Manage Timing and Transitions
= Give time reminders (e.g., halfway, 10 minutes left).
= Monitor early finishers—ensure they don’t disrupt others.
= Have a plan for students who finish at different times.
7. Document Irregularities
= |f something unusual happens, record it.
e Tech failures
e Student misconduct
e Testinginterruptions
= Follow your school/district protocol for reporting.
e Notify your building principal if any of these instances occur.

Re-Testing Protocol
e Re-testingis appropriate only when there is a specific, documented concern that the original
assessment score may not be valid, due to:
o Administration error

o Studentillness or significant disruption during testing
o Accommodations that were not provided as required
e When thereis a discrepancy or concern regarding an assessment result and re-testing is
requested, the teacher must inform the building administrator. All re-testing requests and re-
testing must occur within the designated testing window and follow the district re-testing protocol
through the building Student Success Team (SST).
e Re-Testing Process
1. Contactthe building administrator.
The teacher communicates the assessment concern and request for re-testing to the
building administrator.



2. Documentthe concern.
The student and the specific assessment concern must be documented in the
building’s GCSD MTSS: SST Microsoft Teams site by the building administrator.
Documentation must include:
= The specific, documented validity concern (an administration error, studentillness
or significant disruption, or accommodations not provided as required).
= Aclear, objective description of the incident, including what was observed, how
administration procedures were affected, and any required accommodations that
were not provided.
3. SST reviews the request.
The building SST will review the documented concern and determine whether re-
testing is warranted.
4. Re-test, if approved.
If re-testing is approved, the student will be re-tested within the designated testing
window.
5. Limit re-testing.
Each student may receive no more than one re-test per screening window.

Student Accommodation Definitions
e GCSD will follow the Wyoming Department of Education WY-TOPP Guidance for Accessibility and
Accommodations:




Administrative
Consideration

Description

Emergency
Accommodation

(See Appendix E: Documentation
for Use of an Emergency
Support/Accommodation)

Used when a student needs a new accommodation immediately prior to
the assessment due to unforeseen circumstances. Cases could include
students who have a recently-fractured limb (e.g., fingers, hand, arm,
wrist, or shoulder); whose only pair of eyeglasses has broken, or a
student returning from a serious or prolonged illness or injury.

Familiar test administrator

The student knows the test administrator and/or interpreter.

Frequent breaks

All students may take breaks as needed. Frequent breaks refers to
multiple, planned, short breaks during testing based on a specific
student’s needs (for example, the student fatigues easily).

Separate or alternative
location

The testis administered in a different location other than the location
where other students are testing (for example, a different classroom). A
certified and trained TA must be in the room with the student(s) at all
times.

Small Group

A small group is a subset of a larger testing group assessed in a separate
location. There is no specific number defined for a small group, but two
to eight students is typical. Small groups may be appropriate for human
read-aloud translated test administration, or to reduce distractors for
some students. A certified and trained TA must be in the room with the
students at all times.

Specialized equipment or
furniture

This includes equipment such as adjustable desks or chairs.

Specific area or seating

The student sits in a specific place in the test setting such as by the
window for natural light or beside the test administrator’s desk.

Time of day

The student takes the test during the time of day most beneficial to his or
her performance. Care must be taken to ensure that the student has all
allowable time available for testing.




AimsWeb Plus

All kindergarten through 5" grade students will be universally screened on AimsWeb Plus during
each fall, winter, and spring benchmark testing window in the areas of reading and math.
All kindergarten and 1° grade students will be universally screened on the AimsWeb Plus RAN
measure during the winter benchmark testing window. Students whose scores are identified as
“not typical” will be reassessed in the spring benchmark testing window.
Administration personnel:
o Some subcomponents will be given by the district testing team, and others will be given at
the building level.
= Please see attached link: Aimsweb Administration Personnel by Subcomponent
Students with non-responses on the computerized portion of the reading or math tests
o As perthe superintendent:
= The studentis given directions for the assessment. Opportunities to provide
answers to the assessment are given; if a student does not engage in the
assessment, redirections are given for 2 minutes. If, after 2 minutes, the student
has not engaged in the assessment after redirects and the assessment does not
have a discontinue protocol already established, the assessor will click through the
assessment to complete the tasks required for that assessment. The teacher will
then note on the AIMS web system that they followed the 2-minute protocol and
clicked through the assessment for the student.
o Documentation must be provided on the District Benchmark Accommodations and Non-
Responders form.
= This document can be found in the building’s GCSD MTSS: SST Microsoft Teams
site. Reach outto your building principal to access this document.

Early Literacy

Early Literacy Administration and Scoring Guide
Testing Accommodations

Subcomponent Administration Guide Link Administration Video Link
Print Concepts Guide Video
Initial Sounds Guide Video
Auditory Vocabulary Guide Video
Phoneme Segmentation Guide Video
Letter Naming Fluency Guide Video
Letter Word Sounds Fluency Guide Video
Nonsense Word Fluency Guide Video
Word Reading Fluency Guide Video
Oral Reading Fluency Guide Video

Reading

Reading Administration and Scoring Guide
Testing Accommodations



https://gcsd1.sharepoint.com/:w:/s/Curriculum/EdwEDo8MXcpMgX6-XPmiwRkBm2oDIXvSa78ClksZmHjKCw?e=nw9g19
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ESOrig9hkC1FtSq-t09gtJsBOCV7-tsB0tHCQ1tGI24C1A
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ER6tQvaYPKVCtt1E1HQgbP4B5kYTvIVxijTHoEvTHK2Vtg?e=O8VyUx
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EQXYhlJmyZdGpbs_pPy-YIsBGE_RVCiEBwfcfx1cx3RIaQ?e=xkrgh4
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EZPJ0NuhK6dCj_s-HoT0qoEBsGDkhhtgR1myowsRTjUqWA?e=36gnIC
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EU-7gmotaapMt-sNzb7xtDMBVkTsfC1rlOCK31v-XtP6hw?e=pj2HD1
https://gcsd1.sharepoint.com/:v:/s/Curriculum/ESZnaFwd8HBInvwFLXF-wzABSWN9GL1qR1_hoYAJxpWnRg?e=mwFsP6
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EYYW1ljFUj9Mh9WlAnvOYScBFakosXuiWPj5qf5OiIPrPg?e=7fCjH5
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EcCfZ0VXGBlLmuCauTOMRbMBtHlOrMTW5_1vIR_UqNuCAw?e=qpvKxy
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EQcgTgYVKK1Iq7z7Y1l6_3wBcn2ox5KLT9rg_MoJR6hRkA?e=Pvnjvg
https://gcsd1.sharepoint.com/:v:/s/Curriculum/Efb05LJBjmRGppzEw0LNElcBlMzVPSAxinzzzGi-iUSG3g?e=oy3qan
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ETf7gpDKEsZNt3cIFdbEn04BBEmNmK3GrXODbGw2Ur7sDw?e=IghVKo
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EVqgdF8kxsdJrn09FqKEmWMBfcWD3V52sEcvbz0-IiIWaQ?e=P42jhI
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EYUcLYMHDHZGpgADhVKBWqgB1J8s8zWLTlYk9XE2JD8lwg?e=OUujFt
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EWUqgy3RxcdNpjpwRxnnWUYBPhsCkHM7Z1Uu45bJChyrQA?e=3He1UT
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ESuwcpxebo1Pp5n9stSyRuUBfI-0BXq7Bue53noFnOQHYQ?e=e3mddl
https://gcsd1.sharepoint.com/:v:/s/Curriculum/Ea3hkLi-fnJHn5Dh_zRUMogBWBzBkudsbuIclhvlC-RSDg?e=bsiJrW
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ESuwcpxebo1Pp5n9stSyRuUBfI-0BXq7Bue53noFnOQHYQ?e=e3mddl
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EUQpXEH7Ql5HpUBHPqneB7oBzNVyPgn5WpM1hTg8ncuoHw?e=fu7i0P
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ERyb3EWrj_VKqRghouWfOlABHp9kn5TUFfR3h6iyjWGpBw?e=wWVnhq
https://gcsd1.sharepoint.com/:v:/s/Curriculum/Efq5iWdWaDlJn37mhCCXF7cBLJ2Gfz_GXW8m1rsmPBNu8w?e=OqAE2V
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EZUm3XkgGZdNvxbpjyeeTHQBmyl6zO4XgIAceb2UAL8A1w?e=7vs2Xn
https://gcsd1.sharepoint.com/:b:/s/Curriculum/Ed82duF24BhDvnoemnaBMigBNEXUsXXNZ_MiLhyK8QzrFQ?e=lJxPrV

Reading Teacher Script (when administering multiple tests in one session)

Subcomponent Administration Guide Link Administration Video Link
Reading Comprehension Guide Video
Vocabulary Guide Video
Silent Reading Fluency Guide Video
Oral Reading Fluency Guide Video

Early Numeracy

Early Numeracy Administration and Scoring Guide

Testing Accommodations

Subcomponent Administration Guide Link Administration Video Link
Quantity Total Fluency Guide Video
Quantity Difference Fluency Guide Video
Number Naming Fluency Guide Video
Concepts and Applications Gr.K-1 Guide Video
Math Facts Fluency - 1 Digit Guide Video
Number Comparison Fluency-Pairs Guide Video
Math Facts Fluency - Tens Guide Video

Math

Math Administration and Scoring Guide

Testing Accommodations

Math Teacher Script (when administering multiple tests in one session)

Subcomponent Administration Guide Link Administration Video Link
Number Comparison Fluency-Triads Guide Video
Mental Computation Fluency Guide Video
Concepts and Applications Gr.2-12 Guide Video

Extra Measures

Measure Administration Guide Link Administration Video Link
RAN Obijects Guide Video
MAZE Guide Video
Written Expression Guide Video
Spelling Grades K-3 Guide Video
Spelling Grades 4-12 Guide Video
Listening Comprehension Guide Video



https://gcsd1.sharepoint.com/:b:/s/Curriculum/EViEKvlrHR9JgLkIlCnCXhsBi08TvtIqLJzxSo_r0vc0KQ?e=fbFNor
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EUjuf2uUEoJFiyk2mOXcPaQBDoDwhPmapDH_LBXMdzaU4Q?e=EYMYWT
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EVMXOL--ZElDnNc7qEcgWhwB7B98a5I9eA70aSx-blsnoA?e=c85miE
https://gcsd1.sharepoint.com/:b:/s/Curriculum/Ea9rnkzU3blCvLg2ZUEjTRIBLKPn27xLLRHA-vaugfyyiQ?e=ZJppj9
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EYJFeojY3CdBqyxcfslaQgkBaqZDq7JQN83RkcIl7aQ2BA?e=mygPaD
https://gcsd1.sharepoint.com/:b:/s/Curriculum/Ef_emwqB_uVGmWwszRrBQLABIpBCesgbPwMsuWIw84fi1A?e=KUf2r7
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EeLf-eboam1Cpiqo2yHX49ABBgKyw9Gkf_ptA-aYSe4QBg?e=YfGO3b
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ERyb3EWrj_VKqRghouWfOlABHp9kn5TUFfR3h6iyjWGpBw?e=wWVnhq
https://gcsd1.sharepoint.com/:v:/s/Curriculum/Efq5iWdWaDlJn37mhCCXF7cBLJ2Gfz_GXW8m1rsmPBNu8w?e=EHqtex
https://gcsd1.sharepoint.com/:b:/s/Curriculum/Ebwf3SSqtIlLu638yz-1_EABamB072Rxl3H9WgZuwLVcoQ?e=c2LpUS
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EelTQwDhrVBKkBz9P1wnpF0Bh_ru3TwkiOOitUdZ381t9w?e=CnrVb7
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ER2Tg8AtbYRDvNdlpVCqP_0BDJOBUeDpWQ-7M7NC3YOgNw?e=Leiytm
https://gcsd1.sharepoint.com/:v:/s/Curriculum/ERAkn9rhNtlMqyHUBT6EozwB05dk1Ea39cGAcObWItRplQ?e=5J3aZ2
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EUhI862_LNxJg_ORsQoMQc4B14xBsPu-0wDtSNChUrwrDQ?e=RePfX8
https://gcsd1.sharepoint.com/:v:/s/Curriculum/ESvCimaasXVFt-KDf3uzL7oB88quOw9OZDn4_cdswkcF7g?e=K6p6XW
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EbQJ9lCAeIZBk9D21mCMnpQBwmBjgIyw9uTYSLivAOYnUQ?e=ukbte1
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EQqqzLfIOB5AjRzu4ILr7yEBVaplbwXAZnLqeBmNjO0aoQ?e=2HW0pS
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EZNvey2dAOVAmPtfhDjpMIQBUoSCnf9bTMihymT-BsPJ3w?e=8GOJ72
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EeeGGfeKgPZJu3SohAlxRowBJwGC7FcVwFfVjRTIl4St0g?e=aRLZVJ
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ESxdQJHO67hBkloQlU2HZbQBQM483sA3Trug4H2B98V-gA?e=z7gUh8
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EeBjrlVt-8dGgv1rYEyoC3gBTLDaTjOc72sOKLXQxpypnQ?e=cEpVFX
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EUiO0lRfpG5JpWtgntNVvO8BWPmNdPr2C8New9GaVSMHNg?e=sCajth
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EYgo8JfCrWRNrEXyKqzC9Y8BkIIBfbSDK0rNdF2EHi4GyQ?e=J4YYIP
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ETQziy24yWJEnqX0efjMszoB7pwUqAySFUhAlwIehccoEw?e=L6WBLr
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EZ-HdcPgvq1Lj7QmfDV6AB0BJ-myonlLRfIhyybw2Wsotg?e=jfsNQU
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EU3QhdAqHSVOgnw_Rm5MZu8BqLPcicyE5HXV7tO20vR-TA?e=2tNcyk
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ERn5bkkvRJRGvFN3wzuAid4BFUd0zUzi7Y5pokJh8tvCoQ?e=2QWGW3
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EWTJUX_zTWJPovEb60bt5ekB0-kV7GzOvZbE5ad95SOJFQ?e=V483zA
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ETZKCZa72xdJpZFNUPwP6TUBBw-Wpnx6QVxkGrBazDhnZg?e=aQoBDo
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EYrSC1pN1ANFiDN1wsP4e7QBX_d6YcLiK43XO8Y8IDibHg?e=e3pj3a
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ESNT50g0F6tEqVlOlGTWg9cBveqw4WbrEEm3feyfm42ugQ?e=hqMtMz
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EYrSC1pN1ANFiDN1wsP4e7QBX_d6YcLiK43XO8Y8IDibHg?e=e3pj3a
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EacDWf8O619DkKYfJmNcr6cBcg5-mVQPUGGXfZJ-CN7tag?e=8g00ze
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EeG9BvdIcehIk7Lj0mQoxtIBMO8iiaWPwRS4xRLGMgpJXw?e=7JV6GT
https://gcsd1.sharepoint.com/:b:/s/Curriculum/ESkZsmLfBRVApId4R4ES73MBpAV72x9l4Hq7ZCfPoYfXAw?e=Sr71rQ
https://gcsd1.sharepoint.com/:v:/s/Curriculum/ERS9JZljAf9JpgbK0LaAAMUBBETo8wRr2g7USXoL7TA7_Q?e=87noHZ
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EQHua30VK1lPvGa3CKfUjdUBdn9vvDHnfCnVpE7cy7rcXQ?e=1XIg54
https://gcsd1.sharepoint.com/:v:/s/Curriculum/Ee2N9-diNnVLloMRl0Eve1YBwt4qC39ghH2TOEOVChZxuQ?e=TyviVL
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EQ1NIYfdi2pAmot4lRh97rUBIAUu8D56eU37f9UeCAf6aQ?e=JOgezT
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EXqsvs74ciFPqx_E7r8nE2wBuihPFJQtznbdx7RRBrYxfw?e=9FmJTa
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EbBhRbCb3e1LuyuH1m7vSDoBetrqEK7dOxNJ0rGdJJffCw?e=G1Y5I9
https://gcsd1.sharepoint.com/:u:/s/Curriculum/EYi9NAFf3txDuuNXleHSfvkBpQjAU6KcKhGu9QZmPD9bBQ?e=eaOQCX
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EWxfABwUeRxOoYz0JKskIkYBMqdL5X7EP5vFHK1jZPlD3g?e=n6Ix45
https://gcsd1.sharepoint.com/:u:/s/Curriculum/EYC_geNloiZAnMW_7wfg4vAB2tAdTLLLtj7nN3mHppa75Q?e=lEOian
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EcVUWS5TtVhOqAIRws2K9IwBoBcNPLQOdlq0I26f5H1P8A?e=x2nY7d
https://gcsd1.sharepoint.com/:v:/s/Curriculum/EfEJdZW1nNNKtQK2YIDFMzUBEjUteWudYBPkuzjwv5oItg?e=6vwAQM

o These assessments can be administered by a certified staff member only.

IMSE Orton-Gillingham Phonics

e Administration personnel:

When is Assessment

Given Link to Assessments
Beginning Kindergarten Fall K
Reading Skills Kindergarten Winter
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Beginning Reading Skills (Kindergarten)

e Kindergarten will give the Beginning Reading Skills Assessment (BRSA) in the fall, winter, and
spring benchmark windows.

e Duringthe spring benchmark window, kindergarten staff will also administer the Level 1 initial
Assessment. (See first grade guidelines below.)

e The components of the BRSA assessment are on the table below, along with allowed prompts to

maintain fidelity:

BRSA Component Administration Directions/Allowed Prompts
Students will say, not sing, | *Teacher will document errors.
the alphabet. *District data will not be collected on this subcomponent.

Students will write the
alphabet in ABC order on
grade appropriate paper.
Students who cannot write
the alphabet can write their
name. Students who cannot
write their name can draw a
picture.

*Teachers will document errors and other anecdotal observational
notes.
*District data will not be collected on this subcomponent.

Uppercase letter naming

(District data will be
collected.)

* Before the assessment begins, the teacher will tell the student that
they are going to say the names of the letters.

* Teacher points to each letter in the order given on the BRSA form.

* Student states the name of the letter.

* |f the sound is given, the teacher can prompt “What is the name of
the letter?”

* If no response is given or the student states “l don’t know”, the
teacher will move to the next letter.

Uppercase letter
recognition

(District data will NOT be
collected.)

*If students score below 50% on the uppercase letter naming
subcomponent, teachers will administer the uppercase letter
recognition subcomponent.

*Not all students will be given the uppercase letter recognition
subcomponent.

*Teacher will state “Show me the letter Bb.”

*Student will point to the letter.

*Teacher will document errors.

*Teachers will NOT state the letter names in the order given on the
assessment paper.

*Teachers will give letter names in the same order for each student
that is given the uppercase letter recognition assessment.

Lowercase letter naming

* Before the assessment begins, the teacher will tell the student that
they are going to say the names of the letters.

* Teacher points to each letter in the order given on the BRSA form.

* Student states the name of the letter.
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(District data will be
collected.)

* |f the sound is given, the teacher can prompt “What is the name of
the letter?”

* If no response is given or the student states “l don’t know”, the
teacher will move to the next letter.

Lowercase letter
recognition

(District data will NOT be
collected.)

*If students score below 50% on the lowercase letter naming
subcomponent, teachers will administer the lowercase letter
recognition subcomponent.

*Not all students will be given the lowercase letter recognition
subcomponent.

*Teacher will state “Show me the letter, b.”

*Student will point to the letter.

*Teacher will document errors.

*Teachers will NOT state the letter names in the order given on the
assessment paper.

*Teachers will give letter names in the same order for each student
that is given the uppercase letter recognition assessment.

Sound naming

(District data will be
collected.)

* Before the assessment begins, the teacher will tell the student that
they are going to say the sounds of the letters.

* Teacher points to each letter in the order given on the BRSA form.

* Student states the sound(s) of the letter.

*If only one sound is given, the teacher can prompt “Do you know any
other sounds for this letter?”

* If the letter name is given, the teacher can prompt “What is the
name of the letter?”

* If no response is given or the student states “l don’t know”, the
teacher will move to the next letter.

Sound recognition

(District data will NOT be
collected.)

*|f students score below 50% on the sound naming subcomponent,
teachers will administer the sound recognition subcomponent.

*Not all students will be given the sound recognition subcomponent.
*Teacher will state “Show me the letter that makes the /b/ sound.”
*Student will point to the letter.

*Teacher will document errors.

*Teachers will NOT state the sounds in the order given on the
assessment paper.

*Teachers will give the sounds in the same order for each student that
is given the sounds recognition assessment.

Level 1 (First Grade)

e First grade students will take the IMSE Level 1 Initial Phonics Screener during the fall benchmark
window, the IMSE Level 1 Mid Phonics Screener during the winter benchmark window, and the
IMSE Level 1 Final Phonics Screener during the spring benchmark window.
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e The components of the Level 1 assessments are on the table below, along with allowed prompts
to maintain fidelity. The components remain the same for all three benchmark windows. The
complexity of the words change based on the scope and sequence of the Level 1 materials. The
scripts are taken from the assessment section in the IMSE training manual.

¢ Note: Itisrecommended that this assessment be administered during classroom, Orton-
Gillingham time each day over the course of four days. Components can be combined to shorten
the length of assessment. However, the spelling of words and sentences component and the
reading of words and sentences component cannot be given on the same day to maintain

fidelity.

Level 1 Component

Administration Directions/Allowed Prompts

Informally assess on
the visual portion of
the 3 Part Drill

*This component is used as a warm-up for the assessments.
*Teachers will show the cards that students have been taught up to the
benchmark assessment window.

*Students will state the sound(s) for each card.

Students write the
alphabet in abc order.

Students will write both
capital and lowercase
letters on age/grade
appropriate paper.

*Teachers distribute age-appropriate paper and ask students to write the
alphabetin abc order. Teachers will tell students that they will write both
the capital and lowercase letter.

*Students will write the alphabet in both capital and lowercase letters. If
students experience difficulty, teachers will prompt them to write what
they can.

Sounds Assessment

(District data will be
collected.)

*Teachers will provide the Student Assessment Sheet (Sounds) paper that
is numbered 1-36 or another paper thatis numbered 1-36.

*For each sound, the following will be the teacher script. “Eyes on me.
Spell/m/. Repeat.”

*Students will write the letters that “spell” the given sounds.

*Teachers will NOT prompt the number of spellings for each sound.
*For Sounds with multiple spellings, tell students to write all the ways they
know to spell this sound.

Spelling Words and
Sentences

(District data will be
collected.)

*Teachers will explain that students will be spelling real words (green
words), nonsense words (green words), and irregular words (red words).
Teachers can remind students that the strategy for spelling green words is
to pound and tap. Also, teachers can remind students that the strategy for
spelling red words is to arm tap.

*Teachers will provide Student Assessment Sheet (Words & Sentences)
paper to students for 25 words and 2 sentences.

*Teachers will dictate the 10 real green words and 10 red words using this
sample script: “The word is yet. We haven’t been to the store yet. Spell
yet.” Students will spell the word on their given paper.
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*Teachers will use the following sample script for the nonsense words.
“The nonsense word is zox. Spell zox.” Students will then spell the word on
the given paper.

*Teachers will dictate the two sentences by stating each sentence.
Students will write the sentences on the lines.

*Teachers will NOT prompt students to go back and look at words that they
spelled incorrectly. (Ex. “l want you to look at this word again.”)

*Teachers will NOT stretch the word out for students.

*Teachers will NOT pound and tap with the students.

*Students will NOT be prompted to pound and tap as a group.

*Teachers will NOT pound out the syllables in the sentence.

*Words MUST be spelled correctly to be marked correct. If studentsuse a
phonetic butincorrect spelling (i.e. incorrect vowel team) the word will be
marked incorrect.

Reading Words and *Teachers will assess students one-on-one.
Sentences *Students will read the same words and sentences that they spelled during

(District data will be

collected.) read each word and to read the sentences.

the dictation assessment.
*Teachers give students the words and sentences and prompts students to

*Teachers will NOT prompt students to return to words that they spelled
incorrectly. However, if students self-correct, teachers may mark the word
correct.

Level 2 (Second Grade)

Second grade students will take the IMSE Level 2 Initial Phonics Screener during the fall
benchmark window, the IMSE Level 2 Mid Phonics Screener during the winter benchmark window,
and the IMSE Level 2 Final Phonics Screener during the spring benchmark window.

The components of the Level 2 assessments are on the table below along, with allowed prompts
to maintain fidelity. The components remain the same for all three benchmark windows. The
complexity of the words change based on the scope and sequence of the Level 2 materials. The
scripts are taken from the assessment section in the IMSE training manual.

Note: Itis recommended that this assessment be administered during classroom, Orton-
Gillingham time each day over the course of four days. Teachers can combine components to
shorten the length of assessment. However, the spelling of words and sentences component
and the reading of words and sentences component cannot be given on the same day to
maintain fidelity.

Level 2 Component Administration Directions/Allowed Prompts
Informally assess on *This component is used as a warm-up for the assessments.
the visual portion of *Teachers will show the cards that students have been taught up to the
the 3 Part Drill benchmark assessment window.
*Students will state the sound(s) for each card.
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Sounds Assessment

(District data will be
collected.)

*Teachers will provide the Student Assessment Sheet (Sounds) paper thatis
numbered 1-36 or another paper thatis numbered 1-36.

*For each sound, the following will be the teacher script. “Eyes on me. Spell
/m/. Repeat.”

*Students will write the letters that “spell” the given sounds.

*Teachers will NOT prompt the number of spellings for each sound.
*For Sounds with multiple spellings, tell students to write all the ways they
know to spell this sound.

Spelling Words and
Sentences

(District data will be
collected.)

*Teachers will explain that students will be spelling real words (green words),
nonsense words (green words), and irregular words (red words). Teachers
can remind students that the strategy for spelling green words is to pound
and tap. Also, teachers can remind students that the strategy for spelling red
words is to arm tap.

*Teachers will provide Student Assessment Sheet (Words & Sentences)
paper to students for 25 words and 2 sentences.

*Teachers will dictate the 10 real green words and 10 red words using this
sample script: “The word is yet. We haven’t been to the store yet. Spell yet.”
Students will spell the word on their given paper.

*Teachers will use the following sample script for the nonsense words. “The
nonsense word is zox. Spell zox.” Students will then spell the word on the
given paper.

*Teachers will dictate the two sentences by stating each sentence. Students
will

*Teachers will NOT prompt students to go back and look at words that they
spelled incorrectly. (Ex. “l want you to look at this word again.”)

*Teachers will NOT stretch the word out for students.

*Teachers will NOT pound and tap with the students or givea model of
pounding and tapping without stating the sounds.

*Students will NOT be prompted to pound and tap as a group.

*Teachers will NOT pound out the syllables in the sentence.

*Words MUST be spelled correctly to be marked correct. If students use a
phonetic butincorrect spelling (i.e. incorrect vowel team) the word will be
marked incorrect.

Reading Words and
Sentences

(District data will be
collected.)

*Teachers will assess students one-on-one.

*Students will read the same words and sentences that they spelled during
the dictation assessment.

*Teachers give students the words and sentences and prompts students to
read each word and to read the sentences.

*Teachers will NOT prompt students to return to words that they spelled
incorrectly. However, if students self-correct, teachers may mark the word
correct.
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3rd Grade and Beyond Spelling Survey

In the fall testing window, the IMSE Level 2 Final Phonics Screener will be administered to all third
grade students. (See guidelines above for administration.)

In the winter testing window, the IMSE 3™ Grade and Beyond Spelling Survey will be administered

o

to all third grade students using grade-appropriate paper.

In addition to the 20 words within the survey, ten teacher-selected red words should also
be assessed.

No sentences will be assessed.

You will also have students read the 20 green words from IMSE and the 10 red words that
were chosen. The reading data will need to be documented on the district data sheets.
The spelling of words and sentences component and the reading of words and
sentences component cannot be given on the same day to maintain fidelity.

Off-Grade Level Orton Gillingham Instruction

Benchmark assessments will be administered to all students on grade level, according to the
IMSE Phonics Scope and Sequence.

If using the scope and sequence to teach off-grade level, administer the benchmark correlated
with content taught to measure student learning and guide teacher instruction.

o

After reaching the Kindergarten Concept #32 (wh), administer the Level 1 Initial
Assessment.

After reaching the Level 1 Concept #44 (-ng/-nk), administer the Level 1 Mid Assessment.
After reaching the Level 1 Concept #57 (Contractions), administer the Level 1 Final or Level
2 Initial Assessment (Both assessments cover the same concepts).
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Morphology

In the spring testing window, the GCSD morphology assessments will be administered to all third,
fourth, and fifth grade students.
o These assessments will include morpheme meanings, the Three Great Rules, morphemic
analysis, word sums, and application, vocabulary, and ten red words.

16



Heggerty and Kilpatrick Phonological Awareness

AllLK and 1%t grade students will be universally screened on Heggerty during each fall, winter, and
spring benchmark testing window. Assessments are linked below.
All 2" and 3" grade students will be universally screened on the Kilpatrick PAST during each fall,
winter, and spring benchmark testing window. Assessments are linked below
Heggerty and Kilpatrick phonological awareness assessments are to be administered 1-on-1.
Administration personnel:

o Heggerty can be administered by a non-certified or certified staff member.

o Kilpatrick PAST MUST be administered by a certified staff member.

GCSD Assessment Masters
Kindergarten Heggerty Fall Assessment Link
Winter Assessment Link
Spring Assessment Link
First Grade Heggerty Fall Assessment Link
Winter Assessment Link
Spring Assessment Link
2" Grade Kilpatrick Fall Assessment Link
Winter Assessment Link
Spring Assessment Link
3 Grade Kilpatrick Fall Assessment Link
Winter Assessment Link
Spring Assessment Link
Administration Guidelines
Heggerty Follow the teacher
administration directions for
each subcomponent on the
Heggerty assessments
Kilpatrick Link
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Branching Minds Data Entry

GCSD Benchmark Assessment Directions
OG BRSA Benchmark Assessments Link
OG Benchmark Assessments Link
3 Grade Spring Morphology Assessment Link
Heggerty Assessments Link
Kilpatrick PAST Benchmark Assessments Link

18


https://gcsd1.sharepoint.com/:b:/s/Curriculum/EboirfONGRtFq0ztl3JD4agBvwGLhQpjHG26W-38dtJ42w?e=vguRbp
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EVfh3tz_pKlHv6oudH4A7EABRGb-jfuKT7tP71kkO3lt0Q?e=XO6xXS
https://gcsd1.sharepoint.com/:b:/s/Curriculum/IQCm_bwupUbITYWaQNB1C1O5AS4Ksw90hhhpKmRczh6p0IE?e=wnSrNu
https://gcsd1.sharepoint.com/:b:/s/Curriculum/IQAWhmaGTXhhSJneTJEokkqEAZLflBarWhV7AlMUw7fucJI?e=M9h225
https://gcsd1.sharepoint.com/:b:/s/Curriculum/EdEsKB0jeuRPqXgsGuXF2dAB5Uu7m-l6yGPSc_qb2eyiDQ?e=5sJ6Gi

Renaissance Star

e All6"through 12" grade students will be universally screened on Renaissance Star Reading and
Math during each fall, winter, and spring benchmark testing window.
o Star Math audio is turned on for all 6" through 12" grade students.
o To ensure reliability and validity aligned with national percentiles, the assessments are
timed.
= |f extended time is an accommodation on an IEP/IELP/504, extended time limits will
be granted to the student.

e Priorto the testing window, case managers must inform their building
principal which students have formal documentation for extended time on
screeners.

= Time limits are as follows:

Standard Time Limit Extenc.lec.l Time
Type (Time/ltem) it
(Time/ltem)

Math Practice

. 90 seconds 3 minutes
Questions
Math Test Questions 4 minutes 8 minutes
Reading T?St Section A, 105 seconds 315 seconds
Questions 1-10
Reading Test Section B, 150 seconds 450 seconds

Questions 11-34

15 seconds before the time is up on a question, the program will flash a

picture of a clock on the screen. When this happens, students should
make their best guess as soon as possible.

Reading
Star Reading Test Administration Manual
Testing Procedures ‘ Guide

Math
Star Math Test Administration Manual
Testing Procedures Guide
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GCSD Special Education Guidelines

District Benchmark Screeners
a. AlLK-12 grade special education students will take benchmark screeners along with their grade
levelin the designated benchmark window.
b. Additionally, for 6-12 grade special education students:
e These students will also complete Aimsweb+ benchmarking every fall, winter, and spring
benchmark period.
e The following guidance will be used to determine which benchmark assessments need to
be administered to students:
i. Forstudents with IEP math goals
1. Number Sense Fluency (NSF - Score generated in aimsweb by combining
NCF-T and MCF)
2. Number Comparison Fluency - Triads (NCF-T)
3. Mental Computation Fluency (MCF)
4. Concepts and Applications (CA)
ii. For students with IEP reading goals
1. Reading Comprehension (RC)
2. Vocabulary (VOC)
3. Silent Reading Fluency (SRF)
4. Oral Reading Fluency (ORF)
iii. For students with IEP writing goals
1. Written Expression Total Words Written (TWW),
2. Written Expression Correct Writing Sequence (CWS)
3. Written Expression Words Spelled Correctly (WSP)
a. OR
Reading Comprehension (RC)
Vocabulary (VOC)
Silent Reading Fluency (SRF)
7. Oral Reading Fluency (ORF)
e Oncethe benchmarkwindow opens, it stays open until the next one begins, so testing can
be done anytime during those months.
i. The Aimsweb+ benchmark windows are:
1. Fall-August 15'—= November 30"
2. Winter — December 1°*— March 15th
3. Spring-March 16" - End of the school year
e Aimsweb benchmarks should be utilized as a secondary datapoint by secondary special
education teachers to pinpoint student strengths and deficits.
c. Exceptions
e Ifthe appropriateness of any benchmark screener is in question due to student ability, the
IEP team, along with the Director of Special Services & District Case Manager, will develop
an appropriate way to document student skill and progress (not anecdotal evidence), and
when those screeners will occur.
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Aimsweb Progress Monitoring
a. Special education students must be progress monitored regularly to target highest priority skillset
deficit(s).
b. The frequency & focus of progress monitoring should be determined initially by the IEP team
aligned with this guidance:
a. Elementary - minimum bi-weekly
b. Secondary - minimum once a month
c. The progress monitoring should not minimize regular instruction.
d. Administration of progress monitoring should be done by the professional(s) who provide(s)
instruction.
e. The special education case manager will regularly and closely review progress monitoring data to
adjustinstruction as needed.
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