09/24/26 MS

RESOURCE FOLDER
Checklist

Login to Finalsite website & click on resource folder icon to the left in grey column

Look for your school site/ department & click on it

Click on page where you would like the image or document to be placed

*You may also create a new folder if necessary*

Open desktop file on your computer and click the document or image

Drag the image/ document to the resource folder

*Make sure all documents are ADA Compliant before dropping into folder*

Give document / image a title and proceed to save
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