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Our Mission
As a standard-bearer in curriculum innovation, Archbishop Stepinac High School 
provides young men with a highly competitive academic program that leverages  
our blended learning platforms and project-based learning pedagogy to  
equip students with skills to become globally competitive. 

Students are provided a diverse range of extra-curricular programs that foster 
diversity, as well as social, emotional and spiritual growth based on solid Roman 
Catholic, societal and moral values inspired by Blessed Aloysius Stepinac. It is our 
goal that Stepinac students will become responsible and ethical leaders in society. 
To this end, the faculty and staff provide them with tools needed for post-secondary 
success as well as instill in them the lifelong desire to lead through service.  
 
Students are challenged to realize their full potential, in an ever-changing world, 
through a supportive and inspiring atmosphere which imbues a strong sense of 
camaraderie that is unique to the Stepinac experience.

We Believe
• �A spirit of Catholicism should permeate the entire curriculum. An integral education  

develops the whole person –spiritually, intellectually, emotionally, socially, and 
physically.  

• �Developing self-discipline encourages students to take responsibility for their own 
learning while recognizing that diverse and unique learning styles compel Stepinac 
to continue to develop differentiated methods of instruction. 

• �Each student is an individual with unique learning styles and rates of learning. 
Interaction with individuals of diverse backgrounds and abilities teaches respect 
and appreciation for others. 

• �Through the opportunity to participate in diverse extracurricular activities,  
our students develop a sense of family.

• �All students should have a safe learning environment to foster personal growth.  
Health and wellness provide the necessary framework for success throughout the 
students’ academic and professional lives. 
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A graduate of Archbishop Stepinac High School  

is a young man of integrity and compassion  

who understands the value of respect for others  

and authority. 

He stands up for what is right and advocates 

courageously for those whose voices are unheard. 

With a strong educational foundation, he can analyze 

information, solve problems, consider diverse 

perspectives, and think critically about global and 

local issues—seeking truth and forming thoughtful, 

independent opinions. 

Our ideal graduate embodies three core attributes: 

Intellectually Competent, Religious, and Committed 

to Personal Development. Each of these attributes 

reflects the values we seek to instill in our students.

Profile of the  
Archbishop Stepinac 
Graduate at Graduation
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INTELLECTUALLY COMPETENT

Upon graduation, an Archbishop Stepinac student demonstrates mastery in the essential academic skills needed for higher 
education. Beyond excelling within individual academic disciplines, he has developed interdisciplinary insights and skills that 
extend beyond college preparation. He values intellectual integrity and understands how to integrate the spiritual values of his 
education into all aspects of life. By graduation, the student:
• �Is a critical thinker and communicator who applies the knowledge gained at Stepinac to make responsible choices  

and navigate life after high school.
• �Possesses a solid foundation in all major academic disciplines.
• �Has discerned a pathway for college and career.
• �Can evaluate diverse viewpoints, solve complex problems, and think creatively and independently.
• �Is skilled in using digital tools and technology to access, analyze, and communicate information effectively.
•  Is prepared to meet the challenges of a rigorous academic environment in post-secondary education.
• �Can express his ideas and opinions effectively, both orally and in writing.
• �Has developed a strong work ethic, demonstrated both in and outside the classroom.

RELIGIOUS

By graduation, a Stepinac student has a foundational understanding of the major doctrines and practices of the Catholic Church 
and has embarked on a journey toward a personal relationship with God within a religious tradition and/or faith community. 
Specifically, the graduate:
• �Has embraced the teachings of Jesus Christ and strives to live as His disciple.
• �Has begun to form a well-developed conscience, learning to make moral decisions and accept accountability for his choices.
• �Engages actively in his faith and seeks to challenge and deepen his beliefs within his community.
• �Is a self-disciplined, lifelong learner in his faith, responding to God’s call through acts of charity, compassion, and selflessness.
• �Demonstrates the qualities of a true disciple of Christ through service and commitment to others.
• �Is dedicated to upholding the principles of social justice.

• �Has demonstrated leadership through acts of service to the community and school.

COMMITTED TO PERSONAL DEVELOPMENT

By graduation, a Stepinac student is on a journey of personal growth, moving beyond self-interest toward intentional 
responsibility for his own development across emotional, intellectual, physical, social, and spiritual dimensions.  
Though still evolving, the graduate:
• �Respects his mind, body, and spirit.
• �Demonstrates self-control and integrity consistent with his ethical beliefs.
• �Values collaboration and learns from the insights and experiences of others.
• �Shows respect, acceptance, and appreciation of the rich diversity of our school and world.
• �Is a well-rounded individual, prepared to face emotional, spiritual, intellectual, social, and physical challenges.
• �Recognizes the importance of making positive contributions to his community.
• �Has developed a creative spirit and an appreciation for the arts.
• �Possesses self-awareness and an understanding of the importance of his relationships with family, friends, teachers, and classmates.

This profile captures the essential qualities we aim to foster in each Archbishop Stepinac graduate, 
preparing him to live a life of faith, service, and purpose.
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Academic Program 
Each student at Archbishop Stepinac 

participates in a four-year college preparatory 

program aimed at rewarding academic 

excellence and encouraging increased 

academic effort and goal setting.   

It is the goal of Archbishop Stepinac  

High School to challenge students of all ability 

levels to reach their full academic potential.  

Therefore, the academic policies set forth are 

designed to reflect the high standards  

of excellence expected from each  

Stepinac student.
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A | CURRICULUM

The courses offered at Archbishop Stepinac High School 
are listed in this handbook.  In the second school semester, 
the Counseling Department, in consultation with classroom 
teachers, determines student placement in appropriate 
courses for the following school year. 

B | PROGRAM CHANGES  

A student who wishes to add or drop a course must have a 
serious academic reason.  The student must obtain approval 
from his guidance counselor and the subject teacher.   
This request is then submitted to the Assistant Principal for 
final approval. 

C | GRADUATION REQUIREMENTS

Each student must earn a minimum of 26 credits.

A senior who has not satisfied all academic requirements 
will not be allowed to graduate.  This includes the successful 
completion of all coursework.

D | COMMUNITY SERVICE REQUIREMENTS

Stepinac seeks to develop the whole student academically 
and spiritually.  Therefore, service in one’s local community is 
essential for student development.  In addition, community 
service also enriches a student’s college application and 
presents him with numerous scholarship opportunities.

Consequently, all students are required to accumulate 30 hours 
of service in their school or local community in freshman, 
sophomore, and junior years.  In senior year, students are 
expected to complete 50 hours of community service.   
This is a graduation requirement. 

It is preferred that service hours be aimed at persons and/
or groups who are recognized as having real needs: the poor, 
elderly, or homeless. Students are also strongly encouraged 
to seek service opportunities through their Church and local 
communities. Service to the elderly must occur within a 
nursing home or an assisted living facility.

 Any service work done for an institution or business MUST be 
a “non-profit” enterprise/business. No work--paid or unpaid--
done for a “for-profit” business will be accepted.

No monies shall be earned for service hours.

No hours will be accepted for service done for a  
family member or relative.

E | ASSESSMENT

Progress reports are prepared to encourage positive work habits 
and ensure academic success as well as appropriate classroom 
behavior.  Parents and students receive reports three times a 
year (except seniors – two times) at mid trimester.

Reports cards are distributed three times (December, March, 
June) a year on a trimester basis.

Grades are based on formal examinations, oral and written 
quizzes, participation in class discussions and activities, research 
papers, essays, projects, laboratory reports, and homework.  

F | HOMEWORK

Homework, which consists of the study of new material, review 
of the day’s lessons, preparation of assignments and papers, 
critical reading, and advanced study for exams, is vital for 
academic success.

G | EXAMINATIONS

If a student is absent for an exam, it is his responsibility to take 
a make-up exam after school or per the teacher’s availability. 

If a student is absent from a trimester examination, appropriate 
documentation (doctor’s note, court summons, etc.) is 
necessary to schedule a make-up exam.  If a student is truant 
on an exam day, he will receive a grade of zero.
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H | ACADEMIC FAILURE POLICIES

A course failure may occur for many reasons. Failure primarily 
indicates a lack of comprehension.  For a student to successfully 
complete his course of studies, he must demonstrate a satisfactory 
level of mastery at each level of instruction.

If a student fails any course taken, he must repeat the course in 
summer school (online or in person) to earn school credit.  Vacation 
plans and student’s employment responsibilities will NOT be 
accepted as excuses for inability to attend summer school.  If the 
course is not offered in any area summer school, alternative plans 
will be made with the Office of Academic Affairs.

If a student passes the summer school course, his transcript grade 
is raised proportionately based on his summer school grade 
performance.

For lab failures: If a student passes his science course but fails the 
lab component, he must attend a full week of summer laboratory 
sessions at Stepinac to pass the course.  

A student will not be re-admitted to Stepinac the following year 
unless he has successfully passed all summer school courses to 
rectify final failures in each subject.

If a student has four final failures at the end of the school year, he 
must withdraw from Stepinac.

I |  ACADEMIC PROBATION

Students who are failing more than two classes at any given 
period are placed on academic probation.  Students on academic 
probation must take corrective action to ensure an improvement in 
grades. Such action involves attending after school study sessions 
with the class teacher, participating in National Honor Society 
tutoring programs, and meeting with a school guidance counselor. 

Students who are failing more than two courses for two consecutive 
quarters are encouraged, along with their parents/guardians, to 
meet with their guidance counselor to discuss the appropriate 
course of action. 

J | �EXTRACURRICULAR ACTIVITIES AND 
SPORTS ACADEMIC ELIGIBILITY

Students who participate in an athletic program or extracurricular 
activity must be in good academic standing.  If the student is failing 
two subjects, he will be placed on academic probation. The student 
may continue to participate in extracurricular and athletic activities 
if he is participating in the corrective action plan developed by his 
guidance counselor. Failure to participate in the corrective action 
plan will result in suspension from athletic and extracurricular 
activities until the student’s academic status is satisfactory. Progress 
reports will be completed every two weeks by course teachers 
and guidance counselors and returned to the Director of Athletics 
indicating the student’s academic status. If following the two-week 
period, there is no improvement the student remains on academic 
probation and is suspended from all sports and club activities.   

K | HONORS PROGRAM

Participating in the school honors program is a rewarding academic 
challenge.  A student must be truly motivated to succeed in this 
course of study.  It requires an extraordinary amount of independent 
personal study.  However, if the student is showing a consistent 
failing or below average work ethic, he will be transferred into an 
alternative course of study.

Students who excel academically are provided with the opportunity 
to enroll in The Honors Academy at the end of their freshman year.  
They will also be eligible to enroll in Advanced Placement courses.  
Taking an AP class requires the student to sit for the AP exam in May.  
Payment for the exam is due in the first trimester.

Finally, students with high cumulative grade point averages may 
register for college link courses and earn college credit while at 
Stepinac.

If a student shows consistent excellence in his course of study, 
he may (with guidance counselor and department chairperson 
approval) be transferred into the honors program. A student is not 
fixed in one program for the entire four years.  There is flexibility 
based on each individual student’s transcript.
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L | GRADE WEIGHT POLICY

Students enrolled in honors courses or advanced placement 
courses have weighted grades.  The grade weight is reflected in 
the student’s cumulative average - NOT their individual course 
grade.  The individual course grade reflects the student’s  
raw score.   

M | HONOR ROLL

Honor rolls recognize both academic success and good 
conduct. They reflect the student’s standing at the  
end of each trimester. 

First Honors 
Cumulative Average of 90% or better 
No individual grade lower than 85%

Second Honors 
Cumulative Average between 85-89% 
No individual grade lower than 80% 

Also, students who exhibit a marked improvement in their 
course of studies will also be recognized.

		

N | HONOR SOCIETIES

Juniors and seniors are eligible for membership in the 
Archbishop Stepinac St. Thomas Moore Chapter of the National 
Honor Society.  To be eligible for membership in the society, 
students must meet requirements in academics, service to 
school and community, leadership, and character.  

Additionally, they must also apply for discipline  
specific honors societies in the following:

English 
Social Studies (Rho Kappa) 
Mathematics (Mu Alpha Theta) 
Science 
Computer Science 
Spanish 
Italian 
Latin

 

O | �FIELD TRIPS/SCHOOL  
SPONSORED ACTIVITES

Plans for extra-curricular activities such as field trips and class 
trips must be submitted to the Principal for proper approval 
and authorization.  The sponsor of the activity shall include in 
the plan a provision for an adequate number of chaperones 
and an alphabetical list of students attending the field trip.  
Permission slips for all students attending the trip must be filed 
with the Attendance Office at least 24 hours before the  
trip occurs. 

If there is a cost associated with the event, all financial and 
academic obligations to the school must be fulfilled before a 
student is permitted to attend.

The student must secure the approval of all his teachers to 
attend the trip.  The administration reserves the right to deny 
a student permission to attend school-sponsored events. Any 
student with excessive absences will not be permitted to attend 
field trips, especially those that are held during school hours.  
The rules of the school apply for all participating in the activity.   
 
Dress code for all field trips is regular school uniform. 

P | PHYSICAL EDUCATION

Physical Education, as a course of study, is required in 
each year of high school.  This is a mandate of the Board of 
Education of the State of New York.  Any student who cannot 
participate in Physical Education classes for medical reasons 
must have a doctor’s note presented to the school nurse at 
the beginning of the school year.  The doctor’s note must state 
very clearly the reason the student must be excused from gym 
classes or which gym activities the student may not participate.

If a student cannot take Physical Education class for just a 
certain time (i.e. after illness or injury), the doctor’s note must 
state the exact date when the student may resume gym classes. 
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Students must always be prepared for gym when their schedule 
requires. “Prepared for gym” means the student must bring with 
him the following: 
• sneakers 
• sweat socks 
• the Stepinac gym uniform* 
• all jewelry must be removed before gym class for safety reasons 
• �all valuables must be locked in a locker secured by a school - 

issued lock

Procedure for Grading Students in Physical Education Classes:

The Athletic Director will provide students with detailed information 
regarding the grading system in Physical Education. The grading is 
based on a Pass (P) or Fail (F) system. Factors for grading include 
attendance, participation, and dress code (see previous section). If 
a student is unprepared four or more times in a trimester, he will fail 
the physical education course for the quarter. If a student fails two 
trimesters, he must complete additional assignments to pass the 
course for the year. If a student fails three trimesters, he will fail the 
physical education course for the year.

Q | WALTER P. MAHONEY LEARNING COMMONS

The Learning Commons opens at 7:45 A.M and closes at 3:30 P.M. 

R | COUNSELING SERVICES  

The services of the Counseling Office of Archbishop Stepinac 
High School Community revolve around the development of the 
Stepinac student.  This development involves the well-being and 
understanding of each student in social, spiritual, educational, 
vocational, and personal aspects.  Students are contacted by their 
counselor for counseling.  In addition, students may make an 
appointment for a conference with their counselor by obtaining a 
pass from the Counseling Office. 

The counseling department is also responsible for the review of 
each student’s transcript.  It is the policy of the department to 
report all scores for courses on a student’s transcript.  Parents must 
contact College Board to report SAT scores. Students make use of 
Naviance Program for exploring college and career choices.  The 
Counseling Department also sponsors class nights, college nights, 
SAT and PSAT Days.

The school identification number for college and SAT/PSAT 
applications is 335940.

 

S | �TRANSFER PROCEDURE/RELEASE  
OF RECORDS 

A student who wishes to transfer from Archbishop Stepinac will observe 
the following procedures:

• �A letter from the parent of the transferring student must be presented 
to the Registrar indicating: (a) date of expected transfer; (b) school to 
which student is transferring; and (c) reason for transfer.

• �A notice from the new school requesting the student’s records  
must be secured. 

• �Prior to release of records, the student must be in good  
financial standing.

T | CHANGE IN STUDENT INFORMATION

All changes or additions in student information (i.e., address, phone 
number, emergency contact, parent/guardian employment, death of 
parent/guardian, parent/guardian marital status) must be sent directly 
to Mrs. Toni Amato (tamato@stepinac.org).  Please do not convey this 
information to any other school official (i.e., attendance officer or 
nurse).  This will allow for a consistency in record keeping.

U | STUDENT IDENTIFICATION CARDS

A student identification card will be distributed to every student.  This 
card must be always carried on his person.  A student is responsible for 
his own card and must present it whenever a member of the faculty or 
the administration requests it.  Losses are to be reported to the Dean of 
Students. A fee will be assessed for any duplication of an identification 
card.  Defacement or giving of this card to another person will result in 
the owner being subject to detention or suspension.  A student’s I.D. 
card must be returned if the student transfers.

V | SCHOOL WEBSITE

Information about Archbishop Stepinac High School can be obtained by 
visiting our web site.  

The address is http://www.stepinac.org.  

Plus Portals can be accessed directly from the school website.
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W | SCHOOL CLOSING PROCEDURES

When the school is closed or delayed due to inclement weather 
other emergency, we will post that information on Facebook, 
Instagram, and Twitter. It will be announced on Cablevision 
News 12 - Westchester.  Also, an announcement regarding 
Stepinac’s decision will be emailed, texted,  and displayed on 
Plus Portals main page.

If inclement weather develops during the day:

• �Students who come by bus will be dismissed when their 
district sends the bus.

• �Students who drive may leave at the discretion of 
administration or with parental notification.

• �Only students who are registered with the Dean of Students 
as drivers or regular passengers may leave without adult 
supervision.

X | ACADEMIC POLICY

Students who engage in acts that violate academic integrity will be 
subject to the following consequences:

• �5 days of detention.

• �A zero (0%) on the exam or assignment.

• �Academic Conference.

• �A note of apology to the instructor of the class.

 

If a student engages in multiple acts, he will be subject to 
suspension and then expulsion.  This also includes any act of 
plagiarism.
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Grading Policy
Major Summative Assignments including essays, projects, 

team projects, labs, trimester projects: Assignments will 

have a specific due date. Students will be allowed to submit 

late assignments within ONE cycle from the original due 

date for a maximum credit loss of one letter grade.  Instead 

of beginning with an A, they begin with a B (88%). If they 

submit during the second cycle following the due date, they 

begin with a C (75%). At the end of the two cycles, if the 

assignment has not been handed in, it will receive a ZERO.  

Please note that each day of the cycle, 1 through 6, 

counts in this grading system. Therefore, it is the student’s 

responsibility to hand in a late assignment even if his class 

does not meet on the day after the assignment is due. The 

make-up cycle is not extended if the student is absent on 

any given day(s) during this make-up time.
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CLASSWORK

 If the student is in class and chooses not to do the classwork, he will receive a zero for not participating in the class activity.  
The teacher may offer late or partial credit for the assignment if it is submitted by the next class.

 

TESTS/QUIZZES

All missed tests and quizzes must be made up by the end of ONE cycle following the original administration of the exam.  It is 
the student’s responsibility to be present for the make-up exam date set by the teacher.  If there is a conflict with the make-up 
date, it is the student’s responsibility to set a new date amenable with the teacher. Students will receive a ZERO if the test/quiz 
is not made up within the ONE cycle from the original exam.  
 
For example:  Exam held on Day 5 must be made up by dismissal time of the next day 5. Please note that each day of the cycle,  
1 through 6, counts in this grading system. Therefore, the student may sit for the make-up exam on a day when the class does 
not meet. The cycle is not extended if the student is absent on any given day(s) during this make-up period.  There will also be 
no test corrections.

 

** Please note – If a student is absent due to a field trip, they must make up the exam per the teacher’s instructions on a 
mandated date. Students do not receive a full cycle to make up the exam.

 

DAILY HOMEWORK

Daily homework will be graded for completion and effort. The determination of proper completion and effort will be at the 
teacher’s discretion. Students will be allowed to submit late daily homework within ONE cycle from original due date for half 
credit. For example:  Homework due on Day 3 must be made up by dismissal time of the next day 3. Please note that each day 
of the cycle, 1 through 6, counts in this grading system. Therefore, the student may submit homework on a day when the class 
does not meet. After one complete cycle the student will receive a ZERO for the missing homework. The cycle is not extended if 
the student is absent on any given day(s) during this make-up period. 

 

(Students may be given an alternative assignment for partial credit at the teacher’s discretion if answers to homework  
are given in class prior to completion of assignment.)

 

EXTRA CREDIT

All students in a class, regardless of academic standing, will have the opportunity to add bonus points to tests or assignments 
to benefit their overall grade during the trimester. These points will be given at the individual teacher’s discretion through 
different means. There will be no extra credit assignments given on an individual basis. 

 

EXTENDED ABSENCES

Make-up policy for assessments and assignments missed due to extended multiple absences (5 school days or more), 
generated by illnesses documented by a medical professional, will be individually determined by the Assistant Principal. If 
you are absent without a note from a medical professional, the above policies hold true. No exception will be made.
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