
Pre-Arranged Absence Form 

Student Full Name: 

High School Attending: 

Careerline Tech Center Program: 

Date(s) of Absence: 

Reason for Absence: 

I understand the following conditions: 
• Pre-arranged absences count toward the attendance policy limit of 10 absences

per semester.
• Careerline Tech Center discourages extended absences because missed hands-

on learning experiences may not be able to be fully duplicated upon return.
• Students are responsible for obtaining, completing, and submitting all work

missed due to a pre-arranged absence.
• All assignments must be submitted by the due date established by the instructor.
• Failure to complete assigned work may result in a grade reduction.

Check this box that you understand each of these conditions.

Parent Permission: 

Parent Signature:  Date: 

Careerline Tech Center (CTC) Approval: 

CTC Instructor: Date: 

CTC Attendance:  Date: 
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