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Article VII: Hours of Service

Section 3. Paidtuneh-Breaks

Subd. 1. Paid Lunch:
Employees working more than six (6) hours per day will have a half hour paid
lunch each day during which time employees are available for emergency needs.

Subd. 2. Rest Break:
Each employee will receive a rest break of at least 15 minutes or enough time to utilize

the nearest convenient restroom, whichever is longer, within each four consecutive
hours of work.

Section 4. Holidays:

There shall be eight{8} nine (9) paid holidays for all employees covered under
this Agreement: Labor Day; Thanksgiving Day; Day after Thanksgiving;
Christmas Eve, Christmas Day; New Year’s Day; Presidents’ Day; Good Friday;
and Memorial Day. Employees that work year-round will receive Juneteenth as a
Holiday.

Article VIII: Leaves of Absence

Section 1. Sick Leave:

Subd. 1. Employees shall earn paid sick leave at the rate of ten(48)y-twelve (12)
days annually. Employees hired after the start of the duty year will have sick
leave prorated for that school year. Employees who work twelve (12) months will
receive two (2) additional sick days.

Subd. 2. Unused sick leave days may accumulate to a maximum credit of 120
days of sick leave per employee.

Subd. 3. Sick leave with pay shall be allowed by the School District whenever an
employee's absence is found to have been due to illness which prevented their
attendance and performance of duties on that day or days. Sick leave with pay
shall be allowed in accordance with Minn. Stat. 181.9447. Sick leave may be
accessed for any day in which school is closed prior to reporting for work due to



inclement weather or other unforeseen School District emergency.

Subd. 4. The School District may require an employee to furnish a medical
certificate from a licensed medical provider, when permitted by law, as evidence
of illness indicating such absence was due to illness in order to qualify for sick
leave pay.

Subd. 5. In the event that a medical certificate will be required, the employee will
be so advised.

Subd. 6. Sick leave allowed shall be deducted from the accrued sick leave days
earned by the employee.

Subd. 7. Sick leave will be approved only upon the submission of a request in the
authorized sick leave application available online. Sick leave balances shall be
reported on employees' self-service site.

Subd 8. Employee absence for the purpose of Bereavement or Funeral for family
members in accordance with Minn. Stat. 181.9445 shall be deducted from the
accrued sick leave days in accordance with Minn. Stat. 181.9447.

Article VIII: Leaves of Absence
Section 2. Personal Leave:

Subd. 1. Employees will be granted two (2) personal days per year. Employees
who work a twelve (12) month calendar will receive one (1) additional personal
day per year. Employees who carry over sixty-one (61) days or more of sick
leave into the following year, will receive one (1) additional personal day. An
additional personal day (1) per year will be granted to all at the beginning of their
tenth (10) dwentieth26) year, or more of service to the Monticello School District.
Employees hired after the start of the duty year will have personal leave prorated
for that school year.

Subd. 2. The request must be made to the appropriate administrator at least one
week prior to the proposed leave date, whenever practical, and receive approval
prior to the day the leave is taken, if possible, but no reason has to be stated for
said leave.

Subd. 3. Any employee with unused personal leave days at the end of the school
year will have those days, up to a maximum of two (2), carried over and added
on to the following year. Employees with ten (10) years or more of service may
carry over a maximum of three (3) days to the following year. Employees with




days may be used consecutively.
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Article VIII: Leaves of Absence

Section 5. Family-and-Medical-Leave-Act-fFMLA)

Family and Medical Leave: The district will grant job-protected, unpaid leave to eligible
employees (employees who work 1100 hours in the twelve (12) month period prior to
the leave) for any of the following reasons:

Twelve workweeks of leave in a 12-month period for:

o the birth of a child and to care for the newborn child
within one vear of birth:

o the placement with the employee of a child for
adoption or foster care and to care for the newly placed
child within one year of placement;

o to care for the employee’s spouse, child, or parent
who has a serious health condition:

o0 a serious health condition that makes the employee
unable to perform the essential functions of his or her
job;

o any qualifying exigency arising out of the fact that
the employee’s spouse. son. daughter, or parent is a
covered military member on “covered active duty:” or

Twenty-six workweeks of leave during a single 12-month period to care for a covered
service member with a serious injury or iliness if the eligible employee is the service
member’s spouse, son, daughter, parent, or next of kin (military caregiver leave).

To be eligible for this leave without pay, an employee must have worked at least 1.110
hours in the twelve (12) months preceding the leave, have completed the probationary
work period, and have been employed by the district for at least 12 months prior to the
leave.




Under some circumstances, employees may take leave on an intermittent or reduced
schedule basis. That means an employee may take leave in separate blocks of time or
by reducing the time he or she works each day or week for a single qualifying reason.
When leave is needed for planned medical treatment, the employee must make a
reasonable effort to schedule treatment so as not to unduly disrupt the employer's
operations. If leave is for the birth. adoption. or foster placement of a child, use of
intermittent or reduced schedule ieave requires the employer’s approval.

When an employee requests leave due to his or her own serious health condition or a
covered family member’s serious health condition, the employer may require
certification in support of the leave from a health care provider.

Upon return from this leave, an employee must be restored to his or her original job or
to an equivalent job with equivalent pay. benefits. and other terms and conditions of
employment. An employee’s use of leave cannot be counted against the employee
under a “no-fault” attendance policy. Employers are also required to continue group
health insurance coverage for an employee on this leave under the same terms and
conditions as if the employee had not taken leave.
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Article X: Retirement

Section 1. Retiree Benefit:

Employees shall be eligible for an HRA beginning in year eleven (11) of service.
For full-time employees in years eleven (11) to twenty (20), $2;506-3.500 will be
deposited annually (July 15 of the following year) into an HRA account. HRA
contributions will be prorated on actual service, if service is less than one
contract year.

ARTICLE XI
GROUP INSURANCES

Section 2. [ ong-Term Disability:
Subd. 1. Selection: The selection of the insurance carrier and
policy shall be made by the School District as provided by law.

16 | Page
Subd. 2. Long-Term Disability Insurance: The School District shall
contribute a sum of up to $140.00 for each school year toward the
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premium for coverage for each full-time employee employed by the
School District who qualifies for and is enrolled in the School
District group long-term disability plan. Any additional cost of the
premium shall be borne by the employee and paid by payroll
deduction. The benefit waiting period is (90) ninety days.

Subd. 3. Claims Against the School District: It is understood that
the School District's only obligation is to purchase an insurance
policy and pay such amounts as agreed to herein and no claim
shall be made against the School District as a result of a denial of
insurance benefits by an insurance carrier.

Subd. 4. Duration of Insurance Contribution: An employee is
eligible for School District contribution as provided in this Article as
long as the employee is employed by the School District. Upon
termination of employment, all District contributions shall cease.

Section 3. Dental Insurance:
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Subd. 2. Dental Insurance: The School District shall contribute a

sum of up to $96:60 126.00 per month toward the premium of a
dental insurance policy. This policy will be available for each
full-time employee employed by the School District who qualifies
for and is enrolled in the School District group dental insurance
plan. Any additional cost of the premium shall be borne by the
employee and paid by payroll deduction.

ARTICLE XIi
DEFERRED MATCHING CONTRIBUTION PLAN

Section 1. Eligibility:

Any employee who has completed five{5} two (2) years of service with the
School District shall be eligible for a matching deferred compensation plan
in accordance with Minn. Stat. 356.24 and the terms set out below. The
School District shall contribute annually an amount equal to the amount
contributed by the employee subject to the limits listed below.

Section 2. Employee Match:
The School District will make the foregoing matching contribution to only
those employees choosing to participate in an approved match account



offered by the School District. The School District’'s matching contribution
will be dollar-for-dollar as required under Minn. Stat. Section 356.24, up to
two percent (2%) of gross wages. The employee may contribute any dollar
amount up to or in excess of the maximum yearly School District match,
but the annual limit on the amount an individual employee may contribute
to their match account shall be governed by the applicable sections of the
Internal Revenue Code and the regulations promulgated thereunder. If the
employee contributes less than the maximum yearly allowed contribution,
the School District portion will be equally reduced. The reduced amount is
forfeited for that year.

Section 3. Approved Plans:

The School District will make matching contributions only to deferred
compensation plans offered by the pre-approved vendors selected by the
School District, as set out in policy.

Section 4. Intent to Participate / Enrollment Period:

By September 8, eligible employees shall declare their intent to participate
in the matching deferred compensation plan by submitting a signed payroll
reduction form to the payroll office. The plan year shall be from July 1 to
the following June 30. The payroll reduction form shall be binding until a
new Intent to Participate form is submitted. The employee is solely
responsible for filing the payroll reduction form. Failure to participate in
any given year shall result in the loss of benefit for that year, which cannot
be made up in subsequent years. If the employee stops their contribution
at any time during the year, it cannot be restarted until the following year.

Section 5. Discontinuance of Service:

Individuals who, for whatever reason, leave the service of the School
District prior to eligibility for the balance of the payout shall retain
ownership of School District contributions and personal contributions
made on their behalf to the date of discontinuance of service. The School
District shall retain no current or future liabilities for said investment
programs as a result of the severing of service.

Section 6. Portfolio Management:

The management of both the individual and School District contributions
shall be solely the responsibility of the employee in whose name the
contributions have been made. The School District assumes no current or
future liability of contributions made to these plans or for investment
earnings (losses), which may accrue to these portfolios as a result of
investment decision, which are made by the employee.

Section 7. Hold Harmless Provisions: Employees are not to construe the
Plan or the School District contributions to the Plan or the opportunity of



the employee to match such contributions as legal, tax, or investment
advice by the School District. The School District has neither reviewed nor
approved any investment programs that the employee may obtain by way
of contributions under the Matching Plan. The employee agrees to
indemnify and hold harmless the School District from any adverse
investment experience arising from or connected with contributions to the
Matching Plan.
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SCHEDULE A
2026-2027-2024-25 Wage Scale
Step 1 Step 2 Step 3 Step 4
$28.47/hr $29.32/hr $30.18/hr $30.75/hr
SCHEDULE B
2027-2028 2025-26-Wage Scale
Step 1 Step 2 Step 3 Step 4
$29.32/hr $30.20/hr $31.08/hr $31.67/hr

Appendix - Memorandum of
Agreement Concerning
The Sick Leave Bank

Education Minnesota Monticello- Behavior Interventionist and Independent
School District 882 (the Parties) enter into the following Memorandum of

Agreement with regards to establishing protocols for a sick leave bank.

The Parties agree as follows:



Purpose: To provide additional sick leave to employees who have exhausted
their personal and sick leave and have a catastrophic accident, injury, or
serious recurring illness necessitating an extended absence who has not yet
qualified for the District’s income protection plan.

Qualifications: To qualify as a catastrophic accident, injury or iliness for the
purpose of this Sick Leave Bank provision, the employee must have
exhausted their personal and sick leave accrual and had:

A. An accident with major injury causing absence by the
employee over an extended period of time which is verified by medical
documentation.

B. A serious iliness causing absence by the employee over an
extended period of time verified by medical documentation.

In addition:
A. The sick leave bank will not be available for any treatment
and/or surgery considered elective in nature as determined by a
qualified physician.
B. An employee who is collecting benefits from long-term
disability or worker’s compensation will not be eligible to access the
sick leave bank.

Committee:

EMM-BI Sick Leave Bank will be administered by one (1) HR
representative, three (3) EMM-BlI members determined by EMM-BI. All
committee members will serve with two (2) year terms. Hereinafter
referred to as the Committee. Simple majority vote of a quorum, (four
members), of the Committee will be used for decision making.

Guidelines:

A. Participation Requirements

a. All employees that have worked in the district for one full year,
as defined by the Master Agreement, are eligible to participate in
the sick leave bank.



b. Eligible employees must contribute personal sick leave hours from
their accrued balance of a minimum of one (1) day and up two (2)
days to participate in the sick leave bank each open enrollment
period.

c. During the first year of implementing the sick leave bank all
employees wishing to participate need to complete the Sick Leave
Bank donation form and submit it to the district office within 30 days
after notification of a sick leave bank.

d. Annually, the District will notify all employees of an approximately
30-day open enroliment period to begin in August and conclude in
September. Employees choosing not to enroll will not be eligible to
participate in the Sick Leave Bank until the next open enroliment
period.

e. When the sick leave bank reaches a minimum threshold of 100
days, the Sick Leave Bank Committee will notify all employees of a
30-day open enrollment period. Employees must re-enroll at each
open enroliment period with a new donation to remain eligible for the
Sick Leave Bank. Employees choosing not to enroll will not be eligible
to participate in the Sick Leave Bank until the next open enroliment
period, so long as the employee makes a donation to the Sick Leave
Bank at that time.

f. All sick leave hours contributed to the sick leave bank are
non-refundable.

Administration of the Sick Leave Bank.

a. Within 15 days of the close of the open enroliment period, the
District will inform EMM-BI officers of the donations and submit a
written list of employees that donated days/hours to the sick leave
bank and the donation total. This notification process will take place
at the end of each open enroliment period.

b. EMM-BI and the Sick Leave Bank committee will
independently verify the sick leave bank database and compare
records to the Business Services ledger.
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c. After verification, the Business Services office will remove
donated sick leave hours from individual employee accounts.

Accessing the Sick Leave Bank

a. A written request to use the sick leave bank is to be made to the
Superintendent of Schools or the Human Resources Department. The
request must include the reason for the need to access the sick leave
bank, the anticipated number of days the employee will need to miss
work and appropriate medical documentation by a treating medical
provider. By submitting the request to the Superintendent, the
employee is agreeing and consenting to the release of the included
information to the Sick Leave Bank committee.

b. The Director of Human Resources and the EMM-BI lead
representative who has been appointed to be a member of the Sick
Leave Bank committee, will review applications and remove names
and personal information from the request. The Director of Human
Resources and the Union’s designated lead representative on the
Committee will review applications and redact names and personal
information from the request. Should the Director of Human Resources
and the Union’s representative mutually agree that a request does not
meet the Qualifications of the leave bank as identified above, the
request will be summarily dismissed and the Committee with not
convene.

c. To make a determination of granting or denying a request to use
sick days from the sick leave bank, an employee requesting the use
of the Sick Leave Bank may have their sick leave usage audited.
The audit may cover the two school years preceding the employee’s
request. Patterns of absence indicating abuse will be reviewed,
noted and considered. Patterns of abuse are most often indicated by
frequency, duration and repeated days/times of past absences.

d. The Sick Leave Bank committee will convene and discuss the
request for additional sick leave days to an individual from the sick
leave bank.

e. The Committee will grant or deny the request and determine the
appropriate number of days to award an accepted request.



f. The maximum number of sick leave bank days any individual
employee is allowed to use over a school year period is ten (10) days.
The hours awarded per day will be commensurate to the hours worked
per day in the current school year. An employee cannot access the
sick leave bank more than two (2) consecutive school years.

g. Decisions of the Sick Leave Bank committee are final and
non-grievable.

This agreement is unique and is not precedent setting. This memorandum of
agreement expires when a successor agreement has been ratified by both
parties.

IN WITNESS THEREOF, the parties have executed this Agreement as follows:

FOR: FOR:
EDUCATION MINNESOTA-MONTICELLO EMM-BI
INDEPENDENT SCHOOL DISTRICT #882
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