
Instruction BP 6000(a) 
 
CONCEPTS AND ROLES 
 
 
The Governing Board desires to provide a comprehensive, research-based curriculum in a 
supportive, positive, and engaging manner that motivates every student to succeed.  The 
district's educational program shall provide students with rigorous opportunities to attain the 
academic, social, and emotional skills, knowledge, and abilities they need to be successful in 
school, postsecondary education and/or employment, and develop to their full potential. 
 
Strategies for improving the educational program shall take into consideration the needs of 
individual students and subpopulations of students, including but not limited to, social, 
emotional, and behavioral needs. Students who are failing or at risk of failing to meet 
academic standards shall be provided with alternative programs and/or supplemental 
assistance designed to raise achievement. 
 
Inasmuch as parents/guardians are critical partners in their children's education, and shall be 
provided with opportunities to be meaningfully involved both in support of their children's 
education program at school and with learning at home. 
 
The district's goal of student success may be achieved through regional coordination, 
collaboration, and alignment between the school, parents/guardians, and the community, 
including district support for innovative programs and practices that promote student 
engagement, growth, understanding, achievement, and career exploration. 
 
To support the district’s educational program, the Board shall: 
 
1. Establish standards of student achievement for core subjects at each grade level that 

are aligned with the district's vision for student learning, the specific needs and 
strengths of the students, the expectations of parents/guardians and the community, 
and available resources 

 
2. Establish graduation requirements 
 
3. Ensure that a process is in place, involving teachers, administrators, students, and 

parents/guardians, for the development and review of the district's curriculum 
 
4. Adopt the district curriculum and courses of study to be offered 
 
5. Adopt textbooks and other instructional materials 
 
6. Support the professional staff's implementation of the curriculum by providing 

consistent policy direction, allocating resources based on educational program 
priorities, ensuring that agreements/contracts do not constrain the district's ability to 
achieve curricular goals, recognizing staff accomplishments, and including reasonable 
annual goals related to student learning in the Superintendent evaluation process 

 
 



 BP 6000(b) 
 
 
CONCEPTS AND ROLES  (continued) 
 
 
7. Provide a continuing program of professional development to keep instructional staff, 

administrators, and Board members updated about current issues and research 
pertaining to curriculum, instructional strategies, and student assessment 

 
8. Review and evaluate the educational program on the basis of state and federal 

accountability measures, disaggregated student achievement data, and other indicators 
and ensure that evaluation results are used to improve programs, curriculum, and/or 
instructional practices as necessary to enhance student achievement 

 
9. Communicate clear information about district instructional goals, programs, and 

progress in student achievement to the community and media 
 
The Superintendent or designee shall: 
 
1. Review research related to curriculum issues 
 
2. Select and/or develop curricula for recommendation to the Board in accordance with 

the district's curriculum development and review process 
 
3. Ensure the articulation of the curriculum between grade levels and with 

postsecondary education and the workplace 
 
4. Determine the general methods of instruction to be used 
 
5. Assign instructors and schedule classes for all curricular offerings 
 
6. Recommend instructional materials to the Board and direct the purchase of approved 

materials and equipment 
 
7. Evaluate and report to the Board on student achievement as demonstrated through 

testing and other types of appraisal, and recommend necessary changes in curriculum, 
programs, and instruction as indicated by student performance data 

 
Comparability in Instruction 
 
The district shall provide comparable educational opportunities for all students.  Instruction 
in the core curriculum shall be in no way diminished when students receive supplementary 
services funded by special governmental programs. Services funded by any categorical 
program shall supplement, not supplant, the district-provided core curriculum and any 
services which may be provided by other categorical programs. 
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Instruction BP 6011(a) 
 
ACADEMIC STANDARDS 
 
 
The Governing Board shall adopt high standards for student achievement which challenge all 
students to reach their full potential and specify what students are expected to know and to be 
able to do at each grade level and in each area of study.  These standards shall reflect the 
knowledge and skills needed for students to be adequately prepared for postsecondary 
education, employment, and responsible citizenship. 
 
The Superintendent or designee shall provide the Board with recommended standards using a 
process that involves teachers, school site and district administrators, students, 
parents/guardians, representatives from business/industry and postsecondary institutions, 
and/or community members.  He/she shall ensure the proper articulation of standards 
between grade levels and the alignment of the standards with the district's vision and goals, 
graduation requirements, college entrance requirements, and other desired student outcomes. 
He/she also shall ensure that the standards are easily understandable and measurable. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
 
District content standards for English language arts, English language development, 
mathematics, science, health education, history-social science, physical education, visual and 
performing arts, world languages, career technical education, and preschool education shall 
meet or exceed statewide model content standards adopted by the State Board of Education 
or the State Superintendent of Public Instruction as applicable. 
 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6142.2 - World/Foreign Language Instruction) 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6178 - Career Technical Education) 
 
District curriculum, instruction, student assessments, and evaluations of the instructional 
program shall be aligned with district content standards.  In accordance with Education Code 
44662, standards of expected student achievement also shall be used in evaluating teacher 
performance. 
 
(cf. 0500 - Accountability) 
(cf. 4115 - Evaluation/Supervision) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6143 - Courses of Study) 



 BP 6011(b) 
 
 
ACADEMIC STANDARDS  (continued) 
 
 
(cf. 6162.5 - Student Assessment) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
Teachers and school administrators shall receive ongoing professional development to inform 
them of changes in the standards and to build their capacity to implement effective standards-
based instructional methodologies. 
 
(cf. 4131 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall annually communicate the applicable standards to 
students and their parents/guardians to inform them of the expectations for student learning at 
their grade level. 
 
Staff shall continually assess students' progress toward meeting the standards, report each 
student's progress to the student and his/her parents/guardians, and offer remedial assistance 
in accordance with Board policy and administrative regulation. 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 6177 - Summer School) 
(cf. 6179 - Supplemental Instruction) 
 
The Superintendent or designee shall ensure that district standards are regularly reviewed and 
updated as necessary. At a minimum, district standards shall be reviewed whenever 
applicable statewide standards are revised and in response to changing student needs. 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 6011(c) 
 
 
ACADEMIC STANDARDS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44662  Evaluation of certificated employees 
51003  Statewide academic standards 
60605-60605.9  Adoption of statewide academically rigorous content and performance standards 
UNITED STATES CODE, TITLE 20 
6311  State academic standards and accountability for Title I, Part A 
 

Management Resources: 
CSBA PUBLICATIONS 
Common Core Standards, Fact Sheet, August 2010 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
World Language Content Standards for California Public Schools, Kindergarten Through Grade 
Twelve, January 2009 
California Preschool Learning Foundations, Vol. 1, 2008 
Health Education Content Standards for California Public Schools, Kindergarten Through Grade 
Twelve, March 2008 
California Career Technical Education Model Curriculum Standards, Grades Seven Through Twelve, 
May 2005 
Physical Education Model Content Standards for California Public Schools, Kindergarten Through 
Grade Twelve, January 2005 
Visual and Performing Arts Content Standards for California Public Schools, Prekindergarten 
Through Grade Twelve, January 2001 
English-Language Development Standards for California Public Schools, Kindergarten Through 
Grade Twelve, July 1999 
History-Social Science Content Standards for California Public Schools, Kindergarten Through Grade 
Twelve, October 1998 
Science Content Standards for California Public Schools, Kindergarten Through Grade Twelve, 
October 1998 
English-Language Arts Content Standards for California Public Schools, Kindergarten Through 
Grade Twelve, December 1997 
Mathematics Content Standards for California Public Schools, Kindergarten Through Grade Twelve, 
December 1997 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Common Core State Standards Initiative: http://www.corestandards.org 
Council of Chief State School Officers: http://www.ccsso.org 
National Governors Association Center for Best Practices: http://www.nga.org/center 
U.S. Department of Education: http://www.ed.gov 
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Instruction BP 6020(a) 
 
PARENT INVOLVEMENT 
 
 
The Governing Board recognizes that parents/guardians are their children's first and most 
influential teachers and that sustained parent/guardian involvement in the education of their 
children contributes greatly to student achievement and a positive school environment.  
 
The Superintendent or designee shall work with parents/guardians and family members to 
jointly develop and implement this policy, and the programs established by this policy, and to 
propose revisions to this policy, as needed.  Additionally, the Superintendent of designee 
shall meaningfully involve parents/guardians and family members in district and school 
activities at all grade levels; advisory, decision-making, and advocacy roles; and activities to 
support learning at home. (Education Code 11500-11504, 51101; 20 USC 6318) 
 
Parents/guardians shall be notified of their rights to be informed about and to participate in 
their children's education and of the opportunities available to them to do so, in accordance 
with Board Policy/Administrative Regulation 5020 - Parents Rights and Responsibilities. 
 
The district's local control and accountability plan (LCAP) shall include goals and strategies 
for parent/guardian involvement and family engagement, including district efforts to seek 
parent/guardian input in district and school site decision making and to promote 
parent/guardian participation in programs for English learners, foster youth, students eligible 
for free and reduced-price meals, and students with disabilities.  (Education Code 42238.02, 
52060) 
 
The Board shall establish and convene a parent advisory committee (PAC), and, as 
applicable, an English learner parent advisory committee (ELPAC) to review and comment 
on the LCAP, in accordance Board Policy 0460 - Local Control and Accountability Plan, 
including the use of federal funds and how funds will be allocated for parent/guardian 
involvement activities as well as activities related to increasing student achievement. 
 
The Superintendent or designee shall regularly evaluate and report to the Board on the 
effectiveness of the district's parent/guardian and family engagement efforts, including, but 
not limited to, input from parents/guardians, family members, and school staff on the 
adequacy of involvement opportunities and on barriers that may inhibit participation. 
 
Non-Title I Schools 
 
The Superintendent or designee shall develop and implement strategies applicable to each 
school that does not receive federal Title I funds to encourage the involvement and support of 
parents/guardians in the education of their children, including, but not limited to, strategies 
describing how the district and schools will address the purposes and goals described in 
Education Code 11502.  (Education Code 11504) 
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Instruction AR 6020(a) 
 
PARENT INVOLVEMENT 
 
 
District Strategies for Non-Title I Schools 
 
For each school that does not receive federal Title I funds, the Superintendent or designee 
shall, at a minimum: 
 
1. Engage parents/guardians and family members positively in their children's education 

by providing assistance and training on topics such as state academic standards and 
assessments to increase their knowledge and skills to use at home to support their 
children's academic efforts at school and their children's development as responsible 
members of society  (Education Code 11502, 11504) 

 
 The district may utilize department leaders and district instructional coaches to 

provide parent/guardian training on topics that include, English language 
development, state academic standards and assessments, and specific strategies to 
support the student in the home. 

 
 The Superintendent or designee may: 
 

a. Provide or make referrals to literacy training and/or parent education 
programs designed to improve the skills of parents/guardians and enhance 
their ability to support their children's education 

 
b. Provide information, in parent handbooks and through other appropriate 

means, regarding academic expectations and resources to assist with the 
subject matter 

 
c. Provide parents/guardians with information about students' class assignments 

and homework assignments 
 
2. Inform parents/guardians that they can directly affect the success of their children's 

learning, by providing them with techniques and strategies that they may use to 
improve their children's academic success and to assist their children in learning at 
home  (Education Code 11502, 11504) 

 
The Superintendent or designee may: 
 
a. Provide parents/guardians with information regarding ways to create an 

effective study environment at home and to encourage good study habits 
 

b. Encourage parents/guardians to monitor their children's school attendance, 
homework completion, and television viewing 

 
c. Encourage parents/guardians to volunteer in their child's classroom and to 

participate in school advisory committees 



 
 AR 6020(b) 
 
 
PARENT INVOLVEMENT  (continued) 
 
 
3. Build consistent and effective communication between the home and school so that 

parents/guardians may know when and how to assist their children in support of 
classroom learning activities  (Education Code 11502, 11504) 

 
 The Superintendent or designee may: 
 

a. Ensure that teachers provide frequent reports to parents/guardians on their 
children's progress and hold parent-teacher conferences at least once per year 
with parents/guardians of elementary school students 

 
b. Provide opportunities for parents/guardians to observe classroom activities 

and to volunteer in their child's classroom 
 
c. Provide information about parent/guardian and family engagement 

opportunities through district, school, and/or class newsletters, the district's 
web site, and other written or electronic communications 

 
d. To the extent practicable, provide notices and information to 

parents/guardians in a format and language they can understand 
 
e. Develop mechanisms to encourage parent/guardian input on district and 

school issues 
 
f. Identify barriers to parent/guardian and family participation in school 

activities, including parents/guardians and family members who are 
economically disadvantaged, are disabled, have limited English proficiency, 
have limited literacy, or are of any racial or ethnic minority background 

 
g. Encourage greater parent/guardian participation by adjusting meeting 

schedules to accommodate parent/guardian needs and, to the extent 
practicable, by providing translation or interpreter services, transportation, 
and/or child care 

 
4. Train teachers and administrators to communicate effectively with parents/guardians 

(Education Code 11502, 11504) 
 

The Superintendent or designee may: 
 
a. Provide staff development to assist staff in strengthening two-way 

communications with parents/guardians, including parents/guardians who 
have limited English proficiency or limited literacy 

 



 AR 6020(c) 
 
 
PARENT INVOLVEMENT  (continued) 
 
 

b. Invite input from parents/guardians regarding the content of staff development 
activities pertaining to home-school communications 

 
c. Utilize professional development sessions to train teachers, administrators, 

and staff on ways to effectively engage parents/guardians, with each school 
site sharing best practices that others may learn from 

 
5. Integrate and coordinate parent/guardian and family engagement activities within the 

LCAP with other activities 
 

The Superintendent or designee may: 
 

a. Include parent/guardian and family engagement strategies in school reform or 
school improvement initiatives 

 
b. Involve parents/guardians and family members in school planning processes 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation SPENCER VALLEY SCHOOL DISTRICT 
approved:  April 8, 2026 Santa Ysabel, California 



Instruction BP 6111(a) 
 
SCHOOL CALENDAR 
 
 
For each district school, the Governing Board shall adopt a school calendar that meets the 
requirements of law as well as the needs of the community, students, and the work year.  As 
appropriate, the Superintendent or designee shall ensure that the proposed calendar is aligned 
with assessment and accountability schedules in order to support the district's goals for 
student achievement. 
 
(cf. 0200 - Goals for the School District) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
 
Each school calendar shall show the beginning and ending school dates, legal and local 
holidays, staff development days, orientation days, minimum days, vacation periods, and 
other pertinent dates. 
 
(cf. 6112 - School Day) 
(cf. 6115 - Ceremonies and Observances) 
(cf. 6117 - Year-Round Schedules) 
(cf. 6177 - Summer School) 
 
The district shall offer 180 days of instruction per school year, except for any school year in 
which the district and employee organization(s) agree to have fewer days of instruction 
pursuant to the authorization in Education Code 46201.2. 
 
(cf. 1431 - Waivers) 
 
Staff development days shall not be counted as instructional days. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331- Staff Development) 
 
Notification of the schedule of minimum days and student-free staff development days shall 
be sent to all parents/guardians at the beginning of the school year.  If any minimum days or 
student-free staff development days are added to the schedule, the Superintendent or 
designee shall notify parents/guardians of the affected students as soon as possible and at 
least one month before the scheduled minimum day.  (Education Code 48980) 
 
(cf. 5145.6 - Parental Notifications) 
 
If a school will be used as a polling place on an election day, the Board shall determine 
whether to continue school in session, designate the day for staff training and development, 
or close the school to students and nonclassified staff.  (Elections Code 12283) 
 
(cf. 1400 - Relations Between Governmental Agencies and the Schools) 
(cf. 5113 - Absences and Excuses) 



 
 
Legal Reference:  (see next page) 
 BP 6111(b) 
 
 
SCHOOL CALENDAR  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
37200-37202  School calendar 
37220-37223  Holidays 
37252-37254.1  Summer school 
37300-37307  Year-Round School Demonstration Project 
37600-37672  Continuous school programs: year-round schools, especially: 
37618  School calendar 
37700-37711  Four-day week 
41422  Schools not maintained for 175 days 
41530-41532  Professional Development Block Grant 
46200-46206  Incentives for longer instructional day and year 
46300  Method of computing ADA 
48980  Notice at beginning of term 
REPEALED EDUCATION CODE FOR CATEGORICAL PROGRAMS 
44579-44579.6  Instructional Time and Staff Development Reform Program 
ELECTIONS CODE 
12283  School closures, election days 
COURT DECISIONS 
Butt v. State of California, (1992) 4 Cal 4th 668 
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 
Davis Joint Unified School District, (1984) PERB Decision No. 474 
 

Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Public Employment Relations Board:  http://www.perb.ca.gov 
Secretary of State's Office:  http://www.ss.ca.gov 
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Instruction BP 6112(a) 
 
SCHOOL DAY 
 
 
The Governing Board shall fix the length of the school day in accordance with subject to the 
provisions of law.  (Education Code 46100) 
 
At each school, the length of the school day shall be the same for all students, except as 
otherwise permitted by law.  For any student with a disability, the length of the school day 
shall be as apply equally to students with disabilities unless otherwise specified in the 
student's individualized education program or Section 504 plan. 
 
Unless there is a field trip or other educational program, the daily schedule for grades K-6 
The schedule for elementary schools shall include at least one or more daily periods of recess 
of at least 30 minutes on regular instructional days and 15 minutes on early release days. 
During this time, students shall be provided supervised opportunities, outdoors when weather 
and air quality permit unless space is not sufficient in which case recess may be held indoors, 
to engage in unstructured physical activity, play, organized games, and/or social engagement 
with peers, and may be provided a snack.  (Education Code 49056) 20 minutes in length in 
order to provide students with unstructured but supervised opportunities for physical activity. 
 
Educational Program means the entire school-sponsored offering for students, including in-
class and out-of-class activities.  (Education Code 49056) 
 
In establishing the daily instructional schedule for each secondary school, the Superintendent 
or designee shall give consideration to course requirements and curricular demands, 
availability of school facilities and equipment, and applicable legal requirements. 
 
The Board encourages flexibility in scheduling so as to provide longer time blocks or class 
periods when appropriate and desirable to support student learning, provide more intensive 
study of core academic subjects or extended exploration of complex topics, and reduce 
transition time between classes. 
 
Prior to implementing a block schedule program in which secondary students attend class for 
fewer school days than the total number of school days for which the school is in session, the 
Board shall consult with the certificated and classified employees of the school in a good 
faith, an effort to reach agreement with the certificated and classified employees of the 
school, and shall also consult with parents/guardians of the students who would be affected 
by the change, and the community at large.  Such consultation shall include at least one 
public hearing for which the Board has given adequate notice to the employees and to the 
parents/guardians of affected students.  (Education Code 46162) 
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Instruction AR 6112(a) 
 
SCHOOL DAY 
 
 
Kindergarten/Transitional Kindergarten 
 
Kindergarten and transitional kindergarten (TK) classes in district schools may be maintained 
for different lengths of time, either at the same or different school sites.  (Education Code 
37202) 
 
The average school day established for kindergarten and TK students shall be at least three 
hours, including recesses but excluding noon intermissions. If fewer than 40 students are 
enrolled in kindergarten classes, the district may request approval of the Superintendent of 
Public Instruction to maintain two kindergarten classes of 150 minutes each. (Education 
Code 46111, 46114, 46115, 46117, 46119) 
 
In any school day, kindergarten and/or TK students shall not be kept in school for longer than 
four hours, excluding recesses, except where the school is operating an early primary 
program pursuant to Education Code 8970-8974 or an expanded learning opportunity 
program pursuant to Education Code 46120.  (Education Code 46111, 46115, 46120) 
 
In any district school operating an early primary program pursuant to Education Code 8970-
8974, the kindergarten school day may exceed four hours, excluding recess, if both of the 
following conditions are met:  (Education Code 8973) 
 
1. The Governing Board has declared that the extended-day kindergarten program does 

not exceed the length of the primary school day. 
 
2. The extended-day kindergarten program includes ample opportunity for both active 

and quiet activities within an integrated, experiential, and developmentally 
appropriate educational program. 

 
Under an extended day kindergarten, recess may be counted as instructional minutes for 
purposes of determining the maximum school day if it occurs under teacher supervision. 
 
In any multitrack year-round school operating pursuant to Education Code 37670(a), the 
kindergarten school day may be up to 265 minutes, excluding recesses.  (Education Code 
46111) 
 
The Superintendent or designee shall annually report to the California Department of 
Education as to whether the district's kindergarten and TK programs are offered full day, part 
day, or both.  (Education Code 48003) 
 
Grades 1-8 
 
Except as otherwise provided by law, the school day for elementary and middle school 
students shall be: 
 



 AR 6112(b) 
 
SCHOOL DAY 
 
 
1. At least 230 minutes for students in grades 1-3, unless the Board has prescribed a 

shorter school day because of lack of school facilities requiring double sessions, in 
which case the minimum school day shall be 200 minutes.  (Education Code 46112, 
46142) 

 
2. At least 240 minutes for students in grades 4-8  (Education Code 46113, 46142) 
 
In determining the number of minutes for purposes of compliance with the minimum school 
day for students in grades 1-8, both noon intermissions and recesses shall be excluded.  
(Education Code 46115) 
 
The school day for a middle school shall begin no earlier than 8:00 a.m.  (Education Code 
46148) 
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Instruction BP 6115 
 
CEREMONIES AND OBSERVANCES 
 
 
The Governing Board recognizes the importance of having students observe holidays, 
celebrate events of cultural, or historical, or present day significance, and acknowledge the 
contributions of outstanding individuals in society.  On days designated by the Board, as 
required by law, staff shall provide students with appropriate commemorative exercises and 
educational experiences so that they may acquire the knowledge, skills, and principles 
essential for informed, responsible citizenship in a democratic society. 
 
District schools shall be closed on the holidays specified in Education Code 37220 and on 
any other day designated as a holiday by the Board.  The Board may, by adoption of a 
resolution, revise the date upon which schools close in observance of any holiday except 
Veterans Day, which shall be celebrated on its actual date.  (Education Code 37220) 
 
In addition, the Board may, through the adoption of a resolution, authorize the display of 
symbolic flags or banners in support of specific awareness months. 
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Instruction AR 6115(a) 
 
CEREMONIES AND OBSERVANCES 
 
 
Holidays 
 
District schools shall be closed on the following holidays:  (Education Code 37220) 
 

New Year's Day January 1 
 
Dr. Martin Luther King Jr. Day Third Monday in January or the 
 Monday or Friday of the week in which 

January 15 occurs 
 
Lincoln Day The Monday or Friday of the week in which 

February 12 occurs 
 
Washington Day Third Monday in February 
 
Memorial Day Last Monday in May 
 
Juneteenth National Independence Day June 19 
 
Independence Day July 4 
 
Labor Day First Monday in September 
 
Veterans Day November 11 
 
Thanksgiving Day The Thursday in November designated by 

the President 
 
Christmas Day December 25 

 
In addition, schools shall be closed on: (Education Code 37220) 
 
1. Any day designated by the Governor or President for a holiday, or as a special or 

limited holiday on which the Governor provides that the schools shall close 
 
2. Any day appointed by the President as a holiday, including by executive order or by 

signing into law legislation that creates a nationwide federal holiday 
 
3. Any other day designated as a holiday by the Governing Board and/or negotiated with 

employee organizations.   
 
Holidays which fall on a Sunday shall be observed the following Monday.  Holidays which 
fall on a Saturday shall be observed the preceding Friday.  If any of the above holidays 
occurs under federal law on a date different from that indicated above, the Governing Board 



may close the schools on the date recognized by federal law instead of on the date above.   
 AR 6115(b) 
 
 
CEREMONIES AND OBSERVANCES  (continued) 
 
 
(Education Code 37220) 
 
Commemorative Exercises 
 
District schools shall hold exercises in accordance with law to commemorate the following 
special days:  (Education Code 37220, 37221, 45460, 49110.5) 
 

Dr. Martin Luther King, Jr. Day The Friday before the day schools are closed 
for this holiday 

 
Abraham Lincoln's Birthday The school day before the day schools are 

closed for this holiday 
 

Susan B. Anthony Day February 15 
 
George Washington's Birthday The Friday preceding the third Monday in 

February 
 
Black American Day March 5 
 
Conservation, Bird, and Arbor Day March 7 
 
Workplace Readiness Week The week that includes April 28 
 
Classified Employee Week Third week in May 

 
U.S. Constitution and Citizenship Day On or near September 17 

 
Commemorative exercises shall be integrated into the regular educational program to the 
extent feasible. 
 
Patriotic Exercises 
 
Each school shall conduct patriotic exercises daily, which may include the Pledge of 
Allegiance to the Flag of the United States and/or instruction that promotes understanding of 
the concepts of "pledge," "allegiance," "republic," and "indivisible" and understanding of the 
importance of the pledge as an expression of patriotism, love of country, and pride in the 
United States.  (Education Code 52720, 52730) 
 
At elementary schools, such exercises shall be conducted at the beginning of each school 
day.  (Education Code 52720) 
 



At secondary schools, such exercises shall be conducted during the homeroom period. 
 
 AR 6115(c) 
 
 
CEREMONIES AND OBSERVANCES  (continued) 
 
 
A student may choose not to participate in the flag salute or Pledge of Allegiance for 
personal reasons. 
 
Display of Flag 
 
The flag of the United States and the flag of California shall be displayed during business 
hours at the entrance or on the grounds of every district school and on or near the district 
office. At all times, the national flag shall be placed in the position of first honor.  
(Government Code 431, 436; 4 USC 6) 
 
When displayed on a building or on a flagstaff in the open, the national flag shall be 
displayed only from sunrise to sunset unless properly illuminated during the hours of 
darkness.  The flag should not be displayed during inclement weather unless an all-weather 
flag is used.  (4 USC 6) 
 
The national flag shall fly at half-staff on the following occasions:  (4 USC 7) 
 
1. For 30 days from the death of the President or a former President 
 
2. For 10 days from the death of the Vice President, the Chief Justice or a retired Chief 

Justice, or the Speaker of the House of Representatives 
 
3. From the day of death until interment of an Associate Justice of the Supreme Court, a 

secretary of an executive or military department, former Vice President, or the 
Governor of a state 

 
4. On the day of death and the following day for a Member of Congress 
 
5. On Memorial Day, until noon only 
 
6. On Peace Officers Memorial Day (May 15), unless it falls on Armed Forces Day 
 
7. Upon a proclamation from the Governor in the event of the death of a present or 

former official of the state government or a member of the Armed Forces from the 
state who has died while serving on active duty, or the death of a first responder 
working in a state who dies while serving in the line of duty 

 
8. On other occasions by order of the President and in accordance with presidential 

instructions or orders 
Regulation SPENCER VALLEY SCHOOL DISTRICT 
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Instruction AR 6116(a) 
 
CLASSROOM INTERRUPTIONS 
 
 
In order to allow students to take full advantage of learning opportunities while in the 
classroom, school staff shall ensure that interruptions are kept to a minimum. Strategies to 
reduce classroom interruptions include, but are not limited to, the following: 
 
1. Keep announcements made through intercom or public address systems to a 

minimum, limit announcements to specific times during the day, and only use the 
intercom or public address systems for announcements that apply to all students or 
groups of students. Announcements that apply to individual students or staff members 
should be distributed in writing. 

 
2. Establish a fixed time for the delivery of written messages to students and staff, 

except in cases of emergencies. 
 
3. Schedule school maintenance operations involving noise or classroom disruption, as 

well as deliveries of equipment and supplies, to classrooms before or after school 
hours whenever possible. 

 
4. Inform school visitors that, whenever possible, they should make appointments in 

advance, in accordance with district policy. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515.2 - Disruptions) 
 
5. Notify parents/guardians that they should go to the school office rather than the 

classroom when they are dropping off their child late, picking him/her up early, or 
bringing by any forgotten items from home. 

 
6. Notify school staff that they should refrain from conducting personal business during 

instructional time. 
 
(cf. 4040 - Employee Use of Technology) 
 
7. Provide professional development in classroom management as needed to enable staff 

to more effectively reduce interruptions caused by inappropriate student conduct in 
the classroom. 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 5131 - Conduct) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5137 - Positive School Climate) 
 
 
 
Legal Reference:  (see next page) 



 AR 6116(b) 
 
 
CLASSROOM INTERRUPTIONS (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
32211  Restricting access to school grounds based on threatened disruption or interference 
32212  Classroom interruptions 
44810-44811  Disruptions; misdemeanor 
48901.5  Authority to regulate use of electronic devices 
51512  Prohibited use of electronic listening or recording device 
 

Management Resources: 
CSBA PUBLICATIONS 
Instructional Time Task Force Report, 2007 
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Instruction BP 6120(a) 
 
RESPONSE TO INSTRUCTION AND INTERVENTION 
 
 
The Governing Board desires to improve learning and behavioral outcomes for all students 
by providing a high-quality, data-driven educational program that meets the learning and 
behavioral needs of each student and reduces disparities in achievement among subgroups of 
students.  Students who are not making academic progress pursuant to district measures of 
performance and/or are struggling behaviorally shall receive intensive instruction and 
intervention supports designed to meet individual learning needs, with progress monitored. 
 
The Superintendent or designee shall convene a team that may include, as appropriate, staff 
with knowledge of curriculum and instruction, student services, special education, and 
instructional and behavioral support, of certificated personnel, other district staff, and 
parents/guardians to assist in designing the district's Response to Instruction and Intervention 
(RtI2) system, based on an examination of indicators of district and schoolwide student 
achievement and social-emotional well-being. 
 
The district's RtI2 system shall include instructional strategies and interventions with 
demonstrated effectiveness and shall be aligned with the district curriculum and assessments. 
The Superintendent or designee may conduct ongoing screening to determine student needs, 
analyze data, identify interventions for students not making adequate academic progress, 
monitor the effectiveness of the interventions, and adjust interventions according to efficacy. 
 
The district's RtI2 system shall include research-based, standards-based, culturally relevant 
instruction for students in the general education program; universal screening and continuous 
classroom monitoring to determine students' needs and to identify those students who are not 
making progress; criteria for determining the types and levels of interventions to be provided; 
and subsequent monitoring of student progress to determine the effectiveness of the 
intervention and to make changes as needed. 
 
Additionally, the districts RtI2 system shall provide for:  
 

1. High-quality classroom instruction 
 
2. High expectations 

 
3. Assessments and data collection 

 
4. Problem-solving systems approach 

 
5. Research-based interventions 

 
6. Positive behavioral support 

 
7. Fidelity of program implementation 

 
 



 BP 6120(b) 
 
 

RESPONSE TO INSTRUCTION AND INTERVENTION (continued) 
 

 
8. Staff development and collaboration, which may include training in the use of 

assessments, data analysis, research-based instructional practices and strategies and 
emphasize a collaborative approach of professional learning communities among 
teachers within and across grade spans 

 
9. Parent/guardian and family involvement, including collaboration and engagement 

 
The Superintendent or designee shall ensure that parents/guardians are involved at all 
stages of the instructional, intervention, and progress monitoring process. 
Parents/guardians shall be kept informed of the services that have and will be 
provided, the strategies being used to increase the student's rate of learning, the 
supports provided to improve behavioral difficulties, and the performance data that 
has and will be collected. 
 

10. Consideration of further evaluation utilizing RtI2 data 
 

The RtI2 system may be utilized as one component when considering the referral of a 
student for evaluation for special education or other services. 

 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0500 - Accountability) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 
(cf. 4115 - Evaluation/Supervision) 
(cf. 4131 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 5147 - Dropout Prevention) 
(cf. 6000 - Concepts and Roles) 
(cf. 6011- Academic Standards) 
(cf. 6020 - Parent Involvement) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.93 - Mathematics Instruction) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6179 - Supplemental Instruction 
(cf. 6190 - Evaluation of the Instructional Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6164.6 - Identification and Evaluation Under Section 504) 
 
 



 BP 6120(c) 
 
 
RESPONSE TO INSTRUCTION AND INTERVENTION  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
1416 Monitoring, technical assistance, and enforcement 
56329  Assessment, written notice to parent 
56333-56338  Eligibility for specific learning disabilities 
56500-56509  Procedural safeguards 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities Education Act, especially: 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.307  Specific learning disabilities 
300.309  Determining the existence of specific learning disabilities 
300.311  Specific documentation for eligibility determination 
 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION CORRESPONDENCE 
Response to Instruction and Intervention, 2008 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education:  http://www.ed.gov 
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Instruction BP 6141(a) 
 
CURRICULUM DEVELOPMENT AND EVALUATION 
 
 
The Governing Board desires to provide a research-based, sequential curriculum which 
promotes high levels of student achievement and emphasizes the development of basic skills, 
problem solving, and decision making.  Upon recommendation of the Superintendent or 
designee, the Board shall adopt a written district curriculum which describes, for each subject 
area and grade level, the content objectives which are to be taught in all district schools. 
 
(cf. 6000 - Concepts and Roles) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6142.5 - Environmental Education) 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6143 - Courses of Study) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 9000 - Role of the Board) 
 
The district's curriculum shall be aligned with the district's vision and goals for student 
learning, Board policies, academic content standards, state curriculum frameworks, state and 
district assessments, graduation requirements, school and district improvement plans, and, 
when necessary, related legal requirements. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 
(cf. 6011 - Academic Standards) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6171 - Title I Programs) 
(cf. 9310 - Board Policies) 
 
The Superintendent or designee shall establish a process for curriculum development, 
selection, and/or adaptation which utilizes the professional expertise of teachers, principals, 
and district administrators representing various grade levels, disciplines, special programs, 
and categories of students as appropriate. The process also may provide opportunities for 
input from students, parents/guardians, representatives of local businesses and postsecondary 
institutions, and other community members. 
 
 



 BP 6141(b) 
 
 
CURRICULUM DEVELOPMENT AND EVALUATION  (continued) 
 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
The selection and evaluation of instructional materials shall be coordinated with the 
curriculum development and evaluation process. 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6163.1 - Library Media Centers) 
 
When presenting a recommended curriculum for adoption, the Superintendent or designee 
shall provide research, data, or other evidence demonstrating the proven effectiveness of the 
proposed curriculum. He/she also shall present information about the resources that would be 
necessary to successfully implement the curriculum and describe any modifications or 
supplementary services that would be needed to make the curriculum accessible to all 
students. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3100 - Budget) 
(cf. 4131 - Staff Development) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6159 - Individualized Education Program) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6179 - Supplemental Instruction) 
 
The Board shall establish a review cycle for regularly evaluating the district's curriculum in 
order to ensure continued alignment with state and district goals for student achievement.  At 
a minimum, these reviews shall be conducted whenever the State Board of Education adopts 
new or revised content standards or the curriculum framework for a particular subject or 
when new law requires a change or addition to the curriculum. 
 
In addition, the Board may require a review of the curriculum in one or more subject areas as 
needed in response to student assessment results; feedback from teachers, administrators, or 
parent/guardians; new research on program effectiveness; or changing student needs. 
 
(cf. 0500 - Accountability) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
 
 
Legal Reference:  (see next page) 
 
 
 BP 6141(c) 



 
 
CURRICULUM DEVELOPMENT AND EVALUATION  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
221.5  Equal opportunity 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
51050-51057  Enforcement of courses of study 
51200-51263  Required courses of study 
51500-51540  Prohibited instruction 
51720-51879.9  Authorized classes and courses of instruction 
60000-60424 Instructional materials 
GOVERNMENT CODE 
3543.2  Scope of representation 
CODE OF REGULATIONS, TITLE 5 
4000-4091  School improvement programs 
4400-4426  Improvement of elementary and secondary education 
 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Leadership: Curriculum, 1996 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Content Standards for California Public Schools: Kindergarten Through Grade 12 
Curriculum Frameworks for California Public Schools: Kindergarten Through Grade 12 
WEB SITES 
CSBA: http://www.csba.org 
Association for Supervision and Curriculum Development: http://www.ascd.org 
Association of California School Administrators: http://www.acsa.org 
California Association for Supervision and Curriculum Development: http://www.cascd.org 
California Department of Education, Curriculum and Instruction: http://www.cde.ca.gov/ci 
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Instruction AR 6141(a) 
 
CURRICULUM DEVELOPMENT AND EVALUATION 
 
 
Curriculum Review Committee 
 
The Superintendent or designee may establish a curriculum review committee to evaluate and 
recommend curriculum for Governing Board approval. This committee shall consist of a 
majority of teachers and may also include administrators, other staff who have subject-matter 
expertise, parents/guardians, representatives of local businesses and postsecondary 
institutions, other community members, and students as appropriate.  This committee may be 
the same committee charged with the evaluation and recommendation of instructional 
materials pursuant to Board policy and administrative regulation. 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 6143 - Courses of Study) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
Curriculum Development/Selection Process 
 
The Superintendent or designee shall research and identify available curriculum in the 
subject area(s) and grade level(s) scheduled for review.  He/she may select a limited number 
of programs to present to the curriculum review committee for evaluation. 
 
The committee shall recommend the curriculum that best meets the district's needs based on 
the following criteria and any additional factors deemed relevant by the committee: 
 
1. Analysis of the effectiveness of the existing district curriculum for all students, 

including student achievement data disaggregated by grade level and student 
population 

 
(cf. 0500 - Accountability) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
2. Alignment of the proposed curriculum with expectations established by the Board and 

the State Board of Education as to what students need to know and be able to do in 
the subject(s) and grade level(s) under consideration 

 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 6011 - Academic Standards) 
 
3. Evidence of proven effectiveness of the proposed curriculum in raising student 

achievement, including the research and learning theory upon which the curriculum is 
based 
 

 AR 6141(b) 



 
 
CURRICULUM DEVELOPMENT AND EVALUATION  (continued) 
 
 
4. Applicability and accessibility of the curriculum to all students, including, but not 

limited to, underperforming students, students with disabilities, English learners, and 
gifted and talented students 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6179 - Supplemental Instruction) 
 
5. The estimated cost to purchase, adapt, and/or develop the curriculum 

 
6. Resources required to implement the curriculum, such as time, facilities, instructional 

materials and technology, staffing, staff development, and funding 
 

(cf. 0440 - District Technology Plan) 
(cf. 3100 - Budget) 
(cf. 4131 - Staff Development) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 7110 - Facilities Master Plan) 
 
7. If the curriculum includes instructional materials, the extent to which the materials 

meet criteria established by law and the district 
 
8. Any potential impact on other parts of the educational program 
 
If it is determined that available prepackaged curriculum is not cost effective or is inadequate 
to meet the needs of the district's students, the Superintendent or designee may adapt 
curriculum or develop new curriculum.  Curriculum modification or development shall be 
performed by teachers, school administrators, and district administrators, with support and 
assistance, when available, from curriculum experts from the county office of education, 
postsecondary institutions, and/or curriculum or professional associations. Any modified or 
new curriculum shall be reviewed by the curriculum committee in accordance with the above 
criteria prior to being recommended to the Board. 
 
Upon approval by the Board, a new curriculum may be implemented in a limited number of 
schools or classrooms on a pilot basis so that modifications may be made as necessary before 
implementing the curriculum districtwide. 
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Instruction BP 6141.2(a) 
 
RECOGNITION OF RELIGIOUS BELIEFS AND CUSTOMS 
 
 
The Governing Board recognizes that students' education would be incomplete without an 
understanding of the role of religion in society. As appropriate for a particular course, 
teachers may objectively discuss the influences of various religions, using religious works 
and symbols to illustrate their relationship with culture, literature, or the arts. The Board 
expects that such instruction will identify principles common to all religions and foster 
respect for the diversity of religions and customs in the world and be consistent with the 
adopted instructional materials and state standards, as applicable. 
 
In order to respect each student's individual right to freedom of religious practice, religious 
indoctrination is forbidden in public schools. The Superintendent or designee shall ensure 
that instruction about religion does not promote or denigrate the beliefs or customs of any 
particular religion or sect, nor that a preference be shown for one religious viewpoint over 
another. Teachers and other district staff shall be highly sensitive to their obligation not to 
interfere with the religious development of any student in whatever tradition the student 
embraces, and treat all religions and religious conviction, including nonbelief, with fairness 
and respect. 
 
Staff shall not endorse, encourage, or solicit religious or anti-religious expression or activities 
among students during class time. 
 
Staff shall not coerce students in prayer or other religious activities as part of their official 
duties. However, staff are not prohibited, when acting in their private capacity, from 
encouraging students' participation in personal prayer or other religious activity. 
Additionally, staff shall not prohibit or discourage any student from praying or otherwise 
expressing the student's religious belief so long as this does not disrupt the classroom or other 
school sponsored activity. 
 
Students may express their beliefs about religion in their homework, artwork, and other class 
work if the expression is germane to the assignment. Such work shall be judged by ordinary 
academic standards, relevance, and other legitimate pedagogical objectives. 
 
While teaching about religious holidays is a permissible part of the educational program, 
celebrating religious holidays is not allowed in the district. School-sponsored programs shall 
not be, nor have the effect of being, religiously oriented or a religious celebration. School and 
classroom decorations may express seasonal themes that are not religious in nature. The use 
of religious symbols that are part of a religious holiday is permitted as a teaching aid or 
resource provided that such symbols are displayed as an example of cultural and religious 
heritage of the holiday and temporary in nature. 
 
Classroom methods in instruction about religion shall not include religious role-playing 
activities or simulated religious devotional acts. 
 
 
 



 BP 6141.2(b) 
 
 
RECOGNITION OF RELIGIOUS BELIEFS AND CUSTOMS  (continued) 
 
 
Music, art, literature or drama programs having religious themes are permitted as part of the 
curriculum for school-sponsored activities and programs if presented in an objective manner 
and as a traditional part of cultural and religious heritage. 
 
District schools shall not prohibit religious activities if the same or similar non-religious 
activities are permitted. 
 
When required by law, the district shall notify parents/guardians that they may, via written 
request, opt their students out of instruction on the basis of their religious beliefs as specified 
in the accompanying administrative regulation. Students whose parents/guardians opt them 
out of such instruction may be offered an alternative activity of similar educational value. 
Additionally, a student shall not be subject to disciplinary action, academic penalty, or other 
sanction on the grounds that the student was opted out of such instruction. 
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Instruction AR 6141.2(a) 
 
RECOGNITION OF RELIGIOUS BELIEFS AND CUSTOMS 
 
 
The Superintendent or designee shall ensure the following for the recognition of religious 
beliefs and customs in district schools: 
 

1. The approach to religion is academic and not devotional 
  

2. The goal is for student awareness of religion in historical and contemporary societies 
  

3. The students may not be pressed to accept any one religion 
  

4. The school may include the study of religion as part of the history-social science 
curriculum, but the practice of religions may not be sponsored 
  

5. The students may be exposed to and educated about a diversity of religious views and 
beliefs, but a particular view or belief may not be imposed, nor may any one religion 
be promoted or denigrated 

 
Staff shall make every effort to schedule one-time events, such as examinations, school-
sponsored trips, special laboratories, picture-taking days, and class parties, to minimize 
conflicts with major religious holidays of all faiths such that no one faith is 
disproportionately impacted. 
 
Programs and Exhibits 
 
When school programs and exhibits are in any way related to instruction about religion or 
religious holidays, the following guidelines shall be observed: 
 
1. The principal or designee shall ensure that school-sponsored programs are presented 

in an objective manner, consistent with the accompanying Board policy. 
 
2. The principal or designee shall be kept informed of the program's development. 
 
3. Program or exhibit planners shall take into consideration the diverse religious faiths 

represented in the community, student body and staff. 
 
Opt-Outs 
 
When a parent/guardian submits a written request to opt the parent's/guardian's student out of 
instruction based on religious beliefs, customs, or practices, the request shall include the 
following: 
 

1. The specific instructional content of which the student should be opted out 
  

2. The specific religious belief(s), custom(s), and/or practice(s) with which the specific 
instructional content substantially interferes 



 AR 6141.2(b) 
 

RECOGNITION OF RELIGIOUS BELIEFS AND CUSTOMS 
 
 

  
3. How the specific instructional content substantially interferes with the specific 

religious belief(s), custom(s), and/or practice(s), including any grade level or 
individual student characteristics relevant to the opt-out request 
 

As necessary, the Superintendent or designee may work with district legal counsel to 
evaluate each opt-out request and determine whether it shall be granted. 
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Instruction BP 6142.1(a) 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION 
 
 
The Governing Board desires to provide a well-planned, integrated sequence of medically 
accurate and inclusive instruction on comprehensive sexual health and human 
immunodeficiency virus (HIV) prevention.  
 
The district shall respect the rights of parents/guardians to supervise their student’s education 
on these subjects and to impart values to their children regarding human sexuality. 
 
As specified in the accompanying administrative regulation, the district shall strive to 
provide students with the knowledge and skills necessary to protect them from risks 
presented by sexually transmitted infections, unintended pregnancy, sexual harassment, 
sexual assault, sexual abuse, and human trafficking; to have healthy, positive, and safe 
relationships and behaviors; to understand sexuality as a normal part of human development; 
and to develop healthy attitudes and behaviors concerning adolescent growth and 
development, body image, gender, gender identity, gender expression, sexual orientation, 
relationships, marriage, and family.  (Education Code 51930-51939) 
 
Each student in grades 7-8 shall receive comprehensive sexual health education and HIV 
prevention education at least once in junior high or middle school unless the student's 
parent(s)/guardian(s) opt the student out of such instruction as specified in "Parent/Guardian 
Notification and Opt-Out" in the accompanying administrative regulation .  (Education Code 
51934) 
 
General Criteria for Instruction and Materials 
 
The Superintendent or designee shall ensure that the district's comprehensive sexual health 
and HIV prevention education and the associated materials:  (Education Code 51930, 51933) 
 

1. Are age appropriate 
  

2. Are medically accurate and objective 
  

3. Are aligned with and support the following purposes: 
  

a. To provide students with the knowledge and skills necessary to protect their 
sexual and reproductive health from HIV and other sexually transmitted 
infections and from unintended pregnancy 
  

b. To provide students with the knowledge and skills they need to develop 
healthy attitudes concerning adolescent growth and development, body image, 
gender, sexual orientation, relationships, marriage, and family 
  

c. To promote understanding of sexuality as a normal part of human 
development 
  



 BP 6142.1(b) 
 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION  (continued) 
 

 
d. To ensure students receive integrated, comprehensive, accurate, and unbiased 

sexual health and HIV prevention education and provide educators with clear 
tools and guidance to accomplish that end 
  

e. To provide students with the knowledge and skills necessary to have healthy, 
positive, and safe relationships and behaviors 
  

4. Are appropriate for use with English learners, students with disabilities, and students 
of all races, genders, sexual orientations, and ethnic and cultural backgrounds 
  

5. Are available on an equal basis to a student who is an English learner, consistent with 
the existing curriculum and alternative options for an English learner as otherwise 
provided in the Education Code 
  

6. Are accessible to students with disabilities, including, but not limited to, the provision 
of a modified curriculum, materials, and instruction in alternative formats and 
auxiliary aids 
  

7. Do not reflect or promote bias against any person in protected categories of 
discrimination pursuant to Education Code 220 
  

8. Affirmatively recognize that people have different sexual orientations and, when 
discussing or providing examples of relationships and couples, shall be inclusive of 
same-sex relationships 
  

9. Teach students about gender, gender expression, and gender identity, and explore the 
harm of negative gender stereotypes 
  

10. Encourage students to communicate with their parents/guardians and other trusted 
adults about human sexuality and provide the knowledge and skills necessary to do so 
  

11. Teach the value of and prepare students to have and maintain committed relationships 
such as marriage 
  

12. Provide students with the knowledge and skills they need to form healthy 
relationships that are based on mutual respect and affection and are free from 
violence, coercion, harassment, and intimidation 
  

13. Provide students with the knowledge and skills for making and implementing healthy 
decisions about sexuality, including communication and refusal skills to assist 
students in overcoming peer pressure and using effective decision-making skills to 
avoid high-risk activities 
  



 BP 6142.1(c) 
 
 

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION  (continued) 
 
 
14. Do not teach or promote religious doctrine 

 
Additionally, the district's comprehensive sexual health education program shall include 
information on the affirmative consent standard. Affirmative consent is defined as 
affirmative, conscious, and voluntary agreement to engage in sexual activity.  Teachers 
delivering such instruction shall consult information related to sexual harassment and 
violence in the state health curriculum framework.  (Education Code 51225.36, 67386) 
 
The Superintendent or designee shall identify appropriate methods for informing 
parents/guardians about subjects related to the district's comprehensive sexual health and 
HIV prevention education.  The Superintendent or designee shall use such identified methods 
to inform parents/guardians of students in grades 6-8 about human trafficking prevention 
resources, as required pursuant to Education Code 49381. 
 
Parent/Guardian Notification and Opt-Out  
 
At the beginning of each school year or at the time of a student's enrollment, 
parents/guardians shall be notified, in the manner specified in the accompanying 
administrative regulation, that they may request in writing that their child be excused from 
participating in comprehensive sexual health and HIV prevention education. Students so 
excused by their parents/guardians shall be given an alternative educational activity.  
(Education Code 51240, 51938, 51939) Additionally, a student shall not be subject to 
disciplinary action, academic penalty, or other sanction if the student's parent/guardian 
declines to permit the student to receive the instruction.  (Education Code 51939) 
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Instruction AR 6142.1(a) 
 
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION 
 
 
Definitions 
 
Comprehensive sexual health education means education regarding human development and 
sexuality, including education on menstrual health, pregnancy, contraception, and sexually 
transmitted infections.  (Education Code 51931) 
 
HIV prevention education means instruction on the nature of human immunodeficiency virus 
(HIV) and acquired immune deficiency syndrome (AIDS), methods of transmission, 
strategies to reduce the risk of HIV infection, and social and public health issues related to 
HIV and AIDS.  (Education Code 51931) 
 
Age appropriate refers to topics, messages, and teaching methods suitable to particular ages 
or age groups of children and adolescents, based on developing cognitive, emotional, and 
behavioral capacity typical for the age or age group.  (Education Code 51931) 
 
Medically accurate means verified or supported by research conducted in compliance with 
scientific methods and published in peer-reviewed journals, where appropriate, and 
recognized as accurate and objective by professional organizations and agencies with 
expertise in the relevant field, such as the federal Centers for Disease Control and Prevention, 
the American Public Health Association, the American Academy of Pediatrics, and the 
American College of Obstetricians and Gynecologists.  (Education Code 51931) 
 
Components of Sexual Health and HIV Prevention Education 
 
In addition to complying with the criteria listed in "General Criteria for Instruction and 
Materials" in the accompanying Board policy, the district's comprehensive sexual health 
education and HIV prevention education for students in grades 6-8 shall include all of the 
following:  (Education Code 51934) 
 
1. Information on the nature of HIV and other sexually transmitted infections and their 

effects on the human body 
 
2. Information on the manner in which HIV and other sexually transmitted infections are 

and are not transmitted, including information on the relative risk of infection 
according to specific behaviors, including sexual behaviors and injection drug use 

 
3. Information that abstinence from sexual activity and injection drug use is the only 

certain way to prevent HIV and other sexually transmitted infections, and that 
abstinence from sexual intercourse is the only certain way to prevent unintended 
pregnancy 

 
 The instruction shall provide information about the value of delaying sexual activity 

while also providing medically accurate information on other methods of preventing 
HIV and other sexually transmitted infections and pregnancy. 
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4. Information about the effectiveness and safety of all federal Food and Drug 

Administration (FDA) approved methods that prevent or reduce the risk of 
contracting HIV and other sexually transmitted infections, including use of 
antiretroviral medication, consistent with the Centers for Disease Control and 
Prevention 

 
5. Information about the effectiveness and safety of reducing the risk of HIV 

transmission as a result of injection drug use by decreasing needle use and needle 
sharing 

 
6. Information about the treatment of HIV and other sexually transmitted infections, 

including how antiretroviral therapy can dramatically prolong the lives of many 
people living with HIV and reduce the likelihood of transmitting HIV to others 

 
7. Discussion about social views on HIV and AIDS, including addressing unfounded 

stereotypes and myths regarding HIV and AIDS and people living with HIV 
 
 This instruction shall emphasize that successfully treated HIV-positive individuals 

have a normal life expectancy, all people are at some risk of contracting HIV, and 
that testing is the only way to know if one is HIV-positive 

 
8. Information about local resources, how to access local resources, and students' legal 

rights to access local resources for sexual and reproductive health care such as testing 
and medical care for HIV and other sexually transmitted infections and pregnancy 
prevention and care, as well as local resources for assistance with sexual assault and 
intimate partner violence 

 
9. Information about the effectiveness and safety of FDA-approved contraceptive 

methods in preventing pregnancy, including, but not limited to, emergency 
contraception. Instruction on pregnancy shall include an objective discussion of all 
legally available pregnancy outcomes, including, but not limited to: 

 
a. Parenting, adoption, and abortion 
 
b. Information on the law on surrendering physical custody of a minor child 72 

hours of age or younger, pursuant to Health and Safety Code 1255.7 and Penal 
Code 271.5 

 
c. The importance of prenatal care 

 
10. Information about sexual harassment, sexual assault, adolescent relationship abuse, 

intimate partner violence, and sex trafficking 
 



a. Information on the prevalence and nature of human trafficking, strategies to 
reduce the risk of human trafficking, techniques to set healthy boundaries, and  
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how to safely seek assistance if there is a suspicion of trafficking 
 

b. Information on how social media and mobile device applications are used for 
human trafficking 

 
11. Information about adolescent relationship abuse and intimate partner violence, 
including the early warning signs of each 
 
The district's comprehensive sexual health education and HIV prevention education shall 
include instruction regarding the potential risks and consequences of creating and sharing 
suggestive or sexually explicit materials through cell phones, social networking web sites, 
computer networks, or other digital media.  (Education Code 51934) 
 
Professional Development 
 
The district's comprehensive sexual health education and HIV prevention education shall be 
provided by instructors trained in the appropriate courses who are knowledgeable of the most 
recent medically accurate research on human sexuality, healthy relationships, pregnancy, and 
HIV and other sexually transmitted infections.  (Education Code 51931, 51933, 51934) 
 
The Superintendent or designee shall cooperatively plan and conduct in-service training for 
all district personnel who provide HIV prevention education, through regional planning, joint 
powers agreements, or contract services.  (Education Code 51935) 
 
In developing and providing in-service training, the Superintendent or designee shall 
cooperate and collaborate with the teachers who provide HIV prevention education and with 
the California Department of Education (CDE). (Education Code 51935) 
 
The district shall periodically conduct in-service training to enable district personnel to learn 
new developments in the scientific understanding of HIV. In-service training shall be 
voluntary for personnel who have demonstrated expertise or received in-service training from 
the CDE or Centers for Disease Control and Prevention.  (Education Code 51935) 
 
The Superintendent or designee may expand HIV in-service training to cover the topic of 
comprehensive sexual health education for district personnel teaching comprehensive sexual 
health education to learn new developments in the scientific understanding of sexual health.  
(Education Code 51935) 
 
The Superintendent or designee shall periodically provide continuing education that enables 
district personnel to learn about new developments in the understanding of abuse, including 
sexual abuse, and human trafficking and current prevention efforts and methods. Such 



education may include early identification of abuse, including sexual abuse, and human 
trafficking of students and minors.  (Education Code 51950) 
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Use of Consultants or Guest Speakers 
 
The Superintendent or designee may contract with outside consultants or guest speakers, 
including those who have developed multilingual curricula or curricula accessible to persons 
with disabilities, to deliver comprehensive sexual health and HIV prevention education or to 
provide training for district personnel.  All outside consultants and guest speakers shall have 
expertise in comprehensive sexual health education and HIV prevention education and 
knowledge of the most recent medically accurate research on the relevant topic(s) covered in 
the instruction. The Superintendent or designee shall ensure that any instruction provided by 
an outside speaker or consultant complies with Board policy, administrative regulation, and 
Education Code 51930-51939.  (Education Code 51933, 51934, 51936) 
 
Parent/Guardian Notification and Opt-Out 
 
At the beginning of each school year or at the time of a student's enrollment, the 
Superintendent or designee shall notify parents/guardians about instruction in comprehensive 
sexual health education and HIV prevention education, as well as research on student health 
behaviors and risks, planned for the coming year.  The notice shall advise parents/guardians:  
(Education Code 48980, 51938) 
 
1. That written and audiovisual educational materials to be used in comprehensive 

sexual health and HIV prevention education are available for inspection 
 
2. That parents/guardians have a right to excuse their child from opt their students out of 

comprehensive sexual health or HIV prevention education, or research on student 
health behaviors and risks, provided they submit their request in writing to the district 

 
3. That parents/guardians have a right to request a copy of Education Code 51930-51939 
 
4. Whether the comprehensive sexual health or HIV prevention education will be taught 

by district personnel or outside consultants, and if the district chooses to use outside 
consultants or guest speakers for this purpose, the following information:  (Education 
Code 51938) 
 
a. The date of the instruction 
 
b. The name of the organization or affiliation of each guest speaker 

 
c. Information stating the right of the parent/guardian to request a copy of 

Education Code 51933, 51934, and 51938 
 



If the arrangements for instruction by outside consultants or guest speakers are made after the 
beginning of the school year, the Superintendent or designee shall notify parents/guardians  
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by mail or another commonly used method of notification no fewer than 14 days before the 
instruction is given.  (Education Code 51938) 
 
Except as required by law, the requirements of Education Code 51930-51939 pertaining to 
instructional content, teacher training, and parental/guardian notification and opt-out shall not 
apply to the following: (Education Code 51932) 
 
1. A description or illustration of human reproductive organs that may appear in a 

textbook, adopted pursuant to law, if the textbook does not include other elements of 
comprehensive sexual health education or HIV prevention education as defined in 
Education Code 51931 

 
2. Instruction, materials, presentations, or programming that discusses gender, gender 

identity, gender expression, sexual orientation, discrimination, harassment, bullying, 
intimidation, relationships, or family and does not discuss human reproductive organs 
and their functions 
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Instruction BP 6142.2(a) 
 
WORLD LANGUAGE INSTRUCTION 
 
 
In order to prepare students for global citizenship and to broaden their intercultural 
understanding and career opportunities, the Governing Board shall provide students with 
opportunities to develop linguistic proficiency and cultural literacy in one or more world 
languages in addition to English. 
 
The Superintendent or designee shall recommend a variety of world languages to be taught in 
the district's educational program based on student interest, community needs, and available 
resources. 
 
For any program designed to provide students with instruction in a language other than 
English to a degree sufficient to produce proficiency in that language, the Superintendent or 
designee shall establish a process for schools to receive and respond to input from 
parents/guardians and other stakeholders regarding the non-English language in which 
instruction will be provided.  (5 CCR 11300, 11312) 
 
If American Sign Language courses are offered, they shall be open to all students regardless 
of hearing status. 
 
The district shall offer a sequential curriculum aligned with the state content standards, state 
curriculum framework, and, as applicable, California university admission requirements for 
languages other than English. 
 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
 
Instruction in world languages shall be offered to secondary school students beginning no 
later than grade 7 and shall be designed to develop students' skills in understanding, 
speaking, reading, and writing the language.  (Education Code 51220) 
 
(cf. 6143 - Courses of Study) 
 
The district may establish a dual-language immersion program that provides integrated 
language learning and academic instruction for native speakers of English and native 
speakers of another language, with the goals of high academic achievement, first and second 
language proficiency, and cross-cultural understanding. (Education Code 305-306) 
 
The Board shall ensure that students have access to high-quality instructional materials in 
world languages.  In accordance with Board policy, teachers shall also be encouraged to 
identify and use supplemental resources, such as literature, technology, newspapers and other 
media, dictionaries, and volunteers from the community to enhance the world language 
instructional program. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
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 (cf. 6163.1- Library Media Centers) 
 
The Superintendent or designee shall provide professional development as necessary to 
ensure that teachers of world languages have the knowledge and skills they need to 
implement an effective instructional program that helps students attain academic standards, 
including communicative and cultural proficiency and understanding. 
 
(cf. 4131 - Staff Development) 
 
The Superintendent or designee shall provide periodic reports to the Board regarding the 
effectiveness of the district's world language program which may include, but not be limited 
to, whether the district's world language program is serving the grade levels required by law, 
a description of the district's curriculum and the extent to which it is aligned with the state's 
content standards and curriculum framework, student achievement of district standards for 
world language instruction, and student participation rates in each language course.  Program 
evaluation shall be used to identify needed improvements and may be considered in 
determining the world languages to be taught in the district. 
 
(cf. 0500 - Accountability) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
 
 
Legal Reference: 

EDUCATION CODE 
300-310  Education for English learners 
42238.02  Local control funding formula; class size requirements 
44253.1-44253.11  Qualifications of teachers of English learners 
44256-44257  Credential requirements, including teachers of world language 
48980  Parental notifications 
51212  Legislative intent to encourage world language instruction in grades 1-6 
51220  Courses of study, grades 7-12 
51225.3  High school graduation requirements 
51243-51245  Alternative credits toward graduation for world language instruction in private school 
60119  Public hearings, instructional materials 
60605.3  Content standards for world language instruction 
60605.5  Revision of state standards for world language instruction 

 
 
 
Legal Reference (continued):  (see next page) 
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WORLD LANGUAGE INSTRUCTION  (continued) 
 
 
 

CODE OF REGULATIONS, TITLE 5 
1632  Alternative credits toward graduation for foreign language instruction in private school 
11309  English immersion programs, parental exception waivers 
 
 
 

Management Resources: 
CSBA PUBLICATIONS 
Proposition 58 Regulations, Fact Sheet, August 2018 
English Learners in Focus:  The English Learner Roadmap:  Providing Direction for English Learner 
Success, Governance Brief, February 2018 
English Learners in Focus, Issue 2:  The Promise of Two-Way Immersion Programs, Governance 
Brief, September 2014 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Multilingual FAQ 
World Languages Framework for California Public Schools, Kindergarten Through Grade Twelve 
California Spanish Assessment Fact Sheet, March 2019 
World Languages Standards for California Public Schools, Kindergarten Through Grade Twelve, 
January 2019 
California English Learner Roadmap:  Strengthening Comprehensive Educational Policies, Programs 
and Practices for English Learners, 2017 
CENTER FOR APPLIED LINGUISTICS PUBLICATIONS 
Guiding Principles for Dual Language Education, Second Edition, 2007 
COLLEGE BOARD PUBLICATIONS 
A Challenge to Change: The Language Learning Continuum, 1999 
WEB SITES 
CSBA: http://www.csba.org 
American Council on the Teaching of Foreign Languages: http://www.actfl.org 
California Association of Bilingual Education: http://www.bilingualeducation.org 
California Department of Education, Foreign Language: http://www.cde.ca.gov/ci/fl 
California Foreign Language Project: http://www.stanford.edu/group/CFLP 
California Language Teachers' Association: http://www.clta.net 
Center for Applied Linguistics: http://www.cal.org 
College Board: http://www.collegeboard.co 
University of California, a-g Course Approval: http://www.ucop.edu/a-gGuide/ag 
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Instruction AR 6142.2(a) 
 
WORLD LANGUAGE INSTRUCTION 
 
 
Content of Instruction 
 
The district's instructional program for world languages shall be designed to help students 
gain knowledge about language systems, develop a cultural understanding, and use that 
knowledge to communicate.  Students shall receive instruction which is aligned with state 
academic standards appropriate to their age and stage of linguistic and cultural proficiency in 
the following categories: 
 
1. Communication:  Students shall be taught to effectively convey and receive messages 

by engaging in or interpreting written, spoken, and/or signed languages, including: 
 

a. Language functions, which describe the purposes to which language is used in 
culturally appropriate real-world communication 

 
b. The setting in which the language is used, which includes using language both 

within and beyond the classroom to interact in local communities and abroad 
 

c. The structures used to convey meaning 
 
2. Cultures:  Students shall receive instruction that allows them to interact, with 

competence and understanding, with those who are native to the language in a variety 
of real-world settings. 

 
3. Connections:  Students shall receive instruction that builds, reinforces, and expands 

their knowledge of other disciplines using the language to develop critical thinking 
and problem-solving skills, and to access and evaluate information and diverse 
perspectives readily or only available through the language and its cultures, in order 
to function in real-world, academic and career-related settings. 
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Instruction BP 6142.3(a) 
 
CIVIC EDUCATION 
 
 
The Governing Board recognizes that citizen involvement in civic and political institutions is 
essential to a democratic government and desires to provide a comprehensive civic education 
program to help students acquire the knowledge, skills, and principles essential for informed, 
responsible citizenship. 
 
The Board shall approve, upon the recommendation of the Superintendent or designee, 
academic standards and curriculum in civics and government that are aligned with state 
academic standards and curriculum frameworks. 
 
(cf. 6000 - Concepts and Roles) 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 9000 - Role of the Board) 
 
The Superintendent or designee shall determine specific courses within the K-12 curriculum 
in which civic education and government may be explicitly and systematically taught.  
He/she also shall encourage the integration of civic education into other subjects as 
appropriate. 
 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
 
The district's civic education program shall provide students with an understanding of the 
rights and responsibilities of citizens in American democracy and the workings of federal, 
state, and local governments. As appropriate, instruction should include an examination of 
fundamental American documents, including, but not limited to, the Declaration of 
Independence, the United States Constitution, the Federalist Papers, and other significant 
writings and speeches.  Instruction should also promote a student's understanding of shared 
democratic principles and values, such as personal responsibility, justice, equality, respect for 
others, civic-mindedness, and patriotism, and enable students to make their own commitment 
to these civic values. 
 
Service learning, extracurricular and cocurricular activities, class and school elections, and 
observation of local government processes may be used to reinforce classroom instruction by 
linking civic knowledge to practical experience and encouraging civic involvement. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Instruction also should promote a student's understanding of shared democratic principles 
and values, such as personal responsibility, justice, equality, respect for others, civic-
mindedness, and patriotism, and enable students to make their own commitment to these 
civic values. 
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CIVIC EDUCATION  (continued) 
 
Whenever civic education includes topics that may be controversial due to political beliefs or 
other influences, instruction shall be presented in a balanced manner that does not promote 
any particular viewpoint. Students shall not be discriminated against for expressing their 
ideas and opinions and shall be encouraged to respect different points of view. 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 6144 - Controversial Issues) 
 
Constitution/Citizenship Day 
 
Each year on or near September 17, in commemoration of Constitution and Citizenship Day, 
the district shall hold an educational program for students in grades K-12 pertaining to the 
United States Constitution which shall include exercises and instruction in the purpose, 
meaning, and importance of the Constitution, including the Bill of Rights.  (Education Code 
37221; P.L. 108-447, Sec. 111) 
 
(cf. 6115 - Ceremonies and Observances) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference: 

EDUCATION CODE 
233.5 Teaching of principles 
33540  Standards for government and civics instruction 
37221 Commemorative exercises including anniversary of U.S. Constitution 
48205  Absence from school for jury duty or precinct board service 
51210  Courses of study, grades 1-6 
51220  Courses of study, grades 7-12 
ELECTIONS CODE 
12302  Precinct boards, appointment of students 
UNITED STATES CODE, TITLE 20 
6711-6716  Education for Democracy Act 
UNITED STATES CODE, TITLE 36 
101-144  Patriotic observances 
 

Management Resources: 
CSBA PUBLICATIONS 
School Board Leadership: The Role and Function of California's School Boards, 1996 
FEDERAL REGISTER 
77 Fed. Reg. 29727  Constitution Day and Citizenship Day 
AMERICAN BAR ASSOCIATION PUBLICATIONS 
Essentials of Law-Related Education, rev. 2003 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
History-Social Science Content Standards 
CENTER FOR CIVIC EDUCATION PUBLICATIONS 
Education for Democracy: California Civic Education Scope & Sequence, 2003 
National Standards for Civics and Government, 1994 
NATIONAL ASSESSMENT OF EDUCATIONAL PROGRESS (NAEP) PUBLICATIONS 
1998 Civics Report Card for the Nation, November 18, 1999 
WEB SITES 
CSBA: http://www.csba.org 
American Bar Association, Law-Related Education Projects: http://www.abanet.org/publiced/lre 
American Political Science Association: http://www.apsanet.org 
Bill of Rights Institute: http://www.billofrightsinstitute.org 
California Association of Student Leaders:  http://www.casl1.org 
California Council for the Social Studies: http://www.ccss.org 
Center for California Studies: http://www.csus.edu/calst 
Center for Civic Education: http://www.civiced.org 
Center for Information and Research on Civic Learning and Engagement: http://www.civicyouth.org 
Center for Youth Citizenship: http://www.youthcitizenship.org 
Constitutional Rights Foundation: http://www.crf-usa.org 
National Assessment of Educational Progress (NAEP), Civics Assessment: 
http://nces.ed.gov/nationsreportcard/civics 
National Council for the Social Studies: http://www.ncss.org 
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Instruction BP 6142.4(a) 
 
SERVICE LEARNING/COMMUNITY SERVICE CLASSES 
 
 
The Governing Board recognizes that service learning can enhance academic outcomes, help 
students develop the skills and knowledge necessary to become informed and responsible 
citizens, and aid in individual career development.  Service learning experiences may also 
motivate students by providing them the opportunity to apply their studies to school and 
community needs and showing them that they can make a contribution to their community 
through involved citizenship. 
 
(cf. 1020 - Youth Services) 
(cf. 6000 - Concepts and Roles) 
(cf. 6011 - Academic Standards) 
(cf. 6142.3 - Civic Education) 
 
Service Learning 
 
The Board supports service learning instructional strategies as integral components of the 
district's curriculum.  The Board encourages staff to collaborate with local public and 
nonprofit agencies in order to develop service learning activities that meet educational 
objectives, align with state and local academic standards, and address current community 
needs. 
 
(cf. 1600 - Relations Between other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
The Superintendent or designee may develop a service learning plan which: 
 
1. Integrates service learning into one or more of the core academic areas of science, 

English, social science, or mathematics at each grade span (K-5, 6-8, and 9-12) and 
includes instructional formats planned by teachers and students 

 
2. Ensures that the service learning opportunities offered by the district help meet 

identified community needs and include a balance of on-campus and off-campus 
activities 

 
3. Involves administrators, students, teachers, parents/guardians, and community 

members in the development, implementation, and evaluation of the district's plan, 
including a determination as to how projects will be evaluated as well as how 
supervision and transportation issues will be addressed 

 
(cf. 6143 - Courses of Study) 
 
The Superintendent or designee shall provide the Board with regular reports on the 
implementation of the plan and its effectiveness in meeting the district's goals for service 
learning. 
 
(cf. 6190 - Evaluation of the Instructional Program) 
(cf. 9000 - Role of the Board) 
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SERVICE LEARNING/COMMUNITY SERVICES CLASSES  (continued) 
 
 
Notifications 
 
Parents/guardians shall receive information about the service learning opportunities offered 
by the district and their benefits for both the community and the student.  The district shall 
ask parents/guardians to acknowledge this information and provide consent before their child 
participates in any off-campus service activities. 
 
 
 
Legal Reference: 

EDUCATION CODE 
233.5 Teaching of principles 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
37220.6  Cesar Chavez Day of Service and Learning 
51210  Areas of study, grades 1-6 
51220  Areas of study, grades 7-12 
51745  Independent study 
UNITED STATES CODE, TITLE 42 
12501-12682 National and Community Service Trust Act of 1993 
COURT DECISIONS 
Steirer et al v. Bethlehem School District, (1993) 987 F.2d 989 
 

Management Resources: 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Service Learning: http://www.cde.ca.gov/ci/cr/sl 
Learn and Serve America:  http://www.learnandserve.org 
National Service Learning Clearinghouse: http://www.servicelearning.org 
Youth Service California: http://www.yscal.org 
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Instruction BP 6142.5(a) 
 
ENVIRONMENTAL EDUCATION 
 
 
The Governing Board recognizes that schools play a crucial role in educating students about 
the relationship between humans and the natural world and in preparing them to have the 
skills, knowledge, and principles needed to solve environmental problems.  The Board 
believes that all students should understand ecological systems and the impact of human 
action on such systems, including, but not limited to, climate change.  The district's 
environmental education program shall promote environmental literacy and shall prepare 
students to be stewards of natural resources and live an environmentally sustainable lifestyle. 
 
The district's local control and accountability plan may include local goals and priorities for 
environmental literacy. 
 
The district's environmental education program may be taught across the district curriculum 
in science, history-social science, English language arts, health, and, to the extent practicable, 
mathematics.  Such instruction shall be aligned with state-adopted standards and curriculum 
frameworks and may include, but not be limited to, the interactions and interdependence of 
human societies and natural systems, people's dependence and influence on natural systems, 
the ways that natural systems change and how people can benefit and influence that change, 
the fact that there are no boundaries to prevent matter from flowing between systems, and the 
fact that decisions affecting resources and natural systems are complex and involve many 
factors. 
 
The district's program may also provide for active student participation in onsite resource 
conservation and management programs and the promotion of service learning partnerships.  
The Superintendent or designee may collaborate with other local educational agencies and/or 
community-based organizations to enhance the curriculum and learning experiences provided 
to students. 
 
The Superintendent or designee shall ensure that environment-based learning experiences are 
made available on an equitable basis and that the environmental literacy curriculum reflects 
the linguistic, ethnic, and socioeconomic diversity of California. 
 
As appropriate, the Superintendent or designee shall provide professional development for 
teachers in the development and effective implementation of curriculum and activities inside 
and outside of the classroom that promote environmental literacy. 
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ENVIRONMENTAL EDUCATION  (continued) 
 
 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 3511 - Energy and Water Management) 
(cf. 3511.1 - Integrated Waste Management) 
(cf. 3514 - Environmental Safety) 
(cf. 5030 - Student Wellness) 
(cf. 6000 - Concepts and Roles) 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6142.93 - Science Instruction) 
(cf. 6143 - Courses of Study) 
(cf. 6153 - School-Sponsored Trips) 
 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
8700-8707  Environmental education 
8720-8723  Conservation education service 
8760-8773  Outdoor science, conservation, and forestry 
33541 Science requirements 
51210  Areas of study, grades 1-6 
51220  Areas of study, grades 7-12 
51795-51797  School instructional gardens 
60041  Ecological systems and their protection 
PUBLIC RESOURCES CODE 
71300-71305  Statewide environmental education 
 

Management Resources: 
WEB SITES 
California Environmental Protection Agency, Education and the Environment Initiative: 
http://www.calepa.ca.gov/Education/EEI 
California Department of Education, Environmental Education: 
http://www.cde.ca.gov/pd/ca/sc/oeeintrod.asp 
California Department of Resources, Recycling and Recovery, Education and Assistance: 
http://www.calrecycle.ca.gov/Education 
California Regional Environmental Education Community: http://www.creec.org 
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Instruction BP 6142.6(a) 
 
VISUAL AND PERFORMING ARTS EDUCATION 
 
 
The Governing Board believes that visual and performing arts are essential to a well-rounded 
educational program and should be an integral part of the course of study offered to students 
at all grade levels. The district's arts education program shall be designed to foster students' 
artistic competencies, cultivate students' appreciation and understanding of the arts in ways 
that are enjoyable, fulfilling, and transferable to students' personal, academic, and 
professional endeavors, and support students to fully engage in lifelong arts learning. 
 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
 
The Board shall adopt academic standards for dance, media arts, music, theatre, and visual 
arts that lead to artistic literacy and promote access and equity in the arts. District standards 
shall describe the skills, knowledge, and abilities that students are expected to possess at each 
grade level and shall meet or exceed state standards. 
 
(cf. 0415 - Equity) 
(cf. 6011 - Academic Standards) 
 
The Superintendent or designee shall develop a sequential curriculum for dance, media arts, 
music, theatre, and visual arts which is consistent with the state curriculum framework and 
includes the following artistic processes: 
 
1. Creating:  conceiving and developing new artistic ideas and work 
 
2. Performing/producing/presenting:  realizing artistic ideas and work through 

interpretation and presentation 
 
3. Responding:  understanding and evaluating how the arts convey meaning 
 
4. Connecting:  relating artistic ideas and work with personal meaning and external 

content 
 
(cf. 6141 - Curriculum Development and Evaluation) 
 
The Board shall adopt standards-based instructional materials for visual and performing arts 
which may incorporate a variety of media and technologies. 
 
(cf. 0400 - District Technology Plan) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6162.6 - Use of Copyrighted Materials) 
(cf. 6163.1 - Library Media Centers) 
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VISUAL AND PERFORMING ARTS EDUCATION  (continued) 
 
 
As appropriate, the Superintendent or designee shall provide a standards-based professional 
development program designed to increase teachers' knowledge of and ability to teach the 
arts and to implement the district's arts education program. 
 
(cf. 4131 - Staff Development) 
 
The Superintendent or designee shall encourage the integration of community arts resources 
into the educational program.  Such resources may include opportunities for students to 
attend musical and theatrical performances, observe the works of accomplished artists, and 
work directly with artists-in-residence and volunteers.  In addition, the Superintendent or 
designee may collaborate with community organizations to share resources and seek grant 
opportunities. 
 
(cf. 1230 - School-Connected Organizations) 
(cf. 1240 - Volunteer Assistance) 
(cf. 1260 - Educational Foundation) 
(cf. 1700 - Relations between Private Industry and the Schools) 
(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 6020 - Parent Involvement) 
(cf. 6153 - School-Sponsored Trips) 
 
The Superintendent or designee shall regularly evaluate the implementation of the district's 
arts education program at each grade level and report to the Board regarding its effectiveness 
in enabling students to meet academic standards. 
 
(cf. 0500 - Accountability) 
(cf. 6162.5 - Student Assessment) 
 
 
 
Legal Reference:  (see next page) 
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VISUAL AND PERFORMING ARTS EDUCATION  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
8950-8957  California summer school of the arts 
32060-32066  Toxic art supplies 
35330-35332  Field trips 
51210  Course of study, grades 1-6 
51220  Course of study, grades 7-12 
51225.3  Graduation requirements 
58800-58805  Specialized secondary programs 
60200-60210  Instructional materials, elementary schools 
60400-60411  Instructional materials, high schools 
99200-99206  Subject matter projects 

 
Management Resources: 

CALIFORNIA ALLIANCE FOR ARTS EDUCATION PUBLICATIONS 
Parents' Guide to the Visual and Performing Arts in California Public Schools 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California Arts Framework for Public Schools, Kindergarten through Grade Twelve 
California Arts Standards for Public Schools, Prekindergarten through Grade Twelve, January 2019 
WEB SITES: 
CSBA: http://www.csba.org 
Arts Education Partnership: http://aep-arts.org 
California Alliance for Arts Education:  http://www.artsed411.org 
California Arts Council: http://www.cac.ca.gov 
California Art Education Association: http://www.caea-arteducation.org 
California Dance Education Association: http://www.cdeadance.org 
California Department of Education, Visual and Performing Arts:  http://www.cde.ca.gov/ci/vp 
California Educational Theatre Association: http://www.cetoweb.org 
California Music Educators Association: http://www.calmusiced.com 
The California Arts Project: http://csmp.ucop.edu/tcap 
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Instruction BP 6142.7(a) 
 
PHYSICAL EDUCATION AND ACTIVITY 
 
 
The Governing Board recognizes the positive benefits of physical activity on student health, 
well-being, and academic achievement. The district shall provide all students the opportunity 
to be physically active on a regular basis through high-quality physical education instruction 
and may provide additional opportunities for physical activity throughout the school day. The 
district's physical education and activity programs shall support the district's coordinated 
student wellness program and encourage students' lifelong fitness. 
 
Physical education classes shall be conducted in the coeducational, inclusive manner 
prescribed by law. The district shall provide instruction in physical education that provides 
equal access and equal opportunities for participation for all students in grades 1-12 
regardless of gender, gender expression, sexual orientation, and mental or physical disability, 
or any other protected status in accordance with Board Policy/Administrative Regulation 
5145.3 – Nondiscrimination/Harassment.  (Education Code 220, 221.5, 33352; 5 CCR 4900, 
4930, 4931, 4940, 4960; 34 CFR 106.33, 106.34, 300.108) 
 
The district's physical education program shall provide a developmentally appropriate 
sequence of instruction aligned with the state's model content standards and curriculum 
framework. 
 
The district's physical education program shall engage students in age-appropriate moderate 
to vigorous physical activity, as defined in the accompanying administrative regulation, 
including aerobic, muscle-strengthening, and bone-strengthening activities. The 
Superintendent or designee shall develop strategies to monitor the amount of moderate to 
vigorous physical activity that takes place in the physical education instructional program. 
 
The Superintendent or designee shall develop strategies to supplement physical education 
instruction with additional opportunities for students to be physically active before, during, 
and after the school day. 
 
Students with disabilities shall be provided instruction in physical education in accordance 
with their individualized education program or Section 504 accommodation plan. 
 
Upon written notification from a student's parent/guardian, or from the student if age 18 
years of age or older, stating that the student is participating in religious fasting, the principal 
or designee shall grant a student an accommodation in connection with any physical activity 
component of a physical education course during the period of religious fasting. The student 
shall be provided alternative assignments or activities for the period the student is granted an 
accommodation.  (Education Code 51240.5) 
 
The Superintendent or designee shall develop, adopt, and implement weather protocols that 
incorporate the standardized guidelines compiled by the California Department of Education 
and that include specific measures to be taken during extreme weather conditions. The 
adopted weather protocols shall be annually reviewed, evaluated, and if necessary, updated in 
accordance with law.  (Education Code 33355) 



 BP 6142.7(b) 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
During air pollution episodes, extreme weather, or other inclement conditions, physical 
education staff shall make appropriate adjustments to the program in accordance with the 
district’s extreme weather protocols and/or shall seek alternative indoor space to enable 
students to participate in active physical education. 
 
The Superintendent or designee may offer an alternate term schedule for grades 6-8 physical 
education courses in accordance with Education Code 51222 as specified in the 
accompanying administrative regulation. 
 
Staffing 
 
Physical education instruction shall be delivered by appropriately credentialed teachers who 
may be assisted by instructional aides, paraprofessionals, and/or volunteers. 
 
The district shall provide physical education teachers with continuing professional 
development, including classroom management and instructional strategies designed to keep 
students engaged and active and to enhance the quality of physical education instruction and 
assessment. 
 
Physical Fitness Testing 
 
The Superintendent or designee shall annually administer the physical fitness test designated 
by the State Board of Education (FITNESSGRAM) to students in grades 5 and 7.  (Education 
Code 60800; 5 CCR 1041) 
 
Temporary Exemptions 
 
The Superintendent or designee may grant a student a temporary exemption from physical 
education under either of the following conditions:  (Education Code 51241) 
 
1. The student is ill or injured and a modified program to meet the student’s needs 

cannot be provided. 
 
2. The student is enrolled for one-half time or less. 
 
Permanent Exemptions 
 
The Superintendent or designee may grant a student a permanent exemption from physical 
education under any of the following conditions:  (Education Code 51241) 
 
1. The student is age 16 years or older and has been enrolled in grade 10 for one or more 

academic years. However, such a student shall not be permitted to attend fewer total 
hours of courses and classes than the student would have attended if enrolled in a  
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PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 

physical education course. 
 
2. The student is enrolled as a postgraduate student. 
 
3. The student is enrolled in a juvenile home, ranch, camp, or forestry camp school with 

scheduled recreation and exercise. 
 
Students who have been granted a permanent exemption shall be offered a variety of elective 
physical education courses of not less than 400 minutes each 10 school days.  (Education 
Code 33352) 
 
Program Evaluation 
 
The Superintendent or designee shall annually report to the Board each school's 
FITNESSGRAM results for each applicable grade level.  The Superintendent or designee 
shall also report to the Board regarding the number of instructional minutes offered in 
physical education for each grade level, the number of two-year and permanent exemptions 
granted pursuant to Education Code 51241, and any other data agreed upon by the Board and 
the Superintendent or designee to evaluate program quality and the effectiveness of the 
district's program in meeting goals for physical activity and student well-being. 
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Instruction AR 6142.7(a) 
 
PHYSICAL EDUCATION AND ACTIVITY 
 
 
Definitions 
 
Extreme weather conditions are occurrences of unusually severe weather conditions, 
including, but not limited to, periods of extreme heat, excessive precipitation, and floods, that 
may pose significant harm to students.  (Education Code 33355) 
 
Moderate physical activity is any activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, walking briskly, dancing, swimming, or bicycling on level terrain.  A person should 
feel some exertion but should be able to carry on a conversation comfortably during the 
activity. 
 
Physical activity is bodily movement that is produced by the contraction of skeletal muscle 
and that substantially increases energy expenditure, including exercise, sport, dance, and 
other movement forms. 
 
Physical education is a sequential educational program that teaches students to understand 
and participate in regular physical activity that assists in developing and maintaining physical 
fitness throughout their lifetime, understand and improve their motor skills, enjoy using their 
skills and knowledge to establish a healthy lifestyle, and understand how their bodies work. 
 
Vigorous physical activity is any activity which generally requires sustained, rhythmic 
movements and refers to a level of effort a healthy individual might expend while, for 
example, jogging, participating in high-impact aerobic dancing, swimming continuous laps, 
or bicycling uphill. Vigorous physical activity may be intense enough to result in a 
significant increase in heart and respiration rate. 
 
Instructional Time 
 
Instruction in physical education shall be provided for at least the following minimum period 
of time:  (Education Code 51210, 51222, 51223) 
 
1. For students in grades 1-6, 200 minutes each 10 school days, exclusive of recesses 

and the lunch period 
 
2. For students in grades 7-8 attending an elementary school, 200 minutes each 10 

school days, exclusive of recesses and the lunch period 
 
An alternate term schedule may be provided for physical education courses in grades 6-8, if 
the following conditions are met:  (Education Code 51222) 
 

1. For students in grade 6 to receive no less than 400 minutes of instruction each 10 
school days for a semester of not fewer than 18 weeks during the regular school year, 
for a total of 3,600 instructional minutes for the school year 



 AR 6142.7(b) 
 
 
PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 

  
2. For students in grades 7-12 to receive no less than 800 minutes of instruction every 

10 school days for a semester of not fewer than 18 weeks during the regular school 
year, for a total of 7,200 instructional minutes for the school year 
  

3. The physical education program is aligned with the physical education framework 
adopted by the State Board of Education (SBE) in that it provides a sequential, 
articulated, age-appropriate program 
  

4. The physical education program complies with the course of study requirements of 
high school physical education programs, as applicable 
  

5. Students are prepared for, and participate in, the physical performance testing as 
specified in Education Code 60800 

 
If the instructional minute requirement cannot be met during any 10-day period due to 
inclement weather, a school assembly, field trip, student assessment, or other circumstance, 
the school shall make up those minutes on another day in order to satisfy the instructional 
minute requirement. 
 
The Superintendent or designee shall determine a method to document compliance with the 
required number of instructional minutes. Such documentation may include, but not be 
limited to, a master schedule, bell schedule, weekly schedule for each teacher providing 
physical education instruction, district calendar, teacher roster, or log for staff or students to 
record the number of physical education minutes completed. 
 
Any complaint alleging noncompliance with the instructional minute requirement may be 
filed in accordance with the district's procedures in AR 1312.3 - Uniform Complaint 
Procedures. A complainant not satisfied with the district's decision may appeal the decision 
to the California Department of Education (CDE). If the district or CDE finds merit in a 
complaint, the district shall provide a remedy to all affected students and parents/guardians.  
(Education Code 51210, 51222, 51223; 5 CCR 4600-4670) 
 
Monitoring Moderate to Vigorous Physical Activity 
 
To monitor the amount of time students are engaged in moderate to vigorous physical 
activity, the Superintendent or designee may: 
 
1. Develop methods to estimate the amount of time students spend in moderate to 

vigorous physical activity or the number of students who are inactive during physical 
education classes 
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PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
2. Provide physical education teachers with staff development, self-monitoring tools, 

stopwatches, and/or heart rate monitors to assist them in planning and assessing the 
level of activity in their classes 

 
Physical Fitness Testing 
 
During the annual assessment window between the months of February through May, 
students in grades 5 and 7 shall be administered the physical fitness test designated by the 
State Board of Education (FITNESSGRAM).  (Education Code 60800; 5 CCR 1041) 
 
The Superintendent or designee may provide a make-up date for students who are unable to 
take the test based on absence or temporary physical restriction or limitations, such as 
students recovering from illness or injury.  (5 CCR 1043) 
 
On or before November 1 of each school year, the Superintendent may designate an 
employee to serve as the district's physical fitness test coordinator and so notify the test 
contractor. The test coordinator shall serve as the liaison between the district and CDE for all 
matters related to the physical fitness test. The duties shall be those specified in 5 CCR 
1043.4, including, but not limited to:  (5 CCR 1043.4) 
 
1. Responding to correspondence and inquiries from the contractor in a timely manner 

and as provided in the contractor's instructions 
 
2. Determining district and school site test and test material needs 
 
3. Overseeing the administration of the physical fitness test to students 
 
4. Ensuring that all test data are received from school test sites in sufficient time to 

satisfy the reporting requirements 
 
Students shall be provided with their individual results after completing the 
FITNESSGRAM.  The test results may be provided in writing or orally as the student 
completes the testing, and shall be included in the student's cumulative record.  (Education 
Code 60800; 5 CCR 1043.10, 1044) 
 
Each student's test results shall also be provided to the student’s parents/guardians. 
 
The Superintendent or designee shall report the aggregate results of the FITNESSGRAM in 
the annual school accountability report card required by Education Code 33126 and 35256. 
(Education Code 60800) 
 
Testing Variations 
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PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
All students may be administered the FITNESSGRAM with the following test variations: (5 
CCR 1047) 
 
1. Extra time within a testing day 
 
2. Test directions that are simplified or clarified 
 
All students may have the following test variations if they are regularly used in the 
classroom: (5 CCR 1047) 
 
1. Audio amplification equipment 
 
2. Separate testing for individual students provided that the student’s are directly 

supervised by the test examiner 
 
3. Manually Coded English or American Sign Language to present directions for test 

administration 
 
Students with a physical disability and students who are physically unable to take all of the 
test shall undergo as much of the test as their physical condition will permit.  (Education 
Code 60800; 5 CCR 1047) 
 
Students with disabilities may be provided the following accommodations if specified in their 
individualized education program (IEP) or Section 504 plan:  (5 CCR 1047) 
 
1. Administration of the test at the most beneficial time of day to the student after 

consultation with the test contractor 
 
2. Administration of the test by a test examiner to the student at home or in the hospital 
 
3. Any other accommodation specified in the student's IEP or Section 504 plan for the 

physical fitness test 
 
Identified English learners may be allowed the following additional test variations if 
regularly used in the classroom:  (5 CCR 1048) 
 
1. Separate testing with other English learners, provided that they the student’s are 

directly supervised by the test examiner 
 
2. Test directions translated into their primary language, and the opportunity to ask 

clarifying questions about the test directions in their primary language 
 
Additional Opportunities for Physical Activity 
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PHYSICAL EDUCATION AND ACTIVITY  (continued) 
 
 
The Superintendent or designee shall implement strategies for increasing opportunities for 
physical activity outside the physical education program, which may include, but not be 
limited to: 
 
1. Training recess, lunch, and before- and after-school supervisors on methods to engage 

students in moderate to vigorous physical activity 
 
2. Encouraging teachers to incorporate physical activity into the classroom 
 
3. Establishing extracurricular activities that promote physical activity, such as school 

clubs, intramural athletic programs, dance performances, special events, and 
competitions 

 
4. Incorporating opportunities for physical activity into before- or after-school programs 

and/or child care and development programs 
 
5. Exploring opportunities for joint use of facilities or grounds in order to provide 

adequate space for students and community members to engage in recreational 
activities 

 
6. Developing business partnerships to maximize resources for physical activity 

equipment and programs 
 
7. Developing programs to encourage and facilitate walking, bicycling, or other active 

transport to and from school. 
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Instruction BP 6142.8(a) 
 
COMPREHENSIVE HEALTH EDUCATION 
 
 
The Governing Board believes that health education should foster the knowledge, skills, and 
attitudes that students need in order to lead healthy lives and avoid high-risk behaviors, and 
that creating a safe, supportive, inclusive, and nonjudgmental environment is crucial in 
promoting healthy development for all students. The district's health education program shall 
be part of a coordinated school health system which recognizes that mental health and social 
connection are critical to student's overall health, well-being, and academic success, supports 
the physical, mental, and social well-being of students, reflects the importance of digital and 
media literacy, and is linked to district and community services and resources. 
 
Goals for the district's health education program shall be designed to promote student 
wellness and shall include, but not be limited to, goals for nutrition promotion and education, 
physical activity, and other school-based activities that promote student well-being. 
 
Any health education course offered to middle or high school students shall include 
instruction in mental health that meets the requirements of Education Code 51925-51926, 
and as specified in Administrative Regulation 6143 - Courses of Study. 
 
The district shall provide a planned, sequential, research-based, and developmentally 
appropriate health education curriculum for students in grades K-12 which is aligned with the 
state's content standards and curriculum framework and integrated with other content areas of 
the district's curriculum. The Superintendent or designee shall determine the grade levels and 
subject areas in which health-related topics will be addressed, in accordance with law, Board 
policy, and administrative regulation. 
 
As appropriate, the Superintendent or designee shall involve school administrators, teachers, 
school nurses, health professionals representing various fields of health care, 
parents/guardians, community-based organizations, and other community members in the 
development, implementation, and evaluation of the district's health education program. 
Health and safety professionals may be invited to provide related instruction in the 
classroom, school assemblies, and other instructional settings. 
 
The Superintendent or designee shall provide professional development as needed to ensure 
that health education teachers are knowledgeable about academic content standards, the state 
curriculum framework, and effective instructional methodologies. 
 
The Superintendent or designee shall provide periodic reports to the Board regarding the 
implementation and effectiveness of the district's health education program, which may 
include, but not be limited to, a description of the district's program and the extent to which it 
is aligned with the state's content standards and curriculum framework, the amount of time 
allotted for health instruction at each grade level, student achievement of district standards 
for health education, and the manner in which the district's health education program 
supports the physical, mental, and social well-being of students. 
 
 BP 6142.8(b) 



 
COMPREHENSIVE HEALTH EDUCATION 
 
 
Parent/Guardian Notification and Opt-Out 
 
Parents/guardians shall be notified that they may request in writing to opt their students out 
of participating in instruction and assessments, including anonymous and confidential tests, 
questionnaires, and surveys, as specified in the accompanying administrative regulation. 
Students so excused shall be given an alternative educational activity. Additionally, a student 
shall not be subject to disciplinary action, academic penalty, or other sanction if the student's 
parent/guardian opts the student out of such instruction.  (Education Code 51240, 51900.6, 
51938, 51939) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy SPENCER VALLEY SCHOOL DISTRICT 
adopted:  December 10, 2025 Santa Ysabel, California 



Instruction AR 6142.8(a) 
 
COMPREHENSIVE HEALTH EDUCATION 
 
 
Content of Instruction 
 
The district's health education program shall include instruction at the appropriate grade 
levels in the following content areas: 
 
1. Alcohol, tobacco, and other drugs 
 
2. Human growth, development, and sexual health 

 
3. Injury prevention and safety 
 

Instruction related to injury prevention and safety may include, but is not limited to, 
first aid, protective equipment such as helmets, prevention of brain and spinal cord 
injuries, violence prevention, topics related to bullying and harassment, and Internet 
safety, and as required by law 

 
4. Mental, emotional, and social health 
 
 Health education courses offered to middle and/or high school students shall include 

mental health instruction that meets the requirements of Education Code 51925-
51927, as specified in Administrative Regulation 6143 - Courses of Study. 

 
5. Nutrition and physical activity 

 
6. Personal and community health 
 

Instruction in personal and community health may include, but is not limited to, oral 
health, personal hygiene, sun safety, hearing protection, transmission of germs and 
communicable diseases, symptoms of common health problems and chronic diseases 
such as asthma and diabetes, emergency procedures, and the effect of behavior on the 
environment. 

 
Within each of the above content areas, instruction shall be designed to assist students in 
developing: 
 
1. An understanding of essential concepts related to enhancing health 
 
2. The ability to analyze internal and external influences that affect health 
 
3. The ability to access and analyze health information, products, and services 
 
4. The ability to use interpersonal communication skills, decision-making skills, and 

goal-setting skills to enhance health 
 



5. The ability to practice behaviors that reduce risk and promote health 
 AR 6142.8(b) 

 
 
COMPREHENSIVE HEALTH EDUCATION  (continued) 
 
 
6. The ability to promote and support personal, family, and community health 
 
Parent/Guardian Notification and Opt-Out 
 
At the beginning of each school year or at the time of a student's enrollment, 
parents/guardians shall be notified that they may request in writing to opt their students out 
of participating in the following: 

1. Anonymous, voluntary, and confidential tests, questionnaires, and surveys containing 
age-appropriate questions about students' attitudes concerning or practices relating to 
sex  (Education Code 51938, 51939) 
  

2. Any instruction in health that conflicts with the student's religious training and 
beliefs, including personal moral convictions  (Education Code 51240) 
  

3. Any instruction in sexual abuse and/or sexual assault awareness and prevention  
(Education Code 51900.6 
  

4. Any instruction in comprehensive sexual health and human immunodeficiency virus 
(HIV) prevention  (Education Code 51938, 51939) 
  

5. Any other instruction as permitted by law 
 

Additionally, the district shall not administer any exam, survey, or questionnaire that 
contains questions about the student's or the student's family's personal beliefs or practices in 
sex, family life, morality, or religion unless the student's parent/guardian has given written 
permission.  (Education Code 51513) 
 
Involvement of Health Professionals 
 
Health care professionals, health care service plans, health care providers, and other entities 
participating in a voluntary initiative with the district are prohibited from communicating 
about a product or service in a way that is intended to encourage persons to purchase or use 
the product or service. However, the following activities may be allowed:  (Education Code 
51890) 
 
1. Health care or health education information provided in a brochure or pamphlet that 

contains the logo or name of a health care service plan or health care organization, if 
provided in coordination with the voluntary initiative 
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COMPREHENSIVE HEALTH EDUCATION  (continued) 
 
 
2. Outreach, application assistance, and enrollment activities relating to federal, state, or 

county-sponsored health care insurance programs if the activities are conducted in 
compliance with the statutory, regulatory, and programmatic guidelines applicable to 
those programs. 
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Instruction BP 6142.91(a) 
 
READING/LANGUAGE ARTS INSTRUCTION 
 
 
The Governing Board recognizes that reading and other language arts constitute the basic 
foundation for learning in other areas of study. The Board desires to offer a comprehensive, 
balanced reading/language arts program that ensures all students have the skills necessary to 
read fluently and for meaning and develops students' appreciation for literature.  The program 
shall integrate reading, and oral and written language arts activities in order to build effective 
communication skills, including listening, speaking, and composition. 
 
For each grade level, the Board shall adopt academic standards that meet or exceed Common 
Core State Standards in the following strands: 
 
1. Reading:  Foundational skills, text complexity and analysis, and the growth of 

comprehension 
 
2. Writing:  Text types, responding to reading, production and distribution of writings, 

and research 
 
3. Speaking and listening:  Oral language development, comprehension, flexible 

communication, and collaboration 
 
4. Language:  Conventions, effective use, knowledge of language, and vocabulary 
 
The Superintendent or designee shall ensure that the district's reading/language arts program 
offers sufficient access to standards-aligned textbooks and other instructional materials. The 
program shall provide instructional materials of varying levels of difficulty, including fiction 
and nonfiction works, so that students are continually reading at an appropriate level. In 
addition, technology should be available to support all areas of literacy. 
 
Screening for Risk of Reading Difficulties 
 
The Board shall adopt, at a public meeting, one or more screening instruments to assess 
students in grades kindergarten-2 for risk of reading difficulties. The screening instrument(s) 
adopted by the Board shall provide assessments for both English-speaking and non-English 
speaking students, in languages reflecting the primary languages of students in the district, to 
the extent assessments in those languages are available.  (Education Code 53008) 
 
The district shall annually assess each student in grades kindergarten-2 for risk of reading 
difficulties. In determining when during the school year to screen students, the district shall 
consider whether students have received sufficient instruction in foundational reading skills 
to support a valid assessment. The district may provide additional student screenings or 
diagnostic evaluations, as appropriate.  (Education Code 53008) 
 
If a student enrolls for the first time in grades kindergarten-2 after the screening instrument(s) 
has been administered, the district shall assess the student within 45 calendar days of 
enrollment, unless either:  (Education Code 53008) 
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READING/LANGUAGE ARTS INSTRUCTION  (continued) 
 
 

1. The student's parent/guardian opts out of the screening in writing 
  

2. The student's parent/guardian provides documentation or the district has 
documentation that the student has had a similar screening in their prior school for 
their current grade and the parent/guardian was made aware of the results 
 

Students who do not speak sufficient English to be screened with an English-language 
instrument shall be screened in their primary language if a screening instrument in their 
primary language is available. If a screening instrument is not available in at least one 
language in which a student is proficient, the student shall be screened in accordance with 
Education Code 53008. 
 
When a student acquires sufficient English language knowledge and fluency to be able to be 
assessed using the district's screening instrument, or if a screening instrument in their 
primary language becomes available, the district shall assess that student using the 
appropriate screening instrument.  (Education Code 53008) 
 
A student may be exempted from the screening for risk of reading difficulties if the 
parent/guardian provides prior written consent and the student meets any of the following 
criteria:  (Education Code 53008) 
 

1. Has a current identification or diagnosis of a reading difficulty, reading disorder, or 
other disability 
  

2. Is eligible for special education and related services pursuant to the Individuals with 
Disabilities Education Act (IDEA) or a plan pursuant to Section 504 of the 
Rehabilitation Act of 1973 
  

3. Is in the process of being assessed for eligibility for special education and related 
services pursuant to IDEA or a plan pursuant to Section 504 of the federal 
Rehabilitation Act of 1973, and the student is being evaluated with diagnostic 
assessments that make screening for risk of reading difficulties redundant 

 
The district shall, no later than 15 calendar days before administration of the screening 
instrument(s), provide parents/guardians of students eligible for screening for risk of reading 
difficulties with information about the screening, including the date(s) of the screening and 
instructions for how parents/guardians can opt out of their child's screening.  (Education 
Code 53008) 
 
Staffing and Professional Development 
 



Teachers are expected to use a variety of instructional strategies to accommodate the needs of 
beginning readers and the varying abilities of more advanced readers. The program shall  
 BP 6142.91(c) 
 
 
READING/LANGUAGE ARTS INSTRUCTION  (continued) 
 
 
provide ongoing diagnosis of students' skills and, as needed, may provide supplementary 
instruction during the school day and/or outside the regular school session to assist students 
who are experiencing difficulty learning to read. 
 
 
The Superintendent or designee shall make available professional development opportunities 
that are designed to provide instructional staff with knowledge about how students develop 
language skills, the ability to analyze students' literacy levels, and mastery of a variety of 
instructional strategies and materials. 
 
Employees administering screening instruments for risk of reading difficulties shall be 
appropriately trained to administer the instrument.  (Education Code 53008) 
 
Program Evaluation 
 
The Superintendent or designee shall provide the Board with data from state and district 
reading assessments and program evaluations to enable the Board to monitor program 
effectiveness. 
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Instruction BP 6142.92(a) 
 
MATHEMATICS INSTRUCTION 
 
 
The Governing Board desires to offer a rigorous mathematics program that progressively 
develops the knowledge and skills students will need to succeed in college and career. The 
district's mathematics program shall be designed to teach mathematical concepts in the context 
of real-world situations and to help students gain a strong conceptual understanding, a high 
degree of procedural skill and fluency, and ability to apply mathematics to solve problems. 
 
The district's mathematics program shall also incorporate recognized principles, concepts, and 
research-based strategies to meet the needs of all students and provide equal access to learning 
through lessons that are relevant to students. Instructional resources adopted for use in district 
schools shall provide guidance to support a diverse student population, including students who 
are English learners, at-promise, advanced learners, and students with learning disabilities. 
 
For each grade level, the Board shall adopt academic standards for mathematics that meet or 
exceed the Common Core State Standards.  The Superintendent or designee shall develop or 
select curricula that are aligned with these standards and the state curriculum framework. 
 
The district's mathematics program shall address the following standards for mathematical 
practices which are the basis for mathematics instruction and learning: 
 
1. Overarching habits of mind of a productive mathematical thinker: Making sense of 

problems and persevering in solving them; attending to precision 
 
2. Reasoning and explaining: Reasoning abstractly and quantitatively; constructing viable 

arguments and critiquing the reasoning of others 
 
3. Modeling and using tools: Modeling with mathematics; using appropriate tools 

strategically 
 
4. Seeing structure and generalizing: Looking for and making use of structure; looking for 

and expressing regularity in repeated reasoning 
 
In addition, the program shall be aligned with grade-level standards for mathematics content. 
 
For grades K-8, mathematics content shall address, at appropriate grade levels, counting and 
cardinality, operations and algebraic thinking, number and operations in base ten, fractions, 
measurement and data, geometry, ratios and proportional relationships, functions, expression 
and equations, the number system, and statistics and probability.  Students shall learn the 
concepts and skills that prepare them for the rigor of higher mathematics. 
 
For higher mathematics, the district shall offer a pathway of courses through which students 
shall be taught concepts that address number and quantity, algebra, functions, modeling, 
geometry, and statistics and probability. Any pathway offered by the district shall be designed 
in a manner that provides maximum opportunities for students to access advanced 
mathematics courses during high school. 



 
 
 
 BP 6142.92(b) 
 
 
MATHEMATICS INSTRUCTION  (continued) 
 
 
The Superintendent or designee shall ensure that students are appropriately placed in 
mathematics courses and are not required to repeat a course that they have successfully 
completed in an earlier grade level. Placement decisions shall be based on consistent protocols 
and multiple objective academic measures. 
 
The Superintendent or designee shall ensure that certificated staff have opportunities to 
participate in professional development activities designed to increase their knowledge and 
skills in effective mathematics teaching practices. 
 
The Superintendent or designee shall ensure that students have access to sufficient 
instructional materials, including manipulatives and technology, to support a balanced, 
standards-aligned mathematics program. 
 
The Superintendent or designee shall provide the Board with data from state and district 
mathematics assessments and program evaluations to enable the Board to monitor program 
effectiveness. 
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Instruction BP 6142.93(a) 
 
SCIENCE INSTRUCTION 
 
The Governing Board believes that science education should focus on giving students an 
understanding of the biological and physical aspects of science, including the place of 
humans in ecological systems, the causes and effects of climate change and the methods to 
mitigate and adapt to climate change, key scientific concepts, and methods of scientific 
inquiry and investigation through experiments and other activities that foster critical thinking. 
Students should become familiar with the natural world and the interrelation of science, 
mathematics, technology, and engineering.  As part of science instruction, students should 
learn how to apply scientific knowledge and reasoning. 
 
Philosophical and religious theories are based, at least in part, on faith and are not subject to 
scientific test and refutation shall not be discussed during science instruction.  
 
The Board shall adopt academic standards for science instruction that meet or exceed the 
California Next Generation Science Standards (CA-NGSS) and describe the knowledge and 
skills students are expected to possess at each grade level, with an instructional focus on 
understanding the process of science, the fundamental ideas within each discipline of science, 
and underlying themes that are common to all sciences.  The Superintendent or designee 
shall ensure that curricula used in district schools are aligned with these standards and the 
state curriculum framework. 
 
The Superintendent or designee shall ensure that students have access to and are enrolled in a 
broad course of study including science courses. 
 
The Superintendent or designee shall provide certificated staff with opportunities to 
participate in professional development activities designed to enhance their knowledge of 
district-adopted academic standards, instructional strategies for teaching science, and 
changes in scientific theories. 
 
The Superintendent or designee shall develop and implement appropriate safety measures for 
science laboratory classes in accordance with Administrative Regulation 5142 – Safety, 
including, but not limited to, staff and student safety training, use of eye safety devices, 
hearing protection, first aid procedures, regular equipment maintenance, safe use of heat 
sources, safe use and disposal of hazardous chemicals, proper ventilation, prevention of 
exposure to bloodborne pathogens from sharp instruments, fire prevention and control, an 
emergency response plan, and evacuation procedures. Parents/guardians shall be informed of 
the types of science laboratory activities that will be conducted and encouraged to sign 
consent forms for their child's participation. 
 
The Superintendent or designee shall regularly report to the Board regarding the 
implementation and effectiveness of the science curriculum at each grade level. At a 
minimum, each report shall address the extent to which the program is aligned with the CA-
NGSS, any applicable student assessment results, and feedback from students, 
parents/guardians, and staff regarding the program. 
Policy SPENCER VALLEY SCHOOL DISTRICT 
adopted:  May 14, 2025 Santa Ysabel, California 



Instruction BP 6142.94(a) 
 
HISTORY-SOCIAL SCIENCE INSTRUCTION 
 
 
The Governing Board believes that the study of history and other social sciences is essential 
to prepare students to engage in responsible citizenship, comprehend complex global 
interrelationships, and understand the vital connections among the past, present, and future, 
as well as to establish a foundation for the appreciation of different ethnicities, the wise use 
of natural resources, and the responsible management of personal finance. The district's 
history-social science education program shall include, at appropriate grade levels, 
instruction in American and world history, geography, economics, political science, 
anthropology, psychology, and sociology. 
 
The Board shall adopt academic standards for history-social science which meet or exceed 
state content standards and describe the knowledge and skills that students shall be expected 
to possess at each grade level. 
 
The Superintendent or designee shall develop a comprehensive, sequential curriculum that is 
aligned with the district standards and is consistent with the state's curriculum framework for 
history-social science. The curriculum shall be designed to develop students' core knowledge 
in history and social science and their skills in chronological and spatial thinking, research, 
and historical interpretation. History-social science instruction shall also include an explicit 
focus on developing students' literacy in reading, writing, speaking, listening, and other 
language skills. 
 
The Board shall adopt standards-aligned instructional materials for history-social science in 
accordance with applicable law, Board policy, and administrative regulation. Additionally, 
teachers are encouraged to supplement the curriculum in accordance with Board Policy 
6161.11 – Supplementary Instructional Materials, by using biographies, original documents, 
diaries, letters, legends, speeches, other narrative artifacts, and literature from and about the 
period being studied. 
 
Personal testimony from persons who can provide first-hand accounts of significant historical 
events is encouraged and may be provided through oral histories, videos, or other multimedia 
formats. If oral history is used for instruction related to the role of Americans in World War 
II or the Vietnam War, such testimony shall exemplify the personal sacrifice and courage of 
the wide range of ordinary citizens who were called upon to participate in the war, provide 
views and comments concerning reasons for participating in the war, and provide 
commentary on the aftermath of the war in Eastern Europe and the former Soviet Union.  
(Education Code 51221.3, 51221.4) 
 
The Superintendent or designee shall provide a standards-based professional development 
program designed to increase teachers' knowledge of adopted instructional materials and 
instructional strategies for teaching history-social science. 
 
The Superintendent or designee shall regularly evaluate and report to the Board regarding the 
implementation and effectiveness of the history-social science curriculum at each grade level, 
including, but not limited to, the extent to which the program is aligned with state standards,  



 BP 6142.94(b) 
 
 
HISTORY-SOCIAL SCIENCE INSTRUCTION  (continued) 
 
 
any applicable student assessment results, and feedback from students, parents/guardians, 
and staff regarding the program. 
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Instruction BP 6143(a) 
 
COURSES OF STUDY 
 
 
The Governing Board recognizes that a well-aligned sequence of courses fosters academic 
growth and provides for the best possible use of instructional time.  The district's course of 
study shall provide students with opportunities to attain the skills, knowledge, and abilities 
they need to be successful academically, professionally, and personally. 
 
The Superintendent or designee shall establish processes for ensuring the articulation of 
courses across grade levels within the district.  As necessary, the Superintendent or designee 
shall work with representatives of appropriate area districts and postsecondary institutions to 
ensure articulation of courses with other institutions to which district students may matriculate.  
The sequence of courses shall be designed to ensure that each course provides adequate 
preparation for the next course in the sequence, only utilizes prerequisites that are essential to 
success in a given program or course, avoids significant duplication of content, and allows for 
reinforcement and progression in the subject matter. 
 
The district shall not provide any course separately or require or refuse participation by any 
student on the basis of the student’s actual race or ethnicity; ancestry; color; ethnic group 
identification; nationality; national origin; immigration status; sex; sexual orientation; sex 
stereotypes; gender; gender identity; gender expression; religion; disability; medical condition; 
genetic information; pregnancy, false pregnancy, childbirth, termination of pregnancy, or 
related conditions or recovery; and parental, marital, and family status; a perception of one or 
more of such characteristics; a combination of two or more of such characteristics or 
association with a person or group with one or more of these actual or perceived characteristics 
or a combination of two or more of them.  (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 
221.51, 230, 260; Government Code 11135, 12926: Penal Code 422.55; 5 CCR 4940; 20 USC 
1681-1688, 42 USC 2000d-2000d-7) 
 
Elementary Grades 
 
The Board shall adopt a course of study for elementary grades that sufficiently prepares 
students for the secondary course of study. 
 
Secondary Grades 
 
The district shall offer all otherwise qualified students in grades 7-8 a course of study that 
prepares them, upon graduation from high school, to meet the requirements and prerequisites 
for admission to California public colleges and universities and to attain entry-level 
employment skills in business or industry.  The district's course of study may provide for a 
rigorous academic curriculum that integrates academic and career skills, includes applied 
learning across all disciplines, and prepares all students for high school graduation and career 
entry.  (Education Code 51228)  
 
Parental Notification and Opt-Out 
 
When required by law, Board policy, or administrative regulation, the district shall notify  



 BP 6143(b) 
 
COURSES OF STUDY 
 
 
parents/guardians that they may request to opt their student out of certain instruction. 
Students for whom the district has approved the opt-out shall be offered an alternative 
activity of similar educational value. 
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Instruction AR 6143(a) 
 
COURSES OF STUDY 
 
 
Grades 1-6 
 
Courses of study for grades 1-6 shall include the following: 
 
1. English: knowledge and appreciation of language and literature, and the skills of 

speaking, reading, listening, spelling, handwriting, including instruction in cursive or 
joined italics in the appropriate grade levels, and composition (Education Code 
51210) 

 
2. Mathematics: concepts, operational skills, and problem solving (Education Code 

51210) 
 
3. Social sciences: age-appropriate instruction drawing upon the disciplines of 

anthropology, economics, geography, history, political science, psychology, and 
sociology, including instruction in:  (Education Code 51210) 

 
a. The history, resources, development, and government of California and the 

United States 
 

Instruction shall include the early history of California and a study of the role 
and contributions of people of all genders, Native Americans, African 
Americans, Latino Americans, Asian Americans, Pacific Islanders, European 
Americans, lesbian, gay, bisexual, transgender, queer, and questioning 
(LGBTQ+) Americans, persons with disabilities, and members of other 
ethnic, cultural, religious, and socioeconomic status groups to the economic, 
political, and social development of California and the United States, with 
particular emphasis on portraying the role of these groups in contemporary 
society.  (Education Code 51204.5, 60040) 

 
b. The development of the American economic system, including the role of the 

entrepreneur and labor 
 
c. The relations of persons to their human and natural environments 
 
d. Eastern and western cultures and civilizations 
 
e. Contemporary issues 
 
f. The wise use of natural resources 
 
g. Spanish colonization of California and the Gold Rush Era, including the 

treatment and perspectives of Native Americans during those periods 
 
 



 AR 6143(b) 
 
 
COURSES OF STUDY  (continued) 
 
 
4. Science: biological and physical aspects, with emphasis on experimental inquiry, the 

place of humans in ecological systems, the causes and effects of climate change, and 
the methods to mitigate and adapt to climate change (Education Code 51210) 

 
5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed 

at developing aesthetic appreciation and creative expression (Education Code 51210) 
 
6. Health: principles and practices of individual, family, and community health, 

including instruction at the appropriate grade levels and subject areas in:  (Education 
Code 51202, 51210) 

 
a. Personal and public safety and accident prevention, including instruction in 

emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation (CPR) when 
appropriate equipment is available 

 
b. Fire prevention 

 
c. The protection and conservation of resources, including the necessity for the 

protection of the environment 
 
d. Venereal disease 

 
e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 
 
f. Prenatal care for pregnant women 
 
g. Violence as a public health issue 
 
h. Mental Health, that provides for reasonably designed instruction on the 

overarching themes and core principles of mental health, which includes: 
 (Education Code 51925) 

  
i. Defining the signs and symptoms of common mental health challenges 

  
ii. Explaining evidence-based services and supports that effectively help 

individuals manage mental health challenges 
  

iii. Promoting mental health wellness and protective factors, including 
positive development, social and cultural connectedness and 
supportive relationships, resiliency, problem solving skills, coping 
skills, self-esteem, and a positive school and home environment in 
which students feel comfortable 
  



 AR 6143(c) 
 
 
COURSES OF STUDY  (continued) 
 

iv. Identifying warning signs of common mental health problems in order 
to promote awareness and early intervention so that students know to 
take action before a situation turns into a crisis, including how to 
obtain assistance from the district or the community for themselves or 
others and evidence-based and culturally responsive practices that are 
proven to help overcome mental health challenges 
  

v. Connecting the importance of mental health to overall health and 
academic success and to co-occurring conditions, such as chronic 
physical conditions, chemical dependence, and substance abuse 
  

vi. Conveying an awareness and appreciation about the prevalence of 
mental health challenges across all populations, races, ethnicities, and 
socioeconomic statuses, including the impact of race, ethnicity, and 
culture on the experience and treatment of mental health challenges 
  

vii. Understanding the stigma surrounding mental health challenges and 
what can be done to overcome stigma, increase awareness, and 
promote acceptance, including, to the extent possible, classroom 
presentations of narratives by trained peers and other individuals who 
have experienced mental health challenges and how they coped with 
their situations, including how they sought help and acceptance 
 
Mental health instruction offered by the district shall:  (Education 
Code 51926) 
  

1. Be appropriate for use with students of all races, genders, 
sexual orientations, ethnic and cultural backgrounds, students 
with disabilities, and English learners 
  

2. Be accessible to students with disabilities, including, but not 
limited to, providing a modified curriculum, materials, and 
instruction in alternative formats, and auxiliary aids 
  

3. Not reflect or promote bias against any person on the basis of 
any category protected by Education Code 220 
  

4. Be coordinated with any existing on-campus mental health 
providers including, but not limited to, providers with a pupil 
personnel services credential, who may be immediately called 
upon by students for assistance 

 
Students receiving mental health instruction shall not be required to 
disclose their confidential health or mental health information at any  

 



 AR 6143(d) 
 
 
COURSES OF STUDY  (continued) 
 
 

time in the course of receiving the instruction.  (Education Code 
51927) 

 
7. Physical education, with emphasis on physical activities conducive to health and 

vigor of body and mind 
 
8. Violence awareness and prevention 
 
9. Career awareness exploration 
 
Grades 7-8 
 
Courses of study for grades 7-8 shall include the following: 
 
1. English:  knowledge and appreciation of literature, language, and composition, and 

the skills of reading, listening, and speaking (Education Code 51220) 
 
2. Social sciences: age-appropriate instruction drawing upon the disciplines of 

anthropology, economics, geography, history, political science, psychology, and 
sociology, with instruction in:  (Education Code 51220) 

 
a. The history, resources, development, and government of California and the 
United States, including instruction in: 

 
i. The early history of California and a study of the role and contributions 
of people of all genders, Native Americans, African Americans, Latino 
Americans, Asian Americans, Pacific Islanders, European Americans, 
LGBTQ+ Americans, persons with disabilities, and members of other ethnic, 
cultural, religious, and socioeconomic status groups to the economic, political, 
and social development of California and the United States, with particular 
emphasis on portraying the role of these groups in contemporary society  
(Education Code 51204.5) 

 
ii. World War II, including the role of Americans and Filipino Americans 
who served in the United States Army during that time 

 
ii. The Vietnam War, including the “Secret War” in Laos and role of 
Southeast Asians in that war 

 
iii. The Bracero program, in which there was a 1942 agreement between the 
United States and Mexico authorizing the temporary migration of laborers to 
the United States 

 



 AR 6143(e) 
 
 
COURSES OF STUDY  (continued) 
 
 

b. The American legal system, the operation of the juvenile and adult criminal 
justice systems, and the rights and duties of citizens under the criminal and 
civil law and the state and federal constitutions 

 
This course may include participation in a teen court or peer court program.  
(Education Code 51220.2) 

 
c. The development of the American economic system, including the role of the 

entrepreneur and labor 
 

d. Personal financial literacy 
 
e. The relations of persons to their human and natural environments, including 

the wise use of natural resources (Education Code 51221) 
 

f. Eastern and western cultures and civilizations 
 
g. Human rights issues, with particular attention to the study of the inhumanity 

of genocide, which may include, but is not limited to, the Armenian, 
Cambodian, Darfur, and Rwandan genocides, slavery, and the Holocaust 

 
h. To the extent instruction is provided on the Spanish colonization of California 

or the Gold Rush Era, the treatment and perspectives of Native Americans 
during those periods 

 
i. Contemporary issues 

 
3. World language(s): understanding, speaking, reading, and writing, beginning not later 

than grade 7 (Education Code 51220) 
 
4. Physical education: with emphasis on physical activities conducive to health and 

vigor of body and mind, as required by Education Code 51222 (Education Code 
51220) 

 
5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 

processes of scientific investigation and on the place of humans in ecological 
systems; the causes and effects of climate change, the methods to mitigate and adapt 
to climate change; appropriate applications of the interrelation and interdependence of 
the sciences (Education Code 51220) 

 
6. Mathematics: mathematical understandings, operational skills, and problem-solving 

procedures; algebra (Education Code 51220, 51224.5) 
 
 



 AR 6143(f) 
 
 
COURSES OF STUDY  (continued) 
 
 

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon 
development of aesthetic appreciation and creative expression (Education Code 
51220) 

 
8. Applied arts: consumer education, family and consumer sciences education, industrial 

arts, general business education, or general agriculture  (Education Code 51220) 
 
9. Comprehensive sexual health and HIV prevention  (Education Code 51225.36, 51934) 
 
10. Personal and public safety, accident prevention and health, including instruction in:  

(Education Code 51202, 51203) 
 

a. Emergency first aid, hemorrhage control, treatment for poisoning, resuscitation 
techniques, and cardiopulmonary resuscitation (CPR) when appropriate 
equipment is available 

 
 Instruction shall be provided in compression-only CPR based on national 

guidelines and shall include hands-on practice (Education Code 51225.6) 
 
b. Fire prevention 

 
c. The protection and conservation of resources, including the necessity for the 

protection of the environment 
d. Venereal disease 

 
e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 
 
f. Prenatal care for pregnant students 
 
g. Violence as a public health issue 

 
 h. Mental Health, that provides for reasonably designed instruction on the 

overarching themes and core principles of mental health, which includes: 
 (Education Code 51925) 

  
i. Defining the signs and symptoms of common mental health challenges 

  
ii. Explaining evidence-based services and supports that effectively help 

individuals manage mental health challenges 
  

iii. Promoting mental health wellness and protective factors, including 
positive development, social and cultural connectedness and supportive 
relationships, resiliency, problem solving skills, coping skills, self-
esteem, and a positive school and home environment in which students  



 AR 6143(g) 
 
 
COURSES OF STUDY  (continued) 
 
 

iv. feel comfortable 
  

v. Identifying warning signs of common mental health problems in order 
to promote awareness and early intervention so that students know to 
take action before a situation turns into a crisis, including how to obtain 
assistance from the district or the community for themselves or others 
and evidence-based and culturally responsive practices that are proven 
to help overcome mental health challenges 
  

vi. Connecting the importance of mental health to overall health and 
academic success and to co-occurring conditions, such as chronic 
physical conditions, chemical dependence, and substance abuse 
  

vii. Conveying an awareness and appreciation about the prevalence of 
mental health challenges across all populations, races, ethnicities, and 
socioeconomic statuses, including the impact of race, ethnicity, and 
culture on the experience and treatment of mental health challenges 
  

viii. Understanding the stigma surrounding mental health challenges and 
what can be done to overcome stigma, increase awareness, and promote 
acceptance, including, to the extent possible, classroom presentations of 
narratives by trained peers and other individuals who have experienced 
mental health challenges and how they coped with their situations,  
including how they sought help and acceptance 
 
Mental health instruction offered by the district shall:  (Education Code 
51926) 
  

1. Be appropriate for use with students of all races, genders, sexual 
orientations, ethnic and cultural backgrounds, students with 
disabilities, and English learners 
  

2. Be accessible to students with disabilities, including, but not 
limited to, providing a modified curriculum, materials, and 
instruction in alternative formats, and auxiliary aids 
  

3. Not reflect or promote bias against any person on the basis of 
any category protected by Education Code 220 
  

4. Be coordinated with any existing on-campus mental health 
providers including, but not limited to, providers with a pupil 
personnel services credential, who may be immediately called 
upon by students for assistance 



 AR 6143(h) 
 
 
COURSES OF STUDY  (continued) 
 
 

 
Students receiving mental health instruction shall not be required to disclose their confidential 
health or mental health information at any time in the course of receiving the instruction. 
 (Education Code 51927) 
 
11.  Violence awareness and prevention 
 
 
In addition, the course of study for grade 7 and/or 8 may include parenting skills and 
education, including, but not limited to, child growth and development, parental 
responsibilities, household budgeting, child abuse and neglect issues, personal hygiene, 
maintenance of healthy relationships, teen parenting issues, and self-esteem.  (Education Code 
51220.5) 
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Instruction BP 6144(a) 
 
CONTROVERSIAL ISSUES 
 
 
The Governing Board recognizes that the district's educational program may sometimes 
include instruction related to controversial issues that may arouse strong reactions based on 
personal values and beliefs, political philosophy, culture, religion, or other influences. 
Instruction concerning such topics shall be relevant to the adopted course of study and 
curricular goals and should be designed to develop students' critical thinking skills, ability to 
discriminate between fact and opinion, respect for others, and understanding and tolerance of 
diverse points of view. 
 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6143 - Courses of Study) 
 
The Board expects administrators and teachers to exercise professional judgment when 
deciding whether or not a particular issue is suitable for study or discussion. They shall 
consult with the Superintendent or designee as necessary to determine the appropriateness of 
the subject matter, guest speakers, and/or related instructional materials or resources. 
 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
 
When providing instruction related to a controversial issue, the following guidelines shall 
apply: 
 
1. The topic shall be suitable to the age and maturity of the students. 
 
2. Instruction shall be presented in a balanced manner, addressing all sides of the issue 

without bias or prejudice and without promoting any particular point of view. 
 
3. In the classroom, teachers act on behalf of the district and are expected to follow the 

adopted curriculum. In leading or guiding class discussions about issues that may be 
controversial, a teacher may not advocate his/her personal opinion or viewpoint. 
When necessary, the Superintendent or designee may instruct teachers to refrain from 
sharing personal views in the classroom on controversial topics.  
 

4. Students shall be assured of their right to form and express an opinion without 
jeopardizing their grades or being subject to discrimination, retaliation, or discipline, 
provided the viewpoint does not constitute harassment, threats, intimidation, or 
bullying or is otherwise unlawful.  

 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 



 BP 6144(b) 
 
 
CONTROVERSIAL ISSUES  (continued) 
 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
5. Students shall be informed of conduct expected during such instruction and the 

importance of being courteous and respectful of the opinions of others. 
 

(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
 
6. Adequate factual information shall be provided to help students objectively analyze 

and evaluate the issue and draw their own conclusions. 
 
7. The instruction shall not reflect adversely upon persons because of their race, 

ethnicity, national origin, sex, sexual orientation, gender identity or expression, 
disability, religion, or any other basis prohibited by law. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
8. The subject matter of the instruction shall not otherwise be prohibited by state or 

federal law. 
 
When a guest speaker is invited to make a presentation related to a controversial issue, the 
Superintendent or designee shall notify him/her of this policy and the expectations and goals 
regarding the instruction If the guest speaker is presenting only one point of view on an issue, 
the teacher shall be responsible for ensuring that students also receive information on 
opposing viewpoints. 
 
(cf. 6145.8 - Assemblies and Special Events) 
 
When required by law, such as in regards to comprehensive sexual health and HIV prevention 
education, parents/guardians shall be notified prior to instruction that they may request in 
writing that their child be excused from the instruction. Students whose parents/guardians 
decline such instruction may be offered an alternative activity of similar educational value. 
 
A student or parent/guardian with concerns regarding instruction about controversial issues 
may communicate directly with the teacher or principal and/or use appropriate district 
complaint procedures. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
 
 



 BP 6144(c) 
 
 
CONTROVERSIAL ISSUES  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition of discrimination 
51500  Prohibited instruction or activity 
51510  Prohibited study or supplemental materials 
51511  Religious matters properly included in courses of study 
51530  Prohibition and definition regarding advocating or teaching communism with intent to 
indoctrinate 
51933  Sex education courses 
51938  Right of parent/guardian to excuse child from sexual health instruction 
60040  Portrayal of cultural and racial diversity 
60044  Prohibited instructional materials 
60045  Criteria for instructional materials 
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Instruction BP 6145(a) 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES 
 
 
The Governing Board recognizes that extracurricular and cocurricular activities enrich the 
educational and social development of students and enhance students' feelings of 
connectedness with the schools. The district shall encourage and support student participation 
in extracurricular and cocurricular activities without compromising the integrity and purpose 
of the educational program. 
 
(cf. 1330 - Use of School Facilities) 
(cf. 5137 - Positive School Climate) 
(cf. 6145.2 - Athletic Competition) 
(cf. 5148.2 - Before/After School Programs) 
 
Prerequisites for student participation in extracurricular and cocurricular activities shall be 
limited to those that have been demonstrated to be essential to the success of the activity.  No 
extracurricular or cocurricular program or activity shall be provided or conducted separately 
on the basis of any actual or perceived characteristic listed as a prohibited category of 
discrimination in state or federal law, nor shall any student's participation in an 
extracurricular or cocurricular activity be required or refused on those bases.  (5 CCR 4925) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
Any complaint alleging unlawful discrimination in the district's extracurricular or 
cocurricular programs or activities shall be filed in accordance with BP/AR 1312.3 - Uniform 
Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Unless specifically authorized by law, no student shall be charged a fee for his/her 
participation in educational activities, including extracurricular and cocurricular activities 
and materials or equipment related to such activities. (Education Code 49010, 49011) 
 
(cf. 3260 - Fees and Charges) 
(cf. 3452 - Student Activity Funds) 
 
Eligibility Requirements 
 
To be eligible to participate in extracurricular and cocurricular activities, students in grades 
7-8 must demonstrate satisfactory educational progress in the previous grading period, 
including, but not limited to:  (Education Code 35160.5) 
 
1. Maintenance of good academic standing showing consistent growth in all areas 
 
2. Maintenance of minimum progress toward meeting middle school graduation 

requirements 



 BP 6145(b) 
 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES  (continued) 
 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6146.1 - High School Graduation Requirements) 
 
The Superintendent or designee may grant ineligible students a probationary period not to 
exceed one semester.  Students granted probationary eligibility must meet the required 
standards by the end of the probationary period in order to remain eligible for participation. 
(Education Code 35160.5) 
 
Any decision regarding the eligibility of a homeless youth, foster youth, or child of an active 
duty military family for extracurricular or cocurricular activities shall be made by the 
Superintendent or designee in accordance with Education Code 48850 and 49701. 
 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
 
The Superintendent or designee may revoke a student's eligibility for participation in 
extracurricular and cocurricular activities when the student's poor citizenship is serious 
enough to warrant loss of this privilege. 
 
Student Conduct at Extracurricular/Cocurricular Events 
 
When attending or participating in extracurricular and cocurricular activities on or off 
campus, district students are subject to district policies and regulations relating to student 
conduct.  Students who violate district policies and regulations may be subject to discipline 
including, but not limited to, suspension, expulsion, transfer to alternative programs, or 
denial of participation in extracurricular or cocurricular activities in accordance with Board 
policy and administrative regulation. When appropriate, the Superintendent or designee shall 
notify local law enforcement. 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Annual Policy Review 
 
The Board shall annually review this policy and implementing regulations. (Education Code 
35160.5) 
 
 
 
Legal Reference: (see next page) 
 
 
 



 BP 6145(c) 
 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35145  Public meetings 
35160.5  District policy rules and regulations; requirements; matters subject to regulation 
35179  Interscholastic athletics; associations or consortia 
35181  Students' responsibilities 
48850  Participation of foster youth in extracurricular activities and interscholastic sports 
48930-48938  Student organizations 
49024  Activity Supervisor Clearance Certificate 
49700-49704  Education of children of military families 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
CODE OF REGULATIONS, TITLE 5 
350  Fees not permitted 
4900-4965  Nondiscrimination in elementary and secondary education programs receiving state 
financial assistance 
5531  Supervision of extracurricular activities of pupils 
UNITED STATES CODE, TITLE 42 
2000h-2-2000h-6  Title IX, 1972 Education Act Amendments 
COURT DECISIONS 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 
 

Management Resources: 
CSBA PUBLICATIONS 
Student Fees Litigation Update, ELA Advisory, May 20, 2011 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits, or Other Charges, Fiscal Management Advisory 11-01, November 9, 2011 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE 
Compact on Educational Opportunity for Military Children:  Preliminary Final Report, March 2009 
COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE 
10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certificate 
(ASCC), July 20, 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Directors of Activities:  http://www.cadal.org 
California Department of Education:  http://www.cde.ca.gov 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
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Instruction AR 6145(a) 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES 
 
 
Definitions 
 
For purposes of applying eligibility criteria for student participation, extracurricular and 
cocurricular activities shall be defined as follows:  (Education Code 35160.5) 
 
1. Extracurricular activities are not part of the regular school curriculum, are not 

graded, do not offer credit, do not take place during classroom time, and have all of 
the following characteristics: 

 
a. The program is supervised or financed by the school district. 
 
b. Students participating in the program represent the school district. 
 
c. Students exercise some degree of freedom in the selection, planning, or 

control of the program. 
 
d. The program includes both preparation for performance and performance 

before an audience or spectators. 
 

2. Cocurricular activities are programs that may be associated with the curriculum in a 
regular classroom. 

 
An activity is not an extracurricular or cocurricular activity if either of the following 
conditions applies:  (Education Code 35160.5) 
 
1. It is a teacher-graded or required program or activity for a course which satisfies the 

entrance requirements for admission to the California State University or the 
University of California. 

 
(cf. 6143 - Courses of Study) 
 
2. It is a program that has as its primary goal the improvement of academic or 

educational achievement of students. 
 
Eligibility Requirements 
 
The good academic standing used to determine eligibility for extracurricular and cocurricular 
activities shall be based on grades of the last previous grading period during which the 
student attended class at least a majority of the time.  If a student was not in attendance for 
all, or a majority of, the grading period due to absences excused by the school for reasons 
such as serious illness or injury, approved travel, or work, the good academic standing used 
to determine eligibility shall be the grading period immediately prior to the excluded grading 
period(s). (Education Code 35160.5) 
 
(cf. 5113 - Absences and Excuses) 



 AR 6145(b) 
 
 
EXTRACURRICULAR AND COCURRICULAR ACTIVITIES  (continued) 
 
 
When a student becomes ineligible to participate in extracurricular or cocurricular activities 
in the upcoming grading period, or when he/she is subject to probation, the principal or 
designee shall provide written notice to the student and his/her parent/guardian. 
 
Supervision 
 
All extracurricular activities conducted under the name or auspices of a district school or any 
class or organization of the school, regardless of where the activities are held, shall be under 
the direct supervision of certificated employees.  (5 CCR 5531) 
 
Any noncertificated person working with students in a district-sponsored extracurricular 
student activity program shall possess an Activity Supervisor Clearance Certificate from the 
Commission on Teacher Credentialing or shall have cleared a Department of Justice and 
Federal Bureau of Investigation criminal background check prior to beginning his/her duties, 
in accordance with BP 4127/4227/4327 - Temporary Athletic Team Coaches.  (Education 
Code 49024) 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
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Instruction BP 6145.5(a) 
 
STUDENT ORGANIZATIONS AND EQUAL ACCESS 
 
 
The Governing Board believes that student groups or clubs reinforce the instructional program, 
give students experience in civics and government, and provide social and recreational 
activities. Student groups also serve to honor outstanding student achievement and enhance 
school spirit and students' sense of belonging.  Prior to meeting on school grounds, all student 
groups shall be authorized by the principal or designee in accordance with Board policy and 
administrative regulation. 
 
The Board encourages students to pursue interests and clubs which may not directly relate to 
the district's curriculum and, to that end, has created a limited open forum. 
 
All student-initiated groups shall be given equal access to meet on school premises during 
noninstructional time without regard to their religious, political, philosophical, or other speech 
content.  The Board shall ensure that:  (20 USC 4071, 4072)  
 

1. The meeting shall be voluntary and student-initiated.  
2. There shall be no sponsorship of the meeting by the school or staff.  The term 

sponsorship means that school staff are promoting, leading, or participating in a 
meeting.  The assignment of a teacher, administrator, or other school employee to a 
meeting for custodial purposes shall not constitute sponsorship of the meeting.  

3. Employees of the school shall be present at religious meetings only in a 
nonparticipatory capacity.  

4. The meeting shall not materially and substantially interfere with the orderly conduct 
of educational activities within the school. 

5. Nonschool persons shall not direct, conduct, control, or regularly attend activities of 
student groups. 
 

All student clubs or groups shall have equal access to the school media to announce meetings, 
including the public address system, the school newspaper, bulletin boards, and school web 
site. However, the principal or designee may issue a disclaimer that such activities are not 
school-sponsored. 
 
All noncurriculum-related student groups shall be given equal access to meeting space, school 
equipment, and supplies. 
 
No school shall deny equal access or a fair opportunity to meet, or otherwise discriminate 
against, any group officially affiliated with the Boy Scouts of America, or with any other 
youth group listed as a patriotic society in Title 36 of the United States Code, for reasons 
based on the membership or leadership criteria or oath of allegiance to God and country.  (20 
USC 7905) 
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Instruction AR 6145.5(a) 
 
STUDENT ORGANIZATIONS AND EQUAL ACCESS 
 
 
Because the district has established a limited open forum, the principal or designee shall not 
deny any student-initiated school group access to school facilities during noninstructional time 
on the basis of religious, political, philosophical, or any other content of speech to be 
addressed at such meetings.  (20 USC 4071) 
 
Such meetings shall not interfere with regular school activities.  The Superintendent or 
designee shall identify the noninstructional time period(s) set aside for meetings of student 
groups either before or after actual classroom instruction times. 
 
Meetings shall not be held during the lunch period. 
 
Meetings held within the limited open forum shall entail no expenditure of public funds 
beyond the incidental cost of providing the meeting space.  (20 USC 4071) 
 
Students shall leave the meeting place in a clean, orderly, and secure condition after their 
meetings.  The Superintendent or designee may deny the use of facilities to any group that 
he/she believes will materially disrupt the school program or threaten the health and safety of 
students and staff.  (20 USC 4071) 
 
Authorization for Student Groups 
 
Any student wishing to create either a curriculum- or noncurriculum-related student group 
shall first request authorization from the principal or designee.  The group shall provide the 
principal or designee with the following information: 
   

1. Name of the organization and names of student contacts 
  
2. A statement of the organization's purposes, objectives, and activities 

  
3. A copy of the proposed bylaws of the student group, including a description of how 

officers will be selected, as well as the bylaws of any off-campus organization with 
which the group may be affiliated 
  

4. The name of the proposed faculty advisor, if any 
  

5. The proposed dates, times, and location of meetings 
  

6. Any special equipment to be used 
  

7. A description of the qualifications for membership, if any 
  

8. If a curriculum-related group, a statement of the relation of the club to the curriculum 
and/or instructional program 

 



 AR 6145.5(a) 
 
STUDENT ORGANIZATIONS AND EQUAL ACCESS 
 
 
The principal or designee may establish school rules governing the meetings of curriculum-
related groups, such as attendance or grade requirements.  Such rules may vary depending on 
the group, such as whether or not academic credit is given for participation in the group. 
 
Role of Staff Adviser 
 
For any curriculum-related student group, the staff adviser shall provide guidance and teaching 
to students to ensure that the group's activities are aligned to the district's goals and objectives 
and shall provide supervision and leadership of the group. The principal shall have final 
authority in determining the assignment and role of the staff adviser. 
 
For noncurriculum-related student groups, a staff adviser may be assigned voluntarily to 
observe meetings for purposes of maintaining order and protecting student safety.  Staff 
advisers and other school employees shall not promote, lead, or participate in the meetings.  
(20 USC 4071, 4072) 
 
A school employee may refuse to attend a meeting of a student group if the content of the 
speech at the meeting is contrary to the employee's beliefs. (20 USC 4071) 
 
Hazing 
 
Any student who engages in hazing may be subject to discipline including, but not limited to, 
suspension or expulsion.  Hazing means a method of initiation or pre-initiation into a student 
organization or body, whether or not the organization or body is officially recognized by the 
district, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student.  (Education 
Code 48900)  
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Instruction BP 6145.8(a) 
 
ASSEMBLIES AND SPECIAL EVENTS 
 
 
The Governing Board believes that assemblies and special events should promote a positive 
school climate and be related to the district's educational program.  Assemblies may provide 
information that supplements the district's curriculum or may showcase student achievement 
in academics, athletics, music, art, drama, or other extracurricular or cocurricular activities. 
 
(cf. 5137 - Positive School Climate) 
(cf. 6000 - Concepts and Roles) 
(cf. 6115 - Ceremonies and Observances) 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6143 - Courses of Study) 
 
The principal shall ensure that speakers and community resources featured in school 
assemblies and special events are carefully selected and represent a balanced viewpoint.  
Prospective speakers shall agree to present material of educational relevance that is 
appropriate to the maturity of the audience, with no statements that are obscene, vulgar, or 
that incite violence. 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6144 - Controversial Issues) 
 
The principal shall schedule assemblies and special events so as to maximize the 
effectiveness of instructional time and to satisfy the requirements of law and negotiated 
agreements. 
 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
 
During the assembly, students shall show respect to all performers and speakers.  Students 
who disrupt the program shall lose the privilege of attending the assembly and may be 
subject to disciplinary action. 
 
(cf. 5131.4 - Student Disturbances) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 



 BP 6145.8(b) 
 
 
ASSEMBLIES AND SPECIAL EVENTS (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
37200-37202 School calendar 
37220-37223 Holidays 
46010  Total days of attendance 
46100  Length of schoolday 
48980  Notice at beginning of term 
51202  Instruction in personal and public health and safety 
51240  Excuse from instruction due to religious beliefs 
51513  Materials containing questions about beliefs or practices 
51930-51939  Comprehensive Sexual Health and HIV/AIDS Prevention Education Act 
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Instruction BP 6146.3 
 
RECIPROCITY OF ACADEMIC CREDIT 
 
 
To determine whether students transferring into the district have met district course 
requirements, the Superintendent or designee shall establish procedures to evaluate the 
comparability of courses and/or students' understanding of course content. Such procedures 
shall include methods for determining the number of years of school attendance, the specific 
courses completed by the student and the value of credits earned. 
 
(cf. 5111 - Admission) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency) 
(cf. 6146.4 - Differential Graduation and Competency Requirements) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
(cf. 6162.5 - Student Assessment) 
 
The district shall accept for credit full or partial coursework satisfactorily completed by 
students while attending a public school, a juvenile court school or nonpublic nonsectarian 
school or agency.  (Education Code 48645.5) 
 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
Pending evaluation of the transferring student's academic performance, the student shall be 
placed at the grade level reached prior to enrollment in the district.  Within 30 days of 
enrollment, the principal or designee shall complete the evaluation and determine the 
student's appropriate grade placement. 
 
 
 
Legal Reference: 

EDUCATION CODE 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
47612.5  Charter schools operations, general requirements 
48011  Admission from kindergarten or other school 
48645.5 Coursework completed in public school, juvenile court school or nonpublic nonsectarian 
school 
51225.3  Requirements for graduation 
51228  Minimum curriculum standards 
60605  Academic content and performance standards; assessments 
60640-60649  California Assessment of Student Performance and Progress 
64001  Single plan for student achievement 
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Instruction AR 6146.3(a) 
 
RECIPROCITY OF ACADEMIC CREDIT 
 
 
Definitions 
 
An "accredited" school is one that has received accreditation by the Western Association of 
Schools and Colleges (WASC) or other statewide or regional commissions or, in the case of a 
school outside California, by the equivalent governmental or other regional accrediting 
agency in that jurisdiction. 
 
Transfers from Accredited Schools 
 
Students transferring into the district from an accredited school shall receive full academic 
credit for previously completed courses when the sending district verifies that the student has 
satisfactorily completed those courses. 
 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
 
Transfers from Non-Accredited Schools 
 
When a student transfers from any non-accredited private, public, alternative, home or 
charter school, academic credit shall be subject to approval by the principal or designee at the 
enrolling school. Credits transferred from these schools shall be fully accepted when there is 
evidence that the course work completed is equivalent to similar courses offered in this 
district. 
 
(cf. 0420.4 - Charter Schools) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 
The principal or designee at the enrolling school shall be responsible for determining which 
of the student's credits are equivalent to district requirements. Guidelines for determining 
equivalency shall be developed by representative certificated staff familiar with the district's 
academic standards and graduation requirements. 
 
Students in grades K through 8 who transfer into the district without proof of having met the 
grade level proficiency standards in reading, mathematics and writing must take the 
appropriate standardized tests of these basic skills to facilitate proper placement. 
 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 6162.5 - Student Assessment) 
 
In determining equivalency, the principal and/or designated certificated staff representative 
may consider one or more of the following: 
 



 AR 6146.3(b) 
 
 
RECIPROCITY OF ACADEMIC CREDIT  (continued) 
 
 
1. A review of the description of academic content and time requirements of the course 

work completed by the student compared to academic content and time requirements 
at the enrolling school 

 
2. An examination of the student's portfolio of work, papers, completed projects, graded 

tests or other documents demonstrating the student's level of skill and knowledge 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
 
3. An opportunity for the student to demonstrate skill by his/her  performance on 

appropriate course-challenging examinations, comprehensive final examinations 
and/or other culminating exercises used at the enrolling school 

 
(cf. 6155 - Challenging Courses by Examination) 
 
4. Verification by teacher observation, once the student has been placed in a course, that 

the student has reached a level of preparation consistent with his/her placement in that 
course 

 
Appeals/Due Process 
 
If a student's parent/guardian disagrees with the school site staff's judgment on grade-level 
placement, course placement and/or equivalency of academic credit, the parent/guardian may 
appeal to the Superintendent or designee. 
 
Within 10 working days of notification of placement or credit determination, the 
parent/guardian may request, in writing, a conference with the Superintendent or designee to 
review the school site staff's decision. 
 
The Superintendent or designee shall schedule a conference within 10 working days of the 
parent/guardian's request. This meeting may include the principal or designee, 
representatives of the school's certificated staff, and the student's parents/guardian. It shall be 
the parent/guardian's responsibility to present evidence that the facts do not support the 
school staff's decision on the student's placement and/or transferability of prior credits. 
 
The Superintendent or designee's decision shall be final. 
 
 
 
 
 
Regulation SPENCER VALLEY SCHOOL DISTRICT 
approved:  August 10, 2016 Santa Ysabel, California 



Instruction BP 6146.5 
 
ELEMENTARY/MIDDLE SCHOOL GRADUATION REQUIREMENTS 
 
 
In order to recognize successful completion of elementary and middle school education, the 
Governing Board shall confer diplomas of graduation from elementary and middle schools 
and from special day and evening classes of elementary and middle grades. 
 
(cf. 5127 - Graduation Ceremonies and Activities) 
 
Diplomas shall be awarded only to students who have completed the course of study 
prescribed by law and the district.  (Education Code 51402) 
 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
 
In addition, students shall meet district requirements for promotion based on grades, 
assessments or other indicators as specified in Board policy and administrative regulation. 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 6162.5 - Student Assessment) 
 
 
 
Legal Reference: 

EDUCATION CODE 
48070-48070.5  Promotion and retention 
51400-51403  Elementary school diplomas 
52507-52510 Requirements for eighth grade graduation (adult school) 
60640-60649  California Assessment of Student Performance and Progress 
60648  Minimum performance levels 
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Instruction BP 6151(a) 
 
CLASS SIZE 
 
 
The Governing Board recognizes that smaller classes may contribute to student learning by 
allowing teachers to better identify and respond to individual student needs.  In accordance 
with state law, the Board shall establish class size limits appropriate for each grade level or 
subject taught and conducive to the effective use of teaching staff. 
 
(cf. 4141/4241 - Collective Bargaining Agreement) 
 
The highest priority for maintaining small class sizes shall be in the primary grades in order 
to support young students as they acquire the basic skills that serve as the foundation for 
subsequent learning. Other priorities shall be established in accordance with the goals and 
strategies identified in the district's local control and accountability plan (LCAP). 
 
(cf. 0200 - Goals for the School District) 
(cf. 0460 - Local Control and Accountability Plan) 
 
For grades K-3, the district shall annually make progress toward maintaining an average class 
of not more than 24 students, unless an alternative annual average class size for each school 
site is collectively bargained.  (Education Code 42238.02; 5 CCR 15498-15498.3) 
 
Transitional kindergarten classes established pursuant to Education Code 48000 shall be 
included in the calculation of average class enrollment for kindergarten. 
 
(cf. 6170.1 - Transitional Kindergarten) 
 
At the secondary level, district priorities for class size reduction shall focus on English 
language arts, mathematics, science, social studies, and other courses that are necessary for 
completion of graduation requirements and shall be aligned with student needs as identified 
in the district's LCAP. 
 
For students who require special education and related services, the ratio of instructional 
adults to students in group services shall be dependent on the needs of the students. However, 
for children ages 3-5 years who are placed in group services, the teacher-child ratio shall be 
less than 1:24 and the adult-child ratio shall be less than 1:8. For children ages 3-5 years who 
are identified as severely disabled, the ratio of instructional adults to children shall not 
exceed 1:5.  (Education Code 8264.8, 56441.5) 
 
(cf. 4112.23 - Special Education Staff) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - Graduation Requirements) 
(cf. 6159 - Individualized Education Program) 
 
The Superintendent or designee shall provide the Board with an analysis of staffing and 
school facilities needs and other costs related to class size reduction proposals. 
 
(cf. 3100 - Budget) 
(cf. 6117 - Year-Round Schedules) 
(cf. 7111 - Evaluating Existing Buildings) 
 



 BP 6151(b) 
 
 
CLASS SIZE  (continued) 
 
 
The Superintendent or designee shall annually report to the Board regarding the impact of the 
class size reduction program on student achievement and other outcomes such as changes in 
school climate and student engagement. 
 
(cf. 0500 - Accountability) 
(cf. 6162.5 - Student Assessment) 
 
 
 
Legal Reference: 

EDUCATION CODE 
17042  Rules for determining area of adequate school construction; exceptions 
17042.7  Formula for calculation 
33050  Nonwaivable provisions 
35160  Authority of the board 
42238.02  Local control funding formula, including adjustment for class size reduction 
42280  Necessary small schools 
46205  Computation for early-late programs 
51225.3  Graduation requirements 
52060-52077  Local control and accountability plan 
GOVERNMENT CODE 
3543.2  Scope of representation 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
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Instruction BP 6152(a) 
 
CLASS ASSIGNMENT 
 
 
The Governing Board believes students should be assigned to classes and/or grouped in a 
manner that provides the most effective learning environment for all students. 
 
When assigning students to specific courses and classes, the principal or designee may 
consider the following criteria as appropriate for the grade level and course: 
 
1. Staff recommendation, including, but not limited to, the recommendations of teachers 

and counselors 
 
2. Skills and classroom management style of individual teachers 
 
3. Student skill level as indicated by multiple objective academic measures, such as 

student assessment results, grade point average, and grades in prerequisite courses 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6152.1 - Placement in Mathematics Courses) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
 
4. Balance of high, medium, and low academic achievers 
 
5. Student interests, readiness, behavior, and motivation 
 
6. Student/teacher ratios and, if relevant, class size reduction considerations 
 
(cf. 6151 - Class Size) 
 
The principal or designee may accept from parents/guardians any information which would 
be helpful in making placement decisions. However, a parent/guardian who provides such 
information shall be informed that a request for a specific teacher shall be one of many 
factors which may be taken into account when determining his/her child's placement. 
 
During the school year, the principal or designee may make any adjustments in class 
placement which he/she considers beneficial to the student or the educational program. 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 



 BP 6152(b) 
 
 
CLASS ASSIGNMENT  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35020  Duties of employees fixed by governing board 
35160  Authority of the board 
51224.7  California Mathematics Placement Act of 2015 
51228.1  Assignment to courses without educational content, grades 9-12 
51228.2  Assignment to courses previously completed, grades 9-12 
51228.3  Uniform complaint procedures; noncompliance with assignment limitations for grades 9-12 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform complaint procedures 
 

Management Resources: 
WEB SITES 
California Department of Education, Curriculum and Instruction: http://www.cde.ca.gov/ci 
National Association for the Education of Young Children: http://www.naeyc.org 
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Instruction BP 6153(a) 
 
SCHOOL-SPONSORED TRIPS 
 
 
The Governing Board recognizes that field trips supplement and enrich the classroom 
learning experience, lead to increased student achievement, and foster student engagement.  
The Board encourages field trips to reinforce and increase learning opportunities and enhance 
district programs 
 
(cf. 0460- Local Control and Accountability Plan) 
 
Field trips shall be conducted in connection with the district's course of study or school-
related social, educational, cultural, or other extracurricular or cocurricular activities.  A field 
trip to a foreign country may be permitted to familiarize students with the language, history, 
geography, natural science, and other studies relative to the district's course of study.  
(Education Code 35330) 
 
(cf. 6143 - Courses of Study) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
Requests for school-sponsored trips involving out-of-state, out of country or overnight travel 
shall be submitted to the Superintendent or designee.  The Superintendent or designee shall 
review the request and make a recommendation to the Board as to whether the request should 
be approved by the Board.  All other school-sponsored trips shall be approved in advance by 
the principal. 
 
(cf. 3312.2 - Educational Travel Program Contracts) 
 
The principal shall establish a process for approving a staff member's request to conduct a 
field trip.  When planning trips, staff shall consider student safety, objectives of instruction, 
the most effective use of instructional time, the distance from school, district and student 
expense, and transportation and supervision requirements.  Principals may exclude from the 
trip any student whose presence on the trip would pose a safety or disciplinary risk. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 5142 - Safety) 
(cf. 5143 - Insurance) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
No field trip shall be authorized if any student would be excluded from participation because 
of a lack of sufficient funds.  The Superintendent or designee shall coordinate with 
community groups to supply funds for students in need.  (Education Code 35330) 
 
(cf. 1230 - School-Connected Organizations) 
(cf. 1321 - Solicitation of Funds from and by Students) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
The Board may approve the use of district funds for student expenses for in-state, out-of-
state, or out-of-country field trips or excursions when permitted by law. In addition, expenses  



 BP 6153(b) 
 
 
SCHOOL-SPONSORED TRIPS  (continued) 
 
of instructors, chaperones, and other personnel participating in such trips, as well as 
incidental expenses for the use of district equipment during the trip, may be paid from district 
funds.  (Education Code 35330)  
 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
8760  Authorization of outdoor science and conservation programs 
32040-32044  First aid equipment: field trips 
35330  Excursions and field trips 
35331  Provision for medical or hospital service for pupils (on field trips) 
35332  Transportation by chartered airline 
35350  Transportation of students 
44808  Liability when pupils not on school property 
48908  Duties of pupils; authority of teachers 
BUSINESS AND PROFESSIONS CODE 
17540  Travel promoters 
17550-17550.9  Sellers of travel 
17552-17556.5  Educational travel organizations 

 
Management Resources: 

WEB SITES 
American Red Cross:  http://www.redcross.org 
California Association of Directors of Activities:  http://www.cada1.org 
U.S. Department of Homeland Security:  http://www.dhs.gov 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy SPENCER VALLEY SCHOOL DISTRICT 
adopted:  January 10, 2018 Santa Ysabel, California 



Instruction AR 6153(a) 
 
SCHOOL-SPONSORED TRIPS 
 
 
Supervision 
 
Students on school-sponsored trips are under the jurisdiction of the district and shall be 
subject to district and school rules and regulations. 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The Superintendent or designee shall ensure that adequate supervision is provided on all 
school-sponsored trips and that there is an appropriate ratio of adults to students present on 
the trip.  If the trip involves water activities, this ratio shall be revised as necessary. 
 
Parent/Guardian Permission 
 
Before a student can participate in a school-sponsored trip, the teacher shall obtain 
parent/guardian permission for the trip. Whenever a trip involves water activities, the 
parent/guardian shall provide specific permission for his/her child to participate in the water 
activities.  The district shall provide an alternative educational experience for students whose 
parents/guardians do not wish them to participate in a trip. 
 
All persons making the field trip or excursion shall be deemed to have waived all claims 
against the district or the State of California for injury, accident, illness, or death occurring 
during or by reason of the field trip or excursion.  All adults taking out-of-state field trips or 
excursions and all parents/guardians of students taking out-of-state field trips or excursions 
shall sign a statement waiving such claims.  (Education Code 35330) 
 
Safety Issues 
 
1. While conducting a trip, the teacher, employee, or agent of the school shall have the 

school's first aid kit in his/her possession or immediately available.  (Education Code 
32041) 

 
 Whenever trips are conducted in areas known to be infested with poisonous snakes, 

the first aid kit taken on the trip shall contain medically accepted snakebite remedies.  
In addition, a teacher, employee, or agent of the school who has completed a first aid 
course which is certified by the American Red Cross and which emphasizes the 
treatment of snakebites shall participate in the trip.  (Education Code 32043) 

 
2. The district shall provide or make available medical and/or hospital insurance for 

students injured while participating in any excursion or field trip.  (Education Code 
35331) 

 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 5143 - Insurance) 
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SCHOOL-SPONSORED TRIPS  (continued) 
 
 
3. If the Superintendent or designee receives threat level warnings from the Homeland 

Security Advisory System pertaining to the destination of a school-sponsored trip, 
he/she shall implement precautions necessary to protect the safety of students and 
staff. 

 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
4. Lifeguards are required for all swimming activities.  If the activity is at a private pool, 

the owner of the pool shall provide a certificate of insurance, designating the district 
as an additional insured, for not less than $500,000 in liability coverage.  Staff shall 
determine supervisory responsibilities for all chaperones. 

 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5141.7 - Sun Safety) 
 
5. Before trips of more than one day, the principal or designee may hold a meeting for 

staff, chaperones, parents/guardians, and students to discuss safety and the 
importance of safety-related rules for the trip. 

 
(cf. 5142 - Safety) 
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Instruction BP 6154(a) 
 
HOMEWORK/MAKEUP WORK 
 
 
The Governing Board recognizes that meaningful homework assignments can be a valuable 
extension of student learning time, provide enrichment, and assist students in developing 
good study habits. Homework and/or makeup work shall be assigned when necessary to 
support classroom lessons, enable students to complete unfinished assignments, or review 
and apply academic content for better understanding. 
 
Students may use technology to assist with homework and/or makeup work in conducting 
research, correcting grammar and spelling, and learning from educational applications such 
as tutoring systems and language learning applications, as specified in Board Policy 5131.9 - 
Academic Honesty and Board Policy 6163.4 - Student Use of Technology. 
 
The Superintendent or designee shall collaborate with school administrators and teachers to 
develop and regularly review guidelines for the assignment of homework and the related 
responsibilities of students, staff, and parents/guardians. 
 
Homework assignments shall be reasonable in length and appropriate to the grade level and 
course. The Board expects that the number, frequency, and degree of difficulty of homework 
assignments will increase with the grade level and the maturity of students. Teachers shall 
assign homework only as necessary to fulfill academic goals and reinforce current 
instruction. 
 
As needed, teachers may receive training in designing relevant homework assignments that 
reinforce classroom learning objectives and inspire students' interests. 
 
Although on-time completion of homework is important to maintain academic progress, the 
Board recognizes that students learn at different rates. Students shall receive credit for work 
that is completed late in order to encourage their continued learning. 
 
Age-appropriate instruction may be given to help students allocate their time wisely, meet 
their deadlines, learn to work independently, and develop good personal study habits. 
 
At the beginning of the school year, teachers shall communicate homework expectations to 
students and their parents/guardians. Homework guidelines shall also be included in student 
and/or parent/guardian handbooks. These communications shall include the manner in which 
homework relates to achievement of academic standards and course content, the impact of 
homework assignments on students' grades, any school resources and programs that are 
available to provide homework support, and ways in which parents/guardians may 
appropriately assist their children. 
 
Although it is the student's responsibility to undertake assignments independently, 
parents/guardians may serve as a resource and are encouraged to ensure that their child's 
homework assignments are completed. Students may also work with other students and use 
approved outside resources as directed by the teacher. 



 
 BP 6154(b) 
 
 
HOMEWORK/MAKEUP WORK  (continued) 
 
 
To further support students' homework efforts, the Superintendent or designee may establish 
and maintain electronic forums, provide access to school library media centers and 
technological resources, and/or provide before-school and after-school programs where 
students can receive homework assistance from teachers, volunteers, and/or student tutors. 
The Board encourages the Superintendent or designee to design class and transportation 
schedules that will enable students to make use of homework support services. 
 
Teachers shall review all completed homework to assess the student's understanding of 
academic content and shall provide timely feedback to the student. 
 
If a student repeatedly fails to complete homework, the teacher shall notify the student's 
parents/guardians as soon as possible so that corrective action can be taken prior to the 
release of any final grades or report cards. 
 
Makeup Work 
 
Students who are absent from school shall be given the opportunity to complete all 
assignments and tests that can be reasonably provided. As determined by the teacher, the 
assignments and tests shall be equivalent to, but not necessarily identical to, the assignments 
and tests missed during the absence. Students shall receive full credit for work satisfactorily 
completed within a reasonable period of time. 
 
The Superintendent or designee shall notify parents/guardians that no student may have a 
grade reduced or lose academic credit for any excused absence when missed assignments and 
tests are satisfactorily completed within a reasonable period of time. Such notification shall 
include the full text of Education Code 48205.  (Education Code 48980) 
 
Suspended Students 
 
When a parent/guardian of a student who has been suspended for two or more school days 
requests homework that the student would otherwise have been assigned, the student's 
teacher shall provide such homework. If a homework assignment is requested and is turned 
in to the teacher by the student either upon the student's return from suspension or within the 
timeframe originally prescribed by the teacher, whichever is later, and is not graded before 
the end of the academic term, the homework assignment shall not be included in the 
calculation of the student's overall grade in the class.  (Education Code 48913.5) 
 
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the suspension.  (Education Code 48913) 
 
Policy SPENCER VALLEY SCHOOL DISTRICT 
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Instruction AR 6154(a) 
 
HOMEWORK/MAKEUP WORK 
 
 
School-Site Homework Plan 
 
The principal and staff shall develop and regularly review a school-site homework plan 
which includes guidelines for the assignment of homework and describes the responsibilities 
of students, staff and parents/guardians.  The plan shall identify all of the following: 
 
1. For each grade level, the amount of time that students shall be expected to spend on 

homework 
 
2. For each grade level, the extent to which homework assignments shall systematically 

involve participation by parents/guardians 
 
3. The means by which parents/guardians shall be informed about: 
 

a. Homework expectations 
 
b. How homework relates to the student's grades 
 
c. How best to help their children 

 
4. Techniques that will be taught to help students allocate their time wisely, meet their 

deadlines and develop good personal study habits 
 
5. The access that students shall have to obtain: 
 

a. Resource materials  
 
b. Assistance and/or tutoring through after-school homework hour 

 
6. The means by which teachers shall coordinate assignments so that students do not 

receive an overload of homework one day and very little the next 
 
7. For each grade level, the extent to which homework assignments shall emphasize 

independent research, reports, special reading and problem-solving activities 
 
Makeup Work 
 
The Superintendent or designee shall notify parents/guardians that no student may have 
his/her grade reduced or lose academic credit for any excused absence when missed 
assignments and tests are satisfactorily completed within a reasonable period of time.  Such 
notification shall include the full text of Education Code 48205.  (Education Code 48980) 
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HOMEWORK/MAKEUP WORK  (continued) 
 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5145.6 - Parental Notifications) 
 
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the suspension.  (Education Code 48913) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
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Instruction BP 6158(a) 
 
INDEPENDENT STUDY 
 
 
The Governing Board authorizes independent study as an optional alternative instructional 
strategy for students whose needs may be best met through study outside of the regular 
classroom setting. Independent study shall offer a means of individualizing the educational 
plan to serve students who desire a more challenging educational experience, whose health or 
other personal circumstances make classroom attendance difficult, who are unable to access 
course(s) due to scheduling problems, and/or who need to make up credits or fill gaps in their 
learning. As necessary to meet student needs, independent study may be offered for short- or 
long-term placements, on a full-time or part-time basis, and/or in conjunction with part- or 
full-time classroom study. 
 
The Board shall hold a public hearing when considering the scope of its existing or 
prospective use of independent study as an instructional strategy, its purposes in authorizing 
independent study, and factors bearing specifically on the maximum realistic lengths of 
assignments and acceptable number of missed assignments for specific populations of 
students or adult education students.  (Education Code 51747; 5 CCR 11701) 
 
The Superintendent or designee may provide a variety of independent study opportunities, 
including, but not limited to, through a program or class within a comprehensive school, an 
alternative school or program of choice, a charter school, and an online course. 
 
Student participation in independent study shall be voluntary and no student shall be required 
to participate.  (Education Code 51747, 51749.5, 51749.6) 
 
Independent study for each student shall be under the general supervision of a district 
employee who possesses a valid certification document pursuant to Education Code 44865 or 
an emergency credential pursuant to Education Code 44300. Students' independent study 
shall be coordinated, evaluated, and documented, as prescribed by law and reflected in the 
accompanying administrative regulation.  (Education Code 51747.5) 
 
An independent study student shall not be credited with more than one day of attendance per 
calendar day.  (Education Code 46300) 
 
A nutritionally adequate breakfast and lunch shall be made available at no cost to any 
independent study student scheduled for educational activities lasting two or more hours at a 
school site, resource center, meeting space, or other satellite facility, who requests a meal.  
(Education Code 49501.5) 
 
General Independent Study Requirements 
 
The Superintendent or designee may offer and approve independent study for an individual 
student upon determining that the student is prepared to meet the district's requirements for 
participation and is likely to succeed as well as or better than the student would in the regular 
classroom setting. 
 



 BP 6158(b) 
 
 
INDEPENDENT STUDY  (continued) 
 
 
The minimum instructional minutes shall be the same for all students at each school 
including students participating in independent study, except as otherwise permitted by law. 
 (Education Code 46100) 
 
Because excessive leniency in the duration of independent study assignments may result in a 
student falling behind peers and increase the risk of dropping out of school, independent 
study assignments shall be completed no more than one week after assigned for all grade 
levels and types of programs. When necessary based on the specific circumstances of the 
student's approved program, the Superintendent or designee may allow for a longer period of 
time between the date an assignment is made and when it is due. However, in no event shall 
the due date of an assignment be extended beyond the termination date specified in the 
student's written agreement. 
 
An evaluation shall be conducted to determine whether it is in a student's best interest to 
remain in independent study whenever the student fails to make satisfactory educational 
progress and/or misses three assignments. Satisfactory educational progress shall be 
determined based on all of the following indicators:  (Education Code 51747) 
 
1. The student’s achievement and engagement in the independent study program, as 
indicated by the student’s performance on applicable student-level measures of student 
achievement and engagement specified in Education Code 52060 
      
2. The completion of assignments, assessments, or other indicators that evidence that the 
student is working on assignments 
      
3. Learning required concepts, as determined by the supervising teacher 
      
4. Progress towards successful completion of the course of study or individual course, as 
determined by the supervising teacher 
 
The Superintendent or designee shall ensure that students participating in independent study 
are provided with content aligned to grade level standards at a level of quality and 
intellectual challenge substantially equivalent to in-person instruction. For high schools, this 
shall include access to all courses offered by the district for graduation and approved by the 
University of California (UC) or the California State University (CSU) as creditable under 
the A-G admissions criteria.   (Education Code 51747) 
 
The Superintendent or designee shall ensure that all students participating in independent 
study for 16 school days or more receive the following throughout the school year:   
(Education Code 51747) 
 
1.  For students in grades transitional kindergarten (TK)-3, opportunities for daily 
synchronous instruction 



  BP 6158(c) 
 
 
INDEPENDENT STUDY  (continued) 
 
  
2.   For students in grades 4-8, opportunities for both daily live interaction and at least 
weekly synchronous instruction 
      
3.   For students in grades 9-12, opportunities for at least weekly synchronous instruction 
 
The Superintendent or designee shall ensure that procedures for tiered reengagement 
strategies are used for all students participating in an independent study program for 16 
school days or more who are:  (Education Code 51747)  
 
1. Not generating attendance for more than ten percent of required minimum 
instructional time over four continuous weeks of the district's approved instructional calendar 
 
2. Not participating in synchronous instructional offerings pursuant to Education Code 
51747.5 for more than 50 percent of the scheduled times of synchronous instruction in a 
school month as applicable by grade span 
  
3. In violation of their written agreement 
 
Tiered reengagement strategies procedures used in district independent study programs shall 
include local programs intended to address chronic absenteeism, as applicable, including but 
not limited to the following:   (Education Code 51747) 
 
1. Verification of current contact information for each enrolled student 
      
2. Notification to parents/guardians of lack of participation within one school day of the 
recording of a nonattendance day or lack of participation 
      
3. A plan for outreach from the school to determine student needs, including connection 
with health and social services as necessary 
 
4. A clear standard for requiring a student-parent-educator conference to review a 
student’s written agreement and reconsider the independent study program’s impact on the 
student’s achievement and well-being 
 
The Superintendent or designee shall, for students who participate in an independent study 
program for 15 16 school days of more, develop a plan to transition students whose families 
wish to return to in-person instruction from independent study expeditiously, and, in no case, 
later than five instructional days.  (Education Code 51747) 
 
When any student enrolled in classroom-based instruction is participating in independent 
study due to necessary medical treatment or inpatient treatment for mental health or 
substance abuse under the care of appropriately licensed professionals, the student shall be 
exempt from the live interaction and/or synchronous instruction, tiered reengagement  
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INDEPENDENT STUDY  (continued) 
 
 
strategies, and transition back to in-person instruction requirements specified above. In such 
cases, evidence from appropriately licensed professionals, of the student's need to participate 
in independent study, shall be submitted to the Superintendent or designee.  (Education Code 
51747) 
 
The Superintendent or designee shall ensure that a written agreement exists for each 
participating student as prescribed by law.  (Education Code 51747, 51749.5) 
 
Upon the request of the parent/guardian of a student, and before signing a written agreement 
as described below in the section "Master Agreement," the district shall conduct a telephone, 
videoconference, or in-person student-parent-educator conference or other meeting during 
which the student, parent/guardian, and, if requested by the parent/guardian an advocate, may 
ask questions about the educational options, including which curriculum offerings and 
nonacademic supports will be available to the student in independent study.  (Education Code 
51747) 
 
Master Agreement 
 
A written agreement shall be developed and implemented for each student participating in 
independent study.  (Education Code 46300, 51747) 
 
For student participation lasting 16 school days or more, a signed written agreement shall be 
obtained before the student begins independent study. For student participation of 15 school 
days or less, a signed written agreement shall be obtained within ten school days of the first 
day of the student's enrollment.  (Education Code 46300, 51747) 
 
The agreement shall include general student data, including the student's name, address, 
grade level, birth date, school of enrollment, and program placement. 
 
The independent study agreement for each participating student also shall include, but is not 
limited to, all of the following:  (Education Code 51747; 5 CCR 11700, 11702)  
 

1. The manner, time, frequency, and place for submitting the student's assignments, 
reporting the student's academic progress, and communicating with a student's 
parent/guardian regarding the student's academic progress 
 

2. The objectives and methods of study for the student's work and the methods used to 
evaluate that work 
  

3. The specific resources that will be made available to the student, including materials 
and personnel, and access to Internet connectivity and devices adequate to participate 
in the educational program and complete assigned work 
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INDEPENDENT STUDY  (continued) 
 
4. A statement of the Board's policy detailing the maximum length of time allowed 

between an assignment and its completion, the level of satisfactory educational 
progress, and the number of missed assignments which will trigger an evaluation of 
whether the student should be allowed to continue in independent study 
  

5. The duration of the independent study agreement, including the beginning and ending 
dates for the student's participation in independent study under the agreement, with a 
maximum of one school year 
  

6. A statement of the number of course credits or, for the elementary grades, other 
measures of academic accomplishment appropriate to the agreement, to be earned by 
the student upon completion 
  

7. A statement detailing the academic and other supports that will be provided to 
address the needs of students who are not performing at grade level, or need support 
in other areas, such as English learners, students with disabilities with an 
individualized education program or a Section 504 plan in order to be consistent with 
their program or plan, students in foster care or experiencing homelessness, and 
students requiring mental health supports 
  

8. A statement that independent study is an optional educational alternative in which no 
student may be required to participate 
  

9. In the case of a suspended or expelled student who is referred or assigned to any 
school, class, or program pursuant to Education Code 48915 or 48917, a statement 
that instruction may be provided through independent study only if the student is 
offered the alternative of classroom instruction 
 

All learning agreements shall be signed by the student, the student's parent/guardian or 
caregiver if the student is less than 18 years of age, the certificated employee responsible for 
the general supervision of independent study, and as applicable for students with disabilities, 
the certificated employee designated as having responsibility for the special education 
programming of the student. If the independent study program is projected to last for more 
than 15 school days, the learning agreement shall be signed before the commencement of the 
program. For an independent study program that is projected to last for 15 or fewer school 
days, the learning agreement shall be signed at any time during the school year in which the 
independent study program is to take place.  (Education Code 51747) 
 
For purposes of the above paragraph, caregiver means a person who has met the 
requirements of Family Code 6550-6552. 
 
Written agreements may be signed using an electronic signature that complies with state and 
federal standards, as determined by the California Department of Education (CDE).  
(Education Code 51747) 
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INDEPENDENT STUDY  (continued) 
 
 
The parent/guardian's signature on the agreement shall constitute permission for the student 
to receive instruction through independent study. 
                                                                                                                          
Course-Based Independent Study 
 
The district's course-based independent study program for students in grades K-12 shall be 
subject to the following requirements:  (Education Code 51749.5)  
 

1. A signed learning agreement shall be completed and on file for each participating  
student pursuant to Education Code 51749.6 

  
2. Courses shall be taught under the general supervision of certificated employees who 

hold the appropriate subject matter credential and are employed by the district or by 
another district, charter school, or county office of education with which the district 
has a memorandum of understanding to provide the instruction. 
 

3. Courses shall be annually certified by Board resolution to be of the same rigor and 
educational quality and to provide intellectual challenge that is substantially 
equivalent to in-person, classroom-based instruction, and shall be aligned to all 
relevant local and state content standards.  
For high schools, this shall include access to all courses offered by the district for 
graduation and approved by UC or CSU as creditable under the A-G admissions 
criteria.  
 
The certification shall, at a minimum, include the duration, number of equivalent 
daily instructional minutes for each school day that student is enrolled, number of 
equivalent total instructional minutes, and number of course credits for each course, 
consistent with that of equivalent classroom-based courses. The certification shall 
also include plans to provide opportunities throughout the school year, for all students 
in TK-3 to receive daily synchronous instruction, for all students in grades 4-8, to 
receive both daily live interaction and at least weekly synchronous instruction, and 
for all students in grades 9-12 to receive at least weekly synchronous instruction. 
  

4. Students enrolled in independent study courses shall meet the applicable age 
requirements established pursuant to Education Code 46300.1, 46300.4, 47612, and 
47612.1, and the applicable residency and enrollment requirements established 
pursuant to Education Code 46300.2, 47612, 48204, and 51747.3. 
 

5. For each student participating in an independent study course, satisfactory 
educational progress shall be determined based on the student’s achievement and 
engagement in the independent study program, as indicated by their performance on 
applicable student-level measures of student achievement and student engagement set 
forth in Education Code 52060, completion of assignments, assessments, or other  
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INDEPENDENT STUDY  (continued) 
 
 

indicators that evidence that the student is working on assignments, learning of 
required concepts, as determined by the supervising teacher, and progress toward 
successful completion of the course of study or individual course, as determined by 
the supervising teacher. 
 
If satisfactory educational progress in one or more independent study courses is not 
being made, the teacher providing instruction shall notify the student and, if the 
student is under 18 years of age, the student's parent/guardian. The teacher shall 
conduct an evaluation to determine whether it is in the student's best interest to 
remain in the course or whether the student should be referred to an alternative 
program, which may include, but is not limited to, a regular school program. 
 
Procedures for tiered reengagement strategies shall be used for all students who are 
not making satisfactory educational progress in one or more courses or who are in 
violation of the written learning agreement, as described in the section "Learning 
Agreement for Course-Based Independent Study" below. These procedures shall 
include, but are not necessarily limited to, the verification of current contact 
information for each enrolled student, a plan for outreach from the school to 
determine student needs, including connection with health and social services as 
necessary, and a clear standard for requiring a student-parent-educator conference to 
review a student's written agreement and reconsider the independent study program's 
impact on the student's achievement and well-being.  
  

6. Examinations shall be administered by a proctor. 
  

7. Statewide testing results shall be reported and assigned to the school at which the 
student is enrolled and shall be included in the aggregate results of the district.  
 
Test results also shall be disaggregated for purposes of comparisons with the test 
results of students enrolled in classroom-based courses. 

 
8. A student shall not be required to enroll in courses included in the course-based 

independent study program. 
 
9. The student-teacher ratio in the courses in this program shall meet the requirements of 

Education Code 51745.6. 
  
10. For each student, the combined equivalent daily instructional minutes for courses in 

this program and all other courses shall meet applicable minimum instructional day 
requirements, and the student shall be offered the minimum annual total equivalent 
instructional minutes pursuant to Education Code 46200-46208. 
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INDEPENDENT STUDY  (continued) 
 
 
11. Courses required for high school graduation or for admission to the UC or CSU shall 

not be offered exclusively through independent study. 
  
12. A student participating in this program shall not be assessed a fee that is prohibited by 

Education Code 49011. 
  
13. A student shall not be prohibited from participating in independent study solely on 

the basis that the student does not have the materials, equipment, or access to Internet 
connectivity necessary to participate in the course. 

  
14. A student with disabilities, as defined in Education Code 56026, may participate in 

course-based independent study if the student's individualized education program 
specifically provides for that participation. 
 

15. A temporarily disabled student shall not receive individual instruction pursuant to 
Education Code 48206.3 through course-based independent study. 

  
16. The district shall maintain a plan to transition any student whose family wishes to 

return to in-person instruction from course-based independent study expeditiously, 
and, in no case, later than five instructional days. 

 
Learning Agreement for Course-Based Independent Study 
 
Before enrolling a student in a course within a course-based independent study program, the 
Superintendent or designee shall provide the student and, if the student is under age 18 years, 
the student's parent/guardian with a written learning agreement that includes all of the 
following:   (Education Code 51749.6)  
 

1. A summary of the district's policies and procedures related to course-based 
independent study pursuant to Education Code 51749.5 
  

2. The duration of the enrolled course(s) and the number of course credits for each 
enrolled course, consistent with the Board certifications made pursuant to Item #3 of 
the Course-Based Independent Study section above 
  

3. The duration of the learning agreement, which shall not exceed a school year or span 
multiple school years 
  

4. The learning objectives and expectations for each course, including, but not limited 
to, a description of how satisfactory educational progress is measured and when a 
student evaluation is required to determine whether the student should remain in the 
course or be referred to an alternative program, which may include, but is not limited 
to, a regular school program 
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5. The specific resources that will be made available to the student, including materials 

and personnel, and access to Internet connectivity and devices adequate to participate 
in the educational program and complete assigned work 
  

6. A statement detailing the academic and other supports that will be provided to 
address the needs of students who are not performing at grade level, or need support 
in other areas, such as English learners, students with disabilities with an 
individualized education program or a Section 504 plan in order to be consistent with 
their program or plan, students in foster care or experiencing homelessness, and 
students requiring mental health supports 
  

7. A statement that enrollment is an optional educational alternative in which no student 
may be required to participate.  
In the case of a suspended or expelled student who is referred or assigned to any 
school, class, or program pursuant to Education Code 48915 or 48917, a statement 
that instruction may be provided through course-based independent study only if the 
student is offered the alternative of classroom instruction. 
  

8. The manner, time, frequency, and place for submitting a student's assignments, for 
reporting the student's academic progress, and for communicating with a student's 
parent/guardian regarding a student's academic progress 
  

9. The objectives and methods of study for the student's work, and the methods used to 
evaluate that work 
  

10. A statement of the adopted policies regarding the maximum length of time allowed 
between the assignment and the completion of a student's assigned work, the level of 
satisfactory educational progress, and the number of missed assignments allowed 
before an evaluation of whether the student should be allowed to continue in course-
based independent study 
  

11. A statement of the number of course credits or, for the elementary grades, other 
measures of academic accomplishment appropriate to the learning agreement, to be 
earned by the student upon completion. 

All learning agreements shall be signed by the student, the student's parent/guardian or 
caregiver if the student is less than 18 years of age, the certificated employee responsible for 
the general supervision of the independent study course, and as applicable for students with 
disabilities, the certificated employee designated as having responsibility for the special 
education programming of the student. If the independent study program is projected to last 
for more than 15 school days, the learning agreement shall be signed before the 
commencement of the program. For an independent study program that is projected to last 
for 15 or fewer school days, the learning agreement shall be signed at any time during the  
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school year in which the independent study program is to take place.  (Education Code 
51749.6) 
 
For purposes of the above paragraph, caregiver means a person who has met the 
requirements of Family Code 6550-6552. 

Learning agreements may be signed using an electronic signature that complies with state 
and federal standards, as determined by CDE.  (Education Code 51749.6) 

A signed learning agreement from a parent/guardian of a student who is less than 18 years of 
age shall constitute the parent/guardian's permission for the student to receive instruction 
through course-based independent study.  (Education Code 51749.6) 
 
Upon the request of a student's parent/guardian, and before signing a learning agreement as 
described above, the district shall conduct a telephone, videoconference, or in-person 
student-parent-educator conference, or other meeting during which the student, 
parent/guardian, and, if requested by the parent/guardian, an  advocate, may ask questions 
about the educational options, including which curriculum offerings and nonacademic 
supports will be available to the student in independent study.  (Education Code 51749.6) 
 
Student-Parent-Educator Conferences 
                                                                                                                        
A student-parent-educator conference shall be held as appropriate including, but not limited 
to, as a reengagement strategy and/or if requested by a parent/guardian prior to enrollment or 
disenrollment from independent study.  (Education Code 51745.5, 51747, 51749.5) 
 
Records  
 
The Superintendent or designee shall ensure that records are maintained for audit purposes.  
 
These records shall include, but not be limited to:  (Education Code 51748; 5 CCR 11703) 
 

1. A copy of the Board policy, administrative regulation, and other procedures related to 
independent study 
  

2. A listing of the students, by grade level, program, and school, who have participated 
in independent study, along with the units of the curriculum attempted and completed 
by students in grades K-8 and the course credits attempted by and awarded to students 
in grades 9-12 and adult education 

 
3. A file of all agreements, with representative samples of each student's work products 

bearing the supervising teacher's notations indicating that the teacher has personally 
evaluated the work or personally reviewed the evaluations made by another 
certificated teacher 
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4. As appropriate to the program in which the students are participating, a daily or 
hourly attendance register that is separate from classroom attendance records, 
maintained on a current basis as time values of student work products judged by a 
certificated teacher, and reviewed by the supervising teacher if they are two different 
persons 

 
Additionally, the district shall maintain documentation of hours or fraction of an hour 
for student work products and the time that students engaged in asynchronous 
instruction.  (Education Code 54747.5) 
  

5. Appropriate documentation of compliance with the teacher-student ratios required by 
Education Code 51745.6 and 51749.5   
  

6. Appropriate documentation of compliance with the requirements pursuant to 
Education Code 51747.5 to ensure the coordination, evaluation, and supervision of 
the independent study of each student by a district employee who possesses a valid 
certification document pursuant to Education Code 44865 or an emergency credential 
pursuant to Education Code 44300   
 

The district shall document each student's participation in live interaction and synchronous 
instruction pursuant to Education Code 51747 on each school day, as applicable, in whole or 
in part, for which live interaction or synchronous instruction is provided as part of the 
independent study program. A student who does not participate in scheduled live interaction 
or synchronous instruction shall be documented as nonparticipatory for that school day. 
 (Education Code 51747.5) 
 
The Superintendent or designee shall also maintain a written or computer-based record such 
as a grade book or summary document of student engagement, for each class, of all grades, 
assignments, and assessments for each student for independent study assignments. 
 (Education Code 51747.5) 
 
Signed written and supplemental agreements, assignment records, work samples, and 
attendance records may be maintained as an electronic file in accordance with Education 
Code 51747 and 51749.6, as applicable. 
 
Program Evaluation 
 
The Superintendent or designee shall annually report to the Board the number of district 
students participating in independent study, the average daily attendance generated for 
apportionment purposes, student performance as measured by standard indicators and in 
comparison to students in classroom-based instruction, and the number and proportion of 
independent study students who graduate or successfully complete independent study. Based 
on the program evaluation, the Board and Superintendent shall determine areas for program 
improvement as needed. 
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INDEPENDENT STUDY 
 
 
Definitions 
 
Live interaction means interaction between the student and classified or certificated staff, and 
may include peers, provided for the purpose of maintaining school connectedness, including, 
but not limited to, wellness checks, progress monitoring, provision of services, and 
instruction. This interaction may take place in-person, or in the form of Internet or telephonic 
communication.  (Education Code 51745.5) 
 
Student-parent-educator conference means a meeting involving, at a minimum, all parties 
who signed the student's written independent study agreement pursuant to Education Code 
51747 or the written learning agreement pursuant to Education Code 51749.6.  (Education 
Code 51745.5) 
 
Synchronous instruction means classroom-style instruction or designated small group or one-
on-one instruction delivered in-person, or in the form of Internet or telephonic 
communications, and involving live two-way communication between the teacher and 
student. Synchronous instruction shall be provided by a teacher or teachers of record for that 
student pursuant to Education Code 51747.5 or the certificated employee providing 
instruction for course-based independent study.  (Education Code 51745.5) 
 
Educational Opportunities 
 
Educational opportunities offered through independent study may include, but are not limited 
to:  (Education Code 51745) 
 
1. Special assignments extending the content of regular courses of instruction 
 
 
2. Individualized study in a particular area of interest or in a subject not currently 

available in the regular school curriculum 
 
3. Continuing and special study during travel 
 
4. Volunteer community service activities and leadership opportunities that support and 

strengthen student achievement 

5. Individualized study for a student whose health, as determined by the student's 
parent/guardian, would be put at risk by in-person instruction or for a student who is 
unable to attend in-person instruction due to a quarantine due to exposure to, or 
infection with, COVID-19, pursuant to local or state public health guidance 

In addition, when requested by a parent/guardian due to an emergency or illness, independent 
study may be used on a short-term basis to ensure that the student is able to maintain 
academic progress in the student’s regular classes. 
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No course required for high school graduation shall be offered exclusively through 
independent study. (Education Code 51745) 
 
Equivalency 
 
The district's independent study option shall be substantially equivalent in quality and 
quantity to classroom instruction to enable participating students to complete the district's 
adopted course of study within the customary timeframe. Students in independent study shall 
have access to the same services and resources that are available to other students in the 
school and shall have equal rights and privileges.  (5 CCR 11700, 11701.5) 
 
Students participating in independent study shall have access to Internet connectivity and 
devices adequate to participate in the educational program and complete assigned work. 
 (Education Code 51747) 
 
The district shall not provide independent study students and their parents/guardians with 
funds or items of value that are not provided for other students and their parents/guardians. 
 Providing access to Internet connectivity and district-owned devices adequate to participate 
in an independent study program and complete assigned work consistent with Education 
Code 51747, or to participate in an independent study course, as authorized by Education 
Code 51749.5, shall not be considered funds or other things of value.  (Education Code 
46300.6, 51747.3) 
 
Eligibility for Independent Study 
 
To participate in independent study, a student shall be enrolled in a district school. 
 (Education Code 51748) 
 
The Superintendent or designee may approve the participation of a student who demonstrates 
the motivation, commitment, organizational skills, and academic skills necessary to work 
independently provided that experienced certificated staff are available to effectively 
supervise students in independent study.  The Superintendent or designee may also approve 
the participation of a student whose health would be put at risk by in-person instruction.  A 
student whose academic performance is not at grade level may participate in independent 
study only if the program is able to provide appropriate support, such as supplemental 
instruction, tutoring, counseling, ongoing diagnostic assessments, and/or differentiated 
materials, to enable the student to be successful.  For an elementary student, the 
Superintendent or designee may consider the parent/guardian's level of commitment to assist 
the student. 
 
A student participating in independent study must be a resident of the county or an adjacent 
county.  Full-time independent study shall not be available to students whose district  
 



 AR 6158(c) 
 
 
INDEPENDENT STUDY  (continued) 
 
 
residency status is based on their parent/guardian's employment within district boundaries 
pursuant to Education Code 48204.  (Education Code 46300.2, 51747.3) 
 
A student with disabilities, as defined in Education Code 56026, may participate in 
independent study if the student's individualized education program (IEP) specifically 
provides for such participation.  If a parent/guardian of a student with disabilities requests 
independent study because the student's health would be put at risk by in-person instruction, 
the student's IEP team shall make an individualized determination as to whether the student 
can receive a free appropriate public education (FAPE) in an independent study placement. A 
student's inability to work independently, need for adult support, or need for special 
education or related services shall not preclude the IEP team from determining that the 
student can receive FAPE in an independent study placement. (Education Code 51745) 
 
A temporarily disabled student shall not receive individual instruction pursuant to Education 
Code 48206.3 through independent study.  (Education Code 51745) 
 
Except for students participating in independent study due to an emergency as described in 
Education Code 41422 and 46392 and pregnant and parenting students who are the primary 
caregiver for their child(ren), no more than 10 percent of the students enrolled in a 
continuation high school or opportunity school or program shall be enrolled in independent 
study.  (Education Code 51745) 
 
Monitoring Student Progress 
 
The independent study administrator and/or supervising teacher shall promptly and directly 
address any failure by the student to meet the terms of the student's written agreement. The 
following supportive strategies may be used: 
 
1. A letter to the student and/or parent/guardian 
      
2. A meeting between the student and the teacher and/or counselor 
      
3. A meeting between the student and the independent study administrator, including the 
parent/guardian if appropriate 
      
4. An increase in the amount of time the student works under direct supervision 
 
When the student has failed to make satisfactory educational progress or missed the number 
of assignments specified in the written agreement as requiring an evaluation, the 
Superintendent or designee shall conduct an evaluation to determine whether independent 
study is in the student's best interest. This evaluation may result in termination of the 
independent study agreement and the student's return to the regular classroom program or 
other alternative program.  (Education Code 51747, 51749.5; 5 CCR 11701) 
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A written record of the findings of any such evaluation shall be treated as a mandatory 
interim student record which shall be maintained for three years from the date of the 
evaluation, and if the student transfers to another public school in California, the record shall 
be forwarded to that school.  (Education Code 51747, 51749.5) 

 
Responsibilities of Independent Study Administrator 
 
The responsibilities of the independent study administrator include, but are not limited to: 
 
1. Recommending certificated staff to be assigned as independent study teachers at the 

required teacher-student ratios pursuant to Education Code 51745.6 and supervising 
staff assigned to independent study functions who are not regularly supervised by 
another administrator 

 
2. Approving or denying the participation of students requesting independent study 
 
3. Facilitating the completion of written independent study agreements 
 
4. Ensuring a smooth transition for students into and out of the independent study mode 

of instruction 
 
5. Approving all credits earned through independent study 
 
6. Completing or coordinating the preparation of all records and reports required by law, 

Board policy, or administrative regulation 
 
Assignment and Responsibilities of Independent Study Teachers 
 
Each student's independent study shall be coordinated, evaluated, and carried out under the 
general supervision of a district employee who possesses a valid certification document 
pursuant to Education Code 44865 or emergency credential pursuant to Education Code 
44300, registered as required by law, and who consents to the assignment.  (Education Code 
44865, 51747.5; 5 CCR 11700) 
 
The ratio of student average daily attendance for independent study students age 18 years or 
younger to full-time equivalent certificated employees responsible for independent study 
shall not exceed the equivalent ratio for all other education programs in the district, unless a 
new higher or lower ratio for all other educational programs offered is negotiated in a 
collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio. 
 (Education Code 51745.6) 
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The responsibilities of the supervising teacher shall include, but are not limited to: 
 
1. Completing designated portions of the written independent study agreement and 

signing the agreement 
 
2. Supervising and approving coursework and assignments 
 
3. Maintaining records of student assignments showing the date the assignment is given 

and the date the assignment is due 
 
4. Maintaining a daily or hourly attendance register in accordance with item #4 in the 

section on "Records" in the accompanying Board policy 
 
5. Providing direct instruction and counsel as necessary for individual student success 
 
6. Regularly meeting with the student to discuss the student's progress 
 
7. Determining the time value of assigned work or work products completed and 

submitted by the student 
 
8. Assessing student work and assigning grades or other approved measures of 

achievement 
 
9. Documenting each student’s participation in live interaction and/or synchronous 

instruction pursuant to Education Code 51747 on each school day for which 
independent study is provided 

 
The Superintendent or designee shall ensure that independent study teachers have access to 
professional development and support comparable to classroom-based teachers. 
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The Governing Board desires to provide full educational opportunities to all students with 
exceptional needs.  Students with exceptional needs shall receive a free appropriate public 
education (FAPE) and, to the maximum extent possible, shall be educated in the least 
restrictive environment with nondisabled students. 
 
For each student with exceptional needs, an individualized education program (IEP) shall be 
developed which identifies the special education instruction and related services to be 
provided to the student.  The Superintendent or designee shall develop administrative 
regulations regarding the membership of the IEP team, the team's responsibility to develop 
and regularly review the IEP, the contents of the IEP, and the development, review, and 
revision processes. 
 
The district shall make FAPE available to individuals with disabilities ages 3-21 who reside 
in the district, including:  (Education Code 56040; 20 USC 1412; 34 CFR 300.17, 300.101, 
300.104) 
 
1. Students who have been suspended or expelled from school  
 
2. Students who are placed by the district in a nonpublic, nonsectarian school 
 
3. Individuals age 18-21 years who are incarcerated in an adult correctional facility and 
were identified as being an individual with disabilities or had an IEP in their prior 
educational placement  
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At the beginning of each school year, the district shall have an individualized education 
program (IEP) in effect for each student with a disability within district jurisdiction.  The IEP 
shall be a written statement that is developed, reviewed, and revised by the IEP team to meet 
the unique educational needs of a student with a disability.  (Education Code 56344, 56345; 
34 CFR 300.320, 300.323) 
 
Members of the IEP Team 
 
Unless excused by written agreement in accordance with Education Code 56341, the IEP 
team for any student with a disability shall include the following members:  (Education Code 
56341, 56341.5; 20 USC 1414; 34 CFR 300.321) 
 
1. One or both of the student's parents/guardians and/or a representative selected by 

them 
 

To the extent permitted by federal law, a foster parent shall have the same rights 
relative to a foster child's IEP as a parent/guardian.  (Education Code 56055) 

 
2. If the student is or may be participating in the general education program, at least one 

of the student's general education teachers designated by the Superintendent or 
designee to represent the student's general education teachers 

 
The general education teacher shall, to the extent appropriate, participate in the 
development, review, and revision of the student's IEP, including assisting in the 
determination of appropriate positive behavioral interventions, supports, and other 
strategies for the student, and supplementary aids and services, program 
modifications, and supports for school personnel that will be provided for the student, 
consistent with 34 CFR 300.320.  (Education Code 56341; 20 USC 1414; 34 CFR 
300.324) 

 
3. At least one of the student's special education teachers or, where appropriate, special 

education providers 
 
4. A representative of the district who is: 
 

a. Qualified to provide or supervise the provision of specially designed 
instruction to meet the unique needs of students with disabilities 

 
b. Knowledgeable about the general education curriculum 

 
c. Knowledgeable about the availability of district resources 

 
 
 



 AR 6159(b) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
5. An individual who can interpret the instructional implications of assessment results 
 

This individual may already be a member of the team as described in items #2-4 
above or in item #6 below. 

 
6. At the discretion of the parent/guardian or the Superintendent or designee, other 

individuals who have knowledge or special expertise regarding the student, including 
related services personnel, as appropriate 

 
 The determination of whether the individual has knowledge or special expertise 

regarding the student shall be made by the party who invites the individual to be a 
member of the IEP team. 

 
7. Whenever appropriate, the student 
 

In the development, review, or revision of his/her IEP, the student shall be allowed to 
provide confidential input to any representative of the IEP team.  (Education Code 
56341.5) 

 
8. When the student is suspected of having a specific learning disability, at least one 

individual who is qualified to conduct individual diagnostic examinations of the 
student such as a school psychologist, speech language pathologist, or remedial 
reading teacher 

 
 In accordance with 34 CFR 300.310, at least one team member other than the 

student's regular education teacher shall observe the student's academic performance 
and behavior in the areas of difficulty in the student’s learning environment, 
including in the general education classroom setting.  If the child is younger than five 
years or not enrolled in school, a team member shall observe the child in an 
environment appropriate for a child of that age. 

 
In the following circumstances, the Superintendent or designee shall invite other specified 
individuals to an IEP team meeting: 

 
1. When the student has been placed in a group home by the juvenile court, a 

representative of the group home shall be invited to attend IEP team meetings.  
(Education Code 56341.2) 

 
2. Whenever the IEP team is meeting to consider the student's postsecondary goals and 

the transition services needed to assist the student in reaching the goals as stated in 
Education Code 56345(a)(8), the following individuals shall be invited to attend:  (34 
CFR 300.321) 
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a. The student, regardless of the student’s age 
 

  If the student does not attend the IEP team meeting, the Superintendent or 
designee shall take other steps to ensure that the student's preferences and 
interests are considered. 

 
b. To the extent appropriate, and with the consent of the parent/guardian or adult 

student, a representative of any other agency that is likely to be responsible for 
providing or paying for the transition services 

 
3. If the student was previously served under the Early Education for Individuals with 

Exceptional Needs (Education Code 56425-56432) or the California Early 
Intervention Services Act (Government Code 95000-95004), and upon request of the 
student's parent/guardian, the Superintendent or designee shall invite the Infant and 
Toddlers with Disabilities Coordinator or other representative of the early education 
or early intervention system to the initial IEP team meeting to assist with the smooth 
transition of services.  (Education Code 56341; 20 USC 1414; 34 CFR 300.321) 

 
A member of the IEP team shall not be required to attend an IEP team meeting, in whole or 
in part, if the parent/guardian and the district agree, in writing, that the attendance of the 
member is not necessary because the member's area of the curriculum or related services is 
not being modified or discussed at the meeting.  Even if the meeting involves a discussion of 
the IEP team member's area of the curriculum or related service, the member may be excused 
from the meeting if the parent/guardian, in writing, and the district consent to the excusal 
after conferring with the member and the member submits to the parent/guardian and team 
written input into the development of the IEP prior to the meeting.  (Education Code 56341; 
20 USC 1414; 34 CFR 300.321) 
 
Contents of the IEP 
 
The IEP shall include, but not be limited to, all of the following:  (Education Code 56345, 
56345.1; 20 USC 1414; 34 CFR 300.320) 
 
1. A statement of the present levels of the student's academic achievement and 

functional performance, including: 
 

a. The manner in which the student's disability affects the student’s involvement 
and progress in the general education curriculum (i.e., the same curriculum as 
for a student without exceptional needs) 

 
b. For a preschool student, as appropriate, the manner in which the disability 

affects the student’s participation in appropriate activities 
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c. For a student with a disability who takes alternate assessments aligned to 
alternate achievement standards, a description of benchmarks or short-term 
objectives 

 
2. A statement of measurable annual goals, including academic and functional goals, 

designed to: 
 

a. Meet the student's needs that result from the student’s disability in order to 
enable the student to be involved in and progress in the general education 
curriculum 

 
b. Meet each of the student's other educational needs that result from the 

exceptional need  
 
3. A description of the manner in which the student's progress toward meeting the 

annual goals described in item #2 above will be measured and when the district will 
provide periodic reports on the progress the student is making toward meeting the 
annual goals, such as through the use of quarterly or other periodic reports, 
concurrent with the issuance of report cards 

 
4. A statement of the special education instruction and related services and 

supplementary aids and services, based on peer-reviewed research to the extent 
practicable, to be provided to the student or on behalf of the student, and a statement 
of the program modifications or supports for school personnel that will be provided to 
enable the student to: 

 
a. Advance appropriately toward attaining the annual goals 
 
b. Be involved and make progress in the general education curriculum in 

accordance with item #1 above and to participate in extracurricular and other 
nonacademic activities 

 
c. Be educated and participate with other students with disabilities and 

nondisabled students in the activities described in the IEP 
 
5. An explanation of the extent, if any, to which the student will not participate without 

exceptional needs in the regular class and in extracurricular and other nonacademic 
activities described in the IEP 

 
6. A statement of any appropriate individual accommodations necessary to measure the 

academic achievement and functional performance of the student on state and 
districtwide assessments 
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If the IEP team determines that the student shall take an alternate assessment instead 
of a particular regular state or districtwide assessment, the student's IEP also shall 
include a statement of the reason that the student cannot participate in the regular 
assessment and the reason that the particular alternate assessment selected is 
appropriate. 

 
7. The projected date for the beginning of the services and modifications described in 

item #4 above and the anticipated frequency, location, and duration of those services 
and modifications 

 
8. If determined appropriate by the IEP team, when the student starts high school or not 

later than the first IEP to be in effect when the student is 16 years of age, or younger, 
and updated annually thereafter, the following: 

 
 a. Appropriate measurable postsecondary goals based upon age-appropriate 

transition assessments related to training, education, employment, and where 
appropriate, independent living skills 

 
 b. The transition services, including courses of study, needed to assist the student 

in reaching those goals 
 
9. A description of the means by which the IEP will be provided under emergency 

conditions, as described in Education Code 46392, in which instruction and/or 
services cannot be provided to the student either at the school or in person for more 
than 10 school days.  

 
 The description shall take into account public health orders and shall include special 

education and related services, supplementary aids and services, transition services, 
and extended school year services. 

 
10. Beginning at least one year before the student reaches age 18, a statement that the 

student has been informed of the rights, if any, that will transfer to the student upon 
reaching age 18, pursuant to Education Code 56041.5 

 
11. For a student in grades 7-12, any alternative means and modes necessary for the 

student to complete the district's prescribed course of study and to meet or exceed 
proficiency standards required for graduation 

 
12. For a student whose native language is not English, linguistically appropriate goals, 

objectives, programs, and services 
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13. Extended school year services when the IEP team determines, on an individual basis, 

that the services are necessary for the provision of a free appropriate public education 
(FAPE) 

 
14. If the student is to be transferred from a special class or nonpublic, nonsectarian 

school into a general education program in a public school for any part of the school 
day, provision for transition into the general education program including 
descriptions of activities intended to: 

 
a. Integrate the student into the general education program, including the nature 

of each activity and the time spent on the activity each day or week 
 
b. Support the transition of the student from the special education program into 

the general education program 
 
15. For a student with low incidence disabilities, specialized services, materials, and 

equipment consistent with the guidelines pursuant to Education Code 56136 
 
To assist a student who is blind, has low vision, or is visually impaired to achieve the 
student's maximum potential, the IEP team may consider instruction in the expanded core 
curriculum, including compensatory skills such as Braille, concept development, or other 
skills needed to access the core curriculum; orientation and mobility; social interaction skills; 
career technical education; assistive technology, including optical devices; independent 
living skills; recreation and leisure; self-determination; and sensory efficiency.  When 
appropriate, such services may be offered before or after school.  (Education Code 56353) 
 
Development of the IEP 
 
Within 30 days of a determination that a student needs special education and related services, 
the Superintendent or designee shall ensure that a meeting to develop an initial IEP is 
conducted.  (34 CFR 300.323) 
 
Any IEP required as a result of an assessment of a student shall be developed within 60 days 
from the date of receipt of the parent/guardian's written consent for assessment, unless the 
parent/guardian agrees, in writing, to an extension.  Days between the student's regular 
school sessions, terms, or vacation of more than five school days shall not be counted.  In the 
case of school vacations, the 60-day time limit shall recommence on the date that the 
student's school days reconvene.  (Education Code 56043, 56344) 
 
However, when the IEP is required as a result of an assessment of a student for whom a 
referral has been made 30 days or less prior to the end of the preceding regular school year, 
the IEP shall be developed within 30 days after the commencement of the subsequent regular 
school year.  (Education Code 56344) 
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In developing the IEP, the IEP team shall consider all of the following:  (Education Code 
56341.1, 56345; 20 USC 1414; 34 CFR 300.324) 
 
1. The strengths of the student 
 
2. The concerns of the parents/guardians for enhancing the education of their child 
 
3. The results of the initial or most recent assessment of the student 
 
4. The academic, developmental, and functional needs of the student 
 
5. In the case of a student whose behavior impedes the student’s learning or that of 

others, the use of positive behavioral interventions and supports and other strategies 
to address that behavior 

 
6. In the case of a student with limited English proficiency, the language needs of the 

student as such needs relate to the student's IEP 
 
7. In the case of a student who is blind or visually impaired, the need to provide for 

instruction in Braille and instruction in the use of Braille 
 
 However, such instruction need not be included in the IEP if the IEP team determines 

that instruction in Braille or the use of Braille is not appropriate for the student.  This 
determination shall be based upon an assessment of the student's reading and writing 
skills, needs, and appropriate reading and writing media, including an assessment of 
future needs for instruction in Braille or the use of Braille. 

 
8. The communication needs of the student and, in the case of a student who is deaf,  

hard of hearing, or deaf-blind, the student's language and communication needs, 
opportunities for direct communications with peers and professional personnel in the 
student's language and communication mode, academic level, and full range of needs, 
including opportunities for direct instruction in the student's language and 
communication mode. 

 
The team shall also consider the related services and program options that provide the 
student with an equal opportunity for communication access, as described in 
Education Code 56345. 

 
9. Whether the student requires assistive technology devices and services 
 
If, in considering the special factors in items #1-9 above, the IEP team determines that the 
student needs a particular device or service, including an intervention, accommodation, or 
other program modification, in order to receive FAPE, the team shall include a statement to 
that effect in the student's IEP.  (Education Code 56341.1) 
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Provision of Special Education and Related Services 
 
The district shall ensure that, as soon as possible following development of the IEP, special 
education services and related services are made available to the student in accordance with 
his/her IEP.  (Education Code 56344; 34 CFR 300.323) 
 
The Superintendent or designee shall ensure that the student's IEP is accessible to each 
general education teacher, special education teacher, related service provider, and any other 
service provider who is responsible for its implementation.  The Superintendent or designee 
also shall ensure that such teachers and providers are informed of their specific 
responsibilities related to implementing the IEP and the specific accommodations, 
modifications, and supports that must be provided to the student in accordance with the IEP.  
(34 CFR 300.323) 
 
If an orientation and mobility evaluation is determined to be needed for a student who is 
blind, has low vision, or is visually impaired, the evaluation shall be conducted by a person 
who is appropriately certified as an orientation and mobility specialist and shall occur in 
familiar and unfamiliar environments, in varying lighting conditions, and in the home, 
school, and community, as appropriate.  The Superintendent or designee may require annual 
written parent/guardian consent to provide orientation and mobility services when such 
services are provided before or after school and when they are provided away from the 
school site.  (Education Code 56354; 5 CCR 3051.3) 
 
If a student's IEP requires the provision of assistive technology devices or services, including 
artificial intelligence services, the district shall provide such devices or services and shall, on 
a case-by-case basis, provide for the use of school-purchased devices in the student's home or 
other settings if the IEP team determines that the student needs access to those devices in 
order to receive FAPE. If a student who requires the use of an assistive technology device 
transfers to another local educational agency, the district shall provide the student with 
continued access to that device or a comparable device for two months from the date the 
student ceased to be enrolled in the district or until alternative arrangements can be made to 
provide access to the device, whichever occurs first.  (Education Code 56040.3; 34 CFR 
300.105) 
 
Review and Revision of the IEP 
 
The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, 
but at least annually, in order to: (Education Code 56043, 56341.1, 56380; 20 USC 
1414(d)(4); 34 CFR 300.324) 
 
1. Determine whether the annual goals for the student are being achieved 
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2. Revise the IEP, as appropriate, to address: 
 
 a. Any lack of expected progress toward the annual goals and in the general 

education curriculum, where appropriate 
 
 b. The results of any reassessment conducted pursuant to Education Code 56381 
 
 c. Information about the student provided to or by the parents/guardians 

regarding review of evaluation data pursuant to 34 CFR 300.305(a)(2) and 
Education Code 56381(b) 

 
 d. The student's anticipated needs 
 
 e. Any other relevant matter 
 
3. Consider the special factors listed in items #5-9 above under "Development of the 

IEP," when reviewing the IEP of any student with a disability to whom one of those 
factors may apply 

 
The IEP team shall also meet at any other time upon request by the student's parent/guardian 
or teacher to review or revise the IEP.  (Education Code 56343) 
 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet 
within 30 days of receiving the parent/guardian's written request, not counting days between 
the student's regular school sessions or terms or days of school vacation in excess of five 
school days. If a parent/guardian makes an oral request, the district shall notify the 
parent/guardian of the need for a written request and the procedure for filing such a request.  
(Education Code 56043, 56343.5) 
 
A regular education or special education teacher may request a review of the classroom 
assignment of a student with a disability by submitting a written request to the 
Superintendent or designee.  The Superintendent or designee shall consider the request 
within 20 days of receiving it, not counting days when school is not in session or, for year-
round schools, days when the school is off track.  If the review indicates a need for change in 
the student's placement, instruction, and/or related services, the Superintendent or designee 
shall convene an IEP team meeting, which shall be held within 30 days of the Superintendent 
or designee's review, not counting days when school is not in session or days when school is 
off track, unless the student's parent/guardian consents in writing to an extension of time. 
 
If a participating agency other than the district fails to provide the transition services 
described in the student's IEP, the team shall reconvene to identify alternative strategies to 
meet the transition service objectives set out for the student in the IEP.  (Education Code 
56345.1; 20 USC 1414(d); 34 CFR 300.324) 
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If a student with a disability residing in a licensed children's institution or foster family home 
has been placed by the district in a nonpublic, nonsectarian school, the Superintendent or 
designee shall conduct an annual evaluation as part of the IEP process of whether the 
placement is the least restrictive environment that is appropriate to meet the student's needs.  
(Education Code 56157) 
 
To the extent possible, the Superintendent or designee shall encourage the consolidation of 
reassessment meetings and other IEP team meetings for a student.  (20 USC 1414(d)(3)(A); 
34 CFR 300.324) 
 
When a change is necessary to a student's IEP after the annual IEP team meeting for the 
school year has been held, the parent/guardian and the Superintendent or designee may agree 
not to convene an IEP team meeting for the purpose of making the change and instead may 
develop a written document to amend or modify the student's current IEP.  The IEP team 
shall be informed of any such changes.  Upon request, the Superintendent or designee shall 
provide the parent/guardian with a revised copy of the IEP with the incorporated 
amendments.  (20 USC 1414(d)(3)(D); 34 CFR 300.324) 
 
Audio Recording of IEP Team Meetings 
 
Parents/guardians and the Superintendent or designee shall have the right to audio record the 
proceedings of IEP team meetings, provided members of the IEP team are notified of this 
intent at least 24 hours before the meeting.  If the Superintendent or designee gives notice of 
intent to audio record a meeting and the parent/guardian objects or refuses to attend because 
the meeting would be audio recorded, the meeting shall not be audio recorded.  
Parents/guardians also have the right to:  (Education Code 56341.1) 
 
1. Inspect and review the audio recordings 
 
 
2. Request that an audio recording be amended if they believe it contains information 

that is inaccurate, misleading, or in violation of the student's privacy rights or other 
rights 

 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, 

misleading, or in violation of the student's privacy rights or other rights 
 
Parent/Guardian Participation and Other Rights 
 
The Superintendent or designee shall take steps to ensure that one or both of the 
parents/guardians of the student with a disability are present at each IEP team meeting or are 
afforded the opportunity to participate. These steps shall include notifying the 
parents/guardians of the meeting early enough to ensure that they will have the opportunity to  



 AR 6159(k) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
 
attend and scheduling the meeting at a mutually agreed upon time and place.  (Education 
Code 56341.5; 34 CFR 300.322) 
 
The Superintendent or designee shall send parents/guardians notices of IEP team meetings 
that:  (Education Code 56341.5; 34 CFR 300.322) 
 
1. Indicate the purpose, time, and location of the meeting 
 
2. Indicate who will be in attendance at the meeting 
 
3. Inform them of: 
 

a. Their right to bring to the meeting other individuals who have knowledge or 
special expertise about the student, pursuant to Education Code 56341(b)(6) 

 
b. The provision of Education Code 56341(i) relating to the participation of the 

Infant and Toddlers with Disabilities Coordinator at the initial IEP team  
meeting, if the student was previously served under Early Education for 
Individuals with Exceptional Needs (Education Code 56425-56432) or the 
California Early Intervention Services Act (Government Code 95000-95004) 

 
In addition, when the IEP team meeting is to consider the development, review, or revision of 
the IEP of a student with an exceptional need who is 16 years of age or older, or younger 
than 16 if deemed appropriate by the IEP team, the Superintendent or designee's notice to the 
student's parents/guardians shall include the following:  (Education Code 56341.5) 
 
1. An indication that a purpose of the meeting will be the consideration of 

postsecondary goals and transition services for the student pursuant to Education 
Code 56345.1, 20 USC 1414, and 34 CFR 300.320 

 
2. An indication that the student is invited to the IEP team meeting 
 
 
At each IEP team meeting convened by the district, the district administrator or specialist on 
the team shall inform the parent/guardian and student of the federal and state procedural 
safeguards included in the notice of parental rights provided pursuant to Education Code 
56321.  (Education Code 56500.1) 
 
The parent/guardian shall have the right and opportunity to examine all of his/her child's 
school records upon request, before any IEP meeting, and in connection with any hearing or 
resolution session on matters affecting the student, including, but not limited to, initial formal 
assessment, procedural safeguards, and due process.  Upon receipt of an oral or written  
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request, the Superintendent or designee shall provide complete copies of the records within 
five business days. (Education Code 56043, 56504) 
 
The parent/guardian shall have the right to present information to the IEP team in person or 
through a representative and the right to participate in meetings that relate to eligibility for 
special education and related services, recommendations, and program planning.  (Education 
Code 56341.1) 
 
If neither parent/guardian can attend the meeting, the Superintendent or designee shall use 
other methods to ensure parent/guardian participation, including video conferences or 
individual or conference telephone calls.  (Education Code 56341.5; 20 USC 1414(f); 34 
CFR 300.322) 
 
An IEP team meeting may be conducted without a parent/guardian in attendance if the 
Superintendent or designee is unable to convince the parent/guardian to attend.  In such a 
case, the Superintendent or designee shall maintain a record of the attempts to arrange a 
mutually agreed upon time and place for the meeting, including:  (Education Code 56341.5; 
34 CFR 300.322) 
 
1. Detailed records of telephone calls made or attempted and the results of those calls 
 
2. Copies of correspondence sent to the parent/guardian and any responses received 
 
3. Detailed records of visits made to the parent/guardian's home or place of employment 

and the results of those visits 
 
The Superintendent or designee shall take any action necessary to ensure that the 
parents/guardians understand the proceedings of the meeting, including arranging for an 
interpreter for parents/guardians with deafness or whose native language is not English.  
(Education Code 56341.5; 34 CFR 300.322) 
 
The Superintendent or designee shall give the parents/guardians of a student with an 
exceptional need a copy of the IEP at no cost.  (Education Code 56341.5; 34 CFR 300.322) 
 
Parent/Guardian Consent for Provision of Special Education and Services 
 
Before providing special education and related services to any student pursuant to 20 USC 
1414, the Superintendent or designee shall seek to obtain informed consent of the student's 
parent/guardian.  (Education Code 56346) 
 
If the parent/guardian fails to respond or refuses to consent to the initiation of services, the 
district shall not use the due process hearing procedures pursuant to 20 USC 1415 to obtain 
agreement or a ruling that the services may be provided to the student. In such circumstances,  
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the district shall not be required to convene an IEP team or develop an IEP for the student.  
(Education Code 56346) 
 
If the parent/guardian consents in writing to the receipt of special education and related 
services for the student but does not consent to all of the components of the IEP, then those 
components to which the parent/guardian has consented shall be implemented so as not to 
delay providing instruction and services to the student. If the Superintendent or designee 
determines that a part of a proposed IEP to which the parent/guardian does not consent is 
necessary in order to provide the student with FAPE, a due process hearing shall be initiated 
in accordance with 20 USC 1415. While the due process hearing is pending, the student shall 
remain in the current placement unless the parent/guardian and the Superintendent or 
designee agree otherwise.  (Education Code 56346) 
 
If at any time subsequent to the initial provision of services, the student's parent/guardian, in 
writing, revokes consent for the continued provision of special education services, the 
Superintendent or designee shall provide prior written notice within a reasonable time before 
ceasing to provide services to the student.  The Superintendent or designee shall not request a 
due process hearing or pursue mediation in order to require an agreement or ruling that 
services be provided to the student.  (Education Code 56346; 34 CFR 300.300, 300.503) 
 
Prior to the discontinuation of services, the Superintendent or designee may offer to meet 
with the parents/guardians to discuss concerns for the student's education.  However, this 
meeting shall be voluntary on the part of the parent/guardian and shall not delay the 
implementation of the parent/guardian's request for discontinuation of services.   
 
When the district ceases to provide special education services in response to the 
parent/guardian's revocation of consent, the student shall be classified as a general education 
student. 
 
Transfer Students 
 
To facilitate the transition of a student with a disability who is transferring into the district, 
the Superintendent or designee shall take reasonable steps to promptly obtain the student's 
records, including the IEP and the supporting documents related to the provision of special 
education services.  (Education Code 56325; 34 CFR 300.323) 
 
If the student transfers into the district from another school district within the same Special 
Education Local Plan Area (SELPA) during the school year, the district shall continue to 
provide services comparable to those described in the student's existing IEP, unless the 
student's parent/guardian and the district agree to develop, adopt, and implement a new IEP 
that is consistent with state and federal law.  (Education Code 56325; 34 CFR 300.323) 
 
If the student transfers into the district from a school district outside of the district's SELPA  



 
 AR 6159(n) 
 
 
INDIVIDUALIZED EDUCATION PROGRAM  (continued) 
 
during the school year, the district shall provide the student with FAPE, including services 
comparable to those described in the previous district's IEP in consultation with the student's 
parent/guardian, for a period not to exceed 30 days. By the end of that period, the district 
shall either adopt the previous district's IEP or shall develop, adopt, and implement a new 
IEP that is consistent with state and federal law.  (Education Code 56325; 34 CFR 300.323)   
 
If the student transfers into the district from an out-of-state district during the school year, the 
district shall provide the student with FAPE, including services comparable to the out-of-
state district's IEP, in consultation with the parent/guardian, until such time as the 
Superintendent or designee conducts an assessment, if it determines that such an assessment 
is necessary, and develops, adopts, and implements a new IEP, if appropriate.  (Education 
Code 56325; 34 CFR 300.323) 
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Instruction BP 6159.1(a) 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 
 
 
The Governing Board recognizes its obligation to provide a free appropriate public education 
(FAPE) to students with disabilities and to uphold the rights of parents/guardians to be 
involved in educational decisions regarding their child.  Parents/guardians of students with 
disabilities shall receive written notice of their rights under the federal Individuals with 
Disabilities Education Act.  
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education Students) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
Whenever there is a dispute between the district and the parent/guardian of a student with 
disabilities regarding the identification, assessment, or educational placement of the student 
or the provision of FAPE to the student, the Superintendent or designee shall encourage the 
early, informal resolution of the dispute at the school level to the extent possible. The district 
or parent/guardian may also request mediation and/or a due process hearing in accordance 
with law, Board policy, and administrative regulation.  
 
The Superintendent or designee shall represent the district in any due process hearing 
conducted with regard to district students and shall inform the Board about the result of the 
hearing. 
 
Any complaint alleging the district's noncompliance with federal or state laws or regulations 
related to the provision of a free appropriate public education to students with disabilities 
shall be filed in accordance with 5 CCR 3200-3205. 
 
 
 
 
Legal Reference:  (see next page) 
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PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
56000  Education for individuals with disabilities 
56001  Provision of the special education programs 
56020-56035  Definitions 
56195.7  Written agreements 
56195.8  Adoption of policies for programs and services 
56300-56385  Identification and referral, assessment 
56440-56447.1  Programs for individuals between the ages of three and five years 
56500-56509  Procedural safeguards, including due process rights 
56600-56606  Evaluation, audits and information 
CODE OF REGULATIONS, TITLE 5 
3000-3100  Regulations governing special education, especially: 
3080-3089  Procedural safeguards 
3200-3205  Special education compliance complaints 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act 
UNITED STATES CODE, TITLE 42 
11434 Homeless assistance 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.10-99.22  Inspection, review and procedures for amending education records 
104.36  Procedural safeguards 
300.1-300.818  Assistance to states for the education of students with disabilities, especially: 
300.150-300.153  State compliance complaints 
300.500-300.520  Procedural safeguards and due process for parents and students 
COURT DECISIONS 
Winkelman v. Parma City School District, (2007) 550 U.S. 516 
 

Management Resources: 
WEB SITES 
California Department of Education, Special Education:  http://www.cde.ca.gov/sp/se 
Office of Administrative Hearings, Special Education Division: 
http://www.dgs.ca.gov/OAH/Case-Types/Special-Education 
U.S. Department of Education, Office of Special Education Programs: 
http://www.ed.gov/about/offices/list/osers/osep 
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Instruction AR 6159.1(a) 
 
PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION 
 
 
Prior Written Notice 
 
The Superintendent or designee shall send to the parents/guardians of any student with 
disabilities a prior written notice:  (Education Code 56346, 56500.4, 56500.5; 20 USC 1415; 
34 CFR 300.102, 300.300, 300.503) 
 
1. Before the district initially refers the student for assessment 
 
2. Before the district proposes to initiate or change the student's identification, 

assessment, educational placement, or the provision of a free appropriate public 
education (FAPE) to the student 

 
3. Within a reasonable time before the district refuses to initiate or change the student's 

identification, assessment, or educational placement or the provision of FAPE to the 
student 

 
4. Within a reasonable time before the student graduates from high school with a regular 

diploma thus resulting in a change in placement 
 
5. Upon receipt of the parent/guardian's written revocation of consent for the continued 

provision of special education and related services to the student 
 
This prior written notice shall include:  (Education Code 56500.4; 20 USC 1415; 34 CFR 
300.503) 
 
1. A description of the action proposed or refused by the district 
 
2. An explanation as to why the district proposes or refuses to take the action 
 
3. A description of each assessment procedure, test, record, or report the district used as 

a basis for the proposed or refused action 
 
4. A statement that the parents/guardians of the student have protection under 

procedural safeguards and, if this notice is not an initial referral for assessment, the 
means by which a copy of the description of procedural safeguards can be obtained 

 
5. Sources for parents/guardians to obtain assistance in understanding these provisions 
 
6. A description of any other options that the individualized education program (IEP) 

team considered and why those options were rejected 
 
(cf. 6159 - Individualized Education Program) 
 
7. A description of any other factors relevant to the district's proposal or refusal 
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PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
(cf. 5145.6 - Parental Notifications) 
 
Procedural Safeguards Notice 
 
A procedural safeguards notice shall be made available to parents/guardians of students with 
disabilities once each school year and:  (20 USC 1415(d)(1); 34 CFR 300.504; Education 
Code 56301) 
 
1. Upon initial referral or parent/guardian request for assessment 
 
2. Upon receipt of the first state compliance complaint in a school year, filed in 

accordance with the section "State Compliance Complaints" below 
 
3. Upon receipt of the first due process hearing request in a school year 
 
4. In accordance with the discipline procedures pursuant to 34 CFR 300.530(h), when  

removal of a student because of a violation of a code of conduct constitutes a change 
of placement 

 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
5. Upon request by a parent/guardian 
 
The procedural safeguards notice shall include a full explanation of all of the procedural 
safeguards available under 34 CFR 300.148, 300.151-300.153, 300.300, 300.502-300.503, 
300.505-300.518, 300.520, 300.530-300.536, and 300.610-300.625 relating to:  (Education 
Code 56301; 20 USC 1415; 34 CFR 300.504) 
 
1. Independent educational evaluation 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
2. Prior written notice 
 
3. Parental consent, including a parent/guardian's right to revoke consent, in writing, to 
the student's continued receipt of special education and related services 
 
4. Access to educational records 
 
(cf. 5125 - Student Records) 
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5. Opportunity to present complaints and resolve complaints through the due process 

complaint and state compliance complaint procedures, including the time period in 
which to file a complaint, the opportunity for the district to resolve the complaint, and 
the difference between a due process complaint and the state compliance complaint 
procedures, including the jurisdiction of each procedure, what issues may be raised, 
filing and decisional timelines, and relevant procedures 

 
6. The availability of mediation 
 
7. The student's placement during the pendency of any due process complaint 
 
8. Procedures for students who are subject to placement in an interim alternative 

educational setting 
 
9. Requirements for unilateral placement by parents/guardians of students in private 

schools at public expense 
 
10. Hearings on due process complaints, including requirements for disclosure of 

assessment results and recommendations 
 
11. State-level appeals 
 
12. Civil actions, including the time period in which to file those actions 
 
13. Attorney's fees 
 
This notice shall also include the rights and procedures contained in Education Code 56500-
56509, including:  (Education Code 56321, 56321.5, 56321.6) 
 
1.  Information on the procedures for requesting an informal meeting, prehearing 
mediation conference, mediation conference, or due process hearing 
 
2. The timelines for completing each process 
 
3. Whether the process is optional 
 
4. The type of representative who may be invited to participate  
 
5. The right of the parent/guardian and/or the district to electronically record the 
proceedings of IEP meetings in accordance with Education Code 56341.1  
 
6. Information regarding the state special schools for students who are deaf, hard of 
hearing, blind, visually impaired, or deaf-blind 
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PROCEDURAL SAFEGUARDS AND COMPLAINTS FOR SPECIAL EDUCATION  
(continued) 
 
 
A copy of this notice shall be attached to the student's assessment plan. At each IEP meeting, 
the Superintendent or designee shall inform the parent/guardian of the federal and state 
procedural safeguards that were provided in the notice.  (Education Code 56321, 56500.1) 
 
Format of Parent/Guardian Notices 
 
The parents/guardians of a student with a disability shall be provided written notice of their 
rights in a language easily understood by the general public and in their native language or 
other mode of communication used by them, unless to do so is clearly not feasible.  (34 CFR 
300.503; Education Code 56341, 56506) 
 
If the native language of other mode of communication of the parent/guardian is not a written 
language, the district shall take steps to ensure that the notice is translated orally or by other 
means in the parent/guardian's native language or other mode of communication and that the 
parent/guardian understands the contents of the notice.  (34 CFR 300.503) 
 
The district may place a copy of the procedural safeguards notice on the district's web site.  
(20 USC 1415) 
 
A parent/guardian of a student with disabilities may elect to receive the prior written notice 
or procedural safeguards notice by an electronic mail communication.  (34 CFR 300.505) 
 
Due Process Complaints 
 
A parent/guardian and/or the district may initiate due process hearing procedures whenever:  
(Education Code 56501; 20 USC 1415) 
 
1. There is a proposal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 
 
2. There is a refusal to initiate or change the student's identification, assessment, or 

educational placement or the provision of FAPE to the student. 
 
3. The parent/guardian refuses to consent to an assessment of his/her child. 
 
4. There is a disagreement between a parent/guardian and the district regarding the 

availability of a program appropriate for the student, including the question of 
financial responsibility, as specified in 34 CFR 300.148. 

 
Prior to having a due process hearing, the party requesting the hearing, or the party's 
attorney, shall provide the opposing party a due process complaint, which shall remain 
confidential, specifying:  (Education Code 56502; 20 USC 1415; 34 CFR 300.508) 
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1. The student's name 
 
2. The student's address or, in the case of a student identified as homeless pursuant to 42 

USC 11434, available contact information for that student 
 
(cf. 6173 - Education for Homeless Children) 
 
3. The name of the school the student attends 
 
4. A description of the nature of the student's problem relating to the proposed or 

refused initiation or change, including facts relating to the problem 
 
5. A proposed resolution to the problem to the extent known and available to the 

complaining party at the time 
 
Parties filing a due process complaint shall file their request with the state Office of 
Administrative Hearings, Special Education Division. 
 
The request shall be filed within two years from the date the party initiating the request knew 
or had reason to know of the facts underlying the basis for the request.  This timeline shall 
not apply if the district misrepresented that it had solved the problem or withheld required 
information from the parent/guardian.  (Education Code 56505; 20 USC 1415; 34 CFR 
300.507, 300.511) 
 
District's Response to Due Process Complaints 
 
If the district has sent prior written notice to the parent/guardian regarding the subject matter 
of the parent/guardian's due process complaint, the district shall, within 10 days of receipt of 
the complaint, send a response specifically addressing the issues in the complaint.  (20 USC 
1415; 34 CFR 300.508) 
 
If the district has not sent a prior written notice to the parent/guardian regarding the subject 
matter contained in the parent/guardian's due process complaint, the district shall send a 
response to the parent/guardian within 10 days of receipt of the complaint containing:  (20 
USC 1415; 34 CFR 300.508): 
 
1. An explanation of why the district proposed or refused to take the action raised in the 

complaint 
 
2. A description of other options that the IEP team considered and the reasons that those 

options were rejected 
 
3. A description of each evaluation procedure, assessment, record, or report the district 

used as the basis for the proposed or refused action 
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4. A description of the factors that are relevant to the district's proposal or refusal 
 
Upon the filing of a due process complaint by either party or upon request of the 
parent/guardian, the district shall inform the parent/guardian of any free or low-cost legal and 
other relevant services available in the area.  (34 CFR 300.507) 
 
Informal Process/Pre-Hearing Mediation Conference 
 
Prior to or upon initiating a due process hearing, the Superintendent or designee and a 
parent/guardian may, if the party initiating the hearing so chooses, agree to meet informally 
to resolve any issue(s) relating to the identification, assessment, education and placement, or 
provision of FAPE for a student with disabilities.  The Superintendent or designee shall have 
the authority to resolve the issue(s).  (Education Code 56502) 
 
In addition, either party may file a request with the state Office of Administrative Hearings 
for a mediation conference.  (Education Code 56500.3) 
 
If resolution is reached that resolves the due process issue(s), the parties shall enter into a 
legally binding agreement that satisfies the requirements of Education Code 56500.3.  
(Education Code 56500.3) 
 
Attorneys may attend or otherwise participate only in those mediation conferences that are 
scheduled after the filing of a request for due process hearing.  (Education Code 56500.3, 
56501) 
 
State Compliance Complaints 
 
Any individual, including a person's duly authorized representative or an interested third 
party, public agency, or organization may file with the California Department of Education 
(CDE) a written and signed statement alleging that, within the previous year, any of the 
following occurred:  (5 CCR 3200, 3201) 
 
1. The district violated Part B of the Individuals with Disabilities Education Act (20 
USC 1411-1419) and its implementing regulations (34 CFR 300.1-300.818). 
 
2. The district violated Part 30 of the Education Code (Education Code 56000-56865) 
and 5 CCR 3200-3205. 
 
3. The district violated the terms of a settlement agreement related to the provision of 
FAPE, excluding any allegation related to an attorney fees provision in a settlement 
agreement. 
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4. The district failed or refused to implement a due process hearing order to which the 
district is subject. 
 
5. Physical safety concerns interfered with the provision of FAPE. 
 
The complaint shall include:  (5 CCR 3202; 34 CFR 300.153) 
 
1. A statement that the district has violated or failed to comply with any provision set 
forth in 5 CCR 3201 
 
2. The facts on which the statement is based 
 
3. The signature and contact information for the complainant 
 
4. If alleging violations with respect to a specific student, the student's name and address 
(or other available contact information for a homeless student), the name of the school that 
the student is attending, a description of the nature of the student's problem and facts related 
to the problem, and a proposed resolution of the problem to the extent known and available 
to the party at the time the complaint is filed 
 
The complainant shall forward a copy of the complaint to the Superintendent or designee at 
the same time the complaint is filed with CDE.  (5 CCR 3202) 
 
Within 30 days of the date of CDE's investigation report, the district or complainant may 
request reconsideration of the decision in accordance with 5 CCR 3204.  Pending CDE's 
response, any corrective actions set forth in the report shall remain in effect and enforceable, 
unless stayed by a court.  (5 CCR 3204) 
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Instruction BP 6159.2(a) 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION 
 
 
The Governing Board recognizes its responsibility to provide a free appropriate public 
education to students with exceptional needs in accordance with law. When the district is 
unable to provide direct special education and/or related services to students with exceptional 
needs, the Board may enter into a contract with a nonpublic, nonsectarian school or agency 
(NPS/A) to meet student needs consistent with the comprehensive local plan of the Special 
Education Local Plan Area. 
 
Prior to entering into a contract to place any student in an NPS/A, the Superintendent or 
designee shall verify that the school or agency is certified to provide special education and 
related services to individuals with exceptional needs and complies with staff training 
requirements in accordance with Education Code 56366 and 56366.1.  
 
Additionally, the Superintendent or designee, such as the district's liaison for foster youth, 
shall verify that for any student served by an NPS/A who is a foster youth, the NPS/A agrees 
to serve as the school of origin of the foster youth and allow the foster youth to continue the 
foster youth's education in the NPS/A in accordance with Education Code 56366.1. 
 
The Superintendent or designee shall monitor, on an ongoing basis, the certification of any 
NPS/A with which the district has a contract to ensure that the certification has not expired. 
 
Within 14 days of becoming aware of any change to the certification status of an NPS/A, 
including, but not limited to, receiving notification of a determination to suspend or revoke 
the certification of the NPS/A pursuant to Education Code 56366.4, the district shall notify, 
through email or regular mail, the parents/guardians of any district student who attends the 
NPS/A of the change in certification status, which includes a copy of procedural safeguards. 
The district shall maintain a record of such notice and make the notice available for 
inspection upon request by the California Department of Education.  (Education Code 
56366.45) 
 
No district student with exceptional needs shall be referred to, or placed in, an NPS/A unless 
the student's individualized education program (IEP) team has determined that the placement 
is appropriate for the student.  (Education Code 56342.1) 
 
The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for 
students with exceptional needs who are enrolled in programs or receiving services provided 
by the NPS/A pursuant to the contract.  (Education Code 56365) 
 
In accordance with law, any student with exceptional needs placed in an NPS/A shall have all 
the rights and protections to which students with disabilities are generally entitled, including, 
but not limited to, procedural safeguards, due process rights, and periodic review of the 
student's IEP. 
 
During the period when any student with exceptional needs is placed in an NPS/A, the  
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student's IEP team shall retain responsibility for monitoring the student's progress towards 
meeting the goals identified in the IEP. 
 
The Superintendent or designee shall ensure that any contract with an NPS/A contains a 
requirement for the NPS/A to comply with district policy, procedures, and practices related 
to student rights, health, and safety, including the use of seclusion and restraint. All NPS/A 
staff that serve district students shall be made aware of, and trained in such policies, 
procedures, and practices. 
 
The Superintendent or designee shall notify the Board prior to approving an out-of-state 
placement for any district student. 
 
The Superintendent or designee may apply to the Superintendent of Public Instruction to 
waive any of the requirements of Education Code 56365, 56366, and 56366.6.  (Education 
Code 56366.2) 
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Instruction AR 6159.2(a) 
 
NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR 
SPECIAL EDUCATION 
 
 
Master Contract 
 
Every master contract between the district and a nonpublic, nonsectarian school or agency 
(NPS/A) shall specify the general administrative and financial agreements for providing 
special education and designated instruction and services. The master contract shall be for a 
term not to exceed one year and shall be renegotiated prior to June 30.  Provisions of the 
contract shall include, but not be limited to:  (Education Code 56366; 5 CCR 3062) 
 
1. Student-teacher ratios 
 
2. Transportation specified in a student's individualized education program (IEP) 
 
 The contract shall not include special education transportation provided through the 
use of services or equipment owned, leased, or contracted by the district for students enrolled 
in the NPS/A unless provided directly or subcontracted by that NPS/A. 
 
3. Procedures for recordkeeping and documentation  
 
4. The maintenance of school records by the district to ensure that appropriate high 
school graduation credit is received by any participating student   
 
5. An individual services agreement for each student, which will be negotiated for the 
length of time for which NPS/A special education and designated instruction and services are 
specified in the student's IEP  
 
6. A description of the process to be utilized by the district to oversee and evaluate 
placements in the NPS/A, including a method for evaluating whether each student is making 
appropriate educational progress   
 
7. Procedures and responsibilities for attendance and unexcused absences 
 
8. General provisions related to modifications and amendments to the contract, waivers, 
disputes, contractor's status, conflicts of interest, termination, inspection and audits, 
compliance with applicable state and federal laws and regulations, and indemnification and 
insurance requirements 
 
9. Payment schedules, including, but not limited to, payment amounts, payment 
demand, right to withhold, and audit exceptions 
 
The contract may allow for partial or full-time attendance at the NPS/A.  (Education Code 
56366) 
 
With mutual agreement of the district and NPS/A, changes may be made to the  
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administrative and financial agreements in the master contract at any time, provided the 
change does not alter a student's educational instruction, services, or placement as outlined in 
the student's individual services agreement.  (Education Code 56366) 
 
The master contract or individual services agreement may be terminated for cause if either 
party gives 20 days' notice. However, the availability of a public education program initiated 
during the period of the contract shall not give cause for termination unless the 
parent/guardian agrees to transfer the student to the program.  (Education Code 56366) 
 
Placement and Services 
 
For any student to be placed in an NPS/A, the Superintendent or designee shall develop an 
individual services agreement based on the student's IEP.  Each individual services 
agreement shall specify the length of time authorized in the student's IEP for the NPS/A 
services, not to exceed one year.  Changes in a student's educational instruction, services, or 
placement shall be made only on the basis of revisions to the student's IEP.  (Education Code 
56366) 
 
At least once each year, the district shall:  (Education Code 56366) 
 
1. Evaluate the educational progress of each student placed in an NPS/A, including a 
review of state assessment results 
 
2. During the annual meeting held to review the student's IEP pursuant to Education 
Code 56343, consider whether the student's needs continue to be best met at the NPS/A and 
whether changes to the student's IEP are necessary, including whether the student may be 
transitioned to a public school setting 
 
Prior to the annual review of a student's IEP, the Superintendent or designee shall notify any 
high school district to which the student may transfer of the student's enrollment in an 
NPS/A.  (5 CCR 3069) 
 
When a special education student meets the district requirements for completion of the 
prescribed course of study as designated in the student's IEP, the district shall award the 
student a diploma of graduation.  (5 CCR 3070) 
 
However, a student with exceptional needs who entered the ninth grade in the 2022-23 
school year or later shall be exempted from all coursework and other requirements adopted 
by the Governing Board that are in addition to the statewide course requirements for high 
school graduation, if the student's IEP meets the criteria specified in law and Board Policy 
6146.4 - Differential Graduation and Competency Standards for Students with Disabilities.  
(Education Code 51225.31) 
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Additionally, the Superintendent or designee may, until July 1, 2031, exempt a student with 
exceptional needs who was enrolled in grade 10 or higher in the 2022-23 school year from all 
coursework and other requirements adopted by the Board that are in addition to the statewide 
course requirements for high school graduation if the student meets the eligibility criteria 
specified in Education Code 51225.32. 
 
Out-of-State Placements 
 
Before contracting with an NPS/A outside California, the Superintendent or designee shall 
document the district's efforts to use public schools and/or to find an appropriate program 
offered by an NPS/A within California.  (Education Code 56365) 
 
Within 15 days of any decision for an out-of-state placement, the student's IEP team shall 
submit to the Superintendent of Public Instruction a report with information about the 
services provided by the out-of-state program, the costs of the special education and related 
services provided, and the district's efforts to locate an appropriate public school or NPS/A 
within California.  (Education Code 56365) 
 
If the district decides to place a student with an NPS/A outside the state, the district shall 
indicate the anticipated date of the student's return to a placement within California and shall 
document efforts during the previous year to return the student to California.  (Education 
Code 56365) 
 
On-Site Visits 
 
The Superintendent or designee shall conduct an on-site visit to an NPS/A before the 
placement of a student at the NPS/A, if the district does not have any other students currently 
enrolled at the NPS/A.  (Education Code 56366.1) 
 
At least once per year, the Superintendent or designee shall conduct an on-site monitoring 
visit to each NPS/A at which the district has a student attending and with which it maintains 
a master contract.  The monitoring visit shall include, but is not limited to:  (Education Code 
56366.1) 
 
1. A review of services provided to the student through the individual services 
agreement 
 
2. A review of progress the student is making toward the goals set forth in the student's 
IEP 
 
3. A review of progress the student is making toward the goals set forth in the student's 
behavioral intervention plan, if applicable 
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4. An observation of the student during instruction 
 
5. A walkthrough of the facility 
 
The district shall report the findings resulting from the monitoring visit to CDE within 60 
calendar days of the on-site visit.  (Education Code 56366.1)  
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Instruction BP 6159.3(a) 
 
APPOINTMENT OF SURROGATE PARENT FOR SPECIAL EDUCATION 
STUDENTS 
 
 
In order to protect the rights of students with disabilities, the Superintendent or designee shall 
appoint a surrogate parent to represent a student with disabilities as necessary in accordance 
with law.  He/she shall develop procedures for recruiting, training and assigning adults to 
serve as surrogate parents. 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 3515.6 - Criminal Background Checks for Contractors) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 4112.23 - Special Education Staff) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6146.4 - Differential Graduation and Competency Standards for Individuals with Exceptional Needs) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
 
 
Legal Reference:  (see next page) 
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Legal Reference: 

EDUCATION CODE 
56028  Parent 
56050  Surrogate parents 
56055  Rights of foster parents 
GOVERNMENT CODE 
7570-7587  Interagency responsibilities for providing services to disabled children, especially: 
7579.5  Surrogate parent; appointment; qualifications; liability 
WELFARE AND INSTITUTIONS CODE 
300  Children subject to jurisdiction 
361 Limitations on parental control 
601  Minors habitually disobedient or truant 
602 Minors violating laws 
726 Limitations on parental control 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act, especially: 
1415 Procedural safeguards 
UNITED STATES CODE, TITLE 42 
11434a Definitions 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.30  Definition parent 
300.519  Surrogate parents 
 

Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office of Special Education and Rehabilitative Services: 
http://www.ed.gov/about/offices/list/osers/index.html 
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Instruction AR 6159.3(a) 
 
APPOINTMENT OF SURROGATE PARENT FOR SPECIAL EDUCATION 
STUDENTS 
 
 
Conditions Necessitating a Surrogate 
 
The Superintendent or designee shall appoint a surrogate parent to represent a student with 
disabilities under one or more of the following circumstances:  (Government Code 7579.5; 
20 USC 1415(b)(2); 34 CFR 300.519) 
 
1. No parent/guardian for the student can be identified. 
 
2. The district, after reasonable efforts, cannot discover the location of a parent or legal 

guardian of the student. 
 
3. The student is adjudicated a dependent or ward of the court pursuant to Welfare and 

Institutions Code 300, 601 or 602 and all of the following conditions are satisfied: 
 
 a. The court has referred the student for special education and related services or 

the student has a valid individualized education program (IEP) 
 
 b. The court has specifically limited the right of the parent/guardian to make 

educational decisions for his/her child 
 
 c. The student has no responsible adult to represent him or her pursuant to 

Welfare and Institutions Code 361 or 726 or Education Code 56055 
 
(cf. 6159 - Individualized Education Program) 
 
4. The student is an unaccompanied homeless youth not in the custody of a 

parent/guardian, as defined in 42 USC 11434a 
 
(cf. 6173 - Education for Homeless Children) 
 
5. The student has reached the age of majority but has been declared incompetent by a 

court of law 
 
Appointment of Surrogate Parents 
 
Upon a determination that a student needs a surrogate parent, the Superintendent or designee 
shall make reasonable efforts to ensure that the surrogate is appointed within 30 days.  (20 
USC 1412(b)(2)(B)) 
 
When appointing a surrogate parent, the Superintendent or designee shall give first 
preference to a relative caretaker, foster parent or court-appointed special advocate, provided  
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APPOINTMENT OF SURROGATE PARENT FOR SPECIAL EDUCATION 
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any of these individuals exists and is willing and able to serve.  If none of these individuals is 
willing or able to act as a surrogate parent, the Superintendent or designee shall select the 
surrogate parent of his/her choice.  If the student is moved from the home of the relative 
caretaker or foster parent who was appointed as the student's surrogate parent, the 
Superintendent or designee shall appoint another surrogate parent if a new appointment is 
necessary to ensure adequate representation of the student.  (Government Code 7579.5) 
 
(cf. 6173.1 - Education for Foster Youth) 
 
The Superintendent or designee shall ensure that individuals to be appointed as surrogate 
parents have passed a criminal background check and have demonstrated interest and skill in 
working with students with disabilities. 
 
Surrogate parents shall have no interests that conflict with the student's educational interests 
and shall have knowledge and skills that ensure adequate representation of the student.  If a 
conflict of interest arises after the appointment of a surrogate parent, the Superintendent or 
designee shall terminate the appointment and appoint another surrogate parent.  (34 CFR 
300.519; Government Code 7579.5) 
 
Duties of Surrogate Parent 
 
The surrogate parent shall have all the rights relative to the student's education that a parent 
has under the Individuals with Disabilities Education Act pursuant to 20 USC 1400-1482 and 
34 CFR 300.1-300.818.  The surrogate parent may represent the student in all matters 
relating to identification, assessment, instructional planning and development, educational 
placement, review and revision of the IEP, and in other matters relating to the provision of a 
free and appropriate public education.  (Education Code 56050; Government Code 7579.5) 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
In addition, the representation of the surrogate parent shall include the provision of written 
consent to the IEP including nonemergency medical services, mental health treatment 
services, and occupational or physical therapy services pursuant to Government Code 7570-
7587.  (Education Code 56050) 
 
(cf. 5141 - Health Care and Emergencies) 
 
Surrogate parents shall volunteer their services to the district and serve without 
compensation.  The district may reimburse them for mileage and other incidental expenses 
directly associated with their duties as surrogate parents. 
 
(cf. 3350 - Travel Expenses) 
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Surrogate parents shall have access to the student's school records as necessary to fulfill their 
responsibilities as surrogate parents and in accordance with Board policy and administrative 
regulation. 
 
(cf. 5125 - Student Records) 
 
Termination of Appointment 
 
The Superintendent or designee shall terminate the appointment of a surrogate parent under 
the following conditions: 
 
1. When the student is no longer in need of special education (Government Code 

7579.5) 
 
2. When the student reaches 18 years of age, unless he/she chooses not to make 

education decisions for himself/herself or is deemed by a court to be incompetent 
(Government Code 7579.5) 

 
3. Another responsible adult is appointed to make educational decisions for the student  

(Government Code 7579.5) 
 
4. The right of the parent/guardian to make educational decisions for the student is fully 

restored  (Government Code 7579.5) 
 
5. When the surrogate parent no longer satisfies the requirements for appointment as a 

surrogate parent, as specified above 
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Instruction AR 6159.4(a) 
 
BEHAVIORAL INTERVENTIONS FOR SPECIAL EDUCATION STUDENTS 
 
 
Generally, any student identified as a student with a disability pursuant to the Individuals 
with Disabilities Education Act, 20 USC 1400-1482, is subject to the same disciplinary 
measures applicable to all students for violations of the code of conduct, except when the 
student's behavior is determined to be a manifestation of the student’s disability. 
 
However, when the behavior of a student with a disability impedes the student’s learning or 
the learning of others, the student's individualized education program (IEP) team shall 
consider the use of positive behavioral interventions and supports and other strategies 
consistent with 20 USC 1414(d) to address the student's behavior.  (Education Code 56521.2; 
34 CFR 300.324) 
 
If, pursuant to a manifestation determination conducted as specified in 34 CFR 300.530, the 
student's behavior is determined to be a manifestation of the student’s disability, the IEP 
team shall conduct a functional behavioral assessment (FBA) and implement a behavioral 
intervention plan (BIP) for the student.  If a BIP is already in place for the student, the IEP 
team shall review and modify the BIP to address the student's behavior.  (Education Code 
56520; 34 CFR 300.324, 300.530) 
 
In addition, when the disciplinary removal of a student with a disability will result in a 
change in the student's placement as specified in 34 CFR 300.530, the student shall receive 
an FBA and behavioral intervention services and modifications designed to address the 
student's behavior so that it does not recur.  (34 CFR 300.530) 
 
Functional Behavioral Assessment 
 
Any FBA to be conducted for a student with a disability shall focus on identifying the 
function or purpose of the student's behavior. 
 
Before any FBA is conducted, the Superintendent or designee shall notify the student's 
parent/guardian in accordance with Education Code 56321 and obtain the parent/guardian's 
consent.  (Education Code 56321; 34 CFR 300.324) 
 
If the parent/guardian disagrees with the result of an FBA, he/she has the right to obtain an 
independent educational evaluation at district expense, subject to the conditions specified in 
34 CFR 300.502. 
 
Behavioral Intervention Plan and Services 
 
When any behavioral intervention, support, or other strategy is to be used by the district, the 
Superintendent or designee shall consider the student's physical freedom and social 
interaction, administer the intervention, support, or other strategy in a manner that respects 
the student's dignity and personal privacy, and ensure the student's right to be placed in the 
least restrictive educational environment.  (Education Code 56520) 
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When a student for whom a BIP is to be developed is also the responsibility of another 
agency for residential care or related services, the Superintendent or designee shall cooperate 
with the other agency to ensure that the BIP, to the extent possible, is implemented in a 
consistent manner.  (Education Code 56520) 
 
Behavior assessments and behavioral intervention services shall be provided only by 
individuals who possess the qualifications specified in Education Code 56525 or 5 CCR 
3051.23. 
 
Emergency Interventions 
 
Emergency interventions may be used only to control unpredictable, spontaneous behavior 
that poses clear and present danger of serious physical harm to the student or others and that 
cannot be immediately prevented by a response less restrictive than the temporary application 
of a technique used to contain the behavior.  Emergency interventions shall not be used as a 
substitute for a systematic BIP that is designed to change, replace, modify, or eliminate a 
targeted behavior.  (Education Code 56521.1) 
 
No emergency intervention shall be used for longer than is necessary to contain the behavior.  
For any situation that requires a prolonged use of an emergency intervention, staff shall seek 
assistance of the principal or law enforcement agency, as applicable to the situation.  
(Education Code 56521.1) 
 
Emergency interventions shall not involve the use of force exceeding what is reasonable and 
necessary under the circumstances.  In addition, use of locked seclusion, prone restraint, or a 
device, material, or objects that simultaneously immobilize all hands and feet shall not be 
allowed except as allowed by law.  (Education Code 56521.1) 
 
Parents/guardians and, if appropriate, residential care providers shall be notified within one 
school day whenever emergency intervention is used or serious property damage occurs.  A 
behavior emergency report shall immediately be completed, kept in the student's file, and 
forwarded to the Superintendent or designee for review.  This report shall include all of the 
following information:  (Education Code 56521.1) 
 
1. The name and age of the student 
 
2. The setting and location of the incident 
 
3. The name of the staff or other persons involved 
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4. A description of the incident and the emergency intervention used 
 
5. A statement of whether the student is currently engaged in a systematic BIP 
 
6. Details of any injuries sustained by the student or others, including staff, as a result of 

the incident 
 
If the behavior emergency report is for a student who does not have a BIP, the 
Superintendent or designee shall, within two days, schedule an IEP team meeting to review 
the emergency report, determine the necessity for an FBA, and determine the necessity for an 
interim BIP.  The IEP team shall document the reasons for not conducting the FBA and/or 
not developing the interim BIP.  (Education Code 56521.1) 
 
If the behavior emergency report is for a student who has a BIP, any incident involving a 
previously unseen serious behavior problem or where a previously designed intervention is 
not effective shall be referred to the IEP team.  The IEP team shall review the incident and 
determine whether the student's plan needs to be modified.  (Education Code 56521.1) 
 
The Superintendent or designee shall annually collect data on the number of times that 
seclusion, mechanical restraint, and physical restraint were used on students and the number 
of students subjected to such techniques. The data shall be disaggregated by race/ethnicity 
and gender, and reported for students with a Section 504 plan, students with an IEP, and all 
other students. This report shall be posted on the district's website and submitted to the 
California Department of Education no later than three months after the end of each school 
year and shall be available as a public record pursuant to Government Code 7920.000-
7930.215.  (Education Code 49006) 
 
Prohibited Interventions 
 
The district prohibits the use of corporal punishment as defined in Education Code 49001 as 
an intervention.  In addition, the district prohibits all of the following:  (Education Code 
56521.2) 
 
1. Any intervention designed or likely to cause physical pain, including, but not limited 

to, electric shock 
 
2. Any intervention that involves the release of noxious, toxic, or otherwise unpleasant 

sprays, mists, or substances near the student's face 
 
3. Any intervention that denies adequate sleep, food, water, shelter, bedding, physical 

comfort, or access to bathroom facilities 
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BEHAVIORAL INTERVENTIONS FOR SPECIAL EDUCATION STUDENTS 
(continued) 
 
 
4. Any intervention that is designed to subject, used to subject, or likely to subject the 

student to verbal abuse, ridicule, or humiliation or that can be expected to cause 
excessive emotional trauma 

5. Any restrictive intervention that uses a device, material, or objects which 
simultaneously immobilize all hands and feet, including the procedure known as 
prone containment 

 
6. Prone restraint 
 
7. Locked seclusion, unless in a facility otherwise licensed or permitted by state law to 

use a locked room 
 
8. Any intervention that precludes adequate supervision of the student 
 
9. Any intervention that deprives the student of one or more of the student’s senses 
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Instruction BP 6161.1(a) 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 
 
 
The Governing Board desires that district instructional materials, as a whole, present a broad 
spectrum of knowledge and viewpoints, accurately reflect and value society's diversity, 
stimulate thought, the exploration of ideas and intellectual exchanges, and enhance 
instructors' ability to educate all students through the use of multiple teaching strategies and 
technologies. The Board shall adopt instructional materials based on a determination that 
such materials are an effective learning resource to help students achieve grade-level 
competency and that the materials meet criteria specified in law. Textbooks, technology-
based materials, and other educational materials shall be aligned with academic content 
standards and the district's curriculum to ensure that they effectively support the district's 
adopted courses of study. 
 
The Board shall select instructional materials for use in grades K-8 that have been approved 
by the State Board of Education (SBE) or that have, during the district's review process, been 
determined to be aligned with the state academic content standards adopted by SBE, which 
includes instructional materials for mathematics and English language arts that are aligned to 
Common Core State Standards.  (Education Code 60200, 60210) 
 
In selecting or adopting instructional materials, the Board shall consider the recommendation 
of the Superintendent or designee and/or an advisory committee established to review the 
materials. 
 
The degree to which every student has sufficient access to standards-aligned instructional 
materials shall be included in the district's local control and accountability plan.  (Education 
Code 52060) 
 
Sufficiency of Instructional Materials and Public Hearing 
 
The Board shall annually conduct one or more public hearings on the sufficiency of the 
district's instructional materials, including textbooks, technology-based materials, other 
educational materials, and tests. Technology-based materials include, but are not limited to, 
software programs, video disks, compact disks, optical disks, video and audio tapes, lesson 
plans, databases, and the electronic equipment required to make use of those materials by 
students and teachers as a learning resource.  (Education Code 60010, 60119) 
 
The hearing shall be held on or before the end of the eighth week from the first day students 
attend school for that year.  (Education Code 60119) 
 
The Board encourages participation by parents/guardians, teachers, interested community 
members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, the 
Superintendent or designee shall post a notice in three public places within the district 
containing the time, place, and purpose of the hearing. The hearing shall not take place 
during or immediately following school hours.  (Education Code 60119) 
 
At the hearing(s), the Board shall determine, through a resolution, whether each student in  



 BP 6161.1(b) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
each school, including each English learner, has sufficient textbooks and/or other 
instructional materials that are aligned to the content standards adopted by SBE and 
consistent with the content and cycles of the curriculum framework adopted by SBE in each 
of the following subjects:  (Education Code 60119) 
 
1. Mathematics 
 
2. Science 
 
3. History-social science 
 
4. English language arts, including the English language development component of an 

adopted program 
 
5. World language 
 
6. Health 
 
In making these determinations, the Board shall consider whether each student has sufficient 
textbooks or other instructional materials to use in class and to take home. This does not 
require that each student have two sets of materials. However, materials shall not be 
considered sufficient if they are photocopied sheets from only a portion of a textbook or 
instructional materials copied to address a shortage.  (Education Code 60119) 
 
If materials are in a digital format, they shall be considered sufficient as long as each student, 
at a minimum, has and can access the same materials in the class and to take home as all 
other students in the same class or course in the district, and has the ability to use and access 
them at home.  (Education Code 60119) 
 
If the Board determines that there are insufficient textbooks or other instructional materials, 
the Board shall, by resolution, provide information to classroom teachers and to the public 
setting forth, for each school in which an insufficiency exists, the percentage of students who 
lack sufficient standards-aligned textbooks or instructional materials in each subject area and 
the reasons that each student does not have sufficient textbooks and/or instructional 
materials. The Board shall submit a copy of the resolution to the County Superintendent of 
Schools no later than three business days after the hearing. The Board shall take any action to 
ensure that each student has sufficient materials within two months of the beginning of the 
school year in which the determination is made.  (Education Code 60119) 
 
In addition, if the County Superintendent, in accordance with Education Code 1240, makes 
the district aware of a school that does not have sufficient textbooks or instructional 
materials, the district shall take any action to ensure that each student has sufficient materials 
within two months of the beginning of the school year. 



 BP 6161.1(c) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
Prohibition Against Refusal to Approve or Prohibit the Use of Specified Instructional 
Materials 
 
The use of any textbook, instructional material, supplemental instructional material, or other 
curriculum for classroom instruction, or any book or other resource in a school library shall 
not be rejected or prohibited by the Board or district on the basis that it includes a study of 
the role and contributions of any individual or group consistent with the requirements of 
Education Code 51204.5 and 60040, unless such study would violate Education Code 51501 
or 60044.  (Education Code 243) 
 
Complaints 
 
Complaints concerning instructional materials shall be handled in accordance with Board 
Policy 1312.2 - Complaints Concerning Instructional Materials, Board Policy 1312.3 - 
Uniform Complaint Procedures, or Administrative Regulation 1312.4 - Williams Uniform 
Complaint Procedures, as applicable. 
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Instruction AR 6161.1(a) 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 
 
 
Review Process 
 
The district's review process for evaluating instructional materials shall involve teachers in a 
substantial manner and shall encourage the participation of parents/guardians and community 
members in accordance with Education Code 60002. The review process may also involve 
administrators, other staff who have subject-matter expertise, and students as appropriate. 
The Superintendent or designee shall seek input from stakeholders with diverse backgrounds 
and perspectives. 
 
If the district is considering the use of instructional materials for grades K-8 that have not 
been adopted by the State Board of Education (SBE), the Superintendent or designee shall 
ensure that a majority of the participants in the district's review process are classroom 
teachers who are assigned to the subject area or grade level of the materials.  (Education 
Code 60210) 
 
The Superintendent or designee may establish an advisory committee to conduct the review 
of instructional materials. 
 
The Superintendent or designee shall present to the Governing Board recommendations for 
instructional materials and documentation that supports the recommendations. 
 
All recommended instructional materials shall be available for public inspection at the 
district office. 
 
When possible, the district may pilot instructional materials in a representative sample of 
classrooms for a specified period of time during a school year, in order to determine the 
extent to which the materials support the district's curricular goals and academic standards, 
and accurately reflect and value society's diversity. Feedback from teachers piloting the 
materials shall be made available to the Board before the materials are adopted. 
 
Criteria for Selection and Adoption of Instructional Materials 
 
In recommending instructional materials for adoption by the Governing Board, the 
Superintendent or designee shall ensure that the materials: 
 
1. Are aligned to the content standards adopted by SBE and consistent with the content 

and cycles of the curriculum framework adopted by SBE 
 

For grades K-8, only instructional materials on the list of materials adopted by the 
SBE and/or other instructional materials that have not been adopted by the SBE but 
are aligned with the state academic content standards and/or the Common Core 
Standards may be recommended for selection.  (Education Code 60200, 60210) 

 
 



 AR 6161.1(b) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
2. Do not reflect adversely upon persons because of any characteristic specified in law 

and BP 0410 – Nondiscrimination in District Programs and Activities, nor contain 
any sectarian or denominational doctrine or propaganda contrary to law  (Education 
Code 51501, 60044) 

 
3. To the satisfaction of the Board, are accurate, objective, current, and suited to the 

needs and comprehension of district students at their respective grade levels  
(Education Code 60045) 

 
4. With the exception of literature and trade books, use proper grammar and spelling 

(Education Code 60045) 
 
5. Do not expose students to a commercial brand name, product, or corporate or 

company logo unless the Board makes a specific finding that the use is appropriate 
based on one of the following:  (Education Code 60048, 60200) 

 
a. The commercial brand name, product, or corporate or company logo is used in 

text for an educational purpose as defined in guidelines or frameworks 
adopted by the SBE. 

 
b. The appearance of a commercial brand name, product, or corporate or 

company logo in an illustration is incidental to the general nature of the 
illustration. 

 
6. Meet the requirements of Education Code 60040-60043 for specific subject content, 

including, but not limited to: 
 
 a. accurately portraying society's cultural and racial diversity, including: 
 

i. The contributions of all genders in all types of roles, including 
professional, vocational, and executive roles 
  
ii. The role and contributions of Native Americans, African Americans, 
Latino Americans, Asian Americans, Pacific Islanders, European Americans, 
LGBTQ+ Americans, persons with disabilities, and members of other ethnic, 
cultural, religious, and socioeconomic groups to the total development of 
California and the United States 
  
iii. The role and contributions of the entrepreneur and labor in the total 
development of California and the United States 
  

b. Accurately portraying humanity's place in ecological systems and the 
necessity for the protection of the environment 



 AR 6161.1(c) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 

c. Accurately portraying the effects on the human system of the use of tobacco, 
alcohol, and narcotics, and restricted dangerous drugs as defined in Health and Safety 
Code 11032, and other dangerous substances 
  
d. Encouraging thrift, fire prevention, and the humane treatment of animals and 
people 
  
e. Requiring, when appropriate to the comprehension of students, that textbooks 
for social science, history, or civics classes contain the Declaration of Independence 
and the United States Constitution 

 
7. Support the district's adopted courses of study and curricular goals, including the 

district’s local control and accountability plan 
 
8. Contribute to a comprehensive, balanced curriculum 
 
9. Demonstrate reliable quality of scholarship as evidenced by: 
 

a. Accurate, up-to-date, and well-documented information 
 

b. Objective presentation of diverse viewpoints 
 

c. Clear, concise writing and appropriate vocabulary 
 

d. Thorough treatment of subject matter 
 
10. Provide for a wide range of materials at all levels of difficulty, with appeal to students 

of varied interests, abilities, and developmental levels 
 
11. Stimulate  discussion of contemporary issues, exploration of ideas, and intellectual 

exchanges, and improve students' thinking and decision-making skills 
 
12. As appropriate, have corresponding versions available in languages other than 

English 
 
13. Include high-quality teacher's guides 
 
14. When available, include options for lighter weight materials, including materials in 

digital format, in order to help minimize any injury to students by the combined 
weight of instructional materials 

 
In addition to meeting the above criteria as applicable, technology-based materials shall: 
 



 AR 6161.1(d) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
 
1. Be both available and comparable to other, equivalent instructional materials  

(Education Code 60052) 
 
2. Be accessible to all students, including economically disadvantaged students, students 

with disabilities, and English learners 
 
3. Protect the privacy of student data 
 
Conflict of Interest 
 
To ensure integrity in the evaluation and selection of instructional materials, individuals who 
are participating in the evaluation of instructional materials and are not otherwise designated 
in the district's conflict of interest code shall sign a disclosure statement indicating that they: 
 
1. Will not accept any emolument, money, or other valuable thing or inducement to 

directly or indirectly introduce, recommend, vote for, or otherwise influence the 
adoption or purchase of any instructional material  (Education Code 60072) 

 
 Sample copies of instructional materials are excepted from this prohibition.  

(Education Code 60075) 
 
2. Are not employed by nor receive compensation from the publisher or supplier of the 

instructional materials or any person, firm, organization, subsidiary, or controlling 
entity representing it 

 
3. Does not have an interest as a contributor, author, editor, or consultant in any 

textbook or other instructional material submitted to the district 
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Instruction E 6161.1(a) 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 
 
 

RESOLUTION ON SUFFICIENCY OF INSTRUCTIONAL MATERIALS 
 
Whereas, the Governing Board of the Spencer Valley School District, in order to comply 
with the requirements of Education Code 60119, held a public hearing on (date), at (time) 
o'clock, which is on or before the eighth week of school (between the first day that students 
attend school and the end of the eighth week from that day) and which did not take place 
during or immediately following school hours, and; 
 
Whereas, the Board provided at least 10 days notice of the public hearing by posting it in at 
least three public places within the district stating the time, place, and purpose of the hearing, 
and; 
 
Whereas, the Board encouraged participation by parents/guardians, teachers, members of the 
community, and bargaining unit leaders in the public hearing, and; 
 
Whereas, information provided at the public hearing detailed the extent to which sufficient 
textbooks or instructional materials were provided to all students, including English learners, 
in the Spencer Valley School District, and; 
 
Whereas, the definition of "sufficient textbooks or instructional materials" means that each 
student, including each English learner, has a standards-aligned textbook or instructional 
materials to use in class and to take home, which may include materials in a digital format 
but shall not include photocopied sheets from only a portion of a textbook or instructional 
materials copied to address a shortage, and; 
 
Whereas, textbooks or instructional materials in core curriculum subjects should be aligned 
with state academic content standards adopted and/or the Common Core Standards adopted 
by the State Board of Education; 
 
Finding of Sufficient Textbooks or Instructional Materials 
 
Therefore, it is resolved that for the (year) school year, the Spencer Valley School District 
has provided each student with sufficient standards-aligned textbooks or other instructional 
materials that are consistent with the cycles and content of the curriculum frameworks were 
provided to each student, including each English Learner, at the following schools in the 
following subjects: 
 

• Mathematics:  (List adopted textbooks or instructional materials for this subject for 
each grade level or school as well as applicable state adoption cycle.) 
  
  

 
 
 
 



 E 6161.1(b) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  
(continued) 
 
 

• Science:  (List adopted textbooks or instructional materials for this subject for each 
grade level or school as well as applicable state adoption cycle.) 
  
  
 

• History-social science:  (List adopted textbooks or instructional materials for this 
subject for each grade level or school as well as applicable state adoption cycle.) 
  
  

 
• English language arts, including the English language development component of an 

adopted program:  (List adopted textbooks or instructional materials for this subject 
for each grade level or school as well as applicable state adoption cycle.) 
  
  

 
• World/foreign language:  (List adopted textbooks or instructional materials for this 

subject for each grade level or school as well as applicable state adoption cycle.) 
  
  

 
• Health:  (List adopted textbooks or instructional materials for this subject for each 

grade level or school as well as applicable state adoption cycle.) 
  
  

 
 
Finding of Insufficient Textbooks or Instructional Materials 
 
Be it further resolved, for the (year) school year, the (name of school district), insufficient 
standards-aligned textbooks or other instructional materials were provided to students at the 
following schools in the following subjects: 
 
• Mathematics:  (List adopted textbooks or instructional materials for this subject for 

each grade level or school as well as applicable state adoption cycle.) 
  
  

 
• Science:  (List adopted textbooks or instructional materials for this subject for each 

grade level or school as well as applicable state adoption cycle.) 
  
  



 E 6161.1(c) 
 
 
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued) 
 
• History-social science:  (List adopted textbooks or instructional materials for this 

subject for each grade level or school as well as applicable state adoption cycle.) 
  
  

 
• English language arts, including the English language development component of an 

adopted program:  (List adopted textbooks or instructional materials for this subject 
for each grade level or school as well as applicable state adoption cycle.) 
  
  

 
• World/foreign language:  (List adopted textbooks or instructional materials for this 

subject for each grade level or school as well as applicable state adoption cycle.) 
  
  

 
• Health:  (List adopted textbooks or instructional materials for this subject for each 

grade level or school as well as applicable state adoption cycle.) 
  
  

 
Be it further resolved, that the following actions will be taken to ensure that all students have 
sufficient standards-aligned textbooks and other instructional materials in all subjects that are 
consistent with the cycles and content of the curriculum frameworks within two months of 
the beginning of the school year in which this determination is made.  (List actions to be 
taken to resolve insufficiency.   
  
  
 
Be if further resolved that the Superintendent or designee, on behalf of the Board, shall 
submit a copy of this resolution the County Superintendent of Schools within three days of 
the hearing. 
 
PASSED AND ADOPTED THIS ______ day of ___________, ________ at a meeting, by 
the following vote: 
 AYES:______ NOES:______ ABSENT:______ 
 
Attest: 
 
    
Secretary President 
 
Exhibit SPENCER VALLEY SCHOOL DISTRICT 
version:  January 10, 2024 Santa Ysabel, California 



Instruction BP 6161.11(a) 
 
SUPPLEMENTARY INSTRUCTIONAL MATERIALS 
 
 
The Governing Board encourages the use of supplementary instructional materials to enrich 
the curriculum and enhance student learning.  Such materials shall be aligned with district 
goals, curriculum objectives, and academic standards and shall supplement and not supplant 
the use of Board-adopted basic instructional materials that serve as the primary learning 
resources. 
 
Supplementary instructional materials include, but are not limited to, instructional materials 
that are designed to serve one or more of the following purposes:  (Education Code 60010) 
 
1. To provide more complete coverage of one or more subjects included in a given 

course 
 
2. To meet the various learning ability levels of students in a given age group or grade 

level 
 
3. To meet the diverse educational needs of students with a language disability in a 

given age group or grade level 
 
4. To meet the diverse educational needs of students reflective of a condition of cultural 

pluralism 
 
5. To use current, relevant technology that further engages interactive learning in the 

classroom and beyond 
 
Supplementary instructional materials may be selected by the Superintendent or designee, 
school administrators, or teachers, as applicable, and obtained through donations to the 
district and/or available funding sources designated for these purposes. 
 
The use of any supplemental instructional material shall not be rejected or prohibited by the 
Board or district on the basis that it includes a study of the role and contributions of any 
individual or group consistent with the requirements of Education Code 51204.5 and 60040, 
unless such study would violate Education Code 51501 or 60044.  (Education Code 243) 
 
As appropriate, supplementary instructional materials shall meet the criteria developed for 
the selection and evaluation of basic instructional materials as described in AR 6161.1 - 
Selection and Evaluation of Instructional Materials. 
 
Supplementary instructional materials shall be directly related to the course of study in which 
they are being used and shall be appropriate for the age and maturity level of the students. 
 
The use or reproduction of supplementary instructional materials shall be in accordance with 
federal copyright law. 
 
 



 BP 6161.11(b) 
 
 
SUPPLEMENTARY INSTRUCTIONAL MATERIALS  (continued) 
 
 
Appropriateness of Materials 
 
Whenever a district employee proposes to use a supplementary resource which is not 
included in the approved learning resources of the district, the employee shall preview the 
material to determine whether, in the employee's professional judgment, it is appropriate for 
the grade level taught and is consistent with district criteria for the selection of 
supplementary instructional materials. 
 
The employee shall confer with the Superintendent or designee as necessary to determine the 
compliance of the material with district criteria. The primary considerations should be the 
educational value, factual accuracy, appropriateness, including whether the material contains 
pervasive vulgarity or profanity, and relevance of the materials, as well as the ages and 
maturity of the students. 
 
The Superintendent or designee may provide training to administrators and teachers in the 
selection and evaluation of supplementary instructional materials, including the criteria to be 
utilized and applicable legal considerations. 
 
Complaints 
 
Complaints concerning supplemental instructional materials shall be handled in accordance 
with Board Policy 1312.2 - Complaints Concerning Instructional Materials and Board Policy 
1312.3 - Uniform Complaint Procedures, as applicable. 
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Instruction BP 6161.2 
 
DAMAGED OR LOST INSTRUCTIONAL MATERIALS 
 
 
The Governing Board recognizes that instructional materials are an expensive resource and 
that each student is entitled to sufficient instructional materials in accordance with law.  
Instructional materials provided for use by students remain the property of the district.  
Students are responsible for returning borrowed materials in good condition, with no more 
wear and tear than usually results from normal use. 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 3260 - Fees and Charges) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
When materials are lost or so damaged that they are no longer usable, the student shall be 
immediately issued a replacement material.  However, students or parents/guardians shall be 
responsible for reparation equal to the current replacement cost of the materials.  When 
materials are damaged but still usable, the Superintendent or designee shall determine an 
appropriate charge. 
 
If it can be demonstrated to the Superintendent or designee's satisfaction that the student has 
taken all reasonable precautions to safeguard instructional materials issued to him/her, the 
Superintendent or designee may excuse the student or parent/guardian from payment of 
reparation. 
 
If reparation is not excused and not paid by the student or parent/guardian, the district may 
withhold the student's grades, diploma and transcripts in accordance with law, Board policy, 
and administrative regulation. 
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
 
Legal Reference: 

EDUCATION CODE 
48904  Willful misconduct; limit of liability of parent or guardian 
48904.3  Withholding grades, diplomas or transcripts of students causing property damage or injury 
60119 Public hearing on sufficiency of materials 
60411  Purchase and use; property of district 
CIVIL CODE 
1714.1 Liability of parent or guardian for act of willful misconduct by a minor 
CODE OF REGULATIONS, TITLE 5 
305  Student responsible for care of property 
 

Management Resources: 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
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Instruction BP 6162.5(a) 
 
STUDENT ASSESSMENT 
 
 
The Governing Board recognizes that student assessments are an important instructional and 
accountability tool. To obtain the most accurate evaluation of student performance, the 
district shall use a variety of measures, including district, state, and/or national assessments. 
 
Any student use of technology to complete assessments shall be as specified in Board Policy 
5131.9 - Academic Honesty and Board Policy 6163.4 - Student Use of Technology. 
 
Assessment data shall be used to help determine individual students' progress, mastery of 
academic standards, appropriate placement in district programs, and/or eligibility for 
graduation. In addition, summary data on student assessment results shall be used by the 
district to identify and review student achievement goals in the district's local control and 
accountability plan, evaluate district educational programs in order to identify needed 
improvements, and, as appropriate, evaluate staff performance. 
 
In selecting or developing any district assessment, the Superintendent or designee shall 
examine evidence of its reliability, its validity for the intended purpose and for various 
student populations, and the extent to which it aligns with the material that is being taught. 
 
The Superintendent or designee shall ensure that assessments are administered in accordance 
with law and test publisher's directions, and that test administration procedures are fair and 
equitable for all students. 
 
As appropriate, assessment results shall be disaggregated by student subgroup, classroom, 
grade level, and/or school site to allow for critical analysis of student needs. 
 
The Superintendent or designee shall provide professional development as needed to assist 
administrators and teachers in interpreting and using assessment data to improve student 
performance and the instructional program. 
 
When districtwide and school-level results of student assessments are published by the state, 
the Superintendent or designee may provide supplementary information to assist 
parents/guardians and the community in understanding test results. 
 
Interim and Formative Assessments 
 
State interim and formative assessments may be used in combination with other sources of 
information to gain timely feedback about student progress in an effort to continually adjust 
instruction to improve learning, and for communicating with students' parents/guardians and 
 identifying professional development goals. Results from interim and formative assessments 
shall not be used for any high-stakes purpose, including, but not limited to, teacher or other 
school staff evaluation, accountability, student grade promotion or retention, graduation, 
course or class placement, identification for gifted or talented education, reclassification of 
English learners, or identification as an individual with exceptional needs.  (Education Code 
60642.6, 60642.7) 



 BP 6162.5(b) 
 
 
STUDENT ASSESSMENT  (continued) 
 
 
The Superintendent or designee shall ensure that teachers who administer interim and 
formative assessments have access to all functions and information designed for teacher use 
related to such assessments and student performance on the assessments.  (Education Code 
60642.6) 
 
Individual Record of Accomplishment 
 
The Superintendent or designee shall ensure that each student, by the end of grade 12, has an 
individual record of accomplishment that includes the following:  (Education Code 60607) 
 

1. The results of the state achievement tests required and administered as part of the 
California Assessment of Student Performance and Progress, or any predecessor 
assessments, pursuant to Education Code 60640-60649 
  

2. The results of any end-of-course examinations taken 
  

3. The results of any vocational education certification examinations taken 
 

No individual record of accomplishment shall be released to any person, other than the 
student's parent/guardian or a teacher, counselor, or administrator directly involved with the 
student, without the written consent of the student's parent/guardian, or the student if the 
student is an adult or emancipated minor. The student or the student's parent/guardian may 
authorize the release of the record of accomplishment to a postsecondary educational 
institution for the purposes of credit, placement, or admission. Furthermore, the results of an 
individual student on the CAASPP may be released to a postsecondary educational institution 
for the purpose of credit, placement, or admission.  (Education Code 60607) 
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Instruction BP 6162.51(a) 
 
STATE ACADEMIC ACHIEVEMENT TESTS 
 
 
The Governing Board recognizes that state achievement test results provide an indication of 
student progress in achieving state academic standards and may be used to promote high-
quality teaching and learning. The Superintendent or designee shall administer mandatory 
student assessments within the California Assessment of Student Performance and Progress 
(CAASPP) as required by law and in accordance with Board policy and administrative 
regulation. 
 
(cf. 6011 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.54 - Test Integrity/Test Preparation) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
The Board strongly encourages all students at the applicable grade levels to participate in the 
state assessments in order to maximize the usefulness of the data and enable the district to 
meet participation levels required for state and federal accountability systems. The 
Superintendent or designee shall notify students and parents/guardians about the importance 
of these assessments and shall develop strategies to encourage student participation.  
Students shall be exempted from participation only in accordance with law and 
administrative regulation. 
 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 
 
The Board shall annually examine state assessment results by school, grade level, and student 
subgroup as one measure of the district's progress in attaining its student achievement goals 
and shall revise the local control and accountability plan and other district or school plans as 
necessary to improve student achievement for underperforming student groups. 
 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 0500 - Accountability) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 



 BP 6162.51(b) 
 
 
STATE ACADEMIC ACHIEVEMENT TESTS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
49076  Student records; access 
51041  Evaluation of educational program 
52052  Academic Performance Index; numerically significant student subgroups 
52060-52077  Local control and accountability plan 
56345  Individualized education program, contents 
60600-60630  Assessment of academic achievement 
60640-60649  California Assessment of Student Performance and Progress 
60660-60663  Electronic learning assessment resources 
60810  Assessment of language development 
99300-99301  Early Assessment Program 
CODE OF REGULATIONS, TITLE 5 
850-864  State assessments 
UNITED STATES CODE, TITLE 20 
1412  Participation of students with disabilities in state assessments 
6311  Adequate yearly progress 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.1  Standards and assessment 

 
Management Resources: 

CSBA PUBLICATIONS 
Supporting Student Achievement: Student Assessment System in Flux, Governance Brief, June 2013 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Assembly Bill 484 Questions and Answers 
CALIFORNIA STATE UNIVERSITY PUBLICATIONS 
The Early Assessment Program: Handbook for School Site Leaders, 2008 
SMARTER BALANCED ASSESSMENT CONSORTIUM PUBLICATIONS 
Usability, Accessibility, and Accommodations Guidelines, September 2013 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
The Use of Tests as Part of High-Stakes Decision-Making for Students:  A Resource Guide for 
Educators and Policy-Makers, December 2000 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Testing and Accountability:  http://www.cde.ca.gov/ta 
California Learning Resources Network: http://clrn.org 
California State University, Early Assessment Program: http://www.calstate.edu/eap 
Smarter Balanced Assessment Consortium:  http://www.smarterbalanced.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
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Instruction AR 6162.51(a) 
 
STATE ACADEMIC ACHIEVEMENT TESTS 
 
 
The Superintendent or designee shall administer the California Assessment of Student 
Performance and Progress (CAASPP) to all district students at applicable grade levels, 
except those students exempted by law. 
 
The students of any charter school that receives its state funding allocation through the 
district shall be tested in coordination with the testing of district students. In addition, the 
Superintendent or designee shall arrange for the testing of students in any alternative 
education program or program conducted off campus, including, but not limited to, non-
classroom based programs, continuation schools, independent study, community day schools, 
county community schools, juvenile court schools, or nonpublic, nonsectarian schools. No 
test shall be administered in a home or hospital except by a test administrator or test 
examiner.  (5 CCR 851) 
 
On or before July 1 of each year, the Superintendent or designee shall identify any district 
school(s) with students who are unable to access the computer-based assessment of a 
CAASPP test and shall report the number of such students to the test contractor. If available, 
a paper and pencil version of the assessment may be administered to such students.  (5 CCR 
853, 857) 
 
On or before July 1 of each year, the Superintendent or designee shall designate a district 
coordinator who shall oversee all matters related to the testing program and serve as the 
district representative and liaison with the test contractor and the California Department of 
Education (CDE). The Superintendent or designee shall also designate a coordinator for each 
test site. The duties of the district and site test coordinators shall include those specified in 5 
CCR 857-858.  (5 CCR 857-858) 
 
The Superintendent or designee also shall appoint trained test administrator(s) to administer 
the CAASPP achievement tests and test examiner(s) to administer the California Alternate 
Assessments. A test examiner shall be a certificated or licensed employee of the district or 
county office of education. (5 CCR 850) 
 
As appropriate, the Superintendent or designee shall assign a specially trained district 
employee to serve as a test proctor to assist the test examiner; a specially trained district 
employee, or other person supervised by a district employee, to serve as a translator to 
translate the test directions into a student's primary language; and a district employee to serve 
as a scribe to transcribe a student's responses to the format required by the test. A student's 
parent/guardian or sibling shall not be eligible to be that student's translator or scribe.  (5 
CCR 850) 
  
All test administrators, test examiners, proctors, translators, scribes, district and site test 
coordinators, and other persons having access to any of the CAASPP achievement tests and 
corresponding test materials, assessment technology platform, or tests administered pursuant 
to Education Code 60640 shall acknowledge the limited purpose of their access to the 
achievement tests by signing a test security affidavit. In addition, all district and site test  



 AR 6162.51(b) 
 
 
STATE ACADEMIC ACHIEVEMENT TESTS  (continued) 
 
 
coordinators shall sign a test security agreement before receiving any CAASPP achievement 
tests and corresponding test materials. The test security affidavit and test security agreement 
shall be those set forth in 5 CCR 859.  (5 CCR 850, 859) 
 
Tests Included in the State Assessment System 
 
The district shall administer the following CAASPP assessments:  (Education Code 60640; 5 
CCR 851.5) 
 
1. The Smarter Balanced summative assessments for English language arts and 

mathematics in grades 3-8 and 11, except that: 
 
a. Recently arrived English learners, defined pursuant to Education Code 60603 as 

English learners who are in their first 12 months of attending a school in the United 
States, shall be exempted from taking the English language arts assessment to the 
extent allowed by federal law. A recently arrived English learner may be 
administered the test upon request by his/her parent/guardian. 

 
b. Students with disabilities who are unable to participate in the English language arts 

and mathematics assessments, even with the resources described in the section 
"Testing Variations" below, shall be provided an alternate test when designated in 
their individualized education program (IEP), as provided in item #3 below. 

 
 
2. The California Science Test (CAST) at grades 5, 8, and once again in grades 10-12 
 
 However, students with disabilities who are unable to participate in the CAST, even 

with the resources described in the "Testing Variations" section below, shall be 
provided an alternate test when designated in their IEP, as provided in item #3 below. 

 
3. The California Alternate Assessments (CAA) in English language arts, mathematics, 

and science for students with disabilities who are unable to take the tests specified in 
items #1-2 above, even with appropriate accommodations or other testing resources, 
and who have an IEP that designates the use of alternate tests at the applicable grade 
levels: 

 
In addition, the Superintendent or designee may administer the California Spanish 
assessment to English learners.  Administration of this test shall not replace the 
administration of the above tests, administered in English, to English learners.   (Education 
Code 60640) 
 
The CSA also may be used to assess students in a dual language immersion program who are 
not limited English proficient or who are redesignated fluent English proficient, subject to  



 AR 6162.51(c) 
 
 
STATE ACADEMIC ACHIEVEMENT TESTS  (continued) 
 
 
approval by the California Department of Education (CDE) of an agreement between the 
district and the state testing contractor. (Education Code 60640) 
 
Throughout the school year, schools may use Smarter Balanced interim assessments and 
formative assessment tools at any grade level to provide timely feedback regarding students' 
progress toward mastery of the skills measured by the summative assessments in English 
language arts and mathematics and to assist teachers in continually adjusting instruction to 
improve learning.  The Superintendent or designee may determine the timing and frequency 
of the administration of such assessments. 
 
Exemptions 
 
Each year the Superintendent or designee shall notify parents/guardians of their child's 
participation in the CAASPP and of the provisions of Education Code 60615 related to 
exemptions from testing.  (5 CCR 852) 
 
Parents/guardians may annually submit to the school a written request to excuse their child 
from any or all parts of the CAASPP assessments for the school year, and such a request 
shall be granted by the Superintendent or designee. However, district employees shall not 
solicit or encourage any exemption request on behalf of any student or group of students.  
(Education Code 60615; 5 CCR 852) 
 
If a parent/guardian submits an exemption request after testing has begun, any test(s) 
completed before the request is submitted will be scored and the results reported to the 
parent/guardian and included in the student's records.  (5 CCR 852) 
 
Testing Period 
 
The Superintendent or designee shall establish testing days for district students within the 
following available testing windows:  (5 CCR 855) 
 
1. Assessments in English language arts and mathematics shall be administered between 

the date on which at least 66 percent of the school's or track's annual instructional 
days have been completed, but no earlier than the second Tuesday in January, and the 
last day of instruction for the regular annual calendar of the school or track, but no 
later than July 15 or, if July 15 is not a weekday, then the next weekday following 
July 15 

 
2. The CAA for science shall be administered annually beginning on a date in 

September as determined by CDE through the last day of instruction for the regular 
annual calendar of the school or track, but no later than July 15 or, if July 15 is not a 
weekday, then the next weekday following July 15 

 
3. The CAA shall be administered to English Learners within the testing window  



 AR 6162.51(d) 
 
 
STATE ACADEMIC ACHIEVEMENT TESTS  (continued) 
 
 
 specified in item #1. 
 
Within the above testing windows, the Superintendent or designee may designate one testing 
period for each school or track or, if a school has multiple tracks, a selected testing period for 
each track. The district shall not exceed six selected testing periods within the available 
testing window. The testing period shall be no fewer than 25 consecutive instructional days 
and may be extended up to an additional 10 consecutive instructional days if still within the 
available testing window set forth in items #1-2 above.  (5 CCR 855) 
 
Students who are absent during testing shall be provided an opportunity to take the tests 
within the testing window. 
 
Testing Variations 
 
All CAASPP tests shall be administered in accordance with the manuals or other instructions 
provided by the test contractor or CDE except that, as appropriate, the following testing 
variations may be used:  (5 CCR 850, 853-853.8) 
 
1. Universal tools specified in 5 CCR 853.5 may be used with any student. 
 
2. Designated supports specified in 5 CCR 853.5 and, if an English learner, in 5 CCR 

853.7, may be used with a student for whom the need has been indicated by an 
educator or team of educators, with parent/guardian and student input as appropriate, 
or for whom the need is specified in the student's IEP or Section 504 plan. 

 
3. Accommodations specified in 5 CCR 853.5 may be used with a student with 

disabilities when included in the student's IEP or Section 504 plan as resources that 
are regularly used in the classroom for the student's instruction and/or assessment(s). 
Such accommodations shall be either utilized in the assessment environment or 
consist of changes in procedures or materials that increase equitable access during the 
assessment. 

 
4. An unlisted resource that has not been specifically identified as an approved universal 

tool, designated support, or accommodation may be used with a student who has an 
IEP or Section 504 plan provided that the resource is one that is regularly used in the 
classroom for instruction and/or assessment and the CDE has approved its use. At 
least 10 business days prior to the student's first day of CAASPP testing, the district 
or school site test coordinator may electronically submit a request to the CDE for 
approval to use that unlisted resource during that year. If the CDE determines that the 
unlisted resource changes the construct being measured, the unlisted resource may 
nevertheless be used with the student in order to generate an individual score report 
even though the student shall not be counted in the participation rate for 
accountability measures. (5 CCR 853.8) 

 



 AR 6162.51(e) 
 
 
STATE ACADEMIC ACHIEVEMENT TESTS  (continued) 
 
In the administration of the CAA to a student with significant cognitive disabilities, the 
student may have all instructional supports that may be used in daily instruction or 
assessment, including language and physical supports, with the exception of any 
inappropriate test practices listed in test administration manuals.  (5 CCR 850, 853.6) 
 
Report of Test Results 
 
For any state assessments that produce valid individual student results, the Superintendent or 
designee shall forward or transmit the student's test results to his/her parents/guardians within 
20 working days from receipt of the results from the test contractor or, if the district receives 
the results from the contractor after the last day of instruction for the school year, then within 
the first 20 working days of the next school year. The report shall include a clear explanation 
of the purpose of the test, the student's score, and its intended use by the district. An 
individual student's scores shall also be reported to his/her school and teacher(s) and shall be 
included in his/her student record.  (Education Code 60641; 5 CCR 863) 
 
With parent/guardian consent, the Superintendent or designee may release a student's test 
results to a postsecondary educational institution for the purposes of credit, placement, 
determination of readiness for college-level coursework, or admission. (Education Code 
60641) 
 
The Superintendent or designee shall present districtwide, school-level, and grade-level 
results to the Governing Board at a regularly scheduled meeting. The Board shall not receive 
individual students' scores or the relative position of any individual student.  (Education 
Code 49076, 60641) 
 
(cf. 0420.4 - Charter School Authorization) 
(cf. 0420.41 - Charter School Oversight) 
(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
(cf. 5125 - Student Records) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 
(cf. 6158 - Independent Study) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
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Instruction BP 6162.54(a) 
 
TEST INTEGRITY/TEST PREPARATION 
 
 
The Governing Board desires to protect the integrity of student assessments in order to obtain 
accurate and reliable student achievement data and to ensure accountability to the community 
and state.  Staff and students shall maintain a high level of integrity in the completion and 
handling of student assessments. 
 
(cf. 0500 - Accountability) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 5131 - Conduct) 
(cf. 5131.9 - Academic Honesty) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
 
In administering standardized tests, staff shall not engage in any acts that could result in the 
invalidation of test results, such as: 
 
1. Providing inappropriate test preparation 
 
2. Modifying test administration procedures, except as allowed by law 
 
3. Providing inappropriate assistance to students during test administration 
 
4. Changing or filling in answers on student answer sheets 
 
5. Providing inaccurate data on student header sheets 
 
6. Discouraging or excluding certain students from taking the test 
 
7. Engaging in any other practice to artificially raise student scores without actually 

improving underlying student achievement 
 
Appropriate Test Preparation 
 
The Superintendent or designee, principals, and teachers shall not implement any program 
for the sole purpose of test preparation of students for the statewide assessment system or a 
particular test used in the statewide assessment system.  (Education Code 60611) 
 
The primary preparation for assessments shall be high-quality instruction in the content 
specified in state and district academic standards.  In addition, staff may prepare students for 
assessments by teaching general test-taking strategies and familiarizing them with item types 
or the computer-based testing environment used in state assessments. 
 
(cf. 6011 - Academic Standards) 
 
 



 BP 6162.54(b) 
 
 
TEST INTEGRITY/TEST PREPARATION  (continued) 
 
 
Investigation and Consequences of Testing Irregularities 
 
Reports of cheating on assessments shall be submitted to the Superintendent or designee. The 
Superintendent or designee shall immediately investigate with due diligence any reports of 
inappropriate test preparation or other testing irregularities. 
 
Students found to have cheated on assessments shall be subject to disciplinary procedures in 
accordance with Board policy and administrative regulations. 
 
(cf. 5144 - Discipline) 
 
A staff member found to have committed testing irregularities shall be subject to discipline in 
accordance with law, applicable collective bargaining agreements, Board policy, and 
administrative regulations. 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
If the Superintendent or designee is made aware of a testing irregularity on state assessments, 
he/she shall report the irregularity to the California Department of Education. 
 
 
 
Legal Reference: 

EDUCATION CODE 
60611  Inappropriate test preparation 
60640-60649  California Assessment of Student Performance and Progress 
60850-60859  California High School Exit Examination 
GOVERNMENT CODE 
54957  Complaints against employees, closed session 
CODE OF REGULATIONS, TITLE 5 
850-864  California Assessment of Student Performance and Progress 
1200-1225  California High School Exit Examination, especially: 
1220  Cheating on the high school exit examination 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Guidelines on Academic Preparation for State Assessments, December 2009 
WEB SITES: 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Smarter Balanced Assessment Consortium:  http://www.smarterbalanced.org 

 
 
 
Policy SPENCER VALLEY SCHOOL DISTRICT 
adopted:  August 10, 2016 Santa Ysabel, California 



Instruction BP 6162.6(a) 
 
USE OF COPYRIGHTED MATERIALS 
 
 
The Governing Board recognizes that district staff and students may use a variety of 
copyrighted materials in the educational program and other district operations. When such 
materials have not been purchased by the district for the intended use, the Board expects staff 
and students to respect the protections afforded by federal law to the copyright owners of 
those materials and respect any limitations by the copyright holder to the license of such 
materials. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4132/4232/4332 - Publication or Creation of Materials) 
(cf. 5131.9 - Academic Honesty) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6163.1 - Library Media Centers) 
 
Any literary, musical, dramatic, choreographic, pictorial, graphic, sculptural, audiovisual or 
motion picture, sound, architectural, or other original work shall be assumed to be a 
copyrighted work, regardless of whether the work appears in print, audio, video, electronic, 
or other fixed and tangible form. 
 
Before reproducing a copyrighted material for instructional or other district purposes, a staff 
member shall determine if the material is in the public domain or if the intended use of the 
material meets the criteria for fair use or another exception pursuant to 17 USC 107-122.  If 
the material is not in the public domain or no recognized exception applies, the staff member 
shall seek permission of the copyright holder before using the material. 
 
The Superintendent or designee shall inform staff that inclusion of an attribution citing the 
author and source of a copyrighted material does not absolve the staff member from the 
responsibility to either obtain permission or satisfy criteria for fair use or another exception. 
 
If a staff member is uncertain as to whether the intended use of the material meets the criteria 
for fair use or another exception, he/she shall take the safest course and seek permission from 
the copyright holder to use the material or, if it is impracticable to obtain permission, shall 
contact the Superintendent or designee for clarification and assistance. 
 
Students shall not copy or distribute copyrighted works to others. Staff members shall take 
reasonable precautions to prevent copying or the use of unauthorized copies on school 
equipment. 
 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3312 - Contracts) 
(cf. 6163.4 - Student Use of Technology) 
 



 BP 6162.6(b) 
 
 
USE OF COPYRIGHTED MATERIALS  (continued) 
 
 
The Superintendent or designee shall ensure that staff and students receive information and 
training about copyright laws and the penalties for violating such laws. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35182  Computer software 
UNITED STATES CODE, TITLE 17 
101-122  Subject matter and scope of copyright, especially: 
102  Definitions 
106  Copyright protection 
107  Fair use of copyrighted works 
110  Limitations on exclusive rights: Exemption of certain performances and displays 
504  Penalties for copyright infringement 
COURT DECISIONS 
Cambridge University Press et al. v. Becker et al. (N.D. Ga. 2012) 863 F.Supp.2d 1190 
Campbell v. Acuff-Rose Music, Inc., (1994) 510 U.S. 569 
Marcus v. Rowley, (9th Cir., 1982) 695 F.2d 1171 

 
Management Resources: 

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
Copyright Law: Do Schools Need a License to Show a Movie?, School Law Review, July 2010 
U.S. COPYRIGHT OFFICE PUBLICATIONS 
Circular 21: Reproduction of Copyrighted Works by Educators and Librarians, rev. 2009 
Circular 22: How to Investigate the Copyright Status of a Work, rev. 2013 
Circular 23: The Copyright Card Catalog and the Online Files of the Copyright Office, rev. 2012 
WEB SITES 
Copyright Society of the USA:  http://www.csusa.org 
National School Boards Association: http://www.nsba.org 
University of California, Copyright Education: 
http://copyright.universityofcalifornia.edu/usingcopyrightedworks.html 
U.S. Copyright Office:  http://www.copyright.gov 
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Instruction AR 6162.6(a) 
 
USE OF COPYRIGHTED MATERIALS 
 
 
Prior to reproducing, distributing, displaying, posting, performing, or otherwise using a 
copyrighted material for an instructional purpose or in the course of other district business, 
district staff shall determine whether it is necessary to request permission of the copyright 
holder. Unless the staff member is reasonably certain that the material is in the public domain 
or the intended use meets the criteria for an exception specified in 17 USC 107-122 and this 
administrative regulation, he/she shall either obtain permission from the copyright holder or 
avoid use of the material. In addition, permission of the copyright holder shall be requested 
whenever district staff intend to publicly disseminate a copyrighted work, such as by posting 
on the district or school web site or using another method of communications accessible to 
the public. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4132/4232/4332 - Publication or Creation of Materials) 
(cf. 5131.9 - Academic Honesty) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6163.1 - Library Media Centers) 
 
Any reproduction or other use of a copyrighted work shall include the copyright notice. 
 
District staff shall not reproduce and distribute copyrighted works of any type in any of the 
following circumstances: 
 
1. When the copyrighted work is a "consumable" work such as a workbook, 

standardized test, answer sheet, or similar material 
 
2. To substitute for the purchase of the work 
 
3. To create, replace, or substitute for anthologies or collective works 
 
Request for Permission to Use Copyrighted Material 
 
As necessary, district staff desiring to use a copyrighted material shall identify and contact 
the copyright holder to request permission to use the material.  The request shall include the 
following information: 
 
1. Title, author(s), editor(s) or publisher, producer(s) or distributor 
 
2. Edition, copyright, and/or production year 
 
3. Exact amount of material to be used, such as the number of lines, pages, or chapters 

or percentage of the work 



 AR 6162.6(b) 
 
 
USE OF COPYRIGHTED MATERIALS  (continued) 
 
 
4. Nature of the use, such as the course in which it will be used, the grade level of the 

students, the number of students, and the frequency of use 
 
5. How the material will be reproduced and distributed 
 
If the copyright holder requires a fee to grant permission, district staff shall seek approval 
from the Superintendent or designee prior to incurring the cost. 
 
Criteria for Fair Use 
 
In considering whether a copyrighted work may be used without the copyright holder's 
permission on the grounds that the intended use is "fair use" pursuant to 17 USC 107, 
including reproduction in copies, phonorecords, or any other reproductive form for purposes 
such as criticism, comment, news reporting, teaching (including multiple copies for 
classroom use), scholarship, or research, district staff shall consider all of the following 
factors:  (17 USC 107) 
 
1. The purpose and character of the use, including whether the use is of a commercial 

nature or for nonprofit educational purposes 
 
2. The nature of the copyrighted work 
 
3. The amount and substantiality of the portion used in relation to the copyrighted work 

as a whole 
 
4. The effect of the use upon the potential market for or value of the copyrighted work 
 
Any determination of fair use shall weigh together all the factors specified in items #1-4 
above in addition to any applicable guidelines presented in this administrative regulation for 
specific types of copyrighted works. 
 
Guidelines for Copying Text 
 
Staff may reproduce text from a copyrighted work from a printed resource, the Internet, or 
other source, without permission from the copyright holder, under the following conditions: 
 
1. A single copy of a chapter of a book, article from a periodical or newspaper, short 

story, short essay, short poem, chart, graph, diagram, drawing, cartoon, or picture 
may be made by or for a teacher for his/her scholarly research or use in teaching or 
preparation to teach a class. 

 
2. Multiple copies, not to exceed one copy per student in a course, may be made by or 

for a teacher for classroom use or discussion, provided that: 
 



 AR 6162.6(c) 
 
 
USE OF COPYRIGHTED MATERIALS  (continued) 
 
 

a. The amount to be copied does not exceed: 
 

(1) 250 words for a complete poem or excerpt from a poem 
 
(2) 2,500 words for a complete article, story, or essay 
 
(3) 1,000 words or 10 percent of the whole (with a minimum of 500 

words), whichever is less, for an excerpt from a larger prose work 
 
(4) One illustration (e.g., chart, graph, diagram, cartoon, or picture) per 

book or periodical issue 
 

b. The copying is for only one course in the school. 
 
c. With the exception of newspapers and other news periodicals, not more than 

one work is copied from the same author per term, not more than three works 
are copied from the same collective work or periodical volume per term, and 
there are no more than nine instances of multiple copying per course per term. 

 
d. A delay to request permission from the copyright holder would preclude the 

most effective instructional use of the material. 
 
Guidelines for Reproducing Sheet and Recorded Music 
 
District staff may reproduce sheet music and recorded music without permission from the 
copyright holder under the following conditions: 
 
1. Emergency copies may be made when purchased copies needed for an imminent 

performance are not available, provided that replacement copies shall be purchased in 
due course. 

 
2. Single or multiple copies of excerpts of works may be made for academic purposes 

other than performances, provided that the excerpt does not constitute an entire 
performable unit (e.g., a section, movement, or aria), no more than 10 percent of the 
total work is used, and the number of copies made does not exceed one per student. 

 
3. Printed copies that have been purchased may be edited or simplified provided that the 

character of the work is not distorted and lyrics are not added or altered. 
 
4. A single copy of a recorded performance by students may be made for evaluation or 

rehearsal purposes. 
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USE OF COPYRIGHTED MATERIALS  (continued) 
 
 
5. A single copy of recordings of copyrighted music owned by the district or individual 

teacher may be made for the purpose of constructing exercises or examinations. 
 
Guidelines for Performing or Displaying Copyrighted Works 
 
In the course of face-to-face instruction in a classroom or similar place devoted to 
instruction, teachers or students may recite, render, play, dance, act, or show a copyrighted 
work either directly or by means of any device or process or, in the case of a motion picture 
or other audiovisual work, show its images in any sequence or to make the sounds 
accompanying it audible, provided that:  (17 USC 101, 110) 
 
1. The performance or display is given by means of a lawfully obtained copy of the 

work. 
 
2. The performance or display is made by, at the direction of, or under the actual 

supervision of a teacher as an integral part of a class session. 
 
3. The performance or display is directly related and of material assistance to the 

teaching content of the transmission. 
 
4. The transmission is limited to students enrolled in the course or to Governing Board 

members or employees as part of their official duties or employment. 
 
5. If the work is to be digitally transmitted, the district has applied technological 

protections that reasonably prevent retention of the work in accessible form for longer 
than the class session and the unauthorized further dissemination of the work. 

 
Any use of a motion picture or other audiovisual work outside the curriculum, such as for 
entertainment, a school or class reward, or a fundraiser, shall require permission from the 
copyright holder or a special viewing license. 
 
Guidelines for Recording Broadcast Programming 
 
Teachers may make recordings of television programs for use in a classroom for educational 
purposes under the following conditions: 
 
1. Only programs provided to the public free of charge may be recorded and shown. 

Any use of programming from paid television services shall require permission of the 
copyright holder. 
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USE OF COPYRIGHTED MATERIALS  (continued) 
 
 
2. The recording may be shown only during the first 10 consecutive school days after it 

is made. It may be used once by an individual teacher in the course of relevant 
teaching activities and may be repeated once only when instructional reinforcement is 
necessary. 
 

3. A limited number of copies may be reproduced from each recording to meet the 
legitimate needs of the teacher. Each copy shall be subject to all the provisions 
governing the original recording. 

 
4. The recording may be retained for 45 calendar days after it is made and then shall be 

erased or destroyed. However, after the first 10 consecutive school days, the 
recording may only be used for purposes of determining whether or not to include the 
broadcast program in the teaching curriculum. If the teacher decides to keep the 
program for use in the curriculum, he/she shall request permission from the copyright 
owner. 

 
5. Off-air recordings need not be used in their entirety, but the content of recorded 

programs may not be altered. 
 
Guidelines for Copying Computer Programs or Software 
 
District staff shall observe all licensing agreements between vendors and the district, 
including monitoring the number of users permitted by an agreement.  Unless the applicable 
licensing agreement authorizes multiple users of a single computer program or software, the 
district shall not make multiple copies. 
 
Copies of district-owned software may be made under either of the following conditions:  (17 
USC 117) 
 
1. The copy is needed as an essential step in using the computer program with a 

particular machine. 
 
2. The copy is used for archival or "backup" purposes only.  This copy may be held only 

as a file copy and must be destroyed in the event that continued possession of the 
program ceases to be rightful, unless the copyright owner authorizes its sale, lease, or 
transfer as part of the sale, lease, or transfer of the original program. 
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Instruction BP 6163.1(a) 
 
LIBRARY MEDIA CENTERS 
 
 
The Governing Board recognizes that school libraries support the educational program by 
providing access to a variety of informational and supplemental resources that can inspire a 
love of reading, stimulate thought, the exploration of ideas and intellectual exchanges, and 
contribute to the academic achievement of all students. The Board desires that school 
libraries be stocked with up-to-date books, reference materials, and electronic resources that 
promote literacy, support academic standards, contain a broad spectrum of knowledge and 
viewpoints, accurately reflect and value society's diversity, and prepare students to become 
lifelong learners. 
 
The Superintendent or designee may, in consultation with teacher librarians, classroom 
teachers, administrators, parents/guardians, and students as appropriate, develop and 
regularly update a plan for school libraries that describes the district's goals for school 
libraries and the distribution of funds to school sites to support libraries. As appropriate, the 
plan may also address staffing, facilities, selection and evaluation of materials, the 
development and maintenance of classroom libraries, prevention of loss or damage of library 
materials, prioritization of needs, and other related matters. The Superintendent or designee 
shall ensure that the library plan is aligned with the district's local control and accountability 
plan and other district and school plans. 
 
Staffing 
 
To staff school libraries, the district may employ one or more teacher librarians who possess 
appropriate credentials issued by the Commission on Teacher Credentialing.  (Education 
Code 18120, 44868; 5 CCR 80024.6, 80053) 
 
The Superintendent or designee may assign teacher librarians to perform the following duties 
in accordance with the authorizations of their credential:  (5 CCR 80053, 80053.1) 
 
1. Instruct students in accessing, evaluating, using, and integrating information and 

resources in the library program and/or provide departmentalized instruction in 
information literacy, digital literacy, and digital citizenship 

 
2. Plan and coordinate school library programs with the district's instructional programs 

through collaboration with teachers 
 
3. Select materials for school and district libraries 
 
4. Develop and deliver staff development programs for school library services 
 
5. Coordinate or supervise library programs at the school or district level 
 
6. Plan and conduct a course of instruction for students who assist in the operation of 

school libraries 
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LIBRARY MEDIA CENTERS  (continued) 
 
 
7. Supervise classified personnel assigned school library duties 
 
8. Develop procedures for and management of the school and district libraries 
 
The Board also may appoint classified paraprofessionals to serve as library aides or library 
technicians. Volunteers may assist with school library services in accordance with law, Board 
policy, and administrative regulation. 
 
Hours of Operation 
 
School libraries shall be open for use by students and teachers during the school day.  
(Education Code 18103) 
 
Selection and Evaluation of School Library Materials 
 
Library materials shall include print and electronic resources that align with the curriculum 
and are accessible to students with varying cognitive and/or language needs. 
 
Library materials shall be selected and evaluated through a process that invites 
recommendations from administrators, teachers, other staff, parents/guardians, and students 
as appropriate. 
 
The use of any book or other resource in a school library shall not be rejected or prohibited 
by the Board or district on the basis that it includes a study of the role and contributions of 
any individual or group consistent with the requirements of Education Code 51204.5 and 
60040, unless such study would violate Education Code 51501 or 60044.  (Education Code 
243) 
 
Library materials shall be continually evaluated in relation to evolving curricula, new formats 
of materials, new instructional methods, and the needs of students and teachers. Materials 
that contain outdated subject matter or are no longer appropriate shall be removed. 
 
All gifts and donations of school library materials shall be subject to the same criteria as 
materials selected for purchase by the district. 
 
Complaints regarding the appropriateness of library materials shall be addressed in 
accordance with Board Policy 1312.2 - Complaints Concerning Instructional Materials and 
Board Policy 1312.3 - Uniform Complaint Procedures, as applicable. 
 
Fees 
 
Students shall be allowed to borrow school library materials at no charge for use in the 
library and classrooms as well as out of school.  (5 CCR 16042) 
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LIBRARY MEDIA CENTERS  (continued) 
 
 
Students shall be encouraged to return library materials in a timely manner, but no charge 
shall be assessed for the late return of materials. 
 
Library Instruction 
 
Teacher librarians and/or classroom teachers shall provide library instruction to develop 
students' information literacy skills. Such instruction shall be aligned with state academic 
standards for library instruction and shall prepare students to: 
 
1. Access information by applying knowledge of the organization of libraries, print 

materials, digital media, and other sources 
 
2. Evaluate and analyze information to determine appropriateness in addressing the 

scope of inquiry 
 
3. Organize, synthesize, create, and communicate information 
 
4. Integrate information literacy skills into all areas of learning and pursue information 

independently to become life-long learners 
 
Teacher librarians also may provide support to teachers, administrators, and other staff by 
identifying instructional materials that will aid in the development of curriculum and 
instructional activities and by providing information about effective and ethical uses of 
school library services and equipment. 
 
Program Evaluation 
 
The Superintendent or designee shall annually assess and report to the Board regarding the 
condition and use of school libraries. The assessment shall evaluate, at a minimum: 
 

1. Access of students and staff to school libraries during school hours and, as 
appropriate, access outside the school day 
  

2. The process and frequency by which students are allowed to check out library 
materials 
  

3. Staffing levels, qualifications, and number of hours worked 
  

4. The quality of the collection at each library, including, but not limited to, the total 
number of books in the collection, number of books per student, types of materials 
(fiction, non-fiction, newspapers, magazines, encyclopedias, materials in other 
languages, and reference materials), alignment with curriculum, provision of a broad 
spectrum of knowledge and viewpoints, amount expended during the year for the 



purchase of new resources, and the number of resources discarded and added during 
the year 
  

5. Any special programs offered at the school to encourage reading and/or library use 
  

6. The adequacy of the facility space and equipment designated for the school library 
  

7. The source(s) and adequacy of funding for school libraries 
  

8. Knowledge by principals, teachers, and library personnel of the process to follow 
when a library material(s) is challenged 

 
The district shall, on or before August 31 each year, report to the CDE on the condition of its 
school libraries for the preceding year ending June 30.  (Education Code 18122) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy SPENCER VALLEY SCHOOL DISTRICT 
adopted:  January 10, 2024 Santa Ysabel, California 



Instruction BP 6163.2(a) 
 
ANIMALS AT SCHOOL 
 
 
The Governing Board recognizes that animals can contribute to the district's instructional 
program by being effective teaching aids to students and by assisting individuals with 
disabilities to access district programs and activities.  In addition, instruction related to the 
care and treatment of animals teaches students a sense of responsibility and promotes the 
humane treatment of living creatures. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
The Superintendent or designee shall develop rules and procedures to ensure that when 
animals are brought to school, the health, safety, and welfare of students, staff, and the 
animals are protected.  However, the district assumes no liability for the safety of animals 
allowed on district property. 
 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.23 - Asthma Management) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 6163.2(b) 
 
 
ANIMALS AT SCHOOL  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
233.5  Instruction in kindness to pets and humane treatment of living creatures 
39839  Transportation of guide dogs, signal dogs, service dogs 
51202  Instruction in personal and public health and safety 
51540  Safe and humane treatment of animals at school 
CIVIL CODE 
54.1  Access to public places 
54.2  Guide, signal, or service dogs, right to accompany 
GOVERNMENT CODE 
810-996.6  California Tort Claims Act, especially: 
815  Liability for injuries generally; immunity of public entity 
835  Conditions of liability 
VEHICLE CODE 
21113  Public grounds 
CODE OF REGULATIONS, TITLE 13 
1216  Transportation of property 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.104  Definitions 
35.136  Service animals 
COURT DECISIONS 
Sullivan v. Vallejo City USD, (1990) 731 F.Supp. 947 
 

Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, September 15, 2010, Vol. 75, Number 178, pages 56164-56236 
CSBA PUBLICATIONS 
Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy Brief, 
July 2008 
Asthma Management in the Schools, Policy Brief, March 2008 
WEB SITES: 
CSBA:  http://www.csba.org 
American Society for the Prevention of Cruelty to Animals:  http://www.aspca.org 
Humane Society of the United States:  http://www.hsus.org 
U.S. Department of Education, Office of Civil Rights: http://www.ed.gov/about/offices/list/ocr 
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Instruction AR 6163.2(a) 
 
ANIMALS AT SCHOOL 
 
 
Use of Animals for Instructional Purposes 
 
Before any student or employee brings an animal to school for an instructional purpose, 
he/she shall receive written permission from the principal or designee.  The principal or 
designee shall give such permission only after he/she has provided written notification to all 
parents/guardians of students in the affected class, asking them to verify whether their child 
has any known allergies, asthma, or other health condition that may be aggravated by the 
animal's presence.  When a parent/guardian has provided notification that his/her child has an 
allergy, asthma, or other health condition that may be aggravated by the animal, the principal 
shall take appropriate measures to protect the student from exposure to the animal. 
 
(cf. 3514 - Environmental Safety) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.23 - Asthma Management) 
 
All animals brought to school must be in good physical condition and must be appropriately 
immunized.  The teacher shall ensure that the species of animal is appropriate for the 
instructional purpose and age and maturity of the students. 
 
All animals brought to school shall be adequately fed, effectively controlled, humanely 
treated, and properly housed in cages or containers suitable for the species.  The teacher shall 
ensure that cages and containers are cleaned regularly and that waste materials are removed 
and disposed of in an appropriate manner. 
 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5142 - Safety) 
 
The teacher shall ensure that students receive instructions regarding the proper handling of 
and personal hygiene around animals. 
 
(cf. 5141.22 - Infectious Diseases) 
 
Except for service animals, as defined below, all animals are prohibited on school 
transportation services.  (Education Code 39839; 13 CCR 1216) 
 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 5131.1 - Bus Conduct) 
 
Use of Service Animals by Individuals with Disabilities 
 
For an individual with a disability, service animal means any dog that is individually trained 
to do work or perform tasks related to the individual's disability and for his/her benefit.  For 
example, for an individual who is blind or has low vision, a service animal would mean a dog  
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ANIMALS AT SCHOOL (continued) 
 
 
that helps him/her with vision, navigation, and other tasks; for an individual who is deaf or 
hard of hearing, a service animal would mean a dog that alerts him/her to the presence of 
people or sounds; and for an individual with psychiatric or neurological disabilities, a service 
animal would mean a dog that assists him/her by preventing or interrupting impulsive or 
destructive behaviors.  (28 CFR 35.104) 
 
Individuals with disabilities may be accompanied on school premises and on school 
transportation by service animals, including specially trained guide dogs, signal dogs, or 
service dogs.  (Education Code 39839; Civil Code 54.2; 28 CFR 35.136) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
The Superintendent or designee may permit the use of a miniature horse as a service animal 
when the horse has been individually trained to do work or perform tasks for the benefit of an 
individual with a disability, provided that:  (28 CFR 35.136) 
 
1. The district's facility can accommodate the type, size, and weight of the horse. 
 
2. The individual has sufficient control of the horse. 
 
3. The horse is housebroken. 
 
4. The horse's presence in the specific facility does not compromise legitimate safety 

requirements of the facility. 
 
The Superintendent or designee may ask any individual with a disability to remove his/her 
service animal from school premises or transportation if the animal is out of control and the 
individual does not take effective action to control it or the animal is not housebroken.  When 
an individual's service animal is excluded, he/she shall be given an opportunity to participate 
in the service, program, or activity without having the service animal present.  (Education 
Code 39839; Civil Code 54.2; 28 CFR 35.136) 
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Instruction BP 6163.4(a) 
 
STUDENT USE OF TECHNOLOGY 
 
 
The Governing Board believes that effective use of technology is integral to the education 
and development of students. In order to promote digital citizenship, the Board recognizes 
that students must have access to the latest digital tools and receive instruction that allows 
students to positively engage with technology in ways that respect human rights and avoids 
Internet dangers. Technological resources provided to students, including technology based 
on artificial intelligence (AI), shall be aligned to district goals, objectives, and academic 
standards. The use of technology shall augment the use of Board adopted instructional 
materials. 
 
The Governing Board intends that technological resources provided by the district be used in 
a safe and responsible manner in support of the instructional program and for the 
advancement of student learning.  Students shall be allowed to use such technology, 
including AI technology, in accordance with district policies, including, but not limited to, 
policies on academic honesty, data privacy, nondiscrimination, and copyright protections. All 
students using these resources shall receive instruction in the proper and appropriate use of 
technology. Such instruction shall incorporate students' responsibilities regarding academic 
honesty, honoring copyright provisions, assessing the reliability and accuracy of information, 
protecting personal data, and the potential for biases and errors in artificially generated 
content. 
 
District technology includes, but is not limited to, computers hardware, software or software 
as a service provided or paid for by the district, whether access on or off site or through 
district-owned or personally owned equipment or devices, including tablets and laptops; 
computer servers, wireless access points (routers) and wireless computer networking 
technology (wi-fi); the Internet; email; applications (apps), including AI apps; telephones, 
cellular telephones, smartphones, smart devices, and wearable technology; or any wireless 
communication device including. 
 
Teachers, administrators, and/or library media specialists are expected to review the 
technological resources and online sites that will be used in the classroom or assigned to 
students in order to ensure that they are appropriate for the intended purpose and the age of 
the students. 
 
The Superintendent or designee shall notify students and parents/guardians about authorized 
uses of district technology, user obligations and responsibilities, and consequences for 
unauthorized use and/or unlawful activities in accordance with this Board policy and the 
district's Acceptable Use Agreement. 
 
Before a student is authorized to use district technology, the student and his/her 
parent/guardian shall sign and return the Acceptable Use Agreement. In that agreement, the 
parent/guardian shall agree not to hold the district or any district staff responsible for the 
failure of any technology protection measures or user mistakes or negligence and shall agree 
to indemnify and hold harmless the district and district staff for any damages or costs 
incurred. 
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STUDENT USE OF TECHNOLOGY  (continued) 
 
 
The district reserves the right to monitor student use of technology within the jurisdiction of 
the district without advance notice or consent. Students shall be informed that their use of 
district technology, as defined above, is not private and may be accessed by the district for 
the purpose of ensuring proper use. Students have no reasonable expectation of privacy in 
use of the district technology. Students' personally owned devices shall not be searched 
except in cases where there is a reasonable suspicion, based on specific and objective facts, 
that the search will uncover evidence of a violation of law, district policy, or school rules. 
 
The Superintendent or designee may gather and maintain information pertaining directly to 
school safety or student safety from the social media activity of any district student in 
accordance with Education Code 49073.6 and Board Policy/Administrative Regulation 5125 
- Student Records. 
 
Whenever a student is found to have violated board policy or the district's Acceptable Use 
Agreement, the principal or designee may cancel or limit a student's user privileges or 
increase supervision of the student's use of the district's equipment and other technological 
resources, as appropriate. Inappropriate use also may result in disciplinary action and/or legal 
action in accordance with law and Board policy. 
 
The Superintendent or designee, with input from students and appropriate staff, shall 
regularly review and update procedures to enhance the safety and security of students using 
district technology and to help ensure that the district adapts to changing technologies and 
circumstances. 
 
Internet Safety 
 
The Superintendent or designee shall ensure that all district computers with Internet access 
have a technology protection measure that protects against access to visual depictions that are 
obscene, child pornography, or harmful to minors and that the operation of such measures is 
enforced.  (20 USC 6777; 47 USC 254; 47 CFR 54.520) 
 
To reinforce these measures, the Superintendent or designee shall implement rules and 
procedures designed to restrict students' access to harmful or inappropriate matter on the 
Internet and to ensure that students do not engage in unauthorized or unlawful online 
activities. 
 
Harmful matter includes matter, taken as a whole, which to the average person, applying 
contemporary statewide standards, appeals to the prurient interest and is matter which depicts 
or describes, in a patently offensive way, sexual conduct and which lacks serious literary, 
artistic, political, or scientific value for minors.  (Penal Code 313) 
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STUDENT USE OF TECHNOLOGY  (continued) 
 
 
The district's Acceptable Use Agreement shall establish expectations for appropriate student 
conduct when using the Internet or other forms of electronic communication, including, but 
not limited to, prohibitions against: 
 
1. Accessing, posting, submitting, publishing, or displaying harmful or inappropriate 

matter that is threatening, obscene, disruptive, or sexually explicit, or that could be 
construed as harassment or disparagement of others based on their race/ethnicity, 
national origin, sex, gender, sexual orientation, age, disability, religion, or political 
beliefs 

 
2. Intentionally uploading, downloading, or creating computer viruses and/or 

maliciously attempting to harm or destroy district equipment or materials or 
manipulate the data of any other user, including so-called "hacking" 

 
3. Distributing personal identification information, including the name, address, 

telephone number, Social Security number, or other personally identifiable 
information, of another student, staff member, or other person with the intent to 
threaten, intimidate, harass, or ridicule that person 

 
The Superintendent or designee shall regularly review current guidance regarding 
cybersecurity, data privacy, and digital media awareness and incorporate recommended 
practices into the district's processes and procedures related to the protection of the district's 
network infrastructure, the monitoring and response to cyberattacks, ensuring data privacy, 
and monitoring suspicious and/or threatening digital media content, in accordance with 
Board Policy 5125 - Student Records. 
 
The Superintendent or designee shall provide age-appropriate instruction regarding safe and 
appropriate behavior on social networking sites, chat rooms, and other Internet services.  
Such instruction shall include, but not be limited to, the dangers of posting one's own 
personal identification information online, misrepresentation by online predators, how to 
report inappropriate or offensive content or threats, behaviors that constitute cyberbullying, 
and how to respond when subjected to cyberbullying. 
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Instruction E 6163.4(a) 
 
STUDENT USE OF TECHNOLOGY 
 
 

ACCEPTABLE USE AGREEMENT 
AND RELEASE OF DISTRICT FROM LIABILITY (STUDENTS) 

 
 
The Spencer Valley School District authorizes students to use technology, as defined in 
Board Policy 6163.4 – Student Use of Technology. The use of district technology is a 
privilege permitted at the district's discretion, and is subject to the conditions and restrictions 
set forth in applicable Board policies, administrative regulations, and this Agreement. The 
district reserves the right to suspend access at any time, without notice, for any reason. 
 
The district expects all students to use technology responsibly in order to avoid potential 
problems and liability. The district may place reasonable restrictions on the sites, material, 
and/or information that students may access through the system. 
 
The district makes no guarantee that the functions or services provided by or through the 
district will be without defect. In addition, the district is not responsible for financial 
obligations arising from unauthorized use, or misuse, of the system. 
 
Each student who is authorized to use district technology and the student’s parent/guardian 
shall sign this Agreement, which indicates that the student has read and understands the 
agreement and Board Policy 6163.4 – Student Use of Technology. 
 
Student Obligations and Responsibilities 
 
Students are expected to use district technology safely, responsibly, and for educational 
purposes only, and in accordance with the accompanying board policy and applicable 
copyright laws. The student in whose name district technology is issued is responsible for its 
proper use at all times. Students shall not share their assigned online services account 
information, passwords, or other information used for identification and authorization 
purposes, and shall use the system only under the account to which they have been assigned. 
 
Students shall not gain unauthorized access to the files or equipment of others, access 
electronic resources by using another person's name or electronic identification, or send 
anonymous electronic communications. Furthermore, students shall not attempt to access any 
data, documents, emails, or programs in the district's system for which they do not have 
authorization. 
 
Students are prohibited from using district technology for improper purposes, including, but 
not limited to, use of district technology to: 
 
1. Access, post, display, or otherwise use material that is discriminatory, libelous, 

defamatory, obscene, sexually explicit, or disruptive 
 
2. Bully, harass, intimidate, or threaten other students, staff, or other individuals 

("cyberbullying") 
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STUDENT USE OF TECHNOLOGY  (continued) 
 
 
3. Disclose, use, or disseminate personal identification information (such as name, 

address, telephone number, Social Security number, or other personal information) of 
another student, staff member, or other person with the intent to threaten, intimidate, 
harass, or ridicule that person 

 
4. Share confidential information or personally identifiable information with an open 

artificial intelligence (AI) system of themselves, another student, staff member, or 
other person 

 
5. Adjust the privacy settings on any technology tool or AI app unless directed to do so 

by a teacher or staff member 
 
6. Violate the direction of teachers or other staff members, age restrictions, or the 

intended use of the technology 
 
7. Infringe on copyright, license, trademark, patent, or other intellectual property rights 
 
8. Intentionally disrupt or harm district technology or other district operations (such as 

destroying district equipment, placing a virus on district computers, adding or 
removing a computer program without permission from a teacher or other district 
personnel, changing settings on shared computers) 

 
9. Install unauthorized software 
 
10. "Hack" into the system to manipulate data of the district or other users 
 
11. Engage in or promote any practice that is unethical or violates any law or Board 

policy, administrative regulation, or district practice 
 
Privacy 
 
Since the use of district technology is intended for educational purposes, students shall not 
have any expectation of privacy in any use of district technology. 
 
The district reserves the right to monitor and record all use of district technology, including, 
but not limited to, access to the Internet or social media, Internet searches, browsing history, 
use of AI, communications sent or received from district technology, or other uses. Such 
monitoring/recording may occur at any time without prior notice for any legal purposes 
including, but not limited to, record retention and distribution and/or investigation of 
improper, illegal, or prohibited activity. Students should be aware that, in most instances, 
their use of district technology (such as web searches and emails) cannot be erased or 
deleted. 
 
All passwords created for or used on any district technology are the sole property of the 
district. The creation or use of a password by a student on district technology does not create 
a reasonable expectation of privacy. 
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Personally Owned Devices 
 
If a student uses a personally owned device to access district technology, he/she shall abide 
by all applicable Board policies, administrative regulations, and this Acceptable Use 
Agreement. Any such use of a personally owned device may subject the contents of the 
device and any communications sent or received on the device to disclosure pursuant to a 
lawful subpoena or public records request. 
 
Reporting 
 
If a student becomes aware of any security problem (such as any compromise of the 
confidentiality of any login or account information) or misuse of district technology, he/she 
shall immediately report such information to the teacher or other district personnel. 
 
Consequences for Violation 
 
Violations of the law, Board policy, or this agreement may result in revocation of a student's 
access to district technology and/or discipline, up to and including suspension or expulsion.  
In addition, violations of the law, Board policy, or this agreement may be reported to law 
enforcement agencies as appropriate. 
 
Student Acknowledgment 
 
I have received, read, understand, and agree to abide by this Agreement and other applicable 
laws and district policies and regulations governing the use of district technology. I 
understand that there is no expectation of privacy when using district technology. I further 
understand that any violation may result in loss of user privileges, disciplinary action, and/or 
appropriate legal action. 
 
Name: ______________________________________   Grade: _______________________ 
 (Please print) 
 
School: ___________________________________________________________________ 
 
Signature: _____________________________________ Date: _______________________ 
 
Parent or Legal Guardian Acknowledgment 
 
If the student is under 18 years of age, a parent/guardian must also read and sign the 
agreement. 
 
As the parent/guardian of the above-named student, I have read, understand, and agree that 
my child shall comply with the terms of the Agreement. By signing this Agreement, I give 
permission for my child to use district technology and/or to access the school's computer 
network and the Internet.  I understand that, despite the district's best efforts, it is impossible 
for the school to restrict access to all offensive and controversial materials. I agree to release 
from liability, indemnify, and hold harmless the school, district, and district personnel against  
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all claims, damages, and costs that may result from my child's use of district technology or 
the failure of any technology protection measures used by the district. Further, I accept full 
responsibility for supervision of my child's use of my child’s access account if and when 
such access is not in the school setting. 
 
Name: _______________________________________   Date: _______________________ 
 (Please print) 
 
Signature: _________________________________________________________________ 
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Instruction BP 6164.2(a) 
 
GUIDANCE/COUNSELING SERVICES 
 
 
The Governing Board recognizes that a structured, coherent, and comprehensive counseling 
program promotes academic achievement and growth, and serves the diverse needs of district 
students. The district shall provide an educational counseling program that offers students 
services and supports within a Multi-Tiered Systems of Support (MTSS) framework, in 
accordance with law. Counseling staff shall be available to provide students with 
individualized reviews of their educational progress toward academic and/or career and 
vocational goals and, as appropriate, may discuss social, personal, or other issues that may 
impact student learning and well-being. 
 
The Superintendent or designee shall ensure that all persons employed to provide direct 
school counseling, school psychology, school social work services to students, and/or 
implement equitable school programs and services that support students' academic and social 
emotional development and college and career readiness shall possess the appropriate 
credential from the Commission on Teacher Credentialing authorizing their employment in 
such positions.  Responsibilities of such positions shall be clearly defined in a job 
description. 
 
Responsibilities of school counselors include, but are not limited to: 
 

1. Engaging with, advocating for, and providing all students with direct services, such as 
individual counseling, group counseling, risk assessment, crisis response, and 
instructional services, including mental health and behavioral, academic, and 
postsecondary educational services and indirect services, including but not limited to, 
positive school climate strategies, teacher and parent consultations, and referrals to 
public and private community services 
  

2. Planning, implementing, and evaluating school counseling programs 
  

3. Working within a MTSS that uses multiple data sources to monitor and improve 
student behavior, attendance, engagement, and achievement 
  

4. Developing, coordinating, and supervising comprehensive student support systems in 
collaboration with teachers, administrators, other pupil personnel services 
professionals, families, community partners, and community agencies, including 
county mental health agencies 
  

5. Promoting and maintaining a safe learning environment for all students by providing 
restorative practices, positive behavior interventions, and support services, and by 
developing a variety of intervention strategies, and using those strategies, to meet 
individual, group, and school community needs before, during, and after a crisis 
  

6. Intervening to ameliorate school-related problems, including problems related to 
chronic absences and retention 
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GUIDANCE/COUNSELING SERVICES  (continued) 
 
 
 

7. Using research-based strategies to promote mental wellness, reduce mental health 
stigma, and to identify characteristics, risk factors, and warning signs of students who 
develop, or are at risk of developing, mental health and behavioral disorders and who 
experience, or are at risk of experiencing, mistreatment, including mistreatment 
related to any form of conflict or bullying 
  

8. Improving school climate and student well-being by addressing the mental and 
behavioral health needs of students during a period of transition, separation, 
heightened stress, and critical changes, accessing community programs and services 
to meet those needs, and providing other appropriate services 
  

9. Enhancing students' social and emotional competence, character, health, civic 
engagement, cultural literacy, and commitment to lifelong learning and the pursuit of 
high-quality educational programs 
 

10. Providing counseling services for unduplicated students who are classified as English 
learners, or foster youth, homeless children, and students eligible for free and 
reduced-priced meals, including interventions and support services that enhance 
equity and access to appropriate education systems and public and private services 
  

11. Engaging in continued development as a professional school counselor 
 

Educational And Career Counseling 
 
Beginning in grade 7, parents/guardians shall receive a general notice at least once before 
career counseling and course selection so that they may participate in the counseling sessions 
and decisions.  (Education Code 221.5) 
 
The educational counseling program shall include academic counseling and postsecondary 
services, in the following areas  (Education Code 49600): 
 

1. Development and implementation, with parent/guardian involvement, of the student's 
immediate and long-range educational plans 
 

2. Optimizing progress towards achievement of proficiency standards and competencies 
  

3. Completion of the required curriculum in accordance with the student's needs, 
abilities, interests, and aptitudes 
  

4. Academic planning for access and success in higher education programs, including 
advisement on courses needed for admission to colleges and universities, 
standardized admissions tests, and financial aid 
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5. High-quality career programs at all grade levels in which students are assisted in 

doing all of the following: 
  

a. Planning for the future, including, but not limited to, identifying personal 
interests, skills, and abilities, career planning, course selection, and career 
transition 
  

b. Becoming aware of personal preferences and interests that influence 
educational and occupational exploration, career choice, and career success 
  

c. Developing work self-efficacy for the ever-changing work environment, the 
changing needs of the workforce, and the effects of work on quality of life 
  

d. Understanding the relationship between academic achievement and career 
success, and the importance of maximizing career options 
 

e. Understanding the value of participating in career technical education 
pathways, programs, and certifications, including, but not limited to, those 
related to regional occupational programs and centers, the federal program 
administered by the United States Department of Labor offering free 
education and vocational training to students, known as "Job Corps," the 
California Conservation Corps, work-based learning, industry certifications, 
college preparation and credit, and employment opportunities 
  

f. Understanding the need to develop essential employable skills and work 
habits 
 

g. Understanding entrance requirements to the Armed Forces of the United 
States, including the benefits of the Armed Services Vocational Aptitude 
Battery (ASVAB) test 
 

The  district's educational counseling program also may include, but not be limited to, 
identification of students who are at risk of not graduating with their peers, development of a 
list of coursework and experience necessary to assist students to satisfy the curricular 
requirements for college admission and successfully transition to postsecondary education or 
employment, and counseling regarding available options for students who fail to meet 
graduation requirements to continue with their education. 
 
The Superintendent or designee shall establish and maintain a program of guidance, 
placement, and follow-up for all high school students subject to compulsory continuation 
education.  (Education Code 48431) 
 
As part of the district's educational counseling program, students may be offered mental and  
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behavioral health services under which a student may receive prevention, intervention, short-
term counseling services, and mental health related classroom instruction to reduce stigma 
and increase awareness of counseling support services. 
 
No counselor shall unlawfully discriminate against any student. Guidance counseling 
regarding school programs and career, vocational, or higher education opportunities shall not 
be differentiated on the basis of any protected category specified in BP 0410 - 
Nondiscrimination in District Programs and Activities. 
 
In addition, counselors shall affirmatively explore with a student the possibility of careers, or 
courses leading to careers, that are nontraditional for that student's sex.  (Education Code 
221.5) 
 
For assessing or counseling students, the district shall not use testing or other materials that 
permit or require impermissible or unlawful differential treatment of students.  (5 CCR 4931) 
 
Colleges and prospective employers, including military recruiters, shall have the same access 
to students for recruiting purposes.  (Education Code 49603; 10 USC 503; 20 USC 7908) 
 
The Superintendent or designee shall collaborate with businesses, government agencies, 
postsecondary institutions including universities and career technical schools, community 
organizations, and/or other employers to provide students with actual or simulated work-
based learning opportunities through college and/or career fairs. 
 
When planning to hold a college or career fair, the Superintendent or designee shall notify 
each apprenticeship program in the county.  The notification shall include the planned date, 
time and location of the college or career fair.  (Labor Code 3074.2) 
 
Additionally, the district shall provide the notification to any community college district that 
has overlapping jurisdiction with the district and an opportunity for the community college 
district to participate in the college or career fair.  (Education Code 52770) 
 
Personal or Mental Health Counseling 
 
A school counselor, school psychologist, or school social worker may provide individualized 
personal, mental health, or family counseling to students in accordance with the 
specialization(s) authorized by their credential. Such services may include, but are not 
limited to, support related to the student's social and emotional development, behavior, 
substance abuse, mental health assessment, depression, or mental illness. As appropriate, 
students and their parents/guardians shall be informed about community agencies, 
organizations, or health care providers that offer qualified professional assistance. 
 
Written parent/guardian consent shall be obtained before mental health counseling or  
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treatment services are provided to a student, except when the student is authorized to consent 
to the service pursuant to Family Code 6924, Health and Safety Code 124260, or other 
applicable law. 
 
Any information of a personal nature disclosed to a school counselor by a student age 12 
years or older or by the student's parent/guardian is confidential and shall not become part of 
the student record without the written consent of the person who disclosed the confidential 
information. The information shall not be revealed, released, discussed, or referred to except 
under the limited circumstances specified in Education Code 49602.  (Education Code 
49602) 
 
A counselor shall consult with the Superintendent or designee and, as appropriate, with the 
district's legal counsel whenever unsure of how to respond to a student's personal problem or 
when questions arise regarding the possible release of confidential information regarding a 
student. 
 
Crisis Counseling 
 
The Board recognizes the need for a prompt and effective response when students are 
confronted with a traumatic incident.  School counselors shall assist in the development of 
the emergency and disaster preparedness plan, and other prevention and intervention 
practices designed to assist students and parents/guardians before, during, and after a crisis. 
 
Early identification and intervention plans shall be developed to help identify those students 
who may be at risk for violence so that support may be provided before they engage in 
violent or disruptive behavior. 
 
In addition, the Superintendent or designee shall identify crisis counseling resources to train 
district staff in effective threat assessment, appropriate response techniques, and/or methods 
to directly help students cope with a crisis if it occurs. 
 
Teacher-Based Advisory Program 
 
The Board recognizes that a supportive, ongoing relationship with a caring adult can provide 
a student with valuable advice, enhance student-teacher relationships, and build the student's 
feelings of connectedness with the school. The Board authorizes the development of a 
teacher-based advisory program in which teachers advise students in such areas as academic 
planning, character development, conflict resolution, and self-esteem. Any teacher 
participating in this program shall be under the supervision of a credentialed school 
counselor as appropriate, receive related information and training, and be subject to this 
Board policy and law, including requirements pertaining to student confidentiality and 
nondiscrimination. 
Policy SPENCER VALLEY SCHOOL DISTRICT 
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Instruction BP 6164.4(a) 
 
IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION 
 
 
The Governing Board recognizes the need to actively seek out and evaluate district residents 
from birth to age 21 who have disabilities in order to provide them with appropriate 
educational opportunities in accordance with state and federal law. 
 
 
The Superintendent or designee shall establish a comprehensive system that includes 
procedures for the identification, screening, referral, and triennial assessment of individuals 
eligible for special education, as well as procedures for the planning, implementation, and 
review of the education and related services provided to the regular instructional program. 
(Education Code 56301) 
 
The district's identification procedures shall include systematic methods for utilizing referrals 
from parents/guardians, teachers, appropriate professionals, and other members of the public, 
and shall be coordinated with school site procedures for referral of students whose needs 
cannot be met with modifications to the regular instructional program.  (Education Code 
56302) 
 
The Superintendent or designee shall notify parents/guardians, in writing, of their rights 
related to identification, referral, assessment, instructional planning, implementation, and 
review, including the right to consent to any assessment concerning their child.  In addition, 
the Superintendent or designee shall notify parents/guardians of procedures for initiating a 
referral for assessment to identify individuals who need special education services.  
(Education Code 56301) 
 
(cf. 0410 – Nondiscrimination in District Programs and Activities) 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 0430 – Local Control and Accountability Plan) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 3552 – Summer Meal Program) 
(cf. 4112.23 - Special Education Staff) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.6 - Parental Notifications) 
(cf. 5148.3 – Preschool/Early Childhood Education) 
(cf. 6120 – Response to Instruction and Intervention) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
(cf. 6162.5 – Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6163.2 – Animals at School) 
(cf. 6164.41 - Children with Disabilities Enrolled by Their Parents in Private School) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6173.1 – Education for Foster Youth) 
(cf. 6173.2 – Education of Children of Military Families) 
(cf. 6183 – Home and Hospital Instruction) 
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IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44265.5  Professional preparation for teachers of impaired students 
56000-56885  Special education programs, especially: 
56195.8  Adoption of policies 
56300-56304  Identification of individuals with disabilities 
56320-56331  Assessment 
56333-56338  Eligibility criteria for specific learning disabilities 
56340-56347  Instructional planning and individualized education program 
56381  Reassessment of students 
56425-56432  Early education for individuals with disabilities 
56441.11  Eligibility criteria, children ages 3-5 
56445  Transition to grade school; reassessment 
56500-56509  Procedural safeguards 
GOVERNMENT CODE 
95000-95029.5  California Early Intervention Services Act 
CODE OF REGULATIONS, TITLE 5 
3021-3029  Identification, referral and assessment 
3030-3031  Eligibility criteria 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1412  State eligibility 
1415  Procedural safeguards 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35  Evaluation and placement 
104.36  Procedural safeguards 
300.1-300.818  Individuals with Disabilities Education Act, especially: 
300.301-300.306  Evaluations and reevaluations 
 

Management Resources: 
COURT DECISION 
Hood v. Encinitas Union School District, (2007) 486 F.3d 1099 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education:  http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: 
http://www.ed.gov/about/offices/list/osers/osep 
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Instruction AR 6164.4(a) 
 
 
IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION 
 
 
The Superintendent or designee shall ensure that the district’s child find process includes the 
collection of data and, at reasonable intervals, the screening of such data to determine if 
students are making adequate progress, as appropriate. 
 
A student shall be referred for special education instruction and services only after the 
resources of the regular education program have been considered and used where 
appropriate.  (Education Code 56303) 
 
However the district shall ensure that evaluations of children suspected of having a disability 
are not delayed or denied because of the implementation of response to intervention 
strategies. 
 
A parent/guardian or the district may initiate a request for an initial evaluation to determine if 
the student is a student with a disability.  (34 CFR 300.301) 
 
When a verbal referral is made, staff shall offer assistance to the individual to make the 
request in writing and shall assist the individual if the individual requests such assistance.  (5 
CCR 3021) 
 
All referrals from school staff for an initial evaluation shall include a brief reason for the 
referral and description of the regular program resources that were considered and/or 
modified for use with the student and, when appropriate, the results of intervention.  This 
documentation shall not delay the timelines for completing the assessment plan or 
assessment.  (5 CCR 3021) 
 
Initial Evaluation for Special Education Services 
 
Before the initial provision of special education and related services to a student with a 
disability, the district shall conduct a full and individual initial evaluation of the student.  
(Education Code 56320; 34 CFR 300.301) 
 
Upon receipt of a referral of any student for special education and related services, a 
proposed evaluation plan shall be developed within 15 days, not counting days between the 
student's regular school sessions or terms or calendar days of school vacation in excess of 
five school days, unless the parent/guardian agrees, in writing, to an extension.   If the 
referral is made within 10 days or less prior to the end of the student's regular school year or 
term, the proposed evaluation plan shall be developed within 10 days after the beginning of 
the next regular school year or term.  (Education Code 56043, 56321) 
 
The proposed evaluation plan shall meet all of the following requirements:  (Education Code 
56321) 
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IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION  (continued) 
 
 
1. Be in a language easily understood by the general public 
 
2. Be provided in the native language of the parent/guardian or other mode of 

communication used by the parent/guardian unless it is clearly not feasible 
 
3. Explain the types of evaluation to be conducted 
 
4. State that no individualized education program (IEP) will result from the evaluation 

without parent/guardian consent 
 
A copy of the notice of a parent/guardian's rights and procedural safeguards shall be attached 
to the evaluation plan.  (Education Code 56321) 
 
The proposed written evaluation plan shall include a description of recent assessments 
conducted, including available independent assessments and assessment information 
requested by the parent/guardian to be considered, as well as information indicating the 
student's primary language and the student's primary language proficiency as determined by 
Education Code section 52164.1.  (5 CCR 3022) 
 
Before conducting an initial evaluation, the district shall provide the parent/guardian with 
prior written notice in accordance with 34 CFR 300.503.  In addition, as part of the 
evaluation plan, the parent/guardian shall receive written notice that includes all of the 
following information:  (Education Code 56329; 34 CFR 300.304, 300.504) 
1. Upon completion of the administration of tests and other evaluation materials, an IEP 

team meeting that includes the parent/guardian or the parent/guardian’s representative 
shall be scheduled pursuant to Education Code 56341.  At this meeting, the team shall 
determine whether or not the student is a student with disabilities, as defined in 
Education Code 56026, and shall discuss the evaluation, the educational 
recommendations, and the reasons for the recommendations. 

 
2. When making a determination of eligibility for special education, the district shall not 

determine that the student is disabled if the primary factor for such determination is 
lack of appropriate instruction in reading, including the essential components of 
reading instruction as defined in 20 USC 6368, lack of appropriate instruction in 
mathematics, or limited English proficiency, if he student does not otherwise meet the 
eligibility criteria under 34 CFR 300.8.. 

 
3. A copy of the evaluation report and the documentation of determination of eligibility 

shall be given to the parent/guardian. 
 
4. If the parent/guardian disagrees with an evaluation obtained by the district, the 

parent/guardian has the right to obtain, at public expense, an independent educational  
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IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION  (continued) 
 
 
 evaluation (IEE) of the student from qualified specialists, in accordance with 34 CFR 

300.502.  The parent/guardian is entitled to only one such evaluation at public 
expense each time the district conducts an assessment with which the parent/guardian 
disagrees. 

 
 If the district observed the student in conducting its evaluation, or if its evaluation 

procedures make it permissible to have in-class observation of the student, an 
equivalent opportunity shall apply to the IEE.  This equivalent opportunity shall apply 
to the student's current placement and setting as well as observation of the district's 
proposed placement and setting, if any, regardless of whether the IEE is initiated 
before or after the filing of a due process hearing proceeding. 

 
5. The district may initiate a due process hearing pursuant to Education Code 56500-

56508 to show that its evaluation is appropriate.  If the final decision resulting from 
the due process hearing is that the evaluation is appropriate, the parent/guardian 
maintains the right for an IEE, but not at public expense. 

 
 If the parent/guardian obtains an IEE at private expense, the results of the IEE shall 

be considered by the district with respect to the provision of a free appropriate public 
education (FAPE) to the student, and may be presented as evidence at a due process 
hearing regarding the student.  If the district observed the student in conducting its 
evaluation, or if its evaluation procedures make it permissible to have in-class  
observation of a student, an equivalent opportunity shall apply to an IEE of the 
student in the student's current educational placement and setting and in any 
educational placement and setting proposed by the district, regardless of whether the 
IEE is initiated before or after the filing of a due process hearing. 

 
6. If the parent/guardian proposes a publicly financed placement of the student in a 

nonpublic school, the district shall have an opportunity to observe the proposed 
placement and, if the student has already been unilaterally placed in the nonpublic 
school by his/her parent/guardian, the student in that proposed placement.  Any such 
observation shall only be of the student who is the subject of the observation and shall 
not include the observation or evaluation of any other student in the proposed 
placement unless that other student's parent/guardian consents to the observation or 
evaluation.  The results of any observation or evaluation of another student in 
violation of Education Code 56329(d) shall be inadmissible in any due process or 
judicial proceeding regarding FAPE of that other student. 

 
Parent/Guardian Consent for Evaluations 
 
Upon receiving the proposed evaluation plan, the parent/guardian shall have at least 15 days 
to decide whether or not to consent to the initial evaluation.  The district shall not interpret 
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IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION  (continued) 
 
 
parent/guardian consent for initial evaluation as consent for initial placement or initial 
provision of special education services.  (Education Code 56321; 34 CFR 300.300) 
 
Informed parental consent means that the parent/guardian:  (Education Code 56021.1; 34 
CFR 300.9) 
 
1. Has been fully informed, in h the parent/guardian’s native language or other mode of 

communication, of all information relevant to the activity for which consent is sought 
 
2. Understands and agrees, in writing, to the carrying out of the activity for which 

parent/guardian consent is sought and the consent describes that activity and lists the 
records (if any) that will be released and to whom 

 
3. Understands that the granting of consent is voluntary on the parent/guardian’s part 

and may be revoked at any time 
 
4. Understands that if the parent/guardian revokes consent, that revocation is not 

retroactive (i.e., it does not negate an action that has occurred after the consent was 
given and before the consent was revoked). The district is not required to amend the 
education records of a student to remove any reference to the student's receipt of 
special education and services if the student's parent/guardian submits a written 
revocation of consent after the initial provision of special education and related 
services to the student. 

The district shall make reasonable efforts to obtain the informed consent of the 
parent/guardian for an initial evaluation or reevaluation of a student.  (Education Code 
56321, 56341.5; 34 CFR 300.300, 300.322) 
 
The district shall maintain a record of its attempts to obtain consent, including:  
 
1. Detailed records of telephone calls made or attempted and the results of those calls 
 
2. Copies of correspondence sent to the parent/guardian and any responses received 
 
3. Detailed records of visits made to the parent/guardian's home or place of employment 

and the results of those visits 
 
If a parent/guardian refuses to consent to the initial evaluation or fails to respond to a request 
to provide consent, the district may, but is not required to, pursue an evaluation by utilizing 
the procedural safeguards, including the mediation and due process procedures pursuant to 
20 USC 1415 and 34 CFR 300.506-300.516.  (Education Code 56321; 34 CFR 300.300) 
 
For a student who is a ward of the state and not residing with his/her parent/guardian, the 
district may conduct an initial evaluation without obtaining informed consent from he parent  
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of the student for an initial evaluation to determine whether the student is a student with a 
disability.  The district may conduct an initial evaluation without obtaining informed consent 
if any of the following situations exists: (Education Code 56321.1; 20 USC 1414; 34 CFR 
300.300) 
 
1. Despite reasonable efforts to do so, the district cannot discover the whereabouts of the 

parent/guardian of the student. 
 
2. The rights of the parent/guardian of the student have been terminated in accordance 

with California law. 
 
3. The rights of the parent/guardian to make educational decisions have been subrogated 

by a judge in accordance with state law and consent for an initial evaluation has been 
given by an individual appointed by the judge to represent the student. 

 
(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) 
 
The district need not obtain parent/guardian consent before reviewing existing data as part of 
an evaluation or administering a test or other evaluation that is administered to all students, 
unless consent is required from the parents/guardians of all students.  (Education Code 
56321; 34 CFR 300.300) 
 
Conduct of the Evaluation 
 
Within 60 calendar days of receiving parental consent for the initial assessment of a student, 
not counting days between the student's regular school sessions, terms, or days of school 
vacation in excess of five schooldays, a determination whether the student is eligible for 
special education and the educational needs of the student shall be made, an IEP team 
meeting shall occur, and an IEP shall be developed, unless the parent/guardian agrees in 
writing to an extension, pursuant to Education Code 56344.  If the 60-day time is interrupted 
by a student school vacation, the 60-day time shall recommence on the date that student 
schooldays reconvene and a meeting to develop an IEP for the student shall be conducted 
within 30 days of a determination that the student needs special education and related 
services.  (Education Code 56043, 56344) 
 
However, when a referral has been made for a student 30 days or less prior to the end of the 
regular school year, an IEP required as a result of an assessment of the student shall be 
developed within 30 days after the commencement of the subsequent regular school year. 
(Education Code 56043, 56344; 34 CFR 300.301, 300.323) 
 
The evaluation shall be conducted by qualified personnel who are competent to perform the 
assessment as determined by the district.  (Education Code 56320, 56322) 
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IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
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The screening of a student by a teacher or specialist to determine appropriate instructional 
strategies for curriculum implementation shall not be considered to be an evaluation for 
eligibility for special education and related services.  (Education Code 56321; 20 USC 1414; 
34 CFR 300.302) 
 
In conducting the evaluation, the district shall use a variety of assessment tools and strategies 
to gather relevant functional, developmental, and academic information about the student.  
The district shall also use any information provided by the parent/guardian that may assist the 
district in making the determination as to whether the student is a student with a disability 
and, if so, the necessary components of his/her IEP when the IEP is developed, including 
information related to enabling the student to be involved in and to progress in the general 
education curriculum.  (34 CFR 300.304) 
 
The district's evaluation shall not use any single measure or assessment as the sole criterion 
for determining whether a student is a student with a disability and for determining the 
appropriate educational program for the student. The assessment shall use technically sound 
instruments that may assess the relative contribution of cognitive and behavioral factors in 
addition to physical or developmental factors. (34 CFR 300.304) 
 
The district shall also ensure that assessments and other evaluation materials provide relevant 
information that assists in determining the student's educational needs and are:  (Education 
Code 56320; 34 CFR 300.304) 
 
1. Selected and administered so as not to be discriminatory on a racial, cultural, or 

sexual basis 
 
2. Provided and administered in the language and form most likely to yield accurate 

information on what the student knows and can do academically, developmentally, 
and functionally, unless it is clearly not feasible to so provide or administer 

 
3. Used for the purposes for which the assessments or measures are valid and reliable 
 
4. Administered by trained and knowledgeable personnel except that individually 

administered tests of intellectual or emotional functioning shall be administered by a 
credentialed school psychologist 

 
5. Administered in accordance with any instructions provided by the producer of the 

assessments 
 
6. Tailored to assess specific areas of educational need and not merely designed to 

provide a single general intelligence quotient 
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7. If administered to a student with impaired sensory, manual, or speaking skills, 

selected and administered to best ensure that the results accurately reflect the 
student's aptitude or achievement level or whatever other factors the test purports to 
measure, rather than reflecting the child's impaired sensory, manual, or speaking 
skills (unless those skills are the factors that the test purports to measure). 

 
Students shall be assessed in all areas related to the suspected disability, including, if 
appropriate, health and development, vision (including low vision), hearing, motor abilities, 
language function, general intelligence, academic performance, communicative status, self-
help, orientation and mobility skills, career and vocational abilities and interests, and social 
and emotional status.  When appropriate, a developmental history shall be obtained. For 
students with residual vision, a low vision assessment shall be provided in accordance with 
guidelines established pursuant to Education Code 56136.  The district shall ensure that the 
evaluation is sufficiently comprehensive to identify all of the student's special education and 
related service needs, whether or not commonly linked to the disability category in which the 
student has been classified.  (Education Code 56320; 34 CFR 300.304) 
 
As part of the initial evaluation and any reevaluation, the IEP team and other qualified 
professionals shall, if appropriate, review existing evaluation data on the student, including 
evaluations and information provided by the parents/guardians, current classroom-based local 
or state assessments and classroom-based observations, and observations by teachers and 
related services providers.  On the basis of that review and input from the student's 
parent/guardian, the team shall identify what additional data, if any, are needed to determine: 
(Education Code 56381; 34 CFR 300.305) 
 
1. Whether the student is a student with a disability, or in the case of a reevaluation, 

whether the student continues to have a disability, and the educational needs of the 
student 

 
2. The present levels of academic achievement and related developmental needs of the 

student 
 
3. Whether the student needs, or continues to need, special education and related 

services 
 
4. Whether any additions or modifications to the special education and related services 

are needed to enable the student to meet the measurable annual goals set out in the 
student’s IEP and to participate, as appropriate, in the general education curriculum 

 
If a student has transferred from another district in the same school year or leaves this 
district, the district shall coordinate with the student's prior or subsequent district as  
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necessary and as expeditiously as possible to ensure prompt completion of full evaluations.  
(34 CFR 300.304) 
 
Evaluation Report 
 
The personnel who evaluate the student shall prepare a written report of the results of each 
evaluation.  The report shall include, but not be limited to, the following:  (Education Code 
56327) 
 
1. Whether the student may need special education and related services 
 
2. The basis for making the determination 
 
3. The relevant behavior noted during the observation of the student in an appropriate 

setting 
 
4. The relationship of that behavior to the student's academic and social functioning 
 
5. The educationally relevant health, developmental, and medical findings, if any 
 
6. For students with learning disabilities, whether there is such a discrepancy between 

achievement and ability that it cannot be corrected without special education and 
related services 

 
7. A determination concerning the effects of environmental, cultural, or economic 

disadvantage, where appropriate 
 
8. The need for specialized services, materials, and equipment for students with low 

incidence disabilities, consistent with Education Code 56136 
 
Eligibility Determination 
 
Upon completion of the administration of assessments and other evaluation measures, a 
group of qualified professionals and the parent/guardian shall determine whether the student 
is a student with a disability as defined in 5 CCR 3030 and 34 CFR 300.8 and, if so, the 
student’s educational needs. In interpreting the data, the group shall draw information from a 
variety of sources, including aptitude and achievement tests, parent/guardian input, and 
teacher recommendations, as well as information about the student's physical condition, 
social or cultural background, and adaptive behavior.  The group shall ensure that the 
information obtained from these sources is documented and carefully considered. (34 CFR 
300.306) 
 



 AR 6164.4(i) 
 
 
IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION  (continued) 
 
 
When making a determination of eligibility for special education and related services, the 
district shall not determine that a student is disabled if the primary factor for such 
determination is a lack of appropriate instruction in reading, including the essential 
components of reading instruction pursuant to 20 USC 6368, lack of instruction in 
mathematics, limited English proficiency, or that the student does not otherwise meet the 
eligibility criteria. (Education Code 56329; 34 CFR 300.306) 
 
The normal process of second-language acquisition, as well as manifestations of dialect and 
sociolinguistic variance, shall not be diagnosed as a disabling condition.  (5 CCR 3023) 
 
Independent Educational Evaluation 
 
An independent educational evaluation is an evaluation conducted by a qualified examiner 
who is not employed by the district.  (34 CFR 300.502) 
 
Public expense means the district either pays for the full cost of the IEE or ensures that the 
evaluation is otherwise provided at no cost to the parent/guardian.  (34 CFR 300.502) 
 
The parents/guardians of a student with a disability have the right to obtain an IEE at public 
expense under the same criteria, including the location of the evaluation and the 
qualifications of the examiner, that the district uses for a district-initiated evaluation.  (34 
CFR 300.502) 
 
The parent/guardian is entitled to only one IEE at public expense each time the district 
conducts an evaluation with which the parent/guardian disagrees.  (Education Code 56329; 
34 CFR 300.502) 
 
If a parent/guardian has requested an IEE, the district may ask for the reason that the 
parent/guardian objects to the district's evaluation.  However, the parent/guardian is not 
required to provide the reason an explanation and the district may not unreasonably delay 
either providing the IEE at public expense or filing a due process complaint to request a due 
process hearing to defend the public evaluation.  (34 CFR 300.502) 
 
Upon receiving the request for an IEE, the district shall, without unnecessary delay, either: 
(34 CFR 300.502) 
 
1. File a due process complaint to request a hearing to show that its evaluation is 

appropriate 
 
2. Ensure that an IEE is provided at public expense, unless the district can later 

demonstrate at a hearing that the evaluation obtained by the parent/guardian did not 
satisfy the district's criteria 



 AR 6164.4(j) 
 
 
IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL 
EDUCATION  (continued) 
 
 
If a due process hearing decision determines that the district's evaluation is appropriate, then 
the parent/guardian may obtain an IEE but not at public expense.  (34 CFR 300.502) 
 
In any decision made with respect to providing FAPE to a student with a disability, the result 
of any IEE obtained by the student's parent/guardian shall be considered by the district if it 
meets district criteria.  Any such result also may be presented as evidence at a hearing on a 
due process complaint.  (34 CFR 300.502) 
 
Reevaluation 
 
A reevaluation shall be conducted when the district determines that the educational or related 
service needs of the student, including improved academic achievement and functional 
performance, warrant a reevaluation or if the student's parent/guardian or teacher requests 
reevaluation.  Such reevaluations shall occur every three years, unless the parent/guardian 
and district agree in writing that a reevaluation is unnecessary.  A reevaluation may not occur 
more than once a year, unless the parent/guardian and the district agree otherwise. (Education 
Code 56043, 56381; 34 CFR 300.303) 
 
The district shall ensure that any reevaluations of the student are conducted in accordance 
with the evaluation procedures pursuant to 34 CFR 300.304-300.311. (34 CFR 300.303) 
 
Before entering kindergarten or first grade, children with disabilities who are in a preschool 
program shall be reevaluated to determine if they still need special education and services.  
IEP teams shall identify a means of monitoring the continued success of children who are 
determined to be eligible for less intensive special education programs.  (Education Code 
56445) 
 
(cf. 5145.6 - Parental Notifications) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
(cf. 6164.41 - Children with Disabilities Enrolled by their Parents in Private School) 
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Instruction BP 6164.41(a) 
 
CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL 
 
 
The Governing Board recognizes its obligations under federal and state law to locate, 
identify, evaluate, and provide equitable services to children voluntarily enrolled by their 
parents/guardians in private schools located within the district. 
 
The Superintendent or designee shall ensure that activities to locate, identify, and evaluate 
children with disabilities enrolled by their parents/guardians in private schools within the 
district are comparable to activities undertaken for individuals with disabilities aged three to 
22 in public schools within the district.  (34 CFR 300.131; Education Code 56171) 
 
The Superintendent or designee shall develop a budget for the provision of services to 
children with disabilities enrolled by their parents/guardians in private school based on the 
proportionate share of federal funds received and the number of eligible children, including 
the possibility of mid-year enrollees, and the types of services to be provided. 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 6164.41(b) 
 
 
CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
56000  Education for individuals with exceptional needs 
56020-56035  Definitions 
56170-56177 Children in private schools 
56195.8  Adoption of policies for programs and services 
56300-56385  Identification and referral, assessment 
56500-56509  Procedural safeguards, including due process rights 
56600-56606  Evaluation, audits and information 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.1-300.818  Assistance to states for the education of students with disabilities, especially: 
300.130-300.140  Children with disabilities enrolled by their parents in private schools 
 

Management Resources: 
COURT DECISIONS 
Agostini v. Felton, (1997) 521 U.S. 203, 117 S.Ct. 1997 
UNITED STATES DEPARTMENT OF EDUCATION PUBLICATIONS 
Questions and Answers on Serving Children with Disabilities Placed by Their Parents at Private 
Schools, March 2006 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education:  http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: 
http://www.ed.gov/about/offices/list/osers/osep 
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Instruction AR 6164.41(a) 
 
CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL 
 
 
Definitions 
 
Parentally-placed private school children with disabilities means children with disabilities 
who are voluntarily enrolled by their parents/guardians in a private school or facility within 
district boundaries, including children who are attending a private school or facility within 
district boundaries but who reside in another district or state. (34 CFR 300.130, 300.131) 
 
Private school or facility means a private full-time day school, including a religious school, 
located within district boundaries, that has filed an affidavit with the California Department 
of Education pursuant to Education Code 33190 and is registered in the California Private 
School Directory. 
 
Consultation with Private School Representatives 
 
The Superintendent or designee shall consult with all private school representatives and 
representatives of parents/guardians of parentally-placed private school children with 
disabilities during the design and development of equitable services for the children. In order 
to ensure a meaningful and timely consultation, the consultation shall include: (20 USC 
1412(a)(10)(A)(iii); 34 CFR 300.134; Education Code 56301) 
 
1. The child find process and how parentally placed private school children suspected of 

having a disability can participate equitably 
 
2. How parents/guardians, teachers, and private school officials will be informed of the 

child find process 
 
3. The determination of the proportionate share of federal funds available to serve 

parentally-placed private school children with disabilities and how this share is 
calculated 

 
4. How the consultation process among district staff, private school officials, and 

representatives of parents of parentally-placed private school children with 
disabilities will operate throughout the school year to ensure that identified children 
can meaningfully participate in equitable services 

 
5. The provision of equitable special education and related services including how, 

where, and by whom equitable services will be provided including a discussion about 
the types of services, alternate service delivery mechanisms, how services will be 
apportioned if funds are insufficient to serve all of the identified children, and how 
and when those decisions will be made 

 
6. In the event that the district and private school disagree on the provision of or the 

types of services, how the district will provide the private school officials with a  



 AR 6164.41(b) 
 
 
CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL  (continued) 
 
 
 written explanation of the reasons that the district chose to not provide the services 
 
When meaningful and timely consultation has occurred, the district shall obtain a written 
affirmation signed by the representatives of participating private schools. If the private 
school representatives do not provide the affirmation within a reasonable period of time, the 
district shall forward documentation of the consultation process to the California Department 
of Education. (34 CFR 300.135; 20 USC 1412; Education Code 56172) 
 
After the consultation has occurred, the district shall ensure an annual count of the number of 
parentally-placed children with disabilities attending private schools located within the 
district. This count shall be conducted between October 1 and December 1 each year and 
shall be used to determine the amount the district must spend on providing equitable services 
to the children in the subsequent fiscal year. (34 CFR 300.133) 
 
Provision of Services 
 
A child with a disability parentally-placed in a private school has no individual right to 
receive some or all of the special education and related services that he/she would receive if 
enrolled in public school. Such a child may receive a different amount of services than 
students with disabilities in public schools. (34 CFR 300.137, 300.138) 
 
The district shall evaluate all identified parentally-placed private school children with 
disabilities for purposes of considering them for equitable services. This evaluation shall be 
conducted in accordance with the timelines and procedures for evaluating public school 
students with disabilities pursuant to 34 CFR 300.300-300.311 and as specified in BP/AR 
6164.4 – Identification and Evaluation of Individuals for Special Education, including 
obtaining parent/guardian consent and, providing the parent/guardian with a copy of the 
procedural safeguards notice. (34 CFR 300.131, 300.504) 
 
If the child resides in the district and is eligible for an individualized education program 
(IEP), the district shall make a free appropriate public education (FAPE) available to the 
child.  However, the district is not required to develop an IEP if the parent/guardian makes 
clear the intention to keep the child enrolled in private school.   
 
In such situations, the district shall obtain written certification confirming the 
parent/guardian's intention to keep the child enrolled in private school, including the fact that 
the parent/guardian is not interested in the development of an IEP or the district's offer of 
FAPE. If the parent/guardian does not provide confirmation in writing, the district shall 
obtain oral confirmation of the parent/guardian's intention and confirm the conversation in 
writing. 
 
If the child resides in a different district, then this district and the district of residence shall  



 AR 6164.41(b) 
 
 
CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL  (continued) 
 
 
work together to ensure that the parent/guardian receives an offer of FAPE in accordance 
with law. 
 
The district shall develop and implement for each identified child with a disability enrolled 
by their parents/guardians in a private school within the district's boundaries an individual 
services plan (ISP) that describes the equitable services that the district will provide, as 
agreed to by the district and private school representatives during the consultation process. 
(34 CFR 300.138) 
 
The ISP shall be developed, reviewed, and revised consistent with 20 USC 1414. A 
representative of the private school shall be invited to attend each ISP team meeting. If the 
representative cannot attend the meeting, the district shall use other methods to ensure the 
representative's participation, including individual or conference calls. (34 CFR 300.137, 
300.138) 
 
The district may provide services on the private school premises, including a religious 
school, to the extent consistent with law. The services shall be provided by personnel 
meeting the same standards as personnel providing services in the public school except that 
private elementary school and secondary school teachers who are providing equitable 
services to parentally-placed private school children with disabilities do not have to meet the 
special education teacher qualification requirements specified in 34 CFR 300.156. The 
personnel shall either be district employees or contractors of the district. (34 CFR 300.138, 
300.139) 
 
The district shall offer transportation to the child if services are provided on a site other than 
the child's school and the ISP team determines that transportation is necessary for the child to 
benefit from or participate in the services provided in the ISP. Depending on the timing of 
the services, the district shall provide transportation from the child's school or home to the 
service site and from the service site to the child's school or home. (34 CFR 300.139) 
 
The district may place equipment and supplies in a private school for the period of time 
necessary to provide the services pursuant to the ISP. All such equipment shall remain the 
property of the district and must be able to be removed without causing damage to the private 
school. The district shall remove the equipment when no longer required by the child, when 
the child no longer attends the private school, or when removal is necessary to prevent 
unauthorized use. (34 CFR 300.144) 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
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Instruction BP 6164.5(a) 
 
STUDENT SUCCESS TEAMS 
 
 
The Governing Board encourages the collaboration of parents/guardians, teachers, resource 
personnel, administrators, and/or the student, as appropriate, in evaluating the strengths and 
needs of students having academic, attendance, social, emotional, or behavioral difficulties 
and in identifying strategies and programs that may assist such students in maximizing their 
potential.  The Superintendent or designee shall establish student success teams (SST) as 
needed to address individual student needs. 
 
 
The Superintendent or designee shall establish a process for initiating referrals of students to 
SSTs, which may include referral by district staff, parents/guardians, and/or agency 
representatives.  The Superintendent or designee may also establish and maintain a process 
for responding to SST referrals, which may include a determination by the district as to 
whether an SST shall be convened for an individual student. 
 
Each SST may collect and analyze relevant student data, as appropriate.  The SST may also 
review the student's educational history, work samples, strengths and areas for growth, and 
identify available resources and strategies. 
 
Each SST shall develop a plan to support the student which incorporates intervention 
strategies.  Such strategies may include changes in program placement or instructional 
methods, recommendation of supplemental educational services, parent involvement 
strategies, social, emotional, and/or behavioral interventions, discipline, referrals to other 
agencies or resources, and/or other appropriate interventions. 
 
The SST shall monitor the student's progress, evaluate the extent to which the recommended 
strategies have been implemented, make adjustments to the plan, and develop additional 
interventions as needed.  
 
The SST process shall not delay or deny a referral for evaluation for eligibility for special 
education, as may be required under state or federal law. 
 
The Superintendent or designee may integrate SSTs into the district's multi-tiered system of 
support, including identification of students who need additional support, the level(s) of 
support, appropriate interventions, monitoring of progress, and whether the goal of 
intervention has been met. 
 
To strengthen the effectiveness of SSTs, the Superintendent or designee may provide staff 
development in the identification of students who may need additional support, 
implementation of measurable and targeted interventions, and monitoring of progress and 
goal attainment. 
 
 
 
 
 



 BP 6164.5(b) 
 
 
STUDENT SUCCESS TEAMS  (continued) 
 
 
 
 
(cf. 0415 – Equity) 
(cf. 0470 – COVID-10 Mitigation Plan) 
(cf. 1400 – Relations Between Other Governmental Agencies and the Schools) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.6 - School Health Services) 
(cf. 5144 - Discipline) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 6000 – Concepts and Roles) 
(cf. 6020 - Parent Involvement) 
(cf. 6120 – Response to Instruction and Intervention) 
(cf. 6158 - Independent Study) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.6 – Identification and Education Under Section 504) 
(cf. 6171 - Title I Programs) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6177 - Summer Learning Programs) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 



 BP 6164.5(c) 
 
 
STUDENT SUCCESS TEAMS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
8800-8807  Healthy Start support services for children 
48260-48273  Truants 
48400-48454  Compulsory continuation education 
49600-49604  Educational counseling 
51745-51749.3  Independent study 
54400-54425  Programs for disadvantaged children 
54440-54445  Migrant children 
WELFARE AND INSTITUTIONS CODE 
4343-4352.5  Primary interventions program, mental health 
18986.40-18986.46  Interagency children's services 

 
Management Resources: 

CDE PUBLICATIONS 
SB 65 School-Based Pupil Motivation and Maintenance Program Guidelines (2000-01 Edition), 2000 
Student Success Teams: Supporting Teachers in General Education, 1997 
CALIFORNIA DROPOUT PREVENTION NETWORK PUBLICATIONS 
SST: Student Success Teams, 2000 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov/spbranch/ssp 
California Dropout Prevention Network: http://www.edualliance.org/cdpn 
National Dropout Prevention Center: http://www.dropoutprevention.org 
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Instruction AR 6164.5(a) 
 
STUDENT SUCCESS TEAMS 
 
 
Team Membership 
 
Members of individual student success teams (SST) may include: 
 
1. The principal or designee 
 
2. One or more of the student's classroom teachers or former teachers 
 
3. The student's parents/guardians 
 
4. The student if appropriate 
 
5. School Counselor(s) 
 
6. Resource personnel or specialists, such as a school psychologist, nurse, outreach 

consultant, special education resource person, department chairperson, speech and 
language specialist, reading specialist, social worker, probation officer, community 
resource representative, mental health worker or other person(s) relevant to the 
student's situation, as determined by the district 

 
The makeup of each individual SST is at the district's discretion, and may not include 
participation from individuals in each of the categories listed above. 
 
Team Responsibilities 
 
The principal or designee shall: 
 
1. Schedule meetings and establish meeting procedures 
 
2. Contact parents/guardians and other team members regarding team meetings 
 
3. Consult with appropriate school, including teachers and/or district resource personnel 
 
4. Arrange for observation of the student as needed 
 
5. Collect any additional background information necessary to inform team members 

about the student's strengths and needs, such as relevant student data, educational 
history, and work samples, as appropriate 

 
6. Help the student and parents/guardians prepare for the meeting 
 
7. Facilitate the team meetings 
 
8. Develop a plan to support the student which incorporates intervention strategies 



 AR 6164.5(b) 
 
STUDENT SUCCESS TEAMS 
 
 
 
9. Ensure that the student's progress is monitored and that follow-up meetings are 

regularly scheduled 
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Instruction BP 6164.6(a) 
 
IDENTIFICATION AND EDUCATION UNDER SECTION 504 
 
 
The Governing Board believes that all children, including children with disabilities, should 
have an opportunity to learn in a safe and nurturing environment.  The district shall work to 
identify children with disabilities who reside within its jurisdiction in order to ensure that 
they receive educational and related services required by law. 
 
The Superintendent or designee shall provide identified students with disabilities with a free 
appropriate public education, as defined under Section 504 of the federal Rehabilitation Act 
of 1973.  Such students shall receive regular or special education and related aids and 
services designed to meet their individual educational needs as adequately as the needs of 
nondisabled students are met. (34 CFR 104.33) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
In addition, qualified students with disabilities shall be provided an equal opportunity to 
participate in programs and activities that are integral components of the district's basic 
education program, including, but not limited to, extracurricular athletics, interscholastic 
sports, and/or other nonacademic activities.  (34 CFR 104.37) 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
In providing services to students with disabilities under Section 504, the Superintendent or 
designee shall ensure district compliance with law, including providing the students and their 
parents/guardians with applicable procedural safeguards and required notifications.  Any 
dispute as to the identification, evaluation, or placement of any student with a disability shall 
be resolved in accordance with the processes specified in the "Procedural Safeguards" section 
of the accompanying administrative regulation. 
 
The Superintendent or designee shall maintain a list of impartial hearing officers who are 
qualified and willing to conduct Section 504 hearings.  To ensure impartiality, such officers 
shall not be employed by or under contract with the district in any other capacity except as 
hearing officer and shall not have any professional or personal involvement that would affect 
their impartiality or objectivity in the matter. 
 
 
Legal Reference:  (see next page) 



 BP 6164.6(b) 
 
 
IDENTIFICATION AND EDUCATION UNDER SECTION 504  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
49423.5  Specialized physical health care services 
CODE OF REGULATIONS, TITLE 5 
3051.12  Health and Nursing Services 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
705  Definitions; Vocational Rehabilitation Act 
794  Rehabilitation Act of 1973, Section 504 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.1-104.61  Nondiscrimination on the basis of handicap, especially: 
104.1  Purpose to effectuate Section 504 of the Rehabilitation Act of 1973 
104.3  Definitions 
104.32  Location and notification 
104.33  Free appropriate public education 
104.34  Educational setting 
104.35  Evaluation and placement 
104.36  Procedural safeguards 
COURT DECISIONS 
Christopher S. v. Stanislaus County Office of Education, (2004) 384 F.3d 1205 

 
Management Resources: 

CSBA PUBLICATIONS 
Rights of Students with Diabetes Under IDEA and Section 504, Policy Brief, November 2007 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007 
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter; January 2013 
Dear Colleague Letter and Questions and Answers on ADA Amendments Act of 2008 for Students with 
Disabilities Attending Public Elementary and Secondary Schools; January 2012 
Free Appropriate Public Education for Students with Disabilities: Requirements under Section 504 of 
the Rehabilitation Act of 1973, September 2007 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/about/offices/list/ocr 
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Instruction AR 6164.6(a) 
 
IDENTIFICATION AND EDUCATION UNDER SECTION 504 
 
 
The Superintendent designates the following position as the district's 504 Coordinator to 
implement the requirements of Section 504 of the federal Rehabilitation Act of 1973:  (34 
CFR 104.7) 
 

Special Education Coordinator/SAI Instructor 
4414 Highway 78/79 
Santa Ysabel, CA  92070 
(760) 765-0336 
 

Definitions 
 
For the purpose of implementing Section 504 of the Rehabilitation Act of 1973, the 
following terms and phrases shall have only the meanings specified below: 
 
Free appropriate public education (FAPE) means the provision of regular or special 
education and related aids and services designed to meet the individual educational needs of 
a student with disabilities as adequately as the needs of nondisabled students are met, without 
cost to the student or his/her parent/guardian, except when a fee is imposed on nondisabled 
students.  (34 CFR 104.33) 
 
(cf. 3260 - Fees and Charges) 
 
Student with a disability means a student who has a physical or mental impairment which 
substantially limits one or more major life activities.  (34 CFR 104.3) 
 
Physical impairment means any physiological disorder or condition, cosmetic disfigurement, 
or anatomical loss affecting one or more of the following body systems: neurological; 
musculoskeletal, special sense organs; respiratory, including speech organs; cardiovascular; 
reproductive, digestive, genito-urinary; hemic and lymphatic; skin; and endocrine. (34 CFR 
104.3) 
 
Mental impairment means any mental or psychological disorder, such as mental retardation, 
organic brain syndrome, emotional or mental illness, and specific learning disabilities.  (34 
CFR 104.3) 
 
Substantially limits major life activities means limiting a person's ability to perform functions 
such as caring for himself/herself, performing manual tasks, seeing, hearing, eating, sleeping, 
walking, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, 
thinking, communicating and working. Major life activities also includes major bodily 
functions such as functions of the immune system, normal cell growth, and digestive, bowel, 
bladder, neurological, brain, respiratory, circulatory, endocrine, and reproductive functions.  
 
 
 



 AR 6164.6(b) 
 
 
IDENTIFICATION AND EDUCATION UNDER SECTION 504  (continued) 
 
 
Substantially limits shall be determined without regard to the ameliorative effects of 
mitigating measures other than ordinary eyeglasses or contact lenses.  Mitigating measures 
include, but are not limited to, medications, prosthetic devices, assistive devices, learned 
behavioral, or adaptive neurological modifications which an individual may use to eliminate 
or reduce the effects of an impairment.  (42 USC 12102; 34 CFR 104.3) 
 
Referral, Identification, and Evaluation 
 
Any action or decision to be taken by the district involving the referral, identification, or 
evaluation of a student with disabilities shall be in accordance with the following procedures: 
 
1. A parent/guardian, teacher, other school employee, student success team, or 

community agency may refer a student to the principal or 504 Coordinator for 
identification as a student with a disability under Section 504. 

 
(cf. 6164.5 - Student Success Teams) 
 
2. Upon receipt of any such referral, the principal, 504 Coordinator, or other qualified 

individual with expertise in the area of the student's suspected disability shall 
consider the referral and determine whether an evaluation is appropriate.  This 
determination shall be based on a review of the student's school records, including 
those in academic and nonacademic areas of the school program; consultation with 
the student's teacher(s), other professionals, and the parent/guardian, as appropriate; 
and analysis of the student's needs. 
 

 If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parents/guardians in writing of this decision and of the procedural 
safeguards available, as described in the "Procedural Safeguards" section below. 

 
3. If it is determined that the student needs or is believed to need special education or 

related services under Section 504, the district shall conduct an evaluation of the 
student prior to his/her initial placement.  (34 CFR 104.35) 

 
Prior to conducting an initial evaluation of a student for eligibility under Section 504, 
the district shall obtain written parent/guardian consent. 

 
 The district's evaluation procedures shall ensure that the tests and other evaluation 

materials:  (34 CFR 104.35) 
 

a. Have been validated and are administered by trained personnel in 
conformance with the instruction provided by the test publishers 

 
 



 AR 6164.6(c) 
 
 
IDENTIFICATION AND EDUCATION UNDER SECTION 504  (continued) 
 
 

b. Are tailored to assess specific areas of educational need and are not merely 
designed to provide a single general intelligence quotient 

 
c. Reflect the student's aptitude or achievement or whatever else the tests purport 

to measure rather than his/her impaired sensory, manual, or speaking skills, 
except where those skills are the factors that the tests purport to measure 

 
Section 504 Services Plan and Placement 
 
Services and placement decisions for students with disabilities shall be determined as 
follows: 
 
1. A multi-disciplinary 504 team shall be convened to review the evaluation data in 

order to make placement decisions. 
 

The 504 team shall consist of a group of persons knowledgeable about the student, 
the meaning of the evaluation data, and the placement options.  (34 CFR 104.35) 

 
 In interpreting evaluation data and making placement decisions, the team shall draw 

upon information from a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical condition, social or cultural background, and 
adaptive behavior. The team shall also ensure that information obtained from all such 
sources is documented and carefully considered and that the placement decision is 
made in conformity with 34 CFR 104.34.  (34 CFR 104.35) 

 
2. If, upon evaluation, a student is determined to be eligible for services under Section 

504, the team shall meet to develop a written 504 services plan which shall specify 
the types of regular or special education services, accommodations, and 
supplementary aids and services necessary to ensure that the student receives FAPE. 

 
 The parents/guardians shall be invited to participate in the meeting and shall be given 

an opportunity to examine all relevant records. 
 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
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IDENTIFICATION AND EDUCATION UNDER SECTION 504  (continued) 
 
 
3. If the 504 team determines that no services are necessary for the student, the record of 

the team's meeting shall reflect whether or not the student has been identified as a 
disabled person under Section 504 and shall state the basis for the determination that 
no special services are presently needed.  The student's parent/guardian shall be 
informed in writing of his/her rights and procedural safeguards, as described in the 
"Procedural Safeguards" section below. 

 
4. The student shall be placed in the regular educational environment, unless the district 

can demonstrate that the education of the student in the regular environment with the 
use of supplementary aids and services cannot be achieved satisfactorily.  The student 
shall be educated with those who are not disabled to the maximum extent appropriate 
to his/her individual needs.  (34 CFR 104.34) 

 
5. The district shall complete the identification, evaluation, and placement process 

within a reasonable time frame. 
 
6. A copy of the student's Section 504 services plan shall be kept in his/her student 

record.  The student's teacher(s) and any other staff who provide services to the 
student shall be informed of the plan's requirements. 

 
If a student transfers to another school within the district, the principal or designee at 
the school from which the student is transferring shall ensure that the principal or 
designee at the new school receives a copy of the plan prior to the student's 
enrollment in the new school. 

 
(cf. 5125 - Student Records) 
 
Review and Reevaluation 
 
The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to determine whether the services are 
appropriate and necessary and whether the student's needs are being met as adequately as the 
needs of nondisabled students.  In addition, each student with a disability under Section 504 
shall be reevaluated at least once every three years. 
 
A reevaluation of the student's needs shall be conducted before any subsequent significant 
change in placement. (34 CFR 104.35) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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IDENTIFICATION AND EDUCATION UNDER SECTION 504  (continued) 
 
 
Procedural Safeguards 
 
The Superintendent or designee shall notify the parents/guardians of students with disabilities 
of all actions and decisions by the district regarding the identification, evaluation, or 
educational placement of their children.  He/she also shall notify the parents/guardians of all 
the procedural safeguards available to them if they disagree with the district's action or 
decision, including an opportunity to examine all relevant records and an impartial hearing in 
which they shall have the right to participate.  (34 CFR 104.36) 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
If a parent/guardian disagrees with any district action or decision regarding the identification, 
evaluation, or educational placement of his/her child under Section 504, he/she may request a 
Section 504 due process hearing within 30 days of that action or decision. 
 
Prior to requesting a Section 504 due process hearing, the parent/guardian may, at his/her 
discretion, but within 30 days of the district's action or decision, request an administrative 
review of the action or decision.  The Coordinator shall designate an appropriate 
administrator to meet with the parent/guardian to attempt to resolve the issue and the 
administrative review shall be held within 14 days of receiving the parent/guardian's request.  
If the parent/guardian is not satisfied with the resolution of the issue, he/she may request a 
Section 504 due process hearing. 
 
Section 504 due process hearing shall be conducted in accordance with the following 
procedures: 
 
1. The parent/guardian shall submit a written request to the Coordinator within 30 days 

of receiving the district's decision or, if an administrative review is held, within 14 
days of the completion of the review.  The request for the due process hearing shall 
include: 

 
a. The specific nature of the decision with which he/she disagrees 
 
b. The specific relief he/she seeks 

 
c. Any other information he/she believes is pertinent to resolving the 

disagreement 
 
2. Within 30 days of receiving the parent/guardian's request, the Superintendent or 

designee and 504 Coordinator shall select an impartial hearing officer. This 30-day 
deadline may be extended for good cause or by mutual agreement of the parties. 
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IDENTIFICATION AND EDUCATION UNDER SECTION 504  (continued) 
 
 
3. Within 45 days of the selection of the hearing officer, the Section 504 due process 

hearing shall be conducted and a written decision mailed to all parties.  This 45-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

 
4. The parties to the hearing shall be afforded the right to: 
 

a. Be accompanied and advised by counsel and by individuals with special 
knowledge or training related to the problems of students with disabilities 
under Section 504 

 
b. Present written and oral evidence 

 
c. Question and cross-examine witnesses 
 
d. Receive written findings by the hearing officer stating the decision and 

explaining the reasons for the decision 
 
If desired, either party may seek a review of the hearing officer's decision by a federal court 
of competent jurisdiction. 
 
Notifications 
 
The Superintendent or designee shall ensure that the district has taken appropriate steps to 
notify students and parents/guardians of the district's duty under Section 504.  (34 CFR 
104.32) 
 
(cf. 5145.6 - Parental Notifications) 
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Instruction BP 6170.1(a) 
 
TRANSITIONAL KINDERGARTEN 
 
 
The Governing Board desires to offer a high-quality transitional kindergarten (TK) program 
for eligible children who do not yet meet the minimum age criterion for kindergarten. The 
program shall assist TK children in developing the academic, social, and emotional skills 
they need to succeed in kindergarten and beyond. 
 
The district's TK program shall be the first year of a two-year kindergarten program.  
(Education Code 48000) 
 
The Board encourages ongoing collaboration among district preschool staff, other preschool 
providers, elementary teachers, administrators, and parents/guardians in program 
development, implementation, and evaluation of the district’s TK program. 
 
Eligibility 
 
The district's TK program shall admit children as follows:  (Education Code 48000): 
 

1. For the 2024-25 school year, children whose fifth birthday is between September 2 
and June 2 
  

2. For the 2025-26 school year, and in each school year thereafter, children who turn 
four by September 1 

 
A child's eligibility for TK enrollment shall not impact family eligibility for a preschool or 
childcare program, including, but not limited to, a Head Start program, a childcare center 
serving children through an alternative payment program, a general childcare and 
development program, a California State Preschool Program (CSPP), a migrant childcare and 
development program, childcare and development services for children with special needs, or 
a program serving children through a CalWORKs Stage 1, Stage 2, or Stage 3 program. 
 (Education Code 48000) 
 
Parents/guardians of eligible children shall be notified of the availability of the TK program 
and the age, residency, immunization, and any other enrollment requirements.  Enrollment in 
the TK program shall be voluntary. 
 
On a case-by-case basis, a child whose fifth birthday is on or before September 1 may be 
admitted into the district's TK program upon request of a child's parents/guardians, if the 
Superintendent or designee determines that it is in the child's best interest. 
 
At any time during the school year, the district may admit into the TK program a child whose 
fifth birthday is after the date specified for admittance for the applicable year as described 
above, provided that upon the recommendation of the Superintendent or designee, the Board 
determines that enrollment in a TK program is in the child's best interest and the child's 
parents/guardians approve. Prior to such enrollment, the child's parents/guardians shall be  
 



 BP 6170.1(b) 
 
 
TRANSITIONAL KINDERGARTEN  (continued) 
 
 
provided information regarding the advantages and disadvantages and any other explanatory 
information about the effect of early admittance.  (Education Code 48000) 
 
Additionally, the district may enroll an early enrollment child in TK whose fourth birthday is 
between June 3 and September 1, inclusive, preceding the school year during which they are 
enrolled in TK. The Superintendent or designee shall maintain any classroom that includes an 
early enrollment child with a classroom enrollment that does not exceed 20 students and an 
adult-to-student ratio of at least one adult to every 10 students. Additionally, if an early 
enrollment child is enrolled in TK, the district shall concurrently offer enrollment to the child 
in the district's CSPP, subject to available space.  (Education Code 48000.15) 
 
Curriculum and Instruction 
 
The district's TK program shall be based on a modified kindergarten curriculum that is age 
and developmentally appropriate.  (Education Code 48000) 
 
The program shall be aligned with the preschool learning foundations and preschool 
curriculum frameworks developed by the California Department of Education (CDE). It shall 
be designed to facilitate students' development in essential knowledge and skills related to 
language and literacy, mathematics, physical development, health, visual and performing 
arts, science, history-social science, English language development, and social-emotional 
development.  
 
Students in TK are not required to be assessed in English listening and speaking for purposes 
of initial identification as an English learner. However the district shall conduct the Home 
Language Survey during enrollment to identify whether the primary or native language of a 
student is other than English. 
 
The Board shall establish the length of the school day in the district's TK program, which 
shall be at least three hours but no more than four hours long. If the district has adopted an 
extended-day kindergarten, the length of the school day for the TK program may be different 
than the length of the school day for the kindergarten program either at the same or different 
school sites. The Superintendent or designee shall annually report to the California 
Department of Education as to whether the district's TK programs are offered full day, part 
day, or both.  (Education Code 8973, 37202, 46111, 46117, 48003) 
 
The Superintendent or designee shall collaborate with parents/guardians and relevant 
community groups, in accordance with the plan developed for how all children in the 
attendance area of the district will have access to full-day learning programs the year before 
kindergarten that meet the needs of parents/guardians, including through partnerships with 
the district's expanded learning offerings, the After School Education and Safety Program, 
CSPP, Head Start programs, and other community-based early learning and care programs. 
 



 BP 6170.1(c) 
 
 
TRANSITIONAL KINDERGARTEN  (continued) 
 
 
TK students may be placed in the same classrooms as kindergarten students when necessary, 
provided that the instructional program is differentiated to meet student needs. 
 
TK students may be placed in a classroom commingled with 4-year-old students from a 
CSPP program as long as the commingled program meets all of the requirements of each 
program as well as the following requirements:  (Education Code 8207, 48000): 
 

1. The classroom does not include students enrolled in TK for a second year or students 
enrolled in a regular kindergarten 

  
2. An observation using the Classroom Assessment Scoring System (CLASS) tool and 

CLASS Environmental tool are completed for the classroom 
 

3. All children enrolled for 10 or more hours per week are evaluated using the Desired 
Results Developmental Profile, as specified in 5 CCR 18272 
  

4. The classroom is taught by a teacher that holds a credential issued by the Commission 
on Teacher Credentialing (CTC) in accordance with Education Code 44065 and 
44256 
  

5. The classroom is in compliance with the adult-child ratio specified in Education Code 
8241 
  

6. Contractors of the district report the services, revenues, and expenditures for children 
in the preschool program in accordance with 5 CCR 18068 except for contractors of 
the TK program 

 
The district shall maintain an average TK class enrollment of not more than 24 students for 
each school site, not including students who are continuously enrolled in and meet the 
minimum day requirement for independent study for more than 14 school days in a school 
year.  (Education Code 48000) 
 
Staffing 
 
The Superintendent or designee shall ensure that teachers assigned to teach in TK classes 
possess a teaching credential or permit from the Commission on Teacher Credentialing 
(CTC) that authorizes such instruction. 
 
A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August 
1, 2025, have at least 24 units in early childhood education and/or child development, 
comparable experience in a preschool setting, and/or a child development teacher permit or 
an early childhood specialist credential issued by the CTC. (Education Code 48000) 
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TRANSITIONAL KINDERGARTEN  (continued) 
 
 
The Superintendent or designee may provide professional development as needed to ensure 
that TK teachers are knowledgeable about the standards and effective instructional methods 
for teaching young children, including, but not limited to, developing competencies in 
serving inclusive classrooms and dual language learners. 
 
The district shall maintain an average of at least one adult for every 12 students for TK 
classrooms and, contingent upon an appropriation of funding, maintain an average of at least 
one adult for every 10 students commencing with the 2025-26 school year.  (Education Code 
48000) 
 
Continuation to Kindergarten 
 
Students who complete the TK program shall be eligible to continue in kindergarten the 
following school year. Parents/guardians of such students shall not be required to submit a 
signed Kindergarten Continuance Form for kindergarten attendance. 
 
However, whenever children who would otherwise be age-eligible for kindergarten are 
enrolled in TK, the Superintendent or designee shall obtain a Kindergarten Continuance 
Form signed by the parent/guardian near the end of the TK year consenting to the child's 
enrollment in kindergarten the following year.  
 
A student shall not attend more than two years in kindergarten or a combination of TK and 
kindergarten. (Education Code 46300) 
 
Assessment 
 
The Superintendent or designee may develop or identify appropriate formal and/or informal 
assessments of TK students' development and progress. The Superintendent or designee shall 
monitor and regularly report to the Board regarding program implementation and the 
progress of students in meeting related academic standards, and student preparedness for 
future education. 
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Instruction BP 6173(a) 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 
The Governing Board believes that the identification of students experiencing homelessness 
is critical to improving the educational outcomes of such students and ensuring that students 
experiencing homelessness have access to the same free and appropriate public education 
provided to other students within the district. The district shall provide students experiencing 
homelessness with access to education and other services necessary for such students to meet 
the same challenging academic standards as other students. 
 
When there are at least 15 students experiencing homelessness in the district or a district 
school, the district's local control and accountability plan (LCAP) shall include goals and 
specific actions to improve student achievement and other outcomes of students experiencing 
homelessness.  (Education Code 52052, 52060, 52064) 
 
The Superintendent or designee shall review district policies at least once every three years 
and recommend updates to ensure removal of any barriers to the education of homeless 
students and unaccompanied youth. Any such review shall address identification, enrollment, 
and retention of such students, including those barriers that are due to absences or 
outstanding fees or fines.  (Education Code 48851.3, 42 USC 11432) 
 
The Superintendent or designee shall designate an appropriate staff person to serve as a 
liaison for homeless children and youths. The district liaison for homeless students shall 
fulfill the duties specified in 42 USC 11432 to assist in identifying and supporting students 
experiencing homelessness to succeed in school, and as specified in Education Code 48851.3 
related to trainings for district staff providing assistance to students experiencing 
homelessness. 
 
The Superintendent or designee shall ensure that each district school identifies all students 
experiencing homelessness and unaccompanied youths enrolled at the school.  (Education 
Code 48851) 
 
To ensure easy identification of students experiencing homelessness, the Superintendent or 
designee shall annually provide and administer a housing questionnaire developed by the 
California Department of Education (CDE) to all parents/guardians of students and all 
unaccompanied youths.  (Education Code 48851) 
 
If the primary language of a student's parent/guardian or an unaccompanied youth is not 
English, either the housing questionnaire shall be made available in the primary language of 
the student's parent/guardian or the unaccompanied youth pursuant to Education Code 48985, 
or an appropriate translation of the housing questionnaire shall be provided upon request of a 
student's parent/guardian or an unaccompanied youth.  (Education Code 48851) 
 
The Superintendent or designee shall report to CDE the number of students experiencing 
homelessness, including unaccompanied youths, enrolled in the district as identified from the 
housing questionnaire described above.  (Education Code 48851) 
 



 BP 6173(b) 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 
Additionally, the Superintendent or designee shall ensure that the district liaison's contact 
information and other information on homelessness, including, but not limited to, 
information regarding the educational rights and resources available to persons experiencing 
homelessness, are posted on the district and school web sites as specified in the 
accompanying administrative regulation.  (Education Code 48852.6) 
 
The Superintendent or designee shall ensure that placement decisions for students 
experiencing homelessness are based on the student's best interest as defined in law and 
administrative regulation. 
 
Each student experiencing homelessness shall be provided services that are comparable to 
services offered to other students in the school, including, but not limited to, transportation, 
educational programs for which the student meets the eligibility criteria (such as federal Title 
I services or similar state or local programs, programs for students with disabilities, and 
educational programs for English learners), career and technical education programs, 
programs for gifted and talented students, and school nutrition programs.  (Education Code 
48850; 42 USC 11432) 
 
Students experiencing homelessness shall not be segregated into a separate school or 
program based on their status as homeless and shall not be stigmatized in any way. However, 
the Superintendent or designee may separate students experiencing homelessness on school 
grounds as necessary for short periods of time for health and safety emergencies or to 
provide temporary, special, and supplementary services to meet their unique needs.  (42 USC 
11432, 11433) 
 
The Superintendent or designee shall ensure that information and/or materials for students 
experiencing homelessness are provided in a manner and form understandable to the 
student's parents/guardians and to unaccompanied youths. 
 
Information about the living situation of a student experiencing homelessness shall be 
considered part of a student's educational record, subject to the Family Educational Rights 
and Privacy Act, shall not be deemed to be directory information as defined in 20 USC 
1232g, and shall not be released without written consent.  (42 USC 11432) 
 
The Superintendent or designee shall coordinate with other agencies and entities to ensure 
that students experiencing homelessness are promptly identified, ensure that students 
experiencing homelessness have access to and are in reasonable proximity to available 
education and related support services, and raise the awareness of school personnel and 
service providers of the effects of short-term stays in a shelter and other challenges 
associated with homelessness. Toward these ends, the Superintendent or designee shall 
collaborate with local social services agencies, other agencies or entities providing services 
to students experiencing homelessness, and, if applicable, transitional housing facilities. In 
addition, the Superintendent or designee shall coordinate transportation, transfer of school 
records, and other interdistrict activities with other local educational agencies. As necessary,  



 BP 6173(c) 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 
the Superintendent or designee shall coordinate, within the district and with other involved 
local educational agencies, services for students experiencing homelessness and services for 
students with disabilities.  (42 USC 11432) 
 
At least annually, the district liaison and other appropriate staff shall participate in 
professional development and other technical assistance activities to assist them in 
identifying and meeting the needs of students experiencing homelessness. Such professional 
development and technical assistance shall include, but are not limited to, training on the 
district's homeless education program policies, definitions of terms related to homelessness, 
recognition of signs that students are experiencing or are at risk of experiencing 
homelessness, the steps that should be taken once a potentially homeless student is identified, 
and how to connect students experiencing homelessness with appropriate housing and service 
providers.  (Education Code 48851.3, 48852.5; 42 USC 11432) 
 
At least annually, the Superintendent or designee shall report to the Board on the 
identification of and outcomes for students experiencing homelessness, which may include, 
but are not limited to, the housing questionnaire responses, school attendance, student 
achievement test results, promotion and retention rates by grade level, graduation rates, 
suspension/expulsion rates, and other outcomes related to any goals and specific actions 
identified in the LCAP. Based on the evaluation data, the district shall revise its strategies as 
needed to more effectively identify and support the education of students experiencing 
homelessness. 
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Instruction AR 6173(a) 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 
Definitions 
 
Homeless students or students experiencing homelessness means students who lack a fixed, 
regular, and adequate nighttime residence and includes:  (Education Code 48852.7; 42 USC 
11434a) 
 
1. Students who are sharing the housing of other persons due to loss of housing, 

economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; are living 
in emergency or transitional shelters; or are abandoned in hospitals 

 
2. Students who have a primary nighttime residence that is a public or private place not 

designed for or ordinarily used as regular sleeping accommodations for human beings 
 
3. Students who are living in cars, parks, public spaces, abandoned buildings, 

substandard housing, bus or train stations, or similar settings 
 
4. Migratory children who qualify as homeless because they are living in conditions 

described in items #1-3 above 
 
Unaccompanied youth includes a homeless child or youth not in the physical custody of a 
parent or guardian (Education Code 48859; 42 USC 11434a) 
 
School of origin means the school that the student experiencing homelessness attended when 
permanently housed or the school in which the student was last enrolled, including a 
preschool. If the school the student experiencing homelessness attended when permanently 
housed is different from the school in which the student was last enrolled, or if there is some 
other school that the student attended within the preceding 15 months and with which the 
student is connected, the district liaison for homeless students, in consultation with and with 
the agreement of the student experiencing homelessness and the person holding the right to 
make educational decisions for the student, shall determine which school is, in the best 
interests of the student experiencing homelessness, deemed the school of origin.  (Education 
Code 48852.7) 
 
Best interest means that, in making educational and school placement decisions for a student 
experiencing homelessness, consideration is given to, among other factors, educational 
stability, the opportunity to be educated in the least restrictive educational setting necessary 
to achieve academic progress, and the student's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all district students.  (Education 
Code 48850, 48853; 42 USC 11432) 
 
 
 
 



 
 AR 6173(b) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
District Liaison 
 
The Superintendent designates the following staff person as the district liaison for homeless 
students:  (42 USC 11432) 
 

Superintendent 
4414 Highway 78/79 
Santa Ysabel, CA  92070 
(760) 765-0336 
spencervalley@svesd.net 

 
The district's liaison for homeless students shall:  (Education Code 48851.3, 48851.5, 
48852.5; 42 USC 11432) 
 
1. Ensure that students experiencing homelessness are identified by school personnel 

through outreach and coordination activities with other entities and agencies 
  
2. Ensure that students experiencing homelessness are enrolled in, and have a full and 

equal opportunity to succeed in, district schools 
  
3. Ensure that families and students experiencing homelessness have access to and 

receive educational services for which they are eligible, including services through 
Head Start and Early Head Start programs, early intervention services under Part C of 
the federal Individuals with Disabilities Education Act, and other preschool programs 
administered by the district 

  
4. Ensure that families and students experiencing homelessness receive referrals to 

health care services, dental services, mental health and substance abuse services, 
housing services, and other appropriate services 

  
5. Inform parents/guardians of the educational and related opportunities available to 

their children and ensure that they are provided with meaningful opportunities to 
participate in the education of their children 

  
6. Disseminate public notice of the educational rights of students experiencing 

homelessness in locations frequented by parents/guardians of students experiencing 
homelessness and by unaccompanied youth, including schools, shelters, public 
libraries, and hunger relief agencies (soup kitchens).  

 
The rights shall be presented in a manner and form understandable to the 
parents/guardians of homeless students and unaccompanied youth. 

 



  AR 6173(c) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 

  
 
7. Mediate enrollment disputes in accordance with law and the section "Resolving 

Enrollment Disputes" below 
8. Fully inform parents/guardians of students experiencing homelessness and 

unaccompanied youth of all transportation services, including transportation to the 
school of origin, and assist them in accessing transportation to the school of choice 

 
9. Offer annual training related to the district's homeless education program policies to 

school personnel who provide services to students experiencing homelessness, 
including principals and other school leaders, attendance officers, teachers, 
enrollment personnel, and specialized instructional support personnel, to ensure that 
such employees are informed of available training, professional development, and 
other support, and the services provided by the district liaison for homeless students 
  

10. Ensure that unaccompanied youth are enrolled in school, have opportunities to meet 
the same challenging state academic standards established for other students, and are 
informed of their status as independent students under 20 USC 1087vv and that they 
may receive assistance from the district liaison to receive verification of their 
independent student status for purposes of applying for federal student aid pursuant to 
20 USC 1090 

  
11. Coordinate and collaborate with state coordinators and community and school 

personnel responsible for the provision of education and related services to students 
experiencing homelessness, including the collection and provision of comprehensive 
data to the state coordinator as required by law 

 
Additionally, when notified pursuant to Education Code 48918.1, the district liaison shall 
assist, facilitate, or represent a student experiencing homelessness who is undergoing a 
disciplinary proceeding that could result in the student's expulsion. When notified pursuant to 
Education Code 48915.5, the district liaison shall participate in an individualized education 
program (IEP) team meeting to make a manifestation determination regarding the behavior of 
a student with a disability. 
 
The Superintendent or designee shall inform students experiencing homelessness, their 
parents/guardians, school personnel, service providers, and advocates working with homeless 
families of the duties of the district's liaison. The Superintendent or designee shall also 
provide the name and contact information of the district's liaison to the California 
Department of Education (CDE) for publishing on CDE's web site.  (42 USC 11432) 
 
Enrollment 
 
The district shall make placement decisions for students experiencing homelessness based on 
the student's best interest.  (Education Code 48850; 42 USC 11432) 
 



 AR 6173(d) 
 
 
EDUCATION FOR HOMELESS CHILDREN  (continued) 
 
 
In determining a student's best interest, a student experiencing homelessness shall, to the 
extent feasible, be placed in the school of origin, unless the student's parent/guardian or the 
unaccompanied youth requests otherwise.  (Education Code 48852.7; 42 USC 11432) 
 
When determining the best interest of any student experiencing homelessness, the district 
shall give priority to the request of the student's parent/guardian, or in the case of an 
unaccompanied youth, the request of the student. The student's educational stability and 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress and other student-centered factors related to the student's best interest, 
including the impact of mobility on the student's achievement, education, health, and safety, 
shall also be considered.  (Education Code 48850; 42 USC 11432) 
 
Such factors may include, but are not limited to, the age of the student, the distance of the 
commute and the impact it may have on the student's education, personal safety issues, the 
student's need for special instruction, the length of anticipated stay in the temporary shelter or 
other temporary location, likely area of future housing, school placement of siblings, and the 
time remaining in the school year. 
 
However, placement decisions shall not be based on whether a student experiencing 
homelessness lives with the student's homeless parent/guardian or has been temporarily 
placed elsewhere.  (42 USC 11432) 
 
In the case of an unaccompanied youth, the district liaison shall assist in placement or 
enrollment decisions, give priority to the views of the student, and provide notice to the 
student of the right to appeal.  (42 USC 11432) 
 
Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice. The student shall be enrolled even if the student: 
 (Education Code 48850, 48852.7; 42 USC 11432) 
 
1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 

attended 
 
2. Does not have clothing normally required by the school, such as school uniforms 
 
3. Is unable to produce records normally required for enrollment, such as previous 

academic records, proof of residency, and records of immunization and other required 
health records 

 
4. Has missed application or enrollment deadlines during any period of homeless 
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The principal or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the student needs to obtain immunizations or does not possess 
immunization or other required health records, the principal or designee shall immediately 
refer the parent/guardian to the district liaison for homeless students. The district liaison shall 
assist the parent/guardian, or the student if the student is an unaccompanied youth, in 
obtaining the necessary immunizations, screenings, or records for the student.  (42 USC 
11432) 
 
If the student is placed at a school other than the school of origin or the school requested by 
the student's parent/guardian or the student, if an unaccompanied youth, the Superintendent 
or designee shall provide the parent/guardian or the unaccompanied youth with a written 
explanation of the reasons for the decision, including why placement in the student's school 
of origin or requested school is not in the student's best interest, along with a statement 
regarding the right to appeal the placement decision. The written explanation shall be in a 
manner and form understandable to such parent/guardian or unaccompanied youth.  (42 USC 
11432) 
 
At the point of any change or subsequent change in the residence of a student experiencing 
homelessness, the student may continue attending the student's school of origin for the 
duration of the homelessness.  (Education Code 48852.7; 42 USC 11432) 
 
To ensure that the student experiencing homelessness has the benefit of matriculating with 
the student's peers in accordance with the established feeder patterns, the following shall 
apply:  (Education Code 48852.7; 42 USC 11432) 
 
1. If the student is transitioning between grade levels, the student shall be allowed to 

continue in the same attendance area. 
 
2. If the student is transitioning to a middle school or high school, and the school 

designated for matriculation is in another school district, the student shall be allowed 
to continue to the school designated for matriculation in that district. 

 
If the student's status changes before the end of the school year so that the student is no 
longer homeless, the student shall be allowed to stay in the school of origin:  (Education 
Code 48852.7) 
 
1. Through the duration of the school year if the student is in grades K-8  
 
2. Through graduation if the student is in high school  
 
When the district offers an intersession program, priority access shall be given to students 
experiencing homelessness. If a student experiencing homelessness will be moving during an 
intersession period, the student's parent/guardian, educational rights holder, or Indian 
custodian in the case of an Indian child, or, if there is no parent/guardian, educational rights  
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holder, or Indian custodian, the unaccompanied homeless youth, shall determine which 
school the student attends for the intersession period.  (Education Code 48850) 
 
Resolving Enrollment Disputes 
 
If a dispute arises over student eligibility, school selection, or enrollment in a particular 
school, the matter shall be referred to the district liaison, who shall carry out the dispute 
resolution process as expeditiously as possible.  (42 USC 11432) 
 
The parent/guardian or unaccompanied youth shall be provided with a written explanation of 
any decisions related to eligibility, school selection, or enrollment and of the right of the 
parent/guardian or unaccompanied youth to appeal such decisions.  (42 USC 11432) 
 
The written explanation shall include: 
 
1. A description of the action proposed or refused by the district 

  
2. An explanation of why the action is proposed or refused 

  
3. A description of any other options the district considered and the reasons that any 

other options were rejected 
  

4. A description of any other factors relevant to the district's decision and information 
related to the eligibility or best interest determination including the facts, witnesses, 
and evidence relied upon and their sources 
  

5. Appropriate timelines to ensure any relevant deadlines are not missed 
  

6. Contact information for the district liaison and state coordinator, and a brief 
description of those roles 

 
The written explanation shall be complete, as brief as possible, simply stated, and provided in 
language that the parent/guardian or student can understand. 
 
The district liaison may use an informal process as an alternative to formal dispute resolution 
procedures, provided that the parents/guardians or unaccompanied youth have access to the 
more formal process if informal resolution is not successful in resolving the matter. 
 
In working with a student's parents/guardians or unaccompanied youth to resolve an 
enrollment dispute, the district liaison shall: 
 
1. Inform the student's parents/guardians or unaccompanied youth that written and/or 

oral documentation to support their position may be provided 
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2. Inform the student's parents/guardians or unaccompanied youth that they may seek 
the assistance of social services, advocates, and/or service providers in having the 
dispute resolved 
  

3. Provide a simple form that they may use and turn in to the school to initiate the 
dispute resolution process 
  

4. Provide a copy of the dispute form they submit for their records 
  

5. Provide the outcome of the dispute for their records 
 
When a student's parent/guardian or an unaccompanied youth involved in the enrollment 
dispute is an English learner, Items #1-5 shall be provided either in the native language of the 
parent/guardian or unaccompanied youth or through an interpreter. Any additional support 
needed because of a disability of that parent/guardian or unaccompanied youth shall be made 
available without a charge. 
 
If a parent/guardian or unaccompanied youth disagrees with the district liaison's enrollment 
decision, the decision may be appealed to the Superintendent. The Superintendent shall make 
a determination within five working days. 
 
If the parent/guardian chooses to appeal the district's placement decision, the district liaison 
shall forward all written documentation and related paperwork to the liaison for homeless 
students at the county office of education. 
 
Pending final resolution of the dispute, including all available appeals, the student shall be 
immediately enrolled in the school in which enrollment is sought and shall be allowed to 
attend classes and participate fully in school activities.  (42 USC 11432, 11434a) 
 
Transportation 
 
The district shall provide transportation for a student experiencing homelessness to and from 
the student's school of origin when the student is residing within the district and the 
parent/guardian, or the district liaison in the case of an unaccompanied youth, requests that 
such transportation be provided. If the student moves outside of district boundaries, but 
continues to attend the student's school of origin within this district, the Superintendent or 
designee shall consult with the superintendent of the district in which the student is now 
residing to agree upon a method to apportion the responsibility and costs of the 
transportation.  (42 USC 11432) 
 
Any fees that the district charges for home-to-school transportation and other transportation 
as expressly provided by law shall be waived for students experiencing homelessness. 
 (Education Code 39807.5) 
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The district shall not be obligated to provide transportation to students who continue 
attending their school of origin after they secure permanent housing, unless the formerly 
homeless student has an IEP that includes transportation as a necessary related service for the 
student.  (Education Code 48852.7) 
  
Transfer of Coursework and Credits 
 
When a student experiencing homelessness transfers into a district school, the student's 
coursework and credits shall be transferred as specified in Education Code 51225.2 and 
Board Policy and Administrative Regulation 6146.3 - Reciprocity of Academic Credit.  
 
Eligibility for Extracurricular Activities 
 
A student experiencing homelessness who enrolls in any district school shall have access to 
extracurricular and enrichment activities that are available to all students in the school, 
including but not limited to, interscholastic sports administered by the California 
Interscholastic Federation.  (Education Code 48850) 
 
Notification and Posting Requirements 
 
The Superintendent or designee shall ensure that a list of the district's liaison(s) and the 
contact information for such liaison(s), as well as specific information on homelessness, 
including, but not limited to, information regarding the educational rights and resources 
available to students experiencing homelessness, are posted on the district's web site. 
 (Education Code 48852.6) 
 
Additionally, each district school that has a web site shall also post the contact information 
for the district liaison and the name and contact information of any employee or other person 
under contract with the school who assists the district liaison in completing the liaison's 
duties pursuant to 42 USC 11432.  (Education Code 48852.6)  
 
 
 
 
 
 
 
 
 
 
 
Regulation SPENCER VALLEY SCHOOL DISTRICT 
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Instruction E(1) 6173(a) 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 

DISTRICT EXPLANATION OF ENROLLMENT DECISION 
RELATED TO ELIGIBILITY, SCHOOL SELECTION, OR ENROLLMENT 

 
Instructions: The following form provides notice and explanation to a student’s 
parent/guardian or an unaccompanied youth regarding the district’s decision related to 
student eligibility, school selection, or enrollment. 
 
Date:______________ Name of person completing form:  
Title:__________________________  Phone number:  
 
In accordance with federal McKinney-Vento Homeless Assistance Act (42 USC 11432), this 
notification is being provided to: 
Name of parent/guardian:  
Name of student(s):  
 
Name of school requested:  
District's placement decision (name of school):  
 
Action(s) proposed/refused by the district related to eligibility, school selection, or 
enrollment: 
  
  
  
  
  
 
The district's determination regarding eligibility, school selection, or enrollment was based 
upon the following evidence and for the following reasons: 
  
  
  
  
  
 
Other options that the district considered, if any, included the following options which were 
rejected for the following reasons: 
  
  
  
  
  
 
Factors relevant to the district's decision and information related to the eligibility or best 
interest determination including the facts, witnesses, and evidence relied upon and their 
sources, if any: 
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You have the right to appeal this decision to the district Superintendent.  To do so, contact 
the district’s homeless liaison listed below within the next day to request a Dispute Form.  
You may provide written or verbal documentation to support your position, and may also 
seek the assistance of social services, advocates, and/or service providers in the dispute 
process. The Superintendent or designee will review all the evidence and will notify you of 
their decision within ______ days.     
 
If you are not satisfied with the Superintendent's decision, you may appeal to the San Diego 
County Office of Education.  If you are not satisfied with the county office's decision, you 
may then appeal to the California Department of Education.  The district's homeless liaison 
can assist you with this appeal. 
 
CONTACT INFORMATION: 
 
District Liaison: The district liaison is one of the primary contacts between families 
experiencing homelessness and school or district staff. The district liaison for homeless 
students is responsible for coordinating services to ensure that students experiencing 
homelessness enroll in school and have the opportunity to succeed academically, and 
mediates enrollment disputes as needed. 
 
Name of district's homeless liaison:  
Address:  
Phone number:  
 
County Liaison: If you appeal the district's decision to the county office of education, the 
district liaison shall forward all written documentation and related paperwork to the homeless 
liaison at the county office. The county liaison will review the materials and determine the 
eligibility, school selection, or enrollment decision within five working days of receiving the 
materials. The county liaison will notify you of the decision. 
 
Name of County Office of Education homeless liaison:  
Address:  
Phone number:  
 
State Coordinator: If you appeal the county office's decision to the California Department 
of Education, the county homeless liaison shall forward all written documentation and related 
paperwork to the State Homeless Coordinator. The state coordinator will review the district,  
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county office, and parent/guardian information and will notify you of the decision within ten 
working days of receiving the materials. 
 
 
Name state homeless coordinator:  
Address:  
Phone number:  
 
RIGHTS: 
 
Pending the final resolution of this dispute, including the period of all appeals, the student 
has the right to immediately enroll in the school you requested and to participate in school 
activities at that school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Exhibit SPENCER VALLEY SCHOOL DISTRICT 
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Instruction E(2) 6173 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 

DISPUTE FORM 
 
Instructions:  This form is to be completed by a parent/guardian or student when a dispute 
regarding enrollment has arisen.  As an alternative to completing this form, the information 
on this form may be shared verbally with the district's liaison for homeless students. 
 
Date submitted:  
Student's name:  
Name of person completing form:  
Relation to student:  
Address:  
Email Address:  
Phone Number:  
 
Name of school requested:  
 
I wish to appeal the enrollment decision made by: 
□ District liaison  □ District Superintendent  □ County office of education liaison 
 
Reason for the appeal:  You may include an explanation to support your appeal in this space 
or provide your explanation verbally. 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 
  
 
I have been provided with: 
 □ A written explanation of the district's decision 

 □ Contact information for the district's homeless liaison 

 □ Contact information for the county office of education's homeless liaison 

 □ Contact information for the state homeless coordinator 
 
 
 
 
 
 
 
 
Exhibit SPENCER VALLEY SCHOOL DISTRICT 
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Instruction BP 6173.1(a) 
 
EDUCATION FOR FOSTER YOUTH 
 
 
The Governing Board recognizes that foster youth may face significant barriers to achieving 
academic success due to their family circumstances, disruption to their educational program, 
and their emotional, social, and other health needs that may be addressed with the provision 
of a safe, positive learning environment that is free from discrimination and harassment and 
that promotes students' self-esteem and academic achievement. 
 
The Superintendent or designee shall provide foster youth with full access to the district's 
educational program and implement strategies necessary for the improvement of the 
academic achievement of foster youth as identified in the district's local control and 
accountability plan (LCAP). The Superintendent or designee shall also develop strategies to 
build a foster youth's feeling of connectedness with school, including, but not limited to, 
strategies that promote positive discipline and conflict resolution, the development of 
resiliency and interpersonal skills, and the involvement of foster parents, group home 
administrators, and/or other caretakers in school programs and activities. 
 
The Superintendent or designee shall ensure that placement decisions for foster youth are 
based on the students' best interests as defined in law and as specified in the accompanying 
administrative regulation.  To that end, the Superintendent or designee shall designate a staff 
person as the district liaison for foster youth to help facilitate the enrollment, placement, and 
transfer of foster youth. 
 
The Superintendent or designee and district liaison shall ensure that all appropriate staff, 
including, but not limited to, each principal, school registrar, and attendance clerk, receive 
training on the enrollment, placement, and transfer of foster youth and other related rights. 
 
To address the needs of foster youth and help ensure the maximum utilization of available 
funds, the Superintendent or designee shall collaborate with local agencies and officials 
including, but not limited to, the county placing agency, social services, probation officers, 
and juvenile court officers.  The Superintendent or designee shall explore the feasibility of 
entering into agreements with these groups to coordinate services and protect the rights of 
foster youth. 
 
At least annually and in accordance with the established timelines, the Superintendent or 
designee shall report to the Board on the outcomes for foster youth regarding the goals and 
specific actions identified in the LCAP, including, but not limited to, school attendance, 
student achievement test results, promotion and retention rates by grade level, graduation 
rates, and suspension/expulsion rates. As necessary, evaluation data shall be used to 
determine and recommend revisions to the LCAP for improving or increasing services for 
foster youth. 
 
 
 
Policy SPENCER VALLEY SCHOOL DISTRICT 
adopted:  April 8, 2026 Santa Ysabel, California 



Instruction AR 6173.1(a) 
 
EDUCATION FOR FOSTER YOUTH 
 
 
Definitions 
 
Foster youth, foster child, or student in foster care means any of the following: (Education 
Code 42238.01, 48853.5) 
 
1. A child who is the subject of a petition filed pursuant to Welfare and Institutions 

Code 300, regardless of whether the child has been removed from the child's home by 
the juvenile court pursuant to Welfare and Institutions Code 319 or 361 
  

2. A child who is the subject of a petition filed pursuant to Welfare and Institutions 
Code 602, regardless of whether the child has been removed from the child's home 
  

3. A child who is the subject of a petition filed pursuant to Welfare and Institutions 
Code 602, has been removed from the child's home by the juvenile court pursuant to 
Welfare and Institutions Code 727, and is in foster care as defined by Welfare and 
Institutions Code 727.4(d) 
  

4. A nonminor who is under the transition jurisdiction of a juvenile court, as described 
in Welfare and Institutions Code 450, and satisfies the criteria specified in Education 
Code 42238.01 
  

5. A child who has been removed from the youth's home pursuant to Welfare and 
Institutions Code 309 
  

6. A dependent child of the court of an Indian tribe, consortium of tribes, or tribal 
organization who is the subject of a petition filed in the tribal court pursuant to the 
court's jurisdiction in accordance with the tribe's law 
  

7. A child who is the subject of a voluntary placement agreement, as defined in Welfare 
and Institutions Code 11400(p) 

 
8. A child who is detained in a county-operated juvenile detention facility, or a child 

who is the subject of a petition filed pursuant to Welfare and Institutions Code 602 
and has been identified by a county child welfare agency, a probation department, or 
an Indian tribe that entered into an agreement pursuant to Welfare and Institutions 
Code 10553.1 as being at imminent risk of removal and placement into foster care 

 
Person holding the right to make educational decisions means a responsible adult appointed 
by a court pursuant to Welfare and Institutions Code 361 or 726. 
 
School of origin means the school that the foster youth attended when permanently housed or 
the school in which the foster youth was last enrolled. If the school the foster youth attended 
when permanently housed is different from the school in which the foster youth was last 
enrolled, or if there is another school that the foster youth attended with which the foster  
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youth is connected and that the foster youth attended within the preceding 15 months, the 
district liaison, in consultation with, and with the agreement of, the foster youth and the 
person holding the right to make educational decisions for the foster youth shall determine, in 
the best interests of the foster youth, the school that shall be deemed the school of origin. If a 
foster youth is also a student with a disability and attends a certified nonpublic, nonsectarian 
school, then that school shall be deemed to be the school of origin.   (Education Code 
48853.5) 
 
Best interests of a foster youth means that, in making educational and school placement 
decisions for a foster youth, consideration is given to, among other factors, the proximity to 
the school at the time of placement, appropriateness of the educational setting, educational 
stability, the opportunity to be educated in the least restrictive educational setting necessary 
to achieve academic progress, and the foster youth's access to academic resources, services, 
and extracurricular and enrichment activities that are available to all district students. 
 (Education Code 48850, 48853; 20 USC 6311)   
 
District Liaison 
 
The Superintendent designates the following position as the district's liaison for foster youth:  
(Education Code 48853.5) 
 

Superintendent 
4414 Highway 78/79, P.O. Box 159 
Santa Ysabel, CA  92070 
(760) 765-0336 
spencervalley@svesd.net 

 
The liaison for foster youth shall: 
 
1. Ensure and facilitate the proper educational placement, enrollment in school, and 

checkout from school of students in foster care  (Education Code 48853.5) 
 
2. Ensure proper transfer of credits, records, and grades when students in foster care 

transfer from one school to another or from one district to another  (Education Code 
48645.5, 48853.5) 

 
When a student in foster care is enrolling in a district school, the liaison shall contact, 
within two business days of the student's request for enrollment, the school last 
attended by the student to obtain all academic and other records. When a foster youth 
is transferring to a new school, the liaison shall provide the student's records to the 
new school within two business days of receiving the new school's request. 
 (Education Code 48853.5) 
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Notify a foster youth's educational rights holder, attorney, and county social worker 
when a foster youth is undergoing any expulsion or other disciplinary proceeding 
including a manifestation determination for a foster youth who is a student with a 
disability, prior to a change in the foster youth's placement.  (Education Code 
48853.5, 48911, 48915.5, 48918.1) 
 

3. As needed, make appropriate referrals to ensure that students in foster care receive 
necessary special education services and services under Section 504 of the federal 
Rehabilitation Act of 1973 

  
4. As needed, ensure that students in foster care receive appropriate school-based 

services, such as counseling and health services, supplemental instruction, and after-
school services 

  
5. Develop protocols and procedures for creating awareness for district staff, including 

principals, school registrars, and attendance clerks, of the requirements for the proper 
enrollment, placement, and transfer of foster youth 

 
6. Collaborate with the county office of education, county placing agency, county child 

welfare agency, county probation department, juvenile court, and other appropriate 
agencies to help coordinate instruction, counseling, tutoring, mentoring vocational 
training, and other related services for the district's foster youth 

 
7. Monitor the educational progress of foster youth and provide reports to the 

Superintendent or designee and the Governing Board based on indicators identified in 
the district's local control and accountability plan 
 

The Superintendent or designee shall regularly monitor the liaison's caseload, as well as 
additional duties outside of the foster youth program, to ensure that adequate time and 
resources are provided to meet the needs of foster youth in the district. 
 
Enrollment 
 
A student placed in a licensed children's institution or foster family home within the district 
shall attend programs operated by the district unless one of the following circumstances 
applies: (Education Code 48853, 48853.5) 
 
1. The student has an individualized education program requiring placement in a 

nonpublic, nonsectarian school or agency or in another local educational agency. 
 
2. The parent/guardian or other person holding the right to make educational decisions 

for the student determines that it is in the best interest of the student to be placed in 
another educational program and submits a written statement to the district indicating  
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 that determination and an awareness of the following: 
 

a. The student has a right to attend a regular public school in the least restrictive 
environment. 

 
b. The alternate educational program is a special education program, if 

applicable. 
 
c. The decision to unilaterally remove the student from the district school and to 

place that student in an alternate education program may not be financed by 
the district. 

 
d. Any attempt to seek reimbursement for the alternate education program may 

be at the expense of the parent/guardian or other person holding the right to 
make educational decisions for the student. 

 
3. At the initial placement or any subsequent change in placement, the student exercises  

the right to continue the school of origin, as defined above.   
 
 In any such circumstance, the following shall apply: 
 

a. The student may continue in the school of origin for the duration of the court's 
jurisdiction. 

 
b. If the court's jurisdiction over a grade K-8 student is terminated prior to the 

end of a school year, the student may continue in the school of origin for the 
remainder of the school year. 

 
c. If the court's jurisdiction is terminated while the student is in high school, the 

student may continue in the school of origin through graduation. 
 
d. If the student is transitioning between school grade levels, the student shall be 

allowed to continue in the district in the same attendance area to provide the 
student the benefit of matriculating with the student’s peers in accordance 
with the established feeder patterns of school in the district.  

 
 A student who is transitioning to a middle school or high school shall be 

allowed to enroll in the school designated for matriculation in another school 
district. 

 
The role of the liaison shall be advisory with respect to placement decisions and 
determination of the school of origin.  (Education Code 48853.5) 
 



 AR 6173.1(e) 
 
 
EDUCATION FOR FOSTER YOUTH (continued) 
 
 
The district liaison may, in consultation with and with the agreement of the foster youth and 
the person holding the right to make educational decisions for the foster youth, recommend 
that the foster youth's right to attend the school of origin be waived and the foster youth be 
enrolled in any school that students living in the attendance area in which the foster youth 
resides are eligible to attend. All decisions shall be made in accordance with the foster 
youth's best interests.  (Education Code 48853.5) 
 
Prior to making any recommendation to move a foster youth from the school of origin, the 
liaison shall provide the foster youth and the person holding the right to make educational 
decisions for the youth with a written explanation of the basis for the recommendation and 
how the recommendation serves the youth's best interests.  (Education Code 48853.5) 
 
If the liaison, in consultation with the foster youth and the person holding the right to make 
educational decisions for the foster youth, agrees that the best interests of the foster youth 
would be served by a transfer to a school other than the school of origin, the principal or 
designee of the new school shall immediately enroll the foster youth, regardless of whether 
the foster youth:  (Education Code 48853.5) 
 
1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 

attended 
 
2. Does not have clothing normally required by the school, such as school uniforms 
 
3. Is unable to produce records normally required for enrollment, such as previous 

academic records, proof of residency, and medical records, including, but not limited 
to, immunization records or other documentation 

 
If the foster youth or a person holding the right to make educational decisions for the foster 
youth disagrees with the liaison's enrollment recommendation, an appeal may be filed with 
the Superintendent. The Superintendent shall make a determination within 30 calendar days 
of receipt of the appeal. Within 30 calendar days of receipt of the Superintendent's decision, 
the foster youth or the person holding the right to make educational decisions for the foster 
youth may appeal that decision to the Board. The Board shall consider the issue at its next 
regularly scheduled meeting. The Board's decision shall be final. 
 
If any dispute arises regarding the request of a foster youth to remain in the school of origin, 
the foster youth has the right to remain in the school of origin pending resolution of the 
dispute.  (Education Code 48853.5) 
 
When the district offers an intersession program, priority access shall be given to students 
who are foster youth. If a foster student will be moving during an intersession period, the 
student's educational rights holder, or Indian custodian in the case of an Indian child, shall 
determine which school the student attends for the intersession period.  (Education Code  
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48853.5) 
 
Transportation 
 
The Superintendent or designee shall collaborate with the local child welfare agency to 
determine how transportation will be provided, arranged, and funded in a cost-effective 
manner to enable a foster youth to remain in the school of origin, for the duration of the time 
spent in foster care, when it is in the foster youth's best interest to do so. Such transportation 
costs may be paid by either the child welfare agency or the district, or shared by both.  (20 
USC 6312) 
 
Any fees that the district charges for home-to-school transportation and other transportation 
as expressly provided by law shall be waived for foster youth.  (Education Code 39807.5) 
  
Effect of Absences on Grades 
 
The grades of a student in foster care shall not be lowered for any absence from school that is  
due to either of the following circumstances:  (Education Code 49069.5) 
 
1. A decision by a court or placement agency to change the student's placement, in 

which case the student's grades shall be calculated as of the date the student left 
school 

 
2. A verified court appearance or related court-ordered activity 
 
Transfer of Coursework and Credits 
 
When a foster youth transfers into a district school, the student's coursework and credits shall 
be transferred as specified in Education Code 51225.2 and Board Policy and Administrative 
Regulation 6146.3 - Reciprocity of Academic Credit. 
 
Applicability of Graduation Requirements 
 
A foster student who transfers to a district school shall be expected to complete all courses 
and fulfill graduation requirements as specified in Board Policy 6146.1 - High School 
Graduation Requirements, unless the student has completed the second year of high school 
and thereby exempted from such requirements in accordance with Education Code 51225.1. 
 
Eligibility for Extracurricular Activities 
 
A foster youth whose residence changes pursuant to a court order or decision of a child 
welfare worker shall be immediately deemed to meet all residency requirements for 
participation in interscholastic sports or other extracurricular activities.  (Education Code  
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48850) 
 
Notification and Complaints 
 
Information regarding the educational rights of foster youth shall be included in the annual 
uniform complaint procedures notification distributed to students, parents/guardians, 
employees, and other interested parties pursuant to 5 CCR 4622.  (Education Code 48853, 
48853.5, 49069.5, 51225.1, 51225.2) 
 
Any complaint alleging that the district has not complied with requirements regarding the 
education of foster youth may be filed in accordance with the district's procedures in AR 
1312.3 - Uniform Complaint Procedures. If the district finds merit in a complaint, the district 
shall provide a remedy to the affected student. A complainant not satisfied with the district's 
decision may appeal the decision to the California Department of Education (CDE) and shall 
receive a written decision regarding the appeal within 60 days of CDE's receipt of the appeal. 
If CDE finds merit in an appeal, the district shall provide a remedy to the affected student. 
 (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 
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Instruction BP 6173.2(a) 
 
EDUCATION OF CHILDREN OF MILITARY FAMILIES 
 
 
The Governing Board recognizes that children of military families face challenges to their 
academic success caused by the frequent moves or deployments of their parents/guardians in 
fulfillment of military service. The district shall provide such students with academic 
resources, services, and opportunities for extracurricular and enrichment activities that are 
available to all district students. 
 
The Superintendent or designee may waive district policies or rules when necessary to 
facilitate the enrollment, placement, advancement, eligibility for extracurricular activities, or 
on-time graduation of children of military families, in accordance with the Interstate 
Compact on Educational Opportunity for Military Children as ratified in Education Code 
49700-49704 
 
The Superintendent or designee shall provide information and/or training to administrators, 
other appropriate district staff, and military families regarding the provisions of the Interstate 
Compact and the educational rights of children of military families. 
 
The Superintendent or designee shall collaborate with parents/guardians, school liaison 
officers from military installations, and/or other agencies within and outside the state to 
facilitate the transition of children of military families into and out of the district. 
 
The Superintendent or designee shall annually report to the Board and the public on the 
educational outcomes of children of military families.  Such reports may include, but are not 
limited to, school attendance, student achievement test results, promotion and retention rates 
by grade levels, and graduation rates. 
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Instruction AR 6173.2(a) 
 
EDUCATION OF CHILDREN OF MILITARY FAMILIES 
 
Definitions 
 
Children of military families are school-aged children in the household of:  (Education Code 
49701) 
 
1. Members who are in full-time duty status in the active uniformed service of the 

United States, including any member of the National Guard and Reserve on active 
duty order pursuant to 10 USC 1209 or 1211 

 
2. Members or veterans of the uniformed services who are severely injured and 

medically discharged or retired, for one year after their medical discharge or 
retirement 

 
3. Members of the uniformed services who have died while on active duty or as a result 

of injuries sustained on active duty, for one year after their death 
 
Uniformed services means the United States Army, Navy, Air Force, Marine Corps, Space 
Force, or Coast Guard, as well as the Commissioned Corps of the National Oceanic and 
Atmospheric Administration and the United States Public Health Services.  (Education Code 
49071) 
 
Enrollment and Residency 
 
The Superintendent or designee shall facilitate the enrollment of children of military families 
and ensure that they are not placed at a disadvantage due to difficulty in the transfer of their 
records from previous school districts and/or variations in entrance or age requirements.  
(Education Code 49701) 
 
A child of a military family shall be deemed to meet district residency requirements if the 
parent/guardian, while on active military duty pursuant to an official military order, is 
transferred or is pending transfer to a military installation within the state. The 
Superintendent or designee shall accept electronic submission of such a student's application 
for enrollment, including enrollment in a specific school or program within the district, and 
for course registration.  (Education Code 48204.3) 
 
When a child of a military family is transferring into the district, the Superintendent or 
designee shall enroll the student based on unofficial education records, if official records are 
not yet available. Upon enrollment, the Superintendent or designee shall immediately request 
the student's official records from the student's previous district. The Superintendent or 
designee shall allow the student 30 days from the date of enrollment to obtain all required 
immunizations.  (Education Code 49701, 56325) 
 
If the child of a military family is a student with disabilities, the district shall take reasonable 
steps to promptly obtain, from the previous school in which the student was enrolled, the 
student's records, including the individualized education program (IEP) and supporting  



 AR 6173.2(b) 
 
 
EDUCATION OF CHILDREN OF MILITARY FAMILIES  (continued) 
 
 
documents and any other records relating to the provision of special education and related 
services to the student.  (Education Code 56325) 
 
A child of a military family shall be allowed to continue attending the school of origin, 
regardless of any change of residence of the family during that school year, for the duration 
of the student's status as a child of a military family.  (Education Code 48204.6) 
 
To provide a child of a military family the benefit of matriculating with peers in accordance 
with the established feeder patterns of the district, the following shall apply:  (Education 
Code 48204.6) 
 
1. If the student is transitioning between grade levels, the student shall be allowed to 

continue in the school district of origin in the same school attendance areas. 
 
2. If the student is transitioning to a middle or high school and the school designated for 

matriculation is in another district, the student shall be allowed to continue to the 
school designated for matriculation in that school district. 

 
The principal or designee of the new school shall ensure that the student is immediately 
enrolled even if the student has outstanding fees, fines, textbooks, or other items or moneys 
due to the school last attended or is unable to produce clothing or records normally required 
for enrollment, such as previous academic records, medical records, including, but not 
limited to, records or other proof of immunization history pursuant to Health and Safety 
Code 120325-120480, proof of residency, other documentation, or school uniforms.  
(Education Code 48204.6) 
 
If the student's status changes during a school year due to the end of military service of the 
student's parent/guardian, the following shall apply:  (Education Code 48204.6) 
 
1. If the student is in grades K-8, the student shall be allowed to continue attending the 

school of origin through the duration of that academic school year. 
 
A child of an active military duty parent/guardian shall not be prohibited from transferring 
out of the district, if the school district of proposed enrollment approves the application for 
transfer.  (Education Code 46600, 48307) 
 
When a child of a military family is transferring out of the district, the Superintendent or 
designee shall provide the student's parents/guardians with a complete set of the student's 
records or, if the official student record cannot be released, an unofficial or "hand-carried" 
record. Upon request from the new district, the Superintendent or designee shall provide a 
copy of the student's record to the new district within 10 days.  (Education Code 49701) 
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Transportation 
 
The Superintendent or designee may, but is not required to, provide transportation to enable a 
child of a military family to attend the school of origin or to matriculate to a feeder school as 
described above, except when indicated in the individualized education program (IEP) of a 
student with a disability or otherwise required by federal law.  (Education Code 48204.6) 
 
Placement  
 
Whenever a student's parent/guardian is serving on active duty or has been discharged from 
military service within the last year and the student transfers to a new school as the direct 
result of the military transfer or discharge, the Superintendent or designee may, prior to the 
receipt of official transcript(s) or the arrival of the student, review the student's coursework to 
date, including any unofficial transcript(s), to determine the appropriate placement of the 
student in classes. The evaluation shall also include communication with school counselors 
and teachers at the former school by videoconferencing, email, and/or telephone calls.  
(Education Code 51251) 
 
The Superintendent or designee shall initially honor the placement of any child of a military 
family in educational courses and programs based on the student's enrollment and/or 
assessment in the previous school. The Superintendent or designee may, to the extent 
permitted by Board policy, waive course or program prerequisites, preconditions, and/or 
application deadlines when making decisions regarding placement of children of military 
families and their eligibility for extracurricular academic, athletic, and social activities.  
(Education Code 49701) 
 
When a child of a military family transferring into the district has been identified as an 
individual with a disability pursuant to 20 USC 1400-1482, the Superintendent or designee 
shall provide comparable services based on the student's current IEP. In addition, when the 
child of a military family transferring into the district is eligible for services under Section 
504 of the federal Rehabilitation Act, the Superintendent or designee shall make reasonable 
accommodations and modifications to address the needs of the student subject to the student's 
existing Section 504 plan. The district may authorize subsequent evaluations of the student to 
ensure appropriate placement.  (Education Code 49701) 
 
Transfer of Coursework and Credits 
 
When a child of a military family transfers into a district school, the student's coursework 
and credits shall be transferred as specified in Education Code 51225.2 and Board Policy and 
Administrative Regulation 6146.3 - Reciprocity of Academic Credit. 
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Absences 
 
When a student's parent/guardian is an active duty member and is called to duty for, is on 
leave from, or is immediately returned from deployment to a combat zone or to combat 
support posting, the Superintendent or designee may grant additional excused absences to the 
student to visit with the parent/guardian.  (Education Code 49701) 
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Instruction BP 6173.4(a) 
 
EDUCATION FOR AMERICAN INDIAN STUDENTS 
 
 
The Governing Board recognizes that American Indian students may have unique cultural, 
language, and educational needs that may be addressed by increasing student knowledge 
about American Indian history, including the history and culture of local tribes, and by 
providing American Indian students with access to education and other services necessary for 
such students to meet the same challenging academic standards as other students. 
 
The Superintendent or designee shall provide all students with culturally relevant curriculum 
related to local American Indian tribes and implement strategies necessary for the 
improvement of the academic achievement of American Indian students. 
 
In order to discuss, gain a shared understanding of, and develop curriculum for use within the 
district, and to identify the extent and nature of any achievement gaps between American 
Indian students and other district students, and strategies to address any such gaps, the district 
may form a California Indian Education Task Force with tribes local to the region. 
Participants in the task force meetings may consider issues of mutual concern, which include: 
 (Education Code 33391) 
 

1. Developing a thorough, shared understanding of accurate, high-quality curricular 
materials about the history, culture, and government of local tribes, and developing 
such materials for use within the district that include tribal experiences and 
perspectives 
  

2. Developing a shared understanding of proper or improper instructional materials 
when these materials use depictions of Native Americans 
 

3. Encouraging the adoption of the curriculum developed by the California Indian 
Education Task Force 
  

4. Identifying the extent and nature of any achievement gap between American Indian 
students and other students, and strategies necessary to close it 
 

If formed, the California Indian Education Task Force shall, within one year and thereafter 
annually, submit a report to the California Department of Education on the findings, 
including progress of work on Items #1-4, above.  (Education Code 33391) 
 
The Superintendent or designee shall identify American Indian students most at-risk of not 
meeting state academic standards and provide to such students the needed support(s), 
including making referrals, as appropriate, for special education services or services under 
Section 504 of the federal Rehabilitation Act of 1973, or other school-based services such as 
counseling and health services, supplemental instruction, before- or after-school services, and 
summer learning programs. 
 
Suspension, expulsion, assignment to a supervised suspension classroom, or involuntary 
transfer to a continuation school of an American Indian student shall be in accordance with  
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law and as specified in Administrative Regulation 5144.1 - Suspension and Expulsion/Due 
Process, 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities), and 
6184 - Continuation Education. 
 
The Superintendent or designee shall provide programs to facilitate the successful transition 
of American Indian students to post-secondary education and employment, which may 
include college and career fairs as specified in Board Policy 61642. – Guidance/Counseling 
Services apprenticeship and preapprenticeship programs, mentorship programs, and 
counseling services. 
 
As needed, the Superintendent or designee shall provide professional development to 
teachers and other school staff to assist them in understanding and responding to the unique 
needs of American Indian students. 
 
At least annually, the Superintendent or designee shall report to the Board on the outcomes of 
American Indian students including, but not limited to, school attendance, student 
achievement test results, promotion and retention by grade level, graduation rates, and 
suspension/expulsion rates. 
 
Title VI Indian Education Program 
 
With the assistance of federal Title VI funding for the education of children from federally 
recognized tribes, the district shall offer programs and activities to meet the unique cultural, 
language, and educational needs of American Indian students, as defined in 20 USC 7491. 
Program objectives and outcomes shall be based on state academic standards.  (20 USC 
7424) 
 
In developing, implementing, and evaluating Title VI programs and activities, the 
Superintendent or designee shall consult with and involve parents/guardians and family 
members of American Indian students and other community representatives.  (20 USC 7424) 
 
The district shall establish a committee that is composed of, and selected by, 
parents/guardians and family members of American Indian students, representatives of tribes 
on tribal lands located within 50 miles of any district school that serves any children of the 
tribes, teachers, and, if appropriate, American Indian students enrolled in secondary schools 
in the district. The majority of the committee shall be parents/guardians and family members 
of American Indian students. The committee shall participate in program development and 
provide written approval for the program. (20 USC 7424) 
 
The district's Title VI program for American Indian education may include any of the 
following services and activities:  (20 USC 7425) 
 

1. Activities that support Native American language programs and Native 
American language restoration programs, which may be taught by traditional leaders 
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2. Culturally related activities that support the district's program 
  
3. Early childhood and family programs that emphasize school readiness 
  
4. Enrichment programs that focus on problem solving and cognitive skills 
development and directly support the attainment of state academic standards 
  
5. Integrated educational services in combination with other programs that meet 
the needs of American Indian students and their families, including programs that 
promote parent/guardian involvement in school activities and increase student 
achievement 
  
6. Career preparation activities that enable American Indian students to 
participate in career technical education programs, including programs for mentoring 
and apprenticeship 
  
7. Activities to educate individuals so as to prevent violence, suicide, and 
substance abuse 
  
8. The acquisition of equipment that is essential to achieve program goals 
  
9. Activities that promote the incorporation of culturally responsive teaching and 
learning strategies into the district's educational program 
  
10. Family literacy services 
  
11. Activities that recognize and support the unique cultural and educational 
needs of American Indian students, and incorporate appropriately qualified tribal 
elders and seniors 
  
12. Dropout prevention strategies for American Indian students 
  
13. Strategies to meet the educational needs of American Indian students in 
correctional facilities, including such strategies that support American Indian students 
who are transitioning from such facilities to schools served by the district 
 

Any federal funds received to support American Indian education programs shall be used to 
supplement, not supplant, state or local funds allocated for such purposes.  (20 USC 7424) 
 
Program funds may be used to support a Title I schoolwide program pursuant to 20 USC 
6314 if approved by the committee established pursuant to 20 USC 7424, provided that the 
schoolwide program is consistent with the purpose of American Indian education programs 
and the district's application identifies how the use of such funds in a schoolwide program  
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will produce benefits to American Indian students that would not be achieved if not used in a 
schoolwide program.  (20 USC 7424) 
 
As needed, professional development shall be provided to teachers and other school staff to 
assist them in working with American Indian students and carrying out Title VI programs. 
 (20 USC 7424) 
 
The Superintendent or designee shall maintain a record of the information establishing the 
status of each student as an American Indian student eligible for assistance through the 
federal American Indian education program.  (20 USC 7427) 
 
The Superintendent or designee shall periodically assess the progress of all American Indian 
students, including American Indian students who do not participate in programs funded 
through Title VI, in meeting program goals and objectives. Assessment results shall be 
provided to the Board, the committee established pursuant to 20 USC 7424, tribes whose 
children are served by the district, and the community.  (20 USC 7424) 
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Instruction BP 6174(a) 
 
EDUCATION FOR ENGLISH LEARNERS 
 
 
The Governing Board intends to provide English learners with challenging curriculum and 
instruction that maximize the attainment of high levels of proficiency in English, advance 
multilingual capabilities, and facilitate student achievement in the district's regular course of 
study. 
 
English learners shall be provided differentiated English language development instruction 
which is targeted to their English proficiency level.  Such instruction shall be based on sound 
instructional theory, be aligned with state content standards, emphasize inquiry-based 
learning and critical thinking skills, and be integrated across all subject areas. 
 
No middle school student who is an English learner shall be denied enrollment in any of the 
following:  (Education Code 60811.8) 
 
1. Courses in the core curriculum areas of reading/language arts, mathematics, science, 

and history/social science, courses required to meet state and local high school 
graduation requirements, or courses required for middle school grade promotion 

 
However, a middle school student who is a newcomer student or an immigrant child 
or youth, as defined in 20 USC 7011, or is a student participating in a program 
designed to meet the academic and transitional needs of newcomer students and that 
has as its primary objective the development of English language proficiency, may be 
denied enrollment in any of the courses stated above if the course of study provided 
to the student is designed to remedy academic deficits incurred during participation 
and to enable the student to attain parity of participation in the standard instructional 
program within a reasonable length of time after the student enters the school system. 

 
2. A full course load of courses specified in item #1 above 
 
3. Other courses that meet the "A-G" course requirements for college admission or are 

advanced courses such as honors or Advanced Placement courses, on the sole basis of 
the student's classification as an English learner 

 
The district shall identify in its local control and accountability plan (LCAP) goals and 
specific actions and services to enhance student engagement, academic achievement, and 
other outcomes for English learners and long-term English learners, in accordance with 
Board Policy and Administrative Regulation 0460 - Local Control and Accountability Plan. 
 
The Superintendent or designee shall encourage parent/guardian and community involvement 
in the development and evaluation of programs for English learners.  The Superintendent or 
designee may also provide an English development literacy training program for 
parents/guardians and community members so that they may better support students' English 
language development. 
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Staff Qualifications and Training 
 
The Superintendent or designee shall ensure that all staff employed to teach English learners  
possess the appropriate authorization from the Commission on Teacher Credentialing. 
 
The district shall provide effective professional development to teachers (including teachers 
in classroom settings that are not the settings of language instruction educational programs), 
administrators, and other school or community-based organization personnel to improve the 
instruction and assessment of English learners and enhance staff's ability to understand and 
use curricula, assessment, and instructional strategies for English learners. Such professional 
development shall be of sufficient intensity and duration to produce a positive and lasting 
impact on teachers' performance in the classroom.  (20 USC 6825) 
 
Staff development shall also address the sociocultural needs of English learners and provide 
opportunities for teachers to engage in supportive, collaborative learning communities. 
 
Identification and Assessment 
 
The Superintendent or designee shall maintain procedures for the early identification of 
English learners and an assessment of their proficiency of English learners at all grade levels, 
except transitional kindergarten, using the state's English Language Proficiency Assessments 
for California (ELPAC). To oversee test administration, the Superintendent or designee shall 
annually designate a district ELPAC coordinator and a site coordinator for each test site in 
accordance with 5 CCR 11518.40-11518.45. 
 
Once identified as an English learner, a student shall be annually assessed for language 
proficiency until the student is reclassified based on criteria specified in the accompanying 
administrative regulation. 
 
In addition, English learners' academic achievement in English language arts, mathematics, 
science, and any additional subject required by law shall be assessed using the California 
Assessment of Student Performance and Progress. As necessary, the test shall be 
administered with testing variations in accordance with 5 CCR 854.1-854.3. English learners 
who are in their first 12 months of attending a school in the United States shall be exempted 
from taking the English language arts assessment to the extent allowed by federal law.  
(Education Code 60603, 60640; 5 CCR 854.1-854.3) 
 
Formative assessments may be utilized to an analyze student performance and appropriately 
adapt teaching methodologies and instructions. 
 
Language Acquisition Programs 
 
The district shall offer research-based language acquisition programs that are designed to  
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ensure English acquisition as rapidly and as effectively as possible and that provide 
instruction to students on the state-adopted academic content standards, including the English 
language development standards. (Education Code 306; 5 CCR 11300) 
 
At a minimum, the district shall offer a structured English immersion program which 
includes designated and integrated English language development. In the structured English 
immersion program, nearly all of the classroom instruction shall be provided in English, but 
with the curriculum and presentation designed for students who are learning English. 
 (Education Code 305-306; 5 CCR 11309) 
 
For the purpose of determining the amount of instruction to be conducted in English in the 
structured English immersion program, "nearly all" means that all classroom instruction shall 
be conducted in English except for clarification, explanation, and support as needed. 
 
In addition, language acquisition programs offered by the district may include, but are not 
limited to, the following: (Education Code 305-306) 
 
1. A dual-language immersion program that provides integrated language learning and  

academic instruction for native speakers of English and native speakers of another 
language, with the goals of high academic achievement, first and second language 
proficiency, and cross-cultural understanding 

 
2. A transitional or developmental program for English learners that provides literacy 

and academic instruction in English and a student's native language and that enables 
an English learner to achieve English proficiency and academic mastery of subject 
matter content and higher order thinking skills, including critical thinking, in order to 
meet state academic content standards 

 
The district's language acquisition programs for grades K-3 shall comply with class size 
requirements specified in Education Code 42238.02.  (Education Code 310) 
 
In establishing the district's language acquisition programs, the Superintendent or designee 
shall consult with parents/guardians and the community during the LCAP development 
process. The Superintendent or designee shall also consult with administrators, teachers, and 
other personnel with appropriate authorizations and experience in establishing a language 
acquisition program. (Education Code 305) 
 
At the beginning of each school year or upon a student's enrollment, parents/guardians shall 
be provided information on the types of language acquisition programs available to students 
enrolled in the district, including, but not limited to, a description of each program, the 
process to be followed in making a program selection, identification of any language to be 
taught in addition to English when the program includes instruction in another language, and 
the process to request establishment of a language acquisition program.  (Education Code  
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310; 5 CCR 11310) 
 
 

Whenever a student is identified as an English learner based on the results of the ELPAC, the 
student's parents/guardians may choose a language acquisition program that best suits their 
child. To the extent possible, any language acquisition program requested by the 
parents/guardians of 30 or more students at the school or by the parents/guardians of 20 or 
more students at any grade level shall be offered by the school. (Education Code 310; 5 CCR 
11311) 
 
Reclassification/Redesignation 
 
When an English learner is determined based on state and district reclassification criteria to 
have acquired a reasonable level of English proficiency pursuant to Education Code 313 and  
52164.6, or upon request by the student's parent/guardian, the student shall be transferred 
from a language acquisition program into an English language mainstream classroom. 
  
English learners shall be reclassified as fluent English proficient when they are able to 
comprehend, speak, read, and write English well enough to receive instruction in an English 
language mainstream classroom and make academic progress at a level substantially 
equivalent to that of students of the same age or grade whose primary language is English 
and who are in the regular course of study.  (Education Code 52164.6) 
 
The criteria for determining whether an English learner shall be reclassified as fluent English 
proficient shall include, but not be limited to:  (Education Code 313, 52164.6; 5 CCR 11303) 
 
1. Assessment of English language proficiency using an objective assessment 
instrument, including, but not limited to, the ELPAC 
 
2. Evaluation by the student's classroom teacher and any other certificated staff with 
direct responsibility for teaching or placement decisions related to the student, including, but 
not limited to, a review of the student's curriculum mastery and academic performance 
  
3. Parent/guardian involvement, including: 
  

a. Notice to parents/guardians of language reclassification and placement, 
including a description of the reclassification process and the parent/guardian's 
opportunity to participate 

  
b. Encouragement of parent/guardian participation in the district's 
reclassification procedure, including seeking parent/guardian opinion and 
consultation during the reclassification process 
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c. Provision of an interpreter for the parent/guardian, when necessary 

 
4. Comparison of student performance on an objective assessment of basic skills in 

English against an empirically established range of performance in basic skills, based 
on the performance of English proficient students of the same age, which 
demonstrates whether the student is sufficiently proficient in English to participate 
effectively in a curriculum designed for students of the same age whose native 
language is English 

 
The student's language proficiency assessments, the participants in the reclassification 
process, and any decisions regarding reclassification shall be retained in the student's 
permanent record.  (5 CCR 11305) 
 
The Superintendent or designee shall monitor the progress of reclassified students to ensure 
their correct classification and placement.  (5 CCR 11304) 
 
The Superintendent or designee shall monitor students for at least four years following their 
reclassification to ensure the students have not prematurely exited, any academic deficit 
incurred through participation in the English learner program has been remedied, and the 
students are meaningfully participating in the standard instructional program compared to 
students who had never participated in an English learner program.  (5 CCR 11304; 20 USC 
6841) 
 
Program Evaluation 
 
To evaluate the effectiveness of the district's educational program for English learners, the 
Superintendent or designee shall report to the Board, at least annually, regarding: 
 
1. Progress of English learners towards proficiency in English 
 
2. The number and percentage of English learners reclassified as fluent English 

proficient 
 
3. The number and percentage of English learners who are or are at risk of being 

classified as long-term English learners in accordance with Education Code 313.1 
 
4. The achievement of English learners on standards-based tests in core curricular areas 
 
5.  For any language acquisition program that includes instruction in a language other 

than English, student achievement in the non-English language in accordance with 5 
CCR11309. 
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6. Progress toward any other goals for English learners identified in the district's LCAP 

for English learners and long-term English learners as defined in Education Code 
52052 

 
7. A comparison of current data with data from at least the previous year in regard to 

items #1-6 above.  
8. A comparison of data between the different language acquisition programs offered by 

the district. 
 
The Superintendent or designee shall also provide the Board with regular reports from any 
district or schoolwide English learner advisory committees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy SPENCER VALLEY SCHOOL DISTRICT 
adopted:  February 12, 2025 Santa Ysabel, California 



Instruction AR 6174(a) 
 
EDUCATION FOR ENGLISH LEARNERS 
 
 
Definitions 
 
English learner means a student who is age 3-21 years, who is enrolled or is preparing to 
enroll in an elementary or secondary school, and whose difficulties in speaking, reading, 
writing, or understanding the English language may be sufficient to deny the student the 
ability to meet state academic standards, the ability to successfully achieve in classrooms 
where the language of instruction is English, or the opportunity to participate fully in society. 
An English learner may include a student who was not born in the United States or whose 
native language is a language other than English; a student who is Native American or 
Alaska Native, or a native resident of the outlying areas, who comes from an environment 
where a language other than English has had a significant impact on the individual's level of 
English language proficiency; or a student who is migratory, whose native language is a 
language other than English, and who comes from an environment where a language other 
than English is dominant.  (Education Code 306; 20 USC 7801) 
  
Designated English language development means instruction provided during a time set 
aside in the regular school day for focused instruction on the state-adopted English language 
development standards to assist English learners to develop critical English language skills 
necessary for academic content learning in English.  (5 CCR 11300) 
 
Integrated English language development means instruction in which the state-adopted 
English language development standards are used in tandem with the state-adopted academic 
content standards. Integrated English language development includes specially designed 
academic instruction in English.  (5 CCR 11300) 
 
Long-term English learner means: 
 

1. For the purpose of setting the local control and accountability plan (LCAP) priorities, 
a student who has not attained English language proficiency within seven years of 
initial classification as an English learner  (Education Code 52052) 
  

2. For the purpose of English language proficiency assessment, an English learner in 
grades 6- 12 who has been enrolled in school in the United States for six years or 
more and who either:  (Education Code 313.1) 
  

a. Has remained at the same English language proficiency level for two or more 
consecutive years, or has regressed to a lower proficiency level; or 
  

b. Is a student in grades 6-9 who has scored far below basic or below basic on 
the prior year's English language arts standards-based achievement test, or a 
score determined by the Superintendent of Public Instruction on any successor 
test 

 
Native speaker of English means a student who has learned and used English at home from  
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early childhood and English has been the primary means of concept formation and 
communication.  (Education Code 306) 
 
Identification and Assessments 
 
Upon enrollment in the district, each student's primary language shall be determined through 
the use of a home language survey.  (Education Code 52164.1; 5 CCR 11307, 11518.5) 
 
Any student in kindergarten or grades 1-12, not including transitional kindergarten, who is 
identified as having a primary language other than English as determined by the home 
language survey, and who has not previously been identified as an English learner by a 
California public school or for whom there is no record of results from an administration of 
an English language proficiency test, shall be initially assessed for English proficiency using 
the English Language Proficiency Assessments for California (ELPAC). Prior to 
administering the ELPAC, the Superintendent or designee shall notify the student's 
parent/guardian in writing that the student will be administered the initial ELPAC. 
 (Education Code 313, 52164.1; 5 CCR 11518.5) 
 
Administration of the ELPAC, including the use of variations and accommodations in test 
administration when authorized, shall be conducted in accordance with test publisher 
instructions and 5 CCR 11518.5-11518.37. 
 
Based on the initial assessment, the student shall be classified either as initially fluent in 
English proficient or as an English learner. The Superintendent or designee shall notify the 
student's parent/guardian, in writing, of the results of the ELPAC initial assessment within 30 
calendar days after the student's date of initial enrollment, or, if administered prior to the 
student's initial date of enrollment, up to 60 calendar days prior to such enrollment, but not 
before July 1 of the school year of the student's initial enrollment. The notice shall indicate 
whether the student met the ELPAC initial assessment criterion for proficiency and include 
the district's contact information for use if the parent/guardian has questions or concerns 
regarding the student's classification.  (5 CCR 11518.5) 
 
Each year after a student is identified as an English learner and until the student is 
redesignated as English proficient, the summative assessment of the ELPAC shall be 
administered to the student during a four-month period after January 1 as determined by the 
California Department of Education.  (Education Code 313) 
 
The Superintendent or designee shall notify parents/guardians of their child's results on the 
summative assessment of the ELPAC within 30 calendar days following receipt of the results 
from the test contractor or, if the results are received from the test contractor after the last day 
of instruction for the school year, within 15 working days of the start of the next school year. 
 (Education Code 52164.1; 5 CCR 11518.15) 
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The parent/guardian of a student participating in, or identified for participation in, a language 
instruction program supported by federal Title I or Title III funds shall receive notification of 
the assessment of the student's English proficiency. Such notice shall be provided no later 
than 30 calendar days after the beginning of the school year or, if the student is identified for 
program participation during the school year, within two weeks of the student's placement in 
the program. The notice shall include all of the following:  (Education Code 313.2, 440; 20 
USC 6312) 
 
1. The reason for the identification of the student as an English learner and the need for 

placement in a language acquisition program 
  
2. The level of English proficiency, how the level was assessed, and the status of the 

student's academic achievement 
  
3. A description of the language acquisition program in which the student is, or will be, 

participating, including a description of all of the following: 
  

a. The methods of instruction used in the program and in other available 
programs, including how such programs differ in content, instructional goals, 
and the use of English and a native language in instruction 

  
b. The manner in which the program will meet the educational strengths and 

needs of the student 
  
c. The manner in which the program will help the student develop English 

proficiency and meet age-appropriate academic standards for grade promotion 
and graduation 

  
d. The specific exit requirements for the program, the expected rate of transition 

from the program into classes not tailored for English learners, and the 
expected rate of graduation from secondary school if applicable 

  
e. When the student has been identified for special education, the manner in 

which the program meets the requirements of the student's IEP 
 

4. As applicable, the identification of a student as a long-term English learner or at risk 
of becoming a long-term English learner, as defined in Education Code 313.1, and the 
manner in which the program for English language development instruction will meet 
the educational strengths and needs of such students and help such students develop 
English proficiency and meet age-appropriate academic standards 

  
5. Information about the parent/guardian's right to have the student immediately 

removed from a program upon the parent/guardian's request 
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6. Information regarding a parent/guardian's option to decline to enroll the student in the 
program or to choose another program or method of instruction, if available 

  
7. Information designed to assist a parent/guardian in selecting among available 

programs, if more than one program or method is offered 
 
Language Acquisition Programs 
 
Whenever parents/guardians of enrolled students, and those enrolled for attendance in the 
next school year, request that the district establish a specific language acquisition program in 
accordance with Education Code 310, such requests shall be addressed through the following 
process:  (5 CCR 11311) 
 
1. The school shall make a written record of each request, including any request 

submitted verbally, that includes the date of the request, the names of the 
parent/guardian and student making the request, a general description of the request, 
and the student's grade level on the date of the request.  

 
As needed, the school shall assist the parent/guardian in clarifying the request.  
 
All requests shall be maintained for at least three years from the date of the request in 
accordance with Board Policy 3580-District Records. 

  
2. The school shall monitor requests on a regular basis and notify the Superintendent or 

designee when the parents/guardians of at least 30 students enrolled in the school, or 
at least 20 students in the same grade level, request the same or a substantially similar  
type of language acquisition program.  
 
If the requests are for a multilingual program model, the district shall consider 
requests from parents/guardians of students enrolled in the school who are native 
English speakers in determining whether this threshold is reached. 
  

3. If the number of parents/guardians described in Item #2 is attained, the 
Superintendent or designee shall: 

  
a. Within 10 days of reaching the threshold, notify the parents/guardians of 

students attending the school, the school's teachers, administrators, and the 
district's English learner parent advisory committee and parent advisory 
committee, in writing, of the requests for a language acquisition program 

  
b. Identify costs and resources necessary to implement any new language 

acquisition program, including, but not limited to, certificated teachers with  
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the appropriate authorizations, necessary instructional materials, pertinent 
professional development for the proposed program, and opportunities for 
parent/guardian and community engagement to support the proposed program 
goals 
  

c. Within 60 calendar days of reaching the threshold number of 
parents/guardians described in Item #2 above, determine whether it is possible 
to implement the requested language acquisition program and provide written 
notice of the determination to parents/guardians of students attending the 
school, the school's teachers, and administrators 

  
If a determination is made to implement the language acquisition program, create and publish 
a reasonable timeline of actions necessary to implement the program. If a determination is 
made that it is not possible to implement the program, provide a written explanation of the 
reason(s) the program cannot be provided.  The district shall notify parents/guardians at the 
beginning of each school year or upon the student's enrollment regarding the process to 
request a language acquisition program, including a dual-language immersion program, for 
their child. The notice shall also include the following:  (5 CCR 11309, 11310) 
 
1. A description of the programs provided, including structured English immersion 
  
2. Identification of any language to be taught in addition to English when the program 

includes instruction in a language other than English 
  
3. The manner in which the program is designed using evidence-based research and  

includes both designated and integrated English language development 
  
4. The manner in which the district has allocated sufficient resources to effectively 

implement the program, including, but not limited to, certificated teachers with the 
appropriate authorizations, necessary instructional materials, pertinent professional 
development, and opportunities for parent/guardian and community engagement to 
support the program goals 

  
5. The manner in which the program will, within a reasonable period of time, lead to 

language proficiency and achievement of the state-adopted content standards in 
English and, when the program includes instruction in another language, in that other 
language 
  

6. The process to request establishment of a language acquisition program not offered at 
the school 

  
7. For any dual-language immersion program offered, the specific languages to be 

taught.  
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The notice also may include the program goals, methodology used, and evidence of 
the proposed program's effectiveness. 
 

The district shall provide additional and appropriate educational services to English learners 
for the purposes of overcoming language barriers and academic deficits in other areas of the 
core curriculum.  (5 CCR 11302)  
 
Advisory Committees 
 
A school-level English Learner Advisory Committee (ELAC) shall be established when there 
are more than 20 English learners at the school. Parents/guardians of English learners, 
elected by parents/guardians of English learners at the school, shall constitute committee 
membership in at least the same percentage as English learners represent of the total number 
of students in the school. The school may designate for this purpose an existing school-level 
advisory committee provided that it meets these criteria for committee membership.  
(Education Code 52176; 5 CCR 11308) 
 
The ELAC shall be responsible for assisting in the development of a schoolwide needs 
assessment, recommending ways to make parents/guardians aware of the importance of 
regular school attendance, and advising the principal and school staff in the development of a 
detailed master plan for English learners for the individual school and submitting the plan to 
the Governing Board for consideration for inclusion in the district master plan.  (Education 
Code 52176) 
 
When the district has more than 50 English learners, the Superintendent or designee shall 
establish a District English Learner Advisory Committee (DELAC), the majority of whose 
membership shall be composed of parents/guardians of English learners who are not 
employed by the district. Alternatively, the district may use a subcommittee of an existing 
districtwide advisory committee on which parents/guardians of English learners have 
membership in at least the same percentage as English learners represent of the total number 
of students in the district.  (Education Code 52176) 
 
The DELAC shall advise the Board on at least the following tasks:  (5 CCR 11308) 
 

1. Developing a district master plan, including policy(ies), for education programs and 
services for English learners, taking into consideration the school site plans for 
English learners 
  

2. Conducting a districtwide needs assessment on a school-by-school basis 
  

3. Establishing a district program, goals, and objectives for programs and services for 
English learners 
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4. Developing a plan to ensure compliance with applicable teacher or instructional aide 

requirements 
  

5. Administering the annual language census 
  

6. Reviewing and commenting on the district's reclassification procedures 
  

7. Reviewing and commenting on the required written parental notifications 
 
In order to assist the advisory committee in carrying out its responsibilities, the 
Superintendent or designee shall ensure that DELAC and ELAC committee members receive 
appropriate training and materials. This training shall be planned in full consultation with the 
members.  (5 CCR 11308) 
 
LCAP Advisory Committee 
 
When there are at least 15 percent English learners in the district, with at least 50 students 
who are English learners, a district-level English learner parent advisory committee shall be 
established to review and comment on the district's local control and accountability plan 
(LCAP). Such advisory committee shall provide input regarding the district's existing 
language acquisition programs and language programs, and, where possible, the 
establishment of other such programs, in accordance with BP 0460 - Local Control and 
Accountability Plan. The committee shall be composed of a majority of parents/guardians of 
English learners. If the DELAC acts as the ELAC pursuant to Education Code 52063 and 
52062, the DELAC shall also review and comment on the development or annual update of 
the LCAP.  (Education Code 52062, 52063; 5 CCR 11301, 15495) 

 
The DELAC may also serve as the LCAP ELAC, as specified in Board Policy 0460 - Local 
Control and Accountability Plan. 
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Instruction BP 6175(a) 
 
MIGRANT EDUCATION PROGRAM 
 
 
The Governing Board desires to provide a comprehensive program for students who are 
migratory that attempts to mitigate the impact of educational disruption, cultural and 
language barriers, social isolation, health-related problems, and other factors that may inhibit 
their ability to succeed in school. The district shall make use of available funds to provide 
supplementary services for students who are migratory. 
 
The Superintendent or designee shall cooperate with the regional migrant service center in 
outreach and identification of eligible students who are migratory and in the provision of 
migrant education services. The Superintendent or designee shall also coordinate migrant 
education services with other programs within the district and with other public agencies that 
serve migrant workers and their families. 
 
The district shall give first priority for services to students who are migratory and have made 
a qualifying move within the previous one year period, and are failing or are most at risk of 
failing to meet state academic standards or have dropped out of school.  (20 USC 6394) 
 
The district shall provide services to eligible private school students residing within the 
district on an equitable basis with participating public school students.  (20 USC 7881; 34 
CFR 200.87) 
 
The Superintendent or designee shall ensure that each student who is migratory is placed at 
the appropriate grade level upon enrollment and is provided services in accordance with an 
individual needs assessment and learning plan. 
 
The Superintendent or designee shall annually report to the Board regarding student 
performance on statewide assessments of core academic subjects and English language 
development, as appropriate, for students enrolled in the district's migrant education 
program. In addition, the Superintendent or designee shall periodically report to the Board 
regarding the alignment of district services with the needs of students as identified in student 
needs assessments conducted pursuant to Education Code 54443.1. As necessary, the Board 
shall seek technical assistance from the migrant education regional service center and/or 
make changes in the services provided by the district in order to improve student 
achievement. 
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Instruction AR 6175(a) 
 
MIGRANT EDUCATION PROGRAM 
 
 
Eligibility 
 
Students age 3 to 21 years shall be eligible for the district's migrant education program if 
they, their parents/guardians, or their spouses are migratory agricultural workers or fishers 
who, in the preceding 36 months, moved into the district due to economic necessity and 
engaged in new temporary or seasonal employment or personal subsistence in agriculture or 
fishing. If such employment was not secured soon after the move, students may be 
considered students who are migratory if the student, the student's parents/guardians, or the 
student's spouse actively sought such new employment and have a recent history of moves 
for temporary or seasonal agricultural or fishing employment.  (20 USC 6399; 34 CFR 
200.81) 
 
A student who ceases to be a student who is migratory during a school term shall be eligible 
for services until the end of the term. If comparable services are not available through other 
programs, a student who is no longer migratory may continue to receive services for one 
additional school year. Students who were eligible for services in secondary school may 
continue to be served through credit accrual programs until graduation.  (20 USC 6394) 
 
Enrollment 
 
A student who is migratory shall be immediately enrolled in the district even if the student: 
 (Education Code 48204.7) 
 

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 
attended 
  

2. Does not have clothing normally required by the school, such as school uniforms 
  

3. Is unable to produce records normally required for enrollment, such as previous 
academic records, proof of residency, medical records, including, but not limited to, 
records or other proof of immunization history, or other documentation 

 
If a student who is migratory experiences a change in residence, the student may remain 
enrolled in the school of origin for the duration of the student's status as a student who is 
migratory.  (Education Code 48204.7) 
 
If a student's status as a student who is migratory changes during a school year, the 
Superintendent or designee shall allow the student to continue at the school of origin through 
the duration of that school year or, if the student is enrolled in a high school, through 
graduation.  (Education Code 48204.7) 
 
A student who is migratory and is transitioning between school grade levels shall be allowed 
to continue in the district of origin in the same attendance area to provide the student the 
benefit of matriculating with peers in accordance with the established feeder patterns of  
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school districts. A student who is migratory and is transitioning to a middle school or high 
school designated for matriculation in another school district shall be allowed to enroll in that 
school.  (Education Code 48204.7) 
 
The Superintendent or designee shall inform a student who is migratory and the student's 
parent/guardian of the impact of remaining in the school of origin on the student's eligibility 
to receive migrant education services pursuant to Education Code 54440-54445.  (Education 
Code 48204.7) 
 
The Superintendent or designee may, but is not required to, provide transportation to enable a 
student who is migratory to attend the school of origin, unless otherwise required by federal 
law, or provide programs for online instruction as a substitute for physical attendance. 
 (Education Code 48204.7) 
 
Student Records 
 
The Superintendent or designee shall maintain records documenting the eligibility of students 
enrolled in the district's migrant education program. However, the district shall not collect 
information or documents regarding the citizenship or immigration status of students or their 
family members for the purpose of determining eligibility for migrant education services. 
 
The Superintendent or designee shall acquire education and health records from the previous 
school districts of a student who is migratory, as appropriate. 
 
When a student who is migratory transfers to another district, the student's records shall be 
provided to the receiving district upon request at no cost in order to assist that district in 
meeting the needs of the student.  (20 USC 6398) 
 
Program Components 
 
The migrant education program shall include all of the following components:  (Education 
Code 54443.1) 
 

1. A general needs assessment summarizing the needs of the population to be served 
  

2. A comprehensive program to meet the educational, health, and related needs of 
participating students which supplements the district program and includes, but is not 
limited to: 
  

a. Instructional services, including academic, remedial and compensatory, 
bilingual-crosscultural, and career technical instruction 
  

b. Counseling and career education services 
 



 AR 6175(c) 
 
MIGRANT EDUCATION PROGRAM 
 

 
c. Preschool services in accordance with Education Code 54443 

  
d. Other educational services that are not otherwise available in sufficient 

quantity or quality to eligible students who are migratory 
  

e. The acquisition of instructional materials and equipment necessary to 
adequately provide the appropriate services 
  

f. Other related services to meet the special needs of eligible students who are 
migratory to enable them to participate effectively in instructional services 
  

g. The coordination and teaming of existing resources serving students who are 
migratory, such as bilingual-crosscultural education, health screening, and 
compensatory education 
  

3. Individual assessment of the educational and relevant health needs of each 
participating student, within 30 days of enrollment, including assessments 
concurrently provided pursuant to compensatory education, bilingual-crosscultural 
education, school improvement programs, and other programs serving the student 
  

4. A brief individual learning plan listing the services to be provided to each student, 
which shall be given to the parent/guardian in writing or at a parent/guardian 
conference, annually and when the student moves to a new district 
  

5. Staffing and staff development plans and practices to meet the needs of students and 
implement the program 
  

6. Parent/guardian and community involvement as specified in Education Code 54444.2, 
including, but not necessarily limited to, the establishment of a parent/guardian 
advisory council to actively involve parents/guardians in planning, operating, and 
evaluating the district's migrant education program 
 

7. The migrant education program shall provide for the same opportunities for 
parent/guardian involvement that are provided to parents/guardians for federal Title I 
programs.  (20 USC 6394) 
  

8. Evaluations which include annual student progress and overall program effectiveness 
and quality control reports 
 

Summer School and Extended School Year Program 
 
The district shall conduct summer school program(s) for eligible students who are migratory. 
The summer school program shall respond to the individual needs of participating students  
 



 AR 6175(d) 
 
MIGRANT EDUCATION PROGRAM 
 
 
and shall build on and be consistent with the instructional programs offered to these students 
during the regular school year. Coursework shall be of the same level of difficulty in each 
subject as that provided to students enrolled in regular classes of instruction within the 
district in the preceding year.  (Education Code 54444.3) 
 
Teachers in the summer school program shall have cultural training or background and 
understanding of the special needs of students who are migratory and possess the proper 
credential for the subjects and grade levels to which they are assigned.  (Education Code 
54444.3) 
 
The program shall comply with the following requirements for instructional time: 
 (Education Code 54444.3) 
 

1. For kindergarten class, a minimum of 180 minutes per day, including recesses, for not 
less than 20 instructional days 
  

2. For grades 1-8, a minimum of 200 minutes per day, including recesses and passing 
time but excluding noon intermissions, for not less than 20 instructional days 
  

3. For grades 7-12, a minimum of 240 minutes per day, including passing time but 
excluding noon intermissions, for not less than 30 instructional days 

 
The number of instructional days may be less than as described above if, during the summer 
school program, there is a holiday for which schools are required to be closed.  (Education 
Code 37220, 54444.3). 
 
When district facilities that are suitable for the summer climate are available, the district shall 
make facilities available at cost to other agencies that request facilities for the operation of 
migrant summer school programs, unless just cause for denial exists. When approved by the 
Superintendent of Public Instruction, the district may jointly offer facilities with a 
neighboring district to meet the needs of the migrant summer school program for the entire 
area.  (Education Code 54444.3) 
 
If the district receives authorization and average daily attendance funding from the California 
Department of Education to provide an extended school year program to students who are 
migratory who, due to family movement, enroll in transitional kindergarten, kindergarten, or 
any of grades 1-6, on or after March 1 of the school year and depart on or before December 1 
of the next school year, the Superintendent or designee shall operate the program in 
accordance with Education Code 41601.6.  (Education Code 41601.6) 
 
Transfer of Coursework and Credits 
 
When a student who is migratory transfers into a district school, the student's coursework and  
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credits shall be transferred as specified in Education Code 51225.2 and Board Policy/ 
Administrative Regulation 6146.3 - Reciprocity of Academic Credit.   
 
Parent Advisory Council 
 
The parent advisory council shall be comprised of members who are knowledgeable of the 
needs of students who are migratory and shall be elected by the parents/guardians of students 
enrolled in the district's migrant education program. The composition of the council shall be 
determined by the parents/guardians at a general meeting to which all parents/guardians of 
participating students shall be invited. The parents/guardians shall be informed, in a language 
they understand, that they have the sole authority to decide on the composition of the council. 
 (Education Code 54444.2) 
 
At least two-thirds of the advisory council shall consist of parents/guardians of students who 
are migratory.  (Education Code 54444.2) 
 
All parent/guardian candidates for the council shall be nominated by parents/guardians. 
Nonparent candidates, such as teachers, administrators, other school personnel, or students, 
shall be nominated by the groups they represent. All other community candidates shall be 
nominated by the parents/guardians.  (Education Code 54444.2) 
 
The parent/guardian advisory council shall meet at least six times during the year and shall: 
 (Education Code 54444.4) 
 

1. Establish program goals, objectives, and priorities 
  

2. Review annual needs assessments, program activities for each school, and individual 
earning plans 
  

3. Advise on the selection, development, and reassignment of migrant education 
program staff 
  

4. Participate actively in planning and negotiating program applications and service 
agreements 
  

5. Perform all other responsibilities required under state and federal laws or regulations 
 

The Superintendent or designee shall establish and implement a training program for 
advisory council members to enable them to carry out their responsibilities. The training 
program shall be developed in consultation with the council and shall include appropriate 
training materials in a language understandable to each member.  (Education Code 54444.2) 
 
The Superintendent or designee shall provide the council, without charge, a copy of all 
applicable state and federal migrant education statutes, rules, regulations, guidelines, audits,  
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monitoring reports, and evaluations. Upon request, these materials also shall be provided 
without charge to each member of the council.  (Education Code 54444.2) 
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Instruction BP 6177(a) 
 
SUMMER LEARNING PROGRAMS 
 
 
The Governing Board recognizes that an extended break from the instructional program may 
result in significant learning loss, especially among disadvantaged and low-achieving 
students, and desires to provide opportunities during the summer for students to practice 
essential skills, make academic progress, and develop social, emotional, and physical needs 
and interests through hands-on engaging learning experiences. 
 
Summer programs offered by the district shall be aligned with the district's local control and 
accountability plan (LCAP), other applicable district and school plans, and the educational 
program provided during the school year. When feasible, summer programs shall blend high-
quality academic instruction in core curricular and/or elective subjects with recreation, 
nutrition programs, social and emotional development, and support services that encourage 
attendance, student engagement in learning, and student wellness. 
 
Summer School 
 
The Superintendent or designee, with Board approval, may establish summer school day 
classes. 
 
The district's summer school program may be used to provide supplemental instruction to 
students needing remediation and/or enrichment in core academic subjects. 
 
The district shall provide students with supplemental instruction and support in a tiered 
framework that bases universal, targeted, and intensive supports on students' needs for 
academic, social-emotional, and other integrated student supports through a program of 
engaging learning experiences in a positive school climate. 
 
As appropriate, priority for enrollment in summer school programs shall be given to district 
students who: 
 
1. Have been retained or are at risk of being retained at their grade level 
 
2. Demonstrate academic deficiencies in core curriculum areas 
 
3. Are in student groups identified in the district's LCAP as needing increased or 

improved services to succeed in the educational program 
 
4. Are foster youth and/or are students experiencing homelessness 
 

If during an intersession period the student will be moving, the student's educational 
rights holder or, in the case of an American Indian child, Indian custodian, shall 
determine which school the student attends for the intersession period, if applicable.  
(Education Code 48850, 48853.5) 
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5. Are transitional kindergarten or kindergarten children, or in any of grades 1-6 and are 

required to be offered or provided access to Expanded Learning Opportunities 
Programs pursuant to Education Code 46120 and BP/AR 5184.2 - Before/After 
School Programs 

 
The remaining openings shall be offered to other district students on a first-come first-served 
basis. 
 
Because summer courses cover extensive instructional content in a relatively short time 
period, students who have more than three excused absences or one unexcused absence may 
not receive credit for summer session class(es) unless they make-up missed work in 
accordance with law, Board policy, and administrative regulation. 
 
The Superintendent or designee shall annually report to the Board on summer school 
enrollment in the current year and previous year for the program as a whole and 
disaggregated by grade level, school that the students attend during the regular school year, 
and student population. In addition, the Superintendent or designee may report on the extent 
to which students successfully achieved the outcomes established for the program. 
 
Additional Summer Learning Opportunities 
 
The Superintendent or designee may collaborate with parents/guardians, city and county 
agencies, community organizations, child care providers, and/or other interested persons to 
develop, implement, and build awareness of organized activities that support summer 
learning. 
 
Strategies to support summer learning may include, but are not limited to: 
 
1. Providing information to students and parents/guardians about summer reading 

programs scheduled to be conducted by public libraries or community organizations 
  

2. Collaborating with the local parks and recreation agency and/or community 
organizations to provide day camps, sports programs, or other opportunities for 
physical education and activity 
  

3. Collaborating with workforce development agencies, businesses, and community 
organizations to provide summer job training opportunities that include an academic 
component 
  

4. Encouraging reading in the home, such as providing lists of recommended reading to 
students and parents/guardians, establishing a target number of books or pages, and 
providing prizes for achievement of reading goals 
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5. Assigning summer vacation homework in core curricular subject(s) for extra credit 
  

6. Conducting occasional, interactive "fun days" during the summer to provide activities 
related to art, music, science, technology, mathematics, environmental science, 
multicultural education, debate, or other subject 
  

7. Arranging opportunities for community service 
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Instruction BP 6179(a) 
 
SUPPLEMENTAL INSTRUCTION 
 
 
The Governing Board recognizes that high-quality supplemental instruction can motivate and 
support students to attain grade-level academic standards, overcome academic deficiencies, 
and/or acquire critical skills. The district shall offer programs of direct, systematic, and 
intensive supplemental instruction to meet student needs. Supplemental instruction shall be 
offered in accordance with law and may be used to assist the district in meeting its goals for 
student achievement. 
 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5147 - Dropout Prevention) 
(cf. 6011 - Academic Standards) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
(cf. 6164.5 - Student Success Teams) 
 
Supplemental instruction may be offered during and outside the regular school day, including 
during the summer, before school, after school, on Saturday, and/or during intersessions.  
When supplemental instruction is offered during the regular school day, it shall not supplant 
the student's instruction in the core curriculum areas or physical education. 
 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6177 - Summer Learning Programs) 
 
As appropriate, supplemental instruction may be provided through a classroom setting, 
individual or small group instruction, technology-based instruction, and/or an arrangement 
with a community or other external service provider. 
 
When determined to be necessary by the principal or designee and when written 
parent/guardian consent is obtained for the student's participation, a student may be required 
to participate in supplemental instruction outside the regular school day. 
 
Supplemental instruction shall be offered to students who are recommended for retention, or 
are identified as being at risk for retention, at their current grade level.  (Education Code 
48070.5) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 6162.51 - State Academic Achievement Tests) 
 
In addition, supplemental instruction may be offered to: 
 
1. Students who demonstrate academic deficiencies that may jeopardize their attainment 

of academic standards 



 BP 6179(b) 
 
 
SUPPLEMENTAL INSTRUCTION  (continued) 
 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 
(cf. 6142.94 - History-Social Science Instruction) 
 
 
 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
37200-37202  School calendar 
37223  Weekend classes 
42238.01-42238.07  Local control funding formula 
46100  Length of school day 
48070-48070.5  Promotion and retention 
48200  Compulsory education 
48985  Translation of notices 
51210-51212  Courses of study, elementary schools 
51220-51228  Courses of study, secondary schools 
52060-52077  Local control and accountability plan 
60603  Definitions, core curriculum areas 
60640-60649  California Assessment of Student Performance and Progress 
CODE OF REGULATIONS, TITLE 5 
11470-11472  Summer school 
UNITED STATES CODE, TITLE 20 
6311 State plan 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education:  http://www.ed.gov 
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Instruction AR 6181(a) 
 
ALTERNATIVE SCHOOLS/PROGRAMS OF CHOICE 
 
 
Notifications 
 
At the beginning of each school year, the "Notice of Alternative Schools" shall be sent to all 
parents/guardians as set forth in Education Code 58501. During the entire month of March of 
each year, a copy of this notice shall be posted at each school in at least two places normally 
visible to students, teachers, and visiting parents/guardians. (Education Code 58501) 
 
(cf. 5145.6 - Parental Notifications) 
 
Copies of the law providing for alternative schools or programs of choice (Education Code 
58500-58512) shall be made available in the district office and each school office to any 
interested parent/guardian, teacher, or student. (Education Code 58501) 
 
Proposals 
 
All proposals for the establishment of an alternative school or program of choice shall: 
 
1. Address the district's vision, goals, and academic standards 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 6011 - Academic Standards) 
 
2. Demonstrate that the number of students interested in enrolling in the alternative 

school or program of choice is sufficient to meet desired student-teacher staffing 
ratios 

 
(cf. 6151 - Class Size) 
 
3. Demonstrate that teachers are willing to work within the school or program 
 
4. Demonstrate that the proposed operational plan conforms with district timelines and 

makes equitable use of district staff, facilities, and resources 
 
5. Provide a statement of the specific anticipated costs of implementing the proposal as 

well as funding sources, including outside funding sources and/or district support 
 
6. Include a comprehensive plan for an annual evaluation of the program to be carried 

out by the district 
 
(cf. 0500 - Accountability) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
 
 



 AR 6181(b) 
 
 
ALTERNATIVE SCHOOLS/PROGRAMS OF CHOICE  (continued) 
 
 
The Superintendent or designee may establish an advisory committee of staff, 
parents/guardians, and community members to evaluate proposals for alternative schools or 
programs of choice and make recommendations to the Superintendent. 
 
(cf. 1220 - Citizen Advisory Committees) 
 
Enrollment 
 
The district may establish alternative schools or programs of choice in each attendance area 
and/or on a districtwide basis with enrollment open to all students districtwide. (Education 
Code 58505) 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
 
Students enrolled in alternative schools or programs of choice shall be selected entirely from 
volunteers. (Education Code 58503) 
 
Alternative schools and programs of choice shall comply with state and federal law and 
Board policy regarding nondiscrimination in district programs. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Previous classroom performance shall not be a criterion limiting any student from the 
opportunity to attend an alternative school or program of choice. (Education Code 58504) 
 
When an alternative class group is established within a school, the Superintendent or 
designee shall ensure that students currently enrolled in the school will not be displaced. 
 
Operations 
 
The district shall maintain and fund alternative schools or programs of choice at the same 
level of support as other district educational programs for students of the same age level. 
(Education Code 58507) 
 
(cf. 3100 - Budget) 
 
Teachers employed in alternative schools or programs of choice shall be selected entirely 
from volunteers. (Education Code 58503) 
 
(cf. 4113 - Assignment) 
 
 
 
 



 AR 6181(c) 
 
 
ALTERNATIVE SCHOOLS/PROGRAMS OF CHOICE  (continued) 
 
 
Course credits earned in an alternative school or program of choice shall be equivalent to the 
credits earned in other district schools. Students enrolled in such schools or programs shall be 
expected to complete all district graduation requirements and shall earn a regular diploma. 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
 
Students enrolled in alternative schools may be eligible for district transportation in the same 
manner as students attending other district schools. 
 
(cf. 3250 - Transportation Fees) 
(cf. 3540 - Transportation) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35160.5 Intradistrict open enrollment 
48980  Parental notifications 
52052  Academic Performance Index 
58500-58512  Alternative schools and programs of choice 
CODE OF REGULATIONS, TITLE 5 
1068-1074  Alternative schools accountability model 
11705  Charter schools as alternative schools 
COURT DECISIONS 
American Civil Rights Foundation v. Los Angeles Unified School District, (2008) 169 Cal.App.4th 436 
 

Management Resources: 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Creating and Sustaining Successful K-8 Magnet Schools, September 2008 
Innovations in Education: Successful Magnet High Schools, September 2008 
WEB SITES 
California Department of Education, Alternative Schools of Choice: http://www.cde.ca.gov/sp/eo/as 
Foundation for California Community Colleges, Early College High School Initiative: 
http://www.foundationccc.org/ECHS 
U.S. Department of Education, Office of Innovation and Improvement: 
http://www.ed.gov/about/ofices/list/oii 
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Instruction AR 6183(a) 
 
HOME AND HOSPITAL INSTRUCTION 
 
 
A student with a temporary disability which makes school attendance impossible or 
inadvisable shall be entitled to receive individual instruction at home or in a hospital or other 
residential health facility, excluding state hospitals.  (Education Code 48206.3) 
 
(cf. 5112.2 - Exclusions from Attendance) 
 
Temporary disability means a physical, mental, or emotional disability incurred while a 
student is enrolled in regular day classes or an alternative education program, and after which 
the student can reasonably be expected to return to regular day classes or the alternative 
education program in which the student is enrolled. Temporary disability does not include a 
disability that would qualify a student for special education pursuant to Education Code 
56026.  (Education Code 48206.3) 
 
(cf. 5141.22 - Infectious Diseases) 
(cf. 6158 - Independent Study) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians of district students regarding:  (Education Code 48206.3, 48208, 48980) 
 
1. The availability of individual instruction for any student with a temporary disability, 
including information regarding student eligibility for, and the duration of, individual 
instruction 
 
2. The rights and responsibilities of parents/guardians of any student with a temporary 
disability pursuant to Education Code 48207 and 48208 
 
(cf. 5145.6 - Parental Notifications) 
 
Parents/guardians shall notify the principal or designee when their child is temporarily 
disabled and needs individual instruction at home or in a hospital or other residential health 
facility. 
 
Determination of Student Eligibility 
 
Not later than five working days after receiving notification from a parent/guardian that a 
student has a temporary disability, the Superintendent or designee shall determine whether 
the student will be able to receive individual instruction at home or in a hospital or residential 
health facility.  (Education Code 48208) 
 
The Superintendent or designee may require verification through any reasonable means that 
the student is temporarily disabled and needs individual instruction. 
 
Provision of Individual Instruction 
 



 AR 6183(b) 
 
 
HOME AND HOSPITAL INSTRUCTION  (continued) 
 
 
Individual instruction at a student's home or in a hospital or other residential health facility 
shall begin no later than five working days after the Superintendent or designee makes the 
determination that the student is eligible to receive individual instruction.  (Education Code 
48207.5, 48208) 
 
The district shall be responsible for providing individual instruction to any temporarily 
disabled student who is in a hospital or other residential health facility located within district 
boundaries, whether or not the student is enrolled in the district. If the student is enrolled in 
another district, the Superintendent or designee may enter into an agreement to have the 
student's district of residence provide the individual instruction. The Superintendent or 
designee may also enter into an agreement to provide individual instruction to a district 
student who is in a hospital or other residential health facility located within the boundaries 
of another district.  (Education Code 48208) 
 
(cf. 5111.1 - District Residency) 
 
Whenever the district provides individual instruction to a non-district student who is in a 
hospital or other residential health facility located within district boundaries, the 
Superintendent or designee shall, within five working days of the beginning of the individual 
instruction, provide written notification to the student's district of residence that, effective on 
the date on which individual instruction began, the district of residence may not count the 
student for purposes of computing that district's average daily attendance.  (Education Code 
48208) 
 
A student receiving individual instruction in a hospital or residential health facility for a 
partial week shall be entitled to attend school or receive individual instruction at home on 
days in which the student is not receiving individual instruction in the hospital or other 
residential health facility, if the student is well enough to do so.  (Education Code 48207.3) 
 
Home or hospital instruction shall be provided only by teachers with valid California 
teaching credentials who consent to the assignment.  (Education Code 44865) 
 
(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
 
Insofar as possible, the teacher providing home or hospital instruction shall consult with the 
student's current classroom teacher(s) so as to provide a continuity of instruction that enables 
the student to stay abreast with the regular school program. 
 
The district's attendance supervisor shall ensure that the absences of any temporarily disabled 
student receiving individual instruction at home or in a hospital or other residential health 
facility are excused until the student is able to return to the regular school program.  
(Education Code 48240) 
 



 AR 6183(c) 
 
 
HOME AND HOSPITAL INSTRUCTION  (continued) 
  
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.11 - Attendance Supervision) 
 
Return to School 
 
A student receiving individual instruction who is well enough to return to school shall be 
allowed to return to the school that the student attended immediately before receiving 
individual instruction, if the return occurs during the school year in which the individual 
instruction was initiated.  (Education Code 48207.3) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44865  Qualifications for home teachers 
45031  Home teachers 
48200  Minimum school day 
48206.3-48208  Students with temporary disabilities; individual instruction 
48240  Supervisors of attendance 
48980  Parental notifications 
51800-51802  Employment of home teachers 
56026  Individual with exceptional needs 
CODE OF REGULATIONS, TITLE 5 
421  Method of verification 
423  Prolonged illness 
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Instruction BP 6184(a) 
 
CONTINUATION EDUCATION 
 
 
The Governing Board shall provide a continuation education program as an option for at-risk 
students who may need a flexible educational environment.  The continuation education 
program shall be designed to meet the educational needs of each student, provide an 
opportunity for participating students to complete the required course of instruction 
necessary to graduate from high school, emphasize occupational orientation or a work study 
schedule, and offer intensive guidance services. 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
 
The continuation education program shall be aligned with the goals identified in the district's 
local control and accountability plan, designed and implemented in collaboration with other 
high schools within the district, and coordinated with other educational options available to 
district students. 
 
(cf. 0420.4 - Charter School Authorization) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 6158 - Independent Study) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6185 - Community Day School) 
(cf. 6200 - Adult Education) 
 
The Superintendent or designee shall appoint a director of continuation education who shall 
be responsible for the organization and administration of the district's continuation education 
program and guidance, placement, and follow-up services for participating students.  (5 CCR 
11000, 11003) 
 
The continuation high school shall be conducted for not less than 175 days during a school 
year.  The Board may maintain continuation classes during the district's regular school hours, 
during special school hours for these classes established by the Board, or during such hours 
and for such length of time during the day or evening that adult education classes are 
maintained.  (Education Code 48434; 5 CCR 11004) 
 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
 
Students eligible for continuation education classes shall be age 16 or 17 years at the time of 
their enrollment and shall not have graduated from high school.  (Education Code 48400, 
48413) 
 
A student may be involuntarily transferred into a continuation education program in 
accordance with law and administrative regulation.  (Education Code 48432.5) 



 BP 6184(b) 
 
 
CONTINUATION EDUCATION  (continued) 
 
 
With the consent of the Superintendent or designee, a student may voluntarily enroll in 
continuation classes in order to receive special attention such as individualized instruction. 
(Education Code 48432, 48432.3, 48432.5) 
 
Priority for voluntary enrollment in continuation classes shall be given to students who need 
credit recovery in order to graduate with their peers and to students who, due to employment, 
pregnancy, parenting responsibilities, or other circumstances, are unable to attend a 
comprehensive high school. A student with a disability shall be admitted only if his/her 
individualized education program specifically states that a continuation high school setting 
meets his/her needs. 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 6159 - Individualized Education Program) 
 
Enrollment criteria shall be applied consistently throughout the district.  (Education Code 
48432.3) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Students may be enrolled in a regional occupational center or program within the county in 
lieu of, or in combination with, continuation education.  (Education Code 48432) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
 
Students otherwise subject to compulsory attendance in continuation education classes may 
be exempted if they meet any of the conditions specified in Education Code 48410 and AR 
5112.1 - Exemptions from Attendance. 
 
(cf. 5112.1 - Exemptions from Attendance) 
 
The Superintendent or designee shall regularly evaluate the effectiveness of district 
continuation education programs and report these evaluation results to the Board.  Indicators 
may include, but not be limited to, disaggregated data on student enrollment, student 
assessment results, and graduation rates. 
 
(cf. 0500 - Accountability) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
 
Legal Reference: (see next page) 
 



 BP 6184(c) 
 
 
CONTINUATION EDUCATION  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
46170  Minimum school day for continuation schools and classes 
48400-48454  Compulsory continuation education, especially: 
48400  Weekly minimum attendance requirement 
48402  Minors not regularly employed 
48410-48416  Compulsory continuation education 
48430-48438  Continuation classes 
48450-48454  Violation 
48900  Grounds for suspension and expulsion 
48900.5  Student discipline 
48903  Limitations on days of suspension 
51224-51225.3  Courses of study 
60850-60856  High school exit examination 
FAMILY CODE 
7000-7002  Emancipation of minors law 
7050  Purposes for which emancipated minor considered an adult 
CODE OF REGULATIONS, TITLE 5 
11000-11010  Continuation education 
COURT DECISIONS 
Nathan G. v. Clovis Unified School District (2014) Cal.App.5th (No. F065485) 

 
Management Resources: 

JOHN W. GARDNER CENTER FOR YOUTH AND THEIR COMMUNITIES PUBLICATIONS 
Raising the Bar, Building Capacity: Driving Improvement in California's Continuation High Schools, 
May 2012 
Intake Processes at Continuation High Schools: Shaping School Climate Through Selection and 
Enrollment Strategies, February 2011 
WEB SITES 
California Continuation Education Association: http://www.cceanet.org 
California Department of Education: http:// www.cde.ca.gov 
John W. Gardner Center for Youth and Their Communities, Stanford School of Education: 
http://jgc.stanford.edu 
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Instruction AR 6184(a) 
 
CONTINUATION EDUCATION 
 
 
Program Components 
 
The district's continuation education program shall include the following components: 
 
1. Curriculum that prepares students to meet the course requirements for graduation 

prescribed in Education Code 51224-51225.3  (5 CCR 11004) 
  
2. A plan to coordinate instruction and training in the continuation education program 

with students' parents/guardians, employment, and other agencies  (5 CCR 11003) 
 
3. Instruction based on individual student needs as determined by counseling and 

coordination services  (5 CCR 11002) 
 
4. Personal guidance in matters affecting students' personal, social, and educational 

adjustment  (5 CCR 11001) 
 
5. Occupational guidance to prepare students for future employment opportunities  (5 

CCR 11001) 
 
6. Placement in suitable employment whenever students can benefit from such 

employment, and follow-up visitations at places of employment to determine the 
effectiveness of the guidance and placement services  (5 CCR 11001) 

 
7. Regular home contacts and parent conferences when students are not succeeding in 

the continuation program  (5 CCR 11001) 
 
8. Regular contacts with students enrolled for only four hours per week and all students 

suspended from continuation education, with the intent of eventually returning them 
to the full-time continuation education program  (5 CCR 11001) 

 
9. Regular communication with all parents/guardians regarding their child's progress in 

the educational program 
 
10. Opportunities for parent/guardian and community involvement in school activities 

and program planning 
 
11. Student support services that may include, but are not limited to, academic support 

services, health services or referrals, child care and development services for the 
children of enrolled students, and/or prevention and intervention services for alcohol 
or substance abuse 

 
12. Professional development that includes opportunities for teachers to continually 

improve their instructional and classroom management skills 
 



 AR 6184(b) 
 
 
CONTINUATION EDUCATION  (continued) 
 
 
13. Efforts to ensure school safety and promote a positive school climate 
 
Involuntary Transfer 
 
A decision to transfer a student involuntarily into continuation education classes shall be 
based on a finding that the student:  (Education Code 48432.5) 
 
1. Committed an act enumerated in Education Code 48900. 
 
2. Has been habitually truant or irregular in attendance from instruction he/she is 

lawfully required to attend. 
 
Involuntary transfer to a continuation school shall be made only when other means fail to 
bring about student improvement. However, a student may be involuntarily transferred the 
first time an act enumerated in Education Code 48900 is committed if the principal 
determines that the student's presence causes a danger to persons or property or threatens to 
disrupt the instructional process.  (Education Code 48432.5) 
 
Prior to an involuntary transfer, the student and the student's parent/guardian, or a foster 
youth's educational rights holder, attorney and social worker, or an Indian child's tribal social 
worker, and if applicable, county social worker, shall be given written notice that a meeting 
may be requested with the Superintendent or designee.  (Education Code 48432.5) 
 
At the meeting, the student and the student's parent/guardian, or, if the student is a foster 
youth, the foster youth's educational rights holder, attorney, and county social worker, or, if 
the student is an Indian child, the Indian child's tribal social worker, or, if applicable, county 
social worker, shall be informed of the specific facts and reasons for the proposed transfer, 
and have the opportunity to inspect all documents relied upon, question any evidence and 
witnesses presented, and present evidence on the student's behalf. The student may designate 
one or more representatives and witnesses to be present with the student at the meeting. 
 (Education Code 48432.5) 
 
A written decision to transfer, stating the facts and reasons for the decision, shall be sent to 
the student and the student's parent/guardian or, if the student is a foster youth, the foster 
youth's educational rights holder, attorney, and county social worker, or, if the student is an 
Indian child, the Indian child's tribal social worker, or, if applicable, county social worker. It 
shall indicate whether the decision is subject to periodic review and the procedure for such 
review.  (Education Code 48432.5) 
 
The persons making the final decision for involuntary transfer shall not be members of the 
staff of the school in which the student is enrolled at the time.  (Education Code 48432.5) 
 
No involuntary transfer to a continuation school shall extend beyond the end of the semester  



 AR 6184(c) 
 
 
CONTINUATION EDUCATION  (continued) 
 
 
following the semester when the acts leading to the involuntary transfer occurred. 
 (Education Code 48432.5) 
 
Voluntary Enrollment 
 
As space permits, students who meet the eligibility criteria specified in Board policy may 
voluntarily enroll in a continuation school. A student may be considered for placement in the 
continuation school whenever the student’s parent/guardian submits a written request to the 
Superintendent or designee or the student is referred by a counselor or school administrator. 
 
Approval of a student's voluntary transfer shall be based on a finding that the placement will 
promote the educational interests of the student.  (Education Code 48432.3) 
 
Voluntary enrollment shall be subject to the following conditions:  (Education Code 48432.3, 
48432.5) 
 
1. A student's voluntary placement in continuation education shall not be used as an 

alternative to expulsion unless alternative means of correction have been attempted 
pursuant to Education Code 48900.5. 
  

2. The district shall strive to ensure that no specific group of students, including a group 
based on race, ethnicity, language status, or special needs, is disproportionately 
enrolled in continuation education within the district. 
 

3. The Superintendent or designee shall annually review disaggregated student 
enrollment data and report such data to the Governing Board. If it is determined that 
one or more student groups are enrolled in continuation education at a significantly 
higher level than their proportional enrollment in the district, the Superintendent or 
designee shall conduct a review of enrollment criteria and procedures to determine 
the reason for the disproportionate enrollment. 
  

4. A copy of this administrative regulation and accompanying Board policy shall be 
provided to a student whose voluntary transfer to a continuation school is under 
consideration and to the student's parent/guardian. 
  

5. Before a student is transferred and upon request by the student's parent/guardian, the 
parent/guardian may meet with a counselor, principal, or administrator from both the 
school that the student is currently attending and the continuation school to determine 
if transferring is the best option for the student. 
  

6. To the extent possible, voluntary transfer to a continuation school shall occur within 
the first four weeks of each semester. 
  



 AR 6184(d) 
 
 
CONTINUATION EDUCATION  (continued) 
 
 

7. The transfer is voluntary, and the student has a right to return to the student's previous 
school. 
  

8. A student who is voluntarily enrolled in continuation education may return to the 
regular high school at the beginning of the following school year, or at any other time 
with the consent of the Superintendent or designee. 

 
Intake and Orientation 
 
Upon voluntary or involuntary transfer to a continuation education program, an intake 
meeting shall be conducted with each student and the student's parent/guardian. At this 
meeting, the principal or counselor shall provide information about each course and the 
number of credits that the student needs to complete in order to graduate and shall develop an 
individualized academic plan for the student. The student, and the student's parent/guardian 
as appropriate, shall sign a contract indicating their commitment to these objectives. 
 
In addition, at the beginning of each school year, the district coordinator for continuation 
education, school counselor(s), or other designee(s) shall provide an orientation session for 
all incoming students and their parents/guardians in order to explain the credit recovery 
process and establish expectations for student conduct and participation. As appropriate, 
extended orientation sessions may be provided to assist students in developing academic, 
social, communication, anger management, or other skills necessary to success in school. 
 
Minimum Attendance Requirement 
 
In continuation high schools and classes, a day of attendance shall be at least 180 minutes. 
(Education Code 46170) 
 
Each student shall attend classes for not less than 15 hours per week.  However, if a student 
gives satisfactory proof of regular employment, the student may attend classes for not less 
than four hours per week for the regular school term.  These requirements may be met by any 
combination of attendance in a continuation education class and/or regional occupational 
center or program.  (Education Code 46170, 48402, 48400) 
 
Leaves of Absence 
 
A student enrolled in compulsory continuation education classes may take a leave of absence 
for up to two semesters for the purpose of supervised travel, study, training, or work in 
accordance with law, Board policy, and administrative regulation.  (Education Code 48416) 
 
Reenrollment 
 
 



 AR 6184(e) 
 
 
CONTINUATION EDUCATION  (continued) 
 
 
Any person age 16 or 17 years who terminated his/her enrollment in continuation school after 
obtaining a certificate of proficiency may reenroll in the district once without prejudice.  If 
the student leaves a second time, the Superintendent or designee may deny reenrollment until 
the beginning of the next semester.  (Education Code 48414) 
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Instruction BP 6185(a) 
 
COMMUNITY DAY SCHOOL 
 
 
The Governing Board recognizes the need to provide an appropriate alternative educational 
program for expelled students who are prohibited from attending regular schools in the 
district and for certain students referred by probation or district processes.  The district shall 
operate one or more community day schools designed to meet the needs of these students.  
The Superintendent or designee shall ensure that any such school is operated in accordance 
with legal requirements related to enrollment, instructional time and facilities. 
 
The Board perceives the community day school as a flexible component of a comprehensive 
effort to meet the needs of expelled and other at-risk students throughout the county.  The 
Superintendent or designee shall solicit input from the County Superintendent of Schools and 
neighboring districts when designing the district community day school and shall collaborate 
with them in fulfilling countywide needs. 
 
In order to foster positive attitudes and academic progress, the Board recognizes that 
community day schools must give students substantial individual help with their problems.  
Community day school staff shall collaborate with district counselors, psychologists, and 
other support staff and with the county office of education, law enforcement, probation, and 
human services agency staff who work with at-risk youth.  To the extent possible, 
community day school programs shall provide a low student-teacher ratio as well as 
individualized instruction and assessment. 
 
(cf. 1020 - Youth Services) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The Superintendent or designee shall establish procedures for the involuntary transfer of 
students to a community day school in accordance with law and administrative regulation. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The Superintendent or designee may require community day school students to attend school 
for up to seven days each week in a directed program designed to provide students with the 
skills and attitudes necessary for success when they are returned to a regular school 
environment. 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 



 BP 6185(b) 
 
 
COMMUNITY DAY SCHOOL  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
1980-1986  County community schools 
17085-17096  Emergency portable facilities 
17280-17316 Field Act, approvals 
17365-17374  Field Act, fitness of occupancy 
48660-48666  Community day schools 
48900-48926  Suspension or expulsion 
WELFARE AND INSTITUTIONS CODE 
300  Minors subject to jurisdiction 
602  Minors violating laws defining crime; ward of court 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
 

Management Resources: 
CDE PROGRAM ADVISORIES 
0306.96  Expulsion Policies and Expulsion Placements, SPB:  95/96-04 
WEB SITES 
CDE, Educational Options Office: http://www.cde.ca.gov/spbranch/essdiv/edoptshome.html 
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Instruction AR 6185(a) 
 
COMMUNITY DAY SCHOOL 
 
 
Involuntary Transfer 
 
A student may be assigned to a community day school only upon meeting one or more of the 
following conditions:  (Education Code 48662) 
 
1. The student is expelled for any reason. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
2. The student is probation-referred pursuant to Welfare and Institutions Code 300 

and/or 602. 
 
3. The student is referred by a school attendance review board (SARB) or other district-

level referral process. 
 
The first priority for assignment to a community day school shall be given to students 
expelled pursuant to Education Code 48915(d).  Second priority shall be given to students 
expelled for other reasons, and third priority shall be given to students referred according to 
item #2 or #3 above. These priorities are applicable unless the district has an agreement that 
the County Superintendent of Schools shall serve any of the above students.  (Education 
Code 48662) 
 
In the case of any student who has been identified as eligible for services under the federal 
Individuals with Disabilities Education Act or Section 504 of the federal Rehabilitation Act 
of 1973, assignment to a community day school shall be first approved by the student's 
Individualized Education Program (IEP) team or school site committee (e.g., student study 
team) as required by law. 
 
(cf. 5144.2 - Suspension and Expulsion (Students with Disabilities)) 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
At least 10 calendar days prior to the involuntary transfer of a student as a result of a district-
level referral process, the Superintendent or designee shall provide written notice of the 
transfer to the student's parent/guardian or to the adult student age 18 or older.  The notice 
shall contain a statement of the facts and circumstances upon which the transfer is based, its 
duration, and the conditions for readmission. The notice shall advise the student's 
parent/guardian or adult student of the opportunity to inspect and obtain copies of all 
documents supporting the transfer.  In addition, the notice shall also state that the 
parent/guardian or adult student has five school days to request a meeting with the 
Superintendent or designee to discuss the transfer. 
 
 
 



 AR 6185(b) 
 
 
COMMUNITY DAY SCHOOL  (continued) 
 
 
If the Superintendent designates an individual to represent the district at the meeting, the 
individual so designated shall not be a member of the staff of the school at which the student 
is currently enrolled. 
 
At the meeting, the reason for the transfer shall be reviewed with the parent/guardian or adult 
student and the parent/guardian or adult student may present evidence on the student's behalf. 
 
The Superintendent or designee shall send the parent/guardian or adult student written notice 
of the decision to transfer or not transfer within three school days of the meeting. 
 
If the parent/guardian or adult student desires to appeal the Superintendent's decision to the 
Board, he/she shall file written notice of the intent to appeal within five school days of 
receiving the decision.  The Board shall determine whether or not to hear the appeal within 
15 calendar days.  If the Board desires to hear the appeal, the Board shall decide the appeal 
within 30 calendar days of receipt of the notice of the appeal.  The Board's decision shall be 
final. 
 
Instruction 
 
Academic programs offered in the community day school shall be comparable to those 
available to students of a similar age in the school district.  (Education Code 48663) 
 
The minimum school day for community day school students shall be 360 minutes of 
classroom instruction provided by a certificated employee of the district reporting attendance 
for apportionment purposes.  Independent study shall not be used as a means of providing 
any part of this minimum day.  (Education Code 48663) 
 
(cf. 6158 - Independent Study) 
 
Facilities 
 
To house community day school operations, the district shall do one or more of the 
following:  (Education Code 17292.5) 
 
1. Use available school facilities conforming with Field Act requirements 
 
2. Apply for emergency portable classrooms pursuant to Education Code 17085-17096. 
 
3. Upon certifying to the State Allocation Board that all reasonable efforts have been 

made to use facilities that conform with the Field Act requirements of item #1 above, 
enter into lease agreements for facilities for which a structural engineer has submitted 
a report stating that substantial structural hazards do not exist. 

 



 AR 6185(c) 
 
 
COMMUNITY DAY SCHOOL  (continued) 
 
 
Every three years, the Superintendent or designee shall report to the State Allocation Board 
on the facilities used for the district's community day programs and efforts to place these 
programs in facilities that conform with the requirements of item #1 above.  (Education Code 
17292.5) 
 
Location of the School Site 
 
A district desiring to operate a community day school to serve any of grades K-6, but no 
higher grades, may situate the community day school on the same site as an elementary, 
middle, junior high, comprehensive senior high, opportunity or continuation school when the 
Board certifies by a two-thirds vote that no satisfactory alternative facilities are available for 
a community day school in those grades.  (Education Code 48661) 
 
A district organized to serve grades K-8, but no higher grades, may situate a community day 
school on the same site as an elementary, middle, junior high, comprehensive senior high, 
opportunity or continuation school when the Board certifies by a two-thirds vote that no 
satisfactory alternative facilities are available for a community day school in those grades.  
(Education Code 48661) 
 
(cf. 9323.2 - Actions by the Board) 
 
A district with 2,500 ADA or less, may situate a community day school on the same site as 
an elementary, middle, junior high, comprehensive senior high, opportunity, or continuation 
school when the Board certifies by a two-thirds vote that no satisfactory alternative facilities 
are available for a community day school.  (Education Code 48661) 
 
Such Board certifications shall be valid for not more than one school year and may be 
renewed by a subsequent two-thirds vote of the Board.  (Education Code 48661) 
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Instruction BP 6190(a) 
 
EVALUATION OF THE INSTRUCTIONAL PROGRAM 
 
 
The Governing Board recognizes that it is accountable to students, parents/guardians, and the 
community for the effectiveness of the district's educational program in meeting district goals 
for student learning. The Superintendent or designee shall conduct a continual evaluation of 
the curriculum and the instructional program in order to identify strategies for improving 
student achievement. 
 
(cf. 0200 - Goals for the School District) 
(cf. 0500 - Accountability) 
(cf. 6000 - Concepts and Roles) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
The Superintendent or designee shall provide the Board and the community with regular 
reports on student achievement.  The reports shall include data for each district school and 
for each numerically significant student subgroup, as defined in Education Code 52052, 
including, but not limited to, school and subgroup performance on statewide achievement 
indicators and progress toward goals specified in the district's local control and 
accountability plan (LCAP). 
 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 0510 - School Accountability Report Card) 
(cf. 6011 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Language Learners) 
 
In addition, the Superintendent or designee shall conduct an evaluation of any new 
instructional program implemented in the district and shall regularly assess district progress 
toward increasing student achievement in all subject areas taught in the district. The findings 
of such evaluations and assessments shall be reported to the Board. 
 
Based on these reports, the Board shall take appropriate actions to maintain the effectiveness 
of programs and to improve the quality of education provided to district students. 
 
Annual Monitoring of Consolidated Application Programs 
 
The Board and the Superintendent or designee shall annually determine whether the district's 
categorical programs funded through the state's consolidated application are effective in 
meeting the needs of the students they are intended to serve. As a basis for this evaluation, 
the Superintendent or designee shall recommend for Board approval the specific, measurable 
criteria that shall be used at each school and at the district level. These criteria may include, 
but are not necessarily limited to, the progress of all students and of each numerically 
significant subgroup toward goals contained in the district's LCAP, the school's single plan 
for student achievement, Title I local educational agency plan, and/or other applicable district 
or school plans. 



 BP 6190(b) 
 
 
EVALUATION OF THE INSTRUCTIONAL PROGRAM  (continued) 
 
 
 
 
 
Legal Reference: 

EDUCATION CODE 
33400-33407  Educational evaluations 
35178.4  Notice of accreditation status 
44662  Evaluation and assessment guidelines, certificated employee performance 
48985  Compliance with translation of parental notifications 
51041  Education program, evaluation and revisions 
51226  Model curriculum standards 
52052-52052.1 Academic Performance Index; numerically significant student subgroups 
52060-52077  Local control and accountability plan 
62005.5  Failure to comply with purposes of funds 
64000-64001  Consolidated application process 
CODE OF REGULATIONS, TITLE 5 
3930-3937  Program requirements 
3942  Continuity of funding 
UNITED STATES CODE, TITLE 20 
6311  Adequate yearly progress 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
FPM Frequently Asked Questions 
Federal Program Monitoring Instruments 
WESTERN ASSOCIATION OF SCHOOLS AND COLLEGES PUBLICATIONS 
Focus on Learning Joint WASC/CDE Process Guide, 2014 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Testing and Accountability: http://www.cde.ca.gov/ta 
Western Association of Schools and Colleges (WASC), Accrediting Commission for Schools: 
http://www.acswasc.org 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy SPENCER VALLEY SCHOOL DISTRICT 
adopted:  December 14, 2018 Santa Ysabel, California 


	6000-6142.91-Spencer Valley SD.pdf
	6142.92-6146.5-Spencer Valley SD.pdf
	6151-6162.6-Spencer Valley SD.pdf
	INDEPENDENT STUDY
	BP 6158(b)
	INDEPENDENT STUDY  (continued)
	BP 6158(c)
	INDEPENDENT STUDY  (continued)
	BP 6158(d)
	INDEPENDENT STUDY  (continued)
	BP 6158(e)
	INDEPENDENT STUDY  (continued)
	BP 6158(f)
	INDEPENDENT STUDY  (continued)
	Course-Based Independent Study
	BP 6158(g)
	INDEPENDENT STUDY  (continued)
	BP 6158(h)
	INDEPENDENT STUDY  (continued)
	BP 6158(i)
	INDEPENDENT STUDY  (continued)
	BP 6158(j)
	INDEPENDENT STUDY  (continued)
	BP 6158(k)
	INDEPENDENT STUDY  (continued)
	BP 6158(l)
	INDEPENDENT STUDY  (continued)
	INDEPENDENT STUDY
	AR 6158(b)
	INDEPENDENT STUDY  (continued)
	Eligibility for Independent Study
	INDEPENDENT STUDY  (continued)
	When the student has failed to make satisfactory educational progress or missed the number of assignments specified in the written agreement as requiring an evaluation, the Superintendent or designee shall conduct an evaluation to determine whether in...
	AR 6158(d)
	INDEPENDENT STUDY  (continued)
	Responsibilities of Independent Study Administrator
	Assignment and Responsibilities of Independent Study Teachers
	The ratio of student average daily attendance for independent study students age 18 years or younger to full-time equivalent certificated employees responsible for independent study shall not exceed the equivalent ratio for all other education program...
	INDEPENDENT STUDY  (continued)
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued)
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued)
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued)
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued)
	14. When available, include options for lighter weight materials, including materials in digital format, in order to help minimize any injury to students by the combined weight of instructional materials
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued)
	1. Will not accept any emolument, money, or other valuable thing or inducement to directly or indirectly introduce, recommend, vote for, or otherwise influence the adoption or purchase of any instructional material  (Education Code 60072)
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued)
	SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS  (continued)
	STATE ACADEMIC ACHIEVEMENT TESTS
	EDUCATION CODE
	49076  Student records; access
	51041  Evaluation of educational program
	52052  Academic Performance Index; numerically significant student subgroups
	52060-52077  Local control and accountability plan
	56345  Individualized education program, contents
	CODE OF REGULATIONS, TITLE 5
	SMARTER BALANCED ASSESSMENT CONSORTIUM PUBLICATIONS
	Usability, Accessibility, and Accommodations Guidelines, September 2013
	U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
	WEB SITES
	California Department of Education, Testing and Accountability:  http://www.cde.ca.gov/ta
	California Learning Resources Network: http://clrn.org
	STATE ACADEMIC ACHIEVEMENT TESTS
	STATE ACADEMIC ACHIEVEMENT TESTS  (continued)
	STATE ACADEMIC ACHIEVEMENT TESTS  (continued)
	STATE ACADEMIC ACHIEVEMENT TESTS  (continued)
	STATE ACADEMIC ACHIEVEMENT TESTS  (continued)

	6162.8-6200-Spencer Valley SD.pdf

