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WELCOME LETTER  

 

Dear Meadow Ridge  Families,  

I am so excited to welcome you and your children to Meadow Ridge Elementary for 
another amazing year as part of our Jaguar family! Meadow Ridge is a special place 
because of the incredible partnership between our staff, students, and families. When 
we work together, we are truly stronger — and together, we make learning take flight.  

At Meadow Ridge, we are committed to knowing, loving, and helping every single child 
grow. We build strong connections, believe in every student’s potential, and empower 
them to take on challenges with confidence and curiosity. Our job is to remind our 
young students that they can do it — and that we are right here to help them succeed.  

Every student matters here. We are committed to seeing and celebrating who they are 
and who they are becoming. As Maya Angelou  reminds us, “Do the best you can until 
you know better. Then when you know better, do better.” That is exactly what we strive 
to cultivate — a school where every child is becoming a better version of themselves.  

And I see you too, Meadow Ridge families! Your support, involvement, and trust mean 
the world to us. Thank you for choosing Mea dow Ridge as your partner in this journey 
— we are honored to walk alongside you.  

Let’s go ALL IN and make this another incredible year for our Jaguars!  

 

Most Sincerely,  
Erin O’Connor  
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ABSENCES/ATTENDANCE   

Please call the Attendance Hotline @ 465 -6670 or the office @ 465 -6600 when  your 
child will be absent from school.  This is most helpful to us and assures the school of 
your child's safety. Should we not hear from you, you will be called to verify the child's 
absence.  If you antici pate an extended absence, please notify the office as soon as 
possible as prior authorization is needed to excuse your student.  We are required by 
the State to report any unexcused absences as truancies. In general, the reasons for 
absence from school fal l into one of two categories:  

1. Excused: Absences due to illness, health condition, a religious observance, 
school -approved activities, family emergencies and, as required by law, 
disciplinary actions or short -term suspension.  

2. Unexcused : Absences due to a student's failure to attend the majority of classes 
in an average school day and when a parent has not excused the absence by 
providing a note or informing the school by phone within 24 hours.  

Under the Washington State Compulsory Attendance Law, parents o r guardians have 
the primary responsibility for keeping their students in regular attendance. Children may 
be excused for medical and dental appointments during school hours.  Parents should 
request in writing that their child be released at a specific tim e or phone the office and 
request a release.   Parents are asked to sign their children in and out of school at the 
school office when picking up or returning children to school during the school day. If 
the office has not heard from the parent, a phone ca ll will be made to the home or the 
emergency numbers we have for the student, to find out why the child is not in school.  
It is very important that parents call or write a note about the child's absence. Parents 
will be notified when their student is mark ed unexcused or has excessive tardies. If an 
attendance problem develops, the student, parent/guardian, and principal/social worker 
will meet to develop a plan to resolve the attendance issues.  

BAD / INCLIMATE WEATHER  

When the weather is severe, please be careful to ensure that your child arrives at the 
regularly scheduled time. When temperatures start to drop, the following is the general 
rule of thumb:  Morning Arrival: If the temp. is 20 degrees or colder (including wind 
chill) students will line up inside.  Recess:  If the temp. is 15 degrees or colder 
(including wind chill) students will stay in for recess.  Please listen to major radio and 
TV stations for school closure information. They generally begin broadcastin g at 5:30 
a.m. Closure  and  de lay information may also  be  found on the  Distric t’s website  
https:/ / www.mead354.org/  

BUS POLICY  

O ur buses in the  M eadow Ridge  area are  ope rating  at  capacity. Extra  seating  is se ldom 
availab le . We  request  that  students make  o the r transportation arrangements for visit ing  
friends, or a t tending  a  party or non-school event that  is  outside  his/ he r normal bus 
route . We  appreciate  your coope ration and  support . O ur goal is  to  transport  your 

https://www.mead354.org/
https://www.mead354.org/
https://www.mead354.org/
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child(ren) to and from school as safely and efficiently as possible. The transportation 
office phone number is 465 -6107. 

CLOTHING  

O ur ro le  as a  school is  to  educate  students for life  and  work in the ir future . The re fore , 
we  want our environment to  be  conducive  to  such a  focus. Any clo thing  that  d isrupts 
the  educational process is not a llowed. Clo thing  that  adve rtise s drugs, or a lcohol, o r 
has inappropriate  messages for small children will no t be  allowed. M eadow Ridge  
parents exhib it  g reat  judgment in this area, and  we  want to  continue  to  support  that  
with our school dre ss code . Please  have  tennis shoes for PE class to  he lp  us pre se rve  
our wood floor. 

CHILD CARE PROGRAMS  

The  YM CA provides a  be fore -school and  afte r-school daycare  program to  our M eadow 
Ridge  familie s. Information, including  how to  reg iste r, may be  found at  YM CA 
Registration . 

PARKING LOT  

Drive rs - p lease  use  the  main parking  lo t  for parking  and  p ickup. This is  the  lo t  off 
Freya Road that  is  c losest  to  the  office . Please  pull into  a  space  and  avoid  wait ing  by 
the  curb  as the  exhaust  fumes ente r the  classrooms, and  p lease  remember to  drive  only 
5 M.P.H.  Please  re frain from talking  on ce ll phones while  driving  in our parking  lo t . 

DRUG -FREE ENVIRONMENT  

The  M ead School Distric t  be lieves that  the  use  of illic it  d rugs and  unlawful possession 
and  use  of a lcohol is  wrong and harmful. This policy is in compliance  with sta te  law. All 
students in the  d istric t  are  he ld  to  the  same  standards. Compliance  with these  
expectations is mandatory. Drug (alcohol and  tobacco) adve rtisements on T-shirts and  
jacke ts are  not pe rmitted  at  school or school-sponsored  activit ie s. 

EXTRA MONEY  

Students should  not bring  any extra  money to  school. Lunch money should  be  brought 
and  marked in an enve lope  with the  student 's  name  on it . If any student must bring  
more  money to  school, p lease  leave  it  a t  the  office  during  the  day. 

HOME ADDRESS and TELEPHONE NUMBER  

It  is  ve ry important  that  the  school be  kept informed at  a ll t imes of the  home  address, 
email, te lephone  number, and  emergency te lephone  numbers where  a  parent can be  
reached. Please  notify us if the re  are  any changes so  that  we  may have  authorization 
and  information as to  what we  are  to  do  in case  of an emergency with your child . 

https://ymcainw.org/programs/child-care/
https://ymcainw.org/programs/child-care/
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EXTRA -CURRICULAR SPORTS   

Due to enrollment numbers in the Mead School District, Skyhawks has par tner ed with 
us. More information can be found at regi ster.skyhawks.com –  or on our website at the 
very bottom of our homepage by clicking on Peachjar.   

FIRST AID  

School personnel are trained to handle first aid for minor injuries. In case of serious 
injury or illness, parents will be contacted immediately. T he child will be taken to a 
physician or hospital if the parents cannot be reached. Once again, it is imperative that 
we have multiple emergency phone numbers on file in the event that a parent cannot be 
reached.  

HARASSMENT, INTIMIDATION, AND BULLYING (HIB ) 

H arassment, Intimidation, and  Bullying  on the basis of race , co lor, re lig ion, ancestry, 
national orig in, gender/ sex, age , sexual orientation, or d isability are  prohib ited . Acts 
that  vio late  d istric t  po lic ie s and  school rule s and  regulations shall be  cause  for 
d iscip linary action, suspension, or expulsion. 

"H arassment, intimidation, or bullying" means any intentional writ ten, ve rbal, or physical 
act , including  but not limited  to  one  shown to  be  motivated  by any characte rist ic  in 
RCW 9A.365.080(3), (race , co lor, re lig ion, ancestry, national orig in, gende r, sexual 
orientation or mental or physical d isability), o r o the r d ist inguishing  characte rist ics, 
including  writ ten, ve rbal, o r physical acts. 

Reprisal, re talia t ion, or fa lse  accusations against  anyone  reporting  or thought to  have  
reported  harassment, intimidation, or bullying  is prohib ited  and  will be  treated  as a  
se rious vio lation of policy, regard le ss of whe the r any harassment, intimidation, or 
bullying  is substantia ted . Pe rsons engaged in reprisal, re ta lia t ion, or fa lse  accusations 
are  subject  to  se rious d iscip linary and/ or legal action. 

For addit ional information see  M ead School Board  Policy 3207.  
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IMMUNIZATION  

Washington State law requires all students, K -12, be immunized before they may attend 
the first day of school. All students must present or have on file documentation of their 
immunization status (Certificate of Immunization) with the month, day, and year of each 
dose of vaccine. When a student lacks full immunization or evidence of the 
immunization schedule, a signed certificate of exemption (COE) for medical or personal 
(signed by a physician and parents), or religious reasons based on religious membership 
(signed by parents) must be provided to the school. In the case of an outbrea k of the 
disease, a child under exemption may be excluded from school until the disease 
outbreak is concluded.  

Please check with the school office for information regarding immunizations.  

LAP  

The  LAP (Learning  Assistance  Program) is a  sta te -funded program that  provides 
specialized  academic assistance  for students (grades K-5) who are  having  academic 
problems in the  regular c lassroom. Students qualify based  on multip le  measures. 

LEARNING IMPROVEMENT DAYS  

The  state  leg isla ture  realize s that  re forming education will no t only take  a  great  deal of 
e ffort , but  t ime  as we ll. The re fore , they fund teache r learning  days in orde r to  mee t, 
p lan, and  continue  the  process of improvement. These  days are  not days removed from 
the  student calendar, but  added to  the  staff calendar. We  appreciate  your continued 
support  of our e fforts to  constantly improve  the  learning  for eve ry student. 

LIBRARY   

In order to position our students for success, Meadow Ridge  students have access to 
welcoming and Future Ready library spaces, staffed  by a full -time certified teacher -
librarian, which include updated, relevant resources along with programming that 
inspires creativity, collaboration, and interaction while supporting reading interests.  

The Meadow Ridge  library is a place where students ca n discover their passion; it’s an 
incubator of ideas, and an entrepreneurial zone where students have opportunities to 
investigate and create while developing their personal reading interests. The library 
fosters an environment of citizenship, creativity, and inquiry.  

Meadow Ridge  has a large elementary book collection with over 1 0,000 books. With the 
support from both our PTO and our district, we have been able to develop this 
collection to include a variety of non -book resources including technology hardw are 
and software.  

➔ All students rece ive  36 minute s of library instruction eve ry three  days. 
➔ Students in kinde rgarten may check out one  book at  a  t ime  
➔ Students in grades 1-5 may check out up  to  three  books at  a  t ime . 
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LOST and FOUND   

Most personal items may be found in the cafeteria.  Small personal items may be 
claimed at the office. Please check the lost and found frequently for lost items. You 
wouldn't believe how large our lost item collection becomes! To help keep our closet in 
better order, we’re implementing a closet cleanout two  times during the school year. 
Please mark your calendars for the following times:  

➔ End of O ctobe r afte r confe rence  week 
➔ Day be fore  Winte r Break 
➔ End of February afte r confe rence  week 
➔ Day be fore  spring  break 
➔ End of the  day on the  last  day of school 

All remaining  items will be  donated  to  a  charitab le  organization Semi Annually. 

LUNCH and BREAKFAST PROGRAM  

A breakfast  program is availab le  approximate ly 15 minute s be fore  the  first  be ll rings.   
H ot lunches prepared  in the  M eadow Ridge  kitchen are  se rved  daily. Please  find  
comple te  child  nutrit ion information, including  menus H ERE.  

Student breakfast  and  lunches are  paid  via  a  debit  account system. M oney is sent to  
the  school in any amount and  is deducted  when breakfast  or lunch is purchased . Parents 
with more  than one  child  at  M eadow Ridge  can se t  up  family accounts, enabling  them 
to  transfe r meal money among sib ling  accounts. Students are  informed when the  
account has a  balance  of one  meal so  money can be  added. Please  encourage  your 
child  to  bring  the  "low account balance" notice  home . Students may also  use  the  debit  
account to  purchase  milk, or they may pay cash. 

Applications for free  and  reduced-price  meals are  availab le  online  H ERE.  

MEDICATION AT SCHOOL  

According to state law and district policy, if it is necessary for your child to receive 
medication during school hours, a Medication Request Form must be filled out. This 
form is available at the school office or on the Mead School District website (Our 
District - Mead School Nurses).  

➔ The form must be signed by the attending physician and the parent.  
➔ The medication must be in the original container and properly labeled.   
➔ All medication will be kept in the health room office.    

Please check with the phy sician regarding alternative times for administering 
medication such as before school, after school, and before bedtime.  

This policy applies to both prescription and nonprescription medicines, i.e., cough 
drops, aspirin, and other over -the-counter medicat ions.  

https://menus.healthepro.com/organizations/407/sites/3523/menus/98025
https://mead.familyportal.cloud/
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NONDISCRIMINATION  

Mead School District does not discriminate in any programs or activities on the basis 
of sex, race, creed, religion, color, national origin, age, veteran or military status, sexual 
orientation, gender expression or identity, disabil ity, or the use of a trained dog guide 
or service animal and provides equal access to the Boy Scouts and other designated 
youth groups. Grievances or concerns should be directed to Josh Westermann, Director 
of Student and Family Services at 509 -465-6045, o r via email at 
josh.westermann@mead354.org .  

You can report discrimination and discriminatory harassment  to any school staff 
member or to the district's Civil Rights Coordinator, listed above. You also have the 
right to file a complaint (see below). For a copy of your district’s nondiscrimination 
policy and procedure 3210, contact your school or district office or view it online here:  
https://www.mead354.org/about -us/board -of -directors/board -policies . 

NURSING SERVICES  

Meadow Ridge’s  school nurse oversees the health room and reviews health information 
and health care plans for students as needed. State law requires a health care plan for 
all life -threatening health conditions including asthma, anaphylaxis, diabetes and 
seizures.  

The nurse conducts student vision and hearing screening at designated grade levels, 
helps with educating classrooms regarding issues pertinent to the grade level, or assists 
with special interest’s  teachers may inquire about. The nurse reviews medical 
info rmation on each student, notifies parents to update needed immunizations or 
referrals for medical purposes, and keeps medication files in order and assists students' 
needs while at Meadow Ridge .  

We encourage parents to call anytime with questions about th eir children’s hearing, 
vision or general health. The school nurse serves as a liaison between school, home, 
medical and dental professions, community health, and welfare agencies. Please notify 
the school nurse/office if your child contracts any communica ble illness (i.e. chicken 
pox, scabies, lice, ringworm, etc.). This enables us to maintain healthy classrooms.  

PHYSICAL EDUCATION  

Physical Education is a required part of the curriculum unless your child has a doctor’s 
excuse. We hope that each student wil l have appropriate clothing to wear for this class 
or for after -school sports. Tennis shoes are required.  

PHYSICAL VIOLENCE  

No physical violence is allowed at school or when traveling to and from school. Any 
students involved in altercations will be progre ssively disciplined. Students are to walk 
away from altercations and notify adults if a student becomes aggressive towards them.  

mailto:josh.westermann@mead354.org
https://www.mead354.org/apps/pages/Board_Policies/
https://www.mead354.org/apps/pages/Board_Policies/
https://www.mead354.org/about-us/board-of-directors/board-policies
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RECESS 

Unrestricted play time is an important time for students to practice being good citizens 
and to just "be kids." Therefor e, we encourage students to dress appropriately during 
inclement weather as they will be expected to go outside during recess.  

RESOURCE ROOM  

The Resource Room staff provides specially designed instruction and intervention for 
children in grades kindergarte n through fifth grade who have been formally identified as 
needing special education services. To be eligible, students must be referred, tested, 
and qualified based on current Washington State Law. Please contact your child's 
teacher if you have any furth er questions about such assistance.  

SAFETY  

At Meadow Ridge  Elementary School, the safety and well -being of our students is our 
highest priority. We have implemented a robust set of safety measures and programs to 
ensure a secure and nurturing learning environment. These include:  

➔ Focused  Engagement: Comprehensive  club  and  sport  programs to  active ly 
involve  students. 

➔ Responsib le  Cit izenship  Education: Classroom discussions emphasizing  the  
importance  of be ing  a  re sponsib le  and  engaged student. 

➔ Social and  Emotional Learning  (SEL): Targe ted init ia t ives to  fos te r emotional 
inte lligence , empathy, and  inte rpersonal skills , supporting  students ' mental and  
emotional we ll-be ing . 

➔ Posit ive  Behavioral Inte rventions and  Supports (PBIS): A comprehensive  p lan to  
proactive ly promote  posit ive  behavior through recognit ion, rewards, and  
consistent  expectations. This approach encourages a  posit ive  school culture  and  
reduces behavioral issues. 

➔ Staff Collaboration: O ngoing  staff d iscussions and  p lanning  dedicated  to  
maintaining  a  safe  school environment. 

➔ Counse ling  Support: A full-t ime  school counse lor is  availab le  to  assist  students. 
➔ Discip line  Strategy: A d iscip line  p lan to  address behavioral issues in a  fa ir and  

consistent  manner. 
➔ Visitor M anagement: A visitor sign-in procedure  to  monitor and  contro l access 

to  the  scho ol. 
➔ Secure  Access: A single  point  of entry with all exte rior doors remaining  locked 

during  school hours, ensuring  contro lled  access to  the  campus. 
➔ Preparedness Training: Regular Safe ty Drills  (including  HO LD!, SECURE!, 

LO CKDO WN !, EVACUATE!, and  SH ELTER!) to  ensure  readiness for various 
emergency situations. 

➔ Pe t Policy: N o pe ts are  a llowed to  visit  the  school a t  any t ime  when students are  
pre sent, to  ensure  a  d istraction-free  environment. 
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We deeply value your support in keeping our students engaged, connected, and above 
all, s afe within our campus. By working together, we can create a nurturing and secure 
space where our children can thrive academically, socially, and emotionally.  

Be Safe  

➔ Walk to  and  from all areas 
➔ Stay on the  right in the  halls 
➔ Use  school equipment and  mate rials appropriate ly 
➔ N o chewing gum 
➔ "Four on the  floor" 

Be Responsible  

➔ Do what 's  asked; Stay on task! 
➔ Use  appropriate  voice , language, and  gesture s inside  and  out 
➔ Eat in designated  areas 
➔ Use  good manners 

Be Positive & Kind  

➔ Treat o the rs the  way you would  like  to  be  trea ted  
➔ Follow directions 
➔ H ave  se lf and  mate rials ready on t ime 
➔ O wn up to  your part  in problems with o the rs 
➔ Pick-up, c lean-up , he lp-out, and  recycle  
➔ Talk, walk, and  squawk 

Throughout the  year, we  emphasize  our guide lines for success. These  e fforts make  
M eadow Ridge  a  warm and excit ing  p lace  where  new learning  occurs each and eve ry 
day. O ur d iscip line  p lan at  M eadow Ridge  is designed  to  re inforce , or to  teach, 
appropriate  behaviors. Classroom teache rs address most instances of misbehavior, 
re fe rring  only a  small pe rcentage  to  the  office . O ur consequences are  progressive  and  
parents are  informed of recurring  or major conce rns. Consequences range  from a 
simple  "Time  O ut" & problem-solving  se ssion with the  t eache r to  expulsion from school, 
depending  upon the  infraction. Please  contact  your child 's  teache r or the  office  if you 
have  any behavioral conce rns. 

SCHOOL HOURS  

➔ GRADES K - 5   9:00 - 3:20 pm  M, T, Th, F  
➔ GRADES K - 5 9:40 - 3:20 pm  W 

Student arrival is  designated  for 9:00  a .m. N otice  of any be fore -school activit ie s will be  
sent home  for your information we ll in advance  of any activity. For the  safe ty of our 
children, please do not have students arrive earlier than 8: 45 a.m. as supervision is 
unavailable.  
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Please, if at all possible,  pick your child up after their bell rings as our teachers and 
students are busy working up until the bell rings. If a student needs to leave school 
earlier than dismissal our school policy is to ha ve parents wait at the office as your 
student is called down to meet you by our office staff . This is to ensure the safety of all 
of our students.  

Also, messages to students will be delivered by 3:00 p.m. NO ANNOUNCEMENTS will 
be made to classes after that  time (except for a serious emergency). Please try to make 
arrangements before school with your child so as not to interrupt the learning process.  

OUR SCHOOLS PROTECT STUDENTS FROM HARASSMENT, INTIMIDATION, 
AND BULLYING (HIB)   

Schools are  meant to  be  safe  and  inclusive  environments where  all students are  
pro tected  from Harassment, Intimidation, and Bullying  (H IB), including  in the  
classroom, on the  school bus, in school sports, and  during  o the r school activit ie s. This 
section de fines H IB, explains what to  do  whe n you see  or expe rience  it , and  our 
school’s process for re sponding  to  it . 
 
What is HIB?  
HIB is any intentional electronic, written, verbal, or physical act of a student that:  
 

➔ Physically harms anothe r student or damages the ir prope rty; 
➔ H as the  e ffect  of greatly inte rfe ring  with anothe r student’s education; or, 
➔ Is so  seve re , pe rsistent , o r significant that  it  create s an intimidating  or 

threatening  education environment for o the r students. 
 
H IB gene rally involves an obse rved  or pe rce ived  power imbalance  and  is repeated  
multip le  t imes or is  highly like ly to  be  repeated . H IB is not a llowed, by law, in our 
schools. 
 
How can I make a report or complaint about HIB?  
Talk to any school staff member (conside r start ing  with whoeve r you are  most 
comfortab le  with!). You may use  our d istric t’s reporting  form to  share  conce rns about 
H IB (forms can be  found in your school office  or the  d istric t  website ) but reports about 
H IB can be  made  in writ ing  or ve rbally. Your report  can be  made  anonymously, if you 
are  uncomfortab le  revealing  your identity, or confidentia lly if you pre fer it  no t  be  
shared  with o the r students involved  with the  report . N o d iscip linary action will be  taken 
against  anothe r student based  solely on an anonymous or confidentia l report . 

If a  staff member is notified  of, obse rves, ove rhears, or o the rwise  witnesses H IB, they 
must take  prompt and  appropriate  action to  stop  the  H IB behavior and  to  prevent it  
from happening  again. O ur d istric t  a lso  has a  H IB Compliance  O fficer J osh 
Weste rmann, Director of Student & Family Services, josh.wes te rmann@mead354.org , 
(509) 465-6045, that  supports prevention and  re sponse  to  H IB. 
 
What happens after I make a report about HIB?  
If you report  HIB, school staff must a t tempt to  re so lve  the  conce rns. If the  conce rns 
are  re so lved , then no  furthe r action may be  necessary. H owever, if you fee l that  you or 

mailto:josh.westermann@mead354.org
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someone you know is the victim of unresolved, severe, or persistent HIB that requires 
further investigation and act ion, then you should request an official HIB investigation.  
 
Also, the school must take actions to ensure that those who report HIB don’t 
experience retaliation.  
 
What is the investigation process?  
When you report a complaint, the HIB Compliance Officer or staff member leading the 
investigation must notify the families of the students involved with the complaint and 
must make sure a prompt and thorough investigation takes place. The investigation 
must be completed within 5 school days, unless you agree on a different timeline. If 
your complaint involves circumstances that require a longer investigation, the district 
will notify you with the anticipated date for their response.  
 
When the investigation is complete, the HIB Compliance Officer or the s taff member 
leading the investigation must provide you with the outcomes of the investigation 
within 2 school days. This response should include:  
 

➔ A summary of the  re sults of the  investigation  
➔ A de te rmination of whe the r the  H IB is substantia ted   
➔ Any corrective  measures or remedies needed  
➔ Clear information about how you can appeal the  decision  

 
What are the next steps if I disagree with the outcome?  
For the student designated as the “targeted student” in a complaint: If you do not agree 
with the school district’s decision, you may appeal the decision and include any 
additional information regarding the complaint to the superintendent, or the person 
assigned to lead the appeal, and then to the school board.  
 
For the student designated as the “aggressor” in a complaint: A student found to be an 
“aggressor” in a HIB complaint may not appeal the decision of a HIB investigation. 
They can, however, appeal co rrective actions that result from the findings of the HIB 
investigation.  
 
For more information about the HIB complaint process, including important timelines, 
please see the district’s HIB webpage  or the district’s HIB Policy 3207 and Procedure 
3207P. 

Our School Stands Against Discrimination  
Discrimination can happen when someone is treated differently or unfairly because they 
are part of a protected class , including their race, color, national origin, sex, gender 
identity, gender expression, sexual ori entation, religion, creed, disability, use of a 
service animal, or veteran or military status.  
 
What is discriminatory harassment?  
Discriminatory harassment can include teasing and name -calling; graphic and written 
statements; or other conduct that may be  physically threatening, harmful, or humiliating. 
Discriminatory harassment happens when the conduct is based on a student’s protected 
class and is serious enough to create a hostile environment. A hostile environment  is 
created when conduct is so severe, pervasive, or persistent that it limits a student’s 
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ability to participate in, or benefit from, the school’s services, activities, or 
opportunities.  
 
To review the district’s Nondiscrimination Policy 3210 and Procedure 3210P, visit 
mead354.org . 
 
What is sexual harassment?  
Sexual harassment  is any unwelcome conduct or communication that is sexual in nature 
and substantially interferes with a student's educational performance or creates an 
intimidating or hostile environment. Sexual harassment can also occu r when a student is 
led to believe they must submit to unwelcome sexual conduct or communication to gain 
something in return, such as a grade or a place on a sports team.  

 
Examples of sexual harassment can include pressuring a person for sexual actions or 
favors; unwelcome touching of a sexual nature; graphic or written statements of a 
sexual nature; distributing sexually explicit texts, e -mails, or pictures; making sexual 
jokes, rumors, or suggestive remarks; and physical violence, including rape and sexua l 
assault.  
 
Our schools do not discriminate based on sex and prohibit sex discrimination in all of 
our education programs and employment, as required by Title IX and state law.  
 
To review the district’s Sexual Harassment Policy 3205 and Procedure 3205P, visit 
mead354.org . 
 
What should my school do about discriminatory and sexual harassment?  
When a school becomes aware of possible discriminatory or sexual harassment, it must 
investigate and stop the harassment. The school must address any effects the 
harassment had on the student at school, including eliminating the hostile environment, 
and make sure that the harassment does not happen again.  
 
What can I do if I’m concerned about discrimination or harassment?  
Talk to a Coordinator or submit a written c omplaint.  You may contact the following 
school district staff members to report your concerns, ask questions, or learn more 
about how to resolve your concerns.  
 

Concerns about discrimination, sex discrimination, including sexual harassment, 
disability disc rimination, and concerns about discrimination based on disability 
or gender identity please contact  
Civil Rights Coordinator, Title IX Coordinator, Section 504 Coordinator, and 
Gender -Inclusive Schools Coordinator:  

 Josh Westermann, Director of Student an d Family Services: 
josh.westermann@mead354.org , (509)465-6045. 
 
To submit a written complaint , describe the conduct or incident that may be 
discriminatory and send it by mail, fax, email, or hand delive ry to the school principal, 
district superintendent, or civil rights coordinator. Submit the complaint as soon as 
possible for a prompt investigation, and within one year of the conduct or incident.  
 

mailto:josh.westermann@mead354.org
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What happens after I file a discrimination complaint?  
The Civil Rights Coordinator will give you a copy of the school district’s discrimination 
complaint procedure. The Civil Rights Coordinator must make sure a prompt and 
thorough investigation takes place. The investigation must be completed within 30 
calenda r days unless you agree to a different timeline. If your complaint involves 
exceptional circumstances that require a longer investigation, the Civil Rights 
Coordinator will notify you in writing with the anticipated date for their response.  
 
When the inves tigation is complete, the school district superintendent or the staff 
member leading the investigation will send you a written response. This response will 
include:  
 

➔ A summary of the  re sults of the  investigation  
➔ A de te rmination of whe the r the  scho ol d istric t  fa iled  to  comply with civil rights 

laws  
➔ Any corrective  measures or remedies needed  
➔ N otice  about how you can appeal the  decisio n 

 
What are the next steps if I disagree with the outcome?  
If you do not agree with the outcome of your complaint, you may appeal the decision to 
the Mead School District Board of Directors  and then to the Office of Superintendent 
of Public Instruction (OSPI). More information about this process, including importa nt 
timelines, is included in the district’s Nondiscrimination Procedure 3210P and Sexual 
Harassment Procedure 3205P. 
 
I already submitted an HIB complaint – what will my school do?  
Harassment, intimidation, or bullying (HIB) can also be discrimination if it's related to a 
protected class. If you give your school a written report of HIB that involves 
discrimination or sexual harassment, your school will notify the Civil Rights 
Coordin ator. The school district will investigate the complaint using both the 
Nondiscrimination Procedure 3210P and the HIB Procedure 3207P to fully resolve your 
complaint . 

Who else can help with HIB or Discrimination Concerns?  
Office of Superintendent of Public  Instruction (OSPI)  
All reports must start locally at the school or district level. However, OSPI can assist 
students, families, communities, and school staff with questions about state law, the 
HIB complaint process, and the discrimination and sexual hara ssment complaint 
processes.  
 
OSPI School Safety Center (For questions about harassment, intimidation, and bullying):  
 

➔ Website: ospi.k12.wa.us/student -success/health -safety/school -safety -center  
➔ Email: schoolsafety@k12.wa.us  
➔ Phone: 360 -725-6068 

 
OSPI Equity and Civil Rights Office (For questions about discrimination and sexual 
harassment): 
 

➔ Website: ospi.k12.wa.us/policy -fundin g/equity -and-civil -rights   

mailto:schoolsafety@k12.wa.us
about:blank
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➔ Email: equity@k12.wa.us 
➔ Phone : 360-725-6162 

 
Washington State Governor’s Office of the Education Ombuds (OEO)  
The Washington State Governor’s Office of the Education Ombuds works with fa milies, 
communities, and schools to address problems together so every student can fully 
participate and thrive in Washington’s K -12 public schools. OEO provides informal 
conflict resolution tools, coaching, facilitation, and training about family, communi ty 
engagement, and systems advocacy.  

➔ Website: www.oeo.wa.gov   
➔ Email: oeoinfo@gov.wa.gov   
➔ Phone: 1-866-297-2597 

 
U.S. Department of Education, Office for Civil Rights (OCR)  
The U.S. Department of Education, Office for Civil Rights (OCR) enforces federal 
nondiscrimination laws in public schools, including those that prohibit discrimination 
based on sex, race, color, national origin, disability, and age. OCR also h as a 
discrimination complaint process.  

➔ Website: https://www2.ed.gov/about/offices/list/ocr/index.html   
➔ Email: orc@ed.gov   
➔ Phone: 800 -421-3481 

Our School is Gender -Inclusive  
In Washington, all students have the right to be treated consistent with their gender 
identity at school. Our school will  protect students from teasing, bullying, or harassment 
based on their gender or gender identity  
 
To review the district’s Gender -Inclusive Schools Policy 3211 and Procedure 3211P, visit 
mead354.org . If you have questions or concerns, please contact the Gender -Inclusive 
Schools Coordinator:  Josh Westermann, Director of Student & Family Services: 
josh.westermann@mead354.org , (509) 465 -6008. 
 
For c oncerns about discrimination or discriminatory harassment based on gender 
identity or gender expression, please see the information above.  
 
 
 
 
 
 
 
 
 
 
 

mailto:equity@k12.wa.us
http://www.oeo.wa.gov/
mailto:oeoinfo@gov.wa.gov
https://www2.ed.gov/about/offices/list/ocr/index.html
mailto:orc@ed.gov
mailto:josh.westermann@mead354.org
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SNACKS  

Students may bring nutritional, store -bought snacks to school to eat individually in the 
classroom at the teachers' discretion. No eating is allowed on the school bus or on the 
playgroun d.  With regards to Birthday celebrations, it is a building decision to have no 
sweet treats sent to the classrooms, even if they are store bought.  Exceptions  will be 
made for Holiday celebrations.  

STUDENT BEHAVIOR AND ATTITUDES  

All staff and students at Meadow Ridge  Elementary School work together to help each 
other reach their fullest potential. Everyone is treated with respect and dignity. Any 
behavior or action that helps someone grow and mature will be encouraged. Staff will 
keep students focused on our school gu idelines.   PAWS behavior is taught throughout 
the school year.   

 

TOBACCO -FREE ENVIRONMENT   

District policy prohibits the use of any and all tobacco and/or nicotine products in or 
on all school property, including all buildings and grounds (playing fields , parking lots, 
etc.).  

TOYS & ELECTRONIC DEVICES   

Toys and electronics are a wonderful part of childhood but they can be very disruptive 
at school. Also, they can be attractive to thieves. No toys or electronics (cell phones, 
watches that can send/receive texts and calls, game boys, CD or DVD players, iPods, 
video cameras, cameras, etc.) are to be visible or audible at school. Cell phones and 
Apple -type watches may only be utilized before or after school.  Under special 
circumstances, with prior arrangement from the teacher, these items may be brought at 
your own risk.  

VOLUNTEERS/VISITORS  

When visiting Meadow Ridge , please check in and pick up a visitor pass at the office. 
Part of our security system requires you to "scan" your driver's license upon check -in. 
For the safety of our students, we will be enforcing this for ALL visitors wishing access 
to the school beyond the front o ffice. Volunteers are required to be vetted through the 
District Office annually. Click HERE to access the process.  

P – Practice responsibility 

A – Always do you best 

W – We are respectful 

S – Safety first 

https://www.mead354.org/community/volunteers


17 
WEAPONS  

Our school district staff is dedicated to working with parents, pol ice, and lawmakers to 
create the safest possible environment. Washington State law mandates that any 
student bringing a firearm to school, onto a school bus, or to any school -sponsored 
activity be expelled from all Washington State schools. The firearm nee d not be loaded 
or even in operating condition. In a similar law, a tougher stand against dangerous 
weapons is now in effect. The dangerous weapon list includes objects such as 
slingshots, air rifles, knives, and anything that propels a projectile such as a rubber dart 
gun, etc. Even a young child bringing such an object to school for "show and tell" faces 
serious consequences. Toy weapons should not be brought to school under any 
circumstances. Thank you for your support in helping us protect our students and staff 
and keep everyone safe.  

WALKING and BICYCLING TO and FROM SCHOOL  

At times, when the weather permits, students enjoy walking or bicycling to school.   
Bicycles must be walked across patrolled crossings and on the school grounds. 
Skateboards/roller  blades/skates are never to be ridden on the school grounds. Bicycles 
should be secured at the school as the school cannot be responsible in case of loss. 
Helmets are required to be worn. For safety reasons, we request that all children ride 
the bus across  busy intersections.  
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