
Professional Development Request 
Procedures

60 days before your planned event

● Sign in to Frontline
You should be in Professional Growth

● Click the home button 

○ My info

■ My file library

● Upload documents

● Forms

○ Employee travel request form

■ Complete information

 (similar to the paper forms)

○ Submit

The principal will review, then forward to the business office or 
appropriate personnel in central office. 


