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Photo Guidelines – 300 dpi, .jpeg or .png 

 
 

 
 

 
Tips 

• Don’t take your pictures using a cell phone. 
• Give this to your photographer! 
• Submit your photos early. If there is a problem, we have time to get 

another picture. 
• Don’t crop the photo. Have our staff or your photographer crop it to 

ensure quality is not degraded.  
 
I know the deadline seems early, but we need the time to put everything together.  

Questions? Contact Melanie Clark at melanie.clark@mjays.us or (417) 859-2120 ext. 1407. 

Headshot 
 
This picture replaces your school pictures 
and should be formatted similarly. 
 

• Vertical photo. 
• Focus on your face. 
• At least waist up pose 
• No full body shots.  
• No hands covering face.  
• NO props (this includes animals, 

hats, cars, sunglasses, musical 
instruments, or other people). 

• Backgrounds (trees, rocks, 
columns, etc.) should not block the 
view of the student. 

Retrospect 
 
Let your personality shine. You can use props, 
wear a hat, etc. 
 

• Vertical or horizontal 
• Must be school appropriate. This 

includes props. 
• No selfies or filters 

 
Bear in mind that this photo will barely be 1-1.5 
inches tall/wide. 

Deadlines: 
 
November 10 
Headshot & Retrospect 
pictures 
FREE 
 
February 1 
Senior Tribute 
Cost varies, see form 

HOW TO SUBMIT 
 
Email jpeg or png to melanie.clark@mjays.us 
If unable to email, bring a flash drive with your photo. 
 
Don’t send screenshots or photos downloaded from social 
media. The image quality will not work. 
 
Check for email confirmation within 24 hours during the school week. 

If your photos are not 
received on time, do not 

meet the guidelines, or are 
deemed inappropriate, you 

will not be pictured. 
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